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1. O0mue mMoJI0KeHUA

1.1. Hacrosimiee [lonoxenue pa3paboTaHo B cOOTBETCTBUU ¢ DeaepanbHbIM
3akoHOM OT 29 nexabps 2012 r. Ne 273-®03 «O6 obpazoBanuu B Poccuiickoit
Oenepanun», Ycraom @I'BOY BO «YeueHckuil rocy1apCTBEHHbI YHUBEPCUTET
uM. A.A. KaapipoBay (majee MO TEKCTYy — YHHBEPCHUTET), HHBIMH HOPMATHBHO-
npaBOBBIMH akTaMu P® u JI0KaJIbHBIMA HOPMATUBHBIMHU aKTaMU YHUBEPCHUTETA.

1.2. Kadenpa WHOCTpaHHBIX SI3BIKOB (lajee MO TEKCTy — Kadeapa)
YHHBEPCUTETa CO3JaeTca B ILeMIX obecrneueHuss oOmenpodeccuoHaaIbHON
SI3BIKOBOM TOJATOTOBKHM OaKajaaBpOB, MaruCTPOB M ACIHUPAHTOB T'YMAaHHTAPHBIX U
€CTECTBEHHOHAYYHBIX HAIPaBJICHUH (Janee MO TEKCTy — OOydYarolluecs) MmyTeMm
peanu3alii Ha OJHOM WM pa3HBIX (QakynbTeTax (B OIHOM WA Pa3HBIX
WHCTUTYTAX).

Kadenpa ocymectsisier yueOHy0, yueOHO-METOIUYECKYIO ACSITEIBHOCTD T10
JUCHUTUIMHAM KadeIphl, BRIMOIHSIONIEH HAYyYHO-UCCIIEIOBATEIbCKYIO pabOTy 1O
MPUOPUTETHBIM HAMPABICHUAM KadeIphl.

1.3. Kadenpa cozmaercss mpuka3oM pPeKTOpa YHUBEPCUTETAa HA OCHOBaHUU
pelIeHns] YUEHOro COBETa YHUBEPCUTETA.

1.4. Kadenpa sBisgeTcss OCHOBHBIM Y4€OHO-HAyUYHBIM CTPYKTYpPHBIM
noApaszaeiaeHueM yHuBepcutera. I[lo MecTy B OpraHu3allMOHHON CTPYKType
VYHuBepcutera kKadeapa MHOCTPAHHBIX SA3BIKOB SIBIISIETCS OOLICYHUBEPCUTETCKOM,
KOTOpasi MOAYUHSETCS HEOCPEICTBEHHO PEKTOPY.

1.5. CrpykTypa ® 1ITaTHas YHUCICHHOCTh Kadeapbl ONpeaestoTcs
JEUCTBYIOIIEM OPraHU3AllMOHHOM CTPYKTYpOM M IITAaTHBIM  PacClHCAHUEM
YHUBEPCUTETA.

1.6. Kadenpa cozmaercs rnmpu cOOTIOICHUH CIETYIONTUX YCIOBHI:

- co3/laHre Oe30MaCHBIX YCIOBUM 00YUYEHUS;

- coOro/ieHre CHeUaNIbHBIX YCIOBUM IS TOJY4YeHHS OOpa3oBaHUs
OOYYarOIIMMUCS C OTPAHUYEHHBIMUA BO3MOYKHOCTSIMHU 3/I0POBBbSI.

1.7. Ilpu ocymiecTBneHuu cBOMX (PyHKINI Kadenpa pyKOBOJICTBYETCS:

1) nelficTBYIOIIMM 3aKOHOAATEILCTBOM Pd;

2) oTpacaeBbIMH HOPMATUBHBIMH M METOTMYECKUMH JJOKYMCHTaMH B 00JIaCTH
oOpa3oBaHus;

3) ycTaBOM YHUBEpPCUTETA;

4) nactosiuM I[lonoxeHuem;

5) npuKa3zaMu ¥ pacopsHKCHUSIMU PEKTOPa YHHUBEPCUTETA,

6) npaBUIaMU BHYTPEHHETO TPYIOBOTO PacrlopsiiKa YHUBEPCUTETA;

7) HOPMAaTHBHBIMH aKTaMH 110 OXpaHe TPY/ia, TPaBUIAMHA K HOPMaMH OXPaHbI
Tpya, MPOTHUBOIIOKAPHOM 3aIUTHI;

8) MHBIMH JIOKAJIbHBIMH HOPMATUBHBIMU aKTaMH YHUBEPCHUTETA.

1.8. OOmiee U HEMOCPEICTBEHHOE PYKOBOJICTBO Kadeapol OCYIIECTBISET
3aBeAyrOmui Kadeapoi, Ha3HAYaeMblii Ha JODKHOCTH B YCTaHOBICHHOM
HOPMATHBHO-TIPABOBBIMU ~ aKTaMW H  JIOKAIbHBIMA HOPMATHUBHBIMU aKTaMU
YHUBEPCUTETA, OPSIKOM.
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1.9. KomnernaibHbIM OPTaHOM YIIPaBJICHHS Kaeapoil sSBIsETCS 3aceaHue
kadenpel, MpoBOIMMOE IOJA IMpeaceNaTeIbCTBOM 3aBedyromero kadempoi, B
KOTOPOM MPUHUMAIOT y4acTHE C MPaBOM PEIIAIOIIET0 Trojioca MeAarorndecKue
pabOTHUKHK, OTHOCSIMMECS K MpodeccopCKo-TPernoaaBaTeIbcKOMy —COCTaBy
kadenpsl, BKIIOUas copmectureneii (He meHee 0,5 craBku). Ha 3aceqannm xadempsl
paccMaTpuBalOTCS OCHOBHBIE BOMPOCH JACSATCIBHOCTH W Pa3BUTHSA Kadeaphl.
PaGoTHrKH yueOHO-BCIIOMOTaTEeILHOTO MepcoHana Kadeapsl MPUHUMAIOT ydacTHe
B 3aceqaHuM Kadeapbl C MPaBOM COBEHIATEIHLHOTO TroJioca MPH PACCMOTPEHUH
OTJZICTILHBIX BOMIPOCOB, KACAIOIINXCS UX JACITCIBHOCTH.

1.10. 3acenanme kadeapbl MPOBOAUTCS HE PEXE OMAHOTO pa3a B MECAI B
COOTBETCTBHH C TOJOBBIM IIJIaHOM paboThl Kadeapbl. BHeodepeaHbie 3aceqaHus
Kaeapbl MOTYT MPOBOAMTHECS IO Mepe HEOOXOIMMOCTH. 3acemaHue Kadeapbl
SIBJIICTCSI IPAaBOMOYHBIM, €CJTM Ha HEM IIPUCYTCTBYET O0JIee MTOJTOBHHBI pAOOTHHUKOB
Kadeapel ¢ mpaBoM pernaroiiero roioca. Ha kaxmaom 3aceganuu kadenpsl BeaeTcs
MPOTOKOJ, KOTOPBIM TOJMUCHIBAETCS 3aBEAYIOIMM Kadenpoil u cekperapeM
3acenanus kadenapsl. [IpoTokonsl Xpanstces Ha kadeape.

1.11. B mepuox BpEeMEHHOr0 OTCYTCTBUS 3aBeayloliero kadenpoit ero
00s13aHHOCTH BO3JIAral0TCsl Ha COTPYJIHUKA Kadeapsl, B MOPSAKE, YCTAHOBICHHOM
JIOKaJIbHBIMHM aKTaMU YHUBEPCHUTETA.

1.12. Pexxum paboTsl kKadeapsl onpenensercs B cooTBeTcTBuM ¢ [IpaBunamu
BHYTPEHHETO TPYAOBOTO PACIOPSIKA, YCTAHOBICHHBIMY B YHUBEPCUTETE.

2. Ileq1b 1 OCHOBHBIE 3a1a4U Ka(eapbl

2.1. Uensto ¢GyHKUMOHUpOBaHUS Kadenpel SBISIETCS  peaau3alus
o0pa30oBaTeNbHOTO IMpollecca B YHUBEPCUTETE HA OCHOBE OOecredYeHus
OpraHu3alyen YCIOBUM ISl IPAKTUYECKUX 3aHITUH.

2.2. Jlns peanuszainuu, yKa3aHHOW B MyHKTE 2.1 HACTOSIIETO IMOJOKEHUS
neny, kadeapa pemaer cleayonue OCHOBHbIE 3a/1a4H:

2.2.1. Opranusyetr NOATrOTOBKY M NPOBEACHUE MPAKTUUYECKUX 3AHATUN IO
JTUCHIUTUTMHAM KadeIphl.

2.2.2. Pa3BuBaeT W MPOBOJUT HAYYHO-HUCCIEAOBATEIbCKUE pPaOOTHI TI0
HaIPAaBIICHUIO JACSITEILHOCTU Kadeaphl.

2.2.3. @opmupyeT KaJIpOBbIi pE3epB YHUBEPCUTETA, COACUCTBYET B
PO EeCCUOHATEHOM POCTE MOJIOABIX, TAIAHTIMBBIX MPENOIaBaTeleH.

2.3. Kadenpa Moxer SBISATHCS Kak BbIMYCKAIOLIEH, TaK U 00ecrieunBaroei
JIEKIIMOHHBIE, MPAKTUYECKUE W JTA0OpATOPHBIE 3aHATHUS BBIMYCKAIOIIUX Kadeap
(aKyJIbTETOB/MHCTUTYTOB YHUBEPCUTETA.

3. ®yukuun kadeapol

3.1. YueOHasi u y4ueOHO-MeTOAMYECKAS 1eATEJIbHOCTD:
3.1.1. [IpoBoauT BCce BUIBI YUEOHBIX 3aHATHIM 110 BceM (hopmMam 0OydeHHUs 110
JTUCHUIUIMHAM Kadeapsl B COOTBETCTBMM C YYE€OHBIM IUIAHOM, MPOTPaMMaMU
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y4eOHBIX JUCUIUIUINH, PACTIHCAHWEM YYEOHBIX 3aHATHH U TPEOOBAHUSIMU
JIOKaJIbHBIX HOPMATUBHBIX aKTOB.

3.1.2. PazpabarbeiBaeT pabodue mporpaMmsbl 10 JUCIUTIIINHAM Kadeaphl.

3.1.3. PaspabarbiBaer y4eOHO-METOJAMYECKHE IMOCOOMS MO IUCIMILITMHAM
Kadeapbl, MPOBOAUT MX COTJIACOBAHME W TPEJACTABIIICT Ha YTBEPKICHHE B
YCTaHOBJICHHOM TOPSIJIKE.

3.1.4. VdacTtByeT B MEPONPHUATUAX, IMPOBOJUMBIX YHHBEPCUTETOM, I10
MOJIEpHHU3AIMHN Y4eOHOTO MpoIiecca U MOBBIIICHUIO KauecTBa 00yUeHUSI.

3.1.5. IlpoBoautT WHAUBUAYyaJdbHBIE KOHCYJIbTAIMH C OOYYAIOIIUMUCH.
Opranu3yer © OCYIIECTBISIET KOHTPOJb 33 CAMOCTOSITEIbHOW  paboToif
00y4aroluxcs, BKJII0Yasi BBIMOJIHEHUE UMU JIOMAIIHUX 33JaHUH.

3.1.6. OOecneunBaeT TOBBIIICHUE KayecTBAa MPEMNOJABaHUS IYyTEM
COBEpPIIICHCTBOBAHUS MMEIOIIUXCS METOJAUK OOyUeHUsI, U3ydaeT U BHEIPSIET HOBbIC
METOJMKHU ¥ TEXHOJIOTHUU O0yUEHHUS.

3.1.7. OcymiecTBiseT B YCTaHOBJIEHHOM TMOPSAKE TEKYIIHMH KOHTPOJIb
yCIIEBAEMOCTH M MPOMEKYTOYHON aTTeCTalluu 00y4JaroIuXCsl.

3.1.8. OcymecTBasieT MOATOTOBKY W IMOBBIIICHUE KBATM(PUKALUA HAYYHO-
NeJIaroruaeckux Kaapos.

3.1.9. VYcranaBnuBaeT TBOpYECKHE CBS3M C KadeAapamMu JPYTrUX BBICHIMX
y4eOHBIX 3aBeICHUH, U3y4yaeT, 000011aeT U paclpoCTPaHIET ONBIT PA0OTHI JTYUIINX
IIpENoaaBaTeIIe.

3.1.10. IIpousBoauT pacmpesiesieHue U OTCIECKHUBAET BHITIOJHEHHE Y4eOHOM
Harpy3Ku COTpyIHUKaMU Kadeapsl.

3.2. HayuHasi 1eiTeJIbHOCTD:

3.2.1. VYyactByer B Hay4YHO-HMCCJIEI0BATEIHCKON NEATEIHLHOCTHU
YHUBEPCUTETa, MPOBOAUT HAYYHBIE HCCIEIOBAHUS MO  IPUOPUTETHBIM
HaIpaBJIeHUSAM Kadeapsl.

3.2.2. Opranu3yeT Hay4Hble CEMHHAPHI, KPYTJIbIE CTOJIbI K KOH(PEPEHIIHH.

3.2.3. IlpoBomuT Hay4yHbIEe CEMHUHAphl C OOCYXIEHHUEM BOIIPOCOB,
HAlpaBJICHHBIX HA  TOBBIIICHHE YPOBHS  MEJAaroru4eckoro  MacTepcTBa
poheccopcKo-IPeno1aBaTeabCKOro COCTaBa, 3aCIIylINBAET OTYETHI
MpernojiaBaresieil 0 MOBHIIICHUN KBATU(DUKAIUH.

3.2.4. IlpoBoAMT  SKCHEPTHYIO  OLEHKY  3aKOHYEHHBIX  HAay4YHO-
MCCJIEI0BATENBCKUX pa0OT, JAET 3aKII0UEHUS U PEKOMEH AU 00 OIyOJIMKOBaHUU
pe3ynbTaTOB HAYYHBIX pa3pabOTOK, X BHEIPEHUIO U UCIIOJIb30BAHUIO B YYEOHOM
Mpoliecce YHUBEPCUTETA.

3.2.5. OcymiecTBiIsIET B YCTAHOBJICHHOM TIOPSJKE COTPYIHUYECTBO C
kadeapaMu IPYryux BBICHIUX YU4€OHBIX 3aBEICHUHN, B TOM YHUCJIE 3apyOCKHBIMHU.

3.3. BocnurateabHasi paboTa ¢ 00y4YaOnuMHCS:

3.3.1. VYuyactByer B (OpPMHUPOBAHMH W PA3BUTUU KYJIbTYPHBIX U
HPABCTBEHHBIX KAYECTB O0yJarOIIMXCA.

3.4. OpraHu3auMoOHHAS 1eATEJIbHOCTh:
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3.4.1. Opranuszyer AESATEIHHOCTh B COOTBETCTBHH C TpadUKOM y4eOHOTO
IpoIiecca U TOJJOBBIM TUTAHOM pabOThI KadeaphI.

3.4.2. OOecrneunBaeT JEIONPOU3BOJCTBO M JOKYMEHTHPOBAHHE IO
(G YHKITMOHUPOBAHUIO Kadeaphl.

3.4.3. IIpoBOoAMT MEpONPHUATHS W TPUHUMAET MEpPhl MO OOECICUCHUIO
0€30IMacHOCTH JKU3HU U 3JI0POBbsI paOOTHUKOB TPU MPOBEICHUHU YUCOHBIX 3aHATHIM
B 3aKPEIJICHHBIX 32 KaQeapOoil MOMEIICHHUSX.

3.4.4. KoMIekTyeT ¥ OCHAIlaeT 3aKpervieHHbIe 3a Kadeapoil moMeleHus
COOTBETCTBYIOIIMM MAaTEpUATbHO-TEXHUYECKUM 000pyAOBaHUEM, HEOOXOIMMBIM
JUTSL OpTaHU3alluu Y4eOHO-BOCTIUTATEIHHOTO MIPOIIEcca.

3.4.5. Odopmasier MHPOPMAIIMOHHBIE CTEHIBl U CTEHIbl METOAUYECKOTO
COMPOBOXKICHUs YUEOHOT0 Ipolecca B J1adOpaTopusix U KOMIIBIOTEPHBIX KIIACCAX,
3aKpEMJICHHBIX 3a KadeIpoil.

3.4.6. OOcyxnaetr U yTBEPKIaeT JOKYMEHTBI, BXOJSIINE B KOMIIECTEHIUIO
Ka(eaphl U COAEPKAIIUXCS B JTOKATBHBIX HOPMATUBHBIX aKTaX YHUBEPCUTETA.

4. IlpyHUMNIBI AeATEJIbHOCTH Kadeapbl

4.1. CocraB mnpemnogaBaTeneit kadeapbl MOXKET (OPMUPOBATHCA U3
pabOTHUKOB OpraHM3allUM, a TaKK€ M3 BEAYIIMX CHEIHUAIMCTOB MNPOQHUILHON
cepbl MPAaKTUYECKOW AESATEIbHOCTH, NMPUHHMAaeMbIX Ha paboTy Ha YCIOBHUAX
BHEIIIHETO (BHYTPEHHET0) COBMECTUTENILCTBA U COBMEILICHUS TPOPECCHIA.

4.2. TlpenogaBatenu kadeapsl — paOOTHUKH YHUBEPCUTETA OCYIIECTBIISIOT
CBOIO JIEATEIHLHOCTh B COCTaBE KadeIphl HA OCHOBAHUH TPYAOBOTO JOTOBOPA WJIH B
YCTaHOBJICHHBIX CIIydasX B COOTBETCTBHM C JIOTOBOPOM T'PaXKIAHCKO-TIPABOBOTO
xapakrepa (norosop HUOKP u T.11.).

4.3. ®dunancupoBaHue kadeapbl MOKET OCYIIECTBIATHCS:

- U3 CPE/ICTB YHUBEPCUTETA,

- U3 BHEOIO/DKETHBIX CPEJICTB, MOCTYMAIOIIUX B YHUBEPCUTET OT UCTIOTHEHHUS
XO3SIIICTBEHHBIX ~ JIOTOBOPOB, CIIOHCOPCKOM TMOMOIIM, TPaHTOB M  JIPYrHX
UCTOYHHUKOB.

4.4. YHuUBepCcUTET BIpaBe MOOIIPATh MPENOAaBaTENbCKYIO NEITEIbHOCTD
COTPYOHUKOB Kadeapbl JTOMOJTHUTEIBHBIMUA BBIIUIATAMH  CTUMYJIHUPYIOLIETO
xapaktepa. CpencTtBa Ha OmIaTy TpyAa B BHAC BBILIAT CTUMYJIHPYIOIIETO
xapaktepa (OpPMHUPYIOTCA 3a CYET OMJKETHBIX aCCUTHOBAaHUM (eneparbHOTro
Oro/pKeTa, B TOM 4YHCIIe 3a CUeT DKOHOMHUHU ()OHIA OIJIAThI TPyJda U CPEICTB,
MOJTyYEHHBIX OT MIPUHOCSIIICH UHOM TOXOM AeSTEIBHOCTH.

4.5. Kadenpa MOXKET caMOCTOSITENIBHO TPOBOJUTH padOTy MO MPUBJICUEHUIO
BHEOIO/PKETHBIX CPEJICTB 32 CUET BBIMIOJIHEHUSI HAYYHO-HCCIIEIOBATEIbCKUX padoT
[0 JOrOBOpaM TI'Pa)kIaHCKO-TIPaBOBOI'O XapakTepa B MOPSAIKE, YCTAaHOBICHHOM
YHUBEPCUTETOM.

4.6. Kadenpa B3zaumMozelcTByeT ¢ paOOTHUKaMH YHHUBEPCUTETa B
YCTaHOBJICHHOM JIOKAJIbHBIMU aKTaMH MOPSAKE, C TPETHUMHU JHUIIAMU — B TOPSIIKE,
YCTAHOBJICHHOM JIEUCTBYIOIIMM 3aKOHOJAATEIBCTBOM PO.
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4.7. Kadenpa IUKBUIUPYETCS M PEOPraHU3YeTCs HA OCHOBAHUU DPELICHUS
Y4eHOro coBeTa YHUBEPCUTETA IIPUKA30M PEKTOpPA YHUBEPCUTETA.

5. 3akinounTebHBbIE MOJ0KEHHUS

HaCTOHHICC [lonoxxeHne U BCE€ U3MEHEHHUS K HCMY YTBCPIKIAAOTCA
IMPOTOKOJIbHBIM PCHICHUCM YyeHoro cosetra YHUBCPCUTCTA U BCTYIIAIOT B CHUIIY CO
AHA UX YTBCPIKACHUS.
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MecTa xpaHeHus

Opurunan JoKyMeHTa Ha OyMa)KHOM HOCHUTEIIe Otnen xagpoB

OO0wui oTen,
CtpykTypHOE TIo/ipa3iesieHue,
OTBETCTBEHHOE 32 MOJATOTOBKY

MPOEKTa JIOKYMEHTa

KoHTponbHBIN 3K3eMIUISp JOKYMEHTA

Otnen kaapos,
OO0wwui oTuen,
OpuruHan qoKyMeHTa B 3JIeKTpoHHOM BHIIE B popmarte PDF | CrpykTypHOe nmoapasiencHue,
OTBETCTBEHHOE 32 OJTOTOBKY
IIPOEKTa JOKyMEHTa

CtpykTypHOE TIo/Ipa3iesieHue,
Komnus 1okyMeHTa B 3JIeKTpOHHOM BHIE B (hopmare dOC/dOCX | OTBETCTBEHHOE 3a MOATOTOBKY
IMPOCKTa JOKYMCHTA
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