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1. O0ume moJI0KeHus

CornacHo «IlonoxeHuto 0 MpakTUKe 00y4aroUIMXcsi, OCBAaMBAIOIIUX OCHOBHbBIE
npodeccruoHanbHble  00pa3oBaTeNbHbIE MPOrPAaMMbl  BBICHIETO  OOpPa30BAHMS,
yrBepxkaEéHHOoro  Pektopom  ®I'BOY BO  «YeyeHckuil  rocynapCTBEHHBIN
yHuBepcuteT» 1 depans 2016 roga, BUIaMH MPAKTUKH OOYYAIOIIUXCS SIBISIOTCS
yuyeOHas NpaKTUKa, MPOU3BOJCTBEHHAs NPAKTUKA, B TOM YHCIE MPEIAUILIOMHAs
npakThKa [2].

Cormacuo  ®I'OC  nHanpasnenuss  noaroroBkn — 43.03.01  Cepsuc
NPOM3BOJACTBEHHAs (MPEAIUIUIOMHAs]) TPAaKTUKa TMPOBOJUTCA JUIS  BBIIOJHEHUS
BBIITYCKHOW KBaTM(PHKAIIMOHHON pabOTHI U SBIsIETCS 00s13aTenbHOM [3, ¢.13].

[IpousBoacTBEHHAs (mpenauIuIoMHas ) IpaKTUKa OCYULIECTBIISIETCS
oOyuaromumucss B 8 ceMectpe. CnocoObl MPOBEACHHUS MPOU3BOJCTBEHHOMN
(mpeUIIIOMHO) [IPAKTUKMU: CTallMOHapHas. Tun ITPOU3BOJICTBEHHON

(MpeAUIIIIOMHOM) TPAKTUKU — HAyYHO-UCCIIE10BATEIbCKAS.

[IpousBoacTBeHHas (MpENIUIUIOMHAsI) TpPAKTHUKa IPOU3BOAUTCS Ha 0ase
CTpyKTypHbIX mnoapazaeneauii PI'BOY BO  «YeueHckuil rocyaapCTBEHHBIN
YHUBEPCUTET», OCYIIECTBIISIOIIUX JEATEIbHOCTh, COOTBETCTBYIOIIYIO 00J1aCTH U (MJIH)
oObekTaM, M (WiIM) BUAAM NPOPECCHOHATIBHONU JESATENbHOCTH, YKa3aHHBIM B
roCyJ1apCTBEHHOM 00pa30BaTeIbHOM CTaHAapTe.

Cpoku npoeedenus npakmukKu YCTAaHABIMBAIOTCS BY30M B COOTBETCTBHUHU C
y4€OHBIM IJIAHOM U FOJI0BBIM KaJ€HAAPHBIM y4eOHBIM rpa)ukoM B 00beMe 4 Heleb,
6 3aueTHBIX eAUHHUII, 216 yacos.

[IponomxurensHOCT, pabodero AHS OOyYarOUIMXCsl, MpU MPOXOKICHUH
MPaKTUKU onpenenserca cratbssMu 91 u 92 TpynmoBoro koaekca Poccuiickon
denepanuuy U COCTABIISCT:

— 7151 o0yuaromuxcs B Bo3pacte ot 16 1o 18 net He 6osiee 35 yacoB B HeEIIO,

— JUIsl CTYZICHTOB B Bo3pacTe oT 18 et u crapiie He 6osiee 40 yacoB B HEACIIO.

JIis  pyKOBOJCTBAa  MPOM3BOACTBCHHOH  (MPEAJUIIOMHON)  MPaKTUKOH
oOy4Jarommxcs, MOPOBOAMMON B CTPYKTypHbIX mnonapasaeneHusix PI'bOY BO
«YeyeHCKU  TOCYJAapCTBEHHBIM  YHHUBEPCUTET», HA3HAYAETCS  PYKOBOJIMTEIND
(pPyKOBOIMTEIN) MPAKTUKK U3 YUCIa MPernoiaBaTesieii COOTBETCTBYIONICH Kadeapsl.

[IpousBoacTBeHHAass (MPEIIUIUIOMHAs) MpaKTUKa MOXET MPOBOAUTHCS Ha
BbITycKatole kapeape «CouuanbHO-KYJbTYPHBIA CEPBUC U TYPU3M»», B HAyYHBIX
NoJpa3/eNieHusIX By3a, a TakKe Ha JOTOBOPHBIX Hauyallax B TOCYAApCTBEHHBIX,
MYHUIIUIIAJIbHBIX, OOIIECTBEHHBIX, KOMMEPUYECKHX U HEKOMMEPUYECKUX OpraHU3alMsIX,
OPEANPUATHAX M YUYPEKIACHUSAX, OCYIIECTBISIOIINX HAYYHO-HCCIIEI0BATEIBCKYIO
JeSITEIbHOCTh, HA KOTOPBIX BO3MOXHO H3yd€HHE M cOOp MaTepuasoB, CBA3aHHBIX C
BBITIOJTHEHUEM BBIITYCKHOW KBaJIM(UKAIIMOHHOW PabOTHI.

B mnepuon mpakTHKM € MOMEHTa 3auuCICHHs OOydYaroIlMXcsi B KauecTBe
IPaKTUKAHTOB HA HUX pPAaCOpOCTPAHSIOTCS NpaBWia OXpaHbl TpyAa, a TaKKe
BHYTPEHHHI TPYJOBOM PacnopsiaoK, AECHCTBYIOIIMI HA MPEANPUATHH, B YUYPEKICHUU
WM OpTraHU3alMK, C KOTOPHIMU OHU JIOJKHBI OBITh O3HAKOMJIEHBI B YCTAaHOBJICHHOM B
OpraHU3alUU MOPSIKE.



I[lo oKOHYaHMM TPAKTUKU CTYACHTHI O(QOPMIISAIOT BCHO HEOOXOIUMYIO
JIOKYMEHTAITUIO B COOTBETCTBUM C TPEOOBAHUSIMU MTPOTPAMMBI MPAKTUKH.

OOyuvaromiuecss He MPOMICAIINE MPOM3BOACTBEHHYIO  (IPEIIMILIOMHYIO)
MPaKTUKy 0€3 YBaKUTEILHOW MPUYUHBI WM TOJIYYHBIINE OTPUIIATEIBHYIO OIICHKY,
MOT'YT OBITh OTYHCJEHBI M3 Y4e€OHOIro 3aBe/ICHUs] KaK HMEIONIHME aKaJeMHUYECKYIO
3aJI0J>KEHHOCTb.

2. eau u 3a1a4u NPOU3BOJACTBEHHOI (NMPeTUNJIOMHON) MPAKTHKH

Ilpouszeoocmeennas (npedouniomnasn) npakmuka — 3TO HEOTHEMIIEMBIH BHI
HAYYHO-HCCIEI0BATEIbCKONH paboThl 00y4YarOIIUXCsl, HANPABICHHBIA HA PACIIUPEHUE
U 3aKpEIUICHUE TEOPETUYECKHX M NPAKTUUYECKUX 3HAHMM, MOJYYEHHBIX B MpPOLECCEe
oOyueHusi, MPUOOPETEHNE U COBEPIICHCTBOBAHUE MPAKTUYECKUX HABBIKOB, 3HAHUIA,
YMEHUH, KOMIETEHIMI 1no oOpa3oBareiabHO mporpamme «ColHabHO-KYJIbTYPHBIH
cepBuC» HamnpabiieHus noarotosku 43.03.01 Cepsuc.

Llenv  npouzsoocmeenHol  (NPEOOUNIOMHOLU) NpaKMuKy — TOATOTOBKA
oOy4arolerocss K peleHuIo 3a/ad Hay4yHO-HCCJIEeI0BAaTEIbCKOIO, MHHOBAI[MOHHOTO
XapakTepa Ha MPeANnpUATUIX (YUPEXKACHUIX, OPTraHU3aLMIX) COLUATIBHO-KYIBTYPHOTO
CepBUCA, K BBINOJIHEHUIO BBITYCKHON KBalM(UKALMOHHOW pabOThl. DTO oOecneuuT
dopMupoBaHHE M pa3BUTUE MPOPECCHOHAIBHBIX 3HAHUW B cdepe H3OPaHHOrO
HallpaBJ€HUs,  3aKPEIUICHHE  TOJyYEHHBIX  TEOPETUYECKHX  3HAHUKM 1O
oOpa3oBaTenbHON IIpOrpamme; MPEAOCTAaBUT BO3MOKHOCTh OBJIAJICHUSA
HEOOXOAUMBIMU  NMPOPECCUOHANBHBIMA  KOMIETCHLHUSIMH 1O  U30paHHOMY
HaIpaBJIEHUIO; HAYYUT cOOpy U aHaIM3y (PAKTUUECKOTO Marepuaina Juisl MOATOTOBKU
BBIITYCKHOM KBAJIM(PUKATMOHHOW PaOOTHI.

OCHOBHOM 3adaueti IPAKTUKKU MPOU3BOJICTBEHHOHN (MPEIAUTIIIOMHOMN) SBJISIETCS
NpUOOpPETEHNE ONBITA B UCCIEIOBAHUU aKTyalbHOW MpoOiemMbl B chepe couuagbHo-
KYJIbTYPHOTO CEpBHCa, a TaKKe MOJ00pP HEOOXOAUMBIX MaTEPUaJIOB ISl BHITTOJTHEHUS
BBITTYCKHOM KBAJTM(DUKAITMOHHON PaOOTHI.

