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1. O0mMe NoJIoKeHud

1.1. Hacrosimiee Ilomoxenwe 00 oThene CTyHeHUECKMX KafpoB (maiee —
[Tonoxenue) paspaboTaHo B cooTBeTCTBHH ¢ DeiepaabHBIM 3aKOHOM OT 29 nexadbpst
2012 r. Ne 273-®3 «O6 obpazoBanuu B Poccuiickoit ®enepanuny», Ycrasom @I'HOY
BO «UYeuenckuii rocymapcTBeHHbIi yHuBepcuTeT uM. A.A. KageipoBay (manee mo
TEKCTY — YHUBEPCUTET), MHBIMH HOPMAaTHBHO-IIPaBOBBIMU akTaMH P® U JoKaIbHBIMH
HOPMaTHBHBIMH aKTaMH YHUBEPCHUTETA.

1.2. TlonoxkxeHue ompenenseT OCHOBHBIE LIENH, 3aJa4d, (PyHKIHH H IOPSLOK
IesITeIbHOCTH OT/eNa CTYJeHUECKHUX KaJJpOB YHUBEPCUTETA (fajiee — OTAeN).

1.3. Otnen sBisieTcss agMUHUCTPATUBHBIM CTPYKTYPHBIM NOJpa3/ieleHHeM
yHHuBepcuTeTa. OTAEN BXOAUT B CTPYKTYpY YIIpaBlI€HHs KaJlpOB YHUBEPCHUTETA.

1.4. Otmen B cBOeidl [OedATenbHOCTA pykKoBojacTByeTcs KoHcTuTyluen
Poccuiickoit ®enepanyu, QenepalbHbBIMH 3aKOHaAMH, HOPMAaTHBHBIMHU IIPaBOBBIMH
aktamMu Ilpesunenta m IlpaBurensctBa Poccuiickoil dexepanny, HOpMaTUBHBIMU
IIPaBOBBIMU aKTaMM MuHMCTepcTBa HayKd M Bbicuiero obpasoBanusi Poccuiickoif
Denepanyy, Y CTaBOM YHUBEPCUTETA, HHBIMH HOPMaTHUBHO-TIPAaBOBBIMU akTaMH P® u
JIOKQJIbHBIMM HOPMAaTUBHBIMU aKTaMU YHUBEPCUTETA, M HacToAMM I lonoxenuem.

2. lean u 3aaa4m oTae)a

2.1. ObecrieyeHre eMHOTO TIOPSIIKA OPTaHU3ALUN PAOOTHI C IMYHBIMH JIeJIaMU
o0yuvaromuxcs, opraHu3anys npueMa U paccCMOTpeHMsl 3asBJIeHUH, oOydaroummxcs,
paccMOTpeHHUs 3asBICHUH JIUI, OKOHYUBIIHX 00y4YeHHE B YHUBEPCHUTETE.

2.2. Obecrieuenye 3allUThl, OXpaHbl U 0OpPabOTKM NEPCOHANBHBIX JAHHBIX
o0ydJaronuxcs 1 JIUL, OKOHYUBIITHX 00yUYeHHE.

3. @ynkuum oTaeaa

3.1. TIlpuem, ¢dopmupoBaHue, BeleHHE U TONOJHEHHE JIMYHBIX Jel
00y4aroImxcs.

3.2. Pabota ¢ 6iaHkamMH JIOKYMEHTOB I'OCYJapCTBEHHOT0 0Opa3ia (qJUIUIOMBI U
TPUIOYKEHHUS K HUM).

3.3. Benenue ycTaHOBIEHHOH JOKyMEHTAlLUH OT/AEA.

3.4. IloxroroBka OTYETOB IO JIMYHOMY COCTaBy oOOydaloluxcs U JIHII,
OKOHYMBIIMX OOyudeHHe, MNpeACTaBIEHUE WX B COOTBETCTBYIOUIUE CTPYKTYpHBIC
nojpaszaeneHuss yHusepcutetra U DenepanpHylo ciyk0y o Hamgzopy B cdepe
00pa3oBaHUs M HAYKH.

3.5. PaccMoTpeHHe BONPOCOB 3aUMCIICHUs JIMLI, PaHee OTUMUCIICHHBIX U3 YUCIIa
o0yuaromuxcsi yHUBEPCUTETa, IIepeBo/ia 00yJalonxcs ¢ OgHOH (HopMbI 00yUeHus Ha
OpyTryl0o, C OJHOIO HalpaBJIeHHs IOATOTOBKH (CIENHANIbHOCTH) Ha Jpyroe, ¢
Oro[>KeTHOH OCHOBBEI OOy4eHMs Ha IUIATHYIO OCHOBY, 3a4HCIIEHHS II€PEBOJOM M3
NPYyTHX YueOHBIX 3aBefleHUi.

3.6. Coop u ¢dopMupoBaHHE HEOOXOMMMBIX TOKYMEHTOB Ui IOATOTOBKH
IIPOEKTOB TPUKA30B 110 TUYHOMY COCTaBY 00yUaIOIIUXCA.

Tunoras dopma nonoxkenus o6 oTAeNe YHUBEPCHTETA
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3.7. Peamuzauusi 1IaTHBIX 0Opa3oBaTeNbHBIX YCIYr, KOHTPOJb Hax
UCIIOJIHEHHEM  O00y4YarOlMMHUCS YCIIOBUM JOTOBOPOB HAa OKa3aHUE ILIATHBIX
00pa3oBaTeNbHBIX YCIYT.

4. Ilopsinok nesiTeIbHOCTH H PYKOBOJCTBO OTAEJIOM

4.1. PykoBOACTBO OTHENOM OCYINECTBISET HAaUYaJlbHUK OTJEeJa, HazHaYaeMBIi
NIPUKa30M PEKTOpa WIH JODKHOCTHOIO JIMIA, HAAEIEHHOIO COOTBETCTBYIOIIMMHU
NIOJIHOMOYMSMH 1O  TPEACTABIIEHHIO  HaYallbHMKa  YOpPaBIEHHWs  KaJpoB,
COTJIACOBAHHOMY € KYPUPYIOLIHUM IIPOPEKTOPOM.

4.2 CtpyKTypa oTAena 1 IITaTHas YACIEHHOCTh paOOTHUKOB YCTaHABIUBAETCH
HITATHBIM paclICaHUEM YHUBEPCUTETA.

4.3. CoTpylHUKH OTHeNa OCYILECTBISET CBOIO NESATEJIBHOCTh I10 IPHHIUITY
B3aMMO03aMEHSEMOCTH.

4.4. Ortmen B3aUMMOAEHCTBYET CO CTPYKTYPHBIMH TIOApa3ieleHUIMH
YHUBEpCUTETa B IIpeJie]lax CBOEH KOMIIETEHLIMH 110 BOIIPOCaM IOJTOTOBKH
JOKYMEHTOB, OpraHU3allu{ UCIIOJHEHHUS JOKYMEHTOB, IIOATOTOBKY U MpeICcTaBIEHHUS
B PEKTOPAT HEOOXOJUMBIX JOKYMEHTOB U HH(OPMAIMH, UCIIOIB30BaHUs CIYKEeOHOM
UHGOpMaLIUH.

4.5. B UensX MWCIONHEHHS JOJDKHOCTHBIX OOS3aHHOCTEH U TOpYuYeHHH
COTPYAHHMKH OT[IeJia BIIPaBE€ B3aMMOJIEHCTBOBATH C pabOTHUKAMH JIPYTHX OPTraHOB

rOCyIapCTBEHHOM BIIACTH, TpaXKJaHaMH M OpraHu3alisIMH B TMpeleNiaXx CBOei
KOMIIETEHITHH.

S. 3ak04HTeNbHbIE MOJIOKEHHS
5.1. Hacrosmee IlonoxkeHue H Bce M3MEHEHHs K HEMY YTBEPXKIAKOTCS

pellleHHEM pPeKTopa Y HUBEpPCUTETA OO JIUIIOM, UCIIOTHSIONIETO ero 00s3aHHOCTH, U
BCTYIAIOT B CUJLY CO JTHS UX YTBEPKICHHS.

Tunoeas gopma nonoxeHns ob oTAeNe yHHBEPCHTETA
(pa3pa6otana OIlO ynuBepcuTeTa)
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