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1. O01Me noJI0KeHHs

1.1. CekTop ydeTa IOXOJIOB H PAacXOZ0B IO BHEGIOLKETHOIH AesTensHOCTH (Aanee — CekTop )
ABNIAETCA CTPYKTYPHBIM TOAPA3/IC/CHHEM yrpaBjieHHe OyXraiTepekoro yuera, 5KOHOMHKH H
(uHAHCOBOH MONMTHKH (helepalbHOTO TOCYJaPCTBEHHOIO OHO/DKETHOr0 00pa3oBaTCIbHOIO
yupesk/ieHns Beiciiero o06pa3oBaHus «YedeHCKMH roCy/IapCTBCHHbIH YHHBEPCHTET) (nanee -
VHHMBEPCHTET).

1.2. CokpanteHHoe HauMeHoBaHHe CeKTOpa ydeTa JIOXOJOB M PacXo/i0B 110 BHEOIUKCTHOH
neatTenbHocTH- CekTop.

1.3. Hacrosmee Ilonoxkenue perymupyer aesteabHocTs CekTopa, OmMpeiesiseT ero 3ajlayu,
dynkuMy, npasa 1 06513aHHOCTH PaGOTHHKOB, ITOPSJIOK PEOPraHu3aluy 1 nkBuaammn Cexropa.

1.4. CexTOop HaXOAMTCS B BEJCHHH PEKTOpa, HayalbHHKAa YIPABJICHUS B COOTBETCTBHH C
VTBEPAK/ICHHOW OpPraHM3allMOHHOM CTPYKTYpOH yIpaBICHHA YHHBEPCHTETOM, HWHBIMH
OpraHU3alHOHHO-PACIIOPAANTEILHBIMH JIOKYMEHTaMH Y HHBEPCHTETA.

1.5. PykoBoncTBo paboToii CexTop OCYIICCTBIIACT 3aBEYIONIHI CEKTOPA, KOTOPbIH HA3HAYACTCs
H ocBOOOXIaeTcs OT 3aHHMAEeMOH NOJDKHOCTH TIPHKa3oM pekTopa (IpopekTopa 1o
HATIPABJICHHIO JIEATETHHOCTH) 10 NpezcTaBieHuio HauanpHuka YrpapieHus OyXxranTepckoro
ydeTa, SKOHOMHKH ¥ GHHAHCOBOH TTOJMTHKH.

1.6. Ha Bpems otTcyrcTBuA 3aBeayioumiero CekTopa €ro O0OsA3aHHOCTH HCIONHSET JHIIO,
Ha3HAYEHHOE IPHKA30M IO YHUBEPCUTETY, KOTOPOE NMPUOOPETAET COOTBETCTBYIOIIME IIpaBa
HeceT OTBETCTBEHHOCT 3a HAUIEKALUECE HCIIOJTHEHHUE BO3IOKEHHBIX Ha Hero oba3aHHOCTEH.

1.7. TpynoBeie obs3aHHOCTH paboTHHKOB CeKxTopa ONpeleNsioTcs TPYIOBBIMH JIOTOBOpaMH
(3QHeKTHBHBIM KOHTPAKTOM), 3aKJIIOYaeMBIMH C KaXIBIM pPabOTHHKOM, IIPaBHIaAMH
BHYTPEHHEr0 TPYAOBOIO paclopsika, HHBIMH JIOKaJIbHBIMH HOPMATHBHBIMH aKTaMH
VHHBEPCUTETA, OPraHH3ALHOHHO-PACTIOPAAMTEIBHBIMU JJOKYMEHTAMH Y HUBEPCUTETA, a TakiKe
JTOJKHOCTHBIMH HHCTPYKLMAMY paboTHuKoB Cekropa.

1.8. Cpepenns, coJiep:kaliie epcoHaILHEIE JaHHEIE, 3 TAKXKE COCTABRJISIONIHE KOMMEpUEeCKyIo,
cnyxeGHYI0 U HHYIO OXpaHSeMYI0 3aKOHOM TalHy M NOJy4eHHbIe paboTHHKaMu CekTopa mpH
BBITIONIHEHHH CBOMX OOS3aHHOCTEH HE MOUIEKAT PpasIVIAlICHHIO, 32 HCKITIOYEHHEM
MPelyCMOTPEHHBIX (eIepaTbHBIM 3aKOHOM CJIy4acB.

2. OcHOBHBIE LIeJIH ¥ 33/1a4H.
OcHoBHBIMH 3a1a9aMi CeKkTopa ABASIOTCS:

2.1. Opranuzanus OyXranTepckoro ydera J0XOJOB IIO JOTOBOpPaM HAa OKa3aHHE IUIATHBIX
06pa3oBaTe/IbHEIX yeIyT (0Dy4eHHe, acClIupanTypa).

2.2. Yuer J0X0H0B 10 AOINOJIHHTENBHEIM 00pa3oBaTEIHbHBIM YCIyTaM ¢ (PU3HYECKHMH JINIAMH,
IOPUAMYECKUMH JIHLIAMH (KYpPCBL).

2.3. Vuer omnepauuii no pacderaM €O CTYJEHTaMH, COTPYJIHHKAaMH M CTOPOHHHMH
MPOXKHUBAIOUIMMH B 0bmexuTHax UI'y

2.4. Ilpoume 1OXO/BI 110 OMEPAIMOHHBIM KaccaM H TepMuHaiam YI'Y
2.5. Opranusauus OyxrajiTepckoro ydera J0X00B 110 JIOrOBOPaM Ha OKa3aHHE IUIaTHBIX YCIIyT

2.6. Opranusanus GyXraaTepckoro yuera 1o J0roBopaM apeH/ibl JKHIIbIX IOMEILCHHI.



3. ®yHKUAHA NO/Ipa3/ie/IeHH .
B COOTBETCTBHH C BO3/I0KEHHBIMH 3a71auaMi CEKTOP BBIOJHSIET Clie/lylolue QyHKIHH:

3.1. OcymecTnienne OyxranTepckoil 00pabOTKH TNEPBHYHBIX JOKYMEHTOB C OTPAXKCHHCM
TMPOBOJIOK B JOKYMEHTe. HempuHsATHE K y4eTy HEA0O(pOPMIICHHBIX, HEHAUICKALIHM obpasoM
0(OPMIIEHHBIX, C HCTIPABJICHUSAMH NIEPBHYHBIX YIETHBIX IOKYMEHTOB.