Kpome storo, B mporiecce mpoxoxkAeHUs! MPOU3BOJICTBEHHON (IIPEAAUILIIOMHOM )
NPAKTUKU 00ydYaromiencs JOJDKEH MOJIYYUTh 3HaHUS, TPUOOPECTH HABBIKU U YMEHUS
JUISL PEIICHUS CASAYIOITUX 3a0ay.

— paboTa ¢ SMIUpPUYECKON 06a30il HCCIIeOBAaHUS B COOTBETCTBUU C BHIOPAHHOM
TEMOM BBIYCKHOW KBaNM(UKAIMOHHOW pabOThI (COCTaBIIEHHE MPOrpaMMbl M IJIaHA
AMIIUPUYECKOTO UCCIIEI0BAHUS, IOCTAHOBKA U (POPMYJIMPOBKA 3a7a4 SMIUPUYECKOTO
UCCJIEIOBAHUS, OIpeAeieHne OO0BbEKTa SMIMPUYECKOIO HCCIEIOBaHUs, BBIOOP
METOJMKH SMIHUPUYECKOrO0 HCCIEAOBAHMS, W3YyYEHUE METOJ0B cOopa M aHaim3a
IMIUPUIECKUX JAHHBIX );

— MPOBEJEHUE CTATUCTUYECKUX U COIMOJIOTMYECKUX UCCIIEIOBAHUMN, CBA3AHHBIX
C TEMOM BBIITYCKHOM KBAJIU(PUKALMOHHON pabOTHI;

— OCBOEHUE METOJMK AHKETHMPOBAaHWS W WHTEPBBIOMPOBAHUS (COCTABJICHUE
aHKETHI, OIIPOC, aHAJN3 U 0000IIICHNE PE3yIhTATOB);

— OCBOECHHE METOAMK HAOIIOACHUS, SKCIEPUMEHTA U MOJIEIUPOBAHHS;

— paccMOTpEHHUE BOIIPOCOB IO TEME BBITYCKHOMN KBaTU(PUKAMOHHON pabOTHI,

— UW3YYEHHE CHPaBOYHO-OMOIMOrpaUUECKUX CHUCTEM, CIOCOOOB TMOHUCKa
uHbOopMaIuu;



— OpuoOpeTeHne HaBBIKOB pabOThI ¢ OMOIHUOrpaduuecCKUMU CIpaBOYHUKAMU,
COCTAaBJICHHUSI Hay4HO-O0HOIMOrpaduuecKux CITUCKOB, UCIIOJIb30BAHUS
oubmorpaduuecKoro onMcaHus B HAy4YHBIX paboTax;

— paboTa C 3JEKTPOHHBIMH 0Oa3aMu JaHHBIX OTEUECTBEHHBIX MU 3apyOCKHBIX
OnOIMOTEeUHBbIX (POHIOB;

— 00001eHne U TMOATrOTOBKA PEe3yJbTaTOB HAyYHO-UCCIIEIOBATEIBCKON
JESITEIbHOCTH 00YJaromerocs;

— HalMCaHWe BBITYCKHON KBaTU(UKAIMOHHON PaOOTHI.

3. Ilepeuennb IVIAHNPYEMbIX pe3yJibTaTOB NPOU3BOICTBEHHOM
(MpenIMNJIOMHONH) MPAKTHKH, COOTHECEHHBIX ¢ IUIAHUPYEMBIMHU pe3yJibTaTaMM
OCBOEHNsI 00pa3oBaTeIbHONH MPOrpaMMbl

B mpomecce mnpoxokaeHUs MPOU3BOACTBEHHON (MPEIIUIIIIOMHOM) MPaKTUKU
bOopMUPYIOTCS CAEAYIONINE KOMITETCHIINH

— CITOCOOHOCTH K caMoopraHu3aruu 1 camooOpasopanuio (OK-5);

— CIOCOOHOCTh pellaTh CTaHAAPTHBIE 33J1a4M MPOQPECCUOHATBLHON JESTEIbHOCTH
Ha OCHOBE HMH(POPMALMOHHOW M OHOIMOrpauyeckoil KyJIbTypbl C NPUMEHEHUEM
UHPOPMAITMOHHO-KOMMYHHUKAIIMOHHBIX ~ TEXHOJOTHM © €  y4eTOM OCHOBHBIX
TpeOoBaHU MH(POPMAIIMOHHOW O€30MaCHOCTH, MCIIOJIb30BaTh Pa3IM4YHbIE UCTOYHUKU
uHdopmaiuu mo o0wsekTy cepsuca (OITK-1);

—TOTOBHOCTb K U3yYEHHUIO Hay4YHO-TEXHHUUYECKON MH(pOpMaIK, OTE€YECTBEHHOTO U
3apy0eKHOro onbiTa B cepBrcHOM aesatenbHocTH (ITK-3);

— FOTOBHOCTb K BBITIOJTHEHUIO MHHOBAIIMOHHBIX MPOeKTOB B cepe cepsuca (I1K-
5);

— TOTOBHOCTb K NPOBEIEHUIO AKCIEPTH3bl U (WIM) JUArHOCTUKH OOBEKTOB
cepsuca (ITK-10).

4. MecTO MPOU3BOACTBEHHON (TEXHOJOTHYECKOI) MPAKTUKH B CTPYKType
00pa3oBaTeIbHOM MPOrpaMMbI

[Tpown3BoacTBeHHAs (MPEIAUIUIOMHAS) TIPAKTUKAa BXOJIWUT B BapUATHBHYIO YacTh,
(b2. TI. 2) pabouero y4deOHOTO MIaHA TIO HAMPABICHUIO MOATOTOBKH «CepBUCH.
[IpoBoauTcs B 8 cemecTpe.

S, Conep:xanue Npou3BOACTBEHHO (MpeIAMIIIIOMHOI) NPAKTUKH

Hay4dHo-uccnenoBarenbCKMe W HAyYHO-IIPOW3BOJCTBEHHBIE  TEXHOJIOTHH,
UCITIOJIb3yEMbIE€ BO BpEMS TPOU3BOACTBEHHOM (MPEIAUINIOMHOMN) MPAKTHKU:

— TEXHOJIOTUM W METOJbl aHain3a W 0O0pabOTKM HaydyHOH HHPOpMALMK B
o0JacTi COLMAIBHO-KYJIBTYPHOIO CEPBHCA C HCIIOJIB30BAHUEM HH(OPMALMOHHO-
KOMMYHHKAIIMOHHBIX TEXHOJIOTUH;

— METOJbl MOHUTOPHHIA PbIHKA YCIYT;

— TNPUKIAAHBIE METOJbl HCCIEN0BATENbCKON JIEATEIbHOCTH B COLMAIBHO-
KyJbTYPHOM CEPBUCE;



— HWHHOBALIMOHHBIE TEXHOJIOTHH B CEPBUCHOM JI€ATEbHOCTH.

[IpousBoacTBeHHAass (TIPEIIUIUIOMHAS) MPaKTHUKAa OCYLIECTBIsieTCS B (opme
MPOBEICHUS PEabHOW HCCIEeI0BATEIhCKON pabOThl, BBIMOJIHAEMON 00y4aromuMcs B
paMKax yTBEP)KIEHHON TEeMbl BBITYCKHOM KBaIU(PUKAIMOHHOM pabOThI C Y4ETOM
MHTEPECOB M BO3MOXHOCTEH MOJpa3IieICHH, B KOTOPhIX OHA MTPOBOAMUTCA.

CopepkaHue MPOU3BOJACTBEHHON (MPEATUIIOMHON) MPAKTUKHU OMpPEaesieTCs
PYKOBOAMTENEM BBITYCKHOW KBAJIM()UKAIIMOHHOW pabOTHl B COOTBETCTBUE C BHJIAMU
npodeccuoHansHOM AesTenbHOCTH, 3akperiéHHpiMu  GI'OC BO HampaBieHue
nonaroroBku 43.03.01 Cepsuc.

PaGora oOywaromuxcs B TI€pUOJa TMPOW3BOACTBEHHON (MPEIIUILIIOMHOMN )
MPaKTUKH OpPraHu3yeTcs B COOTBETCTBUU C JIOTUKOW paOOThl HAJ BBIMYCKHOU
KBaJTU(UKAIIMOHHONW paboTol: BBIOOP TEMBI, OMNpeAcieHUuEe MNpoOJeMbl, 00BEKTa H
npeaMera  UcclenoBaHUs;  (pOpMyIMpOBaHHME LENM W 3aJad  UCCIEIOBaHMUS;
TEOPETUUECKU aHaJIW3 JMUTEepaTypbl M UCCIEIOBaHUM 1o mpodieMe, moa00p
HEOOXOAMMBIX  HMCTOYHHUKOB 1O TeMme (Hay4yHble OTYEThl, TEXHUYECKYIO
JOKyMEHTAIMI0O M Jp.); cocTaBiieHue Oubnumorpaduu; QGopMmyinupoBaHue pabouei
TUIIOTE3bl; BBHIOOpP 0a3bl MPOBEIEHUS MHCCIENOBaHUS; OIpeNeieHHEe KOMIUIeKca
METO/I0B UCCIEA0BaHMS; 0O(POPMIIEHUE PE3YJIbTaTOB UCCIIEA0OBAHMS.

OOyuaronuecss pabOTalOT CO CTAaTUCTUYECKMMM JAHHBIMH, OTYETaMHU O
JESTENIbHOCTH TPEANpUATAN  (OpraHu3alii) COIUAIBHO-KYJIBTYpPHOTO CEpPBHCA,
KOHCYJBTHUPYIOTCSI C PyKOBOJUTENIEM BBITYCKHON KBaTU(UKAIMOHHON PaOOTHI.

3a mepuoJ MPOU3BOJACTBEHHON (MPEAAMILUIOMHON) NPAKTUKH OOydarouuics
JIOJKEH BBITIOJIHUTH BBHIMMYCKHYIO KBaIM(DHUKAIIMOHHYIO pabOTy M cOorjacoBaTh €€ ¢
PYKOBOJUTEIIEM.

BaxxHol cocTaBistoniel couepxkaHusi MPOU3BOACTBEHHOW (MPEIUIIIOMHOM)
MPAKTUKH SBJISIOTCS cOOp 1 00paboTka (PaKTUYECKOrO MaTepuaia U CTaTUCTUYECKHUX
JAHHBIX, aHAJIM3 COOTBETCTBYIOIIMX TEME XapaKTEPUCTUK OpraHMU3alllM, BHIOpAaHHOU
Kak 0a3a uccienoBaHus JIJIsl BBIMYCKHOM KBaTU(UKAITMOHHON paOOTHI.

Cmpykmypa npou3e00cmeeHHou (npeoounioMHOIl) NPAKmMuKu

JlesiTennbHOCTh 00YYaroIIerocs B MepUoJl MPOU3BOACTBEHHOMN (IIPEIIUIIIOMHON)
MPAKTUKHU MPETyCMaTPUBACT HECKOJIBKO ITAIOB:

Oran | — MHccnenoBanue TeopeTHUECKMX MPOOJEM B paMKax BbITYCKHOM
KBIM(PUKALIMOHHOMN pabOTHI:

— BbIOOp U 00OCHOBAHUE TEMBbI UCCIEIOBAHUS;

— cocTaBlieHHe paboyero miaHa 1 rpaduka BHIIIOJIHEHUS UCCIIEIOBAHMS,

— TpOBeJCHHE HCCleAoBaHUs (ITOCTAaHOBKA IeJied M KOHKPETHBIX 3ajad,
aHam3 U 0000IICHHE TPYJAOB OTCUECTBEHHBIX M 3apyOeKHBIX CIECIUATINCTOB IO TEME
UCCIICIOBAHUS ),

—  cocTraBlieHue OuOnuorpaduu Mo Teme BBITYCKHON KBaIM(PUKALMOHHON
paboTHI.

Oran 2 — HMccnenoBanre NPakTHKU JIESITENbHOCTH MPEANPUATANA U OpraHU3alnid
B COOTBETCTBUU C TEMOI1 BBIITYCKHOM KBATH(PHUKAITMOHHOMN PaOOTHI;

— omucaHue 00BbEKTa U MPEAMETa UCCIIETOBAHMS;

— cOop u aHanu3 uHGOPMAIUK O MIPEAMETE UCCIIEIOBAHUS;

— HW3YYEHHUE OTIIEIbHBIX ACIIEKTOB paCCMaTPUBAEMOM NPOOIIEMBI;



— craTucTuyeckas o0padoTka nHbopMaIluu;

— aHaJdu3 HAay4YHOW JIMTEpaTyphl C MCIHOJb30BAaHUEM Pa3IUYHBIX METOJMK
JOCTyMa K HHpOpMaIuu: rmocemnieHue 0ubamoTek, padora B MlutepHer.

— odopmIleHHE pe3yIbTaTOB MPOBEICHHOTO UCCIEAOBAHUS U UX COTJIACOBAHHE
C HAYYHBIM PYKOBOJUTEJIEM BBITYCKHOM KBAIU(DUKAITMOHHON PabOTHI.

Oran 3 — Hanucanue BRIMYCKHOM KBaTM(PUKAITMOHHON pabOTHI.

TexcT BBIMYCKHON KBadH(pPUKAIIMOHHON pabOTHI JODKEH B KPAaTKOM M UYETKOMN
¢dbopMe pacKkpbIBaTh TBOPUECKHI 3aMbIcen pabOThl, TOCTAHOBKY II€JIM U 337a4, BEIOOp U
00OCHOBaHUE TMPUHIMIHUAIBHBIX PEIICHHM, COJAEpKaThb ONHUCAHUE  METOJIOB
UCCJIEIOBAHUSI, TPOBEJCHHBIX MCCIEIOBAaHUN U pa3pabOTKy MIPOEKTOB, aHAJIU3
pe3ynbTaTOB pabOTHI U BHIBOJIBI.

BoimyckHas kBanupukanmuoHHas paboTa BKIIOYaeT B ceOs  TEKCTOBOMU
MaTepuai, CXeMbl, TAOIHIIbI, TUAarPaMMBbl, PUCYHKH.

Brimycknas kBanmu¢ukanuoHHas paboTa momwkHa ObITh oO0beMom: 60+80
JUCTOB (0€3 MPUIIOKEHU ).

Matepuan B BbIITYCKHOHN KBaTU(UKAMOHHON pad0Te pa3MelatoT CIEyIOIIUM
oOpazom:

— TUTYJIbHBIN JIUCT;

— 3aJaHuE;

— COJEpKaHMUE;

— BBE/ICHUE;

— OCHOBHas 4acThb, BKJIIOYAIOIIASl M3JI0KEHUE Pa3lesoB, MPEAYCMOTPEHHBIX

3a/1aHHUEM;

— 3aKJIIOYCHHE;

— OubnmorpaduuecKkuil CrucoK;

— TMPUIIOKEHHUS.

TUTYABHBIN JTUCT W JUCT 3aJaHUSl BBIMYCKHOW KBaTH(UKAIMOHHON pabOThHI
CHA0KAIOTCSI COOTBETCTBYIOIIUMH MOITUCIMHU.

DopMyJTHPOBKA TeMbI JJIfl BbINYCKHOH KBAJIN(PUKANNOHHOH pPadoThl HA
TUTYJIbHOM JINCTE W B 33JaHUM [OJLDKHA TOYHO COOTBETCTBOBATH ee
(popmMyIMpPOBKE B IPUKAa3e 10 YHUBEPCUTETY.

OdopmiieHHble OJIAHKW 3a/laHUsl  BBINAIOTCS  OOydYaronIuMcs 10 Hadala
HAIMCaHUA BBITYCKHON KBATM(PUKALMOHHON paOOTHI.

B BbmyckHyr0  KBaJM(UKAIIMOHHYIO  pabOTy  BXOJUT  COJEpKaHHE,
BKJIIOYAIOIIEE BBEJCHUE, HOMEpAa U HAMMEHOBAaHUE BCEX pa3leNioB, MOJPA3/ENIOB,
NYHKTOB (€CJIM OHM HMMEIOT HaMMEHOBAaHHUE), 3aKiloueHue, Oubimorpapuyeckuit
CIIUCOK, HAMMEHOBAHUS BCEX MPUIIOKEHUHN C YKa3aHHEM HOMEPOB CTPAHMII, C KOTOPBIX
oHn HaumHawTcsa. CnoBo «CoaepkaHWe» 3alKCBIBAIOT B BHJE  3arojoBKa
(CUMMETPUYHO TEKCTY).

B pasmene «BBenenuwe» crneayeT 000CHOBaThb  aKTyaJIbHOCTb — TEMBI;
OXapaKTepu30BaTh pa3paldaThIBaEMyI0 IMpoOJeMy, €€ HaydHOe U MPaKTHUYECKOe
3HAYEHUE; H3JI0KUTh HUCTOPUIO BOMPOCA; JaTh OLIEHKY COBPEMEHHOIO COCTOSIHUS
TEOPHUH U MPAKTUKHU.

«OCHOBHAsl 4acTh» BBITYCKHOW KBaJM(UKAIIMOHHOW pabOTHI pa3iemsieTcss Ha
paszensl U MOApPa3Aebl.



Pa3zpgenbl JOMKHBI UMETH MOPSIIKOBBIE HOMEpA B MpejiesiaX BCEro JTOKYMEHTa,
o0o3HaueHHbIE apabckumu mudpamu 0e3 Touku. [lojmpasmenbl AOMKHBI HMETh
HyMEpallMIO B Mpejenax Kaxjaoro pasnena. Homep moapasznena coCTOUT U3 HOMEPOB
paszena u mojpasjiena, pa3/elIeHHbIX TOUKO. B KoHIle HOMepa mojipa3iena Touka He
CTaBUTCAL.

[Toapasaenbl MOTYT COCTOSITh M3 HECKOJIBKMX MYyHKTOB. HyMepanus myHKTOB
JO0JKHA OBITH B Mpe/iesiax Mmojapaszeia, 1 HOMep IMyHKTa JOKEH COCTOSITh M3 HOMEPOB
pazzena, noApaszelia u MyHKTa, pa3/IeIeHHbIX TOUKAMU.

[TyHKTBI TP HEOOXOAMMOCTH MOTYT OBITH Pa30UTHI HA MOJAIMYHKTHI, KOTOPHIE
JOJDKHBI MMETh MOPSIKOBYIO HYMEpalWI0 B Mpejaesiax KakJoro IyHKTa. BHyTpu
IYHKTOB WJIH MOJIIYHKTOB MOTYT OBITh IPUBEACHBI IEPEUHUCICHUS.

