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AHHOMauus

[Iporpamma mnpegHa3HayeHa sl CTYJAEHTOB, OOyYaroUIMXCsl [0 HalpaBJICHUIO
noaroroBku 38.03.02  Menemxment. B mporpamme o0O3HauYe€HBI I[EIM U 3aJa4d
lNocynapctBenHoii utoroBoit arrecranuu (manee — I['MA), mecto TTMA B ctpykType
OcHoBHOI mnpodeccuoHaNbHOM 00pa30BaTENbHOW MPOTPaMMbl BBICHIETO 00pa30BaHUS
(manee — OIIOII BO). Yka3zanbl TpeOOBaHMs K YPOBHIO MOATOTOBKM 00YYalOIIErocsi, BUAbI
WTOTOBBIX AaTTECTALMOHHBIX HcnbITaHUKW B coorBercTBUM ¢ DPI'OC BO. Ilpuenena
TEMaTUKa BBIYCKHBIX KBaJU(pUKAIMOHHBIX pador (masee — BKP) u mnopsmox wux
YTBEPKIEHUS, YKa3aH MOPSAOK npeaocTtaBieHus BoinoaHeHHoit BKP Ha kadenpy.

1.OBIIME IMOJIOXKEHU A

1.1. O6wue nonoxeHusi o 2ocydapcmeeHHOl umo2oeol ammecmauyuu

Hacrosmas nporpamma paspaboTaHa B COOTBETCTBUU C TPEOOBAHUSIMU:

- ®enepanpHOro 3akoHa ot 29 nekabps 2012 romga N 273-D3 (pen. ot 03.07.2016)
«O06 obpazoBannu B Poccuiickoit denepanuny;

- ®I'OC BO no Hamparnenuto noaroroBku 38.03.02 MenemxMeHT (ypOBEHB
OakanmaBpuarta). YTBEpKJICH MpUKazoM MuHucTtepcTBa 0oOpa3oBaHus U Hayku PD ot 12
saBaps 2016 roma Ne 7;

- [Ipukaza Muno6puaayku Poccun ot 05.04.2017 Ne 301 «OO0 yTBep KIaeHUU MOPsIKA
OpraHu3allid U OCYIIECTBIECHUS 00pa30BaTEeIbHON NEATEIBHOCTU MO 00pa3oBaTeIbHBIM
nporpaMMaM BBICIIETO OOpa3oBaHUsI — TMporpaMmaMm OakanaBpuara, Mporpammam
CIEUUAIINTETA, IPOTPAMMaM MarucTpaTypb»;

- Ilpukaza MwunoOpnayku Poccum ot 12.09.2013 N 1061 «O06 yTBepKIeHUH
nepevyHelt CrennagTbHOCTeH M HalPaBICHUH IMOJTOTOBKH BBICIIIETO 0OPa30BaHUS»;

- Ilpuxaza Muno6puaayku Poccun ot 29.06.2015 N 636 (pexn. ot 28.04.2016) "O6
ytBepxkacHun [lopsiaka mnpoBeAeHHS TOCYAapCTBEHHOM WTOTOBOM aTTECTAllMU 10
o0Opa3zoBaTeIbHBIM IPOTpaMMaM BBICIIIETO O0pa30BaHMs - MporpamMmaM OakajgaBpuara,
IporpaMMam CIeluaJIuTeTa U MporpaMmMaM MarucTparypsl”

- JlokanbHBIX HOPMATUBHBIX aKTOB YHUBEPCHUTETA.

1.2. Jenu u 3a0a4yu 2ocydapcmeeHHOoUl umoz2oeol ammecmauyuu

Henpto T'MA dBnsieTcs  YCTaHOBJIEHHME YpPOBHSI MOJTOTOBKM  BBIMTYCKHHUKOB
YHuBepcuTeTa K BBINOJHEHUIO MPOGECCHOHANBHBIX 3a7a4 U OMpPEIeNIeHHe COOTBETCTBHS
pesynbTaToB ocBoeHus OIIOIT BO mo nanpasnenuto noarotoBku 38.03.02 MeHemkMeHT
cootBeTcTBYIOIKM TpeboBanusim GI'OC BO.

3amauu [ UA:
- OlICHKA YPOBHS IMOJYy4YCHHBIX 3HAHWUW, YMEHUW U HABBIKOB;
- OIIEHKa CTEICHH! OBJIAJICHUSA BBIITYCKHUKOM OOIIEKYIbTYPHBIX,

oO1ienpodecCHOHAIBHBIX U TPOPECCUOHATIBHBIX KOMIIETCHITUH;

- OIICHKA CTEIMEHW TOTOBHOCTHU BBITYCKHHUKA K PEMICHUIO MPOGECCHOHANBHBIX 3a/1a4
B cootBeTcTBHU ¢ PI'OC BO;

- TPUHATHE pENIeHUS O TPHUCBOCHUM BBIMTYCKHUKY CTEIEHH OakamaBpa I10
HAIPaBJICHHUIO TTOITOTOBKY M BhIJIaUe JUTIOMA.

locymapcTBeHHass ~ WTOTOBas ~ arTecTalusl  MPOBOAMWTCS  TOCIAE  OCBOCHHUS



oOy4YaromMMHUCS ~ OCHOBHOM  mIpo(ecCHOHANbHOM  00pa3oBaTeIbHOM  MPOTPaMMBI,
BKJTIOYAIOIIIEH TeOpeTUUECcKOe OOYUEHUE U MPOXOKICHNUE COOTBETCTBYIOIIUX MPAKTHUK.

K UWTOroBpIM aTTECTAIIMOHHBIM HCTBITAHUSAM JIOMYCKAETCSl JIUIIO, 3aBEpIIUBIICE
TEOPETUYECKOE W  NPAKTUYECKOE OOydYeHHE IO OCHOBHOM MNpPOQECCHOHAIBHON
oOpazoBaTebHO# porpamMme 1o HanpasieHuto 38.03.02 MeHeKMeHT.

1.3. Mecmo T'MA e cmpykmype Ol10I1

I'MA B nmonHoMm oO0beMe oTHocuTcs K 6a3zoBoii wactu OIIOIT BO nmo nampaBieHHIO
noaroroBku 38.03.04 I'ocynapCTBEHHOE M MYHUIIMIIAIBHOE YIPAaBICHUE U 3aBEPIIACTCS
OpUCBOCHHEM KBanu(puKauu «OakallaBp», YKa3aHHOW B TEpPeUHE CIENHATbHOCTEH U
HaIpaBJI€HUM TMOJTOTOBKM BBICHIErO0 00pa3oBaHUs, YTBEpKIaeMOM MUHHCTEPCTBOM
oOpasoBanus u Hayku Poccutickoit @eaeparumu.

I'MA sBasieTcss 3aBeplIAIONIMM 3TAllOM MOATOTOBKM OakajaBpOB, OO0y4alOIIUXCS IO
HarpasieHuio noarotToBku 38.03.02 MeHeKMEHT U OTHOCUTCS K ydeOHOMY 010Ky — «b3.
locynapctBennast uroroBast arrectauusi». OOmias Tpymoemkoctb ['MA cocraBiser 6
3a4eTHBIX euHUIL (216 yacoB).

Oonem THA

Buowt yueonoi pabomot Dopmul 00yuenus
Ounasn 3aounasn
O01as TPy 10eMKOCTh: 3a4CTHBIC €IMHUIIBI/YaCh 216 (6 3ET) | 216 (6 3ET)
KonTakTHas padora ¢ npenogaBartesieM (BCero):
NunuBuayanbHbIe U TPYNIOBBIC KOHCYJIbTAIIUN 22 22
(MoAroTOBKA K C/Iaue U cAada rocydapCTBEHHOTO
AK3aME€Ha U 3aIUTa BBITYCKHOU

KBTI (UKAITMOHHON pabOTHI, BKITIOYAs
MOJICOTOBKY K MPOIIEAYPE 3alTUTHI U TPOLEYPY
3aITUTHI)

Nroroas arrecranus (KOHTPOJIb):

[loaroroBka Kk ciade u cjiaya rocyJapCcTBEHHOTO 9 9
AK3aMEHa
3amuTa BBITYCKHOM KBaTU(UKAITMOHHON PaOOTHI, 9 9
BKJTFOYAsl TIOJITOTOBKY K MPOTIEAYPE 3aITUTHI U
MPOLEAYPY 3aIUTHI

\ CamocrosTenabHas padora (CPC) 176 176

Yacel, BBIICIICHHBIE HA UTOTOBYIO aTTECTAlUIO B Tpade «KOHTPOIIb» y4eOHOTO IJIaHa,
BKJIIOYAIOT B ce€0s: KOHTAaKTHYI0 ayAUTOPHYIO paboTy (e€ oO0beM ycTaHaBIMBAETCS
npukazom «O HopMmaTuBax pacyeTa oObemMa TOJO0BOM Harpy3ku MpodeccopckKo-
MpenojaBaTeIbCcKoro cocrtaBa mno mnporpamma BO») u camocTosiTenbHyl0 paboTy Mo
MOATOTOBKE K UTOIOBOM aTTECTAaIUU.



1.4. IlepeyeHb KOMIIETEHIHIl, KOTOPHIMH J0JIKEH OBJIaJeTh O0y4Yalluiicsl B
pe3yabTaTe 0CBOCHHSI 00Pa30BATEIbHON NPOrPaMMbI

B cootBerctBun c¢ TpeboBanusimu PI'OC BO rocynapcTBeHHass HUTOroBas
aTTectalms ~ O0ECHne4YMBAaeT  KOHTPOJIb  IOJHOTHI  (POPMHUpPOBAaHUSA  CIEAYIOIIUX
OOILIEKYNbTYPHBIX, OOIIENPOPECCUOHATIBHBIX M MPO(ECCHOHATBHBIX KOMIETEHIIHH,
KOTOPBIMHU JIOJDKEH 00J1aZjaTh BBIIYCKHHUK MO IporpaMme OakajlaBpuaTa M BUAAMHU
npoecCHOHanbHON  eATEeNbHOCTH, Ha KOTOPBIN (KOTOpHIE) OpHUEHTHPOBAHA

nporpamMma OakanaBpuaTa

Komnerenuuu ‘ Kon

O6mekyabTypHbie (OK) komnerenuun, onpeaeaesuoie ®I'OC BO

CIIOCOOHOCTBIO HKCIIOJIB30BaTh OCHOBBI (UIOCOMCKUX 3HAHUN ISt OK_1
(dbopMHUpOBaHUSI MUPOBO33PEHYECKON MO3UIIUU

CIIOCOOHOCTBIO aHAM3UPOBATh OCHOBHBIE 3Tallbl U 3aKOHOMEPHOCTH
UCTOPUYECKOTO pa3BUTHs oOiiecTBa st popmupoBanus rpaxaanckoit | OK-2
NO3ULIUH

CIIOCOOHOCTBIO HCIIOJIB30BaTh OCHOBBI JKOHOMHYECKHMX 3HAHHUU B

OK-3
Pa3JIMIHBbIX C(i)ean ACATCIIBHOCTHU

CIIOCOOHOCTHIO K KOMMYHHMKAIMM B YCTHOW M MUCHbMEHHOM (opMax Ha
PYCCKOM M MHOCTPAHHOM $3bIKaX JUIS pEIIeHMs 3a1a4y MexuinuyHocTHoro | OK—4
U MEXKYJIBTYPHOI'O B3aUMOJEHUCTBUS

CIIOCOOHOCTBIO PpabOTaTh B KOJUIEKTHUBE, TOJIEPAHTHO BOCHPHUHHUMAS
CollMaJIbHbIE, JTHUYECKHE, KOoH(peccuoHanbHble U  KyJabTypHble | OK-5
pazITuums

CIOCOOHOCTHIO K CAaMOOPTraHU3aIluy U CaMOOOPa30BaAHHIO OK-6
CIIOCOOHOCTBIO  WCIIOJIB30BaTh METOABI W CpeAcTBa (U3UUYECKOU
KYJIBTYPBI 151 oOecrieueHus MMOJHOIICHHOMN COLIMAJILHOM OK-7
" po¢eCCUOHATILHON JeATeIbHOCTH

CIIOCOOHOCTBIO HCITOJIB30BaTh MPHEMBl OKa3aHUS TEPBOM IMOMOIIH,
METO/IbI 3aIIUThI B YCIOBUSX YpE3BbIUYAMHBIX CUTyaLUN

OK-8

O6menpogeccuonanbubie (OIIK) komnerenuu, onpeaenenubie ®I'OC
BO

BJIAJICHUEM  HAaBbIKAMM  TIOMCKA, aHaIuM3a W  MUCIOJb30BaHUSA
HOPMATHUBHBIX W TMPABOBHIX JOKYMEHTOB B CBOEH mpodeccnoHaIbHON | OIIK-1
NEATENBHOCTH

CIIOCOOHOCTBIO HAXOJUTh OPTaHU3AIMOHHO-YMPABIECHUYECKHUE PEIICHUS
W TOTOBHOCTBIO HECTH 34 HUX OTBETCTBEHHOCTH C MO3UIMI corpanbHon | OITK-2
3HAYUMOCTH MPUHUMAEMBIX PEIICHUI

CIIOCOOHOCTBIO ~ MPOEKTUPOBATh  OPraHU3AlMOHHBIE  CTPYKTYPBHI,
y4acTBOBaTh B pa3pabOTKe CTpaTEeruil ympaBieHUSI YEIOBEUYECKUMHU
pecypcaMu OpraHu3alnil, IIAHUPOBATh U OCYIIECTBIISITh MEPOIIPUATHS,
pacnpenensTbh W JEJIErupoBaTh IOJHOMOYMS C YYE€TOM JIMYHOU

OIIK-3




OTBCTCTBCHHOCTH 3a OCYHICCTBIIACMBIC MCPOITPUATHUS

CIIOCOOHOCTBIO  OCYHIECTBJISITH JAEJIIOBOE OOLIeHWe U yOJIuYHbIE
BBICTYIUICHHS, BECTU TIEPETOBOPHI, COBEIAHMUs, OCYIIEeCTBIATh AenoByo | OIIK-4
MEPENUCKY U MOAAEPKUBATH AIEKTPOHHBIE KOMMYHHKAITHH

BJIaJICHUEM HaBBIKAMH COCTaBJICHHS (PUHAHCOBOW OTYETHOCTHU C YYETOM
MOCJIEICTBUN BIIMSIHUSI Pa3IMYHBIX METOJIOB M CIOCOOOB (DMHAHCOBOTO
yuyeTta Ha (UHAHCOBBIE pE3YNbTAaThl JeATeNbHOCTH opranuzanuu Ha | OIIK-5
OCHOBE HCIIOJIb30BAaHUSI COBPEMEHHBIX METOJOB OOpabOTKH [1€10BOM
uH(OpMAIMU 1 KOPIIOPATUBHBIX UH()OPMAITMOHHBIX CUCTEM

BJIaJCHHUCM MCTOdaMH MIPUHATHUA peH_IeHI/Iﬁ B YIPaBJICHUU

. N . OIIK-6
onepalMoOHHOM (ITPOU3BOACTBEHHON) NEATEILHOCThIO OpraHn3alui

CHOCOOHOCTBIO peIllaTh CTAaHAAPTHBIE 3a7add MPOQPECCHOHAIBHOM
NEeSTENbHOCTH Ha OCHOBe HH(popmanumoHHOW u Oubnuorpaduueckoit | OIIK-7
KYJbTYPBI C IPUMEHEHUEM HH(DOPMAITMOHHO

IIpodeccuonanbubie (ITK) komnerenunn, onpenesenasie PI'OC BO

OpPraHU3allUOHHO-YITPABJIICHUCCKAA ACATCIbHOCTD:

BJIAJICHUEM HaBBIKAMH KCIIOJIb30BAHUSI OCHOBHBIX TEOPHH MOTHBAIWH,
JUJEPCTBA U BJIACTH IS PEIICHUs] CTPATETUYECKUX M OIEPATUBHBIX
yIPaBIEHYECKUX 3aJlay, a TaKXKe JJIsi OpraHu3ally TPYIINOBON padOThI
Ha OCHOBE 3HAHUS MPOIECCOB IPyNnoBoil AuHamMuku W npuHiunos | [1K-1
dbopmMupoBaHus KOMAaH/IbI, yMEeHHUe MIPOBOIUTH ayaIuT
YeJIOBEYECKUX pecypcoB u OCYIIECTBIATh JTUArHOCTUKY
OpraHu3allMOHHON KYJIbTYpbI

BJIQJICHUEM DPa3IUYHBIMU CIOCO0aMH  pa3pelieHusi KOHQIMKTHBIX
CUTyalluid TpU NPOCKTUPOBAHUU MEXKIUYHOCTHBIX, TPYNIOBBIX U
OpPTraHU3allMOHHBIX KOMMYHUKAllMKd Ha OCHOBE coBpemennbix | [IK-2
TEXHOJIOTMM  YNpaBICHHWS  MEpCOHAJoOM, B  TOM  YHCIE B
MEXKYJIbTYPHOU CpEE

BJIQJICHUEM HaBBIKAMH CTPATETMYECKOr0 aHaiu3a, pa3padoTKu U
OCYIICCTBJIICHHs] ~ CTpaTeTWW  OpraHu3amnuu, HampaBieHHod Ha | [IK-3
obecrieueHrne KOHKYPEHTOCIIOCOOHOCTH

YMEHUEM TPUMEHSATH OCHOBHBIE METOJbI (DMHAHCOBOTO MEHEIKMEHTA
JUTSL OIEHKH aKTHBOB, YIPaBJICHUS OOOPOTHBIM KaNUTAJIOM, MPUHSATHS
WHBECTUIIMOHHBIX  pEUICHWH, pemeHuii 1o  (UHAHCUPOBAHUIO,
dbopMHUpPOBaHUIO AWBUACHIHOW TMOJMUTHKA M CTPYKTYphl KamuTana, B
TOM YHCJIE, IPU TNPUHITUHU PEIICHUW, CBA3aHHBIX C ONEpalMsIMHU Ha
MHUPOBBIX PIHKAaX B YCIOBUSIX riI00anu3anuu

[1K-4

CIIOCOOHOCTBIO aHAJTU3UPOBATH B3aMOCBS3HU MEXTY
(YHKIIMOHAIBHBIMKM CTPATETHSAMHA KOMITAHMH C IEJbI0 IOATOTOBKH [1IK-5
cOaJaHCUPOBAHHBIX YIIPABICHYCCKUX PEIICHUM

CIOCOOHOCTBIO yYacTBOBAaTh B YMPABJICHUU IPOCKTOM, MPOrpaMMoOin
BHEJIPEHUS TEXHOJIOTMUECKMX W TMPOAYKTOBBIX WHHOBanuid wiu | [IK-6
MPOrpaMMON OpPraHU3alMOHHBIX W3MEHECHUMN




BJIAJICHUEM  HAaBBIKAMHM  IIOITAIIHOTO  KOHTPOJS  pealu3aluu
OW3HEC-TUIAHOB M YCJIOBHIA 3aKJII0YaEMBIX COTJIALLIEHUH,
JIOTOBOPOB " KOHTPAaKTOB, YMEHUEM KOOPJIWHHUPOBATH
NEeATEIBHOCTD UCIIOJTHUTENEN C  TMOMOIIBIO METOIUYECKOTO
MHCTPYMEHTApUsl peaju3allid YNpPaBIEHUYECKUX pelIeHud B obsactu
(GYHKIMOHAIBHOTO MEHEHKMEHTA IS JNOCTHKEHUS BBICOKOM
COrJJaCOBAHHOCTH TPHU  BBINOJHEHUU KOHKPETHBIX TPOEKTOB U paboT

[1K-7

BJIAJICHUEM HaBbIKAMU JOKYMEHTAJIBHOIO O(OpMIICHHS pElIeHUNd B
YIPaBIEHUU OMNEPAlMOHHONW  (MPOM3BOJCTBEHHOM)  JEATEIbHOCTU
OpraHv3aluié  OpU  BHEAPEHHHM TEXHOJIOTMYECKUX, MPOIYKTOBBIX
WHHOBAILIMI WM OPraHU3allMOHHBIX N3MEHEHUI

[1K-8

MpCaAPUHUMATCIIBCKAA ACATCIIBHOCTD:

CIIOCOOHOCTBIO OILICHMBATh DKOHOMUYECKHUE W COIMAJIbHBIC YCIOBUS
OCYIIECTBIICHHUS  MPEANPUHUMATEILCKON  JCATEILHOCTH, BBISABIATH
HOBBIC PBIHOYHBIC BO3MOXXHOCTH M (OPMUpPOBATH HOBBIE OHW3HEC-
MOJIEIN

IK-17

BJIaJCHHUCM HaBbIKaMH 6H3H€C-HHaHI/IpOBaHI/I$I CO3JaHHA W Pa3BUTUA

. . [1K-18
HOBBIX OpraHu3aluii (HanpaBJIeHUH 1eITeTbHOCTH, POJTYKTOB)

BJIaACHHUCM HaBbBIKaMH KOOpAHHAIIWUU HpGIIHpHHHMaTGHLCKOﬁ
JACATCIIBHOCTH B NTCIIAX 00CCIICYCHHST COTIIACOBAHHOCTH BBIIIOJIHCHUS I1K-19
On3Hec-IJIaHa BCEMH Y4aCTHUKaMH

BJIaJICHUEM HaBBIKAMU IMOATOTOBKH OpraHU3aIMOHHBIX 51
pacropsaAuTeIbHBIX JOKYMEHTOB, HEOOXOAUMBIX s co3maaHust HOBbIX | [IK-20
IPEANPUHUMATETBCKUX CTPYKTYP

2. O0uue TpeOOBaAHUA K NMPOBeAECHUIO

roCyAapCTBEHHOM UTOr0BOM ATTECTALMM

2.1Tpebosanun Kk nposedeHUI0 20Cy0apcmeeHH020 IK3AMEHA

2.1.1. UroroBblii TOCYZapCTBEHHBIH H5K3aMEH [0 HAMpPABICHUIO IMOATOTOBKH
38.03.02 MeHemKMEHT, TPOBOAUTCS B CPOKH, MPETyCMOTPEHHBIE YYEOHBIM IIJIAHOM
HarnpaiieHus moarotToBku 38.03.02 MeHemKkMeHT 1 rpaduKoM yaeOHOTo mpolecca.

2.1.2. UWrToroBelii rocymapCTBEHHBI DK3aMEH IIPOBOJMTCS Ha 3aceIaHUIX
AK3aMEHAIIMOHHBIX KOMHUCCHM C y4acCTMEM HE MEHee NIByX Tpererl e€ cocrtaBa. Pemienus
rOCYJApCTBEHHBIX 3K3aMEHAIMOHHBIX KOMUCCUN MPUHUMAIOTCS Ha 3aKPbITHIX 3aCEIaHUSIX
MPOCTBIM OOJIBIIMHCTBOM T'OJIOCOB YJIEHOB KOMHCCHHU, MPUCYTCTBYIOIIMX Ha 3aCEIaHHM.
[Ipn paBHOM uYmcCIie TOJOCOB IIPEACENATENH UMEET MPABO PELIAIOIIETO rOJI0Ca.

2.1.3. Pacrmucanue »HK3aMEHOB JOBOAWTCS [0 CBEACHHUS CTYACHTOB 3a TpU
HEJeTM 10 YCTAHOBICHHOM JaThl MPOBEJECHHS TOCYIapCTBEHHOTO 3K3aMeHa |
Ha3HAYaloTCsl KOHCYJbTAllMM, Ha KOTOPBIX OOBSBISIOTCS KPUTEPUM OIIEHKH OTBETOB Ha
JK3aMEHE.

PesynbraT 00BSABISIETCS B JEHb NPOBEACHUSA OHK3aMEHa IMociae o(opMIIeHHS B
YCTAHOBJICHHOM TMOPSJKE MPOTOKOJIOB 3aCEIaHUil 3K3aMEHAIIMOHHBIX KOMUCCH.

2.1.4. VTOTOBBIA TOCYZApCTBEHHBIH 9SK3aMEH IO HAMPaBICHUIO MOATOTOBKHU
38.03.02 MeHeKMEHT MPOBOAUTECS B YCTHOH (opme.

2.1.5. Tlpu TpOBENEHWH UTOTOBOTO TOCYAAPCTBEHHOTO S5K3aMEHA CTYICHTHI
MOJIYy4YaloT SK3aMEHAI[MOHHBbIE OWJIEThI, COCTABJIEHHBIE B COOTBETCTBUU C YTBEPKICHHOU



IIPOrpaMMOU dK3aMeEHa.

2.1.6. Ilpyu moAroTOBKE K OTBETY CTYAEHTHI JAENAaOT HEOOXOAMMBIE 3aMKMCH IO
Ka)XJIOMY BOIPOCY Ha BBIJJAHHBIX CEKPETapeM 3K3aMEHAIIMOHHON KOMHUCCUU JTUCTaX OyMaru
CO IITAMIIOM COOTBETCTBYIOMIETO (hakynbTeTa. Ha mMOArOTOBKY K OTBETY MEPBOMY CTYACHTY
npeaocTaBisieTcs 45 MUHYT, OCTaJIbHBIE CMEHSIOTCS U OTBEYAIOT B MOPSJIKE OYEPETHOCTH.
B mnponecce oTrBeTa u mocie e€ro 3aBepUICHUS CTYJIEHTY WICHAMHU SK3aMEHAIMOHHOM
KOMHCCHUH, C paspelieHust e€ mpejacenaTess, MOTYT ObITh 3aJaHbl YTOUHSIONIUE U
JOTIOJTHSIOIIUE BOIPOCHI B Mpejeaax MporpaMMbl UTOITOBOTO TOCYJaPCTBEHHOTO YK3aMeHa
10 HAIMPaBJICHUIO TTOJATOTOBKH.

[locne 3aBepuieHuss OTBeTa CTyAEHTA Ha BCE BONPOCHI U OOBSBICHUS
npejaceaaTesieM SK3aMEHAIlMOHHOM KOMHUCCHM OKOHYAaHHUS Ompoca AK3aMEHYeMOro,
YICHBl 9K3aMEHAIMOHHOW KOMHMCCHUU (DPUKCHUPYIOT B CBOMUX 3alUCAX OIEHKU 32 OTBETHI
AK3aMEHYEMOI'0 Ha KaXIblii BOMPOC W MPEABAPUTEILHYIO PE3yJbTUPYIONIYIO OIIEHKY. B
IpolIecce ONMpoca KOMUCCHS TIPOBEPSET YPOBEHb CPOPMHUPOBAHHOCTH BCEX KOMIIETEHIIUM,
BhIHOCUMBIX Ha ['A.

2.1.7. Tlo 3aBepHICHUI0O UTOTOBOTO  TOCYJApPCTBEHHOI'O0  JK3aMeHa  TI0
HarnpasyieHnto noarotoBku 38.03.02 MeHemKMEHT, SK3aMEHAIlMOHHAsT KOMMCCHUSI Ha
3aKPBITOM 3acelaHuM OOCYXKJIaeT XapakKTep OTBETOB KaXJOro CTYJAEHTa WU €ro
MUCbMEHHYIO pa0OTy M BBICTABIIACT KAXKIOMY CTYJICHTY COTJIaCOBAaHHYIO UTOTOBYIO OIICHKY
B COOTBETCTBUU C YTBEPXKJICHHBIMH KPUTEPUSIMHU OIEHUBaHUA. B ciiydae pacxoxaeHus
MHEHHS YIEHOB 3K3aMEHAUMOHHONW KOMHCCHH IO MUTOrOBOM OLIEHKE HA OCHOBE OLEHOK,
MIOCTaBJIEHHBIX KK JIbIM YJICHOM KOMHCCHUH B OTIIENIbHOCTH, pEUICHUE
HK3aMEHAIMOHHOW KOMHCCUM TPUHUMAETCS TPOCTHIM OOJBIIMHCTBOM T'OJIOCOB YJICHOB
KOMHUCCHUH, y4acTBYIOIIUX B 3aCeJaHWU, MPU 0053aTEbHOM IMPUCYTCTBUHU IpejcenaTess
KOMHCCUHM WU €ro 3amecturensd. [Ipu paBHOM 4ucie TrojIocOB IMpelcenareilb KOMUCCHH
(M1 3aMEHSIOLTUH €r0 3aMEeCTUTENb) 00JaaeT MPaBOM PEIIAIOIIETO ToI0ca.

2.1.8. HroroBas oOllEHKa 3a HWTOTOBBIM T'OCYJAPCTBEHHBIM dK3aMEH COOOIIAeTCs
CTYIEHTY, MPOCTABIISIETCS B IPOTOKOJ 53K3aMEHAa M 3a4ETHYIO KHIDKKY CTYAEHTa H
3aBepseTcd MOJNUCIMU MpeAcenaTedss W WICHOB 5SK3aMEHAallMOHHOW Komuccuu. B
IPOTOKOJIE dK3aMeHa (DUKCUPYIOTCS TaKKe HOMEp U BOMPOCHI SK3aMEHAIIMOHHOTO OWIeTa,
10 KOTOPBIM MPOBOJUIICS IK3aMEH.

2.1.9. TIpoTokombl HWTOTOBOTO TOCYIAapCTBEHHOT'O 3K3aMEHA IO HaIpaBJICHUIO
noaroroBku 38.03.02 MenemxMeHT, yrBepxkaatoTca npenacenarenem ['OK wmm  ero
3aMECTUTENEM, IMOJAIIMBAIOTCA B apXHUBHYIO NANKy W XpaHATCs B apxuse UI'Y.

2.1.10. 3a Hememo a0 Hayajga pPabOTBl KOMHCCHH CEKpeTaph JOBOJMT JIO
CBEJICHUS TIPe/IceIaTeNsl U WICHOB KOMUCCUU Tpaduk e€ paboThl (1aTa, BpeMs, ayTuTOPHs).

2.1.11. Cekperapp I'DK coBmecTHO ¢ JekaHaToM  (GOpMHpPYET TaKeT
JOKYMEHTOB, HEOOXOTUMBIX I paOOThl KOMHCCHH (TIONIOKEHHE 00 TOCyAapCTBEHHOMU
UTOTOBOM aTTeCTalldid W WTOTOBOM TOCYJAapCTBEHHOM »3K3aMEHE, MPHUKa3 O COCTaBe
I'DK, 3adeTHble KHWKKH CTYJISHTOB, JK3aMEHAIlMOHHBIE BemoMocth Ha DK, OnaHkm
MPOTOKOJIOB U OJaHKM oTueta npeacenareneit ['OK).

2.1.12. Tlpm mnpoBeNEHWH WTOTOBOTO TOCYAApPCTBEHHOTO SK3aMEHa Ha Ka)JIO0TO
BBIITYCKHUKA CEKPETApEM KOMMCCHUU 3aMOJIHSIETCS MPOTOKOJ C YKa3aHHEM HoMepa OuiieTa,
MepeyHs BOIPOCOB OMjieTa U pe3yJibTaTOB OTBETA CTYACHTA.

2.1.13. Amennsmusi TOCYIapCTBEHHBIX 9K3aMEHOB M MOPSJAOK IMOBTOPHOIO
MIPOXOKACHUS aTTECTAallMOHHBIX UCTIBITAHUN onpenensercs llonoxenuem 00
rOCyJapCTBEHHOW UTOTOBOM aTTECTAllMH BBIMYCKHUKOB UI'Y.



2.2 TpeOoBaHUA K BBIIIYCKHON KBAJU(PUKALIMOHHOH padoTe, MOPAAKY ee
BBINIOJTHEHHUSA W 3AIUTHI
2.2.1. llpumepHasi TeMaTHKa 0aKajgaBpcKuX pador nmo HanpapaeHuio 38.03.02

«MeHeq:KMEHT»
1. MoTuBalus MOBBILIEHUS Ka4eCTBa HA MPEIIPUITHH.
2. HopMupoBaHue TpyJa B OCHOBHBIX 1I€XaX MHpPEINpHUSATHSI.
3. HopMupoBaHue Tpy/Jia Ha OCHOBHBIX TPOU3BOJICTBEHHBIX CTPYKTYPHBIX
NOAPA3ACIICHUN TPEANPUATHUSA.
4. HopMupoBanue Tpyaa Ha TpearnpUsTUU
5. HopMupoBaHue Tpyja Ha TpeaNpUsSTUH.
6. ObecnedyeHne KauecTBa MPOAYKIMHU HA MPEANPUITHH.
7. O6ocHOBaHKE 1 BEIOOP CTPATETUH YNPABICHUS MAPKETUHTOBOM MOJUTUKON
OpraHu3aluu.
8. OO6beM BhIITyCKa MPOAYKIMH Kak (pakTop, GopMHUpYIOUUN TPUObUTh MPEAIPUSITHS.
Q. OnTumuzanus CTPYKTYpbl COBITOBOM  JESITEIBHOCTU OpraHu3aluu

10. opranuzanuu (Ha puMepe..).
11. OpranuzanMoHHAas KyJIbTypa Kak ()akT SKOHOMHUYECKOTO Pa3BUTHS TPEITPHUSTHUSA.

12.  Opranuzanus MaTepuaIbHO-TEXHUYECKOTO 00ecTieueHus MPOU3BOICTBA Ha
PEANPUSTUH.

13.  Opranuzanus o0CITyKUBaHUS 000PYIOBaHMS HA TPEINPHUSTUH.

14.  Opranuzanus OpoU3BOJCTBA 110 U3TOTOBJICHUIO YITAKOBOYHOW MPOTYKIHH.

15.  Opranuzanus ynpajieHUs MaTepUalbHBIMU TOTOKAMU HAa MPEATPUSTUH.

16. Opranuzamnus u COBEPILICHCTBOBAHUE yIpaBJICHUS PEKIAMHON
JESTENBHOCTHIO HA IPEAIPUSITHH.

17. OcobeHHOCTH ynpaBjeHUs OPEHI0OM KOMIAHUN Pa3IMYHbBIX OTPACIEBBIX PHIHKOB.

18. OcobGennoctu POBEACHUS MAPKETUHIOBBIX  HCCJIEIOBAHUI Ha  pBbIHKE
TOBapoB (ycIyr).
19.  OcobGennoctu pa3pabOTKH IIEHOBOM  TOJUTHKKA KOMIAHWM pa3IuYHBIX

OTPaCJIEeBBIX PHIHKOB.
20.  OrmeHka MpOU3BOAUTEIIFHOCTH TPEANPUSITHS.

21. Omenka pe3ynbTaTUBHOCTH TPY/Aa PAOOTHUKOB.

22. OrmeHka cTpaTeruyecKoro MoTeHITMAIa TIPS AITPUATH.

23. Ormenka ypoBHS OpraHHA3AIUU TPyAa HA TPEIIPHUSITHH.

24.  Omenka ypoBHS SKOHOMUYECKOU JACSTEIHHOCTA MPEATPHUSITHA.
25. IlmanupoBaHWe MPUOBUTH TPEATPUSTHS.

26. IlmanupoBaHWe MPUOBUTH TPEATPUSTHS.

27. IlmaHupoBaHWE YKOHOMHYECKUX PE3YIbTATOB ICITCILHOCTH MPEITPHUSITHS.
28. IlmaHmpoBaHWE  MaApPKETUHTOBOW  JCATEIBHOCTH OpraHu3aIuu
29. TloBblmeHne KOHKYPEHTOCTIOCOOHOCTH OpraHU3AIIHH.

30. IloBwimieHue pe3yIbTATUBHOCTH TPYJa PAOOTHUKOB B OpTraHU3AINH



31. IlosbimeHue 3¢ (PeKTUBHOCTU TpyAa paOOTHUKOB HPEINPUATHSL.
32. Ilo3aka3Hoe yImpaBi€HHUE 3aTpaTaMH Ha TMPEANPUITHH.

TpebGoBanus k ctpykrype u cogepxkanuto BKP npencTaBieHsl B METOAMYECKUX

peKOMEHIANMIX O €€ BBIIIOJIHECHHUIO, IIPEACTABICHHBIX B 20C By3a (pe)KI/IM JocTyna:
https://ucomplex.org/).

2.2Pyk0o800cmeo U KOHCYyJibmupoeaHue

JI71s1 TOATOTOBKM BBIMYCKHOW KBaTM(UKAIMOHHONW Pa0bOThl KOXXIOMY 00yUYaromiemMycs
Ha3HavyaeTcs pykoBoautens BKP.

B o6s3ann0ocTH pykoBogutenst BKP Bxoaut:

- cocrapiieHue 3ananusi Ha BKP, mpeamnonararomiero mpoBepky BCeX KOMIETEHIIMN
BeIHECEeHHBIX HA [ A ;

- PEKOMEH/IAINU 10 MOA00PY U UCIOIB30BAaHUI0 UCTOYHUKOB M JIUTEPATYPHI IO TEME
BKP;
- OKa3aHue MOMOIIH B pa3paboTke CTpYKTyphl (Tutana) BKP;
- KOHCYJIbTUPOBAHHUE 10 Bompocam BeinosHeHuss BKP;
- a"anmu3 tekcta BKP u pexomenmanuu mno ero gopabotke (10 OTACIBHBIM TJaBaM,
paszenam, noJpasieiam);

- IOMOUIb B aHAJIU3E€ OTYETOB CUCTEMBI «AHTHUIUIATMAT)» HA HAJIMYKUE 3aMMCTBOBAHUI;

- UH(POPMHUPOBAHUE O TOPAJIKE U CcolepkaHuu mpoueAaypsl 3ammTtsl BKP (B T.u.
IpeIBapUTETHHOMN );

- KOHCYJbTUpOBaHUE (OKa3aHHE MOMOIIM) B IMOATOTOBKE BBICTYIUICHHS W MOI00pE
HaIJISIAHBIX MaTE€pUaoB K 3alIuTe (B T.4. IPEABAPUTEIBHOMN );

- cogmeuicteue B mnoaroroBke BKP Ha BHYTpHMBY30BCKHMM WIM HWHOM KOHKYpPC
CTYJICHUYECKUX paboT (Ipu HEOOXOIUMOCTH );

- COCTaBJICHHE TMCbMEHHOTO OT3hIBa O paboTe CTy/eHTa Ha 1 BeimojaHeHneM BKP.

BrimmyckHbpie KBanM(UKAIMOHHBIE Pa0OThI TOMJIEKAT 00sA3aTEIHPHOM TIPOBEPKE B
cuctemMe «AHTUIUIaruat». PyOexxHble mokazarenu ompeneieHsl B [lopsake mpuMeHeHHs
cucteMbl «AHTUIIaruaT. [Ipu oTCyTCTBUH OTYETa O IPOBEPKE U MOANMKUCH PYKOBOAUTENIS
Ha otuete, BKP k 3ammuTe He jonmyckaercs.

2.3. TpeboeaHus1 Kk 06 BLeMy, cmpyKkmype u 0ghopMIIEHUIO 8bIMYCKHOU
KeanugukayuoHHoU pabomabl

BKP nomxna mpenctaBisiTe co0Oil 3aKOHYCHHYIO pa3pabOTKy Ha 3aJlaHHYI0 TEeMY,
HAMMCAaHHYI0 aBTOPOM TIOJ PYKOBOJCTBOM PYKOBOJMTENS, CBHUACTEIBCTBYIONIYIO 00
YMEHUHM aBTOpa paboTaTh C JUTEpaATypod, 0000mAaTh W aHaIU3UPOBaTh (HaKTUUYECKUI
Marepuall, UCIOJIb3ysd TEOPETUUECKUE 3HAHUS U MPAKTUYECKUE HABBIKU, MOJYYEHHBIE MTPU
OCBOCHHH TPO(EeCCHOHATEHON 00pa30BaTEIbHOW MPOTPAMMBI, COAEPKAIIYIO SJIEMEHTHI
HAay4YHOT'O UCCIIEIOBAHUSI.

BoinyckHast kBaniudukanmonHas pabota J0JKHA UMETh JBa paszelia, MOCBAIIEHHBIX
0030py JUTEpaTyphl, aHATU3Y U3Y4aE€MOI'O SIBIICHUS JI€MUCTBUTEIBHOCTU U (POPMYITUPOBKE
npoOjieMbl Ha €ro OCHOBE,  XapaKTePHUCTHKE MpejiaraeMoro aBTOPOM PpEIICHUS.
PexoMmenmyembIii 00bEM BBITYCKHON KBamupuKarMoHHOW paboTel - 50-60 crpaHwuil
MEeYaTHOTO TeKcTa ©0e3 mnpuioxkeHud. TpeOboBaHusT K OQOPMIICHHIO BBIITYCKHOU
KBaTU(UKAIUOHHONW paboThl  yKa3aHbl B «MeETOAMYECKHX YKAa3aHUSX MO HAMUCAHUIO


https://ucomplex.org/

BKP».

2.4. Ilopsinok nmoxaum u paccMoTpeHus anessinuii no 'MA

[To pe3ynbTaTaM rocyaapcTBEHHON UTOrOBOM (MTOTOBOM) aTTeCTAIlMU O0YyYarOlUiCs
MMEET IPaBO MOAaTh B aEJUIALMOHHYI0 KOMHCCHIO MUCbMEHHOE 3asiBJIEHHE 00 anesuisiuu
II0 BOIIPOCaM, CBS3aHHBIM C MPOLEAYPOU IPOBEACHUSA T'OCYAAPCTBEHHOM WTOrOBOM
(uTOroBoOM) aTTecTalluu BBIMYCKHUKOB denepanbHOro TrocyJapCTBEHHOTO OHOKETHOTO
00pa30BaTEIbHOrO YUYpEeXKJIEHUs BhICIIEro oOpa3oBaHus «UYeueHCKUN ToCyaapCTBEHHbBIN
YHUBEPCHUTET) (J1aJiee — YHUBEPCUTET).

AnennduvoHHas KOMHMCCUSI YHUBEpCUTETa B CBOE€l paboTe pyKOBOACTBYETCS
HOPMAaTUBHBIMHU NPaBOBBIMU akTamu Pocculickoit @eaepanuu: Konctutyuueit Poccuiickoi
Oenepanun; PeaepanbHbiM 3akoHOM Poccuiickoit denepanuu ot 29 nexabps 2012 r. Ne
273-0D «O06 obpazoBanuu B Poccuiickoit denepanuii»; pekomeHaanusaMu MUHUCTEPCTBA
oOpa3zoBaHus U Hayku P® 1o OCHOBHBIM HpPOLEAYPHBIM BompocaM (GYyHKIHOHUPOBAHUS
aneJUIIIMOHHBIX KOMHCCHI; MHBIMU HOPMAaTUBHBIMU akTaMu MuHucTepcTBa 00pa3oBaHus U
Haykn Pocculickori @enepanuu; JIOKaJIbHBIMH HOPMATMBHBIMM aKTaMU: Y CTaBOM
VHuBepcuTeTa;  peIICHUSIMUM  YUYEHOrO  COBETa  YHHBEPCUTETA; MpUKa3aMu U
pacriopsbkeHUsIMM  pekTopa; I[lonoxkeHnemM o0 rocyJapCTBEHHONW WTOrOBOM aTTeCTaluu
BBIITYCKHUKOB U JIPYTUMH JIOKQJIbHBIMU HOPMATUBHBIMHM aKTaMH Y HUBEPCUTETA.

CocraB aneuaIMOHHON KOMUCCHH YTBEPKIAETCS TPUKA30M PEKTOPA.

AnenasnuoHHas KoMHccHs (GOPMUPYETCS B KOJMYECTBE HE MEHEE ISTH YEJIOBEK U3
qucaa npogeccopcKo-Ipeno1aBaTeIbCKOro cocTaBa, HaydHbIX paOOTHUKOB YHHBEPCUTETA,
HE BXOJAILIUX B JAHHOM y4e€OHOM IOy B COCTaB I'OCYJapCTBEHHBIX SK3aMEHAIIMOHHBIX
KOMHUCCHM.

IIpencenarenem aneuIILIMOHHOW KOMUCCHUU SABIISIETCS PEKTOp. B citydae oTcyTCTBHA
peKTopa MpejcenaTeNeM SBISETCS JIMLO, MCHOJHSIOMEe OOS3aHHOCTH pEeKTopa Ha
OCHOBAHUU COOTBETCTBYIOLIECTO MIPUKa3a.

OOyuaromuiics MMeeT NpaBO MOJaTh B ANEIUILUOHHYI0 KOMHCCHIO HMUCHBMEHHOE
3agBlieHMe OO0 ameuIsiuMu IO BOIIPOCaM, CBSA3aHHBIM C TIPOLENYpOM MpOBEIACHUS
rOCyJapCTBEHHbIX ATTECTAllMOHHBIX HCIBITAHUHN, HE TO3/HEE CIEAYIOUIEro pabouero JTHS
nocie OObIBICHUS PE3YJIbTATOB FOCYIapPCTBEHHOI'O aTTECTALlMOHHOI'O UCIIBITAHUSI.

Jnst  paccMOTpeHMsT  BONPOCOB,  CBA3AHHBIX C  IPOLEAYPOM  IPOBEICHHS
rOCYJapCTBEHHOI'O0 JK3aMEHA, CEKpPETapb I'OCYJapCTBEHHOM 3K3aMEHAIMOHHOM KOMMCCUH
HaIlpaB/IIe€T B alCJUIALMOHHYI0 KOMHCCHUIO IIPOTOKOJ 3acelaHus TIOCyAapCTBEHHOU
HK3aMEHALIMOHHON KOMHUCCHUH, MUCbMEHHBIE OTBETHl OOydaromierocs (Mpu MX HAJIUYUHU) U
3aKJIIOYEHUE MpeCceaTeNsl roCy1apCTBEHHON IK3aMEHAIMOHHON KOMHUCCUU O COOJIOCHUH
IIPOLIEAYPHBIX BOIIPOCOB IPH NMPOBEACHUH I'OCYIAPCTBEHHOIO 3K3aMEHA.

Jlns pacCMOTpEHHMSI BOIPOCOB, CBSI3aHHBIX C MPOLEAYPOH IPOBEIACHUSA 3aLUTHI
BBIITYCKHOM KBaJIM(PUKAIIMOHHON PabOThI, CEKpEeTaph rOCyAapCTBEHHON AK3aMEHAIIMOHHOMN
KOMHUCCHH HaNpaBJSIET B ANEUIALMOHHYIO KOMHCCHUIO BBITYCKHYIO KBAJIM(DPHKALUOHHYIO
paboTy, OT3bIB PYKOBOJIWTENSA, PELEH3HUI0, MPOTOKOJ 3acCelaHHus TIOCYJapCTBEHHOM
DK3aMCHAIMOHHOM  KOMHCCHM W  3aKJIIOYEHHE  IIpeAcenarens  rocylapCTBEHHON
HK3aMEHALMOHHOW KOMHMCCHUM O COOJIOJEHUH MPOLEIYPHBIX BONPOCOB IPU 3aILUTE
TOJIABIIIETO ANEIUIAIIAI0 00yJaroIerocs.

Anemranus paccMaTpuBaeTCs B CPOK HE NO3JHEE JBYX pabouyux AHEH co JHS ee
IIOJA4H.

Anensnns pacCMaTpUBAETCSA HA 3aCEAaHUN ANECIUIALMOHHON KOMHCCUHM C YY4aCTHEM



HE MEHEE IOJIOBUHBI COCTaBa aNeUISIMUOHHOM KOMHUCCHH, Ha KOTOPOE MPUIIIAIIArOTCS
npejacenareab COOTBETCTBYIOUIEH TIOCYJapCTBEHHOM SK3aMEHAallMOHHOM KOMHMCCUU H
o0y4Jarouiicsi, MOAaBIINHN aneUTSIUIO.

Pemenue aneuisIIMOHHOW KOMMCCHM YTBEP)KIAETCS MPOCTHIM  OOJIBIIMHCTBOM
rojiocoB. [Ipu paBHOM yucie TOJ0COB MpelcenaTeNb aneUIAIMOHHON KOMUCCUU 00anaer
MPaBOM pPELIAIOLIETO roJIoca.

OdopmiileHHOE TTPOTOKOJIOM pelIeHUE aneUIALMOHHON KOMHMCCHH, MOAINUCAHHOE €€
npejacenaresaeM, AOBOJUTCS 10 CBEIEHHUsS, MOAABUIETO aneunsiiuio oOywatouierocs (moj
pPOCIHCH) B TEUEHUE TPeX padouMX AHEH CO IHS 3acelaHus aneUIIHUOHHON KOMUCCHUHU.

[lo pemienuto aneIIUMOHHOM KOMHCCHUM MOXET OBbITh Ha3HA4€HO IOBTOPHOE
OPOBEJIEHUE TOCYIAapCTBEHHBIX AaTTECTAIIMOHHBIX MCHBITAHUM s oOydaromierocs,
MOJIaBILIETO AMEIUISIHIO.

[ToBTOpHOE MPOBENEHHUE TOCYIAPCTBEHHBIX aTTECTAIIMOHHBIX UCTIBITAHUN MPOBOJAUTCS
B IPUCYTCTBUM OJHOTO U3 WICHOB aNeIAIIMOHHON KOMUCCHUU.

[ToBTOpHOE MPOXOXKACHHE TOCYAAPCTBEHHOTO 3K3aMEHa JOJKHO OBITh MPOBEICHO B
CPOK HE MO3/1Hee 3 JHEH 10 YCTAaHOBJICHHOW YHHUBEPCUTETOM JaThl 3aIUTHl BBITYCKHON
KBaJIM(UKAMOHHOM paboThl 00ydYaromierocs, MOJABIIEro amneuidaluio, a B cllydae ee
OTCYTCTBHUSI - HE TO3JIHEE JaThl UCTEYEHHUS Cpoka oOydeHHs] OoOydarolIerocs, MoAaBIIETO
aneJuIsAlnI0, YCTAHOBICHHOTO B COOTBETCTBUU C 00Pa30BATENbHBIM CTAHIAPTOM.

[ToBTOpHOE MPOXOMKACHUE 3AUTUTHI BHIMYCKHON KBaTU(UKAIMOHHONW PabOThI TOIKHO
OBbITh IPOBEJICHO HE MO3JHEE JaThl HCTEUEHUS CPOKa 00yUeHUsI 00y4arolerocs, oAaBIIero
aneJUIIIHII0, YCTAHOBJIEHHOIO B COOTBETCTBUU C 00PAa30BATEIbHBIM CTAHIAPTOM.

Anennsnuss Ha TIOBTOPHOE IPOXOXKAEHHE TOCYJAapCTBEHHBIX AaTTECTAllMOHHBIX
UCTIBITAHUI HE TPUHUMAETCSI.

3.Y4yeOHO-MeTOMUYECKOe  oO0eclevYeHHEe TOCYJIAPCTBEHHOW MTOr0BOM
arrecTaluu
3.1JIutepatypa

1. AnnpeeB A.®D. OcHoBbl Teopuu ymparieHus / AHupeeB A.D.— DIEKTPOH.
TEKCTOBBIE JaHHbBIE.— CIIb.: Tpouukuii MOCT, 2013.— 288 C.
http://www.iprbookshop.ru/40882.html

2. bannun K.B. Ynpasnenueckue peuienus (8-¢ nuznanue) [DneKTpOHHBII

pecypc]: yuebuuk mis 6akanaBpos/ bamauua K.B., BopooseB C.H., YTkun B.b.— Dnexrpos.
TekcToBbIe ManHble.— M.: JlamkoB u K, 2015.— 495 ¢.— Pexum goctyma:
http://www.iprbookshop.ru/52305.

3. barypun B.K. O6mas Teopust ynpasnenus: yaeoHoe mocooue/ barypun B.K.—
DOneKkTpoH.  TekctoBele  gaHHele.—  M.: IOHUTHU-JTAHA, 2012.— 487 c.
http://www.iprbookshop.ru/8104.html

4. biunoB A.O. Teopuss MeHeIXKMeHTa [DNEKTPOHHBIM pecypc|: y4dyeOHUK st

6akanaBpos/ A.O. bmuuoB, H.B. VYrptomoBa— DONEKTpPOH. TEKCTOBBIE MaHHbIE.— M.:
JamkoB u K, 2016.— 304 ¢.— Pexum noctyma: http://www.iprbookshop.ru/60524.html.
d. Boponuna M.B. ®uHaHCOBbI MEHEIKMEHT. Y YeOHUK i1 OakaiaBpoB. — M.:

JamkoB u K, 2015. - 399 c. [DnextpoHHbIN pecypc]. - Pe- )xuM noctyna:
http://www.iprbookshop.ru/35327.html

6. T'epunkoBa U.H. MenemxkmeHT (4-¢ u3nanue) [DIEKTPOHHBIA pecypc]: y4eOHUK
st By3oB/ M.H. T'epumkoBa— OnexTpoH. TekcTtoBblie aAaHHble.— M.: JOHUTU-JIAHA,
2015.— 511 c¢.— Pexwum goctyna: http://www.iprbookshop.ru/52505.html.



http://www.iprbookshop.ru/52305
http://www.iprbookshop.ru/8104.html

7. Topbenko JL.W. MenemxkmenT [DnekTpoHHbI pecypc]: mnpaktukym/ JLU.
I'opoenko, O.A. bopuc— DOnexTpoH. TekcToBble naHHble.— CtaBponois: Ceepo-
KaBkazckuit  ¢enepansubii  yHuBepcuter, 2016.— 132 c.— Pexum pgocryna:
http://www.iprbookshop.ru/66052.html.

8. I'ymunun A.A. MeHemxMeHT [DneKTpoHHbIN pecypc]: npaktukym/ A.A. I'ynunus,
0.0. CxkpssOun— DnekTpoH. TeKkcToBble naHHble.— M.: M3gatenwsckuit Jlom MUCuC,
2015.— 82 ¢.— Pexum moctyma: http://www.iprbookshop.ru/56560.html.

Q. Jlanko B.H. Teopuss opranmzanum: ydeOHoe mocobme/ Jlarko B.H.—
DNEKTPOH. TEKCTOBBIE JaHHbIE.— XUMKU: Poccuiickas MexXAyHapoaHasl aKaJeMHUs TypU3Ma,
2013.— 96 C. http://www.iprbookshop.ru/30158.html

10. Hcaes P.A. OcnHoBbl MeHemKMeHTa: ydeOHuk/ lMcaeB P.A.— DnektpoH.
TEKCTOBEIE JTaHHBIE.— M.: JlamikoB u K, 2013.— 264 C.
http://www.iprbookshop.ru/24800.html

11.Kum C.A. Teopus ynpapieHus [DIEKTPOHHBIH pecypc]: yueOHuK s OakaaaBpoB/
C.A. Kum— DnektpoH. TekctoBbie nanabie.— M.: JlamkoB u K, 2016.— 240 c.— Pexum
noctyma: http://www.iprbookshop.ru/60624.html.

12. Kupnuenko T.B.. ®uHaHcoBbIN MEHEHKMEHT. YueOHUK. — M.: JlamkoB u K,
2014. - 484 c. [DnekTpoHHBIN pecypc]. - Pe- xuMm noctyna:
http://www.iprbookshop.ru/11000.html

13. Macnoa E.JI. MenemxkMenT: yueOHHMK i OakamaBpoB/ MacmoBa E.JI.—
DIIeKTpOH.  TEeKCToBbie  jaHHble.— M.: JlamkoB u K, 2015.— 333 c.
http://www.iprbookshop.ru/35286.html

14. Metobl pa3paboTKH ypaBIeHYECKUX pelieHnid. PeueBble KOMMYHUKAITUHU B

ynpasieHud. JlenoBbie KoMMyHUKanuu. Beimyck 8 [DnekTpoHHEbI pecypc]: roccapuit/
B.I1. Bopucenko [u zp.].— DIeKTpOH. TEKCTOBbIE TaHHbIE.— M.: MOCKOBCKUI
ryMaHuTapHbii yHuBepcutet, 2014.— 158 ¢.— Pexxum mocryna:
http://www.iprbookshop.ru/39688.

15. Muxunenko II.A. Teopus MeHemKMeHTa [DIJIEKTPOHHBIM pecypc]: ydeOHHK /

Muxunenko II.A. — DnekTpoH. TekcToBble naHHBIE. — M.: MoCKOBCKUH (hHHAHCOBO-
NpOMBIIUIEHHBIN  yHuUBepcuTeT «Cuneprus», 2012. — 304 c. — Pexum pnocryna:
http://www.iprbookshop.ru/17048. — 9BC «IPRbooksy, o maposo.

16. Muxuenko IILA. Teopus opranm3anuu: ydeOHHK/ Muxaenko I[LLA.—
DNEeKTpOH. TEKCToBble JaHHbIe.— M.: MockoBckuii (PUHAHCOBO-TIPOMBIIIICHHBIH
yauBepcuteT «Cuneprusi», 2013.— 336 C. http://www.iprbookshop.ru/17049.html

17. ITortoB A.A. OOmmii MeHemKMeHT: ydeOHoe mocobue/ IlomoB A.A., Tlomos

H.A.— DnextpoH. TekcTtoBble AaHHbIe.— M.: Al [lm Op Memma, 2016.— 567 c.
http://www.iprbookshop.ru/42931.html

18. Caxnok T.U. Teopus opranuzanuu [DJIEKTPOHHBIM pecypc]: ydeOHoe
nocobue/ Caxurok T.M.— DnekTpoH. TekcToBbie HaHHbIe.— CTaBpomnoib: CTaBpOMOILCKUMA
roCyJapCTBEHHbIN arpapHbIi YHUBEPCHUTET, AI'PYC, 2013.— 100 C.

http://www.iprbookshop.ru/47362.html

19. CemenoBa .M. Uctopus MeHeKMEHTA [ DIIEKTPOHHBIA pecypc]: yaeOHoe mocoodue
JUIS CTYJIGHTOB BY30B, OOyYarOUIMXCS MO 3KOHOMHUYECKUM crenuaibHocTaM / CeMeHoBa
N.N. — DaextpoH. TekcTtoBble maHHbie. — M.: JOHUTU-JJAHA, 2012. — 199 c. — Pexum
nocTyma: http://www.iprbookshop.ru/34460. — 9bC «IPRbooksy, mo napomto.

20. Teopust MEHEIKMEHTA: WCTOPHUS YIPABICHUYCCKOW MBICIH, TEOPHs OpraHU3aIlnH,
OpraHU3aIlMOHHOE TOBEJeHUE [DNeKTpOoHHBIN pecypc]: yueOnuk / E.B. Ansbuna [u ap.]. —



http://www.iprbookshop.ru/30158.html
http://www.iprbookshop.ru/35286.html
http://www.iprbookshop.ru/39688
http://www.iprbookshop.ru/17048
http://www.iprbookshop.ru/17049.html
http://www.iprbookshop.ru/34460

DOneKkTpoH. TeKcToBble aaHHble. — HoBocuOupck: HoBocMOMpPCKUE TOCYIapCTBEHHBIN
TexHuuyeckui yausepcuteT, 2014. — 705 c. — Pesxxum noctymna: http://www.iprbookshop.ru/47701. —
OBC «IPRbooksy, mo mapoiro.

21. Teopuss  MEHEIKMEHTAa: HUCTOPUS  YOPABICHYECKOW  MBICIU,  TEOPHUS
OpraHu3alMy, OpPraHW3allMOHHOE TMOBeJAcHUE [DNeKTpOoHHBIM pecypc]: yueOHuk/ E.B.
Ansbuna [u ap.].— DnekTpoH. TekcToBble AaHHble.— HoBocubupck: HoocuOupckwii
roCyJapCTBEHHBIN TEXHUYECKUI YHUBEPCUTET, 2014.— 705 C.

http://www.iprbookshop.ru/47701.html

22. IOkaeBa B.C. Menemxment. Kpatkuii kypc: yueoHoe nmocodue/ FOxaera B.C.—
DIIEKTPOH. TEKCTOBELIE JNaHHbIE.— M.: JlankoB u K, 2014.
http://www.iprbookshop.ru/4448.html

3.2 NnrtepHer
HammeHoBaHue  3J€KTPOHHO-OMOIMOTEUHOW  CHCTEMBI,  MPEJOCTaBISIONICH
BO3MOXKHOCTh KPYTJIOCYTOYHOTO JTUCTAHIIMOHHOTO WHAMBHIYAJIBHOTO JIOCTYMA JJIs
Ka)/I0r0 00ydJaromerocs u3 000 TOYKH, B KOTOPOM UMeeTCs JOCTYII K ceTu MHTepHeT,
anpec B cetu IHTEpHET:
1. OBC IPRbooks: http://www.iprbookshop.ru/JIniieH3nOHHbBIN
noroBop No 4881/19 ot 18.02.2019 r.
2. DIEKTPOHHO - OUOIMOTEUHAs cUcTeMa «DJIEKTpOHHasi OMOIMoTeKa
texauueckoro BY3a» Ne 129CJ1/12-2018 o110.12.2018Tr.

4. MartepuajibHO-TEXHHYECKOE oOOeclevyeHne TOCyAapCTBEHHOH HTOrOBOi
aTrecTalnu

l'ocynapcTBEHHBI 3K3aMEH MPOBOAMUTCA B  AyAUTOPUSAX, COOTBETCTBYIOIINX
TpeOOBaHUAM [IJIsl TPOBENICHUS TOCYIApPCTBEHHOTO dK3aMEHa B YCMHOU (opme.

JIist mpoBelleHUs 3allUThl BBIMYCKHBIX KBAIM(PUKAIMOHHBIX pPadOT HMCIOIB3YyeTCs

ayJIUTOpHs, OCHAILICHHAS MYJIbTHUMEIUNHBIM OGOpy,Z[OBaHI/IGM JUTA TI0Ka3a IPEe3CHTalNM,
Microsoft Office.


http://www.iprbookshop.ru/47701
http://www.iprbookshop.ru/47701.html
http://www.iprbookshop.ru/Лицензионный%20договор%20No%204881/19%20от%2018.02.2019
http://www.iprbookshop.ru/Лицензионный%20договор%20No%204881/19%20от%2018.02.2019

MuHucTepcTBO HayKH U Bbiciero oOpazoBanus Poccuiickoit denepauu
OI'bOY BO «YHeueHcknii rocy1apCTBEHHBIN YHUBEPCUTET
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IIpoTokoi Ne OT «___ » 2021 rona

3aBenyromuii kadeapoit C.X. CynymoB

OnoOpeHo yueOHO-MEeTOIMYECKON KoMUccHuen (pakynbTreTa rocy1apCTBEHHOIO YIIpaBieHUs
ITpoTokois Ne OT «_ » 2021 rona

IIpencenarens YMK C.X. CynymoB

Meronuueckue peKOMEHAAIN, pa3padOTaHHbIE HA OCHOBE HOPMATHBHO-TIPABOBBIX aKTOB
Poccuiickoit denepanun B chepe oOpa3oBaHHS, TOCYIAPCTBEHHOTO 00pa30BaTEIBLHOTO
craHgapra 1 MeToaudecKkux peKOMEeHIAUKA 0 OPraHu3alMid UTONOBOM TOCYJapCTBEHHOU
aTrectaniii B UEUEHCKOM TOCYJapCTBEHHOM YHHBEPCHUTETE, YCTAHABIHMBAIOT TOPSIOK
MOATOTOBKH, O(OPMIICHHS W 3allUTHl BBIMYCKHOW KBaNU(UKAIIMOHHOW pabOTHI st
CTyneHTOB HampaBieHus noarotoBku 38.03.02 «MenemxmeHT» (ypOoBEHb OakajaBpuaTta).
[Iporpamma paccunTaHa it CTYJCHTOB OYHOU U 3a09HOU PopM 00ydeHHUS.

© M.B. Ucpaunos, 2021
© ®I'BOY BO «YeueHckoii rocyiapcTBeHHbIN yHUBepcuTeT, 2021



COJIEP)KAHUE

1. O6mas XapaKTEepUCTUKA BKP
2. llopsimok BBITIOJIHEHUS BKP
3. ®opmbl 51 HOPSAIOK arrecTanuu BKP

b Obume meomummn & cmyeype  coepramo BKP
5 | O6IIII/I€ ....... TpeOoBaHUS K TEKCTY BKP
lpusowenie 1. piepuan  rewarusa  Gaxaapex pagor
HpHHO)IceHHe2 [Tpumepsr oopmieHust Tabyui, PUCYHKOB U (OPMYII
i_‘[;I;I;IO)KeHI/Ie 3. OOpazennr odopmieHUST  TUTYIBHOTO  JIUCTA
Hpnno;erI/Ie 4. O6pazery odopmieHus COJIEpKAHUS
HpI/IJIO)KeHI/IGSO6pa3€H opOpMIICHUSI CIHCKAa HCIOIH30BAHHOMN
TIITEPATYPBL . eeneete et et ettt et e et et et e et et e et e e e e eaeee

[Ipunoxenne 6. dopma  OT3bIBA  HAYYHOIO  PYKOBOAUTENIS

.....................

11

13

18

20

21

22

26



1. O0mas xapakrepucruka BKP

BreinyckHas kBanuguKalMoHHas paboTa — UToropas padota cryaeHTa. OHa BBINIOJHSAETCS Ha
3aKJIIOYMTENIBHOM 3Tane OOy4eHHs] CTYAEHTa U MpPEeACTaBIsieT COOO0H 3aKOHYEHHYIO
pa3paboTKy, CaMOCTOSITEIbHOE HCCIEOBaHUE, B KOTOPOM Ha OCHOBE IMOJYYEHHBIX 3HAHUU
no  oOwmenpo@ecCHOHaNbHBIM W CHEHUAJbHBIM  JMCLHMIUIMHAM  BBIJIBUTAETCH,
00OCHOBBIBA€TCSI U OTCTAMBAETCS COOCTBEHHAs MO3MIMS IO TOM WJIM MHOW HAy4yHOU
npo0iemMe, UMEIOUIEH TEOPETHIECKOE, METOANYECKOE U TPAKTUYECKOE 3HAUCHHE.

Lenpro BKP sBnserca 3akperuieHue, CUCTEMATH3alUs U PACIIMPEHHE TEOPETHYECKUX M
NPAKTUYECKUX 3HAHMM B Ppa3IMYHBIX TMPOU3BOJCTBEHHBIX M OOIECTBEHHBIX cdepax B
npolecce MPOBOJUMOTO  uccienoBaHus. EW  J0oKHBI  ObITh  NPUCYIIM  IIesieBast
HAIIPaBJIEHHOCTh M YETKOCTh MOCTPOEHHUs, JOTWYecKas IOCIEA0BATEIbHOCTh H3J0KECHUS
MaTepuana, TOYHOCTh (POPMYIUPOBOK, KOHKPETHOCTb B IMPEACTABICHUHU PE3YJIbTATOB,
yOeIuTEeNbHOCTh ApTyMEHTAIMK, 00OOCHOBAHHOCTh BBIBOJIOB M PEKOMEHJAIIMA, IPaMOTHOE
odopmIIeHHE.

KoHTponb 3a X0/10M BBINOJHEHHS BBITYCKHOM KBaIM(UKAIIMOHHONW pabOThl OCYIECTBISET
Kadenpa MeHeHKMEHTA.

2. Ilopsinok BbinosiHeHusi BKP

Tematnka BKP nomkHa oTBewyaTh HalpaBlICHHIO MOATOTOBKH, COOTBETCTBOBATH
COBPEMEHHOMY COCTOSIHUIO M TIEPCIIEKTUBAM PAa3BUTHS HAyKU W MPAKTHUKH, a TaKXKe
YUUTHIBATh MOTPEOHOCTH MPAKTHUECKUX OPTaHU3AIUN U YUPEKICHUH.
OcHoBHbI€ 3Tarnbl BeinonHeHus: BKP:
BrimosiHeHne  BBIMYCKHOW — KBaTU(UKAIIMOHHOW paboOThl HEOOXOAMMO CTPOHUTH TIO
CIEAYIOIIEMY IIaHY:

—  BBIOOp TE€MBI, €€ COTIACOBAHME C HAYYHBIM PYKOBOJIUTEJIEM, YTBEPKICHHE;

— COCTaBJIEHHE U COTJIACOBAHHME C HAYYHBIM PYKOBOJMTEIIEM IJIaHa PaOOTHI;

— COIVIACOBAaHME C HAyYHBIM PYKOBOJUTEJIEM CpPOKOB W Tpaduka HamucaHus
OCHOBHBIX pa3/IeJIoB padOTHI;

— JIATepaTypHBIN 0030p Mo mpodiaeme padoThI;

— cbop, ananu3 u 0000IIeHNEe MaTeprala 1o BHIOPAHHON TEME;

— camocTosTelIbHas paboTa U KOHTaKTHas paboTa ¢ HAyYHBIM PYKOBOJAUTEIICM;

— TOATOTOBKA TEKCTa pabOTHI U MPE/ICTABICHUE €r0 HAYYHOMY PYKOBOIUTEINIO;

— mpenzamura Ha Kadeape (A7 CTyIeHTOB O9HON (HOpPMBI 00yUeHUS);

— nmopaboTka MPEACTABICHHOTO BapuaHTa PabOThI ¢ y4eTOM 3aMEUaHUN HAydHOTO
PYKOBOIUTES;

— TpoBepKa Ha COJACpKaHWE 3aMMCTBOBAHHBIX ()parMeHTOB TeKcTa (TpOBEpKa Ha
AHTHIIIATHAT);

— HOPMOKOHTPOJIb;

—  OT3bIB HAYYHOT'O PYKOBOJUTEIS;

— gonyck BKP k 3ammre 3aBepyromiero kageapoil M Juina, OTBETCTBEHHOIO 3a
HOPMOKOHTPOJIb;

— mpezacTaBieHue paboThl K 3amute B 'OK.



Crynenty mpenocrtaBisieTcss npaBo BbiOopa Tembl BKP BmioTe 10 mpemsioxkeHus cBoeit
TEMATUKA C HEOOXOAUMBIM OOOCHOBAHHMEM LIENIECO00pa3HOCTH €€ pa3paboTku. OCHOBHBIM
KputepueM BblIOOpa BbIMYCKHUKOM TeMbl BKP nomkeH ciyxuth ucciaegoBaTeIbCKUI
UHTEpPEC CTYAEHTa, a TaKXe 3auHTEPECOBAHHOCTb aJMHUHHUCTPALUU MPEAIPUITHSI
(yupexneHusi, OpraHus3aluu), Ha IpUMEpe KOTOPOro MPOBOJIUTCA HccienoBaHue. Buibop
TEMbI JKEJaTelIeH MO MarepuaiaM KypCOBBIX pPAa0OT, BBIOJIHEHHBIX paHee B IMpoLEcce
oOyuenus. [Ipu BbIOOpE TEMBI JOIKHBI COOMIOAATHCS CIEIYIOUINE YCIOBUS:
— JJIs. CTYACHTOB OYHOUW (hopMBbI 00yueHHs MpeanouTrutesibHee BboIOMpaTh npenmer BKP,
COBMAIAIOIINI C MECTOM MPOXOKAEHHUS MPOU3BOJACTBEHHON NPEIIUIIIOMHON TPAKTUKH;
— JUI CTYACHTOB 3a04HOM (hOpMBbI 00yUeHHs MpeanodTuTenabHee Beioupats npeamer BKP,
COBMAIAIOIIMI C MECTOM MPOXOKJIEHUS TPOU3BOACTBEHHOM MPAKTUKHU.
BKP poikHa BBINONHATBCA Ha NPUMEPE OPraHOB IOCYNAPCTBEHHOM Biiacth Poccuiickoi
deneparuu, OpraHoB TOCYIApPCTBEHHOW BiacTH cyObekToB Poccuiickoit denepaimu,
OpraHOB MECTHOTO CaMOYIIPaBIICHUSI, TOCY/IAPCTBEHHBIX U MYHUIUTIAILHBIX MPEANPUITUN U
YUPEXKICHUM, HMHCTUTYTOB TPaXKJAHCKOTO OO0IIecTBa, OOIIECTBEHHBIX OpraHu3alluy,
HEKOMMEPUYECKHUX  OpraHu3alui,  MEXKIyHapOJHBIX  OpraHu3alui, Hay4YHbIX U
o0pa3oBaTeIbHBIX OpraHU3aIIM.
3a BBIMYCKHUKOM, HE BOCIOJB30BAaBIIMMCS MpaBoM BbiOOpa, Tema BKP 3akpemnserca mo
NPEJIOKEHUI0 HAY4YHOTO pyKoBoauTens. Tema joikHa OBITH corjacoBaHa € HAayYHBIM
pykoBoautTeseM, oOCyXIeHa Ha 3acelaHuu Kadelpsl, mocie 4ero ee (GpopmynupoBka ¢
yKa3aHHEeM HayYHOTO PYKOBOAMTEIS YTBEPKAAeTCS 3aBEYIOINM Kadeapou.
[IpumepHast TeMaTUKa BBITYCKHBIX KBAIM(UKAIMOHHBIX padoT (O6akaimaBpCKUX padoT) IJst
CTYJICHTOB (paKyjbTeTa roCYJapCTBEHHOTO YyIpaBiieHus HampasieHus noAaroroBku 38.03.02
«MenemxmMeHT» (YpoBeHb OakanaBpuara) MpuBeAeHa B IPUIOKEHHUH 1.
Hay4Hblii pyKOBOIUTENh HECET OTBETCTBEHHOCTh 332 OPraHU3AlMIO, CPOKU BBITIOJHEHHUS U
npenacrapieHus K 3amure BKP.
Hayunb1ii pykoBOIMTEND HE ABISECTCA HU COABTOPOM, HU penakTopom BKP.
Opnum u3 Hanbosee OTBETCTBEHHBIX M CIOKHBIX ATanoB BeimoiaHeHus: BKP sBnsiercs coop
1 00paboTKa HHGpOpMAITUH.
B cricke ucnosib30BaHHBIX UCTOUYHUKOB U JINTEPATYPHI JKETATEIBHO JOJKHBI ObITh YKa3aHbI
METOIMYECKHEe pa3pabOTKKM  TmpemnojaBateneid  kadeapsl MeHemxkMeHTa U [MY,
KadeapanbHble y4EOHUKH, Y4eOHO-METONMYECKHE MOCOOus, MOHOTpaduu, MaTepuabl
KadeapanbHbIX KOH(OEPEHIIUU U T.J.
JlommyCck BBITTYCKHOM KBalU(PUKAIMOHHOW padOTHI K 3alluTe Ha BBIMYyCKaromiel kadenpe
npejnojaraet 3 sramna:

1) WTOrOBBI KOHTPOJIb HAYYHOTO PYKOBOIUTEIIS;

2) HOPMOKOHTPOJIb, BKIIFOUaroniuii mpoBepky odopmienus BKP u antumiaruar
(MeTomucT kKadenpsl BEIAACT IMCT BepU(UKAIIUU aBTOPCTBA);

3) mpoepky BKP 3aBemyromum  BeImyckaromed — kKadeapel —  HTOTOBBIH
HOpMOKOHTpPOJIb BKP.

ITong nHopmokoHTponem BKP mnoHumaercsi KOHTpOJIb COOTBETCTBUSL pPabOThl IMpaBUiIam
opopmiiennst BKP. K mpaBunam odopmiieHuss OTHOCST IpaBujia OpOUIIOPOBAaHUS padOTHI,
MOPSIAOK pacnoioxkeHus: 3neMeHToB BKP, mpaBuibHOCTH HyMepauuu CTpaHUll padoThI,
opopMIIeHHE TEKCTa, CChUIOK BHYTPH TEKCTa, TaONHI], WIUIIOCTpauuil, (Hopmyl, CHHUCKa
HCIIO0Jb30BaHHBIX UCTOYHUKOB, TPUIIOKEHHUM.



HopMOKOHTpOJIb OCYIIECTBIsAETCA METOAUCTOM Kadenapsl. Jljisi HOPMOKOHTPOJSI CTYIAEHT
00s3aH MpPEABSIBUTh IMOJHOCTBIO TOTOBYIO BBITYCKHYIO KBaIU(UKAIMOHHYIO paloTy,
MTOANMCAHHYIO HAYYHBIM PYKOBOIUTEIEM.
IloaroroBnennas BKP mnpencraBisieTcss CTyAEHTOM HAayYHOMY PYKOBOIUTEIIO B OJHOM
JK3EMIUIIpe He mno3faHee, 4yem 3a 10 gHeln nmo ee 3amurel. HaydHblii pyKOBOIWTEID
COCTaBJIIET  IMCbMEHHBIM  OT3bIB, 3AKIIOYEHHE KOTOPOrO  JOJDKHO  COJEpIKATh
XapaKTepUCTUKY TEKyleHd paboThl CTY/IEHTa-BBINYCKHUKA IO BBIOPAaHHOW TeMe, OLEHKY
ITOJIHOTHI BBIMIOJIHEHHOTO 3aJIaHUsl, a TAKKE€ PEKOMEHAIMH 10 JAOMYCKY K 3amuTe. CTyneHT
JOJKEH OBITh O3HAKOMIIEH C OT3bIBOM HAY4YHOIO PYKOBOAMUTENS HE MO3AHEE 4eM 3a 5
KaJICHAApHBIX AHEH 10 3amuThl BKP.
BKP ¢ mnuCbMEHHBIM OT3BIBOM HAy4HOTO pPYKOBOAUTENS IEPENAacTCs 3aBEAYIOLIEMY
Kadenpoil, KOTOpbIii HA OCHOBAaHUM 3TUX MATEPHUAJIOB PELIAET BOMPOC O JOMYCKe pabOThl K
3alllMTEe U CTAaBUT CBOIO MOJAMUCH U JIaTy HAa TUTYJIBHOM JIMCTE B Tpade JomycKa.
BKP, nognucannas 3aBenyromum kadeapoi meHemxMmenta 1 MY, ¢ OT3bIBOM Hay4HOIO
PYKOBOJUTENS U JIMCTOM BepuuKanuu aBTopcTBa nepeaatorcs B ['OK He mo3gHee yem 3a 2
nHs go 3amuTel BKP.
ITocne mpoXoXaeHrs UTOTOBOIO HOPMOKOHTPOJISL U UCIIPABIICHHS BCEX 3aMEYAHUM, CTYAEHT
caaet Ha Kadeapy MeHepkMeHTa 1 [ MY KOMIIIEKT T0KYMEHTOB:
— CcOpOIIOPOBAaHHBIM BapUaHT BBIMYCKHOW KBaTM(DUKAIMOHHONW palOOThI, 3JIEKTPOHHBIN
BapUaHT padOThl, OT3bIB HAYYHOTO PYKOBOIUTEIS, TUCT MPOBEPKU pabOThI Ha aHTHUILJIArUAT.
BaxxHbIM [omoSTHEHHEM, TOJTBEPKAAOIIMM 3HAYUMOCTb PabOThl, MOXKET OBITH CIpaBKa O
IIPAKTUYECKOM [PUMEHEHUU PE3YyJbTaTOB MCCIEAOBAHUNM B KOHKPETHOM OpraHu3anuu
(mpennpusITHH, YIPEKICHUN).
OntumanpHbiil 00beM BKP — 50-60 ctpanui 6e3 mpriioKeHuH.
K 3ammre He 10MyCcKarOTCs CTYIEHTHI:

— HE BBITIOJIHUBIIKE MMOJTHOCTHIO YUYCOHBIN TIJ1aH;

— HE CIaBIINE B CPOK BBIMYCKHYIO KBATU(DHUKAIIMOHHYIO PaboTy;
— MPEICTAaBUBIINE BBHIMYCKHYIO KBaJHU(PHUKAIMOHHYIO paboTy, HE OTBEYAIONIYIO
TpeOOBAHUSM 10 CBOEMY COZICPKAHHIO;
— MpeJCTaBUBIINE HEOPEKHO O(DOPMIICHHYIO BBIITYCKHYIO KBaTU(UKAITMOHHYIO
pabory;
— HE mporeanue AHTUIUIaruar.
3. ®opmbl U nopsiaok arrectanuu BKP

3amuTa BBIMTYCKHOW KBadM(UKAIMMOHHOW pabOThl 00s3aTENIbHO BKIIOYAETCS B COCTaB
UTOTOBOM TOocyaapcTBeHHOU arrectammu. 3amurta BKP mpoBogutcs B yctHOU (hopme Ha
otkpbiToM 3acemannu ['DK ¢ ydactmem He menee 2/3 ee cocrtaBa MpH 00s3aTeIHHOM
npucyrtcTBuu npeacenarens ['OK.

3amura kaxaoit BKP npoBoauTcs B cienyroiiemM Nopsiike:

1) npeacenatens ['DOK oObsBnsier 3amuTy, Ha3biBas (aMHINIO, UM OTYECTBO
cryaenta, temy BKP, u npegocTtaBiseT CTyAeHTy CI0BO sl TOKJIAA;

2) CTYJIEHT B IIpe/iesiax 5 MUHYT JOKJIaIbIBA€T OCHOBHBIE MOJIOKEHUSI CBOEH pabOThI;
3) npenacenarens npeanaraet wieHam 1'OK u BceM mpucyTCTBYIOIIMM Ha 3acelaHuu

3a7aTh CTYJEHTY BOIIPOCHI;
4) CTYAEHT OTBEYAET HAa BOMPOCHI YWICHOB KOMUCCHH;



5) CEKpEeTaphb 3a4MTHIBAET OT3bIB HAYYHOTO pyKkoBoauTens Ha BKP;

6) CTYJEHT OTBE€YaeT Ha 3aMEYaHHs HAyYHOTO PYKOBOAMTENS U OOOCHOBBIBAECT
IIPEII0KEHHUS], HAIIPABJICHHBIE HA YCTPAHECHUE 3aMEYEHHBIX PELEH3EHTOM HEOCTATKOB;

7) 1ocJjie OTBETOB Ha BCE BONPOCHI MpeAcenareib OOBSBISIET 3allUTY BBITYCKHOU
KBTI (PUKALIMOHHOM pabOThl 3aKOHUEHHOM.

O6patuBmiuch Kk uieHam [DOK U HOpUCYyTCTBYIONIMM Ha 3alllUTe JHUIAM, BBIITYCKHHK
npeajiaraeT ux BHUMaHUIO Temy cBoed BKP u nmokmanesiBaeT ocHOBHbBIE (HambOosee
3HAYMMBIC) TIOJOKEHHUS €€ COJIepXKaHUs, pe3yJabTaThl M BBIBOABL JIJIsl HM3I0XKEHUS
cojepkaHusi palbOThl CTYACHTY TIpeAocTaBisieTcs He Oosiee 5 wMuHyT. B mokmane
HEO0OXOAMMO OTPa3UuTh, YEM CTYACHT PYKOBOJCTBOBAJICS B BHIOOPE M U3YUYCHUHU TEMBI, €TO
LENbI0 Y 3aJjJayaMM, MCIIOJIb30BaHbl, KAKUE PE3YyJbTaThl JOCTUTHYTHI, YTO CHEJIAHO JIMYHO
aBTOPOM.

OCHOBHBIE WJUTIOCTPATUBHBIE MaTepuajabl JOMKHBI OBITh TMPEJACTAaBICHBI B  BHUJE
paznarounoro matepuana wieHam ['OK. PazgaTounsrit MmaTepuan He0OX0AUMO MOATOTOBUTH
B cooTBeTCTBUU C KomnuecTBOM wieHoB ['AK. Tlocne noknana cTyieHTy 3a1at0TCsi BOIPOCHI
o TeMe padoThl, MPUYEM BOIIPOCHl MOTYT 3aJiaBaTh HE TOJIbKO wieHbl [ DK, HO u mr000i 13
MPUCYTCTBYIOIIMX HA 3AIIUTE.

[To oxonuanuu odopmiIeHUS HEOOXOAMMOM JOKYMEHTAIUM B ayJUTOPUIO MPUTJIANIAOTCS
ctyaeHnTsl, 3amutuBiine BKP, u Bce mpurnamennsie auna. [Ipeacenarens ['OK noasoaut
UTOTH 3aIUTHI pabOT, 3aYMTHIBAET OLIEHKH, BHICTABICHHBIE KOMHCCHEH, OTMEYaET 0COOEHHO
yllayHble paOoThl, JENAeT MPEJI0KEHUs O MyOJUKaIMU I BHEAPEHUHM HA MPOU3BOJICTBE,
OOBSBISICT pEIICHHE O MPUCYKICHUU/TIPUCBOCHUU KBaIM(UKAMK W  TMO3ApaBIsET
CTYZIEHTOB C 3aBEPIICHUEM UTOTOBOM rOCYIapCTBEHHOM aTTECTALlUH.

Pesynbratel  3amutel  BKP  onpenensroTcs  OUEHKaMH — «OTIMYHO»,  «XOpPOULIO»,
«YIOBIIETBOPUTENIHHOY, «HEYAOBIECTBOPUTEIHHO» U OOBSBIAIOTCS B TOT XK€ JCHb IOCIE
oopMIIEHHUS B YCTAHOBIEHHOM TOPSIKE MPOTOKOJIA 3aCEIaHUsI KOMHCCHH.

Jluma, mony4uBIIME HEYAOBICTBOPUTENbHBIE OLECHKH 3a 3amuty BKP, a Takke He
SIBUBIIHECS [0 HEYBAXXUTEIbHOM IpruunHe Ha 3amuty BKP, otuncnsrorcs u3 yausepcurera
IPUKAa30M PEKTOpa C IMPaBOM IMOBTOPHOIO IPOXOXKIEHUS HMTOTOBBIX AaTTECTALMOHHBIX
WCNIBITAHUU BIIEPBBIE.

Crynent, He 3amutuBui BKP, nonyckaeTcst kK mOBTOpHOM 3amuTe He paHee yeM uepes 10
MECSAIIEB U HE MO3/IHEeE YeM uepes mAaTh JeT. [loBropHo MoxkHo npoiitu ' MA He Gornee 2 pas.

4. O0mue Tped0BaHUSA K CTPYKTYpe U coaepxannio BKP

BKP nmeeT caenyronyrw CTpyKTypy:
— TUTYJIbHBIN JIUCT;

— COJIEp KaHMUE;
— BBEJ/ICHUE;

— OCHOBHAs 4acTh (2-3 riaBbl, NOAPA3/AEIbl);

— 3aKJTIOYCHHUE;

— CIIMCOK MCTOJIb30BAHHBIX UCTOYHUKOB U JINTEPATYPHI;
— MPUJIOKEHHE (TPUIIOKEHUS ).

Conepxanue mpeACTaBIISIET COOOM COCTABJICHHBIM B IMOCIIEIOBATEIBHOM IOPSJIKE CIHUCOK
BCEX 3aroJIOBKOB Pa3/iesIOB U TOJIPa3/esioB pabOThl C yKa3aHUEM CTpaHUIl, Ha KOTOPBIX
COOTBETCTBYIOIINI pa3/ie] HAYNHAETCS.



Bo BBeieHMH JOJIKHO OBITH OTPAIKEHO CIEAYIOLIEE:
1) AKTyalnbHOCTH TE€Mbl HCCI€AOBaHMS (T.e. HaydHas (C TOYKM 3pEHUs

yIOpaBJICHYECKOW TEOpPUHU) M MPaKTUYECKass (C TOUYKU 3PECHHS YNPABICHUYECKOW MPAKTUKU
UCCIIEyeMOTO  TMPEANpUsiTUs,  OpraHu3alluu,  ydpexkJaeHus) 3HauuMocTh). Ilog
aKTYaJbHOCTBIO TEMBbI MPUHITO TAKXKE MOHUMATh CTETNEHb €€ BAXKHOCTHU B OIpPEJETICHHBIN
MOMEHT BPEMEHU U B ONPEACICHHBIX YCIOBHUAX JJIsI PEIICHUS] KOHKPETHOU MPOOJIEMBI.

2) OOBeKT uccienoBaHus (A1 YIOPaBICHYECKOM TEMAaTHUKU TaKOBBIM SIBIISIFOTCS
0O0I1leCTBEHHbIE OTHOIIEHHUS, BOSHUKAIOIIME B IMPOIIECCE YNpaBieHUs; OObEKTOM HE MOTYT
OBITH 37aHUs, COOPYKEHUS WIH AaHATU3UPYEMBIE YUPEKACHUS, TIPEATPUSATHS, OPTAHU3ALINH ).
3) [Ipeamer uccnegoBanus (sl YINPaBICHUYECKONW TEMATHUKH TAKOBBIM SIBIISFOTCS
dbopMbI, METOABI peanu3alluy YIPaBICHYECKUX PEIICHUH Ha TMpUMEpPe HCCIEAYyEeMOro
OpEeANpUsITHSI, OpTraHU3alliu, ydpexiaeHus). VHbIMH ClIOBaMH, MPEIMET HCCIECIOBAHUS
pUOJIMKAETCS K 00BEKTY UCCIEOBAHUS.

4) Lenp wucciaegoBanus (KaK MpaBUIO, 1EIbIO  HCCICIOBAHUS  SIBISCTCS
COBEPIICHCTBOBAHUE PACCMATPUBAEMBIX MTPOIIECCOB WJIU SIBJIICHHM ).

5) 3amaun uccieaoBaHus (Kak MPaBHIIO, TEOPETUUCCKUM aHAIU3 MPOOJIEMBI; aHAN3
pPa3IMYHBIX CTOPOH  YIPABICHYECKOM JICATEIBHOCTH  HMCCICAYEMOrO  IPEANPHUSATHUS,
OpraHu3aIliy, YYPSKICHHUS; MPEIJIOKEHUS TI0  ONTHUMHU3AIUMU  YIPaBICHUECKON
NEATeIbHOCTH W pacdeT uX HPPEKTUBHOCTH C y4dyeToM KputepueB 3PHEKTUBHOTO
yrpaBiaeHus). 3aa4u UcclieloBanus (GOPMUPYIOT CTPYKTYPY OCHOBHOM 4acTH paboTHI, T.€.
KOJIMYECTBO TJIaB M TOJIPa3/IeIIOB.

3amaun  uccienoBaHus  GOpMYIHpPYIOTCS B QopMe  mepeuuciaeHuss  (M3y4MTb...,
UCCJIEIOBATh..., IPOAHAJIU3UPOBATh..., OIEHUTH..., OXAPAKTEPHU30BaTh..., OOOCHOBATH...,
OTIPEJICIUTb... 160 U3yYCHHE. .., UCCJIeIOBaHuUE. . ., aHams.. ., OLICHKA. ..,
XapaKTepUCTHKA. .., 00OCHOBAHHUE. .., ONPEICNICHHUE. .. U T.I1.). Tak Kak GOpPMYyITUPOBKHU 3a/1a4
OOBIYHO OTpa)kaloT Ha3BaHWE IIaB M mojpasnenoB BKP, onu nomkHBI OBITH TOYHBIMU U
KpPaTKUMHU.

6) Crpyktypa paboThl (mpencTaBisieT KpaTKyl0 aHHOTAlHMI0 CO0O0Il MepedHclieHue

OCHOBHBIX pa3JieJIoOB pabOThHI: BBEICHNUE; KOJWYECTBO IJ1aB M MOJPa3/eIOB OCHOBHOW YaCTH
paboThI C MX KPaTKOM aHHOTAIIMEH; 3aKIII0UCHHUE.

Pexomenyembiii 00beM BBeeHUS — 2-3 CTPaHMUIIBI.

B nepBoii rnaBe (TEOpPETHYECKOM YacTH), KaK MPAaBWIO, PACKPBIBAIOTCS TEOPETHUECKHUE
OCHOBBI H30paHHOM TEMbI, PACCMATPUBAIOTCA COBPEMEHHBIE B3IUISIABI W MOAXOABI K
pEUIEHUI0  HCCllelyeMOll  MpoOieMbl B  KOHTEKCTE KOHKPETHOW  yHpaBIEHYECKOU
NEeATEeNIbHOCTH, 0OOCHOBBIBAETCSl TOUKA 3PEHUSI aBTOPOB. PackpbIBaeTcsi couepKaHue riaBbl
B Tpex myHkrax (1.1., 1.2, 1.3).

B nepBoii rnaBe 00s3aTEIbHO CChUIATHCS HA UCIIOIb3YEMbIE TEOPETUUECKUE HCTOUHUKHU.
[Tpumepst opopmieHust TaOJIUII, PUCYHKOB ¥ (POPMYIT IPUBOASTCS B TIPHIIOKECHUH 2.

ITo oObemy nepBas ryiaBa MOXeET 3aHUMaTh 10 25-30% Bceil paboThI.

Bropas rnaBa (aHaiuTHYECKasi) BBIMOJHSAETCS HAa OCHOBE TEOPETHUYECKOIO HCCIEIOBaHUS,
MPOBEJECHHOIO B TEPBOM TrjaBe, U COACPKUT AaHAIU3 COCTOSIHUSI OOO3HAYEHHON TEMBbI B
YCJIOBUSIX KOHKPETHO u30paHHOW opranu3auuu. HezaBucumo oOT cneuu@uku Tembl U
BBIOPaHHOU OpraHu3aluu HEOOXOIUMO OTPa3UTh:



- OpraHU3alMOHHO-YIIPABICHYECKYI0 XapaKTepUCTUKY Ha OCHOBE PECYpPCHBIX
BO3MOXHOCTEH (MCTOPHIO CO3MaHHS M MECTOHAXOXXJCHHWE; CICIUATU3aINI0 U OCHOBHBIC
BUJIBI JICSATEIHHOCTH; MPABOBOM aHAIM3 HAa OCHOBAaHWUW YCTaBa OpraHW3allid, B KOTOPOM
OTpakeHBI 1IEJIH, 3a]a4H, CTATyC, KOMIIETCHITUS U (YHKIIUUA OPTaHU3AIINH );

— aHaMM3 JUHAMHKHU COIMAIhbHO-DKOHOMUYECKHX IIOKa3aTene (B CpaBHCHHH HE
MEHee YeM 3a 3 rojia);

— aHanmu3  (aKTHYECKMX MaTEPHAIOB, XapaKTePU3YIOIMHUX OCOOCHHOCTH U
cnenuuKy CYIIECTBYIOIICH CHUCTEMbI YIpaBieHUs (OICHUTh JOCTHTHYTHIH YPOBEHB
OpraHU3alliy YIPABJICHHS);

— (dakTHYeCKHe 3HAYCHUS OCHOBHBIX TIOKa3aTejed ymnpaBieHHs (CpaBHCHHE
(aKTUYECKUX pPe3yJbTATOB XO3SMCTBOBAHHUS C IOKa3aTeNIIMH IJJaHA OTYETHOTO TOJa |
(aKTUYECKUMH JTAHHBIMU TPOIILIBIX JICT);

— (bakTOpHI, BIUAIONIAE HA PE3YJIBTAT YIIPABICHUCCKON JICATEITBHOCTH;

— MIOJIO)KUTEIIbHBIC U OTPHUIIATEIIBHBIC CTOPOHBI YIIPABICHUCCKOM JIEITCILHOCTH;

— NOTePU M HEHUCIOJIb30BaHHBIC BO3MOXKHOCTH, WX BJIUSHHUE HAa HEJIOCTATKH B
OpraHW3alliyd  YIpPaBJICHHUS, PE3EPBbI TOBBIICHUS S(OPEKTUBHOCTH OpraHU3AUN U
(GYHKIIMOHUPOBAHHSI CHCTEMBI YIIPABJICHUS B IICJIOM.

B rmaBe ommchIBarOTCS METOIMKH M YCJIOBHS HCCIEIOBaHUS, COCTABIISIIOTCS TaOJHMIIbI,
rpaduku, cxembl U MPOBOJUTCA MX aHajdu3 (0 COOCTBEHHBIM pe3ylibTaTaM, MaTepuajiam
OpraHu3aluu, CTATUCTUYECKUX COOPHHUKOB U T.I1.).

Oco0oe BHHMaHME CIEyeT YACIUTh HCCIEIOBAHUIO M aHANU3y MPOOJEMHBIX aCHEKTOB
TEMBbI UCCIIEIOBAaHUS B COOTBETCTBHUH C IMOCTABICHHBIMU IIEJISIMU U 3aJa4aMH.

[To 06Bbemy BTOpas riiaBa MOXeET 3aHUMaTh 35-40% oOiiero oo6bema paboThI.

Tperbst rnaBa (MpOEKTHas) OMpeneseT COBpeMEHHbIE TpeOoBaHUA K 3hPeKTUBHOMY
PEIICHUIO TIOCTABJICHHBIX 3aJ1a4, PACKpbIBA€T KOHKPETHBIE METOAbl UX pelieHusd. JlanHas
rJlaBa TIOCBSIIAETCS OOOCHOBAHHMIO W XapaKTEPUCTHKE pa3pabOTaHHBIX MPEJI0KEHUH,
colepKalluX TMpakTUYecKue pekoMeHaanuu. [IpoekTHass YacTh JOJDKHA COJAEpKaTh
MPEIJIOKEHNs, PEKOMEHJAIMM  TI0  COBEPIICHCTBOBAHUIO  CHUCTEMBI  YIPaBJICHUS
OopraHu3aluei, MOBBIMICHUIO €€ A (HEKTUBHOCTH, YCTPAHCHUIO OTMEUYCHHBIX HEIOCTAaTKOB. B
JAHHOM TJIaBE€ BBITIOJNHSAIOTCS MPAKTHUUYECKHE pacdyeThl MO HM30pPaHHOW METOJWKE, Ha HX
OCHOBE J1aeTcs OleHKa A((HEKTUBHOCTH TMpEHsIaraeMbIX MEpPONPUATHHA (PEKOMEHIalnii) B
3aBUCUMOCTH OT MCCJIEIOBATEIBCKHUX 3a]1a4.

B cnydae, ecnu BbIycKHasi KBATM(PUKAIIMOHHAS pab0Ta COCTOUT M3 JABYX IJIaB, HEOOXOIUMO
O00BEIMHUTH AHATUTHYECKYIO U MIPOCKTHYIO YaCTH B OJIHY TJIaBY.

Takum oOpa3zom, KaXIbI paslen JOJDKEH COAEpKaTh KOHKPETHBIC TPEIJIOKECHHUS C
pacdyeToM MPOTHO3UPYEMBIX Pe3yabTaTOB (0KHIaeMOM 3P HEKTHBHOCTH).

HeoOxomuMo moHWMATh, YTO TEPBOCTEIICHHOE 3HAYCHHWE ISl OICHKH S(PPEeKTUBHOCTH
MPETIOKEHUM UMEIOT dIKOHOMHUYECKUM, COLMANTbHBIN, SKOJOTHYECKUN, NHGOPMAIIMOHHBIMN,
MHTETPAIbHBI UM HMHOW MOJOXUTENbHBIN A(dekT. Pe3ynpTaThl Hccileq0BaHUS JOJKHBI
OTpaXkaTh:

— MIPEITOKEHHSI TI0 COBEPIICHCTBOBAHKIO TPUHITUIIOB 1 METOJIOB TOCYIapCTBEHHOTO
1 MYHHITUTIATHHOTO YIIPABICHHUS;

— pa3pabOTKy TOCYAApCTBEHHBIX M PETHOHABHBIX MPOTPAMM DPAa3BUTHUS TOW WIH

WHOM OTpaciid HAPOJAHOTO XO35UCTBA;



- IIPEUIOKEHNS] 110 COBEPLIICHCTBOBAHUID CHUCTEM COLMAIBHO-D)KOHOMHUYECKOTO,
TEXHUUYECKOT0, THPOPMALIMOHHOTO U T.II. PETyJINPOBAHUS;

- pa3pabOTKy MexXaHuM3Ma MOTHBAaUMM W  CTUMYJUpOBaHUS 3PQPEKTHUBHOM
JEATENBHOCTU NIEPCOHAIIA B OPraHU3AlNY;

— IMPCIJIOKCHUSA I10 COBCPIICHCTBOBAHHIO MEXaHHu3Ma AKOHOMHYECKOU
YCTOI‘/’I‘H/IBOCTI/I OpraHMU3alnu,

- IPEUI0KEHUS 1o COBEPIIEHCTBOBAHUIO HaIpaBJICHUM yIAy4IIEHUS
MHBECTULIMOHHOTO KJIMMaTa B PETUOHE.

Tperbs rnasa moxer 3auuMath 25-30 % oO1iero oobema padoThl.

3akoueHUE TPECTABIACT COO0H aBTOPCKOE M3II0KEHHWE OCHOBHBIX BBIBOJIOB, K KOTOPBIM
OH TIpHIIEN B TpoIrecce paboThl HaJ TEMOM, OIIEHKY MEPCIEKTUB Pa3BUTHS HCCICIyeMOU
npoOJIeMaTHKH, TMPAKTHYECKOW IIEHHOCTH paboThl. 3akitoueHue OQopMISIeTCS B BUJC
OTJENIbHBIX MMYHKTOB, BHIBOJIOB U MPENJIOKEHUH (KaK MpaBUIIO, B MpeJesax oJHOro ab3ama
Ka)XJIbli), KOTOPBIE PACIIOJIaraloTCs COTJIACHO TOPSIKY H3JIOKEHHUS MaTepuana B TEKCTe
pabotbl. He nomyckaeTcs Aenath BBIBOJIBI, OTpaXarolue Kakue-a1u0o oOIire BOpockl U He
OTHOCSIIIINECS] HETIOCPEICTBEHHO K MPEAMETY B 0ObEKTY HCCIIEIOBaHU.

Pexomenyemsiii 00beM 3akiitoueHus — 3-4 CTPaHUIIBL.

CHucOK WCIMOJIb30BaHHBIX HMCTOYHUKOB U JIUTEPATYphl TPEICTABISAET COOOW IepedycHb
HOPMAaTHUBHO-TIPABOBBIX aKTOB M HAYYHBIX U3JIaHHMA.

[Mpunoxenne (MPUIOKEHUS) COAEPHKAT BCIIOMOTATENIbHBIE MaTepHallbl, KOTOPBIE B LIEJSIX
cokpameHust oobema BKP ob6neryator BocmpusTHe OCHOBHOM YacTH, HE IEperpyxas ee.
[IpunoxeHus: crmocoOCTBYIOT O0iee IMUPOKOMY OCBELICHHUIO TeMbI. BMecTe ¢ TeM 0CHOBHOM
TEKCT MCCIIEIOBAHUS CIIEyeT CO3/1aBaTh TAKUM 00pa3oM, 4TOOBI OH OBUT CaMOI0CTaTOYHBIM
1 coZieprKall HeOOIbII0e KOJTUYECTBO MPUIOKESHUH.

5. O6mue TpedoBanua k Tekcry BKP

st obocHOBaHUS cHOPMYITUPOBAHHBIX B PabOTE MOJIOKEHUM, CYKICHUU, BBIJIBUTAEMbIX
TUIOTE3, MOTYT OBITh HWCIIOJIb30BAaHBI BBIBOJBI, CHOPMYITUPOBAHHBIC CIECIMAIUCTAMU T10
JaHHOM mpobiieMe. B »TuX ciiydasx momyckaeTcs Imepejadya 4yXoro MHEHus B (opme
CBOOOJHOTO W3IIOKEHHSI JHOO0 IMTUPOBAHUSA CHEIUANBHBIX MECT W3 ONMyOJUKOBAHHBIX
pabot, crateii W T.I., HO C 00S3aTETBHON CCHUIKOW Ha HMCTOYHHK. L{UTUpyeMbIii TeKcT
3aKJTFOYAETCs B KaBBIYKHU.

[{utupoBaTh MOXHO JHIIb HW3yYEHHBIE AaBTOPOM TIEPBOMCTOYHUKH, IUTHPOBAHUE TIO
paboTaM apyrux aBTOPOB HEIOMYCTHMO.

CchUlKM Ha MCTOYHUK OGOPMIIIOTCS B BUJE aBTOMATHYECKUX (BHU3Y CTPAHMIIBI) CHOCOK
12-m paszmepom mpudrta. Hymeparusi cchUIoK (CHOCOK) MODKHA OBITh TOCTpaHWYHAS
CKBO3HasI.

B Tekcte paboThl mpW YNMOMWHAHWM KaKOTO-TMOO aBTOpa HAJNO yKa3aTh CHadajga €ro
WHUIMAIBI, (GaMuiInio, 3aTteM o(OpPMHUTh MOCTpaHWYHYIO CHOCKYy. Hampumep: «Kax

noauepkuBaet 1.1, [MaBnenwok»?!, «mo Mmuernto E.W. X0a0cTOBOW»? U T.JI.

! NasneHok MN.A. Teopusa, UCTOPUA U METOAMKA COLManbHOM paboTbl. M36paHHble paboTbl: yyeb. nocobue /
Mn. 4. NasneHok. — 10-e n3a., ucnp. n gon. — M.: UTK Jawkos u K°, 2015. - 592 c.

2 Xonoctosa E.WN. FeHe3nc coumanbHol paboTbl B Poccuun: yyueb. nocobue / E.N. Xonoctosa. — M.: [laLiKkos u
K°, 2015.-230c.



TexcToBBIE MaTepvasl JOHKEH OBITh BBIMOJHEH HAa KOMIIBIOTEPE Ha OJHOM CTOpOHE
cTaHjapTHoro nucrta Oenoit Oymaru gopmara A4 (210x297), uepes 1,5 unrteppain, mpudTom
Times New Roman cranmaptHoro pasmepa (cooTBeTcTBYyeT 14-My pasmepy mipudra
KOMIIbIOTEpA), C BhIPABHUBAHUEM TEKCTa MO IIUPHUHE JINCTA U COONIOJACHUEM CIETYIOUIUX
pa3sMepoB oTcTyna OT Kpas nucrta: jgeBoe — 30 mMm, BepxHee — 20 MM, mpaBoe — 15 mm,
HwkHee — 20 mMm. Beckb TekcT paboThl goikeH ObITh HaOpaH B pegakrope WORD, nenutbes
Ha ab3alpbl.

Bce crpanuiisl paboThl, BKIIIOYas WUIKOCTpAIlMU, CIIUCOK HCIOJIb30BAaHHBIX HUCTOYHUKOB U
JUTEpaTyphl U MPUIIOKEHUS, TOKHBI HyMEpPOBaThCs apaOckuMu IudpamMu ¢ coOIoieHuEM
CKBO3HOW HyMepalluu Mo MOPSJIKY OT TUTYJIBHOTO JUCTA U COJIepkKaHus (Ha HUX HyMepalus
HE CTABUTCS) JI0 MOCJEAHEN CTPaHUIIbI O€3 MPOMYCKOB U JJOOABICHUN.

[TopsiakoBBIE HOMEp TEeYaTaeTCs B MPABOW YACTU HIDKHETO TOJISI CTPAHMIIBI, 0€3 TOYKHU B
KOHIIE U 0e3 AehucoB (BBEACHUE TPEThs CTPAHUIIA).

3aroyioBKM pas/ieJIoB HEOOXOAMMO TMedaTaTh 3arjaBHbIMH OykBamMu 16-M mpudToMm 1o
IIEHTPY C MPUMEHEHUEM TOJY)KUPHOTO HauepTaHUs K TEKCTy, 4yepe3 1,5 nHrepBasa, TOUKy B
KOHIIE 3aroJIOBKa HE CTABUTh.

3aroj0BKHM TOJPA3/ICIIOB MEYATAIOTCS CTPOYHBIMU OyKBaMH (KpoMe TEpBOW 3aryiaBHOM) C
ab3amHOro OTCTyna 0e3 TOYKHM B KOHIE 16-M mpudTOM IO LEHTPY C MPUMCHEHUEM
MOJIY)KUPHOTO HAYepTaHUs K TEKCTy, uepe3 1,5 murtepBana. Ilompasnensr HymepyroTcs B
npeaenax Kaxaou riaeel, Hanpumep, 1.1., 1.2., 1.3,

bubnuorpaduyeckuii CnUMCOK JODKEH BKIO4aTh He MeHee 30 HauMeHOBaHUUN
UCIIOJIb30BAHHBIX JIUTEPATYPHBIX HCTOUYHUKOB U OBITh O(GOpPMIIEH B COOTBETCTBHM C
YCTaHOBJIEHHBIMU TPEOOBAHUAMH.

B cnrcke HeoOx0aMMO yKa3aTh OJHOE HAa3BaHHUE aKTa, JaTy €ro MPUHSTHUS, HOMED, a TAKXKe
oQUIIMANBbHBIA UCTOYHUK OMyOJUKOBAaHMS, O00S3aTeNbHO TOCJHEAHSIS pelJakuus C
U3MEHEHUSAMU U JOTOJHEHUSIMHU.

Crnucok nuTepaTypbl JOJDKEH ObITh mnpoHymepoBaH. OH odopmisieTcs TOJIBKO B
andasutHOM Topsiike. Hymepatus nepeyHsi HCHOIb30BAHHBIX MCTOYHUKOB U JIUTEPATYPHI
JTIOJKHA OBITH CKBO3HAS.

Bce muctet BKP u nmpunokenuit k Hel cieayeT akKypaTHO HOAMINTH (COpOIIOpoBaTh B
nanky) u neperiectTd. OKOHYATENbHBIN BapuaHT pabOThl JOHKEH OBITH MPEJCTaBICH Ha
OyMa)KHOM | 3JIEKTPOHHOM HOCHUTEINE (JTUCKE).

OnTtumanshbiii 00beM BKP — 50-60 ctpanuil 6e3 mpuiioxeHui.

CTyIeHT HeceT MOJHYI OTBETCTBEHHOCTh 32 HAYUYHYIO CAMOCTOSITENIbHOCTh, JOCTOBEPHOCTD
Pe3yIbTAaTOB MPOBEICHHOTO MccieaoBanus, ohopmieHue BKP.

BKP nomxkna comepxaTh JUCT BEpU(PUKANMH aBTOPCTBA, T.€. MPOBEPKY pabOTHI Ha
Antumnaruat. [IpoBepky pa®oThl Ha AHTHUIUIATHAT OCYIIECTBISIET OTBETCTBEHHBINM OT
kadeapel MmeHeKMeHTa 1 MY 1 BeIIaeT IMCT BepuuKaIuy aBTOpCTBA.

ABTOp paboOTHl JMOIDKEH MOATOTOBUTH (aiim K mpoBepke (rpaduyeckas yacth BKP He
MPOBEPSIETCA) M TMPEICTaBUTh OKOHYATENIbHBIM BapuaHT padOThl [Jii NPOBEPKU HA
Antunnaruar. Ha3Banue ¢aiina 10mKHO copepxaTh GaMUIUIO aBTOPA.

Jlons opuruHaneHOro Tekcra BKP GakanaBpa 10KHA COCTAaBIATh He MeHee 51%°.
Tutynbusiii tuct BKP opopmiisieTcsi B COOTBETCTBUE € MPUIIOKEHHEM 3.

3 PernameHT MCMNONb30BaHMA CUCTEMbI «AHTUMAATMATY O/1A YCTaHOBEHWUA HAIMUMA 3aMMCTBOBaHM.
YTBepKaeH Ha 3aceaaHunm YyeHoro coeta PIbOY BO «HeueHCKMIN rocyAapCTBEHHbIN YHUBEPCUTETY OT
28.09.2017 r., npoTtokon Ne 6.



CopepxaHue BKJIIOYAeT BBEJCHHWE, HAaWUMEHOBAaHWE BCEX IJaB, MaparpadoB, TyHKTOB,
3aKJIIOYEHHE, CHHCOK HMCIOJIb30BAHHBIX HCTOYHUKOB, MPUJIOXKEHUS C YKa3aHHEM HOMepa
CTpaHUIIbl, HA KOTOPOH pa3MeIaeTcs HayaJlo TEKCTa JAaHHOI'O CTPYKTYpPHOIO 3JIEMEHTA.
[Tpumep odopmiteHHs coaepKaHUs PUBOAUTCS B IPUIIOKEHUU 4.



[Ipunoxenue 1

IIpumepHas TeMaTHKa 0aKaJaBpPCKUX padoT Il CTYICHTOB
(axyabTeTa rocy1apcTBEHHOI0 YIIPaBJeHUs HanpaBJjeHus: moarorosku 38.03.02
«MeHnemxMeHT» (YPOBEHb 0aKalaBpHaTa)

1. AHamu3 W TPOTHO3 pPa3BUTHS TOBAPHOTO pHIHKA KaK HEOOXOAUMOE YCIOBHE
3¢ (HEeKTUBHON MapPKETUHTOBOM JEATEILHOCTH OPTaHU3aIuN

2. AHalM3 W COBEPIICHCTBOBAHUEC JEATEILHOCTH MApPKCTHHTOBOW CIIyXOBI Ha
IPEIPUATHN

3. AHanu3 ¥ COBEPIICHCTBOBAHHE JICATCILHOCTH MPEIIPHUATHS MaJIoro OU3Heca.

4. BaHKpPOTCTBO MPEANPUATHH (OpraHHM3aIuil) B SKOHOMHUKE: POJIb, 3HAYCHHUC W
TIOCTICICTBUSL.

5. JlwarHocTHKa W yrpaBiieHHEe 0AHKPOTCTBOM MPEINPUATHS (OpTaHU3aIUN ).

6. KagpoBoe ¥ JOKyMEHTAIIMOHHOE OOCCIIEUYEHHE CHCTEMBI  YIpPaBICHUS
IEPCOHATIOM.

7. Kamnuran npeanpusatus kKak GakTop, POpMUPYIOIIHMA €T MPUOBLIb.

8. KopnopaTusHas KyabTypa U 3 (HEKTUBHOCTD JACSITCIEHOCTH TPEIITPUATHSA .

9. MapkeTHHT Ha PhIHKE TOBAPOB MTPOMBIIIUIEHHOTO Ha3HAYCHHS.

10. MoTuBanus MOBBIIICHHUS Ka4eCTBA HA TIPEINPHUSTHH.

11. HopmupoBaHue Tpya Ha NPEANPUITUH.

12. HopmupoBaHnue TpyJa Ha OCHOBHBIX IPOM3BOJCTBEHHBIX CTPYKTYPHBIX
noJipasiejeHui npeanpusTHs.

13. ObGecrieueHne KayecTBa MPOAYKIIUHA HA TIPEATPUITHH.

14. O6beM BBIyCKa TPOAYKIMKM Kak  (akTop, (GOPMHUPYIOIMHUN  MPUOBLIH
IPEPUSITHSL.

15. OpraauzanroHHas KyJabTypa Kak (akT SJKOHOMHUYECKOTO Pa3BUTHS TIPEATPUSITHUS.

16. Opranuzanus ¥ COBEpPIIEHCTBOBAHUE YIPABICHUS PEKIAMHOMN NEATEIbHOCTHIO Ha
MIPEATPHUSATHH.

17. Otienka pe3yJIbTaTUBHOCTH TPY/Jla PpaOOTHUKOB.

18. OrneHKa cTpaTern4ecKOro MoTEHINAIA PSP THS.

19. Otienka ypoBHsI OpraHU3aIiy TPYAa Ha MPEIIPHUSITHH.

20. TloBbiieHNE KOHKYPEHTOCTIOCOOHOCTH OpTaHU3aIIHH.

21. TloBbiieHue pe3yIbTaATUBHOCTH TPYJa pAOOTHHUKOB B OpTraHU3AIIIH.

22. TloBbimenue 3¢pHEeKTUBHOCTH TPyAa PpAOOTHUKOB MPEIITPHUSATH.

23. Tloctpoenne >(pPeKTUBHON OPTraHU3AIMOHHON KYIbTYPhI IPEATPUSTHS.

24. TIpo6iieMbl MOTHBAITMY TIEPCOHATA U TIYTH WX PEIICHUSI.

25. IlyTv TOBBIIICHHUS] KOHKYPEHTOCTIOCOOHOCTH MPEITPHUITHS

26. ITytu moBbIiennst 3 HEeKTUBHOCTA MaPKETHHTOBOM IESITEILHOCTH OPraHU3aIlNH.

27. IlyTu ymydiieHust HICTIOIB30BaHMSI TPYIOBBIX PECYPCOB HA MPEATPUSTHH.

28. Pa3BuTHE METOJIOB CTUMYJIHUPOBAHUS COBITA B OpTraHU3AIIHH.

29. Pa3paboTka UMHUKa OpraHHU3aIUH.

30. Pa3paboTka MapKETHHTOBOW CTPATETUN OPTaHU3AIHH



31. Pa3paboTka cucTeMbl MOTUBAaLMU TpyAa U (POPMUPOBAHUS JOXOA0B paOOTHUKOB
OpraHu3aluu.

32. Pa3paboTka CTpaTeruu NpeAnpUaTHs MO YIYy4YUIEHUIO UCIIONIb30BaHUSA KaJpPOBOTO
MOTEHILIMATIA.

33. Pa3paboTka cTpaTeruu TOBapHON NOJUTUKH OPTaHU3ALUH.

34. CoBepIlIeHCTBOBAHUE  CHCTEMBbl ~ MOTHBAIlUU  JICSITEIHHOCTH  PAOOTHUKOB
TIPEAPUSITHUS.

35. CoBepI1IeHCTBOBaHUE CTUMYJIMPOBAHUS Tpy/Ja paOOTHUKOB MPEATPUATHS.

36. CoBepI1IeHCTBOBaHUE CTPATETUU MAPKETUHT Ha MPEIPUITHH.

37. CoBeplIeHCTBOBaHUE YIIPABICHUS IPEATIPUATHUEM.

38. CoBepiieHCTBOBaHUE (PUHAHCOBOTO IUIAHUPOBAaHUS B CHUCTEME YIpaBICHUS
IPEANPUITHEM.

39. CoBepI11eHCTBOBaHUE CUCTEMbI MAPKETUHTA TYPUCTUUECKUX YCIIYT.

40. CoBpeMEHHOE COCTOSIHUE U TEPCIEKTUBBI PAa3BUTHUS YIPABICHUS MEPCOHAIOM Ha
npennpustuu (opranuszanuu) B Poccun.

41. CounanbHO-5KOHOMHUYECKHE  aCMEKThl  COBEPIICHCTBOBAHUSA  YIPABIICHUS
NEPCOHAJIOM B OPTaHHU3AIUH.

42. CtpaTernueckoe IUIAaHUPOBaHME MApPKETUHI B OpraHu3anuu (Ha MpuMepe
YeueHnckoit PeciyOmukm).

43. Ctpaterus pa3BUTHS MPEATPUITHS.

44. TexHOJOTHUsl YIPABICHUS MIEPCOHATIOM MPEANPUITHS.

45. YrpaBieHue 10X0JHOCThIO KanuTasa IpenpusThs.

46. YrpaBieHue 3aTpaTaMyu OpraHu3aliy.

47. YrupapiieHUE KaueCTBOM MPOTYKIINHU Ha IPEAIPUSATUN.

48. YmpaBieHne KOHKYPEHTOCIIOCOOHOCTHIO MPEAIPUSITHS.

49. Yrpasnenue KOHQIUKTAMU B OpTraHU3AINH.

50. Ynopasienre 000pOTHBIMU CPEACTBAMH MPEANPUATUH (OpTaHU3aNN)

51. YnpaBneHue npou3BOAUTEIbHOCTHIO IPEATIPHUSITHSI.

52. YrpaBieHHue CTOUMOCTBIO MPOTYKIIHH.

53. YnpaBiieHHe TEXHUYECKUM Pa3BUTHEM MPEIITPUITHS.

54. YrpaBieHue TpPYJOBbIMU PECYpCAMU U TOBBIIMICHUE YPOBHS KOMIIETEHTHOCTH
PabOTHUKOB OpPTraHU3AIHH.

55. Ynpasnenrne GUHAHCOBBIMA PUCKAMH HA TIPEITPHSITHH.

56. ®opMupoBaHUE WMHUIKA OpraHW3alMK HAa OCHOBE WHCTpymMeHTOB Public
Relations.