3.2. Hauncsenue JI0X0/0B Ha OCHOBAHMH aKTOB BBHITIOMHEHHBIX paboT, YCIOBHH JIOrOBOPOB H B
COOTBETCTBHMH C YUETHOH MOJHTHKOH YHHBEPCUTETA.

3.3. OtpakeHHE B ydeTe MepepacueToB I10 NPUKa3aM, CITy;KeOHBIM 3aIIHCKaM OT OTBETCTBEHHBIX
JIALL, JOTOJIHUTEIBHBIX COIIAIIEHHH K JIOTOBOPaM.

3.4. Ilposeaienne cBepkH AeOMTOPCKOIl M KPEAUTOPCKOH 3a0/KEHHOCTH, OCYLICCTBICHHE H
OPUHATHE MEP TI0 JIHKBHJIAITHA 3a/10]15KEHHOCTH.

3.5. IlpoBe/ieHHe MHBEHTAPH3AIlMK PacuyeToB H OQOPMIICHHE HX PE3yJIbTATOB.
3.6. BzanmosieificTBHE ¢ (h)HJIMATIAMH 110 CBOJIHOM OTYETHOCTH.

3.7. ExeMecsuHas pacredatka OyXranTepckuX PperHcTpoB (OyxraiaTepckHe CHpPaBKH K
MPOBOJIKAM), KYPHAJIOB OIepauuii, (OPMHpOBAaHHE HMX B XPOHOJIOTHYECKOM TNOPAIKE C
MIPHIIOKEHHEM TIEPBHYHBIX JJOKYMCHTOB B COOTBETCTBHH C YCTaHOBJIEHHBIM 3aKOHOAATE/ILCTBOM
¥ TIOPAZIKOM JUIA TEKyLIero XpaHeHHs M Iepe/iaud B apXHB, CBEPKa Pe3ysbTaToB ¢ IIaBHOM
KHUTOMH.

3.8. YuacTHe B IpOBEJCHHH rOA0BOH MHBEHTAPU3alIHH.
3.9. YyacTHe B COCTABJIEHHH T'OJI0OBOH OTYETHOCTH.

3.10.Yuactue B pa3paGoTKe M OCYIECTBICHHH MEPOTIPHATHI, HANPABJIEHHBIX HA COOJII0ICHHE
(DHHAHCOBOH AMCUMIUIMHEI H PALIMOHAIBHOE HCITOTb30BAHUE PECYPCOB.

3.11. OGecneucHHe PYKOBOAMTEIEH, ayIWTOPOB M JPYTHX I0Jb30BaTellel OyxranTepckoi
OTHYETHOCTH COMOCTABHMOM M JIOCTOBEPHOH Oyxranrepckod HHGOpMaIHeH 1o cBOeMy yJacTKy
yJera.

3.12.0cymectBnenne paspaborku paGodero miaHa cyeToB, (JOPMBI MEPBHYHBIX JIOKYMCHTOB,
MPUMEHSEMBIX JUIA OhOPMIIEHHs XO3AHCTBEHHBIX ONEPaLHi, 10 KOTOPEIM He NpPeyCMOTPEHBI
TUIOBBIE (GOPMBI, a Tak:Ke (OPMBI JIOKYMEHTOB JUls BHYTPEHHEH OyXranTepckoi OTYETHOCTH,
y4acTHe B OINpPEACNICHHH COJEP:KAaHHA OCHOBHBIX IIPHEMOB M MCTOAOB BCICHHA yueTa H
TEXHOJIOTHH 06paboTku Oyxrantepckoi nHpopMaIHu. YHacTHe B MPOBEAEHHH SKOHOMHIECKOTo
aHATH3a X034 CTBEHHO-)HHAHCOBOM AEATENLHOCTH NPEANPHATHSA 1O JaHHBIM OyXrajiTepcKkoro
yd4eTa H OTYETHOCTH B IIe/ISX BBISBICHHS SKOHOMHH M MEPOINPHSATHH 110 COBEPLICHCTBOBAHHIO
JIOKYMEHTO000poTa.

3.13.Yuactue B pa3paboTke M BHEAPEHHH MPOTPECCHBHEIX HOPM H MeTO0B OyXraiarepckoro
y4eTa Ha OCHOBE NIPUMEHEHHS BBIYHC/IHTEIBHOM TEXHHKH.

3.14.BeIMOMHME YCTHBIX M IIMCBMEHHBIX IOPYYEHHH HEMOCPEICTBEHHOrO H  IIPSAMOro
PYKOBOJICTBA.

3.15.Cobmonenne TpebGoBaHMil W HOPM OXPaHbl TPy/a, TEXHHKH GE30MacHOCTH, MOKAPHOH H
CaHMTapHOH 0e30I1aCHOCTH.



3.16.0praumnzamus pabotsl U B3ammojeiicTeHe CekTopa ¢ APYTHMH OT/ENaMH B NpEAciax
IPEeIOCTABJIEHHBIX TIOJIHOMOYHH.

3.17.06ecriedenHe Mep 10 CO3/@HHMI0 GIAaronpHATHBIX W 6e30MacHBIX YCIOBHH TpyXa,
cobmoieHnIo TpeGOBaHHMI PABHJT IO OXpaHe TPy/a H NMoKapHoH Oe3011aCHOCTH.