Kaxxnip1it pa3nen, nojapasien, MyHKT, MOAMYHKT U IEPEYUCIICHHE 3alIUChIBAIOT C
ab3anHOrO oTcTyna. A03alHbI OTCTYN JOJKEH OBITh OJIMHAKOBBIM 10 BCEMY TEKCTY
BBIITYCKHOM KBaJM(PUKAIIMOHHOW paboThl U cocTaBiseT npu Times New Roman 14 —
1,27 cm.

Bce paznens! ¥ mmoapaszieinsl JOJDKHBI UMETh 3ar0JIOBKHM. 3aroJIOBKH JIOJIKHBI
YETKO U KPATKO OTPAXKaTh COAEPKaHUE Pa3eioB, IOAPA3/IEIIOB.

3arosioBOK paznena (mojpaszeina) rmeyaTaroT, OTAENsAss OT HOMepa MpoOenoMm,
Ha4YMHAas C MPOIMUCHON OYKBBI, HE TMPHUBOJA TOUKY B KOHIIC W He nomuepkuBas. [Ipu
TOM HOMEp pazzeiia (moapaszjena) neyaTaroT mocie ad3aHoro OTCTymna.

3aroyioBKM paszienioB, MOAPA3/AEIIOB BBIICISAIOT MOIYXUPHbIM mmipudToM. Ilpu
ATOM 3aroJOBKHU Pa3/eioB BbIACISAIOT YBEIMUYEHHBIM pa3MepoMm mmpudra.

[IlepeHOCHI 4YacTel CIOB B 3arojOBKax HE JOMYCKarOTCA. Eciam 3aronoBok
COCTOUT U3 JBYX U 00Jiee MPEeANIOKEHHM, X pa3AeaioT TOUKOH.

B 3arosmoBkax cnegyer u30eratb  COKpalleHMH (32  UCKIIOYEHUEM
oOlLIenpU3HAaHHbIX a00peBHATYp, €OUHUL] BEJIMYMH M COKpAUICHUH, BXOISAIIMX B
yCIIOBHBIE 0003HAYEHHUSI POTYKIIUN ).

PaccrosiHne MexJy 3aroJIOBKOM pasfella M TEKCTOM, MEXIY 3arojJOBKOM
paszena M 3aroJIOBKOM TMOJpaszjesia JOJKHO ObITh paBHO 12+15 MM, Mexmay
3aroJIOBKOM MOApa3jiena U TEKCTOM JIOJIKHO ObITh  7+8 MM.

IIpn nepeHoce TEKCTa Ha CIEAYIOLIYIO CTPaHUIy IIOCJIE€ HAMMEHOBAHUS
pazzena (rmoapaszeiia) peKOMEHAYETCS 3alcaTh HE MEHEE JIBYX CTPOK.

B BeInyckHOU KBanu(UKAIMOHHOW pabOTe Ka)Ibli pas3fesn peKOMEHAYeTCs
HAaYMHATh C HOBOTO JIUCTA.

Hywmepatnus ctpaHull BbITYCKHON KBanu(UKAIIMOHHONW paOOThl JOJIKHA OBITh
CKBO3HASL.

WznoxxeHne TekcTa JOHKHO OBITh OT TpeTbero Jjuna. llpu wu3noxeHun
00s3aTENbHBIX TPEOOBAaHUN B TEKCTE JODKHBI TPUMEHSTBCS CIIOBA <JIOJDKCHY,
«CHenyeT», «HEOOXOAMMO», «TpeldyeTcs», «UITOOBI», «pa3peliaeTcsi TOJIbKO», «HE
JOMYCKaeTCs», «3ampelaercs», «He ciaenyer». [Ipu u310KeHuu Apyrux MnojaoKeHun
CJIEIyeT MPUMEHSTh CJI0BA — «MOTYT OBITh», «KaK MPaBUJIO», «IIPU HEOOXOIUMOCTH,
«MOXeET OBITbY», «B CIIy4ae» U T.1.

[Ipu 3TOM NTOMyCKaeTCs MCMOJIb30BaTh MOBECTBOBATEIbHYIO (POPMY M3IIOKEHUS
TEKCTa IOKYMEHTa, HAalIpUMEp, IPUMEHSIOT», «yKa3bIBAKOT» U T.II.



B noxkyMeHTax A0KHBI IPUMEHATHCSI TEPMUHBI, 0003HAYEHUS U ONIPEeIeTICHus,
YCTaHOBJICHHbIE COOTBETCTBYIOIIMMHU CTaHIapTaMH, a TMpPU HUX OTCYTCTBHUH —
OOLIECIPUHSATHIC B HAYYHOU JTUTEPATYPE.

B Tekcre BbIMyCKHOM KBaTHU(pUKAIIMOHHON paboTe HE TOMYCKAeTCS:

— TPUMEHSITH 000POTHI PA3TOBOPHOM PEUH;

— TPUMEHSTh JUIsI OJHOTO W TOTO K€ TIOHATHS pa3IUNYHbIE HAy9HO-

TEXHUYECKUE TEPMHUHBI, OJM3KHE 10 CMBICTY (CHHOHHMMBI), a TaKke

WHOCTPAHHBIE CJOBAa W TEPMUHBI TpPH HAIMYMKU PABHO3HAYHBIX CJIOB H

TEPMUHOB B PYCCKOM SI3BIKE;

— TMPUMEHSTH NPOU3BOJIBHBIE CIIOBOOOPA30BAHNS;

— TPUMEHSTH COKPAIEHUS CJIOB, KPOME YCTAaHOBJICHHBIX MPABHIIAMH PYCCKOM

opdorpaduu u coorserctByromux 'OCT 7.12;

— COKpaiath 0003HaUY€HUsI €IMHUIl BEJIMYUH, €CIM OHU yMOTPeOIIsIIoTCs 6e3

udp, 3a UCKIIOYEHUEM EIUHUIl BEJIMYMH B Tabmunax M B pacumppoBKax

OYKBEHHBIX 0003HaUYCHU, BXOASIINUX B (DOPMYJIIBI U PUCYHKHU.

B Texcte mokyMeHTa YMCIIOBbIE 3HAUYEHUS BEJIMYHMH C 0003HAYCHHEM EUHUI
dbu3MYecKX BEIMYMH W EIUHHUIl CcueTa clieyeT mnucath nudpamu, a yucia 0e3
0003HaueHUS eIUHUL] PU3NUSCKUX BETMYMH U €AUHUIL CYETa OT CIUHHUIIBI 0 TCCATH —
CIIOBaMH.

B ¢dopmynax B kadecTBE CHUMBOJIOB CJIEAyeT NIPUMEHSAThH OOO3HAUYCHUS,
YCTaHOBJICHHBIE COOTBETCTBYIOIIUMHU TOCYJapCTBEHHBIMU cTaHiapTamu. [losicHeHus
CUMBOJIOB W  YHCIOBBIX KOX(DPHUIIMEHTOB, BXOAAMUX B (opmyny (eciH
COOTBETCTBYIOIIUE TIOSICHEHWS HE TPUBEACHBI paHEE B TEKCTE), MPUBOJISAT
HETMOCPeNCTBEHHO 1o (opmynon. [losicHeHHs Kakaoro CHUMBOJIA C YKa3aHUEM
SAVHUI] U3MEPEHUS CIIEyeT JaBaThb C HOBOM CTPOKU B TOW MOCIEIOBATEIHHOCTU, B
KOTOpOW CHUMBOJIBI TpuBeAeHBI B (opmyne. IlepBas cTpoka MOSCHEHHS JOJDKHA
HAYMHATBCS CO CJIOBA «TJIe», KOTOPOE 3alMChIBacTCs Ha ypoBHE TekcTa. [locie crmoBa
«T7e» TBOETOYNE HE CTABUTCS.

dopMyIbl, CIEIyIONMe OJHAa 3a JPYyrod W HE pa3AeliCHHBIE TEKCTOM,
PAa3IEISIIOT 3aIATOM.

[TepenocuTh GOpMyITBI HA CICAYIONIYIO CTPOKY JOMYCKAETCs TOJBKO Ha 3HAKax
BBITIOJIHSEMBIX OTIEpAIlMii, TIpUYEeM 3HAK B Hauaje CJICAYIONEeH CTPOKU TOBTOPSIOT.
[Tpu nepenoce hopMysbl Ha 3HAKE YMHOKEHUSI IPUMEHSIOT 3HAK «X».

[Tocne momcTaHOBKU B (DOPMYJTBI YUCIIOBBIX BEJIMYMH OTBET 3allMChIBaeTCs 0€3
MPOMEKYTOUHBIX PEIICHUH.

dopMyIbl  pacmoiaraloT OTACIbHBIMH CTPOKAMH TIOCEpEIUHE JIUCTa WM
BHYTPH TEKCTOBBIX CTPOK.

CchbUlkM HA WCTOJB3YEMblE HMCTOYHUKH CIEAYeT YKa3blBaTh IOPSIKOBBIM
HOMEPOM OMOIMOTpaPUIecKoro OMMCcaHusi ICTOYHUKA B OMOIMOTpaduuecKoM CITHCKE.
[TopsinKOBBIN HOMEP CCHUIKY 3aKTIOYAIOT B KBAJAPATHBIE CKOOKH.

Bce wmmmoctpamuun  (rpaduKu, IUarpaMMbl, CXEMbI, KOMITBIOTEPHBIE
pacnieyaTtku, hotorpadun), BKIOUYaeMbIe B TEKCTOBOM MaTepHuall 3alIMCKU, UMEHYIOTCS
PUCYHKaMHU.

KonuuectBo wimtocTpanuii  AOMKHO OBITh  JOCTATOYHBIM JIJISl  TOSICHEHUS
u3jlaraeMoro Tekcrta. MmmocTpanuu cieayeT pacroyiaraTb B TEKCTE BBITYCKHOU
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KBAJIM()UKALIMOHHOW palbOThl HEMOCPEICTBEHHO IIOCJIE TEKCTa, B KOTOPOM OHHU
YIIOMUHAIOTCS BIEPBBIE, UM Ha Clleayolel cTpanune. Mmoctpauu MOryT ObITh B
KOMITBIOTEPHOM HCIIOJIHEHUH, B TOM YMCJIe U [IBETHBIE. Ha Bce MLIIOCTpanuy T0IKHbI
OBITh CCBUIKH B TEKCTE.

IIpy BBINOJHEHWM WUIIOCTPALMA € IOMOIIBIO MPUKIATHBIX IPOrpamMmm
opopmiieHHEe MX JODKHO COOTBETCTBOBAaTh TpeOOBaHMsSIM cTaHAapToB. [lpum
MOATOTOBKE WJUTFOCTPAIM HEOOXOIMMO yCTaHABIHMBATH pasperieHue He meHee 150
TOUYEK Ha AWM. PexxnM 1BeTa BBIOMpAETCsl UCXO0/ U3 KOHKPETHOW HEOOXOIUMOCTH.
PacneuaTka ocymecTBiseTcss Ha UBETHOM MPHUHTEDPE.

Nnmoctpanyy, 3a MCKIIOYEHWEM WJUIIOCTPALMM  NPUIIOKEHUH, CIEAYET
HyMepoBaTh apaOCKuMu udpamMu CKBO3HOM HyMepatuei. Eciu pucyHok ouH, TO OH
obo3nauaercsi «Pucynok 1». CnoBo «PucyHok» M ero HauMeHOBaHHE PaCHONararoT
IIOCEPEANHE CTPOKHU.

JlommyckaeTcst HyMepoBaTh WIUIKOCTPALMK B Ipeeax pasznena. B atom ciydae
HOMEp WJUIIOCTPALlMM COCTOMT M3 HOMEpa pasleila U IOPSIAKOBOIO HOMEpa
WUIIOCTPALMHY, pa3aeneHHbIX Toukoi. Hanpumep: Pucynok 1.1.

[udpoBoit Marepuan s Jydlleld HArJIgJHOCTH U CPaBHEHHS O(OPMIIAIOT B
Bujie Tabumil o 'OCT 2.105. Hazpanue TabiuIibl TOIKHO OTpakaTh €€ CO/IepKaHHeE,
ObITh TOYHBIM, KpaTkuMm. CrieBa Haj Tabimuuel pa3Mmemaror cioBo «Tabmuua», npu
3TOM TOYKY IIOCJI€ HOMEpa TaOJMLbl MU €€ HAaUMEHOBAHUSA HE CTaBAT. TaOiuLbl
O0(QOpPMJISIFOT B COOTBETCTBUHU C PUCYHKOM 1.

Tabnuua —
HOMEDp HaSBaHHCTH6HHHLI

BaronoBEoK
rpad

TlopgzarconoBor
rpad

Tomoera

CTpoEH

EorxornE Tpad ek omo HeH)
{rpada nua
FAC OILOEK OF)

Pucynox 1 — [Ipumep odopmiienust TaOauIbI

Tabnuiry, B 3aBHCUMOCTH OT €€ pa3Mepa, MOMEIAIOT 0] TEKCTOM, B KOTOPOM
BIICPBBIC JIaHA CCHIIKA HA HEe, WM Ha CIICIYIOIICH CTpaHUIIe, a, IPU HEOOXOTUMOCTH,
B IIPWJIOKEHUH K JOKyMeHTY. Hawamo u KoHel TabauIbpl OTASISIFOTCS OT TEKCTa OJHUM
poOesoMm.

TaOauip! ceayeT HyMepoBaTh apaOCKUMU [U(PPaMU CKBO3HON HyMEparHeH.

Ha Bce TaOumuIbl TEKCTa BHITYCKHOM KBAIM()UKAIMOHHOM PaOOThI JTOJKHBI OBITH
NPUBEICHBI CCBUJIKM B TEKCTE, NMPH CCHUIKE CICAYeT MHUCATh CIOBO «TaOJHIa» C
yKa3aHWEeM ee HoMepa, HampuMep, «B Tadauie 1 mpeacTaBieHbl...».
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[Ipu nenenuu TabiMLBI HA 4YacTW, NpPU MEPEHOCE 4YacTh TaOJIMIbl Ha
CJIEIYIOUIYI0 CTPAHUILy, a TAaKXKe B TeX CIydasiX, KOrja B TEKCTE TOKYMEHTa UMEIOTCS
CCBUIKM Ha HUX, rpadbl TAOIUIBI CIIEAYET MPOHYMEPOBaTh apabCKuMu I pamu.

[losicHuTenpHas  3amWcka  JUIUIOMHOM — pabOThl  MeperieTaeTcs — Wiu
MOJIIIMBAETCS B MANKy TBEPJIOTO MEperuiera.

B pazmene «3axiroyeHue» JIOKEH COJEPKAThbCs aHAIU3 PE3yJIbTaToOB
BBITIOJITHGHHOW  paOOThI, OIIGHKAa TIOJTHOTHI PEIICHWS TOCTaBJICHHBIX  3ajad,
PEKOMEHJIAlUd 1O KOHKPETHOMY HCIIOJIb30BAHUIO PE3YJIbTaTOB paboOThl, ee
HIKOHOMHUYECKAsl, Hay4YHasl, COIIMATbHAs 3HAYMMOCTb.

Ocoboe BHUMaHWE yAemseTcss OPOPMIICHUIO OubIuocpaghuueckux CColiok u
oubuocpaguueckoeo CHuUcKa. 3aroyi0BOK «Crucox JUTEPaTYphD»/
«bubmmorpadudeckuit CHUCOK» 3aTUCHIBAIOT CHMMETPUIHO TEKCTY.

[IpaBunpHOe odopmiieHHe OuOIHOrpadUUECKUX CCBUIOK U COCTABJICHHE
OKOHYATEIHHOTO OuOnMorpaguueckoro cmucka paldoThl SIBISIIOTCA IOKa3aTeIeM
HAyYHOU KyJbTYPBI UCCIIEOBATEIS.

Cormacuo T'OCT 7.0.05.-2008 Cucrema craHgapToB 10 HHGOpMAIIHH,
OMOMMOTEUHOMY W U3JaTeIbCKOMYy Jeny. bubnuorpaduueckas ccbuika. OOmue
TpeOboBaHMsI W TpaBuia cocraBieHus (BBemeH B jaeiicteue ¢ 01.01.2009),
oubnuorpaduueckasi CChlIKa SBJISAETCS YacThIO CIPABOYHOTrO armaparta JTIOKyMEeHTa U
CILY’KUT MCTOYHUKOM OuOImorpaduueckord MHGOpManuum o JOKyMEHTaX — O0OBEKTax
ccouTkH. [Ipu 3TOM 00BEKTaMHU CCBUIKH MOTYT OBITH Pa3IUYHBIC BUABI HNCTOYHHKOB
uHpopMalu:  TEKCThl,  BHjAEO3anmucu  (OCOOCHHO  JIOKYMEHTaJbHBIE WU
METOJIMYECKOTO XapakTepa), 3BYKO3allMCH, HW30MaTepuaibl, KapThl, KOMIUICKTHI
(mampumep, kaura+CD), kuHOOUIBMBI, MUKPOPOPMBI, MYyIbTUMEINA, HOTHI,
npeaMeThl (HalpuMep, MY3€HHBIC IKCIIOHATHI), PYKOMHCH, JJIEKTPOHHBIE PECYPCHI.
VYkazanue BUIa UCTOYHWUKA WHOOPMAIMH SBIISICTCS 00S3aTEIBHBIM MPU COCTABICHUN
oubnuorpaduueckoro cmucka padboTbl; B OuOIMOrpadMyecKux CChUIKaX OOBIYHO
onmyckaercsa. B mynkre 4.3 T'OCTa ormedaercs, 4To OOBEKTaMU COCTaBJICHUS
oubimorpaduuecko  CCBUIKM  SIBIAIOTCS ~ BCE  BHUJIBI  ONMYOJIMKOBAHHBIX U
HEOMyOJIMKOBAHHBIX JOKYMEHTOB Ha JIFOOBIX HOCHUTENSX (B TOM YHUCJE BJICKTPOHHBIE
PECYPCHI JIOKATbHOTO U YJAJICHHOTO JIOCTYTa), a TAK)KE COCTABHBIC YaCTH JOKYMEHTOB.

[To cocraBy snemeHTOB OMOIMOTpadUUYECKUe OMMCAHHS CCHUIKM MOTYT OBIThH
MOJIHBIMU WJIM KPAaTKUMH, B 3aBUCUMOCTH OT BHJIa CCBUIKH, €€ Ha3HAUYCHUS, HATMIHUS
oubmmorpaduueckort umHpopManmu B Tekcre. [losHas cChUIKA  COAEPIKUT
oubmorpaduueckue CBeJAEHUs O JOKYMEHTE, HE0OOXOAUMBIE VISl €r0 UICHTU(UKAIIUN
u niorcka. bubnmorpaduueckre CChUTKM Pa3nMyaloTCs TAKKE TI0 MECTY PacTOI0KEHUS
B JJOKyMEHTE Ha:

— BHYTPHUTEKCTOBBIC, IOMEIICHHBIC B TECTE TOKYMCHTA,;

— TOJCTPOYHBIC, BHIHECEHHBIE U3 TEKCTA BHHU3 TIOJIOCHI JOKYMEHTA (B CHOCKY);

— 3aTEKCTOBBIC, BBIHECCHHBIC 32 TEKCT IOKYMEHTA WJIH €T0 YacTH (B BEIHOCKY).

Heo6xoaumo TTOMHUTD, 9TO COBOKYITHOCTb 3aTEKCTOBBIX
oubmorpaduecKux CChUIOK HE SBJISIETCS OMOIUOrpaduyecKuM CIUCKOM WM
yKkazateyneM. buOnuorpaduueckuili CHHUCOK SIBISETCS CaMOCTOSITENIBHOW YacTbiO
JIOKyMeHTa. J{71s1 CBSI3U TEKCTa TOKyMEHTa ¢ HOMepoM OMbMorpaduueckoro Crnucka
WCIIOJIB3YETCSl 3HAK BBIHOCKUA (HAOWpaeTcss Ha BEpxXHEW IWHWUW mpudTa), WIH
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OTCBUIKA, KOTOpasi MPUBOJUTCS B KBAaJpaTHbIX CKOOKaX. Eciu cChUIKy MpUBOJAT Ha
KOHKPETHBIN (h)parMeHT TEeKCTa JOKYMEHTa, TO OTCBHUIKE YKAa3bIBAIOT MOPSAKOBBIM
HOMED U CTPAHUIIbI, HA KOTOPBIX MOMEIIEH 00BEKT OTChUIKU. CBEJEHUS pa3ieiisioT
3anatou. Tak, Hapumep, pacnoyiokeHHasi B TekcTe oTchuika [10, c. 106] o3Havaet
UCTOYHUK 1Moja HoMepoM 10 B OuOmmorpaguueckoM CIHUCKE, a OOBEKT CCHUIKU
pacnosioxkeH Ha ctpanutie 106. [Ipu moAroToBKe BBITYCKHON KBalU(DUKAITMOHHON
paboThl PEKOMEHAYETCSI UMEHHO JJAHHBIN CIIOCO0 3aTEKCTOBOM CCHUIKHU.

BaxxHol 1 HEOTheMJIEMOW COCTaBHOM YaCThIO BBITYCKHON KBATH(PUKAIIMOHHOMN
paboThl sBiseTCST OMOMMOTpadUUECKUl CIUCOK, PACHOJIOKEHHBIA MOCIE OCHOBHOIO
TekcTa. B kadecTBe 3arnaBus OMOIMOTpadUUECKOro CHUCKAa OOBIYHO HCIMONB3YIOT
cTaHaapTHele pyopuku: «CHucok auTeparypb», «bubmuorpaduyeckuii CruUcok»,
«CHUCOK HCIOJb30BAHHBIX HMCTOYHUKOB», «CIUCOK OCHOBHOW HCIOJIb30BaHHOU
autepaTypel». Eciu mpu moAaroroBke paboThl MCHOJB30Balach pa3HOILIAHOBBIE
JOKYMEHThl — KHWUTH, MOHOTpauu, CTaTbu, HOPMATUBHbIE JOKYMEHTBI, CTaHAAPTHI,
WHCTPYKIUU U T.M., — TO MPEANOYTUTEIbHBIM SIBIsETCA BbIOOp 3arnaBus «CHUCOK
UCITOJIb30BAaHHBIX MCTOYHHKOBY». Ho Hanbonee ynoTpeOUTENbHBIM SIBISETCS 3arjlaBUe
«bubnuorpaduueckuii CIMCoK.

bubmuorpaduuecknii CNMCOK BKIIOYAET OTIAEIbHBIE MO3WLMHU, Kaxaas U3
KOTOPBIX MPEACTABISIET COOOW CaMOCTOATENbHOE OUOIMOrpauyecKkoe OIMCaHuE.
bubnuorpaduueckue onucaHus, BKJIOYaeMble B OuOIMOrpauyeckue CIHUCKH,
pacrojaratorT B omnpezieiaceHHOM nopsiake. Hanbonee ynoTpeOUTEIbHBIMU SBISIOTCS
CJIEIyIOLME BAPUAHTHI IIOCTPOCHHUS

— andaBUTHOE TOCTPOEHUE, KOoT/a OnbMorpaduueckiue OnucaHusi COCTABIISIO
B mnopsjake andaBuTa sA3blka omnucaHusA. Eciau omucaHus cocTaBieHbl HA ABYX WIIH
Oonee sA3bIKax, TO BHayajle B al(paBUTHOM MOPSAIKE Ha S3bIKAX KUPUIUITMYECKOM
rpaduku (PyCCKUi, 3aT€M OCTaJIbHbBIC), a TIOTOM B aipaBUTHOM TOPSAKE Ha sI3bIKaX
JaTUHCKOM rpaduku (aHTJIMACKUI, HEMELUKUN U T.1.). bubnuorpapuyeckue onucanus
Ha SI3bIKax C pa3HOil rpaguKol rpynnupyroT B ABa an(aBUTHBIX psAa: B Hadaje Ha
PYCCKOM SI3bIKE€ WJIM S3bIKAX C KUPWIUIMYECKOW Tpadukoil, 3aTeM Ha S3bIKE C
JATUHCKOM rpaduKoii;

— XPOHOJIOTMYECKOE TMOCTPOEHUE, Korna B OuOnMorpauueckoMm CIHCKe
oubnuorpaduueckre OMUCAHUSI PACIIOJIATal0T B MPSAMON WM 0OpaTHOW XPOHOJIOTHHU
OITyOJIMKOBAHUSI IOKYMEHTOB — OOBEKTOB omucanus. bubimorpaduueckue omnvcaHus
JIOKYMEHTOB, OITyOJIMKOBAHHBIX B OJIHOM TOJly, pacroJiaratoT B ajipaBUTHOM MOPSIJIKE.
XpOHOJIIOTUYECKOE  TMOCTPOCHHUE  TMPUMEHSETCS]  OObIYHO B MEPCOHAIBHBIX
oubnmorpaduueckux CIHUCKax, HAaNpUMEp B CIHUCKe pabOT coMCKaTels MO TeMe
JUCCepTaliK, MOMENaeMoM B aBTopedepare;

— HYMEpAIlMOHHOE IOCTpOeHue, Korjga Oubiuorpaduyeckue OMUCAHUS
pacrnoJsiaraloT B TMOPSAKE TMEPBBIX OTCHUIOK B OCHOBHOM TEKCTE K JOKYMEHTaMm —
oOBbeKTaM omnucanus. B Tekcte gJoKyMeHTa 1Mocie yIOMUHAHUS O HeM (ITOCJe IUTAThI
U3 HEro), MPOCTaBIISIOT B KBAJAPATHBIX WM KPYTJBIX CKOOKaX HOMEp, MOJ KOTOPHIM
OHO 3HAYUTCA B OMOIMOTpadUUECKOM CIHUCKE U, B HEOOXOIUMBIX CIIydasix, CTPAHHIIbI;

— CHCTEMaTHYecKoe TIOCTpOeHue, Korga Oubnmorpaduyeckue OMHMCAHUs
pacrnoJyiaraloT C y4eToM COJEPKaHHUsI — OOBEKTOB ONMUCAHUS — B CHUCTEMaTHYECKOM
NOpSIJIKE, TPYNIUPYS UX MOJ TEMAaTHUYECKUMHU WM HEMBbIMH pyOpukamu (B BUJE
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3BE3/I0YEK, JIMHEEK W T.J.) B al(PaBUTHOM HJIM XPOHOJOTUYECKOM MOpSAKE. DTOT
BapUAHT UCIOJIb3YETCS B CIHUCKax TPYAOB B aBTopedeparax Ijsi BblACICHUS CTEIECHU
3HAYMMOCTH paboT (myOnukamuu B kypHajax mno crnucky BAK P®, monorpadun,
NATEHTHl U Jpyrue pyoOpuku) u obierdaer pabOTy HKCIEPTOB MPHU OLIEHKE MOJTHOTHI
OITyOJIMKOBAHUS PE3YJIbTATOB UCCIIEAOBAHUM.

B BhImyckHON KBanuuUKaIMOHHON paboTe Onbamorpaduieckuil Cmucok uMeeT
HE3HAUNUTEThHBIN 00beM (He MeHee 20 MCTOYHUKOB), YTO JENACT MPEAMOYTUTEITHHBIM
€ro HyMeparmoHHoe TocTpoeHue. Eciu B TekcTe paboThl UMEETCSI HECKOIBKO CCHIJIOK
Ha OJMH U TOT XK€ JJOKYMEHT, TO BO BCEX OTCBUIKAX OH MMEET OJWH TOT K& HOMED,
MOJIyYEHHBIN B PE3yJIbTATE NEPBOM OTCHLIKHU.

bubnmuorpaduueckoe ommcanwe COACPKUT OMOIMOTpaduUecKre CBEACHHS O
JIOKyMEHTE, TIPUBEJACHHBIC TI0 OMPEACICHHBIM IpaBWjaM, YyCTAHABIMBAIOIIAM
HAITOJTHCHHUE M TIOPSJIOK CIICIOBAHUS 00JIaCTeH M DJIEMEHTOB, M TIPEIHa3HAYCHHBIC JIJIS
ueHTUGUKAIIMK W OOIIeH XapakTEepUCTHKU JoKyMmMeHTa. B Oubnuorpaduueckom
OIHMCAHUH BBIJICTISIOT CIASAYIONINUE 00JIacTu:

— 001acTh 3aryiaBus ¥ CBEJICHUM 00 OTBETCTBEHHOCTH;

— 00J1acTh M3/TaHUS;

— o0nacTth cenudUUecKux CBEICHUI;

— 0011acTh BBIXO/IHBIX JIAHHBIX;

— 001acTh PU3NUECKON XapaKTEPUCTHUKHU;

— obnactb cepuu;

— o0nacTh NpUMEYaHus;

— o0macTh CTaHAApTHOTO HOMepa (WM €ro ajdbTePHATHUBBI) W YCIOBUU
JIOCTYITHOCTH.

B cBoro odepenr 001acTu OMMCaHUSI COCTOAT U3 AJIEMEHTOB, KOTOPBIC JIETSATCS
Ha 00s13aTebHbIC U (paKyIbTaTUBHBIE. B omrcaHy MOTYT OBITH TOJIBKO 00s3aTEIIbHBIC
MeMEeHTBl JO0 o0s3arenbHble W (hakynapTaTuBHBIC. OO0s3aTeIbHBIC AJICMEHTHI
comepkar Oubnuorpaduueckue CBeACHUs, OOECIeUuBaIONME HWISHTUPUKAIIIO
JIOKYMEHTa; OHHM TIPUCYTCTBYIOT B JI0OOOM OuOIMorpauyeckoM OINUCAHUH.
dakyabTaTUBHBIE SJEMEHTHI COJepKaT Oubinorpaduueckue CBEICHUS, IAIOIINE
JOTIOJTHUTETHHYTO uH)OpMAITHIO 0 TIOKYMEHTE. [Tpu COCTaBJICHHH
oubsmorpaduueckoro cnucka (aKyJIbTaTUBHBIC DJIEMEHTHI, KaK MPAaBUIIO, OIYCKAIOT.
C HauOosnpinel MOTHOTON (haKyIbTATUBHBIE DJIEMEHTHI MPUBOMAST B OMHMCAHMSX IS
rOCyJapCTBEHHBIX OuOIMorpaduyecKkux ykazaresiei, OUOIMOTEYHBIX KaTajloroB (B
KapTOYHOW U AJIEKTPOHHOH (hopme), 0a3 JaHHBIX KPYMHBIX YHHUBEPCAIBHBIX HAYYHBIX
OMOTMOTEK U IIEHTPOB TOCyAapCTBEHHOM Onbmorpadum.

B OubmuorpaduyeckoM ONHMCaHUUM HEOOXOAMMO pas3dyaTh JBa BHJA
NyHKTyallMi:  OOBIYHBIX T'PaMMATHYECKUX 3HAKOB TPENMHAHWS W 3HAKOB
MPEANUCAHHON MyHKTYyaIllH, T.€. 3HAKOB, HMEIONIUX OMO3HABATEILHBIN XapakTep s
oOnacTeil u 31nemMeHToB OubaMorpadguyeckoro onucanus. [Ipeaqnucannas myHKTyalus
MPEAIIECTBYET 3JE€MEHTaM M O0JacTsIM WM 3aKI0YaeT UX; €€ yHoTpeOJeHHe He
CBS3aHO C HOpMaMHu s3blka. B KkauecTBe NpenNnuCaHHOW MYHKTYallMH BbICTYHAIOT
3HAKU NPENUHAHUS U MaTeMaTUYEeCKUE 3HAKU:

.— TOYKa U TUpE

TOYKA
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,  3ansTas

. JIBOETOYME

: TOYKAa C 3aIsITou
MHOTOTOYHE

|  kocas uepta

I/l nBe KOChIC YepThI

() xpyribie ckOOKH

[1 xBampatHBIC CKOOKH

+  3HaK MmiIrC

= 3HaK paBEHCTBA

Kaxxgoit obmactu onucanusi, KpoMe MepBOH, MPEIIIECTBYET 3HAK TOUKa U THUPE,
KOTOpPBIA CTaBUTCA Mepel MEepBbIM 3IIeMEHTOM obOmactu. [{nsg Oonee dYeTKOro
paszeneHust o0jacTel W AIEMEHTOB, a TakKe I Pa3juvyeHHs] MPEIIUCAHHON U
rpaMMaTHYE€CKON MyHKTyalluM NPUMEHSAIOT NpoOenbl B OJUH MEYATHBIM 3HAK 10 U
nocJie NpeANUCcaHHoro 3Haka. MckitoueHne cocTaBisilOT TOUKA U 3amsTas — npoOebl
OCTAaBJISIFOT TOJIBKO ITOCJIE HUX.

bubnuorpaguueckoe onucaHue AOKYMEHTa MOXET OBbITh MOJHBIM, KPaTKUM U
PacCHIMPEHHBIM.

KpaTtkoe Oubnnorpaduueckoe omnucaHue BKJIIOYAET TOJNBKO 0O0s3aTeNIbHbIE
neMeHThl. VIMEHHO 3TOT BHJ ONUCAaHUS HUCIOJNb3yeTcsl NpU  0(OpPMIICHUU
OnbnuorpaUyecknux CIHUCKOB B  BBITYCKHBIX KBaJNM(UKAIMOHHBIX padoTax.
Pacmpennoe 6ubmmorpaduueckoe OMMCaHUe BKIIOYAET 0053aTENIbHBIC AJIEMEHTHI U
OJIMH WJIM HECKOJIBKO (PaKyIbTaTUBHBIX AJIEMEHTOB.

CxeMaTnyHO KpaTkoe OMOIHorpapuueckoe OMrMCaHnue BBITIISIAT TaK:

3arosioBok ((pamuiusi, UMsi, OTYECTBO aBTOpa). 3arjaBue (Ha3BaHHE KHUTH, CTaTbH) [001acTh
¢usnueckoil xapakrepuctuku]| : CBeleHHs, OTHOCALIMECS K 3arjiaBHI0 (PacKpbIBalOT
TEeMaTUKy, BUJ, JKaHp, Ha3Ha4YeHHe JOKyMeHTa W T.1.) / CBeleHHs 00 OTBETCTBEHHOCTH
(conmepkat uHpOpMalHI0 00 aBTOpax, COCTaBUTENAX, pelakTopax, MePeBOAYMKaX U T.II.; 00
OpraHM3alMsaX, OT MMEHU KOTOPBbIX OMYOJIMKOBAaH NOKYMEHT). — CBeaeHMs] 00 H3JaHUU
(cozmepkaT AaHHBIE O MOBTOPHOCTH M3[aHHUsA, €ro nepepaboTke u T.1.). — MecTto n3gaHus
(Ha3BaHUe ropoja, e M3AaH JOKyMeHT) : M3ngarenscTBO MM M3Aarolas OpraHu3anus,
Jara n3nanus. — O6beM (CBeACHHS O KOJIMYECTBE CTPAHMUI, JTUCTOB).

KoHkpeTusupyem 3Ty cxemy i KHUTH:

Jxanmxyrasosa, E.A. TypucTcko-pekpealimioHHOE TPOSKTUPOBAHUE: YUCOHUK
JUIsL CTYJICHTOB yupexaeHui Beiciiero oopasosanus / E.A. [Ixanmkyrazosa. —
M. : U3naTensckuii eHTp «Akamemus», 2014, — 272 c.

B cBeneHusx 00 OTBETCTBEHHOCTH YKa3bIBAIOTCS WHUITMATBI U (PaMUINHM BCEX
aBTOPOB, €CITM UX KOJIMYECTBO HE MPEBBINIACT TPEX; B MPOTUBHOM CITy9ae HHUITHAIBI U
dbamunus mepBoro aBtopa M Ap. [lpw ykazaHwum MecTta W3MaHHUS COKPAIICHHO
yKka3bIBaroTcs Toibko MockBa (M.) u Cankr-IletepOypr (CII6.); Ha Ykpanne — Kuen
(K.); B benopyccun — Munck (MH.).
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HpI/IMepBI HCTOYHHUKOB U3 IIEPUOJUICCKHUX HBHaHHﬁI

3opuH, A.W. TypucTckuii HEHTpP U LEHTP TYpU3Ma: COJAEPKaHUE U TPAHUILIBI
noustuit [Texct] / A.W. 3opun // Teopus u mpakTuka GU3HIECKONU KYIbTYPHI.
—2000. — Ne 8. — C. 23-25.

[Ipumep odopmieHuss OubIMOrpaUUecKoro OMHUCAHUS HOPMATUBHOTO
JIOKyMEHTAa:

I'OCT P 50681-2010 Typuctckue ycayru. I[IpoekTupoBaHuE TYPUCTCKUX
yciyr / @enepaibHOe ATrEHTCTBO M0 TEXHUYECKOMY PpErYJIMPOBAHUIO H
Metposioruu. — M.: Cranaaptuadopm, 2011. — 20 c.

[Ipu omucanuu MarepuanoB u3 VHTepHETa HEOOXOIMMO OTPa3UTh KpOMeE
OOIIMX CBENICHUI: PEXHUM JIOCTYIa, TUI MPOTOKOJA, IOMEHHBIM ajapec caidTta, UMs
daiina, naty nonydenus uandopmanuu. Hampumep:

Kynukosa, C. Costa Coffee Boixonut Ha poiHOK [leTepOypra [DnexkTpoHHBIN
pecypc] : UntepHeT-pecypc Meauarpynnsl «Jlyummii Beioop» / C. Kynukosa.
— URL : http://www.restop.ru/restn.php?numn=608, cBoOoaHBIH (ZaTa
obparenus: 02.09.2016).

Marepuan, AOMONHSIOUIMNA TEKCT BBIMTYCKHOM KBaNM(PUKAMOHHOU pPalboOTHl,
JomyckaeTcss oQopMIsITh B MNPUIOKEHUsX. [lpunoxenue oQopMISIOT — Kak
MPOJIOJDKEHNE JTAHHOM paboThl Ha MOCIEAYIONINX €€ JIMCTaX WJIM BBITYCKAIOT B BHUJIC
CaMOCTOATEJIBHOTO JJOKYMEHTA.

[IpunoxxeHusi, BbIIYCKAaEMblE B BHUAE CaMOCTOSITEIBHOIO JIOKYMEHTA,
odopMIISIFOT TI0 O0IMM mpaBuiaaM. [Ipr HEOOXOIUMOCTH TaKoe MPHUIOKEHUE MOMKET
UMeTh JucT «CoaepKaHue».

Kaxnoe npunoxxkeHue HadynHAIOT ¢ HOBOW cTpaHuupl. [Ipu 3TOM B BepxHEM
YaCTH CTPAHMIIbI, TOCEPEANHE, TPUBOJISAT U BBIICSAIOT MOJTYKUPHBIM MIPUPTOM CIOBO
«IIpujioxkenuey», 3amuMCcaHHOE CTPOYHBIMU OyKBaMU C T[€PBOM MPONUCHOMN, U
0003HaYEHNE TPUIIOKECHHUS.

Eciu B TekcTe MOSCHUTEIBHOM 3alMCKA OJHO NPUIIOKEHHE, TO €My
MPUCBAaMBAIOT 0003HAYEHUE «AX.

JlonmyckaeTrcst pa3MelieHHue Ha OAHOW  cTpanuie JByx (u  OoJee)
MOCJIEIOBATENbHO PACIONOKEHHBIX MPUJIIOKEHUM, €CIM KX MOXHO TMOJHOCTBIO
W3JI0KUTh HA OJIHOM CTPAHUIIE.

[Ipunoxenus o0003HAYAIOT MPOMUCHBIMU OyKBaMu pycckoro andaBurta,
HaunHas ¢ A (3a UCKIIIOUYCHHEM OYyKB B, 3, I, O, Y, b, bl, 'b), koTopble NpUBOAST
nociie cnoBa «IIpunoxenue».

JlommyckaeTcsi 0003HaueHHe MPUIOKEHUH OyKBaMM JaTUHCKOTrO andaBuTa, 3a

uckimroyenuem Oyks | u O.
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B cnyyae moiHOro Mcrnonb3oBaHusi OYKB PyCCKOTO M JIATUHCKOTO an(aBUTOB
J0ITycKaeTcs: 0003Ha4aTh MPUIIOKEHNUS apaOCKUMK LU paMu.

B  «IIpunokeHuss»  BKIIOYAIOT  MaTepUallbl  WJUTIOCTPAIMOHHOTO U
BCIIOMOTATENIbHOTO XapakTepa: TaONUIbl, PUCYHKH, JOMOITHHUTEIbHBIE pPACUETHI,
pacnieuatku ¢ OBM, dotorpaduu u 1.1.

BrimyckHast kBanu@uKamoHHas paboTa meperieTaeTcsi TBEPIbIM MEPETIETOM.

6. OTYeTHOCTH 0 MPOU3BOACTBEHHOM (IIPEIIUIJIOMHOM) NMPaKTHKE

B mnpouecce npoxoxkaeHHs MPOU3BOIACTBEHHOW (MPEIIUIIIIOMHON) MNpPAKTUKU
oOyuaroluecs: 00s13aHbl BECTH OHEBHUK NPAKMUKU, B KOTOPBIM €XKETHEBHO KPATKO
3alMCBIBAETCS, YTO CHIEJAHO 32 JEHb 10  BBINOJHEHUH  KaJ€HJAApHOTO
WHIUBUYAIBHOTO I1aHa. 110 OKOHYaHUU MPAKTUKH COCTABISETCS KPATKHUil OTYET 00
UTOTax TMPOU3BOACTBEHHON (mpenauruioMHoM) mnpakTtuku. [locne 3aBepieHus
MPAKTUKH THEBHUK JIOJDKEH OBITh MPOCMOTPEH PYKOBOAMUTENIEM MPAKTUKH, KOTOPHIN
COCTAaBIISIET OM3bI6-XAPAKMEPUCMUK) HA pabomy cmyodeHma 1 TMOANKUCHIBAET €ro.

3amura OT4YETa 1O MPOU3BOACTBEHHOW  (MPEIIUIUIOMHON)  MPAKTHUKU
npou3BOAUTCS (OpME TPEN3allUThl BBITYCKHON KBATU(GUKAIIMOHHONW pabOoTHI.
ATTecTanus 1Mo MPOU3BOACTBEHHOM (MPEIAUIIOMHON) MPAKTUKE OCYIIECTBISETCS B
dbopme nudPpepeHIMpoBaHHOTO 3aUeTa.

Kpumepuu oyenxu

1. O1eHKa «OTAUYHOY» CTABUTCA B Cilydyae, €l 00y4YaroIIuics TOCTUT 1EIu U
peanun3oBai BCE 3a/1a4y, OCTABJICHHbBIE MEPE] HUM B XOJ€ MPAKTUKH; BBITIOJHUI TUIaH
[0 HANMCAHUIO BBIMTYCKHOM KBaJIM(PUKALMOHHON padOThl; MOJOIIET TBOPYECKH K
BBITIOJITHCHUIO BBIMTYCKHON KBaTM(PUKAIMOHHON pPabOThI, HE WMEET 3HAYMTEIbHBIX
3aMeYaHuil Mo OPOPMIIEHUIO BBITYCKHOM KBaJIM(PHUKALIMOHHOM padoTe.

2. O11eHKa «XOPOIII0» CTABUTCS B TOM CJIy4ae, €CJIM 00yUJaroImUics TOCTUT 1IeNn
U pealM30Ball BCE 3aJlaud, MOCTABIICHHBIE MEpe/l HUM B XOJI€ MPAKTUKU; BBHITOJTHIII
BBIITYCKHYIO KBATM(UKAIMOHHYIO paboTy, HO HMMeEeT HeOOoJbIne HEeIOpaboTKU U
3aMeUYaHusl 110 COJICPKAHUIO U O(OPMIICHHUIO BBITYCKHON KBATM(PUKAIIMOHHON pabOTHI.

3. OneHka «yJI0BJICTBOPUTEIHLHO» CTABUTCA B TOM CIydae, €Clid OOyJaromIuiics
JIOCTHT T[EJM W PEeaM30Bajl OCHOBHBIC 3a7a4d, MOCTABJICHHBIC TEPEJ HUM B XOJIC
MPAKTUKH; BBHITIOJIHUI BBIMTYCKHYIO KBATU(PUKAIMOHHYIO padOTy, HO UMEET 3aMEUaHus
B UX BBINOJHEHUU 1O €€ COACPKAHUIO.

4. OreHKka «HEYAOBJIETBOPUTEIIBHO» CTaBUTCA B TOM Cllydae, €cliu
oOydJaromuiics He  JOCTUT LEIM M  YaCTUYHO  BBIMOJHWI  BBITYCKHYIO
KBaTU(UKAIMOHHYIO paboTy, a TakKe HMEeT 3HA4YUTEeIbHbIE HEAOPAOOTKH U
3aMe4YaHus B 10 €€ COACPKAHUIO.
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bubauorpadguyecknii CiMcoK.

1. [TonoxxeHne o0 mNpakTUKE OOYyYarOIUXCA, OCBAaMBAIOLIUX OCHOBHbIE
po(eCCUOHANIBHBIE MPOTPaMMBbI BBICILIET0 OOpa3oBaHMsl, YTBEP)KIEHHOE IMPUKA30M
MunucrepcTBa oOpazoBanus u Hayku Poccuiickoit @enepanmu ot 27.11.2015 Nel1383.

2. [TonoxxeHne o0 mNpakTUKe OOYYAIOUIMXCS, OCBAMBAIOUIMX OCHOBHBIE
npodeccuoHanbHble 00pa30BaTeNbHBIE MPOTPAMMBbI BBICIIIETO 00pa30BaHus, MIPUHITOES
pemienrem YyeHoro coBeta PI'BOY BO «YeweHckuil rocyaapCTBEHHBIN
yauBepcute™» 28.01.2016 (mpotokon Nel), yrBepxknennoe Pexropom ®I'BOY BO
«YeueHckuil rocynapcTBeHHbI yHUBEpcuTeT 3.A. CangossiM 1.02.2016.

3. denepasibHBIN TOCYJAPCTBEHHBINM 00pa30BaTENbHBIA CTaHAAPT BBICHIETO
oOpazoBanust HanpasieHus noaroToBku 43.03.01 Cepsuc, yTBEp:KIECHHBIA MPHUKA30M
MunncrepctBa oOpa3oBanus u Hayku Poccuiickoii @eaeparuu ot 20 oxTsiops 2015 .
Ne 1169.
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