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1. IEJ1b PEAJIM3ALIHMHA TPOT'PAMMbI

Ileavio npozpammer spisercs GopMHUpOBaHMe M PasBUTHE y CiyluaTeleH
CHCTEMBEI 3HAHWH 0O HAUHOHAIBHOM Je/IOTIPOH3BOACTBE M APXHBOBCACHHH B
pasniYyHble HCTOPHYECKHE MepHolbl, 3HAKOMCTBO C TeopHell W NPaKTHKOH
OpraHH3allid COBPEMEHHOI'0 JIOKYMEHTAUHOHHOIO obecrieyeHHd, a TaKxe
APXHBHOI0 J€lld Ha OCHOBC HAYHHO 000CHOBAHHBIX NMPHHLHIIOB H METOMOB €ro
COBepllUeHCTBOBAHUA B oObeme, HeoOXxoaumoMm s padoTel B OpraHax
rocyJapcTBeHHOM BIACTH M MECTHOIO CaMOyTIpaBIeHHA.

3adauu npozpammei;

- J1aTh NpelcTaBjeHHe O pPasBUTHH JENOIPOH3BOOCTBA; OCBETHTE MECTO
JAenoIpOH3IBOACTBA B NIpoLeCccax YIIPaBACHHA,

- HAy4YHMTh ciaywatenell MnpaBuiaM COCTABIEHHS OOKYMEHTOB CHCTEMBI
OpraHM3allMOHHO-PacOPAIHTENBHOM JOKYMEHTALHH, MpAMEHAEMOH B
YIIpaBJIeHHH;

= JaTh 3HaHHA O NOPAJKE OpraHH3alHH II;OK}"MEH’IOG@DPOTB MpedIIpHATHA
WIH YUPeRIeHHS.

- Jate npeacrasileHde 00 OpraHH3allMOHHOH CTPYKTYpe COBPEMEHHOI'O
apxupa

- OaTk 3HAHHA O HDPM&THBHU-METGI[H‘I&CKG?I Daze [JeATE/IbHOCTH APXHEA
OpraHHu3alHlH

2. INTAHUPYEMBIE PE3YJIbTATHI

Caymareib, YCOEMHO 3aBepuinBiuni  ody4yeHHe N0 JIAHHOMH
nporpamMme, 10/KeH:

2.1, obnajgate mpodeccHoHATBHEIMH KOMMETEHLIHAMH, BKIHOYAOUINMHA B
ceds cnocobHOCTB:

- BOCHPHATHS W MeToau4eckoro odobiueHus vHOOpMaLMH, MOCTAHOBKH
1enu 1 Beibopa nyTei ee JOCTHKEHNS,

- JIOrHYECKH BEpPHO, ApPryMEHTHpPOBaHO W SCHO CTPOHTbL YCTHYIO H
MHCbMEHHYIO0 pedb;

- K 3(Q(peKTHBHOMY jeloBOMY OOIIEHHIO, MYyOIHYHBIM BBICTYTUIEHHAM,
NeperoeopamM, MPOBEIEHHIO COBELIaHHil, OeN10BOH [EepeNnHcKe, 37TeKTPOHHBIM
KOMMYHHKALIHAM;

- PpeIueHHs KOMMYHHMKaTHBHBIX 3ada4 ¢ TIOMOIIBK) COBPEMEHHbBIX
TEXHHYECKHX CPeiCTB W HH(OOPMAUHOHHBIX TEXHONOrHH, 3(QdexTHBHOIO
B3AUMOJICHCTBHSA C APYTHMH HCIOJIHHTEISIMH;

- 0600 HNs U CHCTeMAaTH3aLMH HH(pOPMAUK AN co3faHus 0a3 NaHHBIX.

2.2. srademv:

- OCHOBHBIMH cnocofamMH H  cpeiCTBaMH  HMH(OPMaUHOHHOIO
B3aMMOJEHCTBUS,  [OJYYeHHs, XpaHeHus, nepepabOTKH, HHTepHpeTalHu
nH(popmaLHu, HaJTHIHEM HaBplKOB  paboThi ¢ MH(OPMAaLIHOHHO-
KOMMYHHKALIHOHHBIMH TeXHOJTOTHAMH;

- HABBIKAMH COCTABJIEHMA, YUeTa, XpaHeHHA, 3alIHTH], Mepeladn cmyxedHOMH
JTOKYMEHTALHH B COOTBETCTBHH ¢ TpeOOBaHMAMH JOKYMEHTO000pOTA;

- METO/JaMH NPOEKTHPOBAHHA HOPMATHBHBIX H HEHOPMATHBHBIX IPABOBBIX



AKTOB, 3aKJIOYEHHH Ha HOPMATHBHBIE I[IPABOBbIE AKTBI B COOTBETCTBHH ¢
MpaBHJIAMH HOPHIHYECKOH TeXHHKH;

- CpeicTBaAMM MPOTpaMMHOro ofecrnedeHHs aHamu3a H MOIEIHUPOBAHHA
CHUCTEM YNpaBJeHHA ;

- MeTojaMM camoopraHmsaumm pabouero BpeMeHH, palMOHAIBHOIO
MIPUMEHEHHA PECYPCOB.

2.3, ymems!

- [PHMEHATh TMOHATHHHO-KaTeropHanbHbIH aNnapar, OCHOBHBIE 3aKOHBI
FYMaHHTapHBIX W COLHANBHBIX Hayk B Opo(QecCHOHANBHOM HeATeNbHOCTH,
KOPPEKTHO MCII0JIb30BATE B CBOEH €S TeIbHOCTH MPO(deCcCHOHATBHYIO J1eKCHKY;

- MNPHMEHATE METO/bl W CpejcTBa MO3HAHWUA I8 HHTENNEKTYaIbHOTO
pa3BUTHS, MOBLILLIEHUA KYJIBTYPHOI'O YPOBHA, npodeccHoHanbHOR
KOMIIETEHTHOCTH;

- MHTErpHpoBare B  JIEATE/NBHOCTE  MOJApa3felneHHs  M0/10KEHHA
theepalbHOrO U PErHOHANBHOIO 3aKOHOAATE/1LCTBA, MHCTPYKLIHY H HOPMAaTHBBI;

- OpPHEHTHpPOBaThCS B CHUCTEME 3aKOHONATeNnbCTBA W HOPMATHBHBIX
[PaBoOBbIX AKTOB, PEINIAMEHTHPYIOILHX cepy MpodecCHOHANIBHOR JeATeIbHOCTH;
- HCMOJB30BaTh MEXaHHU3Mbl MPHHATHA PELUCHHUH OpraHaMH TroCyIapcTBEHHOIO
PEery/JIHpOBaHMA.

2.4, sHamn;

- OCHOBHBIE NIPHHUMIILI OPraHU3alvy Ae/ONPOH3BOACTBA M apXHBHOH
paboThl B OpraHax rocy1apcTBeHHOH U MyHHUUHIIATbHON BIacTH!

-  OCHOBHbIE AJIMWHHCTPAaTHBHBIE TpoLecchl W IPHHLUMIBLL  HX
perjlameHTal u;

- TIpaBOBEIE W HPABCTBEHHO-3ITHYECKHE HOPMEI B cdepe nmpodeccHOHATBHOI
AesATeNbHOCTH.

3. COAEP’KAHHE IMPOI'PAMMDbI

YuyeOHbiil nnad
MPOTpaMMBbl MOBbILLEHUS KBATH(UKALMK

((OPTEHHBHHHH AJENOTIPOHIBOACTBA H apXHBOBEICHHA B OpraHax I"GC}',U,B.]JCTBEHHDIT!
BAACTH H MEeCTHOIO CHMQFHPHEHEH HA»

Kateropusi caywareiaeii — rocylapcTBeHHbIE M MYHHUMINATbHBIE CIYKaLIAe
OpraHoB rOCYJdpPCTBEHHOH BAACTH M OPraHoB MECTHOIO CaMOyIpas/eHHs
Yeuenckoit PecmyOauku.

Cpok oby4uenns — 72 yaca.

@opma 00y4eHHs — C OTPLIBOM OT padoThl

NeNe Bcero B tom uucne
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