3.18.ITnanupoBanue jgestenbHocTd CeKTopa ¥ CBOCBPEMEHHOE M KaueCTBEHHOE MCIOJIHCHHE
IJIAHOB, CBOGBPEMEHHOE COCTABIEHHE YCTAHOBJIEHHOH OTYETHOH JIOKYMEHTALMH BCEX ypoBHEH
U TIpeJIOCTABJIEHHE 3aMPANTHBAEMOl B YCTaHOBIEHHOM NOPSAKE HHPOPMAIHA,

3.19.KoopauHauus JeATENbHOCTH 00O0COONEHHBIX CTPYKTYPHBIX —IOZIPa3jIeNieHHH 110
HaIpaB/IeHHsM AesreibHocT CekTopa.

3.20.Opranusanus pa3paboTKH U YTBEPKACHHUA HOPMATUBHOM JOKYMEHTAIlMH Y HUBEPCHTETA MO
3aKpeIICHHOMY HaTpaBJIeHHIO JAEATeNTbHOCTH, 00ecnieYeHHe €€ aKTyaJlbHOCTH H COOTBETCTBHA
3aKOHOAATeNCTBY PQ, KOHTPOJIb pa3MEICHHS aKTYaTbHON JOKYMEHTALHH HAa OQHLHAIBHOM
caiiTe YHHUBepcHTeTa B ceTH MnTepner.

3.21.0prauuzaiuss ¥ KOHTPOJIs pa3MelleHHs W aKTyaJH3alMH Ha OQHLHAJILHOM caiTe
Vuusepcurera B cetn UHTEpHET HHOOPMAIHH H IOKYMEHTOB B OITHOM 00BEME B COOTBETCTBHH
¢ TpeGoBanMAMH 3aKOHOaTeNbcTBA Poccuiickoii Penepanuu, pacliopsaUTeIbHBIX IOKYMEHTOB
MunncrepcrBa obpazoBaHus U HaykH Poccuiickoit @enepanuy, JOKaIbHBIX HOPMAaTHBHBIX
TMPAaBOBEIX AKTOB H OPTaHU3AlMOHHO- PACOPAAHTEIBHEIX JOKYMEHTOB Y HHBEPCHTETA.

3.22.06ecniedenne B TIpefesax CBOeH KOMIIETEHLUHMH 3allMThl CBEICHMH, COCTABJISIONIMX
rocy/IapcTBEHHYIO TaifHy, H HHBIX CBEJEHHH OTPAaHHYEHHOTO PACHpOCTPAaHEHHA (B TOM 4HCIIC
NEPCOHATBHBIX JJAHHBIX).

3.23.0cyiecTBiIGHHE IOArOTOBKH M IPE/CTaBJICHHS HA PacCMOTPEHHME IPOEKTOB TIAHOB,
3aKpEeIUIeHHBIX 3a BO3IJIABJISIEMBIM LIEHTPOM (PMHAHCOBO#H OTBETCTBEHHOCTH I10 YCTAHOBJICHHBIM
¢dopmam, opranuzaius ¥ KOHTPOJIb UX HCIIOIHEHHS.

3.24 Benenue B paMKax CBOeH KOMITETEHIHH J€JIONPOU3BOJICTBA, IIPOBEACHHE B COOTBETCTBHH
¢ 3akoHoJ1aTenbeTBOM Poccniickoit Menepaiin paboThl MO KOMIUIEKTOBAHHIO, XPAHEHHIO, YUETY
U HCIIOb30BAHMIO apXMBHBIX JIOKYMEHTOB, 00pa3oBaBIIHXCS B X0/1€ feaTensHocT CekTopa.

4.1. Ilpasa u odsi3anHOCTH paboTHHKOB CexkTOpAa.
4.1. 3apenyronuii cekropa 1 paborauku Cekropa o6a3aHbl;

4.1.1. 1o6pocoBECTHO HCIIOJIHATH CBOH TPYAOBBIC OOS3aHHOCTH, BO3JIOKEHHBIE TPYIOBBIM
10roBopoM (3()(eKTHBHBEIM KOHTPAKTOM), I0JDKHOCTHOH HHCTPYKLHEH.

4.1.2. VuacTBoBaTh B pa3paboTKe NPOEKTOB HOPMATHBHOH [OKYMEHTAUHMHM YHHBEPCHTETA
(mosI0KeHMs, pErJIaMeHTRI U JIp.) N0 HampaBlIeHHIo AearenbHocTH CekTopa.

4.1.3. 35aTh TEXHOJOTHH [POBEICHHA PaboT, BBITEKAIOMNX U3 JIODKHOCTHBIX 00A3aHHOCTEH,
TEXHUYECKUX XapaKTEePHCTHK, KOHCTPYKTHBHLIX OCOOCHHOCTEH, Ha3HAYCHMsA, IPHHIMIIOB
paboThI U MPaBUJI FKCIUTYaTAllHH HCIOIBb3YeMOro B paboTe 060opyaoBaHHsL.

4.1.4. Bepe)xHO OTHOCHTBCA K OOOPYHOBaHHIO H [PYrHM MaTE€pHaJbHBIM IICHHOCTAM H
umymectBy CekTopa, WCMons30BaTh oOopyaoBaHue M apyroe umymecrso Cekropa Mo
HA3HAUCHMIO, O0DOECHeYnBaTh CBOCBPEMEHHOE HWH(HOPMHPOBAHHE HEIOCPEJCTBEHHOIO M
BBILICCTOALLEIO PYKOBOJICTBA O HEOOXOAMMOCTH PEMOHTA 00OPYAOBAHHA H HHOIO HMYLIECTBA.



4.15. 3uats u cobmionaTh 3aKOHOMATCIBCTBO M HHBIE HOPMATHBHBIE TMPABOBBIC AKTHI
Poccuiickoii Peaepauuy, HHCTPYKTHBHBIE NHcbMa MMHHCTEPCTBA obpasoBaHHss H HayKH
Poccuiickoit ~ @efepaluu, JIOKaJNbHBIE  HOPMATHBHBIC  aKThl  H OpraHu3alMOHHO-
pacropsaauTesbHEIE TOKYMEHTEl Y HUBEPCUTETA 110 HANPaBJICHHIO ACATEILHOCTH CEKTOPA.

4.1.6. TIpoxoauTh aTTECTAIMIO B MOPAIKE, YCTAHOBICHHOM 3aKOHOAATCIECTBOM Poccuiickon
depepaliH, JOKaIbHEIMH HOPMATHBHBIMH aKTaMH W OPTaHU3ALMOHHO- PacTOpAIHTC/IBHEIMH

JIOKYMEHTaMH Y HHBEPCHTETA.

4.1.7. Co6m101aTh H HCIIOJIHATH IIOPYYEHHS H PACIIOPSUKCHUA PEKTOPA, PEIlIEHHs YICHOTO COBETA
¥ pexTopaTa YHUBEPCHTETA, HEIIOCPEICTBEHHOTO H BBIIIECTOALIEIO PYKOBOJCTBA.

4.2. 3asenytonmii Cextopa ob6s3zau:
4.2.1. OcylecTBIATS OPraHU3AINIO, PYKOBOICTBO M KOHTPOIIb JesTeNbHOCTH CexTopa.

4.2.2. ObGecnieunBats IEeneBoe W 3(H(PEKTHBHOE MCIOIB30BAaHHE CPE/CTB 110 HAIIPABJICHHUIO
NeATETLHOCTH.

423. OcymecTBiATh OPraHM3aLMOHHBIC TONHOMOYMA B  O0JAacTH  PETyIMpOBaHHSA
MHIHBHYaIbHBIX TPY/OBBIX OTHOWIEHHH ¢ paGorHukamu CekTopa, BKJIOYad yCIOBHA H

COZIEpP)KaHHE TPYHA.

4.2.4. OpranuzoBsiBaTh pa3paGoTKy W yTBepsKAeHHE HOPMATHBHOH JIOKYMEHTAalMH
VuupepcuTeTa (IIOJIOKEHHS, PErJIaMEHTRI M JIp.) TI0 HAIPABICHHIO ACATE/IBHOCTH Cexkropa,
obecrneynBaTh ee akTyaJlbHOCTh H COOTBETCTBHE 3aKOHOJaTeNbCcTBY Poccuiickoi Denepanny,
KOHTPOJHPOBATH PA3MEIEHHe IOIHOM H aKTyalIbHOH JIOKYMEHTAllMA Ha OULHAIBLHOM caiiTe
YuupepcureTa B ceTH MHTEpHET.

4.2.5. TIpefocTapisTh ¥ KOHTPOJHMPOBATh AKTYaJbHOCTh HMH(OPMALMH HAa O(QHUUHATEHOM
noprajie YHHUBepcHTETa B ceTH MHTEpHET 10 HAIpaBICHHIO ACATEIBHOCTH B COOTBETCTBHH C
NEACTBYIONIMM 3aKoHOAaTe becTBOM Poccuiickodt deepainiu, JOKIbHBIMA HOPMAaTHBHBIMH
aKTaMH ¥ OPraHH3allHOHHO-PACIIOPAIHTEIbHBIMH JOKYMEHTAMH Y HHBEPCHTETA.

42.6. TlpenoctaBnsTh Ha YTBEpXKJAEHHE MPOEKTHl wWTaTHOro pacnucanus CexTopa,
OCYIIECTBJIATE TOArOTOBKY MPOEKTOB OMKHOCTHBIX MHCTpYKumii pabornukos Cekropa H
TIPENOCTABNIATh X HA YTBEPKAEHHE, OCYILECTBIATE KOHTPONb 6€30MacHOCTH H 3 (HeKTHBHOCTH
OpraHu3aLyy Tpyaa pabOTHHKOB.

4.2.7. OcylecTBIATH MIOArOTOBKY H IIPE/ICTaBICHHE IIPOEKTOB IJIaHa 3aKyTOK, IPOEKTOB IJlaHa-
rpadHKa 3aKyNnoK Ha coOTBeTCTBYtouwii ro (kBaptan) Cexropa, a Takke HHQOPMAIHHE 7
dopMupOBaHMs IUIAHA (HHAHCOBO-XO3AHCTBEHHOH JEATENBHOCTH, B TOM WYHC/IE IUIaHA
NPUBJICYEHHS CPEJICTB 110 HAIPABIIEHHIO JACATEIILHOCTH.

4.2.8. OcyllecTB/IATh IIOArOTOBKY M IIPE/ICTABIEHHE HA PACCMOTPEHHE IIPOCKTOB IUIAHOB,
3aKPETUICHHBIX 32 BO3TJIABJISEMBIM LIEHTPOM (DHHAHCOBOH OTBETCTBEHHOCTH 10 YCTAHOBJIEHHBIM
dopmam, opraHu3alHg H KOHTPOIb UX HCIIOIHEHHUSL.

4.2.9.0cyniecTBIATh KOHTPONL 3a COXPAHHOCTBIO M MCIOJIb30BaHHEM TO HA3HAYEHHIO
MaTepHalbHBIX LEHHOCTeHl M MMyIIecTBa YHHBEPCHTETa, I[CPEJaHHBIX B IOJb30BaHHE
paGoraukam Cektopa, obecrieuHBaTh HX y4eT H HHBCHTApH3ALHIO.

4.2.10. KoHTpomupoBaTh IUIaHHpoOBaHHE JesaTenbHOCTH CekTopa M CBOCBPEMCHHOE H
KAueCTBEHHOE HMCIOIHEHHE MIAHOB, CBOEBPEMEHHOE COCTABIECHHE YCTAHOBIEHHOH OTYETHOH
JIOKYMEHTAllMH BCEX YPOBHEH M Ipe/IOCTABIEHHE 3aMpPAIIMBAEMOK B YCTAHOBICHHOM TOPA/IKE



uHbOPMAIMH, MPAaBHIBHOCTD, MOJHOTY, AKTYalLHOCTL H JIOCTOBEPHOCTDL TPEAOCTABIAEMBIX
CBEJICHHH.

4.2.11 KoHTponMpoBaTh HATHYHE, CBOCBPEMEHHOE H II0JIHOC BEJICHHE noxymenTaruu CexkTopa,
MPeNyCMOTPCHHOH ~ JIOKANBHBIMH ~ HOPMATHBHBIMH  aKTaMH  H OpraHH3aLHOHHO-
PacTIOpA/(MTEILHBIMHA JOKYMEHTAMH Y HHBEPCHTETA, HACTOSIIHMM [NonoxeHnueM.

4.2.12. B3zauMoaeicTBOBATh TI0 HAIPABJICHUIO JIEATEIILHOCTH C OpraHamMH rocy/1lapCTBEHHOMH
BJACTH M MECTHOTO CAMOYIPAaBJICHHS, OPraHM3allMAMH HE3aBHCHMO OT OpraHH3alHOHHO-
npaBoBoit GopMbl U GopM COOCTBEHHOCTH, B OTHOLICHHAX C TPAkKAaHaMH IO HATPABICHHIO
JIEATENHHOCTH B PAMKAX JIeJerHPOBAHHBIX TOJHOMOYHH, 3aKPCIVICHHBIX B OpraHH3alHOHHO-
PACTIOPA/ITENBHBIX JOKYMEHTAX H/WIH JOBEPECHHOCTAX.

42.13. OGecreunsars cOOGNIONEHHE TNOpsAKAa PacCMOTpeHHs oOpalleHuii rpaxiaH,
OCYIIECTBIIATH KOHTPOJIb CBOCBPEMEHHOH TIOJrOTOBKM OTBETOB Ha 0OpallieHus B Y HUBEPCHTET
TPEeTHHX JIHIL TIO BOTIPOCAM BXOZSIIHM B KomreTeHIuto Cexropa.

4.2.14. OBecrieunBaTs BHIIOTHEHHE pEINeHHH KOH(EPEHIHH PabOTHHKOB M 0DydYalONMXCs
VHHUBEpCHTETa, YYEHOTO COBETa YHWBEPCHTETa, JIOKAIbHBIX HOPMATHBHBIX aKTOB H
OpraHH3alMOHHO-PACTIOPSIHTE/BHBIX JOKYMCHTOB Y HIBEPCHTETA.

4.2.15.BHINMOHATEL YCTHBIC M IIHCBMEHHBIE MOPYYEHHUS HENOCPEACTBEHHOTO H BBILICCTOALICIO
PYKOBOJICTBA.

4.2.16. TIpoXoauTh M KOHTPOJMPOBATH MPOXOK/IEHHE ATTECTAalMH PabOTHHKAMH CexTopa B
HOpsi/ike, YCTAHOBJIEHHOM 3aKOHOJATETLCTBOM Poccuiickoit @®enepauuu, JOKaIbHBIMH
HOpPMaTHBHBIMH AKTaMH W OPraHU3alMOHHO-PACIOPAAMTE/IBHBIMA  JIOKYMEHTaMH
YHupepcurera.

4.2.17.06ecnieunBarh BHIIOIHEHHE APYTHX BHJIOB YIPABICHYECKHX JIEHCTBHH M MOPYYCHHI
PYKOBOJACTBA YHHBEPCHTETA 10 HANpaBJEHWSM, BBITEKAIONMM H3 3a7a4 M XapakTepa
nesarensHocTH CexTopa.

4.3. 3asenyromnit Cexropa n paborankn CexTopa HMeIOT PaBo:

4.3.1. 3HAaKOMHTBCA C PENICHHSIMH PYKOBOJICTBA YHHMBEPCHTETA, KaCAIOIMMUCS NEATENBHOCTH
CekTopa.

4.3.2. JlaaTh pa3sbACHCHHA H PEKOMEHIAIMH IO BOMPOCaM, BXOIALIUM B KOMIIETEHIHIO
CekTopa.

4.3.3. T10b30BaThCS KOMIBIOTEPHOH, MHOKUTEIEHOH W HHOM OPITEXHUKOH, a TaKXKe MHBIMH
MaTepHAIbHBIMH PECYpCaMi Y HHBEPCHTETA, HEOOXOMMBIMH JIIA obecrieueHHs AeATENLHOCTH
CeKTOpa, HMETh JOCTYIl K COOTBETCTBYIOIIMM HH(OPMALMOHHBIM 6azaM JaHHBIX, CHCTEMaM
CBSAI3M H KOMMYHHKAIIHAM.

4.3.4. BHOCHTb Ha PaCCMOTPEHHE PYKOBOJICTBA TPEIOKEHMS 1O COBEPIICHCTBOBAHMIO PabOTEI
CekTopa.

4.3.5. B3auMOEHCTBOBATh C JAPYTMMH CTPYKTYPHBIMH TOJIpa3JelICHUsIMH Y HUBEPCHTCTA 110
BOIPOCAM JICATEJIBHOCTH, B TO UHCTIE 3aNPAIHBaTh HHPOPMAIMIO M MaTEPHAIEL, HEOOXOTUMEIE
JUIS OCYIIECTBICHUS paGoT, BXOAANMX B KomneTeHuuio CekTopa.



4.4. 3apenyroumii Cekropa HMeeT NpaBo:

4.4.1. JlelicTBoBaTh OT WMEHH YHHBEPCHTETAa IO BONPOCAM JEATEIbHOCTH CexTopa,
NpejCTaBIsTs €r0  HMHTEPeChl BO  B3aUMOOTHOMICHHAX  C HHBIMH  CTPYKTYPHBIMH
NOJIPa3/IC/ICHUAMH YHHBEPCHTETA, a TAKKe OpraHami rocy/lapCTBCHHOH BIIACTH M MECTHOIO
CaMOYTIpaBJIeHHsA, HHBLIMH JIHIAMH, YYPEXICHHAMH H OpraHu3alMAMH HE3aBHCHMO OT
OpraHM3aLHOHHO-TIPaBOBOH (OPMBI H dopM coOCTBEHHOCTH TI0 HANpPaBICHAIO NIEATCILHOCTH B
paMKax JeJIerHPOBaHHBIX MOJTHOMOYHH, 3aKPETLIEHHBIX B OPraHH3alHOHHO- pacropsaauTeIbHbIX
JOKyMEHTaX YHHBEPCHTETA U (MJIH) JI0BEPEHHOCTAX.

4.4.2. 3ampammBaTh OT CTPYKTYPHBIX NOJpa3/ieleHHH YHuBepcuTeTa HeoOXoanmyio s
ocymiecTB/IeHUs AesaTenbHocTH CexTopa HH(pOpMAIIHIO.

4.4.3. TlpenocTaBiaTh NMPEUIOKEHHA O NOOUIPEHHH paborankoB CexTopa, O NPHBJICYCHUH K
JAMCLHIUTHHAPHON  OTBETCTBCHHOCTH, TI0 YJIYHIICHHIO JCATETLHOCTH VHuBEpCHTETA H
COBEpLIEHCTBOBAHHIO METOJIOB PabOThI KOJUICKTHBA.

4.4.4. TIpoBOJMTH COBELAHHS TI0 BOmpocaM AesirenbHOCTH CekTopa, a TakKe yHacTBOBATh B
NPOBOJIMMBIX PYKOBOJACTBOM YHMBEPCHTETA COBCIIAHMAX TO BOMPOCAM, OTHOCAUIMMCA K
nestensnoctH Cexropa B/

4.4.5. TIpHCyTCTBOBATh HA 3aCEaHUAX, COOPAHMX, 110 BOMPOCAM OPraHH3ALHH JIEATENLHOCTH
Cekropa.

4.4.6. Y4acTBOBaTh B 0OCYKACHHU BONIPOCOB OTHOCHTENILHO HCIIOTHACMBIX HM 00s3aHHOCTEH.
4.4.7. JlaBaTh yka3auus, obs3aTebHbIe 1A Beex paboTHnkoB CekTopa.
4.4.8. [lomnuchIBaTh ¥ BU3UPOBATH JOKYMEHTHI B NPE/IeJiaX CBOCH KOMIETEHIHH.

4.4.9. VuacteoBaTh B NpPO(ECCHOHANBHBIX H JIPYTHX OOLICCTBEHHBIX OpraHM3aLMsAX, HE
3aIpeleHHBIX 3aKOHO1aTeNnbcTBOM Poccuiickoit deneparuH.

5 OTBETCTBEHHOCTH
5.1. 3asenyrommii Cektopa n paboTHHKH CeKTOpa HECYT OTBETCTBEHHOCTE!

5.1.1. 32 HeMCIIOJIHEHHE WITH HEHAJUIeKalllee HCIIOJHCHHUE CBOMX 00A3aHHOCTEH, ONpee/IeHHBIX
JIOKAJIbHBIMH HOPMAaTHBHBIMH AKTaMH H OPraHM3al{HOHHO- PaCIOPAAHTCIBHEIMH JIOKYMEHTAMH
VHHBEPCUTCTa, TPYAOBBIM JIOTOBOPOM (9 ()EKTHBHBIM KOHTPAaKTOM), JOJ/BKHOCTHOM
HHCTPYKIHEH.

5.1.2. 3a HEHCIOJHEHHE WIM HeHa/UIeXkallee MCIONHeHHe 3aKOHOAATEeIbCTBA M HHBIX
HOPMATHBHEIX NpaBOBBIX akToB Poccuiickor  Deaepanud, HWHCTPYKTHBHBIX — IMHCEM
MununcTepcTBa o6pasoBaHus M Hayku Poccuiickoii dezepaliuu, JTOKAIbHBIX HOPMATHBHBIX
AKTOB M OPraHM3alMOHHO-PACIIOPSAMTETBHEIX JOKYMEHTOB YHHBEPCHTETa, MOpY4YECHUH M
pAClOpsKEHHH  PEKTOpa, PpELICHMII Y4GHOTO COBETa M peKTOpaTa YHHUBEPCUTCTA,
HEIIOCPEICTBEHHOTO H BBIILIECTOSAIIETO PYKOBOICTBA.

5.1.3. 3a HapylleHHE TIPaBHI BHYTPCHHETO TPY/OBOrO paclopsika, MPOU3BOJICTBEHHOU
JMCIMIUIMHBL, CAHMTAPHBIX HOPM M MpaBHJ, HOPM W TPaBMJI OXpaHbl TPyJa, NPaBHI H
TpeGoBaHmii 110 06eceYeH IO KOMIIEKCHON De30I1acCHOCTH, B TOM YHCIE I07KapHOH.

5.1.4. 3a pasrnaiieHue KOH(OHIACHIHAIBHBIX CBEJCHHH, B TOM 4HCIIC MEPCOHATBHBIX JAHHBIX,
KOMMEpYECKOH TaiHBbI.



5.1.5. 3a HapylIEHHE COXPAHHOCTH JIOKYMEHTOB, 00pa3ylomMXcs B pe3yabTaTe NeaTe/bHOCTH
CexTopa.

5.1.6. 3a npaBoHapyLIEHHS, COBEPIIEHHBIE B IIPOIIECCE OCYIICCTBICHNA cBOEH eATelLHOCTH, B
npejenax, OIpe/IeIeHHBIX aIMUHUCTPATHBHBIM, YrOJIOBHBIM H rpakAaHCKHM
3akoHoaarTelscTBOM Poccuiickoit denepaiii.

5.1.7. 3a npuuMHEHHE MATEPHATLHOTO yiepba B mpejienax, Onpeie/ICHHbIX 3aKOHO/IATE/ILCTEOM
Poccuiickoii @enepauny.

5.1.8. B MHBIX Ciyuasx, TIPelyCMOTPEHHBIX 3aKOHONATETCTBOM PoccHiickoil ®enepanuu,
JOKATHHBIMH HOPMATHBHBIMK aKTaMH Y HUBEPCHTETA W OPTraHHU3aLIHOHHO- PACIOPSA/IHTC/IbHRIMH
JIOKYMEHTAMH Y HUBEPCHTETA, TPYIOBEIM JIOTOBOPOM, IOJIKHOCTHOH HHCTPYKIHEH.

6. Opranu3anus ynpasJjieHHs
6.1. CTtpykTypa no/Jipas/Ic/icHHA:

6.1.1. CexTopa sBIACTCSA CTPYKTYPHBIM IO/Ipa3/ieieHHeM YIIPaB/IeHHs OyXralTepeKoro yuera,
3KOHOMHKH ¥ (UHAHCOBOM ITOJIMTHKH

6.1.2. CTpykTypa, WITaTHas 4MCIEHHOCTh M IITaTHOE pacnucanue CeKTOpa yTBEPKIAIOTCS
PEKTOPOM TI0 MPE/ICTABIECHHIO HAaYaIbHUKA YIIPABICHHA OYXTaNTepcKoro y4era, SKOHOMHKH H
(HHAHCOBOH MOJIHTHKH.

6.1.4. Paboruukn CekTopa Ha3HAYAIOTCA HA JOJKHOCTE M OCBODOKIAIOTCS OT HEe IPHKa30M
pekTopa (IpOpeKTOpa IO HANMPABIEHHIO AEATEIBHOCTH) IO MPC/CTABICHHIO HavalbHHKA

Vnpassienus GyXrajiTepckoro yuera, 5SKOHOMHKH U (PHHAHCOBOH IOJIMTUKH.

6.1.5. Pacnpenenenne obszanHoCcTedl Mexay pabotHukamu Cekropa IPOH3BOAMTCS
3apenyrommm CekTopa.

6.1.6. Paboraukun CekTopa OCYIIECTBIAIOT CBOIO  JIEATEJIBHOCTH Ha  OCHOBAHHH
3aKkoHoAaTenseTsa Poccuiickoit @enepalyu, 3aKII0YEHHBIX ¢ HAMH TPYAOBBIX JIOTOBOPOB.

6.1.7. Tlpekpaienue nesTensbHOCTH CeKTopa OCYIIECTBISETCs IyTEM ero peopraHu3aluy Wik
JIMKBHIALIMH [IPHKA30M peKTopa.

6.1.8. Tlpu peopranmusauun Cekropa Bce JOKyMeHTHI, ofpasoBaBliiecs B IIpolecce €ro
JIeSATeNbHOCTH, NEepeaaloTcs Ha XpaHEHHE MPaBONPEEMHHKY, a IPH JHKBHIAIHH - B apXHB
YHHBEpCHTETa, BCE HMYIIECTBO, 3aKpeIulcHHOE 3a CeKTOPOM, MOJIEKHUT [IEPepaciipe/ieIeHHIO
ME3KJ1y MHBIMH CTPYKTYPHBIMH TTO/IPa3/Ie/IeHHsIMKM Y HHBEPCHTETA.

6.2. PermaMeHTHPYIOLIHE JOKYMEHThI

62.1. B cBoeit nmestensHoct Cexrop pykosoacteyetcs Koncruryuueid Poccuiickon
Desepanyy, 3aKOHOAATEIEHBIMH H HOPMAaTHBHBIMH aKTaMH Poccuiickoit Dejepalunu, yKkazamMu
u pacropskenusimu  Ilpesumenta  Poccumiickod — @exepaumu, TOCTAHOBJICHHAMH U
pacnopskenusimu  [IpaButenscrsa Poccuiickoii @eneparny, HOPMATHBHBIMH JOKYMCHTAMH
Munncrepcra o6pazoBanus 1 Hayku Poccuiickoit denepaiiiy, JIOKalbHBIMH HOPMaTHBHBIMU
AKTAMH ¥ OPraHM3alHOHHO-PACHOPAANTEIBHEIMHE JIOKYMEHTaMH YHHMBEPCHTETA, PEIICHHAMH
Y4eHOro coBeTa YHHBEPCHTETa, PEKTOpaTa, pCIICHHSAMH HHBIX OpraHOB YNpaBjICHHA,
KOOD/IMHALIMOHHBIX W COBEIIATEIBHEIX OPraHOB, HACTOAIINM ITOJIOKEHHEM.



6.2.2. 3ajaun, QyHKUMH, NMONHOMOYHMS M IOpAAOK neaTensHoctH Cektopa BJ MOT'YT
JOTIOTHHTENIBHO ONPEAEIATLCA H KOHKPETH3HPOBATHCS JIOKAJIBHEIMH HOPMATHBHBIMH aKTaMH H
OpraHM3aLMOHHO-PACTIOPSANTENBHEIME  JJOKYMEHTaMH  YHHUBEPCHTCTA,  JOKHOCTHBIMH
HHCTPYKIHAMH paboTHHKOB CekTopa.

6.3. B3aumocBA3L ¢ APYrHMH MOJApa3Je e HUAMH.

6.3.1 CekTop B3auMOJEHCTBYeT €O CTPYKTYpHBIMH mojpasaeteHusMu UV,
OpraHH3aLMAMH M YUPSKICHHIMH B paMKax pasjMuHBIX (GOPM MO BOMPOCAM JEATEIBHOCTH
Cekropa, eciiu 3T0 HeOOXOANMO ISt pellieHHs 3a/1a4 U (PYHKIHI, BO3IOKCHHBIX Ha Cexrop.

7. TpeboBanusi 0OXpaHbl TPy/Aa, JHeprodPPEeKTHBHOCTH H KOMILIEKCHOH 6€30MacHOCTH.
7.1. 3aBeayrommii Cexropa u paGotHuku CekTopa 00S3aHBbI;

7.1.1. CobmofiaTh ¥ BBINOJHAT YCTaB YHHBEPCHTETa, MPABHIa BHYTPEHHErO TPYLOBOTO
pacropsyka, HOpMbI H TpeOOBaHHs TeXHHKH 0€30NacHOCTH, CAHUTAPHBIE HOPMBI M NPABMJIA,
OXpaHbl Tpyda (NpaBOBbIE, COLHAIBHO-3KOHOMHMYECKHE, OPraHU3alMOHHO- TEeXHHYECKHE,
CAaHUTAPHO-TMI'HEHHYECKHE, JIeUeOHO-NIPOQHIIAKTHICCKHE, peabHINTAIMOHHBIE M  HHbIC
JCHCTBHA), TPeOOBaHHA 1O ODECTIEUEHHIO KOMITIEKCHOI 0Ge30MacHOCTH, B TOM UMCIIE HOPM H
TIpaBUJI I10KapHOH, aHTHHaPKOTHYECKOH, (U3UYECKOH, aHTHTEPPOPHCTHYECKOH,
9KOIOTHYECKOH, MH(POPMALHOHHOM, HKOHOMUYECKOH, CAHUTAPHO-TUTMEHHYECKOH
H6esonacHOCTH, 31CKTPOOE30MTaCHOCTH.

7.1.2. CobmopaTe H BBINOJHATL TpeGOBaHHMs 3aKoHOMATeNbcTBa Poccuiickoii deaepalny,
CTaHapTOB M TMpPaBWJI, JIOKAIBHBEIX HOPMATHBHBIX IMPABOBBEIX AKTOB M OpPraHM3AIlMOHHO-
PacnopsAUTEIBHBIX JOKYMEHTOB YHHBEPCHTETA B 00/IACTH HCMOIB30BAHHA SHEPTETHYCCKHX
PecypcoB, S3HEprocOepeKeHHs U TOBRIIICHUS SHEpreTHIecKoi 3G HeKTHBHOCTH, Lie/IeH H 3a1ay
CHCTEMBI DHEPreTHYECKOT0 MEHEXKMCHTA B 4aCTH 3HEProd(GHeKTHBHOCTH YHUBEpCHTETA.

7.1.3. ObBecnieyuBaTh palHOHAILHOE HCIIOIL30BaHHE TOIUIHBHO-DHEPreTHYECKHE PECYPCOB.

7.1.4. TlpoxoauTs 06yuenue 6e30TacHBIM METO/IaM M IIPHEMAM BBINOJIHEHHS paboT H OKa3aHHIO
NEPBOH TOMONIK, MOCTPa/IaBIIMM Ha IIPOH3BOACTBE, HHCTPYKTaXKei, B TOM 4YHCJIE 110 OXpaHe
TpyZa M 1noxapHoi 6e301acHOCTH, IPOBEPKH 3HAHHUH TPeGOBAHHMH OXPaHbl TPY/Ia, CTAKHPOBKH
B YCTaHOBJICHHOM IIOPsi/IKE.

7.1.5. OGecneynBaTh peagH3alvIio Mep MO (OPMHPOBAHHIO Y OOYYAOLIMXCH IPaKIaHCKOMH
[IO3HLIHH, BKIIOYAIOUIEH B TOM YHCJIE 3alIpeT Ha [ponaraHay HJIC0JIOTHH HACHIIHS, B TOM YHCIIE
9KCTPEMH3MA M TEPPOPH3MA.

7.1.6. HemeaieHHO H3BEILATH CBOETO HEMOCPEICTBEHHOTO HITH BBIMIECTOANIENO PYKOBOAMTENS O
000N CHUTYalMH, YTPOXKAIOIIEH KU3HH U 3/I0POBBIO JIIOJEH, O Ka)K/J0M HECYAaCTHOM cirydae,
NPOHCILCALIEM Ha IIPOHM3BOJACTBE, BO3HUKHOBEHWSA MoOkapa, WIH 00 yXYAIIEHHH COCTOSHHS
CBOETO 3/I0POBbSI.

7.1.8. IlpoxoauTs MEIULHHCKHE OCMOTPLI (00cCieloBanu) 10 HanpaBieHHio paboTonaTtens B
NOPSAJIKE U ClIyyasiX, NMPeayCMOTPEHHBIX 3aKkoHoJaTenseTBOM Poccuiickoi ®enepanun.

7.1.9. YuacTBOBaTh B MEPONPHUATHAX B 00JACTH IPAX/IAHCKOH 0GOPOHBI, 3al[UTHI HACETIEHHS U
teppuTopui ot YC.

7.1.10. O6ecneynBaTh palHOHANBHOE HCMOMB30BaHHE TOMIHBHO-9HEPIeTHYECKHE PECYPCOB.