57. ®opMupoBaHUE TOBAPHON MOJUTUKH OpraHU3AINH.

58. DxoHOMUYECKas! CTPATETUS MIPEATPHUATHSL.

59. DxoHOMHUYECKasi yCTOMUYUBOCTh MPEATPUATHS.



[Ipunoxenue 2

IIpumepsb! opopmireHust Tadul, PUCYHKOB U GopMya

Tabnuupl moMeniarT B TEKCTE padOThI MOCHE CChUIOK Ha HUX. TaOiuIbl JOIKHBI UMETh
HAa3BaHUsA U CKBO3HYIO ITOPAAKOBYIO HyMEPALMUIO.

CnoBo «Tabnuma» W ee NOPAIKOBBIA HOMEp NHUIIYTCA BBEpPXY Haja TaOIULEn cC
BBIPDABHUBAHHUEM [0 MPAaBOMY Kparo. 3arojlOBOK TaOJIUIbl BBIMOJHIETCS CTPOYHBIMU
OykBamu (Kpome NEpBOM 3aryiaBHOM) MO UEHTPY ¢ MPUMEHEHUEM MOJTY>KMPHOTO HaYepTaAHUSI
K TEKCTY, 3HaK «No» M TOUKa B KOHIIE 3aroJ0BKa HE CTABATCA.

Tabmuma 1 /IuHaMuka uesieBbIX NMOKa3aTeei

I'oner
2015 2016 2017 2018

Tlokazarennb

Vnensusbli Bec, %

YpoBenb 6e3padoTuiib,%

Tabnuua qomkHa 3aHMMATh He Oosee oHOM cTpanulbl. Ecnu ananuTuyeckas tabiauna mo
pasMmepy TpEBBIIAET OJHY CTpPaHUILY, €€ CJIEAYyeT BKJIIOUYUTH B MPUIOXKEHUE, JUOO Npu
NEepEeHoce Ha MOCIIEAYIONIYIO CTpaHuIly yKa3biBaercs: «[Ipogomkenre TaOmuib».
Homyctumo opopmitsTh TabauIsl 12-M pazmepoM mpudTa U uepe3 OJAMHAPHBIN HHTEpBAJL.

HazBanue wiutrocTpanuu HauMHaeTcst co cioBa «Puc.», Mocie KOTOpOro yKa3bIBaeTCsl €ro
MOPSIKOBBIN HOMEp B Mpeieniax Bcel paboThl ¢ TOUKOM B KOHIIE.

VYyactHUKH nponecca 10BCACHUA MYHHUIIHUIIAJIbHBIX

yclyr

|

[ToTpeburens, [IpousBomuTens, GakKTUUECKH Pacnopsiaurens (opranusarop),
KOTOPBI Y HEIOCPEJICTBEHHO obecrieunBaeT ToBap WM YCIyry, T.€.
HEIMOCPEACTBEHHO BBITIOJHSET paboTy WK Ha3Ha4yaeT MPOU3BOIUTEINS
noTpeoser obecreunBaeT JOCTaBKy MOTPEOUTEII0 UM HA000POT, BEIOUpAET

yCIyTu TOBapOB U YCIIYT NOTpeOUTENs 17151 KOHKPETHOTO

HoTpeOuTeINtO MIPOU3BOIUTENS

Puc. 1. YyacTHHKHU npouecca 10BeJeHUs] MYHHIUNAJIbHBIX YCJIYT

®opmynbl HEOOXOJMMO CHavalla MPUBECTH B CHUMBOJIBHOM BBIPAXEHHUM, 3aT€M [aTb
pacuinpoBKY BXOJAIIUX B HUX UHJIEKCOB U BEJIUYHUH.
Hampumep, skoHoMuueckyto >h@PekTuBHOCTh ympaieHus (Dy) B Y3KOM CMbICTE
XapaKTEPU3YIOT CIEAYIONINE MOKA3aTENH:

Dy=/1/3, 1)
rae Jl — noxoasl npeanpustus, pyo.;



3 —3aTpathl Ha COJICPKAHUE armapara yupaBieHHus, pyo.
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Oo0pa3zen opopmileHUS TUTYJIBLHOIO JIUCTA

MHUHUCTEPCTBO HAYKH U BBICHIET'O OBPA3OBAHUA P®
®I'GOY BO «<UEYEHCKUMN I'OCYJJAPCTBEHHBIA YHUBEPCUTET»

DakyJbTET rOCYyIaPCTBEHHOI0 YIIPABJICHUS

Kadenpa menexxmenrta

BBIITYCKHASA KBAJIM®OUKALINOHHASA PABOTA

ITo nanpasiaenuro noaroroBku 38.03.02 «MeHexKMeHT

(BAKAJIABPCKASI PABOTA)
Ha TeMYy:

«anaBneHI/Ie CTPATCTUYCCKUM, OOJITOCPOYHBIM U KPATKOCPOYUYHBIM q)HHaHCI/IPOBaHI/IeM

KOMIIaHHUN»
PaGora nonymena k 3ammre: Crynenra (ku) 4 kypca
O4HOM opMBbI 0OyUEHUS
3aB. Kageapoil MEHeDKMEHTa AxmaznoBoit AMuHbI VcaeBHbI
C.X. CynymoB
Hay4yHblil pyKoBOAUTEIb:
« » 2021 r. K.3.H., 1o1ieHT Anoexos X.H.

I'po3ubiii — 2021



Oopasen opopmileHUA COePKAHUS

COJIEPKAHME
BBEJIEHUNE
I''TABA | TEOPETUYECKUE OCHOBBI VIIPABJIEHUA
ONUHAHCHUPOBAHUEM KOMITAHUN

1.1  Hcrounuku (QPUHAHCHUPOBAHUS XO3SUCTBEHHOW JI€ATEIHLHOCTH
LX) D0 2] 1 1 P

1.2  Biwusaue pa3nuuHbiX (QaKTOpOB Ha  BbIOOP HCTOYHHUKOB
(GuHAHCUPOBAHUS  TNPEANPUSTHS B  YCJIOBUSIX  CTarHaluu

1.3 Ilpobaemsl pUBJICYCHUS JOJTOCPOYHBIX UCTOYHHUKOB
(uHaHCUpOBaHUS

I'N'TABA 1I OHEHKA 3®OEKTHMBHOCTU  VYIIPABJIEHUA

OMUHAHCHUPOBAHUEM KOMIIAHUN (HA TIIPUMEPE OAO

«HEYEHI'A3ITPOM)»)

2.1  OOmas xapakrepuctuka ynpasieHus OAO «YeueHrazmpom»

2.2  Anamu3 mokazarened  QuHaHcoBor  3ddextuBHOCTH OAO
R4S (512 (535 1 6311010 Y 0

I''TABA I COBEPIHIEHCTBOBAHUE YIIPABJIEHUEM
ONHAHCHUPOBAHUA COBPEMEHHBIX KOMITAHUI
3.1  CosepmieHcTBOBaHME (MHAHCOBOTO IUTAHUPOBAHHUS — OCHOBA
sbdexTuBHOTO  ympaBiueHus  (HUHAHCHUPOBAHWEM  KOMIIAHUU
3.2  CoBepHICHCTBOBaHHE CTPYKTYPhl HCTOYHUKOB (HDMHAHCHPOBAHUS
NEeATEeNIbHOCTU KOMIaHUU

...................................................
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32

44
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49
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Oopa3sen ogpopmiieHHS CIIUCKA UCIIOJIB30BAHHOM JIMTEPaTYPbI

CIIMCOK UCHOJB30BAHHOW JIUTEPATYPBI

1. AnucumoB A.JO., OOyxoBa A.C. MHccnegoBanue pepununuu «Kanuran
OPEeaNpUsATUS» C TO3UIUU (PUHAHCOBOTO MEHEIKMEHTA // DKOHOMHKA B MIPOMBIIIUIEHHOCTH.
—2014. — No 4 (24). — C. 79-83.

2. bypsakosckuit B.B. ®unancel npennpustuii. — M.: OUHAHCBI U CTAaTUCTUKA,
2014. - 145 c.

3. Boponuna M.B. ®unancosiii MmeHexMeHT [Tekcr]: yue6uuk / M.B. BopoHuHa.
— M..: MU3narenscko-Toprosas kopriopauus «Jlamkos u K°», 2016. — 399 c.

4. TI'pubkoBa H.Bb., benorenoBa H.II., bongmapenxo A.B. u nap. IlepcnexTuBbl
pa3BUTHS POCCUUCKOrO0 (UHAHCOBOTO pBIHKA: KOJUIGKTUBHAas MoHorpadus. — M:
N3narensctBo: OO0 "PVCAﬁHC", 2018. - 174 c.

5. Jopomenko T.B. @opMmupoBaHHE€ ONTUMAIbHOM CTPYKTYpbl PECYpPCOB
npennpusitusi / T.B. Jlopomienko // ®unancoBblii MeHexkMeHT. — 2015. — Ne 9. — C. 32-36.

6. EscturneeBa O. A. ConepkaHue NMOHSTHS (PUHAHCOBOE COCTOSIHUE OPTaHMU3AIuU
// BexTop Hayku TOJBITTUHCKOTO rocyaapcTBeHHOro yHuBepcurera. — 2014. — Ne 2 (28). —
C. 100-1083.

7. KunskoB WM., 3apeukas B.I'. ®OuHAHCOBO-3KOHOMHYECKHUN  aHaIu3
(mpennpusiTie, 6aHK, cTpaxoBas kKommaHus): yueOnoe nmocooume. — M.: KHOPYC, 2012. —
368 c.

8. HBanoBa A.B. [IpoOnembl puHAHCUPOBAHUS ACSITCIBHOCTH MPEANPHUATHN U MyTH
UX pEUIEHUS B YCIOBHUSIX «B3POCICHUS» pPbIHKA KOPHOPATUBHBIX IIEHHBIX Oymar. —
[OnekTponHblid  pecypc]. — Pexxmm  gocrtyma:  http://vestnik.udsu.ru/2006/2006-
02/vuu_06_02_11.pdf.

9. Kupos A.B. Crnenuduka ynpaBieHus: CTPyKTYpPO UCTOYHUKOB (PMHAHCUPOBAHUS
KarmmTana poccuiickux npeanpustaii / A.B. Kupos // Bectauk Bonl'Y. — 2016. — Ne 1. — C.

138-142.
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https://elibrary.ru/item.asp?id=34852658
http://vestnik.udsu.ru/2006/2006-02/vuu_06_02_11.pdf
http://vestnik.udsu.ru/2006/2006-02/vuu_06_02_11.pdf

10. KoBanes A.U. Ananu3 gunancoBoro coctostHusi npeanpustus [Tekct]: yueOHOe
nocodbue / A.U. Kosanes, B.I1. [IpuBanos. — M.: llenTp sxoHOMUKHU U MapkeTuHra, 2015. —
139 c.

11. Konnakosa I'.M. ®unancel. Jlenexnoe obpamenue. Kpeaut: YuebHoe nmocodue /
I''M. KonmakoBa. — M.: ®unHaHcHl U cTtatucTuka, 2011. — 496 c.

12. JlanonoroBa A.A. Ilpo6nemsl popmupoBanus U 3P(HEKTUBHOTO MCHOJIb30BAHUS
UCTOYHUKOB  JIOJITOCPOYHOTO  (PMHAHCUPOBAHUS  JEATCNbHOCTH  MPEANpUATHN.  —

[DnexTponHbIii pecype]. — Pesxxum moctyma: hitp:/finis.rsue.ru/2008-2/2008-2.pdf.

13. Jlorauea E.A., O0yxoBa A.C. YmnpaBineHue CTpyKTypoW KamuTajla M OIeHKa
3¢ (PeKTUBHOCTH MCHONb30BaHUs 3aeMHoro kamutana / Coopuuk: Momonexs u XXI Bek.
Marepuanesl IV MexayHapoHONW MOJIOACKHON HaydHOW KoHpepeHIuu / oTB. ped. A.A.
I'opoxos. — Kypck, 2012. — C. 194-197.

14. Jlo3oBoit M.M. TlonsTe puHAHCUPOBAHUS: TEOPETUYECKHUE U MPABOBBIE OCHOBHI.
bromxetnoe ¢unancupoBanue / M.M. Jlo3oBoit // 3aKOHHOCTP W TIPABOIOPSIOK B
coBpemeHHOM obOmiecTBe. — 2016. — Ne 27. — C. 179-184.

15. JloktnonoBa IO.H., Snmna O.H. AHTHUKpU3HCHOE YyIpaBJICHUE KPEAUTHBIMU
opraHuzaiusaMu: yaeoHoe rmocooue. — M.: M3gatenscTBo «Pycaiiney, 2017. — 136 c.

16. Mexanu3M oOCylIecTBIeHUs TMepBUYHOro pasmemenus akmui (IPO). —

[DnexTponHbIi pecypc]. — Pexxum moctyna: http://www.b2forex.ru/issuers_act/ipo/141.html.

17. Munranues K.H. ®dunancel kommepueckux opranuzammii: Yuebnuk / K.H.
Mumnramues. — M.: KuoPyc, 2013. — 491 c.

18. Hempikuna O.C. Amnanu3 kinaccuuKanuii HMCTOYHUKOB (PUHAHCUPOBAHHS
JESTENHPHOCTH OPTaHM3aIlMd C TOYKHM 3peHuss ux mnpakruueckoro npumenenus / O.C.
Hewmpbikuna // Bectauk Towm. roc. yH-Ta. Okonomuka. — 2017. — Ne 3 (19). — C. 60-67.

19. OrueTrnbie manabiec OAO «Yeuenrazmpom» 3a 2012-2017 rozsl.

20. ITaBnosa JI.H. K Bompocy o ¢urancoBoM obecriedeHUH MpeapuHIMATENHCTBA /
JI.H. TTaBnoBa // ®unancer. — 2015. — Ne 1. — C. 20-25.

21. CmupuoBa M.JI. YnpaBinenue nuctoyHrkaMu (MHAHCUPOBAHUS MPEINPHUITHS KaK

dakTop obecniedeHus ero KOHKypeHTocmocooHoctr // Bectauk Axagemun. — 2009. — No 2, —

C. 30-33.
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27. YaiikoBckass H.B. CoctaB (QUHAHCOBBIX pECypcoOB OpraHu3aluu M HX
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28. YetBepor B.C. Metonpl ¢uHaHCOBOTO TIaHupoBaHus // Moyogoil yueHbIH. —
2015. — Ne 3. — C. 537-530.

29. SIxoneBa M.H. CnpaBouHuk 1o (UHAHCOBOM CTpaTerMd W TaKTUKe. — M.:
[Ipodeccuonanbuoe n3maarenscTBo, 2009. — 336 c.
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1. O6mme nos0KeHUA

Metoguyeckne yKa3aHUS II0 OCBOCHHUIO JUCIHUIUIMHBI «KOHTPOJTUHT MepcoHaIa
aJpeCcOBaHbl CTYJEHTaM OYHOW U OYHO-3a04YHOU (hopM 0OydeHHUs.

YuyeObupiM maHoM 1o HampaBieHuto noarotoBku  38.03.02.  «MeHemxMeHT»
MPEAYCMOTPEHBI CIACAYIONIUE BUIbI 3aHATHM:

- JIGKIUU;

- IPAKTUYECKUE 3aHSITUS;

2.MeToauuecKkue PpeKOMEHJAlMU 1O W3YyYeHHI0 JUCHMILUVIMHBI B TMpolecce
ayIMTOPHBIX 3AHATHH.

2.1. PekoMeHIAIIUM 110 MOATOTOBKE K JIEKIIMOHHBIM 3aHATUAM (TEOpeTHYECKHil KypcC)
N3ydeHne MUCHMIUIMHBI TPEOYET CHUCTEMATUYECKOTO W TOCJIEIOBATEIBHOTO HAKOILJICHUS
3HaHUMU.

Crynentam HeoOXOJAMMO BECTH KOHCIIEKT MPOCITYHIAHHBIX Jekuuid. Ilepen ouepeanoi
JeKIeld HeoOX0AMMO MPOCMOTPETH MO KOHCIEKTY MaTepHuas Nnpeapayien Jexkuuu. [pu
3aTPYJHEHUSX B BOCHPHUATHU Marepualia CleayeT oOpaTUTbCS K  OCHOBHBIM
nuTepaTypHbIM UcTOYHMKaM. Eciau pasoOpaTecs B maTepuasie HE yIaloch, TO CIEAYET
o0patuThcsi K JIEKTOpPY (Mo rpaduKky ero KOHCYJbTallMi) WU K MPEernojaBaTeliio Ha
MPAKTUYECKUX 3aHATHUSX.

2.2.PexoMeHIAIIUM 110 MOATOTOBKE K MPAKTUYECKUM (CEMUHAPCKUM) 3aHATHAM
CryneHnram cleayer:

- 03HAKOMHUTBLCSA C 3aJIaHMEM K 3aHSITHIO; OIpPEJeIuTh MPUMEPHBIH 00beM paboOTHI 1O
NOJATOTOBKE K HUM; BBIJEIUTH BOIPOCHI M 33/1a4M, OTBETHl HA KOTOPBIE WU BHIITOIHEHUE U
penieHre 0e3 MpeaBapUTeIbHON MOATOTOBKU HE MPENICTABISAETCS BO3MOKHBIM;

- UMETh B BUJY U TO, YTO B OHUOIMOTEKEe yuyeOHOrO 3aBeJeHUS HE BCErJa MMEIOTCS B
HAJIMYWHU BCE PEKOMEHIOBaHHBIE HCTOYHUKHU, UX HEOOXOUMMO HANTH 3apaHee.

- IPUHOCUTH C COOOM PEKOMEHIOBaHHYIO IMperoaaBaTelieM JUTepaTypy K KOHKPETHOMY
3aHATUIO;

- 10 OYEPEJAHOr0 TMPAKTUYECKOrO0 3aHATHS 10 PEKOMEHJIOBAHHBIM JIUTEPATYPHBIM
MUCTOYHUKAM MPOpad0TaTh TEOPETHUECKUI MaTEpHall, COOTBETCTBYIOIIEH TEMbI 3aHSTHS;

- TIOJIb30BAThCSI TEXHUYECKUMH CPEACTBAMHU OOYUEHHS U JUAAKTUYECKUMU MaTepHaIaMH,
KOTOPBIMH pacrioiaraet yueOHoe 3aBe/IeHuUE.

- TIpU TIOJITOTOBKE K MPAKTUYECKUM 3aHATHUSIM CIEyeT 00s3aTeNIbHO HCIOJIb30BaTh HE
TOJIBKO JIEKIIMHU, YY€OHYIO JUTEPATypy, HO U HOPMATHUBHO-IIPABOBBIE AKThl U MaTEpHUabl
MPaBOIPUMEHHUTEIILHON MPAKTUKHU;

- TEOPETUUYECKUI MaTepual CIeAyeT COOTHOCUTh C MPABOBBIMU HOPMaMH, TaK KaK B HUX
MOTYT OBITh BHECEHBI U3MEHEHHSI, JOTOTHEHHSI, KOTOPHIE HE BCET/Ia OTPAKEHBI B yUeOHOM
JTUTEpaTypE;

- IIpY OTBETaxX Ha BOIPOCHI M PEIICHUA 3aJlad HEOOXOJMMO BHUMATEJIBHO MPOYUTATH HX
TEKCT U MOMbITAThCA JaTh aprYMEHTUPOBAHHOE OOBACHEHUE C 00A3aTEIbHON CCHUIKON HA
COOTBETCTBYIOIIIYIO TPAaBOBYIO HOPMY;

- B Hayaje 3aHsATUM 3aJlaThb NPENOoJaBaTeNl0 BOIMPOCHI MO MaTepually, BbI3BaBIIEMY
3aTpYJHEHUS B €ro MOHMMAaHUM W OCBOEHUU IMPU PEIICHUM 3a7ay, 3aJaHHbIX s
CaMOCTOSITEJILHOTO PEIICHUS,

-0 XOAYy CEMHUHAapa JaBaTh KOHKPETHbIC, YETKHE OTBETHI MO CYIIECTBY BOIPOCOB.
CtpykTypa OTBETOB MOKET ObITh pa3IMYHON: JUOO BHAyaje JEeNaeTcs BBIBOJ, a 3aTeM
MIPUBOSITCA apryMEHTBI, JIUOO JaeTcsl pa3BepHyTash apryMEHTALUsl MPUHSITOTO PEUICHUs,
Ha OCHOBaHUU KOTOPOM mpenaraeTcs OTBET. BO3MOXHBI M HECKOJBKO BapUaHTOB
OTBETOB, KOTOPHIE TOKHBI OBITh 00OCHOBAHHBI.



- Ha 3aHATHUM JOBOJUTH KAXIAYIO 33/1a4y A0 OKOHYATEIBHOI'O PEUICHHUS, IEMOHCTPUPOBATH
MOHUMAaHHE MPOBEJCHHOIO aHajau3a MpOOJIEMHOW CHUTyalluu, B Clydae 3aTpyJHEHHM
oOpalatbes K MpenogaBaTelto.

CryneHtaMm, TpOMYCTUBIIMM 3aHATHS (HE3aBUCHUMO OT TMPUYUH), HE HUMEIOIIUE
MUCBbMEHHOTO PEIICHUs 3aJa4 WM HE MOJTOTOBUBIIMECS K JAHHOMY IPAKTUYECKOMY
3aHATHIO, PEKOMEHIYETCA HE TMO3KE UEM B 2-HEJIEJbHBIN CPOK SIBUTHCS HA KOHCYJIbTAIUIO
K MpENoJaBaTeNIl0 U OTYUTATBCA MO TeMe, U3yyaBliehcss Ha 3aHATUU. CTYIEHTHI, HE
OTYUTABUIUECS IO KaXJI0M HE MpOopabOTaHHON MU HA 3aHATUSX TEME K Havyally 3a4€THON
CECCUH, YIYCKAlOT BO3MOXKHOCTh TOJYYUTh TOJIOKEHHbIE Oamisl 3a pabory B
COOTBETCTBYIOILIEM CEMECTPE.

3.Meronnueckne  peKOMeHJAAUMH MO  BBINOJHEHUI0O  Pa3InyYHbIX  (opm
CaAaMOCTOATEJbHBIX 3a1aHUI

CamocrosiTenibHasi paboTa CTYICHTOB BKJIIOYAET B CEOsl BBIMOJHEHUE PA3IHMYHOIO PoJia
3aJlaHui, KOTOpble OPUEHTUPOBAHBI Ha OoJiee TIyOOKOe YCBOGHHE MaTepuaia hu3ydyaemMou
mucuuruiiebl.  [lo  kaxaod TeMe yuyeOHOW JUCHMIUIMHBI CTYIEHTaAM MpeJjiaracTcs
nepedyeHb 3aIaHui sl CAaMOCTOSITEIbHON PaObOTHI.

K BbImoONHEHUIO 3aaHUM JJISI CAMOCTOSITEILHON PabOThl MPEIBABISIOTCS CICAYIOIINE
TpeOOBaHUs: 3aJlaHusl JOJDKHBI MCTIOJHITHCS CaMOCTOSITEILHO W TPEJCTABISTHCS B
YCTAHOBJICHHBIH CPOK, a TakK)Ke COOTBETCTBOBATh YCTAHOBJICHHBIM TpPEeOOBAHUSM IO
0 OpMIICHHIO.

CryneHTtaMm cienyer:

- PYKOBOJICTBOBAThCS TpapUKOM CaMOCTOSATEIBHOM paloThl, OMpeaeieHHbIM pabouei
IporpaMMOi JUCLUUIUINHBIL;

- BBIIOJHATH BCE IUIAHOBBIE  3aJaHUsA, BbIJABAEMbIE IMPENOJaBaTENEM  JJIS
CaMOCTOSITEJILHOTO BBITIOJTHEHUS, U pa30UpaTh HA CEMUHApPaX U KOHCYJIbTAIUSIX HESICHBIC
BOIIPOCHI;

- WUCIIOJIB30BaTh IMPU TNOATOTOBKE HOPMATUBHBIE JOKYMEHTHl YHHBEPCUTETA, a MUMEHHO,
MOJIO)KEHHUE O HAITMCAHUU MTMChMEHHBIX padoT.

3.1.MeToauyecKue peKOMeHIAUH 110 padoTe C JIUTEPATYPOIii.

JIrobass ¢gopma camMOCTOSTEIBHOM pPabOTHl CTyAeHTa (MOATOTOBKA K CEMHHAPCKOMY
3aHITHIO, HAIMMCAHUE ICCE, KypCOBOM paboOThI, MOKJIaAa U T.M.) HAUMHAETCS C U3y4YeHUs
COOTBETCTBYIOILIEH JINTEPATYPHI.

K kaxmnoi Tteme y4eOHOM IUCHMIUIMHBI IOA00paHa OCHOBHAas M JOTOJHHUTEIIbHAS
JTUTEpaTypa, KOTopas ykazaHa B COOTBETCTBYIOIIEM pasjielie pabodeil mporpaMmal.
OcHoBHas UTEpaTypa - 3T0 yUeOHUKU U yueOHBIE TOCOOUS.

JlomonHUTENbHAS JUTEpaTypa - O3TO MOHOrpaguu, COOPHHKHM HAy4YHBIX TPY/IOB,
KYpPHaAJIbHbIC U Ta3€THBIC CTAaTbH, PA3JIUYHbIE CIIPABOYHMKH, SHIUMKIIONEIUN, UHTECPHET
peCypChl.

Pexomenpanum cTyieHTy:

BBEIOpaHHYI0O MOHOTpadUI0 WM CTAaThlO IEIECO00pa3HO BHUMATEIHLHO MPOCMOTpPETh. B
KHUTaX CJIEAYyEeT O3HAKOMMTBCS C OIVIABJIEHHEM W HAYYHO-CIPABOYHBIM ammnapaToMm,
MpPOYUTATh AaHHOTAMIO W mpenaucioBue. llemecooOpa3Ho ee MpodMCTaTh, PACCMOTPETH
WUIIOCTpalMy,  TaOMuIbl, JguUarpaMMbl, TPUIOKEHHS. Takoe  MOBEPXHOCTHOE
O3HAKOMJICHUE TO3BOJUT y3HATh, KAKUE IJIaBbl CIEAYET YUTATh BHUMATEIBHO, a KaKHUe
MIPOYUTATH OBICTPO;

- B KHUTE€ WIM XYpPHAJIE, IPUHALJIE)KAIIME CAMOMY CTYACHTY, KIIFOUEBBIE MMO3UIIUU MOKHO
BBIJICISITh MApKepoM WM Jenarh NnoMeTku Ha mnoinsx. [lpu pabore ¢ Murtepuer -
HMCTOYHUKOM I1€JIECO00PA3HO TaKXKE BBIICIISTH BAXKHYIO HH(GOPMAIIUIO;



- €CJIM KHHUTa WIM KypHajl HE SIBJISIOTCS COOCTBEHHOCTBIO CTYJIEHTa, TO II€JecO00pa3HO
3alUChIBAaTh HOMEpa CTpPaHMI], KOTOpble MNpPHUBJICKIM BHUMaHuEe. [lo3xke cruemyer
BO3BPATUTHCA K HUM, MEPEUUTATh WIHM NEepenucath HyXHYI0 uHpopmaruio. Ousnueckoe
JEUCTBHE MO 3aMUCHIBAHUIO MOMOTAET MPOYHO 3aJ0KUTh JaHHYI0 UHPOpMAINIO B «OaHK
MaMSITH.

BoinensitoTcst ciaeayroniue BUIbl 3anuceil mpu paboTe ¢ IUTepaTypoi:

KoHcnekT - kpaTkas cxemaTudecKkasl 3aluch OCHOBHOTO COJEp)KaHUS HAy4HOM paOOoTHI.
[lenbto sBNETCS HE MEpPENUChIBAHUE MPOU3BEACHUS, a BBISBICHUE €r0 JIOTUKH, CUCTEMBbI
JI0Ka3aTeIbCTB, OCHOBHBIX BBIBOJOB. XOPOIIUN KOHCIEKT JIOJDKEH COYETaTh MOJHOTY
U3JIOKEHUS C KPATKOCTBIO.

[{utara - TOUHOE BOCIIPOU3BEACHNE TEKCTA. 3aKJII0UYAETCs B KABBIYKHU. TOYHO yKa3bIBaeTCA
CTpaHUIa UCTOYHUKA.

Te3uchl - KOHUEHTPUPOBAHHOE U3JIOKEHUE OCHOBHBIX TMOJOKEHUN MPOUYUTAHHOTO
MaTepuana.

AHHOTaIMs - OYeHb KPATKOE W3JIOKEHHUE COJEp)KaHUsl MPOUYUTaHHOU paboThl. Pestome -
HanOoJiee o0IIKe BHIBOJIBI U TTOJIOKEHUS paOOThI, €€ KOHIENTYyalbHbIE UTOTH.

3anucu B TOM WM WMHOW (opMe HE TOJBKO CHOCOOCTBYIOT NMOHUMAHHIO U YCBOCHHIO
M3y4aeMoro Marepuaja, HO U TOMOTarT BbIpA0AThIBATh HABBIKU SICHOTO HW3JIOKCHHS B
MUCBMEHHOM (hopMe TeX WU UHBIX TEOPETUIECKUX BOIIPOCOB.

3.2.MeToauyecKue PeKOMEHIAIUN 0 MOAT0TOBKEe HAYYHOI 0 T0KJIaa

Onnoit 3 opM caMOCTOSTENBLHON pabOThI CTYJEHTA SIBISETCS TMOJITOTOBKA HAaYyYHOTO
JOKJIa1a, JUisi OOCY>KIEHUS €ro Ha MPAaKTUYECKOM (CEMUHAPCKOM) 3aHSTHH.

Llens Hay4yHOTO JOKJIAga - Pa3BUTHE Y CTYACHTOB HABHIKOB AHAJIUTUYECKON pabOTHI ¢
HAyYHOM JUTEpaTypod, aHaln3a IJUCKYCCHUOHHBIX HAYYHBIX TMO3MUIUMH, apryMeHTaluu
cOoOCTBEHHBIX B3rIIA0B. [loroToBKa HayYHBIX MOKJIAJ0B TaKKe pPa3BUBAET TBOPUYECKUH
MOTEHIIUAJ CTY/ICHTOB.

HayuHblii pokiag TOTOBUTCSA IO PYKOBOACTBOM TpPENOAaBaTeNsl, KOTOPBIM BeAET
MpaKTUYeCKue (CEeMUHAPCKUE) 3aHITHS.

Pexomenmanuu cTyaeHry:

mepen HayajioM paboThl IO HANMCAaHUI0O HAay4yHOro JIOKJIaga COrjlacoBaTh C
npernojaBaTeieM TeMy, CTPYKTYpy, JUTEpaTypy, a TakKe 0OCYIUTh KIIOUEBbIE BOMPOCHI,
KOTOPBIE CIIEYET PACKPBITH B JOKIIAJIE;

- IPEICTaBUTh JIOKJIA] HAYYHOMY PYKOBOJAUTEINIO B MUChbMEHHOM (hopme;

- BBICTYIIUTh HA CEMUHAPCKOM 3aHSTHH C 5-/-MUHYTHOW MpE3eHTalMel CBOEr0 HAYYHOTO
JOKJIa7a, OTBETUTh Ha BOMPOCHI CTYI€HTOB T'PYIIIIHI.

TpebGoBanus:

- K oopmIleHHIO HaydHOro nokiazna: mpudt - Times New Roman, pasmep mpudra -14,
MEKCTPOUHBIM MHTepBal -1, pa3mep mosieil — 2 cM, OTCTyn B Havaie ab3ama - 1 cw,
dbopMaTupoBaHuEe TO MIMPUHE); JMCTHI JOKIAga CKpeIIeHbl CcKopocmmBareneM. Ha
TUTYJIBHOM JINCTE YKa3bIBAE€TCS HAMMEHOBAaHWE y4eOHOTO 3aBelCHUS, Ha3BaHUE Kadenpsl,
HaMEHOBaHUE TUCLIMIUINHBL, Tema Aoknaaa, PUO cryaeHTa;

- K CTPYKType JAOKiaja - BBeAeHUE (YKa3blBaeTCsl aKTyaJbHOCTb, LEIb W 3aJayu),
OCHOBHA$ 4acTh, BBIBOJIbI aBTOPA, CIIUCOK JIUTEPATYPHI (HE MEHEee 5 MO3ULIMN HCTOYHUKOB
HAay4YyHOW JuTEepaTypbl (Hay4yHble cTaTbu M MoOHOrpaduu). OO0beM COrIacOBBIBAETCS C
npenoaaBareneM. B koHile paOOThl CTaBUTCS JaTa €€ BBINOJIHEHUS U MOAMNUCH CTY/ACHTA,
BBITIOJTHUBIIIETO padoTy.

OO6uras oueHka 3a AOKJIaJ YYUTHIBAECT COJEpKAHUE JIOKIIa/la, €ro MPE3eHTAIUI0, a TaKkKe
OTBETHI HA BOIIPOCHL.



3.3.MeToanyeckue peKOMeHIal MU 110 MOATOTOBKe pedeparta

Lenbto HanucaHusi pepepaToB SABISETCS:
- IPUBUTUE  CTYACHTaM HAaBBIKOB OuOIMOrpauueckoro mNOHCKa HEOOXOIUMOM
auTepaTypsl (Ha OyMaXKHBIX HOCUTEISAX, B AJIEKTPOHHOM BU/JIE);
MPUBUTHE CTYJEHTAM HAaBBIKOB KOMIAKTHOTO H3JI0OKEHUS MHEHHUSI aBTOPOB U CBOETO
CYXKJICHHSI TI0 BEIOPAaHHOMY BOIIPOCY B MUCbMEHHOU (hopMe, HAydYHO TPAMOTHBIM SI3bIKOM
U B XOPOILIEM CTHJIE;
- MpuoOpeTeHne HaBbIKa TPAMOTHOT'O O()OPMIIEHHSI CCHUTIOK HA MUCIOJIb3yEeMble UCTOUHUKH,
MPaBUJIBHOTO LIMTUPOBAHUS ABTOPCKOI'O TEKCTA;
- BBISIBIICHHE U Pa3BUTHE Yy CTYJIEHTA HHTEpECa K ONPEeIeICHHON HayYHOU U MPaKTUYECKOU
npoOiemMaTUKe C TeM, 4TOObl HCCIEAOBaHUE €€ B JalbHEHIIeM MpOoJ0JIKAJIOCh B
MOJATOTOBKE M HANMCAHUM KYPCOBBIX M JUIUIOMHOW palbOThl M MaJbHEHIIMX HAyYHBIX
TpyJax.
OcHOBHBIE 3a/1a4U CTYJI€HTa NPU HAMIMCAHUU pedepaTa:
- ¢ MaKCHUMAaJIbHOM TMOJHOTOM MCHOJIb30BaTh JHMTEPATypy MO BBIOpaHHON TeMe (Kak
PEKOMEHIyeMYI0, TaK U CaMOCTOSITEJIbHO MOJ0OpaHHYIO) ISl MPABUIBHOTO MOHUMAHUS
ABTOPCKOM TO3ULINY;
- BepHO (0e3 UCKaKeHHs CMBICIIA) MepeIaTh aBTOPCKYIO MO3UIUIO B CBOEH paboTe;
- VSICHUTD JUIsl ce0sl U HM3JI0KUTh MPUUYMHBI CBOETO COTjiacusi (HEeCorjlacus) ¢ TeM WU
WHBIM aBTOPOM TIO JIaHHOM TIpoOJieme.
TpebGoBaHus Kk coepKaHUIO:
- MaTepual, UCTOIb30BaHHbIN B pedepare, JOHKEH OTHOCUTCS CTPOTO K BRIOPaHHOM TeMe;
- HEOOXO/IMMO M3JI0KUTh OCHOBHBIE ACIEKTHI MPOOJIEMbl HE TOJBKO IPaMOTHO, HO U B
COOTBETCTBUM C TOW WJIM MHOM JIOTMKON (XPOHOJOTHYECKON, TEeMAaTHUECKOU, COOBITUIMHOM
U J1p.)
- MPU U3JI0KEHUM CIEAYeT CTPYNIUPOBATH HJIEU PA3HBIX aBTOPOB MO OOIIHOCTH TOUYEK
3pEHMS WIM 110 HAYYHBIM IIKOJIAM;
- pedepat TOJIKEH 3aKaHYMBaThCSA MOJABEACHUEM UTOTOB MIPOBEAECHHOMN
UCCIIEIOBATENbCKON PaOOThI: COAEPKATh KPAaTKUIl aHAIN3-000CHOBAHHE MPEUMYIIIECTB
TOW TOYKH 3PCHUS 10 PACCMATPUBAEMOMY BOIPOCY, C KOTOPOU BBI cosiMaapHBI.
Crpykrypa pedepara.
1. TuTyNnbHBIN JIUCT.
Ha TuTynpHOM muCTe yKa3blBaeTCsl HAaWMEHOBAaHWE YYE€OHOTO 3aBEJCHUS, Ha3BaHUE
Kadeapbl, HaMMEHOBaHWE NHUCIMIUIMHBI, Tema pedepata, PUO crynenra, ®UO wu
JOJKHOCTD IMPOBEPUBILIETO MTPENoAaBaTes;
2. OrnaBieHwue.
OrnaBnenue - 92TO TUIaH pedepara, B KOTOPOM KaXKIOMY pa3Aeily JOJDKEH
COOTBETCTBOBATH HOMEP CTPAHMIIBI, HA KOTOPOW OH HAXOJIUTCS.
3. Tekcr pedepara.
Texct pedepara genutcs Ha TPU YACTH: BBEJACHHE, OCHOBHAS YaCTh U 3aKIIOYCHHE.
a) Brenenue - pa3nen pedepara, NOCBSILICHHbIA MOCTAHOBKE MPOOJEeMbl, KOTOpas OyaeT
paccMaTpuBaThCs 1 000CHOBAHUIO BEIOOPA TEMBI.
06) OcHOBHasi 4acTh - 3TO 3BEHO PabOTHI, B KOTOPOM IIOCJIE€IOBATEIBHO PACKPBIBACTCS
BbIOpaHHas Tema. OCHOBHAs YaCTh MOXET OBITh IIPEACTaBICHA KaK LIEJIbHBIM TEKCTOM, TaK
U paszaeiieHa Ha TaBbl. [Ipy HEOOXOAMMOCTH TEKCT pedepaTa MOKET TOMOJHSITHCS
WUTIOCTpalUAMu, Tabnuiamu, rpadukaMu, HO UMH HE ClieayeT "meperpyxath' TeKCT.
B) 3aKiItoueHue - JaHHBIN pa3zgen pedepara M0KeH ObITh MPEACTaBICH B BUIE BHIBOJOB,
KOTOpPbIE€ TOTOBATCSI HA OCHOBE MOJITOTOBJIEHHOTO TEKCTA. BBIBOJIBI TOKHBI OBITh



KPaTKUMHM M YE€TKUMU. Takke B 3aKIIOYEHUU MOKHO O0O3HAUUTH MPOOJEMBI, KOTOPBIE
"BBICBETUJIMCH" B X0/i€ paboThI HaJ pedepaTom, HO HE OBUIU PACKPBITHI B padoTe.

4. Cnucok UCTOYHUKOB U JIUTEPATYPHI.

B naHHOM crniucke Ha3bIBalOTCS KaK T€ MCTOYHUKH, Ha KOTOPBIE CCHUIAETCS CTYAEHT MpHU
MOATOTOBKE pedepara, TaKk U BCE MHbIE, U3YYEHHBIE UM B CBSI3M C €ro MOArOoTOBKOW. B
pabore JOMKHO OBITh MCIHOJB30BAHO HE MEHee [/ pa3HbIX MCTOYHUKOB. Pabora,
BBINIOJIHEHHAsT C HCIOJb30BAaHUEM Marepuana, COAEP)Kallerocs B OJHOM HAyYHOM
WUCTOYHUKE, SIBISIETCA SIBHBIM IuUlaruatoM MU He mnpuHumaercs. Odopmiienne Crnucka
UCTOYHUKOB M JIUTEPATypbl JOHKHO COOTBETCTBOBATH TpPEOOBAHUSAM, NPHUHITHIM B
YHUBEPCHUTETE.

O0beM U TeXHHUYECKUE TPEeOOBaHUsI, IPEABSIBIsIEMbIE K BBIIOJHEHUIO pedepara.

O6bem paboThl T0KEH ObITh, KaK MpaBuilo, He MeHee 15 u He Oosiee 20 cTpanui. Pabora
JIOJI’KHA BBITOJIHATHCS Yepe3 OJAMHAPHBIN HHTepBai 14 mpudTom, pazMepbl OCTaBIsIEMbIX
noJieit - 2 cM. CTpaHuULIbl TOJKHBI OBITH TPOHYMEPOBAHBI.

[Ipu uuTHpOBaHUU HEOOXOIUMO COOIIOATH CIEAYIOIINE MPaBUIa;

- TEKCT UMUTaThl 3aKJIIOYaeTcsi B KaBbIUKM M TpHUBOAUTCA O€3 u3MeHeHu#, 0e3
IIPOM3BOJILHOTO COKpAILlEHUS LUTUPYEeMOro (parMeHTta (MpOMyCcK CIIOB, NPEII0KEHUN
M ab3a1eB JOMyCKaeTcsl, €CJIM He BIeUeT UCKaKeHHs BCEro )parMeHTa, u 0003HavyaeTcs
MHOTOTOYMEM, KOTOPOE CTABUTCSI HA MECTE IMPOIYyCKa) U 0€3 NCKAKEHUS CMbICTIA;

- KaXJasi nuTaTa JOJKHA COMPOBOXKIATHCA CCHUIKOM Ha MCTOYHMK, OmOIMorpaduueckoe
OMHMCAHWE KOTOPOrO JIOJDKHO TPHUBOJMUTHCS B COOTBETCTBHH C TMPEIbSBISEMbIMU
TpeOOBaHUSMH.
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1. O6mme nos0KeHUA

Metoauyeckue yKazaHHS IO OCBOCHUIO JUCHMIUIMHBL «YTIpaBiICHUE KaueCTBOMY
aJpeCcOBaHbl CTYJIEHTaM OYHOM M OYHO-3a04YHOU (hOpM OOyUEHHUS.

VYyebupiMm TiaHOM 10 HampaBieHuto noarotoBku  38.03.02.  «MeHemKMEHT»
MPEAYCMOTPEHBI CIACAYIONIUE BUIbI 3aHATHM:

- JIGKIUU;

- IPAKTUYECKUE 3aHSITUS;

2.MeToauuecKkue PpeKOMEHJAlMU 1O W3YyYeHHI0 JUCHMILUVIMHBI B TMpolecce
ayIMTOPHBIX 3AHATHH.

2.1. PekoMeHIAIIUM 110 MOATOTOBKE K JIEKIIMOHHBIM 3aHATUAM (TEOpeTHYECKHil KypcC)
N3ydenne nTUCHMIUIMHBI TPEOYET CUCTEMATUUYECKOTO U TOCIIEI0BATEIbHOIO HAKOIUJICHUS
3HaHUMU.

Crynentam HeoOXOJAMMO BECTH KOHCIIEKT MPOCITYHIAHHBIX Jekuuid. Ilepen ouepeanoi
JeKIeld HeoOX0AMMO MPOCMOTPETH MO KOHCIEKTY MaTepHuas Nnpeapayien Jexkuuu. [pu
3aTPYJHEHUSX B BOCHPHUATHU MaTepualia CleayeT oOOpaTUTbCS K  OCHOBHBIM
nuTepaTypHbIM UcTOYHMKaM. Eciau pasoOpaTecs B maTepuasie HE yIaloch, TO CIEAYET
o0patuThcsi K JIEKTOpPY (Mo rpaduKky ero KOHCYJbTallMi) WU K MPEernojaBaTeliio Ha
MPAKTUYECKUX 3aHATHUSX.

2.2.PexoMeHIAIIUM 110 MOATOTOBKE K MPAKTUYECKUM (CEMUHAPCKUM) 3aHATHAM
CryneHnram cleayer:

- 03HAKOMHUTBLCSA C 3aJIaHMEM K 3aHSITHIO; OIpPEJeIuTh MPUMEPHBIH 00beM paboOTHI 1O
NOJATOTOBKE K HUM; BBIJEIUTH BOIPOCHI M 33/1a4M, OTBETHl HA KOTOPBIE WU BHIITOIHEHUE U
penieHre 0e3 MpeaBapUTeIbHON MOATOTOBKU HE MPENICTABISETCS BO3MOXKHBIM;

- UMETh B BUJY U TO, YTO B OMONHMOTEKEe y4yeOHOro 3aBeJCHHUS HE BCEraa UMEITCA B
HAJIMYWHU BCE PEKOMEHIOBaHHBIE HCTOYHUKHU, UX HEOOXOUMMO HANTH 3apaHee.

- IPUHOCUTH C COOOM PEKOMEHIOBaHHYIO IMperoaaBaTelieM JUTepaTypy K KOHKPETHOMY
3aHATUIO;

- 10 OYEPEJAHOr0 TMPAKTUYECKOrO0 3aHATHS 10 PEKOMEHJIOBAHHBIM JIUTEPATYPHBIM
MUCTOYHUKAM MPOpad0TaTh TEOPETHUECKUI MaTEpHall, COOTBETCTBYIOIIEH TEMbI 3aHSTHS;

- TIOJIb30BAThCSI TEXHUYECKUMH CPEACTBAMHU OOYUEHHS U JUAAKTUYECKUMU MaTepHaIaMH,
KOTOPBIMH pacrioiaraet yueOHoe 3aBe/IeHuUE.

- TpU TIOJITOTOBKE K MPAKTUYECKUM 3aHATHUSIM CIEAyeT 0053aTelbHO HCIOJIb30BaTh HE
TOJIBKO JIEKIIMHU, YY€OHYIO JUTEPATypy, HO U HOPMATHUBHO-IIPABOBBIE AKThl U MaTEpHUabl
MPaBOIPUMEHHUTEIILHON MPAKTUKHU;

- TEOPETUUYECKUI MaTepual CIeAyeT COOTHOCUTh C MPABOBBIMU HOPMaMH, TaK KaK B HUX
MOTYT OBITh BHECEHBI U3MEHEHHUSI, JOTOJTHEHHS, KOTOPhIE HE BCETJa OTPAKEHBI B y4eOHOU
JTUTEpaTypE;

- IIpY OTBETaxX Ha BOIPOCHI M PEIICHUA 3aJlad HEOOXOJMMO BHUMATEJIBHO MPOYUTATH HX
TEKCT U MOMbITAThCA JaTh aprYMEHTUPOBAHHOE OOBACHEHUE C 00A3aTEIbHON CCHUIKON HA
COOTBETCTBYIOIIYIO TPAaBOBYIO HOPMY;

- B Hayaje 3aHATHM 3aJaTh MPENOJaBaTENI0 BOMPOCHI IO MaTepuanly, BbI3BaBLIEMY
3aTpyJHEHUS B €ro MOHUMAHUM W OCBOCHHMM IMpPU PEIICHUH 3ajad, 3aJaHHbIX JIs
CaMOCTOSITEJILHOTO PEIICHUS,

-0 XOAYy CEMHHapa JaBaThb KOHKPETHBIE, YETKHE OTBETHI IO CYIIECTBY BOIPOCOB.
CtpykTypa OTBETOB MOXET OBITh Pa3IM4YHON: JMOO BHayaje JEIaeTcs BBIBOJ, a 3aTeM
MPUBOSITCA apryMEHTBI, JIUOO JaeTcs pa3BepHyTas apryMEHTAIlUsl MPUHSITOTO pEelIeHuUs,
Ha OCHOBaHMM KOTOPOM mpenasiaraercsa OTBET. BO3MOXKHBI M HECKOJIBKO BapUaHTOB
OTBETOB, KOTOPHIE TOKHBI OBITh 00OCHOBAHHBI.



- Ha 3aHATHM JIOBOJIUTH KAXKIYIO 3a7a4y 1O OKOHYATEIBbHOTO PEIICHUs, JEMOHCTPUPOBATh
MOHMMAHHE TMPOBEJCHHOIO aHalu3a MPOOJEMHON CHUTyallMd, B Cily4yae 3aTpyAHEHUU
oOpalatbes K MpenogaBaTelto.

CryneHtaMm, TpOMYCTUBIIMM 3aHATHS (HE3aBUCUMO OT TMPUYMH), HE HMEIOIIUe
MUCbMEHHOTO PEIICHUs 3a7ad WM HE MNOATOTOBUBIIMECS K JTAHHOMY IPAKTUYECKOMY
3aHATHIO, PEKOMEHAYETCA HE MO3KE YEM B 2-HEJIEJbHBIA CPOK SIBUTHCS HA KOHCYJIBTALIUIO
K MPENoJaBaTe/ll0 M OTYUTATHCA IO TeME, M3ydaBlIeWcs Ha 3aHATUU. CTYIEHTHI, HE
OTYUTABLIMECS 0 KaXJI0W HE MpOopabOTaHHON MU HA 3aHATHUSIX TEME K Hadally 3a4e€THOMN
CECCUM, YINYCKAlOT BO3MOXKHOCTh MOJYYUTh I[OJIOXKEHHBIE Oamibl 3a paldoTy B
COOTBETCTBYIOILIEM CEMECTPE.

3.Meronnueckne  peKOMeHJAAUMH MO  BBINOJHEHUI0O  Pa3InyYHbIX  (opm
CaAaMOCTOATEJbHBIX 3a1aHUI

CamocrosiTenbHass paboTa CTYACHTOB BKJIIOYAeT B ce0s BBIMOJHEHHE PA3IUYHOTO poja
3aJlaHui, KOTOpbIE OPUEHTUPOBAHBI Ha Oojiee ry0OKOoe YCBOEGHHE MaTepHualia nu3yyaeMou
mucuuriuiebl.  [lo  kaxaod Teme y4eOHOW JUCHUIUIMHBI CTYACHTaM MpeJjaraetcs
nepevyeHb 3aJaHui JJ1sl CAaMOCTOSITEIbHON PaOOTHI.

K BbImoONHEHUIO 3aaHUM JJISI CAMOCTOSITEILHON PabOThl MPEIBABISIOTCS CICAYIOIINE
TpeOOBaHUs: 3aJlaHusl JOJDKHBI MCTIOJHITHCS CaMOCTOSITEILHO W TPEJCTABISTHCS B
YCTAHOBJICHHBIH CPOK, a TakK)Ke COOTBETCTBOBATh YCTAHOBJICHHBIM TpPEeOOBAHUSM IO
0 OpMIICHHIO.

CryneHTtaMm cienyer:

- PYKOBOJICTBOBAThCS TpPaUKOM CaMOCTOSITENILHOW pabOThl, OMpeAelieHHbIM pabdoueil
IporpaMMOi JUCLUUIUINHBIL;

- BBIIOJHATH BCE IUIAHOBBIE  3aJaHUsA, BbIJABAEMbIE IMPENOJaBaTENEM  JJIS
CaMOCTOSITEJILHOTO BBITIOJTHEHUS, U pa30UpaTh HA CEMUHApPaX U KOHCYJIbTAIUSIX HESICHBIC
BOIIPOCHI;

- UCIIOJIB30BaTh NPU MOATOTOBKE HOPMATUBHBIE JOKYMEHTHl YHHBEPCUTETA, 2 MMEHHO,
MOJIO)KEHHUE O HAITMCAHUU MTMChMEHHBIX padoT.

3.1.MeToauyecKue peKOMeHIAUH 110 padoTe C JIUTEPATYPOIii.

JIrobass ¢gopma camMOCTOSTEIBHOM pPabOTHl CTyAeHTa (MOATOTOBKA K CEMHHAPCKOMY
3aHIATHIO, HAIMMCAHUE JCCEe, KypCOBOM paboOThI, MOKIaZa W T.N.) HAYMHACTCS C WU3YYCHUS
COOTBETCTBYIOILIEH JINTEPATYPHI.

K kaxmnoi Tteme y4eOHOM IUCHMIUIMHBI IOA00paHa OCHOBHAas M JOTOJHHUTEIIbHAS
JTUTEpaTypa, KOTopas ykazaHa B COOTBETCTBYIOIIEM pasjielie pabodeil mporpaMmal.
OcHoBHas UTEpaTypa - 3T0 yUeOHUKU U yueOHBIE TOCOOUS.

JlomonHUTENbHAS JUTEpaTypa - O3TO MOHOrpaguu, COOPHHKHM HAy4YHBIX TPY/IOB,
KYpPHaAJIbHbIC U Ta3€THBIC CTAaTbH, PA3JIUYHbIE CIIPABOYHMKH, SHIUMKIIONEIUN, UHTECPHET
peCypChl.

Pexomenpanum cTyieHTy:

BBEIOpaHHYI0O MOHOTpadUI0 WM CTAaThlO IEIECO00pa3HO BHUMATEIHLHO MPOCMOTpPETh. B
KHUTAX CJIEAYyEeT O3HAKOMMTBCS C OIVIABJICHHEM W HAyYHO-CIPABOYHBIM ammnapaToMm,
MpPOYUTATh AaHHOTAMIO W mpenaucioBue. llemecooOpa3Ho ee MpodMCTaTh, PACCMOTPETH
WUIIOCTpalMy,  TaOMuIbl, JguUarpaMMbl, TPUIOKEHHS. Takoe  MOBEPXHOCTHOE
O3HAKOMJICHUE TMO3BOJIUT y3HATh, KAKWE TJIABbI CIEAYET YMTATh BHUMATEIBHO, a KaKHE
MIPOYUTATH OBICTPO;

- B KHUTE€ WIM XYpPHAJIE, IPUHALJIE)KAIIME CAMOMY CTYACHTY, KIIFOUEBBIE MMO3UIIUU MOKHO
BBIJICISITh MApKepoM WM Jenarh NnoMeTku Ha mnoinsx. [lpu pabore ¢ Murtepuer -
HMCTOYHUKOM I1€JIECO00PA3HO TaKXKE BBIICIISTH BAXKHYIO HH(GOPMAIIUIO;



- €CJIM KHHUTa WM XKypHaJl HE SIBIISIOTCS COOCTBEHHOCTBIO CTYJEHTA, TO IIeJIecO00pa3HO
3alUChIBAaTh HOMEpa CTpPaHMI], KOTOpble MNpPHUBJICKIM BHUMaHuEe. [lo3xke cruemyer
BO3BPATUTHCA K HUM, MEPEUUTATh WIHM NEpenucaTth HyXHyI0 HHpopmaluio. Ouzndeckoe
JEeUCTBHE MO 3aMUCHIBAHUIO MOMOTAET MPOYHO 3aJI0KUTh TAHHYIO0 MH(OpMAILNIO B «OaHK
MaMSITH.

BoinensitoTcst ciaeayroniue BUIbl 3anuceil mpu paboTe ¢ IUTepaTypoi:

KoHcnekT - kpaTkas cxemaTudecKkasl 3aluch OCHOBHOTO COJEp)KaHUS HAy4HOM paOOoTHI.
[lenbto sBNSETCS HE MEPENUChIBAHUE MPOU3BEIACHUS, a BBISIBICHUE €r0 JIOTUKH, CUCTEMBI
JI0Ka3aTeIbCTB, OCHOBHBIX BBIBOJOB. XOPOIIUN KOHCIEKT JIOJDKEH COYETaTh MOJHOTY
U3JIOKEHUS C KPATKOCTBIO.

[{utara - TOUHOE BOCIIPOU3BEACHNE TEKCTA. 3aKJII0UYAETCs B KABBIYKHU. TOYHO yKa3bIBaeTCA
CTpaHUIa UCTOYHUKA.

Te3uchl - KOHUEHTPUPOBAHHOE U3JI0KEHUE OCHOBHBIX TMOJOXKEHUH MPOUYUTAHHOTO
MaTepuana.

AHHOTaIMs - OYeHb KPATKOE W3JIOKEHHUE COJEp)KaHUsl MPOUYUTaHHOU paboThl. Pestome -
HanOoJiee o0IIKe BHIBOJIBI U TTOJIOKEHUS paOOThI, €€ KOHIENTYyalbHbIE UTOTH.

3anucu B TOM WM WMHOW (opMe HE TOJBKO CHOCOOCTBYIOT NMOHUMAHHIO U YCBOCHHIO
U3y4aeMoro Marepuaja, HO U TOMOTalOT BhIpA0aThIBATh HABBIKM SICHOTO W3JIOKCHHS B
MUCBMEHHOM (hopMe TeX WU UHBIX TEOPETUIECKUX BOIIPOCOB.

3.2.MeToauyecKue PeKOMEHIAIUN 0 MOAT0TOBKEe HAYYHOI 0 T0KJIaa

Onnoit u3 opM caMOCTOSTETLHON PabOTHI CTYJEHTA SIBISETCS MOJATOTOBKA HAYYHOTO
JOKJIa1a, JUisi OOCY>KIEHUS €ro Ha MPAaKTUYECKOM (CEMUHAPCKOM) 3aHSTHH.

Llens Hay4yHOTO JOKJIAga - Pa3BUTHE Y CTYACHTOB HABHIKOB AHAJIUTUYECKON pabOTHI ¢
HAy4YHOM JUTEpaTypod, aHalv3a IJUCKYCCHUOHHBIX HAYYHBIX TMO3MUIUMH, apryMeHTaluu
cOOCTBEHHBIX B3IUIA0B. [loIroTOBKAa Hay4YHBIX JOKJIA/IOB Tak)K€ PAa3BUBAET TBOPUECKUUN
MOTEHIIUAJ CTY/ICHTOB.

HayuHblii pokiag TOTOBUTCSA IO PYKOBOACTBOM TpPENOAaBaTeNsl, KOTOPBIM BeAET
MpaKTUYeCKue (CEeMUHAPCKUE) 3aHITHS.

Pexomenmanuu cTyaeHry:

mepen HayajioM paboThl IO HANMCAaHUI0O HAay4yHOro JIOKJIaga COrjlacoBaTh C
npernojaBaTeieM TeMy, CTPYKTYpy, JUTEpaTypy, a TakKe 0OCYIUTh KIIOUEBbIE BOMPOCHI,
KOTOPBIE CIIEYET PACKPBITH B JOKIIAJIE;

- IPEICTaBUTh JIOKJIA] HAYYHOMY PYKOBOJAUTEINIO B MUChbMEHHOM (hopme;

- BBICTYIIUTh HA CEMUHAPCKOM 3aHSTHH C S-/-MUHYTHOW MpE3eHTalel CBOEr0 HAYYHOTO
JOKJIa7a, OTBETUTh Ha BOMPOCHI CTYI€HTOB T'PYIIIIHI.

TpebGoBanus:

- K oopmIleHHIO HaydHOro nokiazna: mpudt - Times New Roman, pasmep mpudra -14,
MEKCTPOUHBIM MHTepBal -1, pazmep mosieil — 2 cM, OoTCTyn B Havaie ab3ana - 1 cw,
dbopMaTupoBaHuEe TO MIMPUHE); JMCTHI JOKIaga CKpEIUIeHbl CKopocmmBareneM. Ha
TUTYJIBHOM JINCTE YKa3bIBAE€TCS HAMMEHOBAaHWE y4eOHOTO 3aBelCHUS, Ha3BaHUE Kadenpsl,
HaMEHOBaHUE TUCLIMIUINHBL, Tema Aoknaaa, PUO cryaeHTa;

- K CTPYKType JAOKjIaja - BBeAeHUE (YKa3blBaeTCsl aKTyaJlbHOCTb, LEIb W 3aJayu),
OCHOBHA$ 4acTh, BBIBOJIbI aBTOPA, CIIUCOK JIUTEPATYPHI (HE MeHEe 5 MO3ULIUA UCTOYHUKOB
Hay4YyHOM JuTEepaTypbl (HayudHble cTaTbu M MoOHOrpaduu). OO0beM COrIacoOBBIBACTCS C
npenoaaBareneM. B koHile paOOThl CTaBUTCS JaTa €€ BBINOJIHEHUS U IMOJIUCHh CTYJEHTA,
BBITIOJTHUBIIIETO padoTy.

OO6u1as oleHKa 3a AOKJIaJ YYUTHIBAET COJEpkKAHUE JIOKIIa/la, €ro MPE3CHTAIUI0, a TaKKe
OTBETHI HA BOIIPOCHL.



3.3.MeToanyeckue peKOMeHIal MU 110 MOATOTOBKe pedeparta

Lenbto HanucaHusi pepepaToB SABISETCS:
- IPUBUTUE  CTYACHTaM HAaBBIKOB  OHUONHOrpaUUecKkoro IMoucka HeoOXOIUMOHN
auTepaTypsl (Ha OyMaXKHBIX HOCUTEISAX, B AJIEKTPOHHOM BU/JIE);
MPUBUTHE CTYJEHTAM HABBIKOB KOMIIAKTHOTO W3JI0)KEHUS MHEHHUSI aBTOPOB M CBOETO
CYXKJICHHSI 110 BEIOPAHHOMY BOIIPOCY B MUCHMEHHOU (hOopMe, HAYYHO TPAMOTHBIM SI3BIKOM
U B XOPOILIEM CTHJIE;
- MpuoOpeTeHne HaBbIKa TPAMOTHOI'O O()OPMIIEHHSI CChUTOK Ha UCIIOIb3yeMble HICTOUYHUKH,
MPaBUJIBHOTO LIMTUPOBAHUS ABTOPCKOI'O TEKCTA;
- BBIIBIICHHME U Pa3BUTHE Y CTY/ACHTA UHTEPECA K ONPENEIECHHON HAyYHON M MPaKTUYECKOM
npoOiemMaTUKe C TeM, YTOObl HCCIEAOBaHHE €€ B JalbHEHIIeM MpoJ0JKaIoCh B
MOJATOTOBKE W HAMMCAHWUU KYPCOBBIX M JUIUIOMHOM paOOThl M JaJdbHEHIIUX HAy4YHBIX
TpyJax.
OcHOBHBIE 3a/1a4U CTYJI€HTa NPU HAMIMCAHUU pedepaTa:
- ¢ MaKCHMAaJIbHOM TMOJHOTOM MCHOJb30BaTh JUTEPATYpPYy IO BHIOpaHHOM Teme (Kak
PEKOMEHyeMYI0, TaK U CAMOCTOSITENIbHO MOAOOPaHHYI0) ISl MPAaBHJIBHOIO MOHUMAaHUS
ABTOPCKOM IMO3ULINY;
- BepHO (0e3 UCKaKeHHs CMBICIIA) MepeIaTh aBTOPCKYIO MO3UIUIO B CBOEH paboTe;
- VSICHUTD JUIsl ce0sl U HM3JI0KUTh MPUUYMHBI CBOETO COTjiacusi (HEeCorjlacus) ¢ TeM WU
MHBIM aBTOPOM IO JJAHHOM mpobiieme.
TpebGoBanus K cofep>KaHUIO:
- MaTepual, UCTOIb30BaHHbIN B pedepare, JOHKEH OTHOCUTCS CTPOTO K BRIOPaHHOM TeMe;
- HEOOXOIMMO M3JI0KUTh OCHOBHBIE aCMEKThI MPOOJIEMbl HE TOJBKO TPaMOTHO, HO U B
COOTBETCTBUM C TOW WJIM MHOM JIOTUKOHN (XPOHOJOTHYECKON, TEMAaTUUECKOU, COOBITHIHOM
U J1p.)
- MIPU U3JI0KEHHUM CIEAYeT CTPYNIUPOBATH HJIEU Pa3HBIX aBTOPOB MO OOIIHOCTH TOYEK
3pEHMS WIM 110 HAYYHBIM IIKOJIAM;
- pedepat TOJIKEH 3aKaHYMBaThCSA MOJABEACHUEM UTOTOB MIPOBEAECHHOMN
UCCIIEIOBATENbCKON PaOOThI: COAEPKATh KPAaTKUIl aHAIN3-000CHOBAHHE MPEUMYIIIECTB
TOW TOYKH 3PCHUS IO PACCMATPUBAEMOMY BOIPOCY, C KOTOPOU BBI cosinaapHBI.
Crpykrypa pedepara.
1. TuTyNnbHBIN JIUCT.
Ha TuTynbHOM nHMCTE yKa3blBaeTCd HAMMEHOBAHHE Y4Ye€OHOTO 3aBENICHUS, Ha3BaHUE
Kadeapbl, HaUMEHOBAaHUE IUCHUIUIMHBL, Tema pedepara, ®UO ctynmenta, ®UO wu
JOJKHOCTD IMPOBEPUBILIETO MTPENoAaBaTes;
2. OrnaBieHwue.
OrnaBnenue - 92TO TUIaH pedepara, B KOTOPOM KaXKIOMY pa3Aeily JOJDKEH
COOTBETCTBOBATH HOMEP CTPAHMIIBI, HA KOTOPOW OH HAXOJIUTCS.
3. Tekcr pedepara.
Texct pedpepara genutcs Ha TPy YaCTH: BBEJACHHE, OCHOBHAS YacTh M 3aKIIOYCHHE.
a) Beenenne - pazmen pedepara, MOCBANIEHHBIN TOCTAHOBKE MPOOJIEMBI, KOTOpas Oyaer
paccMaTpuBaThCs 1 000CHOBAHUIO BEIOOPA TEMBI.
0) OcHOBHasi 4acTh - ATO 3BEHO PabOThI, B KOTOPOM IOCJENOBATEIILHO PACKPHIBAETCS
BbIOpaHHas TeMa. OCHOBHAS YaCTh MOXET OBITh MPE/ICTABICHA KAK IEJIbHBIM TEKCTOM, TaK
U paszneiieHa Ha TiaBbl. llpu HEoOXOAMMOCTH TEKCT pedepara MOKET JOMOJHSITHCS
WUTIOCTpalUAMu, Tabnuiamu, rpadukaMu, HO UMH HE ClieayeT "meperpyxath' TeKCT.
B) 3aKiItoueHue - JaHHBIN pa3zgen pedepara M0KeH ObITh MPEACTaBICH B BUIE BHIBOJOB,
KOTOpPbIE€ TOTOBATCSI HA OCHOBE MOJITOTOBJIEHHOTO TEKCTA. BBIBOJIBI OIKHBI OBITh



KPaTKUMHM M YE€TKUMU. Takke B 3aKIIOYEHUU MOKHO O0O3HAUUTH MPOOJEMBI, KOTOPBIE
"BBICBETUJIMCH" B X0/i€ paboThI HaJ pedepaTom, HO HE OBUIU PACKPBITHI B padoTe.

4. Crnucok UCTOYHUKOB U JIUTEPATYPHI.

B naHHOM crniucke Ha3bIBalOTCS KaK T€ MCTOYHMKH, Ha KOTOPBIE CCHUIAETCS CTYIAEHT IpH
MOATOTOBKE pedepara, TaKk U BCE MHbIE, U3YYEHHBIE UM B CBSI3M C €ro MOArOoTOBKOW. B
pabore JOMKHO OBITh MCIHOJB30BAHO HE MEHee [/ pa3HbIX MCTOYHUKOB. Pabora,
BBINIOJIHEHHAsT C HCIOJb30BAaHUEM Marepuana, COAEP)Kallerocs B OJHOM HAyYHOM
HMCTOYHHUKE, SIBJSIETCSA SIBHBIM IuUlaruatoM MU He mnpuHumaerci. Odopmiienune Crnucka
UCTOYHUKOB M JIUTEPATypbl JOHKHO COOTBETCTBOBATH TpPEOOBAHUSAM, NPHUHITHIM B
YHUBEPCHUTETE.

O0beM U TeXHHUYECKUE TPEOOBAHUSI, PEABIBISIEMbIE K BBHITIOJIHEHUIO pedepara.

O6bem paboThl T0KEH ObITh, KaK MpaBuiio, He MeHee 15 u He 6omnee 20 ctpanuu. Padora
JIOJI’KHA BBITOJIHATHCS Yepe3 OJAMHAPHBIN HHTepBai 14 mpudTom, pazMepbl OCTaBIsIEMbIX
noJieit - 2 cM. CTpaHuULIbl TOJKHBI OBITH TPOHYMEPOBAHBI.

[Ipu uuTHpoBaHUM HEOOXOIUMO COOIIOAATH CIIEAYIOIINE MPaBUIa:

- TEKCT UMUTaThl 3aKJIIOYAeTCsl B KaBbIYKM M TNPUBOJAUTCA O€3 u3MEeHeHu#, 0e3
IPOM3BOJIBHOTO COKpAILEHUS LUTUPYEeMOro ¢parMeHta (MpOIMyCcK CJIOB, MPEII0KEHUN
M ab3a1eB JOMyCKaeTcsl, €CJIM HE BIeUeT UCKaXeHHs BCEro )parMeHTa, u 0003HavaeTcs
MHOTOTOYMEM, KOTOPOE CTAaBUTCS Ha MECTE MPOMyCcKa) U 0€3 UCKaKEHHs CMBICIIA;

- KaXJasi nuTaTa JOJKHA COMPOBOXKIATHCA CCHUIKOM Ha MCTOYHMK, OmOIMorpaduueckoe
OMHMCAHWE KOTOPOrO JIOJDKHO TPHUBOJMUTHCS B COOTBETCTBHH C TMPEIbSBISEMbIMU
TpeOOBaHUSMH.
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1. O6mme nos0KeHUA

Mertoauyeckne  ykazaHusi [0  OCBOCHUIO  JUCHUIUIUHBI  «AJIMUHHUCTPATUBHBIN
MEHE/IKMEHT» aJpECOBaHbl CTYJIEHTaM OYHOW U OYHO-3a04YHOU (PopM OOydeHHUs.
YuyeObupiM maHoM 1o HampaBieHuto noarotoBku  38.03.02. «MeHemxMeHT»
MPEAYCMOTPEHBI CIACAYIONIUE BUIbI 3aHATHM:

- JIGKIUU;

- IPAKTUYECKUE 3aHSITUS;

2.MeToauuecKkue PpeKOMEHJAlMU 1O W3YyYeHHI0 JUCHMILUVIMHBI B TMpolecce
ayIMTOPHBIX 3AHATHH.

2.1. PekoMeHIAIIUM 110 MOATOTOBKE K JIEKIIMOHHBIM 3aHATUAM (TEOpeTHYECKHil KypcC)
N3ydeHnne MUCHMIUIMHBI TPEOYET CUCTEMATUUECKOTO U TOCIIEI0BATEIbHOIO HAKOIJICHUS
3HaHUMU.

CryneHtam He0oOXOAMMO BECTH KOHCIIEKT MPOCIYIIAHHBIX Jekuuil. [lepen odepenHoi
JeKIMerd HeoOX0AUMO TPOCMOTPETh MO KOHCIEKTY MaTepuai npeabiayien gekiuu. [Ipu
3aTPYJHEHUSX B BOCHPHUATHM MaTepuaia CieayeT oOOpaTUThcsi K  OCHOBHBIM
auTepaTypHbIM UcTOYHMKaM. Eciau pasoOpaTbcs B Marepuajne HE yAaloch, TO CIEAyeT
oOpatuThcs K JIEKTOPY (10 Tpaduky ero KOHCYJbTallMi) WJIM K TPErojiaBaTelio Ha
MPAKTUYECKUX 3aHATHUSX.

2.2.PexoMeHIAIIUM 110 MOATOTOBKE K MPAKTUYECKUM (CEMUHAPCKUM) 3aHATHAM
CryneHnram cleayer:

- 03HAKOMHUTBLCSA C 3aJIaHMEM K 3aHSITHIO; OIpPEJeIuTh MPUMEPHBIH 00beM paboOTHI 1O
NOATOTOBKE K HUM; BBIJIEIUTh BOIPOCHI U 3aJa4H, OTBETHI HA KOTOPHIE UIIM BBINIOJHEHHUE U
penieHre 0e3 MpeaBapUTeIbHON MOATOTOBKU HE MPENICTABISAETCS BO3MOKHBIM;

- UMETh B BUJIY U TO, YTO B OMOIMOTEKEe Y4EeOHOro 3aBEJICHHs] HE BCErlla MMEIOTCS B
HAJIMYMU BCE PEKOMEHIOBaHHBIE HICTOYHUKH, UX HEOOXOMMO HANTH 3apaHee.

- IPUHOCUTH C COOOM PEKOMEHJOBAaHHYIO MperojaBaTesieM JUTepaTypy K KOHKPETHOMY
3aHATUIO;

- 10 OYEPEJAHOr0 TMPAKTUYECKOrO0 3aHATHS 10 PEKOMEHJIOBAHHBIM JIUTEPATYPHBIM
UCTOYHUKAM MPOpadoTaTh TEOPETUUECKUIN MaTepuall, COOTBETCTBYIOIIEH TEMbI 3aHSATHUS;

- TIOJIb30BAThCSl TEXHUUYECKUMH CPEACTBAMU OOYUEHUS U AUAAKTUYECKUMHU MaTepHaIaMH,
KOTOPBIMH pacrioiaraet yueOHoe 3aBe/IeHuUE.

- TpU TIOJITOTOBKE K MPAKTUYECKUM 3aHATUSIM CIEAYeT 0053aTeIbHO HCIOJIb30BaTh HE
TOJIBKO JIEKIIMHU, YYEOHYIO JUTEPATypy, HO U HOPMATUBHO-IIPABOBbIE aKThl U MaTEpHUabl
MPaBOIPUMEHHUTEIILHON MPAKTUKHU;

- TEOPETUUYECKUI MaTepual ClIeAyeT COOTHOCUTH C MPABOBBIMU HOPMAaMH, TaK KaK B HHUX
MOTYT OBITh BHECEHBI U3MEHEHHSI, JOTIOTHEHHSI, KOTOPHIE HE BCETJa OTPAXKEHBI B yUeOHOM
JTUTEpaTypE;

- IpY OTBETaxX Ha BOIPOCHI U PEIICHMS 3a7a4 HEOOXOAMMO BHUMATEIBHO MPOYUTATH UX
TEKCT U MOMBITATHCA J1aTh apr'yMEHTUPOBAHHOE OObSICHEHUE ¢ 00s13aTENIbHOM CCHUIKOW Ha
COOTBETCTBYIOIIIYIO TPAaBOBYIO HOPMY;

- B Hayaje 3aHATHM 3aJaTh MPENoJaBaTeNIl0 BOMPOCH MO MaTepHhally, BbI3BaBLIEMY
3aTpyJHEHUS B €ro MNOHUMAHUM M OCBOCHHMM IpPU PEIICHUW 3ajad, 3aJaHHbIX JIs
CaMOCTOSITEJILHOTO PEIICHUS,

-0 XOAYy CEMHHapa JaBaThb KOHKPETHBIE, YETKHE OTBETHI IO CYIIECTBY BOIPOCOB.
CtpykTypa OTBETOB MOXET OBITh Pa3IM4YHON: JMOO BHayaje JEIaeTcs BBIBOJ, a 3aTeM
MPUBOSTCA apryMEHTBI, JIUOO JaeTcsl pa3BEepHYTasl apryMeHTalus NPUHSATOIO PelIeHUs,
Ha OCHOBaHMM KOTOPOM mpenasiaraercsa OTBET. BO3MOXKHBI M HECKOJIBKO BapUaHTOB
OTBETOB, KOTOPHIE TOKHBI OBITh 00OCHOBAHHBI.



- Ha 3aHATHM JIOBOJIMTH KAXKIYIO 3a7a4y 1O OKOHYATEIBHOrO PELICHUS, JEMOHCTPUPOBATH
MOHMMAHHE TMPOBEJCHHOI0 aHallu3a MNPOOJEMHON CHUTyallMd, B Cily4yae 3aTpyAHEHUU
oOpalatbes K MpenogaBaTelto.

CryneHtaMm, TpOMYCTUBIIMM 3aHATHS (HE3aBUCUMO OT TMPUYMH), HE HMEIOIIUe
MUCbMEHHOTO PEIICHUs 3aJa4 WM HE MOATOTOBUBIIMECS K JAHHOMY MPAKTUYECKOMY
3aHATHIO, PEKOMEHYETCA HE MO3KE YEM B 2-HENIEJIbHBIA CPOK SIBUTHCA HA KOHCYJIbTALIUIO
K MPENoJaBaTe/ll0 M OTYUTATHCA IO TeMe, M3ydyaBlIelcs Ha 3aHATUU. CTYyIEHTHI, HE
OTYUTABLIUECS MO KaXJA0W HE MpOopabOTaHHON MMHU Ha 3aHATHSIX TEME K Hadally 3a4€THON
CECCUM, YIYCKAlOT BO3MOXKHOCTh MOJYYHUTh IOJIOXKEHHBIE Oamibl 3a paldoTy B
COOTBETCTBYIOILIEM CEMECTPE.

3.Meronnueckne  peKOMeHJAAUMH MO  BBINOJHEHUI0O  Pa3InyYHbIX  (opm
CaAaMOCTOATEJbHBIX 3a1aHUI

CamocrosiTennbHasi paboTa CTYIEHTOB BKJIIOYAeT B ce€0s BBIMOJHEHHE PA3IUYHOrO poja
3aJlaHui, KOTOpble OPUEHTUPOBAHbBI Ha Oosee TIyOOKOe YCBOGHHE MaTepuaia hu3ydyaeMou
mucuuriuiebl.  [lo  kaxaod Teme y4eOHOW AUCHUIUIMHBI CTyACHTaM IMpejiaraetcs
nepedyeHb 3aIaHui sl CAaMOCTOSITEIbHON PaObOTHI.

K BbImoONHEHUIO 3aaHUM JJISI CAMOCTOSITEILHON PabOThl MPEIBABISIOTCS CICAYIOIINE
TpeOOBaHUs: 3aJlaHusl JOJDKHBI MCTIOJHITHCS CaMOCTOSITEILHO W TPEJCTABISTHCS B
YCTAHOBJICHHBIH CPOK, a TakK)Ke COOTBETCTBOBATh YCTAHOBJICHHBIM TpPEeOOBAHUSM IO
0 OpMIICHHIO.

CryneHTtaMm cienyer:

- PYKOBOJICTBOBATHCS TPaUKOM CaMOCTOSITENILHOW pabOThl, OMpenelieHHbIM padoueil
IporpaMMOi JUCLUUIUINHBIL;

- BBIIOJHATH BCE IUIAHOBBIE  3aJaHUsA, BbIJABAEMbIE IMPENOJaBaTENEM  JJIS
CaMOCTOSITEJILHOTO BBITIOJTHEHUS, U pa30UpaTh HA CEMUHApPaX U KOHCYJIbTAIUSIX HESICHBIC
BOIIPOCHI;

- WUCIIOJIB30BaTh IMPU TMOATOTOBKE HOPMATUBHBIE JOKYMEHTHI YHHUBEPCUTETA, & UMEHHO,
MOJIO)KEHHUE O HAITMCAHUU MTMChMEHHBIX padoT.

3.1.MeToauyecKue peKOMeHIAUH 110 padoTe C JIUTEPATYPOIi.

JIrobass ¢gopma camMOCTOSTEIBHOM pPabOTHl CTyAeHTa (MOATOTOBKA K CEMHHAPCKOMY
3aHITHIO, HAIMMCAHUE ICCE, KypCOBOM pabOThI, MOKIaAa W T.N.) HAUMHAETCA C MU3YyUCHHUS
COOTBETCTBYIOILIEH JINTEPATYPHI.

K kaxmnoi Tteme y4eOHOM IUCHMIUIMHBI IOA00paHa OCHOBHAas M JOTOJHHUTEIIbHAS
JTUTEpaTypa, KOTopas ykazaHa B COOTBETCTBYIOIIEM pasjielie pabodeil mporpaMmal.
OcHoBHas UTEpaTypa - 3T0 yUeOHUKU U yueOHBIE TOCOOUS.

JlomonHUTENbHAS JUTEpaTypa - O3TO MOHOrpaguu, COOPHHKHM HAy4YHBIX TPY/IOB,
KypPHaJIbHbIC U Ta3€THBIC CTATbH, PA3JWYHBIC CIPABOYHUKH, SHUUKIONECAUU, UHTEPHET
peCypChl.

Pexomenpanum cTyieHTy:

BBEIOpaHHYI0O MOHOTpadHUI0 WU CTAaThIO II€IecCO00pa3HO BHUMATEIHHO MPOCMOTPETH. B
KHUTAX CJIEAYyEeT O3HAKOMMTBCS C OIVIABJICHHEM W HAyYHO-CIPABOYHBIM ammnapaToMm,
MPOYUTATh AHHOTALMIO W mpeaucioBue. llemecooOpa3Ho ee MpoduCTaTh, PACCMOTPETH
WUIIOCTpalMy,  TaOMuIbl, JguUarpaMMbl, TPUIOKEHHS. Takoe  MOBEPXHOCTHOE
O3HAKOMJICHUE MO3BOJUT y3HATh, KAKUE TJIaBbl CIEAYET YUTATh BHUMATEJIBHO, a4 KAaKHE
MIPOYUTATH OBICTPO;

- B KHUT€ WIM XYpPHAJIE, IPUHALICKAIIME CAMOMY CTYJCHTY, KIIFOYEBBIE MMO3ULIMU MOKHO
BBIJICISITh MApKepoM WM Jenarh NnoMeTku Ha mnoinsx. [lpu pabore ¢ Murtepuer -
HMCTOYHUKOM I1€JIECO00PA3HO TaKXKE BBIICIISTH BAXKHYIO HH(GOPMAIIUIO;



- €CJIM KHHUIa WIHM XYypHal HE SIBISIOTCS COOCTBEHHOCTBIO CTYJEHTa, TO LIEIecO00pa3Ho
3alUChIBaTh HOMEpa CTpPaHMI], KOTOpble TNpPHUBJICKIM BHUMaHue. [lo3xke cruemyer
BO3BPATUTHCA K HUM, MEPEUUTATh WIHM NEepenucatbh HyXHYI0 nHpopmanuio. duznueckoe
JEeUCTBHE MO 3aMUCHIBAHUIO MOMOTAET MPOYHO 3aJI0KUTh TAaHHYIO0 MH(OpMAINIO B «OaHK
MaMSITH.

BoinensitoTcst ciaeayroniue BUIbl 3anuceil mpu paboTe ¢ IUTepaTypoi:

KoHcnekT - kpaTkas cxemaTudecKkasl 3aluch OCHOBHOTO COJEp)KaHUS HAydHOUM paOOoTHI.
[lenbto sBNAETCS HE MEpPENUChIBAHUE MPOU3BEACHUS, a BBIABICHUE €r0 JIOTUKU, CUCTEMBI
JI0Ka3aTeIbCTB, OCHOBHBIX BBIBOJOB. XOPOIIUN KOHCIEKT JOJDKEH COYETaTh MOJHOTY
U3JIOKEHUS C KPATKOCTBIO.

[{utara - TOUHOE BOCIIPOU3BEACHNE TEKCTA. 3aKJII0UYAETCs B KABBIYKHU. TOYHO yKa3bIBaeTCA
CTpaHUIa UCTOYHUKA.

Te3uchl - KOHUEHTPUPOBAHHOE U3JI0KEHUE OCHOBHBIX TMOJOXKEHUH MPOUYUTAHHOTO
MaTepuana.

AHHOTaIMs - OYeHb KPATKOE W3JIOKEHHUE COJEpkKaHUs MPOUYUTaHHON paboThl. Pesrome -
HanOoJiee o0IIKe BHIBOJIBI U TTOJIOKEHUS paOOThI, €€ KOHIENTYyalbHbIE UTOTH.

3anucu B TOM WM WMHOW (opMe HE TOJBKO CHOCOOCTBYIOT NMOHUMAHHIO U YCBOCHHIO
U3y4aeMoro Marepuaja, HO U TOMOTalOT BhIpA0aThIBATh HABBIKM SICHOTO W3JIOKCHHS B
MUCBMEHHOM (hopMe TeX WU UHBIX TEOPETUIECKUX BOIIPOCOB.

3.2.MeToauyecKue PeKOMEHIAIUN 0 MOAT0TOBKEe HAYYHOI 0 T0KJIaa

Onnoit 3 opM caMOCTOSTENBLHON pabOThI CTYJEHTA SIBISETCS TMOJITOTOBKA HAaYyYHOTO
JOKJIa1a, JUisi OOCY>KIEHUS €ro Ha MPAaKTUYECKOM (CEMUHAPCKOM) 3aHSTHH.

Llens Hay4yHOTO JOKJIAga - Pa3BUTHE Y CTYACHTOB HABHIKOB AHAJIUTUYECKON pabOTHI ¢
HAyYHOM JUTEpaTypod, aHaln3a IJUCKYCCHUOHHBIX HAYYHBIX TMO3MUIUMH, apryMeHTaluu
cOOCTBEHHBIX B3IUIA0B. [loIroTOBKAa Hay4YHBIX JOKJIA/IOB Tak)K€ PAa3BUBAET TBOPUECKUUN
MOTEHIIUAJ CTY/ICHTOB.

HayuHblii pokiag TOTOBUTCSA IO PYKOBOACTBOM TpPENOAaBaTeNsl, KOTOPBIM BeAET
MpaKTUYeCKue (CEeMUHAPCKUE) 3aHITHS.

Pexomenmanuu cTyaeHry:

mepen HayajioM paboThl IO HANMCAaHUI0O HAay4yHOro JIOKJIaga COrjlacoBaTh C
IpernojaBaTeieM TeMy, CTPYKTYpy, JIUTepaTypy, a TakKe 0OCYIUTh KIFOUEBbIE BOMPOCHI,
KOTOPBIE CIIEYET PACKPBITH B JOKIIAJIE;

- IPEICTaBUTh JIOKJIA] HAYYHOMY PYKOBOJAUTEINIO B MUChbMEHHOM (hopme;

- BBICTYIIUTh HA CEMUHAPCKOM 3aHSTHH C 5-/-MUHYTHOW MpE3eHTalMel CBOEr0 HAYYHOTO
JOKJIa7a, OTBETUTh Ha BOMPOCHI CTYI€HTOB T'PYIIIIHI.

TpebGoBanus:

- K oopmIleHHIO HaydHOTro nokiana: mpudt - Times New Roman, pasmep mpudra -14,
MEKCTPOUHBIM MHTepBal -1, pa3mep mosieil — 2 cM, OTCTyn B Havaie ab3ama - 1 cw,
dbopMaTupoBaHuEe TO MIMPUHE); JMCTHI JOKIaga CKpEIUIeHbl CKopocmmBareneM. Ha
TUTYJIBHOM JIUCTE YKA3bIBAETCS HAMMEHOBAaHHUE y4eOHOTO 3aBEJCHUS, Ha3BaHHUE Ka(eaphl,
HaMEHOBaHUE TUCLIMIUINHBL, Tema Aoknaaa, PUO cryaeHTa;

- K CTPYKType JAOKiaja - BBeAeHUE (YKa3blBaeTCsl aKTyaJbHOCTb, LEIb W 3aJayu),
OCHOBHA$l 4acTh, BBIBOJIbI aBTOPA, CIIUCOK JIUTEPATYpPhl (HE MEHEE 5 MO3ULUA UCTOYHUKOB
HAay4YyHOW JuTEepaTypbl (Hay4yHble cTaTbu M MoOHOrpaduu). OO0beM COrIacOBBIBAETCS C
npenoaaBareneM. B koHile paOOThl CTaBUTCS JaTa €€ BBINOJIHEHUS U MOAMNUCH CTY/ACHTA,
BBITIOJTHUBIIIETO padoTy.

OO6u1as oleHKa 3a AOKJIaJ YYUTHIBAET COJEpkKAHUE JIOKIIa/la, €ro MPE3CHTAIUI0, a TaKKe
OTBETHI HA BOIIPOCHL.



3.3.MeToanyeckue peKOMeHIal MU 110 MOATOTOBKe pedeparta

Lenbto HanucaHusi pepepaToB SABISETCS:
- IPUBUTUE  CTYACHTaM HAaBBIKOB OuOIMOrpauueckoro mNOHCKa HEOOXOIUMOM
auTepaTypsl (Ha OyMaXKHBIX HOCUTEISAX, B AJIEKTPOHHOM BU/JIE);
MPUBUTHE CTYJEHTAM HAaBBIKOB KOMIAKTHOTO H3JI0OKEHUS MHEHHUSI aBTOPOB U CBOETO
CYXKJICHHSI TI0 BEIOPAaHHOMY BOIIPOCY B MUCbMEHHOU (hopMe, HAydYHO TPAMOTHBIM SI3bIKOM
U B XOPOILIEM CTHJIE;
- MpuoOpeTeHne HaBbIKa TPAMOTHOI'O O()OPMIIEHHSI CChUTOK Ha UCIIOIb3yeMble HICTOUYHUKH,
MPaBUJIBHOTO LIMTUPOBAHUS ABTOPCKOI'O TEKCTA;
- BBISIBIICHHE U Pa3BUTHE Yy CTYJIEHTA HHTEpECa K ONPEeIeICHHON HayYHOU U MPaKTUYECKOU
npoOiemMaTUKe C TeM, 4TOObl HCCIEAOBaHUE €€ B JalbHEHIIeM MpOoJ0JIKAJIOCh B
MOJATOTOBKE M HANMCAHUM KYPCOBBIX M JUIUIOMHOW palbOThl M MaJbHEHIIMX HAyYHBIX
TpyJax.
OcHOBHBIE 3a/1a4U CTYJI€HTa NPU HAMIMCAHUU pedepaTa:
- ¢ MaKCHUMAaJIbHOM TMOJHOTOM MCHOJIb30BaTh JHMTEPATypy MO BBIOpaHHON TeMe (Kak
PEKOMEHIyeMYI0, TaK U CaMOCTOSITEJIbHO MOJ0OpaHHYIO) ISl MPABUIBHOTO MOHUMAHUS
ABTOPCKOM IMO3ULINY;
- BepHO (0e3 UCKaKeHHs CMBICIIA) MepeIaTh aBTOPCKYIO MO3UIUIO B CBOEH paboTe;
- VSICHUTD JUIsl ce0sl U HM3JI0KUTh MPUUYMHBI CBOETO COTjiacusi (HEeCorjlacus) ¢ TeM WU
WHBIM aBTOPOM TIO JIaHHOM TIpoOJieme.
TpebGoBaHus Kk coepKaHUIO:
- MaTepual, UCTOIb30BaHHbIN B pedepare, JOHKEH OTHOCUTCS CTPOTO K BRIOPaHHOM TeMe;
- He0OXOIMMO M3JI0KUTHh OCHOBHBIE aCMEKThI MPOOJIEMbl HE TOJBKO TPaMOTHO, HO U B
COOTBETCTBUM C TOW WJIM MHOM JIOTHMKOHN (XPOHOJOTHYECKON, TEMAaTHUECKOU, COOBITHIHOM
U J1p.)
- MIPU U3JI0KEHHUM CIEAYeT CTPYNIUPOBATH HJIEU Pa3HBIX aBTOPOB MO OOIIHOCTH TOYEK
3pEHMS WIM 110 HAYYHBIM IIKOJIAM;
- pedepat JOJIKEH 3aKaHYMBaThCSA MOJABEACHUEM UTOTOB MIPOBEAECHHOMN
UCCIIEIOBATENbCKON PaOOThI: COAEPKATh KPAaTKUIl aHAIN3-000CHOBAHHE MPEUMYIIIECTB
TOW TOYKH 3PCHUS IO PACCMATPUBAEMOMY BOIPOCY, C KOTOPOU BBI cosinaapHBI.
Crpykrypa pedepara.
1. TuTyNnbHBIN JIUCT.
Ha TuTynpHOM muCTe yKa3blBaeTCsl HAaWMEHOBAaHWE YYE€OHOTO 3aBEJCHUS, Ha3BaHUE
Kadeapbl, HaMMEHOBaHWE NHUCIMIUIMHBI, Tema pedepata, PUO crynenra, ®UO wu
JOJKHOCTD IMPOBEPUBILIETO MTPENoAaBaTes;
2. OrnaBieHwue.
OrnaBnenue - 92TO TUIaH pedepara, B KOTOPOM KaXKIOMY pa3Aeily JOJDKEH
COOTBETCTBOBATH HOMEP CTPAHMIIBI, HA KOTOPOW OH HAXOJIUTCS.
3. Tekcr pedepara.
Texct pedpepara genutcs Ha TPU YACTH: BBEJICHHE, OCHOBHAS YacTh U 3aKIIOYCHHE.
a) Beenenue - pazmen pedepara, MOCBANIEHHBIN TOCTAHOBKE MPOOJIEMBI, KOTOpas Oyaer
paccMaTpuBaThCs 1 000CHOBAHUIO BEIOOPA TEMBI.
06) OcHOBHasi 4acTh - 3TO 3BEHO PabOTHI, B KOTOPOM IIOCJIE€IOBATEIBHO PACKpPbIBACTCS
BbIOpaHHas Tema. OCHOBHAs YaCTh MOXET OBITh IIPEACTaBICHA KaK LIEJIbHBIM TEKCTOM, TaK
U pasneiieHa Ha maBbl. lIpu HeoOXomaMMOCTH TEKCT pedepara MOXKET HOMOIHATHCS
WUTIOCTpalUAMu, Tabnuiamu, rpadukaMu, HO UMH HE ClieayeT "meperpyxath' TeKCT.
B) 3aKiItoueHue - JaHHBIN pa3zgen pedepara M0KeH ObITh MPEACTaBICH B BUIE BHIBOJOB,
KOTOpPbIE€ TOTOBATCSI HA OCHOBE MOJITOTOBJIEHHOTO TEKCTA. BBIBOJIBI TOKHBI OBITh



KpaTKUMHM M YEeTKUMHU. Takke B 3aKIIOYEHUU MOXKHO O0O3HAUUTh IPOOJIEMBI, KOTOpPbHIE
"BBICBETUJIMCH" B X0/i€ paboThI HaJ pedepaTom, HO HE OBUIU PACKPBITHI B padoTe.

4. Cnucok UCTOYHUKOB U JIUTEPATYPHI.

B naHHOM crniucke Ha3bIBalOTCS KaK T€ MCTOYHMKH, Ha KOTOPBIE CCHUIAETCS CTYIAEHT IpH
MOATrOTOBKE pedepara, Tak M BCE MHbIE, U3YUYEHHBIE UM B CBSI3M C €ro MOJArOTOBKOW. B
pabore JOMKHO OBITh MCIHOJB30BAHO HE MEHee [/ pa3HbIX MCTOYHUKOB. Pabora,
BBINIOJIHEHHAsT C HCIOJb30BAaHUEM Marepuana, COAEP)Kallerocs B OJHOM HAyYHOM
HMCTOYHHUKE, SIBJSIETCSA SIBHBIM IuUlaruatoM MU He mnpuHumaerci. Odopmiienune Crnucka
UCTOYHUKOB M JIUTEPATypbl JOHKHO COOTBETCTBOBATH TpPEOOBAHUSAM, NPHUHITHIM B
YHUBEPCHUTETE.

O0beM U TeXHHUYECKUE TPEeOOBaHUsI, IPEABSIBIsIEMbIE K BBIIOJHEHUIO pedepara.

O6bem paboThl T0KEH ObITh, KaK MpaBuiio, He MeHee 15 u He 6omnee 20 ctpanuu. Padora
JI0JI’KHA BBITOJIHATHCS Yepe3 OJAMHAPHBIN uHTepBal 14 mpudTom, pazMepbl OCTaBISIEMbIX
noJieit - 2 cM. CTpaHuULIbl TOJKHBI OBITH TPOHYMEPOBAHBI.

[Ipu uuTHpOBaHMU HEOOXOIUMO COOJIOATH CIIEYIOIINE MPaBUIa:

- TEKCT UMUTaThl 3aKJIIOYaeTcsi B KaBbIUKM M TpHUBOAUTCA O€3 u3MeHeHu#, 0e3
IIPOM3BOJILHOTO COKpAILlEHUS LUTUPYEeMOro (parMeHTta (MpOMyCcK CIIOB, NPEII0KEHUN
M ab3a1eB JOMyCKaeTcsl, €CJIM He BIeUeT UCKaKeHHs BCEro )parMeHTa, u 0003HavyaeTcs
MHOTOTOYMEM, KOTOPOE CTABUTCSI HA MECTE IMPOIYyCKa) U 0€3 NCKAKEHUS CMbICTIA;

- KaXJas nuTaTa JOJKHA COMPOBOXKIATHCS CCHUIKOW Ha MCTOYHUK, OuOImorpaduyeckoe
OMHMCAHWE KOTOPOrO JIOJDKHO TPHUBOJMUTHCS B COOTBETCTBHH C TMPEIbSBISEMbIMU
TpeOOBaHUSMH.
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1. O6mme nos0KeHUA

Metoauyeckue yKa3aHus 1o OCBOEHHUIO JCHUTLIMHBI «be3onacHocTh
KU3ZHEACATEILHOCTU» aJPECOBAHBI CTYJAEHTAM OYHOM M OYHO-3a04HOU (opMm OOydeHUsI.
VYuyeOupiM 1aHoM 1o  HampaBieHuto noarotoBku  38.03.02.  «MeHemxMeHT»
MPEAYCMOTPEHBI CIACAYIONIUE BUIbI 3aHATHM:

- JIGKIUU;

- IPAKTUYECKUE 3aHSITUS;

2.MeToauueckue peKOMEHJAUMHM MO0 M3YyYeHHI0 JUCUMIUIMHBI B Tpolecce
ayIMTOPHBIX 3AHATHH.

2.1. PexkoMeHIAIIUM 110 MOATOTOBKE K JIEKIIMOHHBIM 3aHATHAM (TeOpeTHYECKHd Kypc)
N3ydeHnne MUCHMIUIMHBI TPEOYET CUCTEMATUUECKOTO U TOCIIEI0BATEIbHOIO HAKOIJICHUS
3HaHUMU.

CrynentaMm HeoOXOJAMMO BECTH KOHCIIEKT MPOCIyIIaHHBIX Jiekiuid. [lepen ouepemHoit
JeKIeld HeoOX0AUMO MPOCMOTPETh MO KOHCIEKTY MaTepuai npeabiayen aekiuu. [pu
3aTPYJHEHUSX B BOCHPHUATUM MaTepualia CleayeT oOpaTUTbCS K  OCHOBHBIM
TuTEepaTypHbIM HCTOUYHHMKaM. Eciu pazoOpaThcs B MaTepuayie HE YIaloCh, TO CIEAYyeT
oOpatuThcsi K JIEKTOpYy (1Mo rpaduky ero KOHCYJbTallMi) WM K MpernojaBaTeliio Ha
MPAKTUYECKUX 3aHATHUSX.

2.2.PexoMeHIAIIUM 1O MOATOTOBKE K MPAKTHYECKUM (CEMUHAPCKUM) 3aHATHSIIM
CryneHnram cleayer:

- 03HAKOMHUTBLCSA C 3aJlaHMEM K 3aHSITHIO; ONMPEACIIUTh NMPUMEPHBIM 00beM paboThI MO
NOATOTOBKE K HUM; BBIJIEIUThH BOIPOCHI U 33/1a4M, OTBETHI HA KOTOPHIE UJIM BBIIIOJHEHHUE U
penieHre 0e3 MpeaBapUTeIbHON MOATOTOBKU HE MPENICTABISAETCS BO3MOKHBIM;

- UMETh B BUJY U TO, YTO B OMOIMOTEKE y4yeOHOro 3aBeJCHHUS HE BCErJa MMEIOTCS B
HAJIMYWHU BCE PEKOMEHIOBaHHBIE HCTOYHUKHU, UX HEOOXOUMMO HANTH 3apaHee.

- IPUHOCUTH C COOOM PEKOMEHJOBAaHHYIO MpENoaBaTeieM JUTEPATYypy K KOHKPETHOMY
3aHATUIO;

- 10 OYEPEJAHOr0 TMPAKTUYECKOrO0 3aHATHS 10 PEKOMEHJIOBAHHBIM JIUTEPATYPHBIM
MUCTOYHUKAM MPOpad0TaTh TEOPETHUECKUI MaTEpHall, COOTBETCTBYIOIIEH TEMbI 3aHSTHS;

- TIOJIb30BAThCSl TEXHUYECKUMH CPEACTBAMU OOYUEHHUS U AUJAAKTHYECKUMHU MaTephalaMH,
KOTOPBIMH pacrioiaraet yueOHoe 3aBe/IeHuUE.

- TpU TIOJITOTOBKE K MPAKTUYECKUM 3aHATHUSIM CIEAyeT 0053aTelbHO HCIONIb30BaTh HE
TOJIBKO JIEKIINH, YYEOHYIO JUTEPATYpPy, HO U HOPMATHUBHO-IIPABOBHIE AKTHI U MaTepHAabl
MPaBOIPUMEHHUTEIILHON MPAKTUKHU;

- TEOPETUUYECKUI MaTepuall CIeayeT COOTHOCHTh C TPAaBOBBIMU HOPMaMH, TaK Kak B HUX
MOTYT OBITh BHECEHBI U3MEHEHHSI, JOTIOTHEHHS, KOTOPhIE HE BCETJ]a OTPAKEHbI B y4eOHOU
JTUTEpaTypE;

- IIpY OTBETaxX Ha BOIPOCHI M PEIICHUA 3aJlad HEOOXOJMMO BHUMATEJIBHO MPOYUTATH HX
TEKCT U MOMbITAThCA J1aTh apryMEHTUPOBAHHOE OOBSICHEHHE C 00s13aTEIbHON CCHUIKOM Ha
COOTBETCTBYIOIIIYIO TPAaBOBYIO HOPMY;

- B Hayaje 3aHATHM 3aJaTh MPENOJaBaTENI0 BOMPOCHI IO MaTepuanly, BbI3BaBLIEMY
3aTpyJHEHUS B €ro MOHUMAHUM W OCBOCHHMM IMpPU PEIICHUH 3ajad, 3aJaHHbIX JIs
CaMOCTOSITEJILHOTO PEIICHUS,

-0 XOAYy CEMHHapa JaBaThb KOHKPETHBIE, YETKHE OTBETHI IO CYIIECTBY BOIPOCOB.
CtpykTypa OTBETOB MOXET OBITh Pa3IM4YHON: JMOO BHayaje JEIaeTcs BBIBOJ, a 3aTeM
MPUBOASTCA apryMEHTBI, JIUOO JaeTcs pa3BepHyTas apryMEHTAIUsl MPUHSITOTO pPElIeHUs,
Ha OCHOBaHMM KOTOPOM mpenasiaraercsi OTBET. BO3MOXKHBI M HECKOJIBKO BapUaHTOB
OTBETOB, KOTOPHIE TOKHBI OBITh 00OCHOBAHHBI.



- Ha 3aHATHM JIOBOJIUTH KAXKIYIO 3a7a4y 1O OKOHYATEIBbHOTO PEIICHUs, JEMOHCTPUPOBATh
MOHMMAHHE TMPOBEJCHHOIO aHalu3a MPOOJEMHON CHUTyallMd, B Cily4yae 3aTpyAHEHUU
oOpalatbes K MpenogaBaTelto.

CryneHtaMm, TpOMYCTUBIIMM 3aHATHS (HE3aBUCUMO OT TMPUYMH), HE HMEIOIIUe
MUCbMEHHOTO PEIICHUs 3aJa4 WM HE MOATOTOBUBIIMECS K JAHHOMY MPAKTUYECKOMY
3aHATHIO, PEKOMEHAYETCA HE MO3KE YEM B 2-HEJEJIbHBIA CPOK SIBUTHCA HA KOHCYJIbTALIUIO
K MPENoJaBaTe/Il0 U OTYUTATHCA IO TeMe, M3ydaBlielcs Ha 3aHATUU. CTYIEHTHI, HE
OTYUTABLIUECS MO KaXJA0W HE MpOopabOTaHHON MMHU Ha 3aHATHSIX TEME K Hadally 3a4€THON
CECCUM, YINYCKAlOT BO3MOXKHOCTh MOJYYUTh I[OJIOXKEHHBIE Oamibl 3a paldoTy B
COOTBETCTBYIOILIEM CEMECTPE.

3.Meronnueckne  peKOMeHJAAUMH MO  BBINOJHEHUI0O  Pa3InyYHbIX  (opm
CaAaMOCTOATEJbHBIX 3a1aHUI

CamocrosiTennbHasi paboTa CTYIEHTOB BKJIIOYAeT B ce€0s BBIMOJHEHHE PA3IUYHOrO poja
3aJlaHui, KOTOpbIE OPUEHTUPOBAHBI Ha OoJjiee rIyOOKOe YCBOEGHHE MaTepHualia nu3y4yaeMou
mucuuriuiebl.  [lo  kaxaod Teme y4eOHOW AUCHUIUIMHBI CTyACHTaM IMpejiaraetcs
nepedyeHb 3aIaHui sl CAaMOCTOSITEIbHON PaObOTHI.

K BbImoONHEHUIO 3aaHUM JJISI CAMOCTOSITEILHON PabOThl MPEIBABISIOTCS CICAYIOIINE
TpeOOBaHUs: 3aJlaHusl JOJDKHBI MCTIOJHITHCS CaMOCTOSITEILHO W TPEJCTABISTHCS B
YCTAHOBJICHHBIH CPOK, a TakK)Ke COOTBETCTBOBATh YCTAHOBJICHHBIM TpPEeOOBAHUSM IO
0 OpMIICHHIO.

CryneHTtaMm cienyer:

- PYKOBOJICTBOBATHCS TPaUKOM CaMOCTOSITENILHOW pabOThl, OMpenelieHHbIM padoueil
IporpaMMOi JUCLUUIUINHBIL;

- BBIIOJHATH BCE IUIAHOBBIE  3aJaHUsA, BbIJABAEMbIE IMPENOJaBaTENEM  JJIS
CaMOCTOSITEJILHOTO BBITIOJHEHUS, U Pa30UpaTh Ha CEMUHAPAX U KOHCYJIbTAIUSAX HESICHBIC
BOIIPOCHI;

- WUCIIOJIB30BaTh IMPU TMOATOTOBKE HOPMATUBHBIE JOKYMEHTHI YHHUBEPCUTETA, & UMEHHO,
MOJIO)KEHHUE O HAITMCAHUU MTMChMEHHBIX padoT.

3.1.MeToauyecKue peKOMeHIAUH 110 padoTe C JIUTEPATYPOIii.

JIrobass ¢gopma camMOCTOSTEIBHOM pPabOTHl CTyAeHTa (MOATOTOBKA K CEMHHAPCKOMY
3aHITHIO, HAIMMCAHUE ICCE, KypCOBOM pabOThI, MOKIaAa W T.N.) HAUMHAETCA C MU3YyUCHHUS
COOTBETCTBYIOILIEH JINTEPATYPHI.

K kaxnoi Tteme y4eOHOM IUCHMIUIMHBI IOJ00paHa OCHOBHAs M JOTOJHHUTEIIbHAS
IuTEepaTypa, KOTopas yKkazaHa B COOTBETCTBYIOILIEM pa3fese paboyel mporpaMmel.
OcHoBHas UTEpaTypa - 3T0 yUeOHUKH U yueOHBIE TOCOOUS.

JlomonHUTENbHAS JUTEpaTypa - O3TO MOHOrpaguu, COOPHHKHM HAyYHBIX TpPY/IOB,
KypPHaJIbHbICE U Ta3€THBIC CTAaTbH, PA3JIUYHBIC CIIPABOYHUKH, DHUMKIONEAUN, WHTEPHET
peCypChl.

Pexomenpanum cTyieHTy:

BBEIOpaHHYI0O MOHOTpadHUI0 WM CTAThIO IIEJIECO00pa3HO BHUMATEIHLHO MPOCMOTPETh. B
KHUTAX CJIEAYyEeT O3HAKOMMTBCS C OIVIABJICHHEM W HAyYHO-CIIPABOYHBIM amNaparoM,
MPOYUTATh AaHHOTAIMIO W TpenucioBue. llemecooOpa3HoO ee MPOIUCTaTh, PACCMOTPETH
WUIIOCTpalMy,  TaOMuUbl, JuarpaMMbl, MPUIOXKEHHS. Takoe  MOBEPXHOCTHOE
O3HAKOMJICHUE MO3BOJIUT y3HATh, KAKUE TJIaBbl CIEAYET YATATh BHUMATEIBHO, a KaKHE
MIPOYUTATH OBICTPO;

- B KHUTE€ WIM XYpPHAJIE, IPUHALJIE)KAIIME CAMOMY CTYACHTY, KIIFOUEBBIE MMO3UIIUU MOKHO
BBIJICISITh MApKepoM WM Jenarh NnoMeTku Ha mnoinsx. [lpu pabore ¢ Murtepuer -
HMCTOYHUKOM I1€JIECO00PA3HO TaKKE BBIACIATH BAXKHYIO HH(OpPMAILINIO;



- €CJIM KHHUTa WM XKypHaJl HE SIBIISIOTCS COOCTBEHHOCTBIO CTYJEHTA, TO IIeJIecO00pa3HO
3alUChIBaTh HOMEpa CTpPaHMI], KOTOpble TNPHUBJICKIM BHUMaHue. [lo3xe cruemyer
BO3BPATUTHCA K HUM, MEPEUUTATh WIHM NEepenucatbh HyXHYI0 nHpopmanuio. duznueckoe
JEeUCTBHE MO 3aMUCHIBAHUIO MOMOTAET MPOYHO 3aJI0KUTh TAaHHYIO0 MH(OpMAINIO B «OaHK
MaMSITH.

BoinensitoTcst cneayroniue BUIbl 3auceit mpu paboTe C IUTepaTypoi:

KoncnekT - kpaTkas cxeMaTH4ecKasi 3aluch OCHOBHOI'O COJIEpXaHUsS HAy4YHOW padOTHI.
[lenbto sBNSAETCS HE MEPENUCHIBAHUE MPOU3BEACHUS, a BBISBICHUE €r0 JIOTUKH, CUCTEMBI
JTI0Ka3aTeIbCTB, OCHOBHBIX BBIBOJOB. XOPOIIMNA KOHCIEKT JOHKEH COYeTaTh IMOJTHOTY
U3JIOKEHUS C KPATKOCTBIO.

[{utata - TOUHOE BOCIIPOU3BEACHUE TEKCTA. 3aKIIOUYAETCS B KaBBIYKHU. TOYHO yKa3bIBa€TCA
CTpaHUIa UCTOYHUKA.

Te3uchl - KOHUEHTPUPOBAHHOE U3JI0KEHUE OCHOBHBIX TMOJOXKEHUH MPOUYUTAHHOTO
MaTepuana.

AHHOTaIMs - OYeHb KPATKOE W3JIOKEHHUE COJEp)KaHUsl MPOUYUTaHHOU paboThl. Pestome -
HanOoJiee o0IIKe BHIBOJIBI U TIOJIOKEHUS pa0OThI, €€ KOHIENTYyalbHbIE UTOTH.

3anucu B TOM WM MHOM (opMe HE TOJIBKO CIHOCOOCTBYIOT NMOHUMAHHIO U YCBOCHHIO
U3y4aeMoro marepuaja, HO U MOMOTalT BbIpA0aThIBaTh HABBIKM SCHOTO HW3JIOKCHHS B
MUCBMEHHOM (hopMe TeX WU UHBIX TEOPETUIECKUX BOIIPOCOB.

3.2.MeToauyecKue PeKOMEHIAIUN 0 MOAT0TOBKEe HAYYHOI 0 T0KJIaa

Onuoit 3 (opM CaMOCTOSITEIBHOW PabOTHI CTYACHTA SBISETCS MOJATOTOBKA HAYYHOTO
JOKJIaz1a, UIsl OOCYKJIEHUS €ro Ha MPAKTUYECKOM (CEMUHAPCKOM) 3aHSATHH.

Llens Hay4yHOTO JOKIAJa - Pa3BUTHE Yy CTYACHTOB HABHIKOB AHAIUTUYECKON paboOTHI ¢
HAyYHOM JUTEpaTypod, aHalv3a JUCKYCCHOHHBIX HAYYHBIX TO3MIMH, apryMeHTaluu
cOoOCTBEHHBIX B3IUIA0B. [loroToBKa Hay4YHBIX JOKJIA/IOB Tak)K€ Pa3BUBAET TBOPUECKUUH
MOTEHIIUAJ CTY/ICHTOB.

HayuHblii pokiag TOTOBUTCSA IO PYKOBOACTBOM TpPENOAaBaTeNsl, KOTOPBIM BeAET
MpaKTUYeCKue (CEeMUHAPCKUE) 3aHITHS.

Pexomenmanuu cTyaeHry:

nepen HadajgoM palbOThl 1O HAMMCAHWIO HAYyYHOTO JIOKJIaJa COIJIacoBaTh C
IpernojaBaTeieM TeMy, CTPYKTYpy, JUTEpaTypy, a TakKe O0O0CYIUTh KIFOUYEBbIE BOIPOCHI,
KOTOPBIE CIIEYET PACKPBITH B JOKIIAJIE;

- IPEICTaBUTh JIOKJIA] HAYYHOMY PYKOBOJAUTEINIO B MUChbMEHHOM (hopme;

- BBICTYIIUTh HA CEMUHAPCKOM 3aHSTHH C 5-/-MUHYTHOW MpE3eHTalMel CBOEr0 HAYYHOTO
JOKJIa7a, OTBETUTh Ha BOMPOCHI CTYI€HTOB T'PYIIIIHI.

TpebGoBanus:

- K oopmIleHHIO HaydHOro nokiazna: mpudt - Times New Roman, pasmep mpudra -14,
MEKCTPOUHBIM MHTepBal -1, pa3mep mosieil — 2 cM, OTCTyn B Havaie ab3ama - 1 cw,
dbopMaTupoBaHuEe TO MIMPUHE); JMCTHI JOKIaga CKpEIUIeHbl CKopocmmBareneM. Ha
TUTYJIBHOM JINCTE YKa3bIBAE€TCS HAMMEHOBAaHWE y4eOHOTO 3aBelCHUS, Ha3BaHUE Kadenpsl,
HaMEHOBaHUE TUCLIMIUINHBL, Tema Aoknaaa, PUO cryaeHTa;

- K CTPYKType JAoKjiaja - BBeAcHUE (YKa3bIBa€TCA aKTyallbHOCThb, 1LI€JIb WU 3a/1aui),
OCHOBHA$ 4acTh, BBIBOJIbI aBTOPA, CIIUCOK JINTEPATYPhl (HE MeHEe 5 MO3ULIUA UCTOYHUKOB
Hay4YyHOW JuTepaTypbl (HayuHble cTaTbu U MoHorpaduu). OO0bBEM COTJIaCOBBIBACTCS C
npenoaaBateneM. B koHile paOOThl CTaBUTCS JaTa €€ BBINOJIHEHUS W MOJANKCH CTYJICHTA,
BBITIOJTHUBIIIETO padoTy.

OO6u1as oleHKa 3a AOKJIaJ YYUTHIBAET COJEpkKAHUE JIOKIIa/la, €ro MPE3CHTAIUI0, a TaKKe
OTBETHI HA BOIIPOCHL.



3.3.MeToanyeckue peKOMeHIaMU 110 NOATOTOBKe pedepara

Lenbto HanucaHusi pepepaToB SABISETCS:
- IPUBUTUE  CTYACHTaM HAaBBIKOB OuOIMOrpauueckoro mNOHCKa HEOOXOIUMOM
auTepaTypsl (Ha OyMaXKHBIX HOCUTEISAX, B AJIEKTPOHHOM BU/JIE);
MPUBUTHE CTYJEHTAM HABBIKOB KOMIIAKTHOTO W3JI0)KEHUS MHEHHUSI aBTOPOB M CBOETO
CYXKJICHHSI TI0 BBHIOPAaHHOMY BOIPOCY B MUCHMEHHOU (hopMe, HAYYHO TPAMOTHBIM SI3BIKOM
U B XOPOILIEM CTHJIE;
- MpuoOpeTeHNe HaBbIKa TPAMOTHOI'0 O()OPMIIEHHS CChUIOK Ha MCMOJIb3yEeMble UCTOYHUKH,
MPaBUJIBHOTO LIMTUPOBAHUS ABTOPCKOI'O TEKCTA;
- BBIIBIICHHE U PA3BUTHE Y CTYJIEHTA UHTEPECA K ONPEIEIEHHON HayYHOU U MPAKTUYECKON
npoOiemMaTUKe C TeM, 4TOObl HCCIEAOBaHUE €€ B JajbHEHIIEeM MpOoJ0JDKAJIOCh B
MOJATOTOBKE M HANMCAHUM KYPCOBBIX M JUIUIOMHOM paOOThl M MAIbHEHIINX HAy4YHBIX
TpyJax.
OcHOBHBIE 3a/1a4U CTYJI€HTa NPU HAMIMCAHUU pedepaTa:
- ¢ MaKCHMAaJIbHOM TMOJHOTOM MCHOJb30BaTh JUTEPATypy IO BbIOpaHHOM Teme (Kak
PEKOMEHIyeMYI0, TaK U CaMOCTOSITEJIbHO MOJOOPaHHYIO) JUIsl MPABUIBHOTO MOHUMAaHUS
ABTOPCKOM IMO3ULINY;
- BepHO (0e3 UCKaKeHHs CMBICIIA) MepeIaTh aBTOPCKYIO MO3UIUIO B CBOEH paboTe;
- VSICHUTD JUIsl ce0sl U HM3JI0KUTh MPUUYMHBI CBOETO COTjiacusi (HEeCorjlacus) ¢ TeM WU
MHBIM aBTOPOM IO JJAHHOM mpobiieme.
TpebGoBaHus Kk coepKaHUIO:
- MaTepual, UCTOJIb30BaHHbIN B pedepare, JOHKEH OTHOCUTCS CTPOTO K BRIOPaHHOM TeMe;
- HEOOXOIMMO M3JI0KUTh OCHOBHBIE aCMEKThI MPOOJIEMbl HE TOJBKO TPaMOTHO, HO U B
COOTBETCTBUM C TOW WUJIM MHOM JIOTMKOHN (XPOHOJIOTHYECKON, TEMATHUECKOU, COOBITUIHOM
U J1p.)
- MIPU U3JI0KEHHUM CIEAYeT CTPYNIUPOBATh HJIEU Pa3HbIX aBTOPOB MO OOIIHOCTH TOYEK
3pEHMS WIM 110 HAYYHBIM IIKOJIAM;
- pedepat TOJIKEH 3aKaHYMBaThCSA MOJABEACHUEM UTOTOB MIPOBEAECHHOMN
UCCIIEIOBATEIbCKON PaOOThI: COAEPKATh KPAaTKUIl aHAIN3-000CHOBAHHE MPEUMYIIIECTB
TOW TOYKH 3PCHUS IO PACCMATPUBAEMOMY BOIPOCY, C KOTOPOU BBI cosinaapHBI.
Crpykrypa pedepara.
1. TuTyNnbHBIN JIUCT.
Ha TuTynbHOM nHMCTE yKa3blBaeTCd HAMMEHOBAHHE Y4Ye€OHOTO 3aBENICHUS, Ha3BaHUE
Kadeapbl, HaUMEHOBAaHUE IUCHUIUIMHBL, Tema pedepara, ®UO ctynmenta, ®UO wu
JOJKHOCTD IMPOBEPUBILIETO MTPENoAaBaTes;
2. OrnaBieHwue.
OrnaBnenue - 92TO TUIaH pedepara, B KOTOPOM KaXKIOMY pa3Aeily JOJDKEH
COOTBETCTBOBATH HOMEP CTPAHMIIBI, HA KOTOPOW OH HAXOJIUTCS.
3. Tekcr pedepara.
Texct pedepara genutcs Ha TPU YACTH: BBEJACHHE, OCHOBHAS YaCTh U 3aKIIOYCHHE.
a) Beenenne - pazmen pedepara, MOCBANIEHHBIN MTOCTAHOBKE MPOOJIEMbI, KOTOpas OyaeT
paccMaTpuBaThCs 1 000CHOBAHUIO BEIOOPA TEMBI.
06) OcHOBHasi 4acTh - 3TO 3BEHO PabOTHI, B KOTOPOM IIOCJIE€IOBATEILHO PACKpPbIBACTCS
BbIOpaHHas Tema. OCHOBHAs 4YacTh MOXKET OBITh IIPEACTaBICHA KaK LIEJIbHBIM TEKCTOM, TaK
U pasneiieHa Ha TiaBbl. [Ipu HeoOXoIUMOCTH TEKCT pedepara MOXKET HOMOIHATHCS
WUTIOCTpalUAMu, Tabnuiamu, rpadukaMu, HO UMH HE ClieayeT "meperpyxath' TeKCT.
B) 3aKiItoueHHe - JaHHBIN pazgen pedepara 10omKeH ObITh MPEACTaBICH B BUJE BHIBOJIOB,
KOTOpPbIE€ TOTOBATCSI HA OCHOBE MOJITOTOBJIEHHOTO TEKCTA. BBHIBOIBI JOJIKHBI ObITh



KPaTKUMHM M YE€TKUMU. Takke B 3aKIIOYEHUU MOKHO O0O3HAUUTH MPOOJEMBI, KOTOPBIE
"BBICBETUJIMCH" B X0/i€ paboThI HaJ pedepaTtom, HO HE OBUIM PACKPBITHI B padoTe.

4. Crnucok UCTOYHUKOB U JIUTEPATYPHI.

B naHHOM crnucke Ha3bIBAIOTCS KaK T€ MCTOYHUKH, HA KOTOPBIE CCBHUIAETCS CTYAEHT MpU
MOATrOTOBKE pedepara, Tak U BCE MHbIE, U3YUEHHBbIE UM B CBSI3M C €ro MOJArOTOBKOW. B
paboTe [OJDKHO OBITh HCIIOJIB30BAHO HE MeHee [ pa3HbIX HCTOYHUKOB. Pabora,
BBINIOJIHEHHAs C MHCIOJBb30BAHUEM MaTepuana, COJEp)Kallerocs B OJHOM HAayyHOM
HUCTOYHUKE, SIBISIETCA SIBHBIM IUlaruaroM U He npuHumaetcs. Odopmienne Cnucka
MCTOYHUKOB M JIUTEPATYpbl JOJKHO COOTBETCTBOBAaTH TPEeOOBAaHUAM, MPUHATHIM B
YHUBEPCHUTETE.

O0beM U TeXHHUYEeCKUE TPeOOBaHUSI, MPEIBABISIEMbIE K BBITIOJIHEHUIO pedepara.

O6bem paboThl T0KEH ObITh, KaK MpaBuiio, He MeHee 15 u He 6omnee 20 ctpanuu. Padora
JIOJI’KHA BBITOJIHATHCS Yepe3 OJAMHAPHBIN HHTepBai 14 mpudTom, pazMepbl OCTaBIsIEMbIX
noJieit - 2 cM. CTpaHuULIbl TOJKHBI OBITH TPOHYMEPOBAHBI.

[Ipu uuTHpOBaHMU HEOOXOIUMO COOJIOATH CIIEYIOIINE MPaBUIa:

- TEKCT UMUTaThl 3aKJIIOYAeTCsl B KaBbIYKM M TNPUBOJAUTCA O€3 u3MEeHeHu#, 0e3
IPOM3BOJILHOTO COKpAILIEHUS LUTUPYEMOro ¢parMeHnta (MpOIycK CIOB, MPEII0KEeHUN
M ab3aneB JOMyCKaeTcsl, €CJIM He BIeUeT UCKaXeHHs BCero pparMeHTa, u 0603Havaercs
MHOTOTOYMEM, KOTOPOE CTAaBUTCSI HA MECTE MPOITyCcKa) U 0€3 NCKAKEHUS CMbICTIA;

- KaXJasi nuTaTa JOJKHA COMPOBOXKIATHCA CCHUIKOM Ha MCTOYHMK, OmOIMorpaduueckoe
OMHMCAHWE KOTOPOrO JIOJDKHO TPHUBOJMUTHCS B COOTBETCTBHH C TMPEIbSBISEMbIMU
TpeOOBaHUSMH.
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1. O6mme nos0KeHUA

Metoauyeckue yKazaHus 1O OCBOCHHUIO JUCHUIUIMHBI  «busHec-mnaHupoBaHue»
aJpeCcOBaHbl CTYJEHTaM OYHOW U OYHO-3a04YHOU (hopM 0OydeHHUs.

YuyeObupiM maHoM 1o HampaBieHuto noarotoBku  38.03.02. «MeHemxMeHT»
MPEAYCMOTPEHBI CIACAYIONIUE BUIbI 3aHATHM:

- JIGKIUU;

- IPAKTUYECKUE 3aHSITUS;

2.MeToauuecKkue PpeKOMEHJAlMU 1O W3YyYeHHI0 JUCHMILUVIMHBI B TMpolecce
ayIMTOPHBIX 3AHATHH.

2.1. PekoMeHIAIIUM 110 MOATOTOBKE K JIEKIIMOHHBLIM 3aHATHAM (TeOpeTUYeCKUIl KYpC)
N3ydeHnne MUCHMIUIMHBI TPEOYET CUCTEMATUUECKOTO U TOCIIEI0BATEIbHOIO HAKOIJICHUS
3HaHUMU.

CrynentaMm HeoOXOAMMO BECTH KOHCIIEKT MPOCITYHIAHHBIX Jekuuid. Ilepen oudepemnoi
JeKIMeld HeoOX0AUMO TPOCMOTPETh MO KOHCMIEKTY MaTepuai npeabiayent nexkiuu. [Ipu
3aTPYJHEHUSX B BOCHPHUSATHM MaTepuayia CcleyeT oOpaTUThCsl K  OCHOBHBIM
TuTepaTypHbIM UcTOYHMKaM. Eciau pasoOpaThcs B marepuajie HE YIaloch, TO CIEAyeT
oOpatuThcsi K JIEKTOPY (Mo rpaduKy €ro KOHCYJbTallMi) WJIM K MPENojaBaTeliio Ha
MPAKTUYECKUX 3aHATHUSX.

2.2.PexoMeHIAIIUM 110 MOATOTOBKE K MPAKTUYECKUM (CEMUHAPCKUM) 3aHATHAM
CryneHnram cleayer:

- 03HAKOMHUTBLCSA C 3aJIaHMEM K 3aHSITHIO; OIpPEJeIuTh MPUMEPHBIH 00beM paboOTHI 1O
NOATOTOBKE K HUM; BBIJEIUTH BONPOCHI M 33/1a4M, OTBETHl HA KOTOPBIE MU BHITIOTHEHUE U
penieHre 0e3 MpeaBapUTeIbHON MOATOTOBKU HE MPENICTABISAETCS BO3MOKHBIM;

- UMETh B BUJIY U TO, YTO B OMOIMOTEKEe Y4EeOHOro 3aBEJICHHs] HE BCErlla MMEIOTCS B
HAJIMYMU BCE PEKOMEHIOBaHHBIE HCTOYHUKHU, UX HEOOXOUMMO HANTH 3apaHee.

- IPUHOCUTH C COOOM PEKOMEHIOBaHHYIO IMperoaaBaTelieM JUTepaTypy K KOHKPETHOMY
3aHATUIO;

- 10 OYEPEJAHOr0 TMPAKTUYECKOrO0 3aHATHS 10 PEKOMEHJIOBAHHBIM JIUTEPATYPHBIM
UCTOYHUKAM MPOpadoTaTh TEOPETUUECKUIN MaTepuall, COOTBETCTBYIOIIEH TEMbI 3aHATHUS;

- TIOJIb30BAThCSI TEXHUYECKUMH CPEACTBAMHU OOYUEHHS U JUAAKTUYECKUMU MaTepHaIaMH,
KOTOPBIMH pacrioiaraet yueOHoe 3aBe/IeHuUE.

- TpU TIOJITOTOBKE K MPAKTUYECKUM 3aHATUSIM CIEAYeT 0053aTeIbHO HCIOJIb30BaTh HE
TOJIBKO JIEKIIMHU, YY€OHYIO JUTEPATypy, HO U HOPMATHUBHO-IIPABOBBIE AKThl U MaTEpHUabl
MPaBOIPUMEHHUTEIILHON MPAKTUKHU;

- TEOPETUUYECKUI MaTepual CIeQyeT COOTHOCHUTh C IPAaBOBBIMM HOPMAaMH, TaK KaK B HHUX
MOTYT OBITh BHECEHBI U3MEHEHUSI, JOTIOTHEHHS, KOTOPhIE HE BCETJ]a OTPAKEHbI B y4eOHOU
JTUTEpaTypE;

- TIPY OTBETaxX Ha BOMPOCHI M PEHICHHS 3a/a4 HEOOXOJAMMO BHUMATEIHHO MPOYUTATh UX
TEKCT U MOMNBITAThCA J1aTh apryMEHTUPOBAHHOE OOBSICHEHUE C 00s13aTENIbHON CCHUIKOW Ha
COOTBETCTBYIOIIIYIO TPAaBOBYIO HOPMY;

- B Hayaje 3aHsATUM 3aJlaThb NPENOoJaBaTeNl0 BOIMPOCHI MO MaTepually, BbI3BaBIIEMY
3aTpYJHEHUS B €ro MOHMMAaHUM W OCBOEHUU IMPU PEIICHUM 3a7ay, 3aJaHHbIX s
CaMOCTOSITEJILHOTO PEIICHUS,

-0 XOAYy CEMHHapa JaBaThb KOHKPETHBIE, YETKHE OTBETHl MO CYIIECTBY BOIPOCOB.
CtpykTypa OTBETOB MOXET OBITh Pa3IM4YHON: JMOO BHayaje JEIaeTcs BBIBOJ, a 3aTeM
MPUBOASTCA apryMEHTBI, JIUOO JaeTcs pa3BepHyTas apryMEHTAIUsl MPUHSITOTO pPElIeHUs,
Ha OCHOBaHWU KOTOPOM mpenjaraercs OTBET. BO3MOXKHBI M HECKOJBKO BapUAHTOB
OTBETOB, KOTOPHIE TOKHBI OBITh 00OCHOBAHHBI.



- Ha 3aHATHUM JOBOJAUTH KAXAYIO 33/1a4y JO OKOHYATEIBHOI'O PEUICHHUS, IEMOHCTPUPOBATH
MOHUMAaHHE MPOBEJCHHOIO aHajau3a MpOOJIEMHOW CHUTyalluu, B Clydae 3aTpyJHEHHM
oOpalatbes K MpenogaBaTelto.

CryneHtaMm, TpOMYCTUBIIMM 3aHATHS (HE3aBUCUMO OT TMPUYMH), HE HMEIOIIUe
MMCbMEHHOTO PEIeHUs 3a7a4 WIM HE MOJTOTOBUBIIMECS K JAaHHOMY MPAKTUUYECKOMY
3aHATHIO, PEKOMEHAYETCA HE MO3KE YEM B 2-HEJIEJbHBIA CPOK SIBUTHCS HA KOHCYJIBTALIUIO
K MPENoJaBaTeNl0 M OTYUTATHCA IO TeMe, W3ydaBllehcss Ha 3aHsaTUU. CTyIEeHTHI, HE
OTYUTABUIMECS MO KaXAO0W HE MPOpadOTaHHON MMH Ha 3aHATHSAX TEME K Hayaly 3a4€THON
CECCUM, YNYCKalOT BO3MOXKHOCTh TIOJYYHUTh I[IOJIOXKEHHBIE Oayuibl 3a paldoTy B
COOTBETCTBYIOILIEM CEMECTPE.

3.Meronnueckne  peKOMeHJAAUMH MO  BBINOJHEHUI0O  Pa3InyYHbIX  (opm
CaMOCTOATENbHBIX 3aJaHUI

CamocrosiTennbHasi paboTa CTYIEHTOB BKJIIOYAeT B ce€0s BBIMOJHEHHE PA3IUYHOrO poja
3aJlaHui, KOTOpbIE OPUEHTUPOBAHBI Ha OoJjiee rIyOOKOe YCBOEGHHE MaTepHualia nu3y4yaeMou
mucuuriuiebl.  [lo  kaxaod Teme y4eOHOW AUCHUIUIMHBI CTyACHTaM IMpejiaraetcs
nepedyeHb 3aIaHui sl CAaMOCTOSITEIbHON PaObOTHI.

K BbImoONHEHUIO 3aaHUM JJISI CAMOCTOSITEILHON PabOThl MPEIBABISIOTCS CICAYIOIINE
TpeOOBaHUs: 3aJlaHusl JOJDKHBI MCTIOJHITHCS CaMOCTOSITEILHO W TPEJCTABISTHCS B
YCTAHOBJICHHBIH CPOK, a TakK)Ke COOTBETCTBOBATh YCTAHOBJICHHBIM TpPEeOOBAHUSM IO
0(OpMIICHHIO.

CryneHTtaMm cienyer:

- PYKOBOJICTBOBATHCS TPaUKOM CaMOCTOSITENILHOW pabOThl, OMpenelieHHbIM padoueil
IporpaMMOi JUCLUUIUINHBIL;

- BBIOJNHATH BCE IUIAHOBBIE  3aJaHUS, BbIJABaE€Mble IpenojaBaTeleM IS
CaMOCTOSITEJILHOTO BBITIOJHEHUS, U pa30upaTh HA CEMUHAPAaX U KOHCYJbTAlUSIX HESICHbBIC
BOIIPOCHI;

- WUCIIOJIB30BaTh IMPU TMOATOTOBKE HOPMATUBHBIE JOKYMEHTHI YHHUBEPCUTETA, & UMEHHO,
MOJIO)KEHHUE O HAITMCAHUU MTMChMEHHBIX padoT.

3.1.MeToauyecKue peKOMeHIAUH 110 padoTe C JIUTEPATYPOIii.

JIrobass dopma caMoCTOSATETbHON pPabOTHI CTyAeHTa (IMOArOTOBKA K CEMHUHAPCKOMY
3aHITHIO, HAIMMCAHUE ICCE, KypCOBOM pabOThHI, NOKIA[a W T.I.) HAYMHACTCS C U3Yy4YEHUs
COOTBETCTBYIOILIEH JINTEPATYPHI.

K kaxmnoi Tteme y4eOHOM IUCHMIUIMHBI IOA00paHa OCHOBHAas M JOTOJHHUTEIIbHAS
JTUTEpaTypa, KOTopas ykazaHa B COOTBETCTBYIOIIEM pasjielie pabodeil mporpaMmal.
OcHoBHas UTEpaTypa - 3T0 yUeOHUKU U y4eOHBIE TOCOOUS.

JlomonHUTENbHAS JUTEpaTypa - O3TO MOHOrpaguu, COOPHHKHM HAy4YHBIX TPY/IOB,
KYpHAJIbHbIE W Ta3€THHIE CTaTbU, PA3JIUYHBIC CIPABOYHUKH, SHIMKIONEANH, UHTEPHET
peCypChl.

Pexomenanuu cTyeHTY:

BBEIOpaHHYI0O MOHOTpadUI0 WU CTaThlO IEJIECO00pa3HO BHUMATEIHLHO MPOCMOTpPETh. B
KHUTAaX CJIEQyeT O3HAKOMHTBLCS C OIJIABJICHUEM W HAy4YHO-CIIPABOYHBIM alIapaToM,
MpPOYUTATh AaHHOTAMIO W mpenaucioBue. llemecooOpa3Ho ee MpodMCTaTh, PACCMOTPETH
WUIIOCTpalMy,  TaOMuIbl, JguUarpaMMbl, TPUIOKEHHS. Takoe  MOBEPXHOCTHOE
O03HAKOMJICHUE IO3BOJIUT y3HATh, KAKUE IJIaBbl CIEAYET UYUTATh BHUMATEIbHO, & KaKHE
MIPOYUTATH OBICTPO;

- B KHUI'€ WIH XypHaje, NPUHAJJIeKAIIUE cCaMOMY CTYACHTY, KIIFOUEBbIE MO3UIUA MOMKHO
BBIJICISITh MApKepoM WM Jenarh NnoMeTku Ha mnoinsx. [lpu pabore ¢ Murtepuer -
HMCTOYHUKOM I1€JIECO00PA3HO TAaKKE BBIACIATH BAXKHYIO HH(OPMAILINIO;



- €CJIM KHHUTa WIHM XypHal He SBISAIOTCS COOCTBEHHOCTBIO CTYAEHTa, TO LIEIECO00pa3HO
3alUChIBATh HOMEpa CTpPaHMI], KOTOpble TNpHUBJICKIM BHHUMaHue. Ilo3xke craexyer
BO3BPATUTLCA K HUM, MEPEUUTATh WIM MEpenucarh HykHYI0 uHpopmaiuw. dusndyeckoe
JEeUCTBHE MO 3aMMCHIBAHUIO MOMOTAET MPOYHO 3aJI0KUTh JIAaHHYI0 MH(pOpMaIHIO B «OaHK
MaMSITH.

BoinensitoTcst ciaeayroniue BUIbl 3anuceil mpu paboTe ¢ IUTepaTypoi:

KoHcnekT - kpaTkas cxeMmaruueckasi 3aluch OCHOBHOTO COJICp>KaHMSI HAy4HOU paOOoTHI.
[lenbto sABNIAETCS HE MEPENUCHIBAHUE MPOU3BEACHUS, a BBISIBICHUE €TI0 JIOTHKU, CUCTEMBI
JI0Ka3aTeIbCTB, OCHOBHBIX BBIBOJOB. XOPOIIUN KOHCIEKT JOJDKEH COYEeTaTh MOJIHOTY
U3JIOKEHUS C KPATKOCTBIO.

[{utara - TOUHOE BOCIIPOU3BEACHNE TEKCTA. 3aKJII0UYAETCs B KABBIYKHU. TOYHO yKa3bIBaeTCA
CTpaHUIA UCTOYHHUKA.

Te3uchl - KOHUEHTPUPOBAHHOE U3JI0KEHUE OCHOBHBIX TMOJOXKEHUH MPOUYUTAHHOTO
MaTepuana.

AHHOTaIMs - OYeHb KPATKOE W3JIOKEHHUE COJEp)KaHUsl MPOUYUTaHHOU paboThl. Pestome -
HanOoJiee o0IIKe BHIBOJIBI U TTOJIOKEHUS paOOThI, €€ KOHIENTYyalbHbIE UTOTH.

3anucu B TOW WM MHOW (opMe HE TOJBKO CIOCOOCTBYIOT NMOHUMAHHUIO W YCBOCHUIO
U3y4aeMoro MaTrepuasa, HO U TOMOTalT BbIpa0aThIBATh HABBIKM SICHOTO HW3JIOKEHUS B
MUCBMEHHOM (hopMe TeX WU UHBIX TEOPETUIECKUX BOIIPOCOB.

3.2.MeToauyecKue PeKOMEHIAIUN 0 MOAT0TOBKEe HAYYHOI 0 T0KJIaa

Onnoit 3 (opM CaMOCTOSITETLHON PabOTHI CTYJEHTA SIBIISCTCS TMOJATOTOBKA HAYYHOTO
JOKJIa1a, JUisi OOCY>KIEHUS €ro Ha MPAaKTUYECKOM (CEMUHAPCKOM) 3aHSTHH.

Llens Hay4yHOTO JOKJIAga - Pa3BUTHE Y CTYACHTOB HABHIKOB AHAJIUTUYECKON pabOTHI ¢
HAyYHOM JUTEpaTypod, aHalu3a ITUCKYCCHUOHHBIX HAYYHBIX MO3MUIMH, apryMeHTaluu
cOOCTBEHHBIX B3IUIA0B. [loroTOBKa Hay4YHBIX JOKJIA/IOB Tak)K€ PAa3BUBAET TBOPUECKUU
MOTEHIIUAJ CTY/ICHTOB.

HayuHblii pokiag TOTOBUTCSA IO PYKOBOACTBOM TpPENOAaBaTeNsl, KOTOPBIM BeAET
MpaKTUYeCKue (CEeMUHAPCKUE) 3aHITHS.

Pexomenmanuu cTyaeHry:

nmepen HayajioM paboThl 1O HAMHCAaHUIO HAay4yHOro JIOKJaja CcorjacoBaTh C
IpernojaBaTeieM TeMy, CTPYKTYPY, JTUTEPATYPY, a TakkKe 0OCYAUTh KIIOUYEBbIE BOMPOCHI,
KOTOPBIE CIIEYET PACKPBITH B JOKIIAJIE;

- IPEICTaBUTh JIOKJIA] HAYYHOMY PYKOBOJAUTEINIO B MUChbMEHHOM (hopme;

- BBICTYIIUTh HA CEMUHAPCKOM 3aHSTHH C 5-/-MUHYTHOW MpE3eHTalMel CBOEr0 HAYYHOTO
JOKJIa7a, OTBETUTh Ha BOMPOCHI CTYI€HTOB T'PYIIIIHI.

TpebGoBanus:

- K oopmIleHHIO HaydHOro nokiazna: mpudt - Times New Roman, pasmep mpudra -14,
MEKCTPOUHBIM MHTepBal -1, pazmep mosieil — 2 cM, OTCTyn B Havaiue ab3ama - 1 cw,
dbopMaTupoBaHuEe TO MIMPUHE); JMCTHI JOKIaga CKpEIUIeHbl CKopocmmBareneM. Ha
TUTYJIBHOM JINCTE YKa3bIBAE€TCS HAMMEHOBAaHWE y4eOHOTO 3aBelCHUS, Ha3BaHUE Kadenpsl,
HaMEHOBaHUE JUCLHMILINHBL, TeMa aoknana, PUO cryaeHTa;

- K CTPYKType JAoKjiaja - BBeAcHUE (YKa3bIBa€TCA aKTyallbHOCThb, 1LI€JIb WU 3a/1aui),
OCHOBHA$ 4acTh, BBIBOJIbI aBTOPA, CIIUCOK JINTEPATYPhl (HE MeHEe 5 MO3ULIUA UCTOYHUKOB
Hay4YyHOW JuTepaTypbl (HayuHble cTaTbu U MoHorpaduu). OO0bBEM COTJIaCOBBIBACTCS C
npenoaaBareneM. B koHile paOOThl CTaBUTCS JaTa €€ BBINOJIHEHUS W MOJIUCH CTYJEHTA,
BBITIOJTHUBIIIETO padoTy.

OO6u1as oleHKa 3a AOKJIaJ YYUTHIBAET COJEpkKAHUE JIOKIIa/la, €ro MPE3CHTAIUI0, a TaKKe
OTBETHI HA BOIIPOCHL.



3.3.MeToanyeckue peKOMeHIaMU 110 OATOTOBKe pedepara

Lenbto HanucaHusi pepepaToB SABISETCS:
- IPUBUTUE  CTYACHTaM HAaBBIKOB OuOIMOrpauueckoro mNOHCKa HEOOXOIUMOM
auTepaTypsl (Ha OyMaXKHBIX HOCUTEISAX, B AJIEKTPOHHOM BU/JIE);
MPUBUTHE CTYJEHTAM HABBIKOB KOMIIAKTHOTO W3JI0)KEHUS MHEHHUSI aBTOPOB M CBOETO
CYXKJIGHHsI TI0O BHIOpPAaHHOMY BOIMPOCY B MUCHMEHHOU (hOopMe, HAYYHO TPAMOTHBIM  SI3bIKOM
U B XOPOILIEM CTHJIE;
- MpuoOpeTeHne HaBbIKa TPAMOTHOI'O O()OPMIIEHHSI CChUTOK Ha UCIIOIb3yeMble HICTOUYHUKH,
MPaBUJIBHOTO LIMTUPOBAHUS ABTOPCKOI'O TEKCTA;
- BBIIBJICHHME U Pa3BUTHE Yy CTYJIEHTa UHTEPECA K ONPENEIEHHON HAyYHOW U MPaKTUYEeCKOU
npoOiemMaTUKe C TeM, 4TOObl HCCIEAOBaHUE €€ B JajbHEHIIEeM MpOoJ0JDKAJIOCh B
MOJATOTOBKE M HANMCAHUM KYPCOBBIX M JUIUIOMHOM paOOThl M MAIbHEHIINX HAy4YHBIX
TpyJax.
OcHOBHBIE 3a/1a4U CTYJI€HTa NPU HAMIMCAHUU pedepaTa:
- ¢ MaKCHMAaJIbHOM TMOJHOTOM MCHOJb30BaTh JUTEPATYpPYy IO BHIOpaHHOM Teme (Kak
PEKOMEHIyeMYI0, TaK U CaMOCTOSITEJIbHO MOAOOPaHHYI0) ISl MPAaBUJIBHOTO MOHUMAaHUs
ABTOPCKOM IMO3ULINY;
- BepHO (0e3 UCKaKeHHs CMBICIIA) MepeIaTh aBTOPCKYIO MO3UIUIO B CBOEH paboTe;
- VSICHUTD JUIsl ce0sl U M3JI0KUTh MPUYMHBI CBOETO corjlacus (HECOrjacus) ¢ TeM WIH
MHBIM aBTOPOM IO JJAHHOM mpobiieme.
TpebGoBaHus Kk coepKaHUIO:
- MaTepual, UCTOIb30BaHHbIN B pedepare, JOHKEH OTHOCUTCS CTPOTO K BRIOPaHHOM TeMe;
- HEOOXOIMMO M3JI0KUTh OCHOBHBIE aCMEKThI MPOOJIEMbl HE TOJBKO TPaMOTHO, HO U B
COOTBETCTBUM C TOW WJIM MHOM JIOTUKOHN (XPOHOJOTHYECKON, TEMAaTUUECKOU, COOBITHIHOM
U J1p.)
- MIPU U3JI0KEHUM CIEAYeT CTPYNIUPOBATh HJIEU Pa3HBIX aBTOPOB MO OOIIHOCTH TOYEK
3pEHMS WIM 110 HAYYHBIM IIKOJIAM;
- pedepat TOJIKEH 3aKaHYMBaThCSA MOJABEACHUEM UTOTOB MIPOBEAECHHOMN
UCCIIEIOBATENbCKON PaOOThI: COAEPKATh KPAaTKUIl aHAIN3-000CHOBAHHE MPEUMYIIIECTB
TOW TOYKH 3PCHUS IO PACCMATPUBAEMOMY BOIPOCY, C KOTOPOU BBI cosinaapHBI.
Crpykrypa pedepara.
1. TuTyNnbHBIN JIUCT.
Ha TuTynbHOM nucTe yKa3blBaeTCs HAaWMEHOBAaHWE YYEOHOTO 3aBEJCHUS, Ha3BaHUE
Kadeapbl, HaWMMEHOBaHWE NUCIUIUTUHBI, Tema pedepata, ®PUO crymenrta, ®UO u
JOJKHOCTD IMPOBEPUBILIETO MTPENoAaBaTes;
2. OrnaBieHwue.
OrnaBnenue - 92TO TUIaH pedepara, B KOTOPOM KaXKIOMY pa3Aeily JOJDKEH
COOTBETCTBOBATH HOMEP CTPAHMIIBI, HA KOTOPOW OH HAXOJIUTCS.
3. Tekcr pedepara.
Texct pedepara genutcs Ha TPU YACTH: BBEJICHHE, OCHOBHAS YaCcTh U 3aKIIOYCHHE.
a) Beenenue - pazmen pedepara, MOCBANIEHHBIN TOCTAHOBKE MPOOJIEMBI, KOTOpas Oyaer
paccMaTpuBaThCs 1 000CHOBAHUIO BEIOOPA TEMBI.
06) OcHOBHasi 4acTh - 3TO 3BEHO PabOTHI, B KOTOPOM IIOCJIE€IOBATEIBHO PACKPBIBACTCS
BbIOpaHHas TeMa. OCHOBHAs YaCTh MOXET OBITh MPEICTABICHA KaK 1IEJIbHBIM TEKCTOM, TaK
U paszneiieHa Ha TaBbl. [Ipy HEOOXOAMMOCTH TEKCT pedepaTa MOMKET JOMOJHSITHCS
WUTIOCTpalUAMU, TaOnuIaMu, rpadukamMu, HO MU HE CIeAyeT "meperpyxarh’ TEKCT.
B) 3aKiItoueHue - JaHHBIN pa3zgen pedepara M0KeH ObITh MPEACTaBICH B BUIE BHIBOJOB,
KOTOpPbIE€ TOTOBATCSI HA OCHOBE MOJITOTOBJIEHHOTO TEKCTA. BBIBOJIBI TOKHBI OBITh



KPaTKUMHM M YE€TKUMU. Takke B 3aKIIOYEHUU MOKHO O0O3HAUUTH MPOOJEMBI, KOTOPBIE
"BBICBETWJIMCH" B X0/i€ paboThl HaJ pedepaTom, HO HE OBLIIU PACKPBITHI B padoTe.

4. Crnucok UCTOYHUKOB U JIUTEPATYPHI.

B naHHOM cnHcke Ha3bIBAIOTCS KaK T€ MCTOYHMKH, HA KOTOPBIE CChUIAETCS CTYAEHT MpHU
MOATOTOBKE pedepara, Tak M BCE MHbIE, U3YUEHHbIE UM B CBSI3M C €ro MOJArOTOBKOH. B
pabore [OJDKHO OBITh HCIOJB30BAHO HE MeEHee [ pa3HbIX HCTOYHHMKOB. Pabora,
BBINIOJIHEHHAs C MHCIOJb30BAaHUEM MaTepuaja, CoJepiKallerocss B OJHOM Hay4YHOM
HUCTOYHUKE, SIBISETCSA SIBHBIM IularuatoM u He mnpuHumaercs. Ocdopmienne Crucka
MCTOYHUKOB M JIUTEPATypbl JOJKHO COOTBETCTBOBAaTH TPEOOBAaHMSIM, TPUHATHIM B
YHUBEPCHUTETE.

O0beM U TeXHHUYEeCKUE TPeOOBaHUSI, MPEIBABISIEMbIE K BBITIOJIHEHUIO pedepara.

O6bem paboThl T0KEH ObITh, KaK MpaBuiio, He MeHee 15 u He 6omnee 20 ctpanuu. Padora
JIOJI’KHA BBITOJIHATHCS Yepe3 OJAMHAPHBIN HHTepBai 14 mpudTom, pazMepbl OCTaBIsIEMbIX
noJieit - 2 cM. CTpaHuULIbl TOJKHBI OBITH TPOHYMEPOBAHBI.

[Ipu uuTHpOBaHMU HEOOXOIUMO COOJIOATH CIIEYIOIINE MPaBUIa:

- TEKCT UMUTaThl 3aKJIIOYAeTCsl B KaBbIYKM M TNPUBOJAUTCA O€3 u3MEeHeHu#, 0e3
IPOM3BOJIBHOTO COKpAILEHUS LUTUPYEeMOro ¢parMeHta (MpOIMyCcK CJIOB, MPEII0KEHUN
M ab3a1eB JOMyCKaeTcsl, €CJIM HE BIeUeT UCKaXeHHs BCEro )parMeHTa, u 0003HavaeTcs
MHOTOTOYMEM, KOTOPOE CTABUTCS HA MECTE MPOIYyCKa) U 0€3 UCKAKEHUS CMbICTIA;

- KaXJas nuTaTa JOoJKHA COMPOBOXKAATHCS CCHUIKOW HA MCTOYHUK, OuOIMorpaduyeckoe
OMKMCAHWE KOTOPOrO JIOKHO TMPHUBOAMTHCS B COOTBETCTBHUU C TMPEIbSABISIEMBIMU
TpeOOBaHUSMH.
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1. O6mme nos0KeHUA

Metoauyeckne ykazaHUsi 1O OCBOCHHMIO JUCHHUIUIMHBI  «byXxrantepckuil yuer»
aJpeCcOBaHbl CTYJEHTaM OYHOW U OYHO-3a04YHOU (hopM 0OydeHHUs.

YuyeOupiM 1aHoM 1o HampaBieHuto noarotoBku  38.03.02.  «MeHemKMeHT»
MPEAYCMOTPEHBI CIACAYIONIUE BUIbI 3aHATHM:

- JIGKIUU;

- IPAKTUYECKUE 3aHSITUS;

2.MeToauuecKkue PpeKOMEHJAlMU 1O W3YyYeHHI0 JUCHMILUVIMHBI B TMpolecce
ayIMTOPHBIX 3AHATHH.

2.1. PekoMeHIAIIUM 110 MOATOTOBKE K JIEKIIMOHHBIM 3aHATUAM (TEOpeTHYECKHil KypcC)
N3ydeHnne MUCHMIUIMHBI TPEOYET CUCTEMATUUECKOTO U TOCIIEI0BATEIbHOIO HAKOIJICHUS
3HaHUMU.

CrynentaMm HeoOXOAMMO BECTH KOHCIIEKT MPOCITYHIAHHBIX Jekuuid. Ilepen oudepemnon
JeKIMeld HeoOX0AUMO TPOCMOTPETh MO KOHCMIEKTY MaTepuai npeabiayent nexkiuu. [Ipu
3aTPYJHEHUSX B BOCHPHUSATHM MaTepuayia CcleyeT oOpaTUThCsl K  OCHOBHBIM
TuTepaTypHbIM UcTOYHMKaM. Eciau pasoOpaThcs B marepuajie HE YIaloch, TO CIEAyeT
oOpatuThcsi K JIEKTOPY (Mo rpaduKy €ro KOHCYJbTallMi) WJIM K MPENojaBaTeliio Ha
MPAKTUYECKUX 3aHATHUSX.

2.2.PexoMeHIAIIUM 110 MOATOTOBKE K MPAKTUYECKUM (CEMUHAPCKUM) 3aHATHAM
CryneHnram cleayer:

- 03HAKOMHUTBLCSA C 3aJIaHMEM K 3aHSITHIO; OIpPEJeIuTh MPUMEPHBIH 00beM paboOTHI 1O
NOATOTOBKE K HUM; BBIJIEIUTH BOMPOCHI U 3aJa4M, OTBETHI HA KOTOPHIE UIIN BBINIOJHEHHUE U
penieHre 0e3 MpeaBapUTeIbHON MOATOTOBKU HE MPENICTABISAETCS BO3MOKHBIM;

- UMETh B BUJIY U TO, YTO B OMOIMOTEKEe Y4EeOHOro 3aBEJICHHs] HE BCErlla MMEIOTCS B
HAJIMYMU BCE PEKOMEHIOBaHHBIE HCTOYHUKHU, UX HEOOXOUMMO HANTH 3apaHee.

- IPUHOCUTH C COOOM PEKOMEHIOBaHHYIO IMperoaaBaTelieM JUTepaTypy K KOHKPETHOMY
3aHATUIO;

- 10 OYEPEJAHOr0 TMPAKTUYECKOrO0 3aHATHS 10 PEKOMEHJIOBAHHBIM JIUTEPATYPHBIM
UCTOYHUKAM MPOpadoTaTh TEOPETUUECKUIN MaTepuall, COOTBETCTBYIOIIEH TEMbI 3aHATHUS;

- TIOJIb30BAThCSl TEXHUYECKUMH CPEACTBAMU OOYUEHHS U JUAAKTUYECKUMHU MaTepHUalaMu,
KOTOPBIMH pacrioiaraet yueOHoe 3aBe/IeHuUE.

- TpU TIOJITOTOBKE K MPAKTUYECKUM 3aHATUSIM CIEAYeT 0053aTeIbHO HCIOJIb30BaTh HE
TOJIBKO JIEKIIMHU, YY€OHYIO JUTEPATypy, HO U HOPMATHUBHO-IIPABOBBIE AKThl U MaTEpHUabl
MPaBOIPUMEHHUTEIILHON MPAKTUKHU;

- TEOPETUUYECKUI MaTepual CIeAyeT COOTHOCUTh C MPABOBBIMU HOPMaMH, TaK KaK B HUX
MOTYT OBITh BHECEHBI U3MEHEHUSI, JOTIOTHEHHS, KOTOPhIE HE BCETJ]a OTPAKEHbI B y4eOHOU
JTUTEpaTypE;

- TIPY OTBETaxX Ha BOMPOCHI M PEIICHHS 33/a4 HEOOXOJAMMO BHUMATEIBHO MPOYUTATH MX
TEKCT U MOMBITATHCA 1aTh apryMEHTUPOBAHHOE OOBSICHEHUE C 00s13aTeNIbHOM CCHUIKON Ha
COOTBETCTBYIOIIIYIO TPAaBOBYIO HOPMY;

- B Hayaje 3aHsATUM 3aJlaThb NPENOoJaBaTeNl0 BOIMPOCHI MO MaTepually, BbI3BaBIIEMY
3aTpYJHEHUS B €ro MOHMMAaHUM W OCBOEHUU IMPU PEIICHUM 3a7ay, 3aJaHHbIX s
CaMOCTOSITEJILHOTO PEIICHUS,

-0 XOAYy CEMHHapa JaBaThb KOHKPETHBIE, YETKHE OTBETHl MO CYIIECTBY BOIPOCOB.
CtpykTypa OTBETOB MOXET OBITh Pa3IM4YHON: JMOO BHayaje JEIaeTcs BBIBOJ, a 3aTeM
MPUBOSITCA apryMEHTBI, JIUOO JaeTcsl pa3BepHyTas apryMEHTAlUsl MPUHSATOTO PEIIeHUs,
Ha OCHOBaHWU KOTOPOM mpenjaraercs OTBET. BO3MOXKHBI M HECKOJBKO BapUAHTOB
OTBETOB, KOTOPHIE TOKHBI OBITh 00OCHOBAHHBI.



- Ha 3aHATHUM JOBOJAUTH KAXAYIO 33/1a4y JO OKOHYATEIBHOI'O PEUICHHUS, IEMOHCTPUPOBATH
MOHUMAaHHE MPOBEJCHHOIO aHajau3a MpOOJIEMHOW CHUTyalluu, B Clydae 3aTpyJHEHHM
oOpalatbes K MpenogaBaTelto.

CryneHtaMm, TpOMYCTUBIIMM 3aHATHS (HE3aBUCUMO OT TMPUYMH), HE HMEIOIIUe
MUCbMEHHOTO PEIIEHUs 3aJay WJIM HE NOATOTOBUBIIMECS K JAHHOMY MPAKTUYECKOMY
3aHSTUIO, PEKOMEHIYETCS HE T03KE YeM B 2-HEACbHBIN CPOK SIBUTHCS HA KOHCYJBTAIUIO
K MPENoJaBaTeNl0 M OTYUTATHCA IO TeMe, W3ydaBllehcss Ha 3aHsaTUU. CTyIEeHTHI, HE
OTYUTABUIMECS MO KaXAO0W HE MPOpadOTaHHON MMH Ha 3aHATHSAX TEME K Hayaly 3a4€THON
CECCUM, YNYCKalOT BO3MOXKHOCTh TIOJYYHUTh IIOJIOXKEHHBIE Oayuibl 3a paldoTy B
COOTBETCTBYIOILIEM CEMECTPE.

3.Meronnueckne  peKOMeHJAAUMH MO  BBINOJHEHUI0O  Pa3InyYHbIX  (opm
CaAaMOCTOATEJbHBIX 3a1aHUI

CamocrosiTennbHasi paboTa CTYIEHTOB BKJIIOYAeT B ce€0s BBIMOJHEHHE PA3IUYHOrO poja
3aJlaHuii, KOTOpble OPUEHTUPOBAHBI Ha Oojee riay0oKoe YCBOEGHHE MaTepHualia u3ydaemMou
mucuuriuiebl.  [lo  kaxaod Teme y4eOHOW AUCHUIUIMHBI CTyACHTaM IMpejiaraetcs
nepedyeHb 3aIaHui sl CAaMOCTOSITEIbHON PaObOTHI.

K BbImoONHEHUIO 3aaHUM JJISI CAMOCTOSITEILHON PabOThl MPEIBABISIOTCS CICAYIOIINE
TpeOOBaHUs: 3aJlaHusl JOJDKHBI MCTIOJHITHCS CaMOCTOSITEILHO W TPEJCTABISTHCS B
YCTAHOBJICHHBIH CPOK, a TakK)Ke COOTBETCTBOBATh YCTAHOBJICHHBIM TpPEeOOBAHUSM IO
0 OpMIICHHIO.

CryneHTtaMm cienyer:

- PYKOBOJICTBOBATHCS TPaUKOM CaMOCTOSITENILHOW pabOThl, OMpenelieHHbIM padoueil
IporpaMMOi JUCLUUIUINHBIL;

- BBIOJNHATH BCE IUIAHOBBIE  3aJaHUS, BbIJABaE€Mble IpenojaBaTeleM IS
CaMOCTOSITEJILHOTO BBITIOJHEHUS, U pa30upaTh HA CEMUHAPAaX U KOHCYJbTAlUSIX HESICHbBIC
BOIIPOCHI;

- WUCIIOJIB30BaTh IMPU TMOATOTOBKE HOPMATUBHBIE JOKYMEHTHI YHHUBEPCUTETA, & UMEHHO,
MOJIO)KEHHUE O HAITMCAHUU MTMChMEHHBIX padoT.

3.1.MeToauyecKue peKOMeHIAUH 110 padoTe C JIUTEPATYPOIii.

JIrobass dopma caMoCTOSATETbHON pPabOTHI CTyAeHTa (IMOArOTOBKA K CEMHUHAPCKOMY
3aHITHIO, HAIMCAHUE ICCE, KypCOBOM padOThI, MOKIaZa W T.I.) HAYMHACTCS C M3Y4YeHUs
COOTBETCTBYIOILIEH JINTEPATYPHI.

K kaxmnoi Tteme y4eOHOM IUCHMIUIMHBI IOA00paHa OCHOBHAas M JOTOJHHUTEIIbHAS
JTUTEpaTypa, KOTopas ykazaHa B COOTBETCTBYIOIIEM pasjielie pabodeil mporpaMmal.
OcHoBHas UTEpaTypa - 3T0 yUeOHUKU U y4eOHBIE TOCOOUS.

JlomonHUTENbHAS JUTEpaTypa - O3TO MOHOrpaguu, COOPHHKHM HAy4YHBIX TPY/IOB,
KYPHAJIbHbIC U Ta3€THBIC CTAaTbH, PAa3JIMYHbIE CIPABOYHUKH, SHUUKIONEAUU, MHTEPHET
peCypChl.

Pexomenpanum cTyieHTy:

BBEIOpaHHYI0O MOHOTpadUI0 WU CTaThlO IEIECO00pa3HO BHUMATEIHLHO MPOCMOTpPETh. B
KHUTAX CJIEAYyEeT O3HAKOMMTBCS C OIVIABJICHHEM W HAyYHO-CIPABOYHBIM ammnapaToMm,
MpPOYUTATh AaHHOTAMIO W mpenaucioBue. llemecooOpa3Ho ee MpodMCTaTh, PACCMOTPETH
WUIIOCTpalMy,  TaOMuIbl, JguUarpaMMbl, TPUIOKEHHS. Takoe  MOBEPXHOCTHOE
O3HAKOMJICHUE MO3BOJUT y3HATh, KAKUE TJIaBbl CIEAYET YUTATh BHUMATEJIBHO, a4 KAaKHE
MIPOYUTATH OBICTPO;

- B KHUTE€ WIM XYpPHAJIEe, IPUHAJIEKAIME CAMOMY CTYJEHTY, KIIFOUEBBIE TTO3UIIMHA MOKHO
BBIJICISITh MApKepoM WM Jenarh NnoMeTku Ha mnoinsx. [lpu pabore ¢ Murtepuer -
HMCTOYHUKOM I1€JIECO00PA3HO TaKKE BBIACIATH BAXKHYIO HH(OpPMAILINIO;



- €CJIM KHHUTa WIHM XypHal He SBISAIOTCS COOCTBEHHOCTBIO CTYAEHTa, TO LIEIECO00pa3HO
3alUChIBATh HOMEpa CTpaHMI], KOTOpble NpHUBJICKIM BHuUMaHue. I[lo3xke craexyer
BO3BPATUTHCA K HUM, MEPEUUTATh WIHM NEepenucatbh Hy>kHYI0 nHpopmanuio. duznueckoe
JEeUCTBHE MO 3aMMCHIBAHUIO MOMOTAET MPOYHO 3aJI0KUTh JIAaHHYI0 MH(pOpMaIHIO B «OaHK
MaMSITH.

BoinensitoTcst ciaeayroniue BUIbl 3anuceil mpu paboTe ¢ IUTepaTypoi:

KoHcnekT - kpaTkas cxeMmaruueckasi 3aluch OCHOBHOTO COJICp>KaHMSI HAy4HOU paOOoTHI.
[enbto sBNsETCS HE MEPENUCHIBAHUE TPOU3BEICHUS, a BBISIBICHHE €T0 JOTUKHU, CUCTEMBI
JI0Ka3aTeIbCTB, OCHOBHBIX BBIBOJOB. XOPOIIUN KOHCIEKT JOJDKEH COYEeTaTh MOJIHOTY
M3JIOKEHUS C KPATKOCTBIO.

[{utara - TOUHOE BOCIIPOU3BEACHNE TEKCTA. 3aKJII0UYAETCs B KABBIYKHU. TOYHO yKa3bIBaeTCA
CTpaHUIA UCTOYHUKA.

Te3uchl - KOHUEHTPUPOBAHHOE U3JI0KEHUE OCHOBHBIX TMOJOXKEHUH MPOUYUTAHHOTO
MaTepuana.

AHHOTaIMs - OYeHb KPATKOE W3JIOKEHHUE COJEp)KaHUsl MPOUYUTaHHOU padoThl. Pestome -
HanOoJiee o0IIKe BHIBOJIBI U TTOJIOKEHUS paOOThI, €€ KOHIENTYyalbHbIE UTOTH.

3anucu B TOW WM MHOW (opMe HE TOJBKO CIOCOOCTBYIOT NMOHUMAHHUIO W YCBOCHUIO
U3y4aeMoro MaTrepuasa, HO U TOMOTalT BbIpa0aThIBATh HABBIKM SICHOTO HW3JIOKEHUS B
MUCBMEHHOM opMe TeX WU UHBIX TEOPETUIECKUX BOIIPOCOB.

3.2.MeToauyecKue PeKOMEHIAIUN 0 MOAT0TOBKEe HAYYHOI 0 T0KJIaa

Onuoit 3 (opM CaMOCTOSITEIBHOW PabOTHI CTYACHTA SBISETCS MOJATOTOBKA HAYYHOTO
JOKJIa1a, JUisi OOCY>KIEHUS €ro Ha MPAaKTUYECKOM (CEMUHAPCKOM) 3aHSTHH.

Llens Hay4yHOTO JOKIJIAga - Pa3BUTHUE Y CTYACHTOB HABBIKOB AHAJIUTUYECKOH pabOTHI C
HAyYHOM JUTEpaTypod, aHalv3a IJUCKYCCHOHHBIX HAYYHBIX MO3MUIMH, apryMeHTaluu
cOOCTBEHHBIX B3IUIA0B. [loroTOBKa Hay4YHBIX JOKJIA/IOB Tak)K€ PAa3BUBAET TBOPUECKUU
MOTEHIIUAJ CTY/ICHTOB.

HayuHblii pokiag TOTOBUTCSA IO PYKOBOACTBOM TpPENOAaBaTeNsl, KOTOPBIM BeAET
MpaKTUYeCKue (CEeMUHAPCKUE) 3aHITHS.

Pexomenmanuu cTyaeHry:

nmepen HayajioM paboThl 1O HAMHCAaHUIO HAay4yHOro JIOKJaja CcorjacoBaTh C
IpernojaBaTeieM TeMy, CTPYKTYPY, JTUTEPATYPY, a TakkKe 0OCYAUTh KIIOUYEBbIE BOMPOCHI,
KOTOPBIE CIIEYET PACKPBITH B JOKIIAJIE;

- IPEICTaBUTh JIOKJIA] HAYYHOMY PYKOBOJAUTEINIO B MUChbMEHHOM (hopme;

- BBICTYIIUTh HA CEMUHAPCKOM 3aHSTHH C 5-/-MUHYTHOW MpE3eHTalMel CBOEr0 HAYYHOTO
JOKJIa7a, OTBETUTh Ha BOMPOCHI CTYI€HTOB T'PYIIIIHI.

TpebGoBanus:

- K oOpMIICHHIO HAay4dyHOTO Jokiana: mpudT - Times New Roman, pasmep mpudra -14,
MEKCTPOUHBIM MHTepBal -1, pa3mep mosieil — 2 cM, OTCTyn B Havaie ab3ama - 1 cw,
dbopMaTupoBaHuEe TO MIMPUHE); JMCTHI JOKIaga CKpEIUIeHbl CKopocmmBareneM. Ha
TUTYJIBHOM JINCTE YKa3bIBAE€TCS HAMMEHOBAaHWE y4eOHOTO 3aBelCHUS, Ha3BaHUE Kadenpsl,
HaMEHOBaHUE JUCLHMILINHBL, TeMa aoknana, PUO cryaeHTa;

- K CTPYKType JAoKjiaja - BBeAcHUE (YKa3bIBa€TCA aKTyallbHOCThb, 1LI€JIb WU 3a/1aui),
OCHOBHA$ 4acTh, BBIBOJIbI aBTOPA, CIIUCOK JINTEPATYPhl (HE MeHEe 5 MO3ULIUA UCTOYHUKOB
Hay4YyHOW JuTepaTypbl (HayuHble cTaTbu U MoHorpaduu). OO0bBEM COTJIaCOBBIBACTCS C
npenoaaBateneM. B koHile paOOThl CTaBUTCS JaTa €€ BBINOJIHEHUS W MOJANKCH CTYJICHTA,
BBITIOJTHUBIIIETO padoTy.

OO6u1as oleHKa 3a AOKJIaJ YYUTHIBAET COJEpkKAHUE JIOKIIa/la, €ro MPE3CHTAIUI0, a TaKKe
OTBETHI HA BOIIPOCHL.



3.3.MeToanyeckue peKOMeHIaMU 110 OATOTOBKe pedepara

Lenbto HanucaHusi pepepaToB SABISETCS:
- IPUBUTUE  CTYACHTaM HAaBBIKOB OuOIMOrpauueckoro mNOHCKa HEOOXOIUMOM
auTepaTypsl (Ha OyMaXKHBIX HOCUTEISAX, B AJIEKTPOHHOM BU/JIE);
MPUBUTHE CTYJEHTAM HABBIKOB KOMIIAKTHOTO W3JI0)KEHUS MHEHHUSI aBTOPOB M CBOETO
CYXKJIGHHsI TI0O BHIOpPAaHHOMY BOIMPOCY B MUCHMEHHOU (hOopMe, HAYYHO TPAMOTHBIM  SI3bIKOM
U B XOPOILIEM CTHJIE;
- MpuoOpeTeHne HaBbIKa TPAMOTHOI'O O()OPMIIEHHSI CChUTOK Ha UCIIOIb3yeMble HICTOUYHUKH,
MPaBUJIBHOTO LIMTUPOBAHUS ABTOPCKOI'O TEKCTA;
- BBIIBJICHHME U Pa3BUTHE Y CTYICHTA UHTEpPECA K ONPEACIEHHON HayYHO! U MPaKTHYECKOM
npoOiemMaTUKe C TeM, 4TOObl HCCIEAOBaHUE €€ B JajbHEHIIEeM MpOoJ0JDKAJIOCh B
MOJATOTOBKE M HANMCAHUM KYPCOBBIX M JUIUIOMHOM paOOThl M MAIbHEHIINX HAy4YHBIX
TpyJax.
OcHOBHBIE 3a/1a4U CTYJI€HTa NPU HAMIMCAHUU pedepaTa:
- ¢ MaKCHMAaJIbHOM TMOJHOTOM MCHOJb30BaTh JUTEPATYpPYy IO BHIOpaHHOM Teme (Kak
PEKOMEHyeMYI0, TaK U CaMOCTOSITENIbHO MOJAOOPAHHYIO) JUIsl MPAaBWJILHOTO MOHUMAaHUs
ABTOPCKOM IMO3ULINY;
- BepHO (0e3 UCKaKeHHs CMBICIIA) MepeIaTh aBTOPCKYIO MO3UIUIO B CBOEH paboTe;
- VSICHUTB JUIsl ce0s U M3JI0KUTh NMPUYUHBI CBOETO corjlacus (HECorjacus) ¢ TeM WIH
MHBIM aBTOPOM IO JJAHHOM mpobiieme.
TpebGoBaHus Kk coepKaHUIO:
- MaTepual, UCTOIb30BaHHbIN B pedepare, JOHKEH OTHOCUTCS CTPOTO K BRIOPaHHOM TeMe;
- He0OXOIMMO M3JI0KUTh OCHOBHBIE ACIEKTHI MPOOJIEMbl HE TOJBKO TPaMOTHO, HO M B
COOTBETCTBUM C TOW WJIM MHOM JIOTUKOHN (XPOHOJOTHYECKON, TEMAaTUUECKOU, COOBITHIHOM
U J1p.)
- MIPU U3JI0KEHHUM CIEAYeT CTPYNIUPOBATH HJIEU Pa3HBIX aBTOPOB MO OOIIHOCTH TOYEK
3pEHMS WIM 110 HAYYHBIM IIKOJIAM;
- pedepat TOJIKEH 3aKaHYMBaThCSA MOJABEACHUEM UTOTOB MIPOBEAECHHOMN
UCCIIEIOBATENbCKON PaOOThI: COAEPKATh KPAaTKUIl aHAIN3-000CHOBAHHE MPEUMYIIIECTB
TOW TOYKH 3PCHUS IO PACCMATPUBAEMOMY BOIPOCY, C KOTOPOU BBI cosinaapHBI.
Crpykrypa pedepara.
1. TuTyNnbHBIN JIUCT.
Ha TuTynbHOM nucTe yKa3blBaeTCs HAaWMEHOBAaHWE YYEOHOTO 3aBEJCHUS, Ha3BaHUE
Kadeapbl, HaWMMEHOBaHWE NUCIUIUTUHBI, Tema pedepata, ®PUO crymenrta, ®UO u
JOJKHOCTD IMPOBEPUBILIETO MTPENoAaBaTes;
2. OrnaBieHwue.
OrnaBnenue - 92TO TUIaH pedepara, B KOTOPOM KaXKIOMY pa3Aeily JOJDKEH
COOTBETCTBOBATH HOMEP CTPAHMIIBI, HA KOTOPOW OH HAXOJIUTCS.
3. Tekcr pedepara.
Texct pedepara genutcs Ha TPU YACTH: BBEJICHHE, OCHOBHAS YaCcTh U 3aKIIOYCHHE.
a) Beenenue - pazmen pedepara, MOCBANIEHHBIN TOCTAHOBKE MPOOJIEMBI, KOTOpas Oyaer
paccMaTpuBaThCs 1 000CHOBAHUIO BEIOOPA TEMBI.
06) OcHOBHasi 4acTh - 3TO 3BEHO PabOTHI, B KOTOPOM IIOCJIE€IOBATEIBHO PACKPBIBACTCS
BbIOpaHHas Tema. OCHOBHAs YaCTh MOXET OBITh IIPEACTaBICHA KaK LIEJIbHBIM TEKCTOM, TaK
U paszneiieHa Ha TaBbl. [Ipy HEOOXOAMMOCTH TEKCT pedepaTa MOMKET JOMOJHSITHCS
WUTIOCTpalUAMU, TaOnuIaMu, rpadukamMu, HO MU He CIeAyeT "meperpyxarh’ TEKCT.
B) 3aKiItoueHue - JaHHBIN pa3zgen pedepara M0KeH ObITh MPEACTaBICH B BUIE BHIBOJOB,
KOTOpPbIE€ TOTOBATCSI HA OCHOBE MOJITOTOBJIEHHOTO TEKCTA. BBIBOJIBI TOKHBI OBITh



KPaTKUMHM M YE€TKUMU. Takke B 3aKIIOYEHUU MOKHO O0O3HAUUTH MPOOJEMBI, KOTOPBIE
"BBICBETUJIMCH" B X0/i€ pabOTHI HaJ peeparoM, HO HE ObLUIN PAaCKPBITHI B padoTe.

4. Crnucok UCTOYHUKOB U JIUTEPATYPHI.

B naHHOM cnHcke Ha3bIBAIOTCS KAK T€ MCTOYHUKH, HAa KOTOPBIE CCBUIAETCS CTYIEHT MpHU
MOATOTOBKE pedepara, Tak M BCE MHbIE, U3YUEHHbIE UM B CBSI3M C €ro MOJArOTOBKOH. B
pabore [OJDKHO OBITh HCIOJB30BAHO HE MeEHee [ pa3HbIX HCTOYHHMKOB. Pabora,
BBINIOJIHEHHAs C MHCIOJb30BAaHUEM MaTepuaja, CoJepiKallerocss B OJHOM Hay4YHOM
HUCTOYHUKE, SIBISETCSA SIBHBIM IularuatoM u He mnpuHumaercs. Ocdopmienne Crucka
MCTOYHUKOB M JIUTEPATypbl JOJKHO COOTBETCTBOBAaTH TPEOOBAaHMSIM, TPUHATHIM B
YHUBEPCHUTETE.

O0beM U TeXHHUYEeCKUE TPeOOBaHUSI, MPEIBABISIEMbIE K BBITIOJIHEHUIO pedepara.

O6bem paboThl T0KEH ObITh, KaK MpaBuiio, He MeHee 15 u He 6omnee 20 ctpanuu. Padora
JI0JI’KHA BBITIOJIHATHCS Yepe3 OJAMHAPHBIN nHTEepBai 14 mpudTom, pazMepbl OCTABISIEMbIX
noJieit - 2 cM. CTpaHuULIbl TOJKHBI OBITH TPOHYMEPOBAHBI.

[Ipu uuTHpOBaHMU HEOOXOIUMO COOJIOATH CIIEYIOIINE MPaBUIa:

- TEKCT UMUTaThl 3aKJIIOYAeTCsl B KaBbIYKM M TNPUBOJAUTCA O€3 u3MEeHeHu#, 0e3
IPOM3BOJIBHOTO COKpAILEHUS LUTUPYEeMOro ¢parMeHta (MpOIMyCcK CJIOB, MPEII0KEHUN
M ab3a1eB JOMyCKaeTcsl, €CJIM HE BIeUeT UCKaXeHHs BCEro )parMeHTa, u 0003HavaeTcs
MHOTOTOYMEM, KOTOPOE CTABUTCSI HA MECTE MPOIYyCKa) U 0€3 UCKAKEHUS CMbICTIA;

- KaXJasi nuTaTa JOJKHA COMPOBOKAATHCA CCHUIKOM Ha MCTOYHMK, OmOnmuorpaduueckoe
ONMHCAHHE KOTOPOrO JIOKHO TMPUBOAMTBHCS B COOTBETCTBUU C TNPEIbSABISIEMbIMU
TpeOOBaHUSMH.
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1. O6mme nos0KeHUA

Metoauyeckue ykazaHUsi MO OCBOEHUIO NHUCIUIUIMHBI «BBejeHue B crieruaibHOCThY
aJpeCcOBaHbl CTYJEHTaM OYHOW U OYHO-3a04YHOU (hopM 0OydeHHUs.

YuyeObupiM maHoM 1o HampaBieHuto noarotoBku  38.03.02. «MeHemxMeHT»
MPEAYCMOTPEHBI CIACAYIONIUE BUIbI 3aHATHM:

- JIGKIUU;

- IPAKTUYECKUE 3aHSITUS;

2.MeToauuecKkue PpeKOMEHJAlMU 1O W3YyYeHHI0 JUCHMILUVIMHBI B TMpolecce
ayIMTOPHBIX 3AHATHH.

2.1. PekoMeHIAIIUM 110 MOATOTOBKE K JIEKIIMOHHBLIM 3aHATHAM (TeOpeTUYeCKUIl KYpC)
N3ydeHnne MUCHMIUIMHBI TPEOYET CUCTEMATUUECKOTO U TOCIIEI0BATEIbHOIO HAKOIJICHUS
3HaHUMU.

CrynentaMm HeoOXOAMMO BECTH KOHCIIEKT MPOCITYHIAHHBIX Jekuuid. Ilepen oudepemnoi
JeKIMeld HeoOX0AUMO TPOCMOTPETh MO KOHCMIEKTY MaTepuai npeabiayent nexkiuu. [Ipu
3aTPYJHEHUSIX B BOCHPHUSATHM MaTepuayia CleayeT oOpaTUThCsl K  OCHOBHBIM
TuTepaTypHbIM UcTOYHMKaM. Eciau pasoOpaThcs B marepuajie HE YIaloch, TO CIEAyeT
oOpatuThcsi K JIEKTOPY (Mo rpaduKy €ro KOHCYJbTallMi) WJIM K MPENojaBaTeliio Ha
MPAKTUYECKUX 3aHATHUSX.

2.2.PexoMeHIAIIUM 110 MOATOTOBKE K MPAKTUYECKUM (CEMUHAPCKUM) 3aHATHAM
CryneHnram cleayer:

- 03HAKOMHUTBLCSA C 3aJIaHMEM K 3aHSITHIO; OIpPEJeIuTh MPUMEPHBIH 00beM paboOTHI 1O
NOATOTOBKE K HUM; BBIJEIUTH BONPOCHI M 33/1a4M, OTBETHl HA KOTOPBIE MU BHITIOTHEHUE U
penieHre 0e3 npeaBapUTeIbHON MOATOTOBKU HE MPEJICTABISAETCS BO3MOKHBIM;

- UMETh B BUJIY U TO, YTO B OMOIMOTEKEe Y4EeOHOro 3aBEJICHHs] HE BCErlla MMEIOTCS B
HAJIMYMU BCE PEKOMEHIOBaHHBIE HCTOYHUKHU, UX HEOOXOUMMO HANTH 3apaHee.

- IPUHOCUTH C COOOM PEKOMEHIOBaHHYIO IMperoaaBaTelieM JUTepaTypy K KOHKPETHOMY
3aHSATUIO;

- 10 OYEPEJAHOr0 TMPAKTUYECKOrO0 3aHATHS 10 PEKOMEHJIOBAHHBIM JIUTEPATYPHBIM
UCTOYHUKAM MPOpadoTaTh TEOPETUUECKUIN MaTepuall, COOTBETCTBYIOIIEH TEMbI 3aHATHUS;

- TIOJIb30BAThCSI TEXHUYECKUMH CPEACTBAMHU OOYUEHHS U JUAAKTUYECKUMU MaTepHaIaMH,
KOTOPBIMH pacrioiaraet yueOHoe 3aBe/IeHuUE.

- TpU TIOJITOTOBKE K MPAKTUYECKUM 3aHATUSIM CIEAYeT 0053aTeIbHO HCIOJIb30BaTh HE
TOJIBKO JIEKIIMHU, YY€OHYIO JUTEPATypy, HO U HOPMATHUBHO-IIPABOBBIE AKThl U MaTEpHUabl
MPaBOIPUMEHHUTEIILHON MPAKTUKHU;

- TEOPETUUYECKUI MaTepual CIeAyeT COOTHOCUTh C MPABOBBIMU HOPMaMU, TaK KaK B HHUX
MOTYT OBITh BHECEHBI U3MEHEHUSI, JOTIOTHEHHS, KOTOPhIE HE BCETJ]a OTPAKEHbI B y4eOHOU
JTUTEpaTypE;

- TIPY OTBETaxX Ha BOMPOCHI M PEHICHHS 3a/a4 HEOOXOJAMMO BHUMATEIHHO MPOYUTATh UX
TEKCT U MOMNBITAThCA J1aTh apryMEHTUPOBAHHOE OOBSICHEHUE C 00s13aTeNIbHOM CCHUIKOM Ha
COOTBETCTBYIOIIIYIO TPAaBOBYIO HOPMY;

- B Hayaje 3aHsATUM 3aJlaThb NPENOoJaBaTeNl0 BOIMPOCHI MO MaTepually, BbI3BaBIIEMY
3aTpYJHEHUS B €ro MOHMMAaHUM W OCBOEHUU IMPU PEIICHUM 3a7ay, 3aJaHHbIX s
CaMOCTOSITEJILHOTO PEIICHUS,

-0 XOAYy CEMHHapa JaBaThb KOHKPETHBIE, YETKHE OTBETHl MO CYIIECTBY BOIPOCOB.
CtpykTypa OTBETOB MOXET OBITh Pa3IM4YHON: JMOO BHayaje JEIaeTcs BBIBOJ, a 3aTeM
MPUBOASTCA apryMEHTBI, JIUOO JaeTcs pa3BepHyTas apryMEHTAIUsl MPUHSITOTO pPElIeHUs,
Ha OCHOBaHWU KOTOPOM mpenjaraercs OTBET. BO3MOXKHBI M HECKOJBKO BapUAHTOB
OTBETOB, KOTOPHIE 1OKHBI ObITh 00OCHOBAHHBI.



- Ha 3aHATHUM JOBOJAUTH KAXAYIO 33/1a4y JO OKOHYATEIBHOI'O PEUICHHUS, IEMOHCTPUPOBATH
MOHUMAaHHE MPOBEJCHHOIO aHajau3a MpOOJIEMHOW CHUTyalluu, B Clydae 3aTpyJHEHHM
oOpalatbes K MpenogaBaTelto.

CryneHtaMm, TpOMYCTUBIIMM 3aHATHS (HE3aBUCUMO OT TMPUYMH), HE HMEIOIIUe
MUCbMEHHOTO PEIIEHUs 3aJay WJIM HE NOATOTOBUBIIMECS K JAHHOMY MPAKTUYECKOMY
3aHATHIO, PEKOMEHAYETCA HE MO3KE YEM B 2-HEJIEJbHBIA CPOK SIBUTHCS HA KOHCYJIBTALIUIO
K MPENoJaBaTeNl0 M OTYUTATHCA IO TeMe, W3ydaBllehcss Ha 3aHsaTUU. CTyIEeHTBI, HE
OTYUTABUIMECS MO KaXAO0W HE MPOpadOTaHHON MMH Ha 3aHATHSAX TEME K Hayaly 3a4€THON
CECCUM, YNYCKalOT BO3MOXKHOCTh TIOJYYHUTh I[IOJIOXKEHHBIE Oayuibl 3a paldoTy B
COOTBETCTBYIOILIEM CEMECTPE.

3.Meronnueckne  peKOMeHJAAUMH MO  BBINOJHEHUI0O  Pa3InyYHbIX  (opm
CaAaMOCTOATEJbHBIX 3a1aHUI

CamocrosiTennbHasi paboTa CTYIEHTOB BKJIIOYAeT B ce€0s BBIMOJHEHHE PA3IUYHOrO poja
3aJlaHui, KOTOpbIE OPUEHTUPOBAHBI Ha OoJjiee rIyOOKOe YCBOEGHHE MaTepHualia nu3y4yaeMou
mucuuriuiebl.  [lo  kaxaod Teme y4eOHOW AUCHUIUIMHBI CTyACHTaM IMpejiaraetcs
nepedyeHb 3aIaHui JJ1sl CAaMOCTOSITEILHON PaOOTHI.

K BbImoONHEHUIO 3aaHUM JJISI CAMOCTOSITEILHON PabOThl MPEIBABISIOTCS CICAYIOIINE
TpeOOBaHUs: 3aJlaHusl JOJDKHBI MCTIOJHITHCS CaMOCTOSITEILHO W TPEJCTABISTHCS B
YCTAHOBJICHHBIH CPOK, a TakK)Ke COOTBETCTBOBATh YCTAHOBJICHHBIM TpPEeOOBAHUSM IO
0 OpMIICHHIO.

CryneHTtaMm cienyer:

- PYKOBOJICTBOBATHCS TPaUKOM CaMOCTOSITENILHOW pabOThl, OMpenelieHHbIM padoueil
IporpaMMOi JUCLUUIUINHBIL;

- BBIOJNHATH BCE IUIAHOBBIE  3aJaHUS, BbIJABaE€Mble IpenojaBaTeleM IS
CaMOCTOSITEJILHOTO BBITIOJHEHUS, U pa30upaTh HA CEMUHAPAaX U KOHCYJbTAlUSIX HESICHbBIC
BOIIPOCHI;

- WUCIIOJIB30BaTh IMPU TMOATOTOBKE HOPMATUBHBIE JOKYMEHTHI YHHUBEPCUTETA, & UMEHHO,
MOJIO)KEHHUE O HAITMCAHUU MTMChMEHHBIX padoT.

3.1.MeToauyecKue peKOMeHIAUH 110 padoTe C JIUTEPATYPOIii.

JIrobass dopma caMoCTOSATETbHON pPabOTHI CTyAeHTa (IMOArOTOBKA K CEMHUHAPCKOMY
3aHIATHIO, HAIIMCAHUE ACCe, KypCOBOM pabOTHI, JOKIAAa M T.M.) HAYUHACTCS C U3yUCHHUS
COOTBETCTBYIOILIEH JINTEPATYPHI.

K kaxmnoi Tteme y4eOHOM IUCHMIUIMHBI IOA00paHa OCHOBHAas M JOTOJHHUTEIIbHAS
JTUTEpaTypa, KOTopas ykazaHa B COOTBETCTBYIOIIEM pasjielie pabodeil mporpaMmal.
OcHoBHas UTEpaTypa - 3T0 yUeOHUKH U ydeOHbIE TOCOOUS.

JlomonHUTENbHAS JUTEpaTypa - O3TO MOHOrpaguu, COOPHHKHM HAy4YHBIX TPY/IOB,
KYpPHaAJIbHbIC U Ta3€THBIC CTAaTbH, PA3JIUYHbIE CIIPABOYHMKH, SHIUMKIIONEIUN, UHTECPHET
peCypChl.

Pexomenpanum cTyieHTy:

BBEIOpaHHYI0O MOHOTpadHUI0 WU CTaThlO IEIECO00pa3HO BHUMATEIBHO MPOCMOTpPeTh. B
KHUTAX CJIEAYyEeT O3HAKOMMTBCS C OIVIABJICHHEM W HAyYHO-CIPABOYHBIM ammnapaToMm,
MpPOYUTATh AaHHOTAMIO W mpenaucioBue. llemecooOpa3Ho ee MpodMCTaTh, PACCMOTPETH
WUIIOCTpalMy,  TaOMuIbl, JguUarpaMMbl, TPUIOKEHHS. Takoe  MOBEPXHOCTHOE
O3HAKOMJICHUE TMO3BOJIUT y3HATh, KAKWE TJIABbI CIEAYET YMTATh BHUMATEIBHO, a KaKHE
MIPOYUTATH OBICTPO;

- B KHUTE€ WIM XYpPHAJIE, IPUHALJIE)KAIIME CAMOMY CTYACHTY, KIIFOUEBBIE MMO3UIIUU MOKHO
BBIJICISITh MApKepoM WM Jenarh NnoMeTku Ha mnoinsx. [lpu pabore ¢ Murtepuer -
HMCTOYHUKOM I1€JIECO00PA3HO TaKKE BBIACIATH BAXKHYIO HH(OPMAILINIO;



- €CJIM KHHUTa WIHM XypHal He SBISAIOTCS COOCTBEHHOCTBIO CTYAEHTa, TO LIEIECO00pa3HO
3alUChIBATh HOMEpa CTpPaHMI], KOTOpble TNpHUBJICKIM BHHUMaHue. Ilo3xke craexyer
BO3BPATUTLCA K HUM, MEPEUUTATh WIHM MEpenucaTth Hy>kKHYI0 HHpopMmaiuio. Ouzndeckoe
JEeUCTBHE MO 3aMMCHIBAHUIO MOMOTAET MPOYHO 3aJI0KUTh JIAaHHYI0 MH(pOpMaIHIO B «OaHK
MaMSITH.

BoinensitoTcst ciaeayroniue BUIbl 3anuceil mpu paboTe ¢ IUTepaTypoi:

KoHcnekT - kpaTkas cxeMmaruueckasi 3aluch OCHOBHOTO COJICp>KaHMSI HAy4HOU paOOoTHI.
Llenbto sBNAECTCS HE MEpPENUChIBAHUE MPOU3BEACHUS, a BBISABICHUE €TI0 JIOTUKU, CUCTEMBI
JI0Ka3aTeIbCTB, OCHOBHBIX BBIBOJOB. XOPOIIUN KOHCIEKT JOJDKEH COYEeTaTh MOJIHOTY
U3JIOKEHUS C KPATKOCTBIO.

[{utara - TOUHOE BOCIIPOU3BEACHNE TEKCTA. 3aKJII0UYAETCs B KABBIYKHU. TOYHO yKa3bIBaeTCA
CTpaHUIA UCTOYHUKA.

Te3uchl - KOHUEHTPUPOBAHHOE U3JI0KEHUE OCHOBHBIX TMOJOXKEHUH MPOUYUTAHHOTO
MaTepuana.

AHHOTaIMs - OYeHb KPATKOE W3JIOKEHHUE COJEp)KaHUsl MPOUYUTaHHOU paboThl. Pestome -
HanOoJiee o0IIKe BHIBOJIBI U TTOJIOKEHUS paOOThI, €€ KOHIENTYyalbHbIE UTOTH.

3anucu B TOM WM WMHOW (opMe HE TOJBKO CIOCOOCTBYIOT NMOHUMAHHUIO W YCBOCHUIO
U3y4aeMoro MaTrepuasa, HO U TOMOTalT BbIpa0aThIBATh HABBIKM SICHOTO HW3JIOKEHUS B
MUCBMEHHOM (hopMe TeX WU UHBIX TEOPETUIECKUX BOIIPOCOB.

3.2.MeToauyecKue PeKOMEHIAIUN 0 MOAT0TOBKEe HAYYHOI 0 T0KJIaa

Onnoit 3 opM caMOCTOSTENBLHOM pabOTHI CTYJEHTa SBJISICTCS MOATOTOBKA HAYYHOTO
JOKJIa1a, JUisi OOCY>KIEHUS €ro Ha MPAaKTUYECKOM (CEMUHAPCKOM) 3aHSTHH.

Llens Hay4yHOTO JOKJIAga - Pa3BUTHE Y CTYACHTOB HABHIKOB AHAJIUTUYECKON pabOTHI ¢
HAyYHOM JUTEpaTypod, aHalv3a IJUCKYCCHOHHBIX HAYYHBIX MO3MUIMH, apryMeHTaluu
cOOCTBEHHBIX B3IUIA0B. [loroTOBKa Hay4YHBIX JOKJIA/IOB Tak)K€ PAa3BUBAET TBOPUECKUU
MOTEHIIUAJ CTY/ICHTOB.

HayuHblii pokiag TOTOBUTCSA IO PYKOBOACTBOM TpPENOAaBaTeNsl, KOTOPBIM BeAET
MpaKTUYeCKue (CEeMUHAPCKUE) 3aHITHS.

Pexomenmanuu cTyaeHry:

nmepen HayajioM paboThl TIO HANMCAaHUIO HAay4dHOro JIOKJaja corjacoBaTh C
IpernojaBaTeieM TeMy, CTPYKTYPY, JTUTEPATYPY, a TakkKe 0OCYAUTh KIIOUYEBbIE BOMPOCHI,
KOTOPBIE CIIEYET PACKPBITH B JOKIIAJIE;

- IPEICTaBUTh JIOKJIA] HAYYHOMY PYKOBOJAUTEINIO B MUChbMEHHOM (hopme;

- BBICTYIIUTh HA CEMUHAPCKOM 3aHSTHH C 5-/-MUHYTHOW MpE3eHTalMel CBOEr0 HAYYHOTO
JOKJIa7a, OTBETUTh Ha BOMPOCHI CTYI€HTOB T'PYIIIIHI.

TpebGoBanus:

- K oopmIleHHIO HaydHOro nokiazna: mpudt - Times New Roman, pasmep mpudra -14,
MEKCTPOUHBIM MHTepBal -1, pa3mep mosieil — 2 cM, OTCTyn B Havaie ab3ama - 1 cw,
dbopMaTupoBaHuEe TO MIMPUHE); JMCTHI JOKIaga CKpEIUIeHbl CKopocmmBareneM. Ha
TUTYJIBHOM JINCTE YKa3bIBAE€TCS HAMMEHOBAaHWE y4eOHOTO 3aBelCHUS, Ha3BaHUE Kadenpsl,
HaMEHOBaHUE JUCLHMILINHBL, TeMa aoknana, PUO cryaeHTa;

- K CTPYKType JAoKjiaaa - BBeAcHUE (YKa3bIBa€TCA aKTyallbHOCThb, LI€JIb WU 3a/1aui),
OCHOBHA$ 4acTh, BBIBOJIbI aBTOPA, CIIUCOK JINTEPATYPhl (HE MeHEe 5 MO3ULIUA UCTOYHUKOB
Hay4YyHOW JuTepaTypbl (HayuHble cTaTbu U MoHorpaduu). OO0bBEM COTJIaCOBBIBACTCS C
npenoaaBareneM. B koHile paOOThl CTaBUTCS JaTa €€ BBINOJIHEHUS U MOAMKUCH CTY/IECHTA,
BBITIOJTHUBIIIETO padoTy.

OO6u1as oleHKa 3a AOKJIaJ YYUTHIBAET COJEpkKAHUE JIOKIIa/la, €ro MPE3CHTAIUI0, a TaKKe
OTBETHI HA BOIIPOCHL.



3.3.MeToanyeckue peKOMeHIaMU 110 OATOTOBKe pedepara

Lenbto HanucaHusi pepepaToB SABISETCS:
- IPUBUTUE  CTYACHTaM HAaBBIKOB OuOIMOrpauueckoro mNOHCKa HEOOXOIUMOM
auTepaTypsl (Ha OyMaXKHBIX HOCUTEISAX, B AJIEKTPOHHOM BU/JIE);
MPUBUTHE CTYJEHTAM HABBIKOB KOMIIAKTHOTO W3JI0)KEHUS MHEHHUSI aBTOPOB M CBOETO
CYXKJIGHHsI TI0O BHIOpPAaHHOMY BOIMPOCY B MUCHMEHHOU (hOopMe, HAYYHO TPAMOTHBIM  SI3bIKOM
U B XOPOILIEM CTHJIE;
- MpuoOpeTeHne HaBbIKa TPAMOTHOI'O O()OPMIIEHHSI CChUTOK Ha UCIIOIb3yeMble HICTOUYHUKH,
MPaBUJIBHOTO LIMTUPOBAHUS ABTOPCKOI'O TEKCTA;
- BBIIBJICHHME U Pa3BUTHE Yy CTYJIEHTa UHTEPECA K ONPENEIEHHON HAyYHOW U MPaKTUYEeCKOU
npoOiemMaTUKe C TeM, 4TOObl HCCIEAOBaHUE €€ B JajbHEHIIEeM MpOoJ0JDKAJIOCh B
MOJATOTOBKE M HANMCAHUM KYPCOBBIX M JUIUIOMHOM paOOThl M MAIbHEHIINX HAy4YHBIX
TpyJax.
OcHOBHBIE 3a/1a4U CTYJI€HTa NPU HAMIMCAHUU pedepaTa:
- ¢ MaKCHMAaJIbHOM TMOJHOTOM MCHOJb30BaTh JUTEPATYpPYy IO BHIOpaHHOM Teme (Kak
PEKOMEHyeMYI0, TaK U CAMOCTOSITENIbHO MOAOOPaHHYI0) ISl MPAaBHJIBHOIO MOHUMAaHUS
ABTOPCKOM IMO3ULINY;
- BepHO (0e3 UCKaKeHHs CMBICIIA) MepeIaTh aBTOPCKYIO MO3UIUIO B CBOEH paboTe;
- VSICHUTD JUIsl ce0sl U M3JI0KUTh MPUYMHBI CBOETO corjlacus (HECOrjacus) ¢ TeM WIH
MHBIM aBTOPOM IO JJAHHOM mpobiieme.
TpebGoBaHus kK coepKaHUIO:
- MaTepual, UCTOIb30BaHHbIN B pedepare, JOHKEH OTHOCUTCS CTPOTO K BRIOPaHHOM TeMe;
- HEOOXOIMMO M3JI0KUTh OCHOBHBIE aCMEKThI MPOOJIEMbl HE TOJBKO TPaMOTHO, HO U B
COOTBETCTBUM C TOW WJIM MHOM JIOTUKOHN (XPOHOJOTHYECKON, TEMAaTUUECKOU, COOBITHIHOM
U J1p.)
- MIPU U3JI0KEHHUM CIEAYeT CTPYNIUPOBATH HJIEU Pa3HBIX aBTOPOB MO OOIIHOCTH TOYEK
3pEHMS WIM 110 HAYYHBIM IIKOJIAM;
- pedepat TOJIKEH 3aKaHYMBaThCSA MOJABEACHUEM UTOTOB MIPOBEAECHHOMN
UCCIIEIOBATENbCKON PaOOThI: COAEPKATh KPAaTKUIl aHAIN3-000CHOBAHHE MPEUMYIIIECTB
TOW TOYKH 3PCHUS IO PACCMATPUBAEMOMY BOMPOCY, C KOTOPOU BBI cosimaapHBI.
Crpykrypa pedepara.
1. TuTyNnbHBIN JIUCT.
Ha TuTynbHOM nucTe yKa3blBaeTCs HAaWMEHOBAaHWE YYEOHOTO 3aBEJCHUS, Ha3BaHUE
Kadeapbl, HaWMMEHOBaHWE NUCIUIUTUHBI, Tema pedepata, ®PUO crymenrta, ®UO u
JOJKHOCTD IMPOBEPUBILIETO MTPENoAaBaTes;
2. OrnaBieHwue.
OrnaBnenue - 92TO TUIaH pedepara, B KOTOPOM KaXKIOMY pa3Aeily JOJDKEH
COOTBETCTBOBATH HOMEP CTPAHMIIBI, HA KOTOPOW OH HAXOJIUTCS.
3. Tekcr pedepara.
Texct pedepara genutcs Ha TPU YACTH: BBEJICHHE, OCHOBHAS YaCcTh U 3aKIIOYCHHE.
a) Beenenne - pazmen pedepara, MOCBANIEHHBIN TOCTAHOBKE MPOOJIEMBI, KOTOpas Oyaer
paccMaTpuBaThCs 1 000CHOBAHUIO BEIOOPA TEMBI.
06) OcHOBHasi 4acTh - 3TO 3BEHO PabOTHI, B KOTOPOM IIOCJIE€IOBATEIBHO PACKPBIBACTCS
BbIOpaHHas TeMa. OCHOBHAs YaCTh MOXET OBITh MPEICTaBICHA KaK 1€JIbHBIM TEKCTOM, TaK
U paszneiieHa Ha TaBbl. [Ipy HEOOXOAMMOCTH TEKCT pedepaTa MOMKET JOMOJHSITHCS
WUTIOCTpalUAMU, TaOnuIaMu, rpadukamMu, HO MU HE CIeAyeT "meperpyxarh’ TEKCT.
B) 3aKiItoueHue - JaHHBIN pa3zgen pedepara M0KeH ObITh MPEACTaBICH B BUIE BHIBOJOB,
KOTOpPbIE€ TOTOBATCSI HA OCHOBE MOJITOTOBJIEHHOTO TEKCTA. BBIBOJIBI TOKHBI OBITh



KPaTKUMHM M YE€TKUMU. Takke B 3aKIIOYEHUU MOKHO O0O3HAUUTH MPOOJEMBI, KOTOPBIE
"BBICBETUJIMCH" B X0/i€ pabOTHI HaJ peeparoM, HO HE ObLUIN PAaCKPBITHI B padoTe.

4. Crnucok UCTOYHUKOB U JIUTEPATYPHI.

B naHHOM cnHcke Ha3bIBAIOTCS KAK T€ MCTOYHUKH, HAa KOTOPBIE CCBUIAETCS CTYIEHT MpHU
MOATOTOBKE pedepara, Tak M BCE MHbIE, U3YUEHHbIE UM B CBSI3M C €ro MOJArOTOBKOH. B
pabore [OJDKHO OBITh HCIOJB30BAHO HE MeEHee [ pa3HbIX HCTOYHHMKOB. Pabora,
BBINIOJIHEHHAs C MHCIOJb30BAaHUEM MaTepuaja, CoJepiKallerocss B OJHOM Hay4YHOM
HUCTOYHUKE, SIBISETCSA SIBHBIM IularuatoM u He mnpuHumaercs. Ocdopmienne Crucka
MCTOYHUKOB M JIUTEPATypbl JOJKHO COOTBETCTBOBAaTH TPEOOBAaHMSIM, TPUHATHIM B
YHUBEPCHUTETE.

O0beM U TeXHHUYEeCKUE TPeOOBaHUSI, MPEIBABISIEMbIE K BBITIOJIHEHUIO pedepara.

O6bem paboThl T0KEH ObITh, KaK MpaBuiio, He MeHee 15 u He 6omnee 20 ctpanuu. Padora
JIOJI’KHA BBITOJIHATHCS Yepe3 OJAMHAPHBIN HHTepBai 14 mpudTom, pazMepbl OCTaBIsIEMbIX
noJieit - 2 cM. CTpaHuULIbl TOJKHBI OBITH TPOHYMEPOBAHBI.

[Ipu uuTHpOBaHMU HEOOXOIUMO COOJIOATH CIIEYIOIINE MPaBUIa:

- TEKCT UMUTaThl 3aKJIIOYAeTCsl B KaBbIYKM M TNPUBOJAUTCA O€3 u3MEeHeHu#, 0e3
IPOM3BOJIBHOTO COKpAILEHUS LUTUPYEeMOro ¢parMeHta (MpOIMyCcK CJIOB, MPEII0KEHUN
M ab3a1eB JOMyCKaeTcsl, €CJIM HE BIeUeT UCKaXeHHs BCEro )parMeHTa, u 0003HavaeTcs
MHOTOTOYMEM, KOTOPOE CTABUTCSI HA MECTE MPOIYyCKa) U 0€3 UCKAKEHUS CMbICTIA;

- KaXJasi nuTaTa JOJKHA COMPOBOKAATHCA CCHUIKOM Ha MCTOYHMK, OmOnmuorpaduueckoe
ONMHCAHHE KOTOPOrO JIOKHO TMPUBOAMTBHCS B COOTBETCTBUU C TNPEIbSABISIEMbIMU
TpeOOBaHUSMH.
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1. O6mme nos0KeHUA

Metoauyeckue  yKa3aHusi 1O  OCBOGHHUIO  JUCHHUILIAHBI «l"ocynapcTBeHHOE
peryaupoBaHUE€ SKOHOMHUKH» aJ[pECOBaHbl CTYJIEHTaM OYHOM M OYHO-3a04YHON (opm
oOy4eHusl.

VYyeOupiM 1maHOM 1o  HampaBieHuto noarotoBku  38.03.02.  «MeHemxMeHT»
MPEAYyCMOTPEHBI CIACAYIONTUE BUABI 3aHATUM:

- JIGKIUU;

- IPAKTUYECKUE 3aHSITUS;

2.MeToauueckue peKOMEHJAUMHM MO0 M3YyYeHHI0 JUCUMIUIMHBI B Tpolecce
ayIMTOPHBIX 3AHATHH.

2.1. PekoMeHIAIIUM 110 MOATOTOBKE K JIEKIIMOHHBIM 3aHATHAM (TeOpeTHYECKHil Kypc)
N3yuenne nUCHMIUIMHBI TPEOYET CHUCTEMATUYECKOTO M MOCIEI0BATEIbHOIO0 HAKOIUICHUS
3HaHUMU.

CrynentaMm HeoOXOJAMMO BECTH KOHCIIEKT MPOCIyIIaHHBIX Jekuui. [lepen ouepemHoit
JeKIel HeoOX0AMMO MPOCMOTPETh MO KOHCIEKTY MaTepHua npeapayien Jexkuuu. [pu
3aTPYJHEHUSX B BOCHPHUATUM MaTepualia CleayeT oOpaTUTbCs K  OCHOBHBIM
JUTEpaTypHBIM HCTOYHHMKaM. Ecim pazoOpaThcs B MaTepuayie HE yaaloch, TO ClIeayeT
oOpatuthcsi K JIEKTOpYy (Mo rpaduky ero KOHCYJbTallui) WU K MPEernojaBaTeliio Ha
MPAKTUYECKUX 3aHATHUIX.

2.2.PexoMeHIAIIUM 10 MOATOTOBKE K MPAKTHYECKUM (CEMUHAPCKUM) 3aHATUIM
CryneHnram cleayer:

- O3HAKOMUTBLCS C 3a/laHMEeM K 3aHSITHIO; ONPENEIUTh MPUMEPHBIN 00BeM pabOThI MO
NOATOTOBKE K HUM; BBIJEIUTH BOIPOCHI M 33/1a4M, OTBETHI HA KOTOPBIE MU BHIIIOJIHEHUE U
pemieHue 0e3 MpeBapUTENbHON MOATOTOBKH HE MPEACTABISIETCS BO3MOKHBIM;

- UMETh B BUJY U TO, YTO B OMOIMOTEKE Y4EeOHOro 3aBEJICHHs] HE BCEr/la MMEIOTCS B
HAJIMYMU BCE PEKOMEHIOBaHHBIE HCTOYHUKHU, UX HEOOXOUMMO HANTH 3apaHee.

- IPUHOCUTH C COOOM PEKOMEHIOBaHHYIO IMpeEIoaaBaTelieM JUTepaTypy K KOHKPETHOMY
3aHATUIO;

- 10 OYEPEJAHOr0 MPAKTUYECKOrO 3aHATHS 10 PEKOMEHJIOBAHHBIM JIUTEPATYyPHBIM
MUCTOYHUKAM MPOpadoTaTh TEOPETUUECKUIN MaTepuall, COOTBETCTBYIOIIEH TEMbI 3aHSATHUS;

- TIOJIb30BAThCSI TEXHUYECKUMH CPEACTBAMHU OOYUEHHS U JUAAKTUYECKUMU MaTepHaIaMH,
KOTOPBIMH pacrioyiaraet yueOHoe 3aBe/IeHuE.

- IpU MOATOTOBKE K MPAKTUYECKUM 3aHATHUSAM CJIEAyeT 00s3aTeIbHO HCIOJIb30BATH HE
TOJIBKO JIEKIIMHU, YYEOHYIO JUTEPATypy, HO U HOPMATUBHO-IIPABOBBIE aKThl U MaTEpHUabl
MPaBONPUMEHHUTEIILHOU MPAKTUKHU;

- TEOPETUUYECKUI MaTepual CIeAyeT COOTHOCUTh C MPABOBBIMU HOPMaMU, TaK KaK B HUX
MOTYT OBITh BHECEHBI U3MEHEHUSI, JOTIOTHEHHS, KOTOPhIE HE BCETJ]a OTPAKEHbI B y4eOHOU
JTUTEpaTypE;

- IpY OTBETaX Ha BOIPOCHI U PEIICHHS 3a7a4 HEOOXOAMMO BHUMATEIBHO MPOYUTATH UX
TEKCT U MOMNBITATHCA J1aTh apryMEHTUPOBAHHOE O0BbSICHEHUE C 00s13aTeNIbHON CCHUIKON Ha
COOTBETCTBYIOIIYIO TPABOBYIO HOPMY;

- B Hayaje 3aHsATUWA 3aJaThb NPENOJaBaTeNl0 BOIMPOCHI MO MaTepually, BbI3BaBIIEMY
3aTPYJHEHUS B €ro MOHMMAaHWU W OCBOCHUU IMPHU PEIICHUM 3a7ay, 3aJaHHbIX s
CaMOCTOSITEJILHOTO PEIICHUS,

-0 XOAYy CEMHMHapa JaBaThb KOHKPETHBIE, YETKHE OTBETHl MO CYIIECTBY BOIPOCOB.
CtpykTypa OTBETOB MOXET OBITh Pa3IM4YHON: JMOO BHayaje JEIaeTcs BBIBOJ, a 3aTeM
MPUBOSTCA apryMEHTHI, JTUOO JaeTcsl pa3BepHyTasi apryMEHTAIUsl PUHSITOTO PEIIeHUs,



Ha OCHOBaHMU KOTOPOW MPEHJIAraeTcs OTBET. BO3MOXKHBI M HECKOJBKO BapUaHTOB
OTBETOB, KOTOPHIE TOKHBI OBITh 00OCHOBAHHBI.

- Ha 3aHATHM JOBOJAUTH KAXIYIO 33/1a4y O OKOHYATEJIbHOI'O PEUICHUS], JEMOHCTPUPOBATH
MOHUMAaHHE MPOBEJCHHOIO aHajiu3a MpOOJIEMHOW CHUTyalluu, B Clydae 3aTpyJHEHHM
oOpalatbest K MpenogaBaTento.

CryneHtaMm, TpOMYCTUBIIMM 3aHATHS (HE3aBUCUMO OT TMPUYMH), HE HMEIOIIUe
MUCbMEHHOTO PEIIEHUs 3a7ay WJIM HE TOATOTOBUBIIKECS K JAaHHOMY IMPAKTUYECKOMY
3aHATHIO, PEKOMEHAYETCA HE MO3KE YEM B 2-HEJICJBHBINA CPOK SIBUTHCS HA KOHCYJIBTALIUIO
K MPENoJaBaTeNl0 M OTYUTATHCA IO TeMe, W3ydaBllehcss Ha 3aHsITUU. CTyIEeHTBI, HE
OTYUTABUIMECS MO KaXAO0W HE MPOpadOTaHHON MU Ha 3aHATHSAX TEME K Hayaly 3a4€THON
CEeCCHUM, YIYCKAIOT BO3MOXXHOCTh TIOJIYYUTh TIOJIOKEHHBIE Oamasl 3a paboTry B
COOTBETCTBYIOILIEM CEMECTPE.

3.Meronnueckne  peKOMEHJAAUMH MO  BBINOJHEHUI0O  Pa3InyYHbIX  (opm
CaAaMOCTOATEJbHBIX 3a1aHUI

CamocTtosTenbHas paboTa CTYACHTOB BKJIIOYAET B c€0sl BBIMOJHEHHE PA3TUYHOTO POJa
3a/1aHUH, KOTOphIE OPUEHTUPOBAHBI Ha OoJiee rTy0OKOe YyCBOECHHE MaTepualia u3ydyaeMou
mucuuruiiebl.  [lo  kaxmod TeMe y4eOHOM JUCIHUIUIMHBI CTYJCHTaM Ipejiaraetcs
nepevyeHb 3aIaHui JJIsl CAMOCTOSITEILHON PaOOTHI.

K BbImONHEHUIO 3a7aHUM JJISI CAMOCTOSITEILHON PabOThl MPEIBABISIOTCS CICAYIONINE
TpeOOBaHUs: 3aJlaHusl JIOJDKHBI MCTIOJHIATHCS CaMOCTOSITEILHO W TPEJCTABISITHCS B
YCTAHOBJICHHBIH CPOK, a TakK)Ke COOTBETCTBOBATh YCTAHOBJICHHBIM TpPEeOOBAHUSM IO
0(pOpMIICHHIO.

CryneHTtaMm crenyer:

- PYKOBOJICTBOBAThCS TPaUKOM CaMOCTOSITENILHOW pabOThl, OMpenelieHHbIM padoueit
IporpaMMOi JTUCLUILIAHBL;

- BBIOJNHATH BCE IUIAHOBBIE  3aJaHUS, BbIJABaE€Mble IpenojaBaTeleM IS
CaMOCTOSITEJILHOTO BBITIOJHEHUS, U pa30upaTh HA CEMUHAPAX U KOHCYJbTAlUSIX HESICHbBIC
BOIIPOCHI;

- UCIIOJIB30BaTh IMPU MOATOTOBKE HOPMATUBHBIE JOKYMEHTHl YHHUBEPCUTETA, & UMEHHO,
MOJIO)KEHHUE O HAITMCAHUU MTMChMEHHBIX padoT.

3.1.MeToauyecKue peKOMeHIAUH 110 padoTe C JIUTEPATYPOId.

JIrobass dopma caMoCTOSATEIbHON pPabOTHI CTyAeHTa (MOATOTOBKA K CEMHUHAPCKOMY
3aHITHIO, HAIMMCAHUE ICCE, KypCOBOM padOThHI, MOKIaZa W T.I.) HAYMHACTCS C U3Y4YEHUs
COOTBETCTBYIOILEH JTUTEPATYPHI.

K kaxnoi Teme y4eOHOM IUCHMIUIMHBI IOA00paHa OCHOBHAs M JOTOJHHUTEIIbHAS
JTUTEepaTypa, KOTopas ykazaHa B COOTBETCTBYIOIIEM pasjielie paboyeil mporpaMmal.
OcHoBHas UTEpaTypa - 3T0 YYeOHUKU U ydeOHbIE TOCOOUS.

JlommonHUTENbHAS JUTEpaTypa - O3TO MOHOrpaguu, COOPHHKH HAyYHBIX TPYIOB,
KYpHAJIbHbIE W Ta3€THHIE CTaThbU, PA3JIUYHBIC CIPABOYHUKH, SHIMKIIONEANN, UHTEPHET
peCypCehl.

Pexomenpanum cTyieHTy:

BBEIOpaHHYI0O MOHOTpadHUI0 WU CTaThlO IEIECO00pa3HO BHUMATEIHLHO MPOCMOTPETh. B
KHUTaX CJIEAYyEeT O3HAKOMMUTBCS C OIVIABJICHHEM W HAyYHO-CIIPABOYHBIM ammnapaToMm,
MPOYUTATh AaHHOTAIMIO W mpeaucioBue. llerecooOpa3Ho ee MpoOIUCTaTh, PACCMOTPETH
WUIIOCTpalMy,  TaOMubl, JuUarpaMMbl, MPUIOKEHHs. Takoe  MOBEPXHOCTHOE
O03HAKOMJICHHE IO3BOJIUT y3HATh, KAKUE IJIABbl CJIEAYET UYUTaTh BHUMATEIbHO, & KaKHE
MIPOYUTATH OBICTPO;



- B KHUT'€ WIH XypHaje, NPUHAJJIeKAIIUE cCaMOMy CTYACHTY, KIIFOUEBbIE MO3UIIUA MOMKHO
BBIJICISITh MapKepoM WM JelaTh NoMeTkh Ha mnonsx. [Ipu pabore ¢ Hutepuer -
HMCTOYHUKOM I1€JIECO00PA3HO TaKKE BBIACIATH BAXKHYIO HH(OPMALINIO;

- €CJIM KHHUTa WM KypHaJl HE SIBISIOTCS COOCTBEHHOCTBIO CTYJEHTA, TO II€JecO00pa3HO
3alUChIBAaTh HOMEpa CTpaHMI], KOTOpble NpHUBJICKIM BHHUMaHue. I[lo3xke craexyer
BO3BPATUTHCA K HUM, MEPEUUTATh WIHM NEpenucatbh HykHYI0 nHpopmanuio. dusnueckoe
JEUCTBHE MO 3aMMCHIBAHUIO MOMOTAaeT MPOYHO 3I0KUTh JaHHYIO MH(OpPMAIIUIO B «0aHK
MaMSITH.

BrinensitoTcst ciaeayroniue BUIbl 3auceil mpu paboTe ¢ IUTepaTypoi:

KoncnekT - kpaTkas cxeMmaruueckasi 3aluch OCHOBHOTO COJICp>KaHMSI HAyYHOU paOOTHI.
[enbto sBNSIETCS HE MEPENUCHIBAHUE ITPOU3BEICHUS, a BBISIBICHHE €TI0 JOTUKHU, CUCTEMBI
JI0OKa3aTeIbCTB, OCHOBHBIX BBIBOJIOB. XOPOIIUN KOHCIEKT JIOJDKEH COYEeTaTh MOJIHOTY
U3JI0KEHUS ¢ KPATKOCTHIO.

[{utara - TOUHOE BOCIIPOU3BECHNE TEKCTA. 3aKII0YAETCs B KABBIYKHU. TOYHO yKa3bIBaCTCA
CTpaHUIA UCTOYHUKA.

Te3uchl - KOHIEHTPUPOBAHHOE U3JI0KEHUE OCHOBHBIX TMOJOKEHUH MPOUYUTAHHOTO
Marepuana.

AHHOTaIMs - OYeHb KPATKOE W3JIOKEHHUE COJEp)KaHUs MPOUYUTaHHOW padoThl. Pestome -
HanboJiee oOIIre BHIBOJIBI U TIOJIOKEHUS paOOThI, €€ KOHIIENTYyalIbHbIE UTOTH.

3anucu B TOW WM WMHOW (opMe HE TOJBKO CIOCOOCTBYIOT NMOHUMAHHUIO W YCBOCHHUIO
U3y4aeMoro Marepuaja, HO U TOMOTalT BBIPA0ATHIBATh HABBIKK SICHOTO M3JI0KCHHS B
NUCHMEHHOU (OpMe TeX WU UHBIX TEOPETHUECKUX BOIIPOCOB.

3.2.MeToanyeckue peKOMeHIaM U 110 MOAT0TOBKEe HAYYHOI0 I0KJIa/1a

OpHoii U3 (hopM caMOCTOSITENIbHONH pabOThl CTYJEHTa SIBISIETCS MOJArOTOBKA HAYYHOTO
JOKJIa1a, JUisl OOCY>KIEHUS €ro Ha MPAaKTUYECKOM (CEMUHAPCKOM) 3aHSTHH.

Llens Hay4yHOTO JOKIAga - pa3BUTHE Y CTYACHTOB HABBIKOB AHAJIUTUYECKON pabOTHI ¢
HAy4YHOW JUTEPATypoOM, aHaiW3a AUCKYCCHOHHBIX HAYUYHBIX IO3UIUNA, apryMEHTaluu
COOCTBEHHBIX B3IIIA0B. [loIr0oTOBKA HAy4YHBIX JOKJIA/IOB TaKXKE PAa3BUBAET TBOPUYECCKUM
NOTEHIMAJ CTYAEHTOB.

Hayunbiii pokiam TOTOBHTCA TIOJI PYKOBOJACTBOM TIPEINOJABATENS, KOTOPBIM BEIECT
MpaKTUYECKue (CEeMUHAPCKHUE) 3aHITHS.

Pexomenmanum cTyaeHry:

mepea  HadajgoM paboThl 1O HANMUCAHWIO HAYYHOTO JOKJIaga COrjlacoBaTh C
MpenojaBaTeyeM TeMY, CTPYKTYpPY, JIUTEPATypy, a TaKKe OOCYIUTh KIFOUYEBHIE BOIPOCHI,
KOTOPBIE CIEYET PACKPBITH B TOKIIAJIE;

- IPEICTaBUTh JIOKJIA] HAYYHOMY PYKOBOJUTEINIO B MUChbMEHHOM (hopme;

- BBICTYIIUTh HA CEMUHAPCKOM 3aHSTHH C S-/-MUHYTHOW MpE3eHTalMell CBOEr0 HAYYHOTO
JOKJIa7a, OTBETUTh Ha BOMPOCHI CTYI€HTOB TPYIIIHI.

TpeOoBanus:

- K oopmIleHHIO HaydHOTO nokiana: mpudt - Times New Roman, pasmep mpudra -14,
MEKCTPOUHBIM MHTepBal -1, pazmep mosieil — 2 cM, OTCTyn B Havaie ab3ama - 1 cwm,
dbopMaTupoBaHuEe TO MIMPUHE); JMCTHI JOKIaga CKpEeIUIeHbl CcKopocmmBareneM. Ha
TUTYJILHOM JIUCTE YKa3bIBA€TCSI HAMMEHOBAaHKME YYEOHOTO 3aBe/ICHUs, Ha3BaHUE Kadeapsl,
HAaMMEHOBAaHWE AUCIUILINHEI, Tema nokinana, @O crynenra;

- K CTPYKType JAoKjiaja - BBeAcHUE (YKa3bIBa€TCA aKTYyallbHOCTh, 1I€JIb W 3a/1aui),
OCHOBHAs 4acCTh, BHIBOJIbI aBTOPA, CIIUCOK JINTEPATYPhl (HE MEHEE 5 MO3UIINI UCTOYHUKOB
Hay4YHOU JuTEpaTypbl (Hay4yHble cTaTh U MOHOTrpaduu). O0beM COrIacoBBIBACTCA C



npenojasarenaeM. B KoHIe pabOThl CTaBUTCS AaTa €€ BBIIOJHEHUS U MOANKUCH CTYACHTA,
BBITIOJIHUBIIIETO PadoOTYy.
OO61as oLeHKa 3a JOKJIAJl YYUTHIBAET COJAEpKAHUE JOKIIAAa, €ro MPE3eHTALNI0, a TaKKe
OTBETHI HA BOIIPOCHI.
3.3.MeToanyeckue peKOMeHIaMU 110 OATOTOBKe pedepara

Lenbro HanucaHusi pepepaToB SABISIETCS:
- IPUBUTUE  CTYAEHTaM HAaBBIKOB OuOiMorpauueckoro mNOHCKa HEOOXOIUMOM
auTeparypsl (Ha OyMaXKHBIX HOCUTEISAX, B 3JIEKTPOHHOM BU/IE);
MPUBUTHE CTYJEHTaM HAaBBIKOB KOMIIAKTHOTO W3JI0)KEHUS MHEHHUSI aBTOPOB M CBOETO
CYXKJICHHsI TIO BHIOpPAaHHOMY BOIIPOCY B MUCHMEHHOU (hopMe, HAYYHO TPAMOTHBIM  SI3bIKOM
U B XOPOILIEM CTHJIE;
- MpuoOpeTeHne HaBbIKa TPAMOTHOT'O O()OPMIICHHSI CCHUTIOK HA UCIIOJIb3yeMble HCTOYHHUKH,
NPaBWJIBHOTO LIUTUPOBAHUSI ABTOPCKOTO TEKCTA;
- BBISIBIICHHME U Pa3BUTHE Yy CTYJIEHTa UHTEPECA K ONpPeIeIEHHON HayYHOW U MPaKTUYEeCKOM
npoOyiieMaTuke € TeM, YTOObl HCCIIEeOBaHME €€ B JaJbHEHIIEM MPOJOJIKAIOCh B
MOJATOTOBKE M HANMCAHUM KYPCOBBIX M JUIUIOMHOM paOOThl M MAIbHEHIINX Hay4YHBIX
TpyZAax.
OcHOBHBIE 3a/1a4U CTYyJIEHTa MPU HAMMCAHUU pedepaTa:
- ¢ MaKCHUMAaJIbHOM TMOJHOTOM MCHOJIB30BaTh JIUTEPATYpPY MO BHIOpaHHOM Teme (Kak
PEKOMEHIyeMYI0, TaK U CaMOCTOSITENIbHO MOJOOPAaHHYIO) JUIsl MPABUIBHOTO MOHUMAaHUS
ABTOPCKOM IMO3ULINY;
- BepHO (0e3 HCKaKeHHs CMBICIIA) MepelaTh aBTOPCKYIO MO3UIUIO B CBOEH paboTe;
- VSICHUTB JUIsl ce0sl U M3JI0KUTh NMPUYMHBI CBOETO corjlacus (Hecorjacus) ¢ TeM WIH
MHBIM aBTOPOM TI0 JJAHHOM mpobiieme.
TpebGoBaHus kK coepKaHUIO:
- MaTepual, UCTOIb30BaHHbIN B pedepare, JOHKEH OTHOCUTCS CTPOTO K BRIOpaHHOM TeMe;
- HE0OXOIMMO M3JI0KUTh OCHOBHBIE aCMEKThI MPOOJIEMbl HE TOJIBKO TIPaMOTHO, HO U B
COOTBETCTBHUH C TOW WM MHOM JIOTUKOHN (XPOHOJOTHYECKON, TEMAaTHUECKOU, COOBITHIMHOM
u Jp.)
- MPU U3J0KEHUM CIEAYET CTPYNIUPOBATH HJEU PA3HBIX aBTOPOB MO OOIIHOCTH TOYEK
3pEHMS WIM IO HAYYHBIM IIKOJIaM;
- pedepat JOJIKEH 3aKaHYMUBaThCSA MOJABEACHUEM UTOTOB MIPOBEAECHHOMN
HCCIIEIOBATEIbCKOM paboThI: cofepkKaTh KPaTKU aHAIN3-000CHOBaHUE MPEUMYIIECTB
TOM TOYKH 3PEHHS 10 pacCMaTpUBAEMOMY BOIIPOCY, C KOTOPOU BbI conuagapHsl.
CrtpykTypa pedepara.
1. TuTynAbHBIA JHUCT.
Ha TuTynbHOM nucTe yKa3blBaeTCs HAaWMEHOBAaHWE YYEOHOTO 3aBEJCHUS, Ha3BaHUE
Kadenapel, HaMMEHOBaHWE NHUCIMIUIUHBI, Tema pedepata, ®PUO crymenrta, ®UO u
JOJKHOCTD MPOBEPUBILIETO MTPENoaaBaTers;
2. OrnasieHwue.
OrnmaBnenue - 92TO TUIaH pedepara, B KOTOPOM KXKIOMY pa3Aeily JOJDKEH
COOTBETCTBOBATH HOMEP CTPAHMIIBI, HA KOTOPOWU OH HAXOJIUTCS.
3. Tekct pedepara.
Tekcr pedepara nenuTcs Ha TPU YACTH: BBEJCHUE, OCHOBHAS YacTh U 3aKJIIOUCHHE.
a) Beenenue - paznen pedepara, MOCBSIIEHHBIA OCTAHOBKE MPOOJIEMBI, KOTOpasi Oyner
paccMaTpuBaThCS U 00OCHOBAHHIO BEIOOPA TEMBI.
0) OcHOBHas 4acTh - 3TO 3BEHO pabOThl, B KOTOPOM IOCJIEIOBATENIHLHO PACKPHIBACTCS
BbIOpaHHas TeMa. OCHOBHAs YaCTh MOKET OBITh ITPEICTABICHA KaK HEIbHBIM TEKCTOM, TaK



U paszieneHa Ha TiaBbl. [Ipy HEOOXOOMMOCTH TEKCT pedepara MOMKET AOMOIHITHCS
WUTIOCTpalMAMU, TabiuiamMu, rpagukamMu, HO UMU HE CleayeT "meperpyxath' TeKCT.

B) 3aKiItoueHHe - JaHHBIN pazaen pedepara M0KeH ObITh MPEACTaBICH B BUJE BHIBOJOB,
KOTOpbIE TOTOBSATCA Ha OCHOBE MOJTrOTOBJIEHHOIO TEKCTa. BBIBOJBI OMKHBI OBITH
KpaTKUMHM M YeTKUMHU. Takke B 3aKIIOUEHUU MOXKHO O0O3HAYUTh MPOOIEMBI, KOTOPbIE
"BBICBETUJIMCH" B X0/i€ pabOTHI HaJ peeparom, HO HE ObLUIN PAaCKPBITHI B padoTe.

4. Cnucok UCTOYHUKOB U JINTEPATYPHI.

B nanHOM cnHcke Ha3bIBAIOTCS KAaK T€ MCTOYHUKH, HAa KOTOPBIE CCHUIAETCS CTYIEHT IMpHU
MOATOTOBKE pedepara, Tak U BCE MHbIE, U3YYEHHbIE UM B CBSI3M C €ro MOJArOTOBKOH. B
pabore JOJDKHO OBITh HCIOJNB30BAaHO HE MeEHee [ pa3HbIX HCTOYHMKOB. Pabora,
BBINIOJIHEHHAs C MHCIOJb30BAaHUEM MaTepuaja, CoJepiKallerocss B OJHOM Hay4YHOM
UCTOYHUKE, SBJSETCS SBHBIM IularuatoM W He npuHumaercs. Odopmiienue Crucka
UCTOYHUKOB M JIUTEpPaTypbl JOJDKHO COOTBETCTBOBATH TPEOOBAHUSIM, NPHUHSATHIM B
YHUBEPCHUTETE.

OO0beM 1 TeXHUYeCKHe TpeOOBaHUs, PEIbABIsEMbIE K BBITIOJHEHUIO pedepara.

O06BeM paboThl JOJIKEH ObITh, Kak MpaBuiio, HEe MeHee 15 u He 6omnee 20 cTpanuil. Pabora
JIOJDKHA BBITIOTHATHCS Yepe3 OAWHAPHBIN uHTepBai 14 mpudTom, pasMepsl OCTaBISIEMBbIX
noJieit - 2 cM. CTpaHUIIbl TOJKHBI OBITH TPOHYMEPOBAHBI.

[Ipu uuTHpOBaHUU HEOOXOIUMO COOJIOATH CIIEYIOIINE MPaBHIIA:

- TEKCT UMUTaThl 3aKJIIOYAaeTCsl B KaBBIUYKM M TNPUBOJAUTCA Oe3 HU3MEeHeHu#, 0e3
POM3BOJILHOTO COKpAIIEHUS LUTUPYEeMOro ¢parMeHta (MpOIyCcK CJIOB, MPEII0KEHUN
M ab3a1eB JOMyCKaeTCsl, €CJIM HE BIeUeT UCKaXKeHHs BCEro )parMeHTa, u 0003HavyaeTcs
MHOTOTOYHEM, KOTOPOE CTABUTCSI HA MECTE MPOITYCKa) U 0€3 NCKAKEHUS CMBbICTIA;

- KaXJasl uTaTa JOJKHA COMPOBOXKAATHCS CCHUIKOM Ha MCTOYHHK, OuMOnHorpaduueckoe
OMMCaHUE KOTOPOTO JIOJHKHO TPUBOAUTHCA B COOTBETCTBUU C MPEIbABISIEMBIMU
TpeOOBaHUSMH.
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1. O6mme nos0KeHUA

Metoauyeckue yKazaHUS 10 OCBOCHHUIO JUCHUIUIUHBI «[ 0CyIapCTBEHHO-YaCTHOE
MapTHEPCTBO» aJ[PECOBaHbl CTYACHTAM OYHON M OYHO-3a04HOM (hOopM 00yUeHUs.
YyeOupiM 1aHOM 1o  HampaBieHuto noarotoBku  38.03.02.  «MeHemKMeHT»
MPEAYCMOTPEHBI CIACAYIONIUE BUIbI 3aHATHM:

- JIGKIUU;

- IPAKTUYECKUE 3aHSITUS;

2.MeToauuecKkue PpeKOMEHJAlMU 1O W3YyYeHHI0 JUCHMILUVIMHBI B TMpolecce
ayIMTOPHBIX 3AHATHH.

2.1. PekoMeHIAIIUM 110 MOATOTOBKE K JIEKIIMOHHBIM 3aHATUAM (TEOpeTHYECKHil KypcC)
N3ydeHnne MUCHMIUIMHBI TPEOYET CUCTEMATUUECKOTO U TOCIIEI0BATEIbHOIO HAKOIJICHUS
3HaHUMU.

CrynentaMm HeoOXOJAMMO BECTH KOHCIIEKT MPOCIyIIaHHBIX Jiekiuid. [lepen ouepemHoit
JeKIerd HeoOX0AUMO MPOCMOTPETh MO KOHCIEKTY MaTepuas npeabiayiei aekiauu. [pu
3aTPYJHEHUSX B BOCHPHUATUM MaTepualia CleayeT oOpaTUTbCS K  OCHOBHBIM
TuTEepaTypHbIM HCTOUYHHMKaM. Eciu pazoOpaThcs B MaTepuayie HE YIaloCh, TO CIEAYyeT
oOpatuThcsi K JIEKTOpYy (1Mo rpaduky ero KOHCYJbTallMi) WM K MpernojaBaTeliio Ha
MPAKTUYECKUX 3aHATHUSX.

2.2.PexoMeHIAIIUM 10 MOATOTOBKE K MPAKTHYECKUM (CEMUHAPCKUM) 3aHATHIM
CryneHnram cleayer:

- 03HAKOMHUTBLCSA C 3aJlaHMEM K 3aHSITHIO; ONMPEACIIUTh NMPUMEPHBIM 00beM paboThI MO
NOJATOTOBKE K HUM; BBIJIEIUThH BOMPOCHI U 3a/1a4M, OTBETHI HA KOTOPBIE UJIU BBIIIOJIHEHUE U
penieHre 0e3 MpeaBapUTeIbHON MOATOTOBKU HE MPENICTABISAETCS BO3MOKHBIM;

- UMETh B BUJY U TO, YTO B OMOIMOTEKE y4yeOHOro 3aBeJCHHUS HE BCErJa MMEIOTCS B
HAJIMYWU BCE PEKOMEHIOBaHHBIE HCTOYHUKHU, UX HEOOXOUMMO HANTH 3apaHee.

- IPUHOCUTH C COOOM PEKOMEHIOBaHHYIO IMperoaaBaTelieM JUTepaTypy K KOHKPETHOMY
3aHATUIO;

- 10 OYEPEJAHOr0 TMPAKTUYECKOrO0 3aHATHS 10 PEKOMEHJIOBAHHBIM JIUTEPATYPHBIM
MUCTOYHUKAM MPOpad0TaTh TEOPETHUECKUI MaTEpHall, COOTBETCTBYIOIIEH TEMbI 3aHSTHS;

- TIOJIb30BAThCSI TEXHUYECKUMH CPEACTBAMHU OOYUEHHS U JUAAKTUYECKUMU MaTepHaIaMH,
KOTOPBIMH pacrioiaraet yueOHoe 3aBe/IeHuUE.

- TpU TIOJITOTOBKE K MPAKTUYECKUM 3aHATHUSIM CIEAyeT 0053aTelbHO HCIONIb30BaTh HE
TOJIBKO JIEKIINH, YYEOHYIO JUTEPATYpPy, HO U HOPMATHUBHO-IIPABOBHIE AKThl U MaTepHUabl
MPaBOIPUMEHHUTEIILHON MPAKTUKHU;

- TEOPETUUYECKUI MaTepual CIeAyeT COOTHOCUTh C MPABOBBIMU HOPMaMH, TaK KaK B HUX
MOTYT OBITh BHECEHBI U3MEHEHHSI, JOTIOTHEHHS, KOTOPhIE HE BCETJ]a OTPAKEHbI B y4eOHOU
JTUTEpaTypE;

- IIpY OTBETaxX Ha BOMPOCHI U PEIIeHHUs 3ajlad HeOOXOAMMO BHUMATEIBHO MPOYUTATh MX
TEKCT U MOMbITAThCA JaTh aprYMEHTUPOBAHHOE OOBACHEHUE C 00A3aTEIbHON CCHUIKON HA
COOTBETCTBYIOIIIYIO TPAaBOBYIO HOPMY;

- B Hayaje 3aHATHM 3aJaTh MPENOJaBaTENI0 BOMPOCHI IO MaTepuanly, BbI3BaBLIEMY
3aTpyJHEHUS B €ro MOHUMAHUM W OCBOCHHMM IMpPU PEIICHUH 3ajad, 3aJaHHbIX JIs
CaMOCTOSITEJILHOTO PEIICHUS,

-0 XOAYy CEMHHapa JaBaThb KOHKPETHBIE, YETKHE OTBETHI IO CYIIECTBY BOIPOCOB.
CtpykTypa OTBETOB MOXET OBITh Pa3IM4YHON: JMOO BHayaje JEIaeTcs BBIBOJ, a 3aTeM
MPUBOASTCA apryMEHTBI, MO0 JaeTcs pa3BepHyTas apryMEeHTAlMs MPUHSATOrO PEeIlIeHUs,
Ha OCHOBaHMM KOTOPOM mpenasiaraercsa OTBET. BO3MOXKHBI M HECKOJBKO BapUaHTOB
OTBETOB, KOTOPHIE TOKHBI OBITh 00OCHOBAHHBI.



- Ha 3aHATHM JIOBOJIUTH KAXKIYIO 3a7a4y 1O OKOHYATEIBbHOTO PEIICHUs, JEMOHCTPUPOBATh
MOHMMAHHE TMPOBEJCHHOIO aHalu3a MPOOJEMHON CHUTyallMd, B Cily4yae 3aTpyAHEHUU
oOpalatbes K MpenogaBaTelto.

CryneHtaMm, TpOMYCTUBIIMM 3aHATHS (HE3aBUCUMO OT TMPUYMH), HE HMEIOIIUe
MUCbMEHHOTO PEIICHUs 3aJa4 WM HE MOATOTOBUBIIMECS K JAHHOMY MPAKTUYECKOMY
3aHATHIO, PEKOMEHAYETCA HE MO3KE YEM B 2-HEIEJIbHBIA CPOK SIBUTHCA HA KOHCYJIbTALIUIO
K MPENoJaBaTe/ll0 M OTYUTATHCA IO TeMe, M3ydyaBlIelcs Ha 3aHATUU. CTYyIEHTHI, HE
OTYUTABLIUECS MO KaXJA0W HE MpOopabOTaHHON MMHU Ha 3aHATHSIX TEME K Hadally 3a4€THON
CECCUM, YINYCKAlOT BO3MOXKHOCTh MOJYYUTh I[OJIOXKEHHBIE Oamibl 3a paldoTy B
COOTBETCTBYIOILIEM CEMECTPE.

3.Meronnueckne  peKOMeHJAAUMH MO  BBINOJHEHUI0O  Pa3InyYHbIX  (opm
CaAaMOCTOATEJbHBIX 3a1aHUI

CamocrosiTennbHasi paboTa CTYIEHTOB BKJIIOYAeT B ce€0s BBIMOJHEHHE PA3IUYHOrO poja
3aJlaHUui, KOTOpble OPUEHTUPOBAHBI Ha Oojiee riay0oKoe YCBOEGHHME MaTepuaina u3ydaemMon
mucuuriuiebl.  [lo  kaxaod Teme y4eOHOW AUCHUIUIMHBI CTyACHTaM IMpejiaraetcs
nepedyeHb 3aIaHui sl CAaMOCTOSITEIbHON PaObOTHI.

K BbImoONHEHUIO 3aaHUM JJISI CAMOCTOSITEILHON PabOThl MPEIBABISIOTCS CICAYIOIINE
TpeOOBaHUs: 3aJlaHusl JOJDKHBI MCTIOJHITHCS CaMOCTOSITEILHO W TPEJCTABISTHCS B
YCTAHOBJICHHBIH CPOK, a TakK)Ke COOTBETCTBOBATh YCTAHOBJICHHBIM TpPEeOOBAHUSM IO
0 OpMIICHHIO.

CryneHTtaMm cienyer:

- PYKOBOJICTBOBATHCS TPaUKOM CaMOCTOSITENILHOW pabOThl, OMpenelieHHbIM padoueil
IporpaMMOi JUCLUUIUINHBIL;

- BBIOJNHATH BCE IUIAHOBBIE  3aJaHUS, BbIJABaE€Mble IpenojaBaTeleM IS
CaMOCTOSITEJILHOTO BBITIOJHEHUS, U pa30upaTh HA CEMUHAPAaX U KOHCYJbTAlUSIX HESICHbBIC
BOIIPOCHI;

- WUCIIOJIB30BaTh IMPU TMOATOTOBKE HOPMATUBHBIE JOKYMEHTHI YHHUBEPCUTETA, & UMEHHO,
MOJIO)KEHHUE O HAITMCAHUU MTMChMEHHBIX padoT.

3.1.MeToauyecKue peKOMeHIAUM 110 padoTe ¢ JIUTEPATYPOIi.

JIrobass dopma caMoCTOSATETbHON pPabOTHI CTyAeHTa (IMOArOTOBKA K CEMHUHAPCKOMY
3aHITHIO, HAIMCAHUE ICCE, KypCOBOM padOThI, MOKIaZa W T.I.) HAYMHACTCS C M3Y4YeHUs
COOTBETCTBYIOILIEH JINTEPATYPHI.

K kaxmnoi Tteme y4eOHOM IUCHMIUIMHBI IOA00paHa OCHOBHAas M JOTOJHHUTEIIbHAS
JTUTEpaTypa, KOTopas ykazaHa B COOTBETCTBYIOIIEM pasjielie pabodeil mporpaMmal.
OcHoBHas UTEpaTypa - 3T0 yUeOHUKU U y4eOHBIE TOCOOUS.

JlomonHUTENbHAS JUTEpaTypa - O3TO MOHOrpaguu, COOPHHKHM HAy4YHBIX TPY/IOB,
KYPHAJIbHbIC U Ta3€THBIC CTAaTbH, PA3JUYHBIC CIIPABOYHUKH, SHUMKIONECAUU, UHTEPHET
peCypChl.

Pexomenpanum cTyieHTy:

BBEIOpaHHYI0O MOHOTpadUI0 WU CTaThlO IEIECO00pa3HO BHUMATEIHLHO MPOCMOTpPETh. B
KHUTAX CJIEAYyEeT O3HAKOMMTBCS C OIVIABJICHHEM W HAyYHO-CIPABOYHBIM ammnapaToMm,
MpPOYUTATh AaHHOTAMIO W mpenaucioBue. llemecooOpa3Ho ee MpodUCTaTh, PACCMOTPETH
WUIIOCTpalMy,  TaOMuIbl, JguUarpaMMbl, TPUIOKEHHS. Takoe  MOBEPXHOCTHOE
O3HAKOMJICHUE MO3BOJUT y3HATh, KAKUE TJIaBbl CIEAYET YUTATh BHUMATEJIBHO, a4 KAaKHE
MIPOYUTATH OBICTPO;

- B KHUTE€ WIM XYpPHAJIE, IPUHAJIEKAIIME CAMOMY CTYAEHTY, KJIIOUEBBIE MO3UIIUU MOYXKHO
BBIJICISITh MApKepoM WM Jenarh NnoMeTku Ha mnoinsx. [lpu pabore ¢ Murtepuer -
HMCTOYHUKOM I1€JIECO00PA3HO TaKKE BBIACIATH BAXKHYIO HH(OpPMAILINIO;



- €CJIM KHHUTa WIHM XypHal He SBISAIOTCS COOCTBEHHOCTBIO CTYAEHTa, TO LIEIECO00pa3HO
3alUChIBATh HOMEpa CTpPaHMI], KOTOpble TNpHUBJICKIM BHHUMaHue. Ilo3xke craexyer
BO3BPATUTHCA K HUM, MEPEUUTATh WIHM NEepenucatbh Hy>kHYI0 nHpopmanuio. duznueckoe
JEeUCTBHE MO 3aMMCHIBAHUIO MOMOTAET MPOYHO 3aJI0KUTh JIAaHHYI0 MH(pOpMaIHIO B «OaHK
MaMSITH.

BoinensitoTcst ciaeayroniue BUIbl 3anuceil mpu paboTe ¢ IUTepaTypoi:

KoHcnekT - kpaTkas cxeMmaruueckasi 3aluch OCHOBHOTO COJICp>KaHMSI HAy4HOU paOOoTHI.
[enbto sBNsETCS HE MEPENUCHIBAHUE TPOU3BEICHUS, a BBISIBICHHE €T0 JOTUKHU, CUCTEMBI
JI0Ka3aTeIbCTB, OCHOBHBIX BBIBOJOB. XOPOIIUN KOHCIEKT JOJDKEH COYEeTaTh MOJIHOTY
U3JIOKEHUS C KPATKOCTBIO.

[{utara - TOUHOE BOCIIPOU3BEACHNE TEKCTA. 3aKJII0UYAETCs B KABBIYKHU. TOYHO yKa3bIBaeTCA
CTpaHUIA UCTOYHUKA.

Te3uchl - KOHUEHTPUPOBAHHOE U3JI0KEHUE OCHOBHBIX TMOJOXKEHUH MPOUYUTAHHOTO
MaTepuana.

AHHOTaIMs - OYeHb KPATKOE W3JIOKEHHUE COJEp KaHUsl MPOUYUTaHHOU paboThl. Pestome -
HanOoJiee o0IIKe BHIBOJIBI U TTOJIOKEHUS paOOThI, €€ KOHIENTYyalbHbIE UTOTH.

3anucu B TOW WM MHOW (opMe HE TOJBKO CIOCOOCTBYIOT NMOHUMAHHUIO W YCBOCHUIO
U3y4aeMoro MaTrepuasa, HO U TOMOTalT BbIpa0aThIBATh HABBIKM SICHOTO HW3JIOKEHUS B
MUCBMEHHOM (hopMe TeX WU UHBIX TEOPETUIECKUX BOIIPOCOB.

3.2.MeToauyecKue PeKOMEHIAIUN 0 MOAT0TOBKEe HAYYHOI 0 T0KJIaa

Onuoit 3 (opM CaMOCTOSITEIBHOW PabOTHI CTYACHTA SBISETCS MOJATOTOBKA HAYYHOTO
JOKJIa1a, JUisi OOCY>KIEHUS €ro Ha MPAaKTUYECKOM (CEMUHAPCKOM) 3aHSTHH.

Llens Hay4yHOTO AOKIJIAAa - Pa3BUTHUE Y CTYACHTOB HABHIKOB AHAJIUTUYECKON pabOTHI ¢
HAyYHOM JUTEpaTypod, aHalv3a IJUCKYCCHOHHBIX HAYYHBIX MO3MUIMH, apryMeHTaluu
cOOCTBEHHBIX B3IUIA0B. [loroTOBKa Hay4YHBIX JOKJIA/IOB Tak)K€ PAa3BUBAET TBOPUECKUU
MOTEHIIUAJ CTY/ICHTOB.

Hayunbplii gokiag TOTOBUTCA IO PYKOBOACTBOM TpPENOAaBaTeNsl, KOTOPBIA BeAET
MpaKTUYeCKue (CEeMUHAPCKUE) 3aHITHS.

Pexomenmanuu cTyaeHry:

nmepen HayajioM paboThl 1O HAMHCAaHUIO HAay4yHOro JIOKJaja CcorjacoBaTh C
IpernojaBaTeieM TeMy, CTPYKTYPY, JTUTEPATYPY, a TakkKe 0OCYAUTh KIIOUYEBbIE BOMPOCHI,
KOTOPBIE CIIEYET PACKPBITH B JOKIIAJIE;

- IPEICTaBUTh JIOKJIA] HAYYHOMY PYKOBOJAUTEINIO B MUChbMEHHOM (hopme;

- BBICTYIIUTh HA CEMUHAPCKOM 3aHSTHH C 5-/-MUHYTHOW MpE3eHTalMel CBOEr0 HAYYHOTO
JOKJIa7a, OTBETUTh Ha BOMPOCHI CTYI€HTOB T'PYIIIIHI.

TpebGoBanus:

- K oopmileHHI0 HaydHOro nokiazna: mpudt - Times New Roman, pasmep mpudra -14,
MEKCTPOUHBIM MHTepBal -1, pa3mep mosieil — 2 cM, OTCTyn B Havaie ab3ama - 1 cw,
dbopMaTupoBaHuEe TO MIMPUHE); JMCTHI JOKIaga CKpEIUIeHbl CKopocmmBareneM. Ha
TUTYJIBHOM JINCTE YKA3bIBAETCS HAMMEHOBAHUE YUEOHOTO 3aBeJICHUS, Ha3BaHUE Ka(eaphl,
HaMEHOBaHUE JUCLHMILINHBL, TeMa aoknana, PUO cryaeHTa;

- K CTPYKType JAoKjiaja - BBeAcHUE (YKa3bIBa€TCA aKTyallbHOCThb, 1LI€JIb WU 3a/1aui),
OCHOBHA$ 4acTh, BBIBOJIbI aBTOPA, CIIUCOK JINTEPATYPhl (HE MeHEe 5 MO3ULIUA UCTOYHUKOB
Hay4YyHOW JuTepaTypbl (HayuHble cTaTbu U MoHorpaduu). OO0bBEM COTJIaCOBBIBACTCS C
npenoaaBateneM. B koHile paOOThl CTaBUTCS JaTa €€ BBINOJIHEHUS W MOJANKCH CTYJICHTA,
BBITIOJTHUBIIIETO padoTy.

OO6u1as oleHKa 3a AOKJIaJ YYUTHIBAET COJEpkKAHUE JIOKIIa/la, €ro MPE3CHTAIUI0, a TaKKe
OTBETHI HA BOIIPOCHL.



3.3.MeToanyeckue peKOMeHIaMU 110 OATOTOBKe pedepara

Lenbto HanucaHusi pepepaToB SABISETCS:
- IPUBUTUE  CTYACHTaM HAaBBIKOB OuOIMOrpauueckoro mNOHCKa HEOOXOIUMOM
auTepaTypsl (Ha OyMaXKHBIX HOCUTEISAX, B AJIEKTPOHHOM BU/JIE);
MPUBUTHE CTYJEHTAM HABBIKOB KOMIIAKTHOTO W3JI0)KEHUS MHEHHUSI aBTOPOB M CBOETO
CYXKJIGHHsI TI0O BHIOpPAaHHOMY BOIMPOCY B MUCHMEHHOU (hOopMe, HAYYHO TPAMOTHBIM  SI3bIKOM
U B XOPOILIEM CTHJIE;
- MpuoOpeTeHne HaBbIKa TPAMOTHOI'O O()OPMIIEHHSI CChUTOK Ha UCIIOIb3yeMble HICTOUYHUKH,
MPaBUJIBHOTO LIMTUPOBAHUS ABTOPCKOI'O TEKCTA;
- BBIIBJICHHME U Pa3BUTHE Yy CTYJIEHTa UHTEPECA K ONPENEIEHHON HAyYHOW U MPaKTUYEeCKOU
npoOiemMaTUKe C TeM, 4TOObl HCCIEAOBaHUE €€ B JajbHEHIIEeM MpOoJ0JDKAJIOCh B
MOJATOTOBKE M HANMCAHUM KYPCOBBIX M JUIUIOMHOM paOOThl M MAIbHEHIINX HAy4YHBIX
TpyJax.
OcHOBHBIE 3a/1a4U CTYJI€HTa NPU HAMIMCAHUU pedepaTa:
- ¢ MaKCHMAaJIbHOM TMOJHOTOM MCHOJb30BaTh JUTEPATYpPYy IO BHIOpaHHOM Teme (Kak
PEKOMEHyeMYI0, TaK U CaMOCTOSITENIbHO MOJAOOPAHHYIO) JUIsl MPAaBWJILHOTO MOHUMAaHUs
ABTOPCKOM IMO3ULINY;
- BepHO (0e3 HCKaKeHHs CMBICIIA) MepeIaTh aBTOPCKYIO MO3UIUIO B CBOEH paboTe;
- VSICHUTD JUIsl ce0sl U M3JI0KUTh MPUYMHBI CBOETO corjlacus (HECOrjacus) ¢ TeM WIH
MHBIM aBTOPOM IO JJAHHOM mpobiieme.
TpebGoBaHus Kk coepKaHUIO:
- MaTepual, UCTOIb30BaHHbIN B pedepare, JOHKEH OTHOCUTCS CTPOTO K BRIOPaHHOM TeMe;
- HE0OXOIMMO M3JI0KUTh OCHOBHBIE ACIMEKTHI MPOOJIEMBI HE TOJBKO IPaMOTHO, HO U B
COOTBETCTBUM C TOW WJIM MHOM JIOTUKOHN (XPOHOJOTHYECKON, TEMAaTUUECKOU, COOBITHIHOM
U J1p.)
- MIPU U3JI0KEHHUM CIEAYeT CTPYNIUPOBATH HJIEU Pa3HBIX aBTOPOB MO OOIIHOCTH TOYEK
3pEHMS WIM 110 HAYYHBIM IIKOJIAM;
- pedepat TOJIKEH 3aKaHYMBaThCSA MO/ABECHUEM UTOTOB MIPOBEAECHHOMN
UCCIIEIOBATENbCKON PaOOThI: COAEPKATh KPAaTKUIl aHAIN3-000CHOBAHHE MPEUMYIIIECTB
TOW TOYKH 3PCHUS IO PACCMATPUBAEMOMY BOIPOCY, C KOTOPOU BBI cosinaapHBI.
Crpykrypa pedepara.
1. TuTyNnbHBIN JIUCT.
Ha TuTynbHOM nucTe yKa3blBaeTCs HAaWMEHOBAaHWE YYEOHOTO 3aBEJCHUS, Ha3BaHUE
Kadeapbl, HaWMMEHOBaHWE NUCIUIUTUHBI, Tema pedepata, ®PUO crymenrta, ®UO u
JOJKHOCTD IMPOBEPUBILIETO MTPENoAaBaTes;
2. OrnaBieHwue.
OrnaBnenue - 92TO TUIaH pedepara, B KOTOPOM KaXKIOMY pa3Aeily JOJDKEH
COOTBETCTBOBATH HOMEP CTPAHMIIBI, HA KOTOPOW OH HAXOJUTCS.
3. Tekcr pedepara.
Texct pedepara genutcs Ha TPU YACTH: BBEJICHHE, OCHOBHAS YaCcTh U 3aKIIOYCHHE.
a) Beenenue - pazmen pedepara, MOCBANIEHHBIN TOCTAHOBKE MPOOJIEMBI, KOTOpas Oyaer
paccMaTpuBaThCs 1 000CHOBAHUIO BEIOOPA TEMBI.
06) OcHOBHasi 4acTh - 3TO 3BEHO PabOTHI, B KOTOPOM IIOCJIE€IOBATEIBHO PACKPBIBACTCS
BbIOpaHHas Tema. OCHOBHAs YaCTh MOXET OBITh IIPEACTaBICHA KaK LIEJIbHBIM TEKCTOM, TaK
U paszneiieHa Ha TaBbl. [Ipy HEOOXOAMMOCTH TEKCT pedepaTa MOMKET JOMOJHSITHCS
WUTIOCTpalUAMU, TaOnuIaMu, rpadukamMu, HO MU HE CIeAyeT "meperpyxarh’ TEKCT.
B) 3aKiItoueHue - JaHHBIN pa3zgen pedepara M0KeH ObITh MPEACTaBICH B BUIE BHIBOJOB,
KOTOpPbIE€ TOTOBATCSI HA OCHOBE MOJITOTOBJIEHHOTO TEKCTA. BBIBOJIBI TOKHBI OBITh



KPaTKUMHM M YE€TKUMU. Takke B 3aKIIOYEHUU MOXXHO OOO3HAUUTH MPOOJIEMBI, KOTOpPbHIE
"BBICBETUJIMCH" B X0/i€ pabOTHI HaJ peeparoM, HO HE ObLUIN PAaCKPBITHI B padoTe.

4. Crnucok UCTOYHUKOB U JIUTEPATYPHI.

B naHHOM cnHcke Ha3bIBAIOTCS KAK T€ MCTOYHUKH, HAa KOTOPBIE CCBUIAETCS CTYIEHT MpHU
MOJATOTOBKE pedepara, Tak U BCE MHbIE, U3YUEHHbIE UM B CBSI3M C €r0 MOATrOTOBKOH. B
pabore [OJDKHO OBITh HCIOJB30BAHO HE MeEHee [ pa3HbIX HCTOYHHMKOB. Pabora,
BBINIOJIHEHHAs C MHCIOJb30BAaHUEM MaTepuaja, CoJepiKallerocss B OJHOM Hay4YHOM
HUCTOYHUKE, SIBISETCSA SIBHBIM IularuatoM u He mnpuHumaercs. Ocdopmienne Crucka
MCTOYHUKOB M JIUTEPATypbl JOJKHO COOTBETCTBOBAaTH TPEOOBAaHMSIM, TPUHATHIM B
YHUBEPCHUTETE.

O0beM U TeXHHUYEeCKUE TPeOOBaHUSI, MPEIBABISIEMbIE K BBITIOJIHEHUIO pedepara.

O6bem paboThl T0KEH ObITh, KaK MpaBuiio, He MeHee 15 u He 6omnee 20 ctpanuu. Padora
JI0JI’KHA BBITIOJIHATHCS Yepe3 OJAMHAPHBIN uHTEepBan 14 mpudToMm, pasmMepsl OCTaBISIEMbIX
noJieit - 2 cM. CTpaHuULIbl TOJKHBI OBITH TPOHYMEPOBAHBI.

[Ipu uuTHpOBaHMU HEOOXOIUMO COOJIOATH CIIEYIOIINE MPaBUIa:

- TEKCT UMUTaThl 3aKJIIOYAeTCsl B KaBbIYKM M TNPUBOJAUTCA O€3 u3MEeHeHu#, 0e3
IPOM3BOJIBHOTO COKpAILEHUS LUTUPYEeMOro ¢parMeHta (MpOIMyCcK CJIOB, MPEII0KEHUN
M ab3a1eB JOMyCKaeTcsl, €CJIM HE BIeUeT UCKaXeHHs BCEro )parMeHTa, u 0003HavaeTcs
MHOTOTOYMEM, KOTOPOE CTABUTCSI HA MECTE MPOIYyCKa) U 0€3 UCKAKEHUS CMbICTIA;

- KaXJasi nuTaTa JOJKHA COMPOBOKAATHCA CCHUIKOM Ha MCTOYHMK, OmOnmuorpaduueckoe
ONMHCAHHE KOTOPOrO JIOKHO TMPUBOAMTBHCS B COOTBETCTBUU C TNPEIbSABISIEMbIMU
TpeOOBaHUSMH.
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1. O6mme nos0KeHUA

Metoauyeckue  yKazaHUs [0  OCBOGHMIO  JUCHMUIUIMHBI  «VHBECTUIIMOHHBIN
MEHE/IKMEHT» aJpECOBaHbl CTYJIEHTaM OYHOW U OYHO-3a04YHOU (PopM OOydeHHUs.
YuyeOupiM 1aHoM 1o HampaBieHuto noarotoBku  38.03.02.  «MeHemKMeHT»
MPEAYCMOTPEHBI CIACAYIONIUE BUIbI 3aHATHM:

- JIGKIUU;

- IPAKTUYECKUE 3aHSITUS;

2.MeToauuecKkue PpeKOMEHJAlMU 1O W3YyYeHHI0 JUCHMILUVIMHBI B TMpolecce
ayIMTOPHBIX 3AHATHH.

2.1. PekoMeHIAIIUM 110 MOATOTOBKE K JIEKIIMOHHBLIM 3aHATHAM (TeOpeTUYeCKUIl KYpC)
N3ydeHnne MUCHMIUIMHBI TPEOYET CUCTEMATUUECKOTO U TOCIIEI0BATEIbHOIO HAKOIJICHUS
3HaHUMU.

Crynentam HeoOXOJAMMO BECTH KOHCIIEKT MPOCIYHIAHHBIX Jekuuid. Ilepen oudepemnoi
JEKIMeNd HeoOX0AUMO POCMOTPETH MO KOHCIEKTY MaTepHuas mpeabiayien aekiuu. [pu
3aTPYJHEHUSIX B BOCHPHUATHU MaTepuayia clelyeT oOpaTUThCsl K  OCHOBHBIM
nuTepaTypHbIM UcTOYHMKaM. Eciau pasoOpaTecs B maTepuasie HE yIaloch, TO CIEAYET
o0patuThcsi K JIEKTOPY (M0 rpaduKky ero KOHCYJbTallMi) WM K TMPENojaBaTeliio Ha
MPAKTUYECKUX 3aHATHUSX.

2.2.PexoMeHIAIIUM 110 MOATOTOBKE K MPAKTUYECKUM (CEMUHAPCKUM) 3aHATHAM
CryneHnram cleayer:

- 03HAKOMHUTBLCSA C 3aJIaHMEM K 3aHSITHIO; OIpPEJeIuTh MPUMEPHBIH 00beM paboOTHI 1O
NOATOTOBKE K HUM; BBIJEIUTH BONPOCHI M 33/1a4M, OTBETHl HA KOTOPBIE MU BHITIOTHEHUE U
penieHre 0e3 MpeaBapUTeIbHON MOATOTOBKU HE MPENICTABISAETCS BO3MOKHBIM;

- UMETh B BUJIY U TO, YTO B OMOIMOTEKEe Y4EeOHOro 3aBEJICHHs] HE BCErlla MMEIOTCS B
HAJIMYWHU BCE PEKOMEHIOBaHHBIE HCTOYHUKHU, UX HEOOXOUMMO HANTH 3apaHee.

- IPUHOCUTH C COOOM PEKOMEHIOBaHHYIO IMperoaaBaTelieM JUTepaTypy K KOHKPETHOMY
3aHATUIO;

- 10 OYEPEJAHOr0 TMPAKTUYECKOrO0 3aHATHS 10 PEKOMEHJIOBAHHBIM JIUTEPATYPHBIM
MUCTOYHUKAM MPOpad0TaTh TEOPETHUECKUI MaTEpHall, COOTBETCTBYIOIIEH TEMbI 3aHSTHS;

- TIOJIb30BAThCSI TEXHUYECKUMH CPEACTBAMHU OOYUEHHS U JUAAKTUYECKUMU MaTepHaIaMH,
KOTOPBIMH pacrioiaraet yueOHoe 3aBe/IeHuE.

- TpU TIOJITOTOBKE K MPAKTUYECKUM 3aHATUSIM CIEAYeT 0053aTeIbHO HCIOJIb30BaTh HE
TOJIBKO JIEKIIMHU, YY€OHYIO JUTEPATypy, HO U HOPMATHUBHO-IIPABOBBIE AKThl U MaTEpHUabl
MPaBOIPUMEHHUTEIILHON MPAKTUKHU;

- TEOPETUUYECKUI MaTepual ClIeAyeT COOTHOCUThH C MPABOBBIMU HOPMAaMH, TaK KaK B HUX
MOTYT OBITh BHECEHBI U3MEHEHHSI, JOTIOTHEHHSI, KOTOPHIE HE BCETJa OTPAXKEHBI B yUeOHOM
JTUTEpaTypE;

- IIpY OTBETaxX Ha BOIPOCHI M PEIICHUA 3aJlad HEOOXOJMMO BHUMATEJIBHO MPOYUTATH HX
TEKCT U MOMbITAThCA aTh aprYMEHTUPOBAHHOE OOBICHEHUE C 00A3aTEIbHON CCHUIKOM Ha
COOTBETCTBYIOIIIYIO TPAaBOBYIO HOPMY;

- B Hayaje 3aHATHM 3aJaTh MPENOoJaBaTeNIl0 BOMPOCH MO MaTepHhally, BbI3BABIIEMY
3aTpyJHEHUS B €ro MOHUMAHUM W OCBOCHHMM IMpPU PEIICHUH 3ajad, 3aJaHHbIX JIs
CaMOCTOSITEJILHOTO PEIICHUS,

-0 XOAYy CEMHHapa JaBaThb KOHKPETHBIE, YETKHE OTBETHI IO CYIIECTBY BOIPOCOB.
CtpykTypa OTBETOB MOXET OBITh PA3JIMYHON: MO0 BHayaje JEJIaeTcs BBIBOJ, a 3aTeM
MPUBOSTCA apryMEHTBI, JIUOO JaeTcsl pa3BepHyTasl apryMeHTalus NPUHSATOIO PEIICHMUS,
Ha OCHOBaHMU KOTOPOM mpensiaraeTcs OTBET. BO3MOXKHBI M HECKOJIBKO BapUaHTOB
OTBETOB, KOTOPHIE TOKHBI OBITh 00OCHOBAHHBI.



- Ha 3aHATHM JIOBOJIMTH KAXIYIO 3a7a4y 1O OKOHYATEIBbHOTO PEUICHUs, JEMOHCTPUPOBATh
MOHMMAHHE TMPOBEJCHHOI0 aHallu3a MNPOOJEMHON CHUTyallMd, B Cily4yae 3aTpyAHEHUU
oOpalatbes K MpenogaBaTelto.

CryneHtaMm, TpOMYCTUBIIMM 3aHATHS (HE3aBUCUMO OT TMPUYMH), HE HMEIOIIUe
MUCBMEHHOTO PEIIEHUs 3aJay WJIH HE NOATOTOBUBIIKECS K JAHHOMY IMPAKTHYECKOMY
3aHATHIO, PEKOMEHAYETCA HE MO3KE YEM B 2-HEJIEJbHBIA CPOK SIBUTHCS HA KOHCYJIBTALIUIO
K MPENoJaBaTeNl0 M OTYUTATHCA IO TeMe, W3ydaBllehcss Ha 3aHsaTUU. CTyIEeHTHI, HE
OTYUTABUIMECS MO KaXAO0W HE MPOpadOTaHHON MMH Ha 3aHATHSAX TEME K Hayaly 3a4€THON
CECCUM, YNYCKalOT BO3MOXKHOCTh TOJYYHUTh I[OJOXEHHBIE Oayuibl 3a paldoTy B
COOTBETCTBYIOILIEM CEMECTPE.

3.Meronnueckne  peKOMeHJAAUMH MO  BBINOJHEHUI0O  Pa3InyYHbIX  (opm
CaMOCTOATENbHBIX 3aJaHUI

CamocrosiTennbHasi paboTa CTYIEHTOB BKJIIOYAeT B ce€0s BBIMOJHEHHE PA3IUYHOrO poja
3aJlaHui, KOTOpbIE OPUEHTUPOBAHBI Ha OoJjiee rIyOOKOe YCBOEGHHE MaTepHualia nu3y4yaeMou
mucuuriuiebl.  [lo  kaxaod Teme y4eOHOW AUCHUIUIMHBI CTyACHTaM IMpejiaraetcs
nepedyeHb 3aIaHui sl CAaMOCTOSITEIbHON PaObOTHI.

K BbImoONHEHUIO 3aaHUM JJISI CAMOCTOSITEILHON PabOThl MPEIBABISIOTCS CICAYIOIINE
TpeOOBaHUs: 3aJlaHusl JOJDKHBI MCTIOJHITHCS CaMOCTOSITEILHO W TPEJCTABISTHCS B
YCTAHOBJICHHBIH CPOK, a TakK)Ke COOTBETCTBOBATh YCTAHOBJICHHBIM TpPEeOOBAHUSM IO
0 OpMIICHHIO.

CryneHTtaMm cienyer:

- PYKOBOJICTBOBATHCS TPaUKOM CaMOCTOSITENILHOW pabOThl, OMpenelieHHbIM padoueil
IporpaMMOi JUCLUUIUINHBIL;

- BBIOJNHATH BCE IUIAHOBBIE  3aJaHUS, BbIJABaE€Mble IpenojaBaTeleM IS
CaMOCTOSITEJILHOTO BBITIOJHEHUS, U pa30upaTh HA CEMUHApaX U KOHCYJIbTAIUSAX HESICHBIC
BOIIPOCHI;

- WUCIIOJIB30BaTh IMPU TMOATOTOBKE HOPMATUBHBIE JOKYMEHTHI YHHUBEPCUTETA, & UMEHHO,
MOJIO)KEHHUE O HAITMCAHUU MTMChMEHHBIX padoT.

3.1.MeToauyecKue peKOMeHIAUH 110 padoTe C JIUTEPATYPOIii.

JIrobass dopma caMoCTOSATETbHON pPabOTHI CTyAeHTa (IMOArOTOBKA K CEMHUHAPCKOMY
3aHITHIO, HAIMCAHUE ICCE, KypCOBOM padOThI, MOKIaZa W T.I.) HAYMHACTCS C M3Y4YeHUs
COOTBETCTBYIOILIEH JINTEPATYPHI.

K kaxmnoi Tteme y4eOHOM IUCHMIUIMHBI IOA00paHa OCHOBHAas M JOTOJHHUTEIIbHAS
JTUTEpaTypa, KOTopas ykazaHa B COOTBETCTBYIOIIEM pasjielie pabodeil mporpaMmal.
OcHoBHas UTEpaTypa - 3T0 yUeOHUKU U y4eOHBIE TOCOOUS.

JlomonHUTENbHAS JUTEpaTypa - O3TO MOHOrpaguu, COOPHHKHM HAy4YHBIX TPY/IOB,
KYpPHaAJIbHbIC U Ta3€THBIC CTAaTbH, PA3JIUYHbIE CIIPABOYHMKH, SHIUMKIIONEIUN, UHTECPHET
peCypChl.

Pexomenpanum cTyieHTy:

BBEIOpaHHYI0O MOHOTpadUI0O WM CTaThlO IEIECO00pa3HO BHUMATEIHLHO MPOCMOTpPETh. B
KHUTAX CJIEAYyEeT O3HAKOMMTBCS C OIVIABJICHHEM W HAyYHO-CIPABOYHBIM ammnapaToMm,
MpPOYUTATh AaHHOTAMIO W mpenaucioBue. llemecooOpa3Ho ee MpodMCTaTh, PACCMOTPETH
WUIIOCTpalMy,  TaOJMuIbl, JguUarpaMMbl, TPUIOKEHHs. Takoe  MOBEPXHOCTHOE
O3HAKOMJICHUE MO3BOJUT y3HATh, KAKUE TJIaBbl CIEAYET YUTATh BHUMATEJIBHO, a4 KAaKHE
MIPOYUTATH OBICTPO;

- B KHUTE€ WIM XYpPHAJIE, IPUHALJIE)KAIIME CAMOMY CTYACHTY, KIIFOUEBBIE MMO3UIIUU MOKHO
BBIJICISITh MApKepoM WM Jenarh NnoMeTku Ha mnoinsx. [lpu pabore ¢ Murtepuer -
HMCTOYHUKOM I1€JIECO00PA3HO TaKKE BBIACIATH BAXKHYIO HH(OpPMAILINIO;



- €CJIM KHHUTa WIHM XypHal He SBISAIOTCS COOCTBEHHOCTBIO CTYAEHTa, TO LIEIECO00pa3HO
3alUChIBATh HOMEpa CTpPaHMI], KOTOpble TNpHUBJICKIM BHHUMaHue. Ilo3xke craexyer
BO3BPATUTHCA K HUM, MEPEUUTATh WIM MEpenucaTh HykHYI0 uHpopmaiuwo. Ouzndeckoe
JEeUCTBHE MO 3aMMCHIBAHUIO MOMOTAET MPOYHO 3aJI0KUTh JIAaHHYI0 MH(pOpMaIHIO B «OaHK
MaMSITH.

BoinensitoTcst ciaeayroniue BUIbl 3anuceil mpu paboTe ¢ IUTepaTypoi:

KoHcnekT - kpaTkas cxeMmaruueckas 3aluch OCHOBHOTO COJICp>KaHMsI HAy4HOW paOoTHI.
[enbto sBNsETCS HE MEPENUCHIBAHUE TPOU3BEICHUS, a BBISIBICHHE €T0 JOTUKHU, CUCTEMBI
JI0Ka3aTeIbCTB, OCHOBHBIX BBIBOJOB. XOPOIIUN KOHCIEKT JOJDKEH COYEeTaTh MOJIHOTY
U3JIOKEHUS C KPATKOCTBIO.

[{utata - TOUHOE BOCIIPOU3BEACHUE TEKCTA. 3aKIII0UYaeTCsl B KaBBIYKU. TOYHO yKa3bIBaeTCs
CTpaHUIA UCTOYHUKA.

Te3uchl - KOHUEHTPUPOBAHHOE U3JI0KEHUE OCHOBHBIX TMOJOXKEHUH MPOUYUTAHHOTO
MaTepuana.

AHHOTaIMs - OYeHb KPATKOE W3JIOKEHHUE COJEp)KaHUsl MPOUYUTaHHOU paboThl. Pestome -
HanOoJiee o0IIKe BHIBOJIBI U TTOJIOKEHUS paOOThI, €€ KOHIENTYyalbHbIE UTOTH.

3anucu B TOM WM WMHOW (opMe HE TOJBKO CIOCOOCTBYIOT NMOHUMAHHUIO W YCBOCHUIO
U3y4aeMoro MaTrepuasa, HO U TOMOTalT BbIpa0aThIBATh HABBIKM SICHOTO HW3JIOKEHUS B
MUCBMEHHOM (hopMe TeX WU UHBIX TEOPETUIECKUX BOIIPOCOB.

3.2.MeToauyecKue PeKOMEHIAIUN 0 MOAT0TOBKEe HAYYHOI 0 T0KJIaa

Onuoit 3 (opM CaMOCTOSITEIBHOW PabOTHI CTYACHTA SBISETCS MOJATOTOBKA HAYYHOTO
JOKJIa1a, JUisi OOCY>KIEHUS €ro Ha MPAaKTUYECKOM (CEMUHAPCKOM) 3aHSTHH.

Llens Hay4yHOTO JOKJIAga - Pa3BUTHE Y CTYACHTOB HABHIKOB AHAJIUTUYECKON pabOTHI ¢
HAyYHOM JUTEpaTypod, aHalu3a JUCKYCCHUOHHBIX HAYYHBIX TMO3MUIMH, apryMeHTaluu
cOOCTBEHHBIX B3IUIA0B. [loroTOBKa Hay4YHBIX JOKJIA/IOB Tak)K€ PAa3BUBAET TBOPUECKUU
MOTEHIIUAJ CTY/ICHTOB.

HayuHblii pokiag TOTOBUTCSA IO PYKOBOACTBOM TpPENOAaBaTeNsl, KOTOPBIM BeAET
MpaKTUYeCKue (CEeMUHAPCKUE) 3aHITHS.

Pexomenmanuu cTyaeHry:

nmepen HayajioM paboThl 1O HAMHCAaHUIO HAay4yHOro JIOKJaja CcorjacoBaTh C
IpernojaBaTeieM TeMy, CTPYKTYPY, JTUTEPATYPY, a TakkKe 0OCYAUTh KIIOUYEBbIE BOMPOCHI,
KOTOPBIE CIIEYET PACKPBITH B JOKIIAJIE;

- IPEICTaBUTh JIOKJIA] HAYYHOMY PYKOBOJAUTEINIO B MUChbMEHHOM (hopme;

- BBICTYIIUTh HA CEMUHAPCKOM 3aHSTHH C 5-/-MUHYTHOW MpE3eHTalMel CBOEr0 HAYYHOTO
JOKJIa7a, OTBETUTh Ha BOMPOCHI CTYI€HTOB T'PYIIIIHI.

TpebGoBanus:

- K oopmIleHHIO HaydHOro nokiazna: mpudt - Times New Roman, pasmep mpudra -14,
MEXCTPOYHBI MHTEpBaI -1, pasmep moiieid — 2 cM, OTCTyn B Hadaje ab3ama - 1 cw,
dbopMaTupoBaHuEe TO MIMPUHE); JMCTHI JOKIaga CKpEIUIeHbl CKopocmmBareneM. Ha
TUTYJIBHOM JINCTE YKa3bIBAE€TCS HAMMEHOBAaHWE y4eOHOTO 3aBelCHUS, Ha3BaHUE Kadenpsl,
HaMEHOBaHUE JUCLHMILINHBL, TeMa aoknana, PUO cryaeHTa;

- K CTPYKType JAoKjiaja - BBeAcHUE (YKa3bIBa€TCA aKTyallbHOCThb, 1LI€JIb WU 3a/1aui),
OCHOBHA$ 4acTh, BBIBOJIbI aBTOPA, CIIUCOK JINTEPATYPhl (HE MeHEe 5 MO3ULIUA UCTOYHUKOB
Hay4YyHOW JuTepaTypbl (HayuHble cTaTbu U MoHorpaduu). OO0bBEM COTJIaCOBBIBACTCS C
npenoaaBareneM. B koHile paOOThl CTaBUTCS JaTa €€ BBHINOJHEHHS U MOJINUCH CTYIEHTA,
BBITIOJTHUBIIIETO padoTy.

OO6u1as oleHKa 3a AOKJIaJ YYUTHIBAET COJEpkKAHUE JIOKIIa/la, €ro MPE3CHTAIUI0, a TaKKe
OTBETHI HA BOIIPOCHL.



3.3.MeToanyeckue peKOMeHIaMU 110 OATOTOBKe pedepara

Lenbto HanucaHusi pepepaToB SABISETCS:
- IPUBUTUE  CTYACHTaM HAaBBIKOB OuOIMOrpauueckoro mNOHCKa HEOOXOIUMOM
auTepaTypsl (Ha OyMaXKHBIX HOCUTEISAX, B AJIEKTPOHHOM BU/JIE);
MPUBUTHE CTYJEHTAM HABBIKOB KOMIIAKTHOTO W3JI0)KEHUS MHEHHUSI aBTOPOB M CBOETO
CYXKJIGHHsI TI0O BHIOpPAaHHOMY BOIMPOCY B MUCHMEHHOU (hOopMe, HAYYHO TPAMOTHBIM  SI3bIKOM
U B XOPOILIEM CTHJIE;
- MpuoOpeTeHne HaBbIKa TPAMOTHOI'O O()OPMIIEHHSI CChUTOK Ha UCIIOIb3yeMble HICTOUYHUKH,
MPaBUJIBHOTO LIMTUPOBAHUS ABTOPCKOI'O TEKCTA;
- BBIIBJICHHME U Pa3BUTHE Yy CTYJIEHTa UHTEPECA K ONPENEIEHHON HAyYHOW U MPaKTUYEeCKOU
npoOiemMaTUKe C TeM, 4TOObl HCCIEAOBaHUE €€ B JajbHEHIIEeM MpOoJ0JDKAJIOCh B
MOJATOTOBKE M HANMCAHUM KYPCOBBIX M JUIUIOMHOM paOOThl M MAIbHEHIINX HAy4YHBIX
TpyJax.
OcHOBHBIE 3a/1a4U CTYJI€HTa NPU HAMIMCAHUU pedepaTa:
- ¢ MaKCHMAaJIbHOM TMOJHOTOM MCHOJb30BaTh JUTEPATYpPYy IO BHIOpaHHOM Teme (Kak
PEKOMEHyeMYI0, TaK U CaMOCTOSITENIbHO MOJAOOPAHHYIO) JUIsl MPAaBWJILHOTO MOHUMAaHUs
ABTOPCKOM IMO3ULINY;
- BepHO (0e3 UCKaKeHHs CMBICIIA) MepeIaTh aBTOPCKYIO MO3UIUIO B CBOEH paboTe;
- VSICHUTD JUIsl ce0sl U M3JI0KUTh MPUYMHBI CBOETO corjlacus (HECOrjacus) ¢ TeM WIH
MHBIM aBTOPOM IO JJAHHOM mpobiieme.
TpebGoBaHus Kk coepKaHUIO:
- MaTepual, UCTOIb30BaHHbIN B pedepare, JOHKEH OTHOCUTCS CTPOTO K BRIOPaHHOM TeMe;
- HEOOXOIMMO M3JI0KUTh OCHOBHBIE aCMEKThI MPOOJIEMbl HE TOJBKO TPaMOTHO, HO U B
COOTBETCTBHUHM C TOW WJIU MHOM JIOTMKOHN (XpOHOJIOTHYECKON, TEMATUUECKOH, COOBITUHHON
U J1p.)
- MIPU U3JI0KEHHUM CIEAYeT CTPYNIUPOBATH HJIEU Pa3HBIX aBTOPOB MO OOIIHOCTH TOYEK
3pEHMS WIM 110 HAYYHBIM IIKOJIAM;
- pedepat TOJIKEH 3aKaHYMBaThCSA MOJABEACHUEM UTOTOB MIPOBEAECHHOMN
UCCIIEIOBATENbCKON PaOOThI: COAEPKATh KPAaTKUIl aHAIN3-000CHOBAHHE MPEUMYIIIECTB
TOW TOYKH 3PCHUS IO PACCMATPUBAEMOMY BOIPOCY, C KOTOPOU BBI cosinaapHBI.
Crpykrypa pedepara.
1. TuTyNnbHBIN JIUCT.
Ha TuTynbHOM nucTe yKa3blBaeTCs HAaWMEHOBAaHWE YYEOHOTO 3aBEJCHUS, Ha3BaHUE
Kadeapbl, HaWMMEHOBaHWE NUCIUIUTUHBI, Tema pedepata, ®PUO crymenrta, ®UO u
JOJKHOCTD IMPOBEPUBILIETO MTPENoAaBaTes;
2. OrnaBieHwue.
OrnaBnenue - 92TO TUIaH pedepara, B KOTOPOM KaXKIOMY pa3Aeily JOJDKEH
COOTBETCTBOBATH HOMEP CTPAHMIIBI, HA KOTOPOW OH HAXOJIUTCS.
3. Tekcr pedepara.
Texct pedepara genutcs Ha TPU YACTH: BBEJICHHE, OCHOBHAS YaCcTh U 3aKIIOYCHHE.
a) Beenenue - pazmen pedepara, MOCBANIEHHBIN TOCTAHOBKE MPOOJIEMBI, KOTOpas Oyaer
paccMaTpuBaThCs 1 000CHOBAHUIO BEIOOPA TEMBI.
06) OcHOBHasi 4acTh - 3TO 3BEHO PabOTHI, B KOTOPOM IIOCJIE€IOBATEIBHO PACKPBIBACTCS
BbIOpaHHas Tema. OCHOBHAS YaCTh MOXET OBITh MPEACTaBIEHA KaK IEJIbHBIM TEKCTOM, TaK
U paszneiieHa Ha TaBbl. [Ipy HEOOXOAMMOCTH TEKCT pedepaTa MOMKET JOMOJHSITHCS
WUTIOCTpalUAMU, TaOnuIaMu, rpadukamMu, HO MU HE CIeAyeT "meperpyxarh’ TEKCT.
B) 3akiroueHue - JaHHBIN pazaen pedepara M0KeH ObITh NPEICTaBICH B BUIE BbIBOJIOB,
KOTOpPbIE€ TOTOBATCSI HA OCHOBE MOJITOTOBJIEHHOTO TEKCTA. BBIBOJIBI TOKHBI OBITh



KPaTKUMHM M YE€TKUMU. Takke B 3aKIIOYEHUU MOKHO O0O3HAUUTH MPOOJEMBI, KOTOPBIE
"BBICBETUJIMCH" B X0/i€ pabOTHI HaJ peeparoM, HO HE ObLUIN PAaCKPBITHI B padoTe.

4. Crnucok UCTOYHUKOB U JIUTEPATYPHI.

B naHHOM cnHcke Ha3bIBAIOTCS KAK T€ MCTOYHUKH, HAa KOTOPBIE CCBUIAETCS CTYIEHT MpHU
MOATOTOBKE pedepara, Tak M BCE MHbIE, U3YUEHHbIE UM B CBSI3M C €ro MOJArOTOBKOH. B
pabore [OJDKHO OBITh HCIOJB30BAHO HE MeEHee [ pa3HbIX HCTOYHHMKOB. Pabora,
BBINIOJIHEHHAs C MHCIOJb30BAaHUEM MaTepuaja, CoJepiKallerocss B OJHOM Hay4YHOM
HUCTOYHUKE, SIBISETCSA SIBHBIM IularuatoM u He mnpuHumaercs. Ocdopmienne Crucka
MCTOYHUKOB M JIUTEPATypbl JOJKHO COOTBETCTBOBAaTH TPEOOBAaHMSIM, TPUHATHIM B
YHUBEPCHUTETE.

O0beM U TeXHHUYEeCKUE TPeOOBaHUSI, MPEIBABISIEMbIE K BBITIOJIHEHUIO pedepara.

O6bem paboThl T0KEH ObITh, KaK MpaBuiio, He MeHee 15 u He 6omnee 20 ctpanuu. Padora
JIOJI’KHA BBITOJIHATHCS Yepe3 OJAMHAPHBIN HHTepBai 14 mpudTom, pazMepbl OCTaBIsIEMbIX
noJieit - 2 cM. CTpaHuULIbl TOJKHBI OBITH TPOHYMEPOBAHBI.

[Ipu uuTHpOBaHMU HEOOXOIUMO COOJIOATH CIIEYIOIINE MPaBUIa:

- TEKCT UMUTaThl 3aKJIIOYAeTCsl B KaBbIYKM M TNPUBOJAUTCA O€3 u3MEeHeHu#, 0e3
IPOM3BOJIBHOTO COKpAILEHUS LUTUPYEeMOro ¢parMeHta (MpOIMyCcK CJIOB, MPEII0KEHUN
win ab3a1eB JOMyCKaeTCsl, €CJIM HE BJIeUeT UCKaKeHHsI Bcero (parMeHTa, 1 0003HayaeTcs
MHOTOTOYMEM, KOTOPOE CTABUTCSI HA MECTE MPOIYyCKa) U 0€3 UCKAKEHUS CMbICTIA;

- KaXJasi nuTaTa JOJKHA COMPOBOKAATHCA CCHUIKOM Ha MCTOYHMK, OmOnmuorpaduueckoe
ONMHCAHHE KOTOPOrO JIOKHO TMPUBOAMTBHCS B COOTBETCTBUU C TNPEIbSABISIEMbIMU
TpeOOBaHUSMH.
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1. O6mme nos0KeHUA

Metoauyeckre  ykazaHusi [0  OCBOCHUIO  JUCHUIUIMHBI  «MHOCTpaHHBIN S3BIK
(a”Hrnuiickuii)» agpecoBaHbl CTYIEHTaM OYHOM M OYHO-3a04HOM (OpM 00y4YeHUS.
YuyeOupiM 1aHoM 1o HampaBieHuto noarotoBku  38.03.02.  «MeHemKMeHT»
MPEAYCMOTPEHBI CIACAYIONIUE BUIbI 3aHATHM:

- JIGKIUU;

- IPAKTUYECKUE 3aHSITUS;

2.MeToauuecKkue PpeKOMEHJAlMU 1O W3YyYeHHI0 JUCHMILUVIMHBI B TMpolecce
ayIMTOPHBIX 3AHATHH.

2.1. PekoMeHIAIIUM 110 MOATOTOBKE K JIEKIIMOHHBIM 3aHATUAM (TEOpeTHYECKHil KypcC)
N3ydeHne MUCHMIUIMHBI TPEOYET CHUCTEMATUYECKOTO M TOCJIENOBATEILHOTO HAKOILJICHUS
3HaHUMU.

Crynentam HeoOXOJAMMO BECTH KOHCIIEKT MPOCITYHIAHHBIX Jekuuid. Ilepen ouepeanoi
JeKIeld HeoOX0AMMO MPOCMOTPETH MO KOHCIEKTY MaTepHuas Nnpeapayien Jexkuuu. [pu
3aTPYJHEHUSX B BOCHPHUATHU MaTepualia CleayeT oOpaTUThCS K  OCHOBHBIM
nuTepaTypHbIM UcTOYHMKaM. Eciau pasoOpaTecs B maTepuasie HE yIaloch, TO CIEAYET
o0patuThcsi K JIEKTOpPY (Mo rpaduKky ero KOHCYJbTallMi) WU K MPEernojaBaTeliio Ha
MPAKTUYECKUX 3aHATHUSX.

2.2.PexoMeHIAIIUM 110 MOATOTOBKE K MPAKTUYECKUM (CEMUHAPCKUM) 3aHATHAM
CryneHnram cleayer:

- 03HAKOMHUTBLCSA C 3aJIaHMEM K 3aHSITHIO; OIpPEJeIuTh MPUMEPHBIH 00beM paboOTHI 1O
NOJATOTOBKE K HUM; BBIJEIUTH BOIPOCHI M 33/1a4M, OTBETHl HA KOTOPBIE WU BHIITOIHEHUE U
penieHre 0e3 MpeaBapUTeIbHON MOATOTOBKU HE MPENICTABISAETCS BO3MOKHBIM;

- UMETh B BUJY U TO, YTO B OHUOJIMOTEKEe y4yeOHOrO 3aBeJCHUS HE BCErJa HMMEIOTCS B
HAJIMYWHU BCE PEKOMEHIOBaHHBIE HCTOYHUKHU, UX HEOOXOUMMO HANTH 3apaHee.

- IPUHOCUTH C COOOM PEKOMEHIOBaHHYIO IMperoaaBaTelieM JUTepaTypy K KOHKPETHOMY
3aHATUIO;

- 10 OYEPEJAHOr0 TMPAKTUYECKOrO0 3aHATHS 10 PEKOMEHJIOBAHHBIM JIUTEPATYPHBIM
UCTOYHUKAM MPOpad0TaTh TEOPETUUECCKUN MaTEpHall, COOTBETCTBYIOIIEH TEMbI 3aHSTHS;

- TIOJIb30BAThCSI TEXHUYECKUMH CPEACTBAMHU OOYUEHHS U JUAAKTUYECKUMU MaTepHaIaMH,
KOTOPBIMH pacrioiaraet yueOHoe 3aBe/IeHuUE.

- TpU TIOJITOTOBKE K MPAKTUYECKUM 3aHATHUSIM CleyeT O0s3aTeNbHO HCIOJIb30BaTh HE
TOJIBKO JIEKIIMHU, YY€OHYIO JUTEPATypy, HO U HOPMATHUBHO-IIPABOBBIE AKThl U MaTEpHUabl
MPaBOIPUMEHHUTEIILHON MPAKTUKHU;

- TEOPETUUYECKUI MaTepual CIeAyeT COOTHOCUTh C MPABOBBIMU HOPMaMH, TaK KaK B HUX
MOTYT OBITh BHECEHBI U3MEHEHHSI, JOTIOTHEHHSI, KOTOPhIE HE BCET/Ia OTPAKECHBI B yUeOHOM
JTUTEpaTypE;

- IIpY OTBETaxX Ha BOIPOCHI M PEIICHUA 3aJlad HEOOXOJMMO BHUMATEJIBHO MPOYUTATH HX
TEKCT U MOMbITAThCA JaTh aprYMEHTUPOBAHHOE OOBACHEHUE C 00A3aTEIbHON CCHUIKON HA
COOTBETCTBYIOIIIYIO TPAaBOBYIO HOPMY;

- B Hayaje 3aHATHM 3aJaTh MPENOJaBaTENI0 BOMPOCHI IO MaTepuanly, BbI3BaBLIEMY
3aTpyJHEHUS B €ro MOHUMAHUM W OCBOCHHMM IMpPU PEIICHUH 3ajad, 3aJaHHbIX JIs
CaMOCTOSITEJILHOTO PEIICHUS,

-0 XOAYy CEMHHapa JaBaThb KOHKPETHBIE, YETKHE OTBETHI IO CYIIECTBY BOIPOCOB.
CtpykTypa OTBETOB MOXET OBITh PA3IMYHON: JTUOO BHAauajie JejlaeTcsl BBIBOJ, a 3aTeM
MPUBOASTCA apryMEHTBI, JIUOO JaeTcs pa3BepHyTas apryMEHTAIUsl MPUHSITOTO pPEIICHUs,
Ha OCHOBaHMM KOTOPOM mpemsiaraercsa OTBET. BO3MOXKHBI M HECKOJBKO BapUAHTOB
OTBETOB, KOTOPHIE TOKHBI OBITh 00OCHOBAHHBI.



- Ha 3aHATHM JOBOJMTH KAXKIYIO 3a7a4y 10 OKOHYATEIbHOIO PEUICHUs, JEMOHCTPUPOBATH
MOHMMAHHE TMPOBEJCHHOIO aHalu3a MPOOJEMHON CHUTyallMd, B Cily4yae 3aTpyAHEHUU
oOpalatbes K MpenogaBaTelto.

CryneHtaMm, TpOMYCTUBIIMM 3aHATHS (HE3aBUCUMO OT TMPUYMH), HE HMEIOIIUe
MUCbMEHHOTO PEIICHUS 3aJay WJIA HE MNOATOTOBUBIIMECS K TAHHOMY IPAKTAYECKOMY
3aHATHIO, PEKOMEHAYETCA HE MO3KE YEM B 2-HEJIEJbHBIA CPOK SIBUTHCS HA KOHCYJIBTALIUIO
K MPENoJaBaTe/ll0 M OTYUTATHCA IO TeME, M3ydaBlIeWcs Ha 3aHATUU. CTYIEHTHI, HE
OTYUTABLIMECS MO KaXJA0W HE MPOpabOTaHHON MMHU HA 3aHATUSAX TEME K Hayaly 3a4eTHOU
CECCUM, YINYCKAlOT BO3MOXKHOCTh MOJYYUTh I[OJIOXKEHHBIE Oamibl 3a paldoTy B
COOTBETCTBYIOILIEM CEMECTPE.

3.Meronnueckne  peKOMeHJAAUMH MO  BBINOJHEHUI0O  Pa3InyYHbIX  (opm
CaAaMOCTOATEJbHBIX 3a1aHUI

CamocrosiTenbHasi paboTa CTyI€HTOB BKJIIOYAeT B ce0s BBIMOJIHEHUE PA3IMYHOIO POJa
3aJlaHui, KOTOpbIE OPUEHTUPOBAHBI Ha OoJjiee rIyOOKOe YCBOEGHHE MaTepHualia nu3y4yaeMou
mucuuriuiebl.  [lo  kaxaod Teme y4eOHOW AUCHUIUIMHBI CTyACHTaM IMpejiaraetcs
nepedyeHb 3aIaHui sl CAaMOCTOSITEIbHON PaObOTHI.

K BbImoONHEHUIO 3aaHUM JJISI CAMOCTOSITEILHON PabOThl MPEIBABISIOTCS CICAYIOIINE
TpeOOBaHUs: 3aJlaHusl JOJDKHBI MCTIOJHITHCS CaMOCTOSITEILHO W TPEJCTABISTHCS B
YCTAHOBJICHHBIH CPOK, a TakK)Ke COOTBETCTBOBATh YCTAHOBJICHHBIM TpPEeOOBAHUSM IO
0 OpMIICHHIO.

CryneHTtaMm cienyer:

- PYKOBOJICTBOBAThCS TpaUKOM CaMOCTOSITEIBHOW pabOThl, OMpeneNeHHbIM padoueit
IporpaMMOi JUCLUUIUINHBIL;

- BBIOJNHATH BCE IUIAHOBBIE  3aJaHUS, BbIJABaE€Mble IpenojaBaTeleM IS
CaMOCTOSITEJILHOTO BBITIOJHEHUS, U pa30upaTh HA CEMUHAPAaX U KOHCYJbTAlUSIX HESICHbBIC
BOIIPOCHI;

- UCIIOJIB30BaTh IMPU MOJATOTOBKE HOPMATHUBHBIE NOKYMEHTHl YHHBEPCUTETA, & MMEHHO,
MOJIO)KEHHUE O HAITMCAHUU MTMChMEHHBIX padoT.

3.1.MeToauyecKue peKOMeHIAUH 110 padoTe C JIUTEPATYPOIii.

JIrobass dopma caMoCTOSATETbHON pPabOTHI CTyAeHTa (IMOArOTOBKA K CEMHUHAPCKOMY
3aHIATHIO, HAIMMCAHKUE JCCE, KypCOBOM pabOThHI, JOKIAAa M T.N.) HAYMHAETCA C U3YYCHUS
COOTBETCTBYIOILIEH JINTEPATYPHI.

K kaxmnoi Tteme y4eOHOM IUCHMIUIMHBI IOA00paHa OCHOBHAas M JOTOJHHUTEIIbHAS
JTUTEpaTypa, KOTopas ykazaHa B COOTBETCTBYIOIIEM pasjielie pabodeil mporpaMmal.
OcHoBHas UTEpaTypa - 3T0 yUeOHUKU U y4eOHBIE TOCOOUS.

JlomonHUTENbHAS JUTEpaTypa - O3TO MOHOrpaguu, COOPHHKHM HAy4YHBIX TPY/IOB,
KYpPHaAJIbHbIC U Ta3€THBIC CTAaTbH, PA3JIUYHbIE CIIPABOYHMKH, SHIUMKIIONEIUN, UHTECPHET
peCypChl.

Pexomenpanum cTyieHTy:

BBEIOpaHHYI0O MOHOTpadUI0 WU CTaThlO IEIECO00pa3HO BHUMATEIHLHO MPOCMOTpPETh. B
KHUTAX CJIEAYyEeT O3HAKOMMTBCS C OIVIABJICHHEM W HAyYHO-CIPABOYHBIM ammnapaToMm,
MpPOYUTATh AaHHOTAMIO W mpenaucioBue. llemecooOpa3Ho ee MpodMCTaTh, PACCMOTPETH
WUIIOCTpalMy,  TaOMuIbl, JguUarpaMMbl, TPUIOKEHHS. Takoe  MOBEPXHOCTHOE
O3HAKOMJICHUE TO3BOJIUT y3HATh, KAKUE IJIaBbl CIEAYET YMTATh BHUMATEIBHO, a KaKHE
MIPOYUTATH OBICTPO;

- B KHUTE€ WIM XYpPHAJIE, IPUHALJIE)KAIIME CAMOMY CTYACHTY, KIIFOUEBBIE MMO3UIIUU MOKHO
BBIJICISITh MApKepoM WM Jenarh NnoMeTku Ha mnoinsx. [lpu pabore ¢ Murtepuer -
HMCTOYHUKOM I1€JIECO00PA3HO TaKKE BBIACIATH BAXKHYIO HH(OpPMAILINIO;



- €CJIM KHHUTa WIHM XypHal He SBISAIOTCS COOCTBEHHOCTBIO CTYAEHTa, TO LIEIECO00pa3HO
3alUChIBATh HOMEpa CTpPaHMI], KOTOpble TNpHUBJICKIM BHHUMaHue. Ilo3xke craexyer
BO3BPATUTHCA K HUM, MEPEUUTATh WIHM NEepenucatbh Hy>kHYI0 nHpopmanuio. duznueckoe
NEeUCTBHE MO 3aMKMCHIBAHUIO MIOMOTAET MPOYHO 3aJ0KUTh JIAHHYI0 MH(POpMAINIO B «OaHK
MaMSITH.

BoinensitoTcst ciaeayroniue BUIbl 3anuceil mpu paboTe ¢ IUTepaTypoi:

KoHcnekT - kpaTkas cxeMmaruueckasi 3aluch OCHOBHOTO COJICp>KaHMSI HAy4HOU paOOoTHI.
[lenbto siBNIsIETCS HE MEPENUCHIBAHUE MPOU3BEACHUS, & BBIABICHUE €TI0 JIOTMKU, CUCTEMBI
JI0Ka3aTeIbCTB, OCHOBHBIX BBIBOJOB. XOPOIIUN KOHCIEKT JOJDKEH COYEeTaTh MOJIHOTY
U3JIOKEHUS C KPATKOCTBIO.

[{utara - TOUHOE BOCIIPOU3BEACHNE TEKCTA. 3aKJII0UYAETCs B KABBIYKHU. TOYHO yKa3bIBaeTCA
CTpaHUIA UCTOYHUKA.

Te3uchl - KOHUEHTPUPOBAHHOE U3JI0KEHUE OCHOBHBIX TMOJOXKEHUH MPOUYUTAHHOTO
MaTepuana.

AHHOTaIMs - OYeHb KPATKOE W3JIOKEHHUE COJEp)KaHUsl MPOUYUTaHHOU paboThl. Pestome -
HanOoJiee o0IIKe BHIBOJIBI U TTOJIOKEHUS paOOThI, €€ KOHIENTYyalbHbIE UTOTH.

3anucu B TOW WM MHOW (opMe HE TOJBKO CIOCOOCTBYIOT NMOHUMAHHUIO W YCBOCHUIO
U3y4aeMoro MaTrepuasa, HO U TOMOTalT BbIpa0aThIBATh HABBIKM SICHOTO HW3JIOKEHUS B
MUCBMEHHOM (hopMe TeX WU UHBIX TEOPETUIECKUX BOIIPOCOB.

3.2.MeToauyecKue PeKOMEHIAIUN 0 MOAT0TOBKEe HAYYHOI 0 T0KJIaa

Onnoit 3 (opM CaMOCTOSTEIBLHOM pabOThI CTYJEHTA SBIISIETCS TMOATOTOBKA HAYyYHOTO
JOKJIa1a, JUisi OOCY>KIEHUS €ro Ha MPAaKTUYECKOM (CEMUHAPCKOM) 3aHSTHH.

Llens Hay4yHOTO JOKJIAga - Pa3BUTHE Y CTYACHTOB HABHIKOB AHAJIUTUYECKON pabOTHI ¢
HAyYHOM JUTEpaTypod, aHalv3a IJUCKYCCHOHHBIX HAYYHBIX MO3MUIMH, apryMeHTaluu
cOOCTBEHHBIX B3IUIA0B. [loroTOBKa Hay4YHBIX JOKJIA/IOB Tak)K€ PAa3BUBAET TBOPUECKHUU
MOTEHIIUAJ CTY/ICHTOB.

HayuHblii pokiag TOTOBUTCSA IO PYKOBOACTBOM TpPENOAaBaTeNsl, KOTOPBIM BeAET
MpaKTUYeCKue (CEeMUHAPCKUE) 3aHITHS.

Pexomenmanuu cTyaeHry:

nmepen HayajioM paboThl 1O HAMHCAaHUIO HAay4yHOro JIOKJaja CcorjacoBaTh C
IpernojaBaTeieM TeMy, CTPYKTYPY, JTUTEPATYPY, a TakkKe 0OCYAUTh KIIOUYEBbIE BOMPOCHI,
KOTOPBIE CIIEYET PACKPBITH B JOKIIAJIE;

- IPEICTaBUTh JIOKJIA] HAYYHOMY PYKOBOJAUTEINIO B MUChbMEHHOM (hopme;

- BBICTYIIUTh HA CEMUHAPCKOM 3aHSTHH C 5-/-MUHYTHOW MpE3eHTalMel CBOEr0 HAYYHOTO
JOKJIa7a, OTBETUTh Ha BOMPOCHI CTYI€HTOB T'PYIIIIHI.

TpebGoBanus:

- K oopmIleHHIO HaydHOro nokiazna: mpudt - Times New Roman, pasmep mpudra -14,
MEKCTPOUHBIM MHTepBal -1, pa3mep mosieil — 2 cM, OTCTyn B Havaie ab3ama - 1 cw,
dbopMaTtupoBaHuEe TO MIMPHUHE); JMCTHI JOKIaga CKpEeIUIeHbl CcKopocmmBareneM. Ha
TUTYJIBHOM JINCTE YKa3bIBAE€TCS HAMMEHOBAaHWE y4eOHOTO 3aBelCHUS, Ha3BaHUE Kadenpsl,
HaMEHOBaHUE JUCLHMILINHBL, TeMa aoknana, PUO cryaeHTa;

- K CTPYKType JAoKjiaja - BBeAcHUE (YKa3bIBa€TCA aKTyallbHOCThb, 1LI€JIb WU 3a/1aui),
OCHOBHA$ 4acTh, BBIBOJIbI aBTOPA, CIIUCOK JINTEPATYPhl (HE MeHEe 5 MO3ULIUA UCTOYHUKOB
Hay4YyHOW JuTepaTypbl (HayuHble cTaTbu U MoHorpaduu). OO0bBEM COTJIaCOBBIBACTCS C
npenoaaBareneM. B koHile paOOThl CTaBUTCS JaTa €€ BBINOJIHEHUS U MOAMKUCH CTYJEHTA,
BBITIOJTHUBIIIETO padoTy.

OO6u1as oleHKa 3a AOKJIaJ YYUTHIBAET COJEpkKAHUE JIOKIIa/la, €ro MPE3CHTAIUI0, a TaKKe
OTBETHI HA BOIIPOCHL.



3.3.MeToanyeckue peKOMeHIaMU 110 OATOTOBKe pedepara

Lenbto HanucaHusi pepepaToB SABISETCS:
- IPUBUTUE  CTYACHTaM HAaBBIKOB OuOIMOrpauueckoro mNOHCKa HEOOXOIUMOM
auTepaTypsl (Ha OyMaXKHBIX HOCUTEISAX, B AJIEKTPOHHOM BU/JIE);
MPUBUTHE CTYJEHTAM HABBIKOB KOMIIAKTHOTO W3JI0)KEHUS MHEHHUSI aBTOPOB M CBOETO
CYXKJIGHHsI TI0O BHIOpPAaHHOMY BOIMPOCY B MUCHMEHHOU (hOopMe, HAYYHO TPAMOTHBIM  SI3bIKOM
U B XOPOILIEM CTHJIE;
- MpuoOpeTeHne HaBbIKa TPAMOTHOI'O O()OPMIIEHHSI CChUTOK Ha UCIIOIb3yeMble HICTOUYHUKH,
MPaBUJIBHOTO LIMTUPOBAHUS ABTOPCKOI'O TEKCTA;
- BBIIBJICHHME U Pa3BUTHE Yy CTYJIEHTa UHTEPECA K ONPENEIEHHON HAyYHOW U MPaKTUYEeCKOU
npoOiemMaTUKe C TeM, 4TOObl HCCIEAOBaHUE €€ B JajbHEHIIEeM MpOoJ0JDKAJIOCh B
MOJATOTOBKE M HANMCAHUM KYPCOBBIX M JUIUIOMHOM paOOThl M MAIbHEHIINX HAy4YHBIX
TpyJax.
OcHOBHBIE 3a/1a4U CTYJI€HTa NPU HAMIMCAHUU pedepaTa:
- ¢ MaKCHMAaJIbHOM TMOJHOTOM MCHOJb30BaTh JUTEPATYpPYy IO BHIOpaHHOM Teme (Kak
PEKOMEHIyeMYI0, TaK U CaMOCTOSITEIbHO MOAOOPaHHYI0) ISl MPaBHJIBHOTO MOHUMAaHUs
ABTOPCKOM IMO3ULINY;
- BepHO (0e3 UCKaKeHHs CMBICIIA) MepeIaTh aBTOPCKYIO MO3UIUIO B CBOEH paboTe;
- VSICHUTD JUIsl ce0sl U M3JI0KUTh MPUYMHBI CBOETO corjlacus (HECOrjacus) ¢ TeM WIH
MHBIM aBTOPOM IO JJAHHOM mpobiieme.
TpebGoBaHus Kk coepKaHUIO:
- MaTepual, UCTOIb30BaHHbIN B pedepare, JOHKEH OTHOCUTCS CTPOTO K BRIOPaHHOM TeMe;
- HEOOXOIMMO M3JI0KUTh OCHOBHBIE aCMEKThI MPOOJIEMbl HE TOJBKO TPaMOTHO, HO U B
COOTBETCTBUM C TOW WJIM MHOM JIOTUKOHN (XPOHOJOTHYECKON, TEMAaTUUECKOU, COOBITHIHOM
U J1p.)
- MIPU U3JI0KEHUM CIEAYeT CTPYNIUPOBATh HJIEH Pa3HBIX aBTOPOB MO OOIIHOCTH TOYEK
3pEHMS WIM 110 HAYYHBIM IIKOJIAM;
- pedepat TOJIKEH 3aKaHYMBaThCSA MOJABEACHUEM UTOTOB MIPOBEAECHHOMN
UCCIIEIOBATENbCKON PaOOThI: COAEPKATh KPAaTKUIl aHAIN3-000CHOBAHHE MPEUMYIIIECTB
TOW TOYKH 3PCHUS IO PACCMATPUBAEMOMY BOIPOCY, C KOTOPOU BBI cosinaapHBI.
Crpykrypa pedepara.
1. TuTyNnbHBIN JIUCT.
Ha TuTynbHOM nucTe yKa3blBaeTCs HAaWMEHOBAaHWE YYEOHOTO 3aBEJCHUS, Ha3BaHUE
Kadeapbl, HaWMMEHOBaHWE NUCIUIUTUHBI, Tema pedepata, ®PUO crymenrta, ®UO u
JOJKHOCTD IMPOBEPUBILIETO MTPENoAaBaTes;
2. OrnaBieHwue.
OrnaBnenue - 92TO TUIaH pedepara, B KOTOPOM KaXKIOMY pa3Aeily JOJDKEH
COOTBETCTBOBATH HOMEP CTPAHMIIBI, HA KOTOPOW OH HAXOJIUTCS.
3. Tekcr pedepara.
Texct pedepara genutcs Ha TPU YACTH: BBEJICHHE, OCHOBHAS YaCcTh U 3aKIIOYCHHE.
a) Beenenue - pazmen pedepara, MOCBANIEHHBIN TOCTAHOBKE MPOOJIEMBI, KOTOpas Oyaer
paccMaTpuBaThCs 1 000CHOBAHUIO BEIOOPA TEMBI.
06) OcHOBHasi 4acTh - 3TO 3BEHO PabOTHI, B KOTOPOM IIOCJIE€IOBATEIBHO PACKPBIBACTCS
BbIOpaHHas TeMa. OCHOBHAs YaCTh MOXET OBITh MPEICTABICHA KaK 1IEJIbHBIM TEKCTOM, TaK
U paszneiieHa Ha TaBbl. [Ipy HEOOXOAMMOCTH TEKCT pedepaTa MOMKET JOMOJHSITHCS
WUTIOCTpalUAMU, TaOnuIaMu, rpadukamMu, HO MU HE CIeAyeT "meperpyxarh’ TEKCT.
B) 3aKiItoueHue - JaHHBIN pa3zgen pedepara M0KeH ObITh MPEACTaBICH B BUIE BHIBOJOB,
KOTOpPbIE€ TOTOBATCSI HA OCHOBE MOJITOTOBJIEHHOTO TEKCTA. BBIBOJIBI TOKHBI OBITh



KPaTKUMHM M YE€TKUMU. Takke B 3aKIIOYEHUU MOKHO O0O3HAUUTH MPOOJEMBI, KOTOPBIE
"BBICBETWJIMCH" B X0/i€ paboThl HaJ pedepaTom, HO HE OBLIIU PACKPBITHI B padoTe.

4. Crnucok UCTOYHUKOB U JIUTEPATYPHI.

B naHHOM cnHcke Ha3bIBAIOTCS KaK T€ MCTOYHMKH, HA KOTOPBIE CChUIAETCS CTYAEHT MpHU
MOATOTOBKE pedepara, Tak M BCE MHbIE, U3YUEHHbIE UM B CBSI3M C €ro MOJArOTOBKOH. B
pabore [OJDKHO OBITh HCIOJB30BAHO HE MeEHee [ pa3HbIX HCTOYHHMKOB. Pabora,
BBINIOJIHEHHAs C MHCIOJb30BAaHUEM MaTepuaja, CoJepiKallerocss B OJHOM Hay4YHOM
HUCTOYHUKE, SIBISETCSA SIBHBIM IularuatoM u He mnpuHumaercs. Ocdopmienne Crucka
MCTOYHUKOB M JIUTEPATypbl JOJKHO COOTBETCTBOBAaTH TPEOOBAaHMSIM, TPUHATHIM B
YHUBEPCHUTETE.

O0beM U TeXHHUYEeCKUE TPeOOBaHUSI, MPEIBABISIEMbIE K BBITIOJIHEHUIO pedepara.

O6bem paboThl T0KEH ObITh, KaK MpaBuiio, He MeHee 15 u He 6omnee 20 ctpanuu. Padora
JIOJI’KHA BBITOJIHATHCS Yepe3 OJAMHAPHBIN HHTepBai 14 mpudTom, pazMepbl OCTaBIsIEMbIX
noJieit - 2 cM. CTpaHuULIbl TOJKHBI OBITH TPOHYMEPOBAHBI.

[Ipu uuTHpOBaHMU HEOOXOIUMO COOJIOATH CIIEYIOIINE MPaBUIa:

- TEKCT UMUTaThl 3aKJIIOYAeTCsl B KaBbIYKM M TNPUBOJAUTCA O€3 u3MEeHeHu#, 0e3
IPOM3BOJIBHOTO COKpAILEHUS LUTUPYEeMOro ¢parMeHta (MpOIMyCcK CJIOB, MPEII0KEHUN
M ab3a1eB JOMyCKaeTcsl, €CJIM HE BIeUeT UCKaXeHHs BCEro )parMeHTa, u 0003HavaeTcs
MHOTOTOYMEM, KOTOPOE CTABUTCS HA MECTE MPOIYyCKa) U 0€3 UCKAKEHUS CMbICTIA;

- KaXJas nuTaTa JOoJKHA COMPOBOXKAATHCS CCHUIKOW HA MCTOYHUK, OuOIMorpaduyeckoe
OMKMCAHWE KOTOPOrO JIOKHO TMPHUBOAMTHCS B COOTBETCTBHUU C TMPEIbSABISIEMBIMU
TpeOOBaHUSMH.
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1. O6mme nos0KeHUA

Metoauyeckre yka3zaHUsi 1O OCBOCHHUIO JUCHUIUIUHBI «VHOCTpaHHBIM S3BIK B
npodeccuoHanbHOM cdepe (aHTITUNUCKUI)» aApecoBaHbl CTyACHTaAaM OYHOM W OYHO-
3a04HOM (popM 0OyUeHUS.

VYyeOupiM 1maHOM 1o  HampaBieHuto noarotoBku  38.03.02.  «MeHemxMeHT»
MPEAYCMOTPEHBI CIAEAYIONTNE BUAbI 3aHITHH:

- JIGKIUU;

- IPAKTUYECKUE 3aHSITUS;

2.MeToauueckue peKOMEHJAUMHM MO0 M3YyYeHHI0 JUCUMIUIMHBI B Tpolecce
ayIMTOPHBIX 3AHATHH.

2.1. PekoMeHIAIIUM 110 MOATOTOBKE K JIEKIIMOHHBIM 3aHATUSIM (TeOpeTHYECKUH KYpPC)
N3yueHne NUCHUIUIMHBI TPEOYET CUCTEMATHUYECKOTO W TOCJIEI0BATEIILHOTO HAKOTUICHUS
3HaHUMU.

CrynentaMm HeoOXOJAMMO BECTH KOHCIIEKT MPOCIyIIaHHBIX Jiekiuid. [lepen ouepemHoit
JeKIerd HeoOX0AUMO MPOCMOTPETh MO KOHCIEKTY MaTepuas npeabiayiei aekiauu. [pu
3aTPYJHEHUSX B BOCHPHUATUM MaTepualia CleayeT oOpaTUTbCS K  OCHOBHBIM
TuTepaTypHbIM MCTOUYHMKaM. Eciam pazoOpaTbcs B mMaTepuane HE yIaloch, TO CIEIyeT
oOpatuThcsi K JIEKTOpYy (Mo rpaduky ero KOHCYJbTallMi) WX K MpernojaBaTeliio Ha
MPAKTUYECKUX 3aHATHUIX.

2.2.PexoMeHIAIIUM 110 MOATOTOBKE K MPAKTUYECKUM (CEMUHAPCKUM) 3aHATHAM
CryzneHTam clieyer:

- O3HAKOMUTBLCS C 33/JIaHMEM K 3aHSTHUIO; ONPENEIHUTh MPUMEPHBIM 00BEM pPabOTHI MO
MOJICOTOBKE K HUM; BBIIETTUTH BOIIPOCHI M 33J1a4, OTBETHI HA KOTOPbIE WJIU BBHIIOJHEHUE U
penieHre 0e3 MpeaBapUTeIbHON MOATOTOBKU HE MPEJICTABISAETCS BO3MOKHBIM;

- UMETh B BUJY U TO, YTO B OMOIMOTEKE Y4eOHOIro 3aBEeJICHUS HE BCErja UMEIOTCA B
HAJIMYMU BCE PEKOMEHIOBaHHBIE HCTOYHUKHU, UX HEOOXOUMMO HANTH 3apaHee.

- IPUHOCUTH C COOOM PEKOMEHIOBaHHYIO IMpeEIoaaBaTelieM JUTepaTypy K KOHKPETHOMY
3aHITHIO;

- 10 OYEpPEHOr0 TMPAKTUYECKOrO 3aHATHS 10 PEKOMEHJOBAaHHBIM JUTEPATYPHBIM
MUCTOYHUKAM MPOpadoTaTh TEOPETUUECKUIN MaTepuall, COOTBETCTBYIOIIEH TEMbI 3aHSATHUS;

- TIOJIb30BAThCSI TEXHUYECKUMH CPEACTBAMHU OOYUEHHS U JUAAKTUYECKUMU MaTepHaIaMH,
KOTOPBIMH pacrioyiaraet yueOHoe 3aBe/IeHuE.

- IpU MOATOTOBKE K MPAKTUYECKUM 3aHATHUSAM CJIEAyeT 00s3aTeIbHO HCIOJIb30BATH HE
TOJIBKO JIEKIIMHU, YYEOHYIO JUTEPATypy, HO U HOPMATHUBHO-IIPABOBBIE aKThl U MaTEpHUabl
MPaBONPUMEHHUTEIbHON MPAKTHKY;

- TEOPETUUYECKUI MaTepual CIeQyeT COOTHOCUTh C MPABOBBIMU HOpPMaMH, TaK KaK B HHUX
MOTYT OBITh BHECEHBI U3MEHEHHSI, JOTIOJTHEHHS, KOTOPhIE HE BCET/Ia OTPAKEHBI B yueOHOM
JTUTEpaTypE;

- IpY OTBETaxX Ha BOIPOCHI M PEIICHUA 3aJlad HEOOXOJMMO BHUMATEJIBHO MPOYUTATH HX
TEKCT U MOMbITAThCA JaTh aprYMEHTUPOBAHHOE OOBACHEHUE C 00A3aTEIbHON CCHUIKON HA
COOTBETCTBYIOIIYIO TPABOBYIO HOPMY;

- B Hayaje 3aHsATUW 3aJaThb NPENOJaBaTEeNl0 BOIMPOCHI MO MaTepualny, BbI3BaBIIEMY
3aTPYJHEHUS B €ro MOHMMAaHWU W OCBOCHUU IMPHU PEIICHUM 3a7ay, 3aJaHHbIX s
CaMOCTOSITEJILHOTO PEIICHUS,

-0 XOAYy CEMHHAapa JaBaTh KOHKPETHBIE, YETKHE OTBETHI IO CYUIECTBY BOIPOCOB.
CtpykTypa OTBETOB MOKET OBbITh pa3iM4HON: JMOO BHAyajie JAeNaeTcsi BBIBOJA, a 3aTeM
MPUBOSTCA apryMEHTHI, JTUOO JaeTcsl pa3BepHyTasi apryMEHTAIUsl MPUHSITOTO PEIICHUs,



Ha OCHOBaHMU KOTOPOW MPEHJIAraeTcs OTBET. BO3MOXKHBI M HECKOJBKO BapUaHTOB
OTBETOB, KOTOPHIE TOKHBI OBITh 00OCHOBAHHBI.

- Ha 3aHATUM JOBOJAUTH KAXIYIO 33/1a4y JO OKOHYATEIbHOTO PELICHUS, JEMOHCTPUPOBATH
MOHUMAaHHE MPOBEJCHHOIO aHajiu3a MpOOJIEMHOW CHUTyalluu, B Clydae 3aTpyJHEHHM
oOpalatbest K MpenogaBaTento.

CryneHtaMm, TpOMYCTUBIIMM 3aHATHS (HE3aBUCHUMO OT TMPUYUH), HE HMEIOIIUE
MHUCBMEHHOTO PEIIEHUs 33Ja4 WM HE MOJTOTOBUBIIMECS K JAHHOMY MPAKTUYECKOMY
3aHATHIO, PEKOMEHIYETCA HE TMO3KE UEeM B 2-HEJIEJbHBIN CPOK SIBUTHCSI HA KOHCYJIbTAIUIO
K MPENoJaBaTeNIl0 U OTYUTATHCA MO TeMme, u3ydyaBliehcss Ha 3aHATUU. CTYIEHTHI, HE
OTYUTABLIUECS 0 KaXKJI0W HEe MpOopabOTaHHON MMHU HA 3aHATHUSX TEME K Hauajay 3a4eTHOU
CEeCCHUM, YNYCKAIOT BO3MOXXHOCTh TMOJYYHUTh TIOJIO)KEHHbIE Oamibl 3a paboTy B
COOTBETCTBYIOILIEM CEMECTPE.

3.Meronnueckne  peKOMEHJAAUMH MO  BBINOJHEHUI0O  Pa3InyYHbIX  (opm
CaAaMOCTOATEJbHBIX 3a1aHUI

CamocTtosTenbHas paboTa CTYACHTOB BKJIIOYAET B c€0sl BBIMOJHEHHE PA3TUYHOTO POJa
3a/1aHUH, KOTOphIE OPUEHTUPOBAHBI Ha OoJiee TIyOOKOe YCBOCHUE MaTepualia n3ydyaeMou
mucuuruiiebl.  [lo  kaxmod TeMe y4eOHOM JUCIHUIUIMHBI CTYJCHTaM Ipejiaraetcs
nepevyeHb 3aIaHui JJIsl CAMOCTOSITEILHON PaOOTHI.

K BbImONHEHUIO 3a7aHUM JJISI CAMOCTOSITEILHON PabOThl MPEIBABISIOTCS CICAYIONINE
TpeOOBaHUs: 3aJlaHusl JIOJDKHBI MCTIOJHIATHCS CaMOCTOSITEILHO W TPEJCTABISITHCS B
YCTAHOBJICHHBIH CPOK, a TakK)Ke COOTBETCTBOBATh YCTAHOBJICHHBIM TpPEeOOBAHUSM IO
0(pOpMIICHHIO.

CryneHTtaMm crenyer:

- PYKOBOJICTBOBAThCS TPaUKOM CaMOCTOSITENILHOW pabOThl, OMpenelieHHbIM padoueit
IporpaMMOi JUCLUUIUINHBIL;

- BBIOJNHATH BCE IUIAHOBBIE  3aJaHUS, BbIJABaE€Mble IpenojaBaTeleM IS
CaMOCTOSITEJILHOTO BBITIOJHEHUS, U pa30upaTh HA CEMUHAPAX U KOHCYJbTAlUSIX HESICHbBIC
BOIIPOCHI;

- UCIIOJIB30BaTh IMPU MOATOTOBKE HOPMATUBHBIE JOKYMEHTHl YHHUBEPCUTETA, & UMEHHO,
MOJIO)KEHHUE O HAITMCAHUU MTMChMEHHBIX padoT.

3.1.MeToauyecKue peKOMeHIAUH 110 padoTe C JIUTEPATYPOId.

JIrobass dopma caMoCTOSATEIbHON pPabOTHI CTyAeHTa (MOATOTOBKA K CEMHUHAPCKOMY
3aHITHIO, HAIMMCAHUE ICCE, KypCOBOM padOThHI, MOKIaZa W T.I.) HAYMHACTCS C U3Y4YEHUs
COOTBETCTBYIOILEH JTUTEPATYPHI.

K kaxnoi Teme y4eOHOM IUCHMIUIMHBI IOA00paHa OCHOBHAs M JOTOJHHUTEIIbHAS
JTUTEepaTypa, KOTopas ykazaHa B COOTBETCTBYIOIIEM pasjielie paboyeil mporpaMmal.
OcHoBHas UTEpaTypa - 3T0 YYeOHUKU U ydeOHbIE TOCOOUS.

JlommonHUTENbHAS JUTEpaTypa - O3TO MOHOrpaguu, COOPHHKH HAyYHBIX TPYIOB,
KYpHAJIbHbIE W Ta3€THHIE CTaThbU, PA3JIUYHBIC CIPABOYHUKH, SHIMKIIONEANN, UHTEPHET
peCypCehl.

Pexomenpanum cTyieHTy:

BBEIOpaHHYI0O MOHOTpadHUI0 WU CTaThlO IEIECO00pa3HO BHUMATEIHLHO MPOCMOTPETh. B
KHUTaX CJIEAYyEeT O3HAKOMMTBHCS C OIVIABJICHHEM W HAY4YHO-CIIPABOYHBIM ammnapaToMm,
MPOYUTATh AaHHOTAIMIO W mpeaucioBue. llerecooOpa3Ho ee MpoOIUCTaTh, PACCMOTPETH
WUIIOCTpalMy,  TaOMubl, JuUarpaMMbl, MPUIOKEHHs. Takoe  MOBEPXHOCTHOE
O03HAKOMJICHHE IO3BOJIUT y3HATh, KAKUE IJIABbl CJIEAYET UYUTaTh BHUMATEIbHO, & KaKHE
MIPOYUTATH OBICTPO;



- B KHUT'€ WIH XypHaje, NPUHAJJIeKAIIUE cCaMOMy CTYACHTY, KIIFOUEBbIE MO3UIIUA MOMKHO
BBIJICISITh MapKepoM WM JelaTh NoMeTkh Ha mnonsx. [Ipu pabore ¢ Hutepuer -
HMCTOYHUKOM I1€JIECO00PA3HO TaKKE BBIACIATH BAXKHYIO HH(OPMALINIO;

- €CJIM KHHUTa WM XKypHal HE SBIIAIOTCS COOCTBEHHOCTBIO CTYJEHTA, TO ILIeJIecO00pa3HO
3alUChIBAaTh HOMEpa CTpaHMI], KOTOpble NpHUBJICKIM BHHUMaHue. I[lo3xke craexyer
BO3BPATUTHCA K HUM, MEPEUUTATh WIHM NEpenucatbh HykHYI0 nHpopmanuio. dusnueckoe
JEUCTBHE MO 3aMMCHIBAHUIO MOMOTAET MPOYHO 3aJI0KUTh JTaHHYI0 MH(POopMaIuio B «OaHK
MaMSITH.

BrinensitoTcst ciaeayroniue BUIbl 3auceil mpu paboTe ¢ IUTepaTypoi:

KoncnekT - kpaTkas cxeMmaruueckasi 3aluch OCHOBHOTO COJICp>KaHMSI HAyYHOU paOOTHI.
[enbto sBNSIETCS HE MEPENUCHIBAHUE ITPOU3BEICHUS, a BBISIBICHHE €TI0 JOTUKHU, CUCTEMBI
JI0OKa3aTeIbCTB, OCHOBHBIX BBIBOJIOB. XOPOIIUN KOHCIEKT JIOJDKEH COYEeTaTh MOJIHOTY
U3JI0KEHUS ¢ KPATKOCTHIO.

[{utara - TOUHOE BOCIIPOU3BECHNE TEKCTA. 3aKII0YAETCs B KABBIYKHU. TOYHO yKa3bIBaCTCA
CTpaHUIA UCTOYHUKA.

Te3uchl - KOHIEHTPUPOBAHHOE U3JI0KEHUE OCHOBHBIX TMOJOKEHUH MPOUYUTAHHOTO
Marepuana.

AHHOTaIMs - OYeHb KPATKOE W3JIOKEHHUE COJEp)KaHUs MPOUYUTaHHOW padoThl. Pestome -
HanboJiee oOIIre BHIBOJIBI U TIOJIOKEHUS paOOThI, €€ KOHIIENTYyalIbHbIE UTOTH.

3anucu B TOW WM WMHOW (opMe HE TOJBKO CIOCOOCTBYIOT NMOHUMAHHUIO W YCBOCHHUIO
U3y4aeMoro Marepuaja, HO U MOMOTAIOT BhIpa0aThIBATh HABBIKK SICHOTO W3JIOKEHHS B
NUCHMEHHOU (OpMe TeX WU UHBIX TEOPETHUECKUX BOIIPOCOB.

3.2.MeToanyeckue peKOMeHIaM U 110 MOAT0TOBKEe HAYYHOI0 I0KJIa/1a

OpHoii U3 (hopM caMOCTOSITENIbHONH pabOThl CTYJEHTa SIBISIETCS MOJArOTOBKA HAYYHOTO
JOKJIa1a, JUisi OOCY>KIEHUS €ro Ha MPAaKTUYECKOM (CEMUHAPCKOM) 3aHSTHH.

Llens Hay4yHOTO JOKIAga - pa3BUTHE Y CTYACHTOB HABBIKOB AHAJIUTUYECKON pabOTHI ¢
HAy4YHOW JUTEPATypoOM, aHaiW3a AUCKYCCHOHHBIX HAYUYHBIX IO3UIUNA, apryMEHTaluu
COOCTBEHHBIX B3IIIA0B. [loroTOBKAa HAay4YHBIX JOKJIAIOB TaKXKE PAa3BUBACT TBOPUYECKUMN
NOTEHIMAJ CTYAEHTOB.

Hayunbiii pokiam TOTOBHTCA TIOJI PYKOBOJACTBOM TIPEINOJABATENS, KOTOPBIM BEIECT
MpaKTUYECKue (CEeMUHAPCKHUE) 3aHITHS.

Pexomenmanum cTyaeHry:

mepea  HadajgoM paboThl 1O HANMUCAHWIO HAYYHOTO JOKJIaga COrjlacoBaTh C
MpernoaBaTeyieM TeMy, CTPYKTYpY, JIUTEpaTypy, a Takke 0OCYIUTh KIFOUEBHIE BOMPOCHI,
KOTOPBIE CIEYET PACKPBITH B TOKIIAJIE;

- IPEICTaBUTh JIOKJIA] HAYYHOMY PYKOBOJUTEINIO B MUChbMEHHOM (hopme;

- BBICTYIIUTh HA CEMUHAPCKOM 3aHSTHH C S-/-MUHYTHOW MpE3eHTalMell CBOEr0 HAYYHOTO
JOKJIa7a, OTBETUTh Ha BOMPOCHI CTYIEHTOB T'PYIIIIHI.

TpeOoBanus:

- K oopmIleHHIO HaydHOTO nokiana: mpudt - Times New Roman, pasmep mpudra -14,
MEKCTPOUHBIM MHTepBal -1, pazmep mosieil — 2 cM, OTCTyn B Havaie ab3ama - 1 cwm,
dbopMaTupoBaHuEe TO MIMPUHE); JMCTHI JOKIaga CKpEeIUIeHbl CKopocmmBareneM. Ha
TUTYJILHOM JIUCTE YKa3bIBA€TCSI HAMMEHOBAaHKME YYEOHOTO 3aBe/ICHUs, Ha3BaHUE Kadeapsl,
HAaMMEHOBAaHWE AUCIUILINHEI, Tema nokinana, @O crynenra;

- K CTPYKType JAoKjiaja - BBeAcHUE (YKa3bIBa€TCA aKTYyallbHOCTh, 1I€JIb W 3a/1aui),
OCHOBHAsl 4acCTh, BHIBOJIbI aBTOPA, CIIUCOK JUTEPATYPHI (HE MEHEe 5 MO3UILIMI UCTOYHUKOB
Hay4YHOU JuTEpaTypbl (Hay4yHble cTaTh U MOHOTrpaduu). O0beM COrIacoBBIBACTCA C



npenojasarenaeM. B KoHIe pabOThl CTaBUTCS AaTa €€ BBIIOJHEHUS U MOANKUCH CTYACHTA,
BBITIOJIHUBIIIETO PadoOTYy.
OO61as oLeHKa 3a JOKJIAJl YYUTHIBAET COJAEpKAHUE JOKIIAAa, €ro MPE3eHTALNI0, a TaKKe
OTBETHI HA BOIIPOCHI.
3.3.MeToanyeckue peKOMeHIaMU 110 OATOTOBKe pedepara

Lenbro HanucaHusi pepepaToB SABISIETCS:
- IPUBUTUE  CTYAEHTaM HAaBBIKOB OuOiMorpauueckoro mNOHCKa HEOOXOIUMOM
auTeparypsl (Ha OyMaXKHBIX HOCUTEISAX, B 3JIEKTPOHHOM BU/IE);
MPUBUTHE CTYJEHTaM HAaBBIKOB KOMIIAKTHOTO W3JI0)KEHUS MHEHHUSI aBTOPOB M CBOETO
CYXKJICHHsI TIO BHIOpPAaHHOMY BOIIPOCY B MUCHMEHHOU (hopMe, HAYYHO TPAMOTHBIM  SI3bIKOM
U B XOPOILIEM CTHJIE;
- MpuoOpeTeHne HaBbIKa TPAMOTHOT'O O()OPMIICHHSI CChUTOK Ha MCIOJIb3yeMble UCTOUHUKH,
NPaBWJIBHOTO LIUTUPOBAHUSI ABTOPCKOTO TEKCTA;
- BBISIBIICHHME U Pa3BUTHE Yy CTYJIEHTa UHTEPECA K ONpPeIeIEHHON HayYHOW U MPaKTUYEeCKOM
npoOyiieMaTuke € TeM, YTOObl HCCIIEeOBaHME €€ B JaJbHEHIIEM MPOJOJIKAIOCh B
MOJATOTOBKE M HANMCAHUM KYPCOBBIX M JUIUIOMHOM paOOThl M MAIbHEHIINX Hay4YHBIX
TpyZAax.
OcHOBHBIE 3a/1a4U CTYyJIEHTa MPU HAMMCAHUU pedepaTa:
- ¢ MaKCHUMAaJIbHOM TMOJHOTOM MCHOJIB30BaTh JIUTEPATYpPY MO BHIOpaHHOM Teme (Kak
PEKOMEHIyeMYI0, TaK U CaMOCTOSITENIbHO MOJOOPAaHHYIO) JUIsl MPABUIBHOTO MOHUMAaHUS
ABTOPCKOM TO3ULINY;
- BepHO (0e3 UCKaKeHHs CMBICIIA) MepelaTh aBTOPCKYIO MO3UIUIO B CBOEH paboTe;
- VSICHUTB JUIsl ce0sl U M3JI0KUTh NMPUYMHBI CBOETO corjlacus (Hecorjacus) ¢ TeM WIH
MHBIM aBTOPOM TI0 JJAHHOM mpobiieme.
TpebGoBaHus kK coepKaHUIO:
- MaTepual, UCTOIb30BaHHbIN B pedepare, JOHKEH OTHOCUTCS CTPOTO K BRIOpaHHOM TeMe;
- HE0OXOIMMO M3JI0KUTh OCHOBHBIE aCMEKThI MPOOJIEMbl HE TOJIBKO TIPaMOTHO, HO U B
COOTBETCTBHUH C TOW WM MHOM JIOTUKOHN (XPOHOJOTHYECKON, TEMAaTHUECKOU, COOBITHIMHOM
u Jp.)
- MIPU U3JI0KEHUH CIEAYeT CTPYNIUPOBATH HJIEU PA3HBIX aBTOPOB MO OOIIHOCTH TOUYEK
3pEHMS WIM IO HAYYHBIM IIKOJIaM;
- pedepat JOJIKEH 3aKaHYMUBaThCSA MOJABEACHUEM UTOTOB MIPOBEAECHHOMN
HCCIIEIOBATEIbCKOM paboThI: cofepkKaTh KPaTKU aHAIN3-000CHOBaHUE MPEUMYIIECTB
TOM TOYKH 3PEHHS 10 pacCMaTpUBAEMOMY BOIIPOCY, C KOTOPOU BbI conuagapHsl.
CrtpykTypa pedepara.
1. TuTynAbHBIA JHUCT.
Ha TuTynbHOM nucTe yKa3blBaeTCs HAaWMEHOBAaHWE YYEOHOTO 3aBEJCHUS, Ha3BaHUE
Kadenapel, HaMMEHOBaHWE NHUCIMIUIUHBI, Tema pedepata, ®PUO crymenrta, ®UO u
JOJKHOCTD MPOBEPUBILIETO MTPENoaaBaTers;
2. OrnasieHwue.
OrnmaBnenue - 92TO TUIaH pedepara, B KOTOPOM KXKIOMY pa3Aeily JOJDKEH
COOTBETCTBOBATH HOMEP CTPAHMIIBI, HA KOTOPOWU OH HAXOJIUTCS.
3. Tekct pedepara.
Tekcr pedepara nenuTcs Ha TPU YACTH: BBEJCHUE, OCHOBHAS YacTh U 3aKJIIOUCHHE.
a) Beenenue - paznen pedepara, MOCBSIIEHHBIA OCTAHOBKE MPOOJIEMBI, KOTOpasi Oyner
paccMaTpuBaThCS U 00OCHOBAHHIO BEIOOPA TEMBI.
0) OcHOBHas 4acTh - 3TO 3BEHO pabOThl, B KOTOPOM IOCJIEIOBATENIHLHO PACKPHIBACTCS
BbIOpaHHas TeMa. OCHOBHAs YaCTh MOKET OBITh ITPEICTABICHA KaK HEIbHBIM TEKCTOM, TaK



U paszieneHa Ha TiaBbl. [Ipy HEOOXOOMMOCTH TEKCT pedepara MOMKET AOMOIHITHCS
WUTIOCTpalMAMU, TabiuiamMu, rpagukamMu, HO UMU HE CleayeT "meperpyxath' TeKCT.

B) 3aKiItoueHHe - JaHHBIN pazaen pedepara M0KeH ObITh MPEACTaBICH B BUJE BHIBOJOB,
KOTOpbIE TOTOBSATCA Ha OCHOBE IOJTrOTOBJIEHHOIO TEKCTa. BBIBOJBI OMKHBI OBITH
KpaTKUMHM M YeTKUMHU. Takke B 3aKIIOUEHUU MOXKHO O0O3HAYUTh MPOOIEMBI, KOTOPbIE
"BBICBETWJIMCH" B X0/i€ paboThI HaJ pedepaTom, HO HE OBLIIU PACKPBITHL B padoTe.

4. Cnucok UCTOYHUKOB U JINTEPATYPHI.

B nanHOM cnucke Ha3bIBAIOTCS KAaK T€ MCTOYHUKH, HA KOTOPBIE CChUIAETCS CTYIAEHT MpHU
MOATOTOBKE pedepara, Tak U BCE MHbIE, U3YYEHHbIE UM B CBSI3M C €ro MOJArOTOBKOH. B
pabore JOJDKHO OBITh HCIOJNB30BAaHO HE MeEHee [ pa3HbIX HCTOYHMKOB. Pabora,
BBINIOJIHEHHAs C MHCIOJb30BAaHUEM MaTepuaja, CoJepiKallerocss B OJHOM Hay4YHOM
UCTOYHUKE, SBJSETCS SBHBIM IularuatoM W He npuHumaercs. Odopmiienue Crucka
UCTOYHUKOB M JIUTEpPaTypbl JOJDKHO COOTBETCTBOBATH TPEOOBAHUSIM, NPHUHSATHIM B
YHUBEPCHUTETE.

OO0beM 1 TeXHUYeCKHe TpeOOBaHUs, PEIbABIsEMbIE K BBITIOJHEHUIO pedepara.

O06BeM paboThl JOJKEH ObITh, KaK MpaBuiio, He MeHee 15 u He 6onee 20 ctpanuil. Pabora
JIOJDKHA BBITIOTHATHCS Yepe3 OAWHAPHBIN uHTepBai 14 mpudTom, pasMepsl OCTaBISIEMBbIX
noJieit - 2 cM. CTpaHUIIbl TOJKHBI OBITH TPOHYMEPOBAHBI.

[Ipu uuTHpOBaHUU HEOOXOIUMO COOJIOATH CIIEYIOIINE MPaBHIIA:

- TEKCT UMUTaThl 3aKJIIOYAaeTCsl B KaBBIUYKM M TNPUBOJAUTCA O€3 HU3MEeHeHu#, 0e3
POM3BOJILHOTO COKpAIIEHUS LUTUPYEeMOro ¢parMeHta (MpOIyCcK CJIOB, MPEII0KEHUN
M ab3a1eB JOMyCKaeTCsl, €CJIM HE BIeUeT UCKaXKeHHs BCEro )parMeHTa, u 0003HavyaeTcs
MHOTOTOYHEM, KOTOPOE CTABUTCSI HA MECTE MPOITYCKa) U 0€3 NCKAKEHUS CMBbICTIA;

- KaXJas 1uTaTa JOJKHA COMPOBOXKAATHCS CCHUIKOW HA MCTOYHUK, OuOIMOrpaduyeckoe
OMMCaHUE KOTOPOTO JIOJHKHO TPUBOAUTHCA B COOTBETCTBUU C MPEIbABISIEMBIMU
TpeOOBaHUSMH.
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1. O6mme nos0KeHUA

Metoauyeckne yKazaHWsi 1O OCBOCHMIO JUCHUIUIUHBI «VIHOCTpaHHBIN SI3bIK B
npodeccuoHanbHONU cdepe» aapecoBaHbl CTyACHTaAM OYHOM M OYHO-3a04UHOU (opm
oOy4eHusl.

VYyeOupiM 1maHOM 1o  HampaBieHuto noarotoBku  38.03.02.  «MeHemxMeHT»
MPEAYCMOTPEHBI CIAEAYIONIUE BUIbI 3aHATHM:

- JIGKIUU;

- IPAKTUYECKUE 3aHSITUS;

2.MeToauueckue peKOMEHJAUMHM MO0 M3YyYeHHI0 JUCUMIUIMHBI B Tpolecce
ayIMTOPHBIX 3AHATHH.

2.1. PekoMeHIAIIUM 110 MOATOTOBKE K JIEKIIMOHHBIM 3aHATHAM (TeOpeTHYECKHil Kypc)
N3yuenne nUCHMIUIMHBI TPEOYET CHUCTEMATUYECKOTO M MOCIEI0BATEIbHOIO0 HAKOIUICHUS
3HaHUMU.

CrynentaMm HeoOXOJAMMO BECTH KOHCIIEKT MPOCIyHIaHHBIX Jekuui. Ilepen ouepemnoi
JeKIeld HeoOX0AUMO MPOCMOTPETH MO KOHCIEKTY MaTepHuