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1. OBLHIUE NOJIOXKEHUS

I.1. OTmen OyXrajTepckoro ydera M OTYETHOCTH (nanee - Ortgen) ABNAETCS CIPYKTYPHBIM
noapasziesieHneM (enepanbHOro rocyiapcTBEHHOTO GI0KeTHOr0 00pa30BaTEIBHOr0 YUpEeKIACHHUs
BeicIIero 00pasoBaHus «HeyeHCKHi rOCY/IapCTBEHHBIA YHHBEPCHTET» (Hanee - VHHBEPCUTET),
obecTieuHBaloIM (HOPMHUPOBAHHE TOMHOH M JIOCTOBEPHOH undopmarun 0 OyxranTepckod H
(DMHAHCOBOH JEATENLHOCTH YUPEAIEHHS, yHeT MCTIONIb30BAHMS MATepHAIBHBIX M (DMHAHCOBBIX
PecypcoB, TIPeIOTBPALLCHHE OTPHIIATEABHBIX PE3y/ILTATOB X034iCTBEHHOMN J1eATEIbHOCTH.

1.2. TIpaBoByio ocHOBY nesTesbHOCTH OT/€/1a COCTABNAIOT Konctutynus Poccuiickoit denepauuy,
(penepanbHble  KOHCTHTYIIHOHHBIC 3aKOHBI, (bejiepaibHBIC 3aKOHBI, yKashl H PacropsmKEHHA
Ilpesunenta Poccuiickoii Pejiepaliut, MOCTAHOBICHHA H pacTIOPAXKCHHIA IpasuTenscTBa Poccuiickon
®epepanun, MHCTPYKIMS 1O G10KETHOMY YUETY, YTBEPAACHHAA TPHKA3OM Munguna Poccun, nabie
HOPMATHBHBIE TIPABOBBIC AKTEhI Poccuiickoit Mejepaliny, NPHKa3bl ¥ PacTOPSKEHNA Yupenurend,
Vcrap YupexkzeHHs, NpHKasbl H PacTIOPAKCHHA PEKTOpa Yupex/JeHHs, a TakKe HacTodlee
[lonoxenne.

1.3. OTaen B cBOEH eATEIbHOCTH TOJAYHHACTCS PEKTOPY YHHUBEpCHTETA.
2. OCHOBHBIE 3AJTIAYHA U1 @ YHKIIUH

2.1. OcHosubiMH 3anagaMi OTiena ABIAIOTCS:

2.1.1. ByxranTtepckoe H GpuHaHCOBOE OOeCIIeueHHE IeATCIbHOCTH YHuBepcHTeTa.

2.1.2. ObecneueHue yyeTa OI0KCTHOH NeATENLHOCTH YHHBEpPCHTETa M MCTIOIHEHUS PAacX0JI0BaHUA
UM JICHSKHBIX 0053aTEIBCTB.

2.1.3. ®OopMHpOBaHME TONHON H JIOCTOBEPHON HH(OpMALMK O OyXrajiTepcKoi AeATCAbHOCTH
YupeskIeHHs, COCTOSHUH aKTHBOB 1 00A3aTeNbCTB, (PHHAHCOBLIX H X03SHCTBEHHBIX pe3yabTaTax ero
NeATeNbHOCTH.

2.1.4. TloaroToBKa M MpeocTaBieHie GyXranTepekoi 1 CTATHCTHYECKOH OTYETHOCTH.

2.1.5. Yuactue B pa3paboTKe MPOEKTOB rOCY[AapCTBEHHOTO 3ajaHHA M IUIAHOB X03HCTBEHHON
JIEATEIBHOCTH Y HUBEPCHTETA.

2.1.6. YuacTHe B [IPOBEJICHUM aHAIN3 TOCTYIUIEHHs (HHAHCOBBIX CPE/CTB H3 BCEX MCTOYHHKOB H
HMX UCIIOJb30BaHHE YHUBEPCHTCTA.

2.1.7. YuacTHe B MOHUTOPHHTE MaTCpHAIBHO-TEXHHIECKOI0 COCTOAHHA VHuBEpCHTETA.

2.1.8. DunaHCOBas JKCHEPTH3a JIOTOBOPOB (rOCYAapCTBEHHBIX KOHTPAKTOB) Ha 3aKyIKy TOBapoOB
(paboT, yciyr), 3aKInoYaeMbiX Y HUBEPCHTETOM.

2.1.9. (POpMHpOBaHHE H MPEICTABICHHE B YCTAHOBJICHHOM TOPAIKE HAJIOTOBOM M CTATHCTHYECKOH
OTYETHOCTH M HHOH HH(OPMALIHH.

2.2.  Jlng BBINOJIHEHHs BO3JIOKEHHBIX 3a/1a4 OTzie)1 OCYLIECTBIAET CCAYIONIHE byHKIMH:

2.2.1. Bezenue GyXranTepCKOro ¥ HaloroBoro y4era cbunancoao-xouiicmennoﬁ IesSTeTLHOCTH B
COOTBETCTBUH ¢ TPeGOBaHUAMH NEHCTBYIOICTO 3aKOHOJATE/ILCTRA,

2.2.2. TlpeaBapuTenbHBIH KOHTPOJL 3@ COOTBETCTBHEM 3aKJII0YAEMEIX JJOTOBOPOB roCyAapCTBEHHOMY



zagannio yaperurens u Ilnany XO3SHCTBEHHON [ACATENLHOCTH YUpeK/eHHs, CBOCBPCMCHHBIM H
NpaBWIBHBIM O(OPMIEHHEM MNCPBHYHBIX YUCTHBIX JIOKYMEHTOR U 3aKOHHOCTBIO COBCPIIAEMBIX
oTepauuii;

223, TeKyumi KOHTPONb 3a IICJCBEIM H DKOHOMHBIM PacXOJIOBAaHMEM CPE/ICTE B COOTBETCTBHH C
rOCY/IapCTBEHHBIM 3a/IaHHEM YUPEHTEN H [L1aHOM XO3SiCTBEHHOM JIEATEIBHOCTH Y UPexKACHUS, a
TAKKE 33 COXPAHHOCTBIO JICHEKHBIX CPE/ICTB M MaTepHAIbHBIX LEHHOCTEH B MECTaX MX XpaHEeHHA H
JKCIUIyaTalluH;

22.4. HauucieHnue ¥ BBIIUIATA B YCTAHOBJCHHBIC CPOKH 3apaboTHON IUIaTHl PabOTHHKaM H
CTHTIEH/IMH CTY/ICHTAM Y HHBEPCHTETA;

2.2.5. CBOEBPEMEHHOE IIPOBE/ICHHE PACYETOB € IOPHAHYCCKUMH H (pU3MYECKMMHU JTHIIAMH;

2.2.6. IlpaBMibHOE HAYMCIIEHHE U NICPEIHCICHHE HAJIOTOB H c60poB B 010/KETHI, CTPAXOBBIX B3HOCOB
B rOCYAapCTBEHHBIE BHEOIOKETHBIE COUMAILHbIC cdomtbl, rUIaTEKEH B GAHKOBCKAC yUPEKACHHA,

22.7. BeieHue ydeTa JIOXOOB H PAacXOJ0B MO CPEJCTBAM, MOIYUCHHBIM 32 cdeT BHEOIO/UKETHBIX
HCTOYHUKOB,

2.2.8. KouTpoib 3a HCHONb30BaHMEM BBIIAHHBIX JIOBEPEHHOCTEH Ha IOJyYeHHE TOBAPHO
MaTepHAJILHBIX LEHHOCTEN;

2.2.9. TlpoBeneHHe HHBEHTApH3alMH MMYLICCTBA H (pMHAHCOBBIX 00A3aTENBCTB, CBOEBPEMCHHOC
ONpe/Ec/ICHHE ee Pe3yIbTATOB U OTPAXKEHUC HX B YHETE,

22.10. Oprasuzauus paboTEl MaTepuanbHO OTBCTCTBCHHBIX JIHL 0 Y4eTy M COXPaHHOCTH
HeHHOCTeH, HaXOAAUMXCA Ha HX OTBETCTBCHHOM XPaHCHHH;

2.2.11. 1lInpokoe NPHMEHEHHE COBPEMEHHBIX CPE/CTB aBTOMATH3ALIHH NIPU BBINOJTHEHUH YHETHO-
BBIYHCIIMTEIBHBIX PaboT;

22.12. BejieHue JOKYMEHTAIHH 10 Y4ETY i OTYETHOCTH, OTHOCALIEHCS K KOMIETCHIIMH Otpena;

2.2.13. IlpuMeHeHne YIBEpAKJIEHHBIX B YCTAHOBJEHHOM MOPAZKE THIOBBIX YHH(DHIIMPOBAHHBIX
(opM TEpBHYHOH YYETHOH NOKYMCHTALHH, CTPOTOE cobmoienne mopaaka ohopMmIIeHHS ITOH
JIOKYMEHTALH,

2.2.14. CocrasieHie GyXraliTepcKoil OTYETHOCTH Ha OCHOBE /IOCTOBEPHEIX NMCPBHHHEIX JIOKYMEHTOB
M COOTBETCTBYIOILMX OyXranTepcKux 3amuceit;

2.2.15. OBecredeHHe CTPOroro COOMIONACHHS KacCOBOH H pacueTHON JMCUMIUIMHBI, TIPABHILHOC
pAcXoJ0BaHHE MOTYYCHHBIX C JIMIEBBIX CUCTOB M0 Ha3HAUCHHIO, cobuTo/ieHHe TTOPAZIKa BEINTUCKH H
XpaHeHHs, cOOIIOIEHHE TIOPAIKa HCTIONB30BAHUSA PaciCTHRIX (1eGeToBBIX) KapT;

2.2.16. IlpunaTHe Mep K TPEAYNPEXACHHIO HEJOCTay, pacTpaT M Jpyrux HapylUIeHHH H
3noynotpebiennii, obecriedeHHe CBOEBPEMEHHOCTH oopMIIeHHS MAaTepHAIOB IO HEAOCTadaM,
pacTpaTaM, XMIIEHHAM 1 IPYTHM 370YNOTPeOICHHSM, OCYIIECTB/ICHUE KOHTPOIA.

22.17. CHCTEMATH3HPOBAHHBIH ydeT TONOKEHHH, HHCTPYKIHH, APYrHX HOPMATHBHBIX aKTOB 1o
BOIIPOCAM OPraHM3allMH M BEACHUs OYXrajTepckoro # HaJloroBoro y4erd,

2.2.18. XpaHeHue MOKYMEHTOB (IIEPBHYHBIX YYCTHBIX JOKYMEHTOB, perucTpoB OyXraiTepckoro
yiera, OT4ETHOCTH, @ TAKXKE CMET JIOXO/I0B M PacX0/l0B H pacicToB K HUM KakK Ha OyMaXKHBIX, TaK ¥
HA MANTHHHBIX HOCHTENSX MHGMOpPMALMH) B COOTBETCTBHM C NMPaBHJIaMH OpraHHM3aliH apXWBHOTO
JAeJia;



2.2.19. OcyIiecTBIEHHES KOHTPOILA 32

- NpABMJIBHEIM ¥ CBOEBPEMEHHBIM odopMIIeHHEM TIpHEMA H PacXO/0BaHUsA CBRIPBA, MaTepHaJoB,
TOI/IMBA, TOBApOB H JApYruX [[CHHOCTEHl, 33 CBOEBPEMCHHBIM IPE/bABICHHCM NpeTeHsui K
TTOCTABILHKAM,

- CBOEBPECMEHHBIM B3bICKAHHEM 1e6UTOpCKON M MorameHHeM KPEMTOPCKOM 3a/]0JDKEHHOCTH;

- TpaBHJILHBIM PACXO/I0BAHUEM poH/1a OILIATEI TPY/AA, ACIHCTICHHEM 1 phIiayeil BceX BH/I0B IIPEMHUH,
BO3HAIPAXK/EHUH 1 II0COONH, COBIIOIEHHEM YCTAHOBJICHHBIX WITATOB, 0/DKHOCTHBIX OKJIaJIOB, CMET
AIMHHMCTPATHBHO-XO3SHCTBEHHBIX H JAPYTHX DACXOIOB, a TAKKC cOOIOACHHEM IUTATEXHOH H
uHAHCOBOH IMCIMILIMHEL - 000CHOBAHHBIM H 3aKOHHBIM CIHCaHHeM ¢ Gyxrairepckoro Gaarca
HEZIOCTAY, TIOTEPh, ICOUTOPCKOii 3a/I0JDKEHHOCTH U IPYIHX CPe/ICTB, HpaBUIILHBIM M CBOEBPECMEHHBIM
npoBesieHHeM H 0QOPMICHHEM B YCTAaHOBJICHHOM TOPSAAKE TEPEONEHKH TOBAPHO-MATEPHAILHBIX
LEHHOCTEH.

3. OCHOBHBIE HPABA

3.1 Oten B Mpefiesiax CBoeH KOMIICTCHIIHH HMEET Mpaso:
3.2 3ampammMBaTth M TOJYYaTh OT CTPYKTYPHBIX rozipasieNienil YupexKIeHUs MaTepHallbl (rmaHbl,
OTHETBL, CIPABKH K T.11. ), HCOOXOZHMBIE Y51 OCYLIPCTRICHIA paboTh], BXOJALEHN B KOMITETCHIMIO OTena.

3.3 He npuHHMaTh K WCTIOJIHCHHIO H 0(OpMIIEHHIO JIOKYMEHTBI IO OTMEPALHIM, KOTOpBIE
HApyIIAOT JCHCTBYIONIEe 3aKOHO/ATE/IbCTBO H YCTAHOBJICHHBIA IIOPSJIOK MPHEMA, OTIPHXOJOBAHHUS,
XpaHEHHUs ¥ PACXOI0BAHHUS ICHEKHBIX CPE/CTB, 060py0BaHHs, MATCPHANBHBIX 1 PYTHX LIEHHOCTEH.

3.4 TlpencTaBisTh PEKTOPY YHHBEPCHTETA [pEUIOKEHH O HAIOKEHHH B3BICKAHMH Ha JIML,
JIONYCTHBIIMX HEJ0OPOKAauCCTBEHHOE odOopMIIEHHE H COCTaBIEHHE JOKYMCHTOB, HECBOEBPEMEHHYIO
repejiady HX J/i OTpaXKeHHA Ha cHeTax GyXranTepcKoro yueTa i OT4CTHOCTH, a TAKKE JIOIYCTHBIITHX
HEIOCTOBEPHOCTE JAHHBIX, COLAEPKAIMXCA B IOKYMEHTAX.

3.5 OcylIeCTBIATh B3aHMOJICHCTBHE C APYTHMH OpraHM3aLHAMH, YIPEXKICHUAMH [0 BOTPOCaM
nyrau‘repcxoro yueTa H OTUYETHOCTH, a TAaKXKe Mo JAPYIrHM BOIIpOCAM, BXOJAIIMM B KOMIIETEHIHIO
byxrajTepuH.

3.6 [IlpeacTaBiasTh B YCTAHOBICHHOM IOPAAKE HMHTCPECKHI VHUBEPCUTETa 110 BOMPOCaM,
oTHOCAmMMes K komneTeHuun Otzena, BO B3aMMOOTHOIICHHAX € HAJIOTOBBIMH, (PHHAHCOBBIMH
OpraHaMH, TOCY/[apCTBCHHBIMH BHEOHO/DKETHEIMH honsaMH, GaHKaMH, KPEAUTHRIMH YIPCKICHHAMH,
WHBIMH TOCYAAPCTBEHHBIMH OPTaHH3ALHMAMH, a TAKKE JIPYrHMH KOMITAHWSIMH, OPraHU3aALHIMH,
YUpEeKICHUAMH.

3.7 Tlo COrIACOBAHMIO C PEKTOPOM Y HHBEPCHTETA IPUBJICKATE IKCIIEPTOB H CTIELHAIIMCTOB B 00J1acTH
GyXraiTepckoro yuera # OTYETHOCTH JUIA KOHCY/IBTAIIHi, TIOATOTOBKH 3aKIIIOUCHU, peKoMeHIaluii
H IIpEUIOKEHHH.

3.8 JlaBaTh PasbACHEHHA X PEKOMEH/AIHH TIO BONPOCAM, BXO/ULIAM B KOMIICTCHIIHIO ByXranTepHH.

3.9 Ilpuaumats ydacTHe B pabore KOMHCCHIi, pabounX rpyIil, MPUCYTCTBOBATh HA COBCIIAHHAX
[pH PACCMOTPCHAH BOTIPOCOB, BXOIAIMX B KOMIETEHLIIO Ortnena.

3.10 OcyulecTBJISTs HHBIE TIpaBa B COOTBEICTBUH C jajauamu ¥ Qyskuuamu  Oraena,

IIpeyCMOTPEHHBIMH HACTOSILHM ITonokeHueM.

4.CTPYKTYPA IIOJAPA3JIEJIEHH S

4.1 Otaen SBISETCA CTPYKTYPHBIM IOJpa3s/elieHHEM YnpapieHus OyXrairepckoro y4dera,



KOHOMHKH U (PMHAHCOBO! MOJTHTHKH.

4.2  CrpykTypa, IITaTHas YMCICHHOCTH H IITATHOE PACTIHCAHHE Otpaena yTBEPKIAIOTCS PEKTOPOM
no npencTaBncho HaYalIbLHHKA OT}],EHﬁ, COT1acOBaHHOMY C Ha4vYaJlbHHKOM ll)HHaHCOBOI'O

YIIPABJICHHA,

43  Paborauxu OTaeNna HA3HAYAIOTCS HA JODKHOCTH M OCBOGOK/IAIOTCS OT HEE MPHKA30M PEKTOpa
(mpopekTopa 10  HAaIpaBICHHIO JeATENBHOCTH) TI0 TIPE/CTABJICHHIO HavalbHHKaA Ortpena,
COTJIACOBAHHOMY ¢ HAUJILHHKOM (PHHAHCOBOTO YIPABJICHHA.

4.4 Pacnpenenenue o6A3aHHOCTEl MeX/TY PabOTHHKAMH Otyiena npoU3BOAUTCS

HauasEIKoM Oryiema.

45  Pab6orauku OtTaena OCYIIECTBIAIOT CBOK JAEATENHHOCTH Ha OCHOBAHHWH 3aKOHOAATE]ILCTBA
Poccuiickoii ®enepaiyu, 3aKII0YEHHBIX ¢ HHMH TPYAOBBIX JOrOBOPOB.

4.6  Tlpekpamenue nestensHocTH OTAena OCYIIECTBIACTCH MyTEM €ro PCOpraHM3allAM HIH
JIHKBHJIALIMH [IPHKA30M PEKTOPA.

4.7 Tlpu peopranusauuu OTzeNa BCE IOKYMEHTbI, 00pa30BaBIIMECs B IIPOLECCE ETO JeATENbHOCTH,
IIepe/laloTcs Ha XpaHEHHE MPaBOTIPEEMHHKY, a NPH JHUKBHAAUMH - B apXHB VYHuuBepcuTeTa, BCE
HMyLIECTBO, 3akperuieHHoe 3a OTenoM, MOMICKAT NEPEPACTIPE]CIICHHIO  MEKIY  HHLIMA
CTPYKTYPHBIMH I10/Ipa3/ie/IeHAsIMH Y HUBEPCHTETA.

5. OTBETCTBEHHOCTbH

5.1 Bcio IONTHOTY OTBETCTBEHHOCTH 33 KAYECTBO M CBOCBPEMEHHOCTB BBINOJIHCHHA BOSMOKEHHLIX Ha
Ornen 3a1a4 ¥ QyHKLHA HeCeT TIaBHbIA OyXxrairep

5.2 CTenens OTBETCTBEHHOCTH APYrux paboTHukor OT/ena ycTaHaBIHBAaeTCA TOJKHOCTHRIMH
HHCTPYKIIHSAMH.

53 PaGorTHukH OT/eia OTBEYAIOT 33 COXpaHeHHe HH(QOPMAIMH, COCTaBIIONIEH clykeOHy0 U
KOMMEpUecKylo TaiHy YHHBEPCHTETa, a TaKKke CBEJICHHI KOH(HACHIHAJILHOIO XapakxTepa,
KacarolMXcsA COTPYJAHHKOB Y HUBCPCHTETA.

6.BHECEHME M3MEHEHUN U JIONNOJJHEHANB HACTOSALIEE MMOJIO)KEHHUE

6.1 UsMeHeHNS ¥ JIOTI0IHEHNs B HacTosmee [TosiokeHne BHOCATCS TIPHKA30M PEKTOPa Y HHBEPCHTETA.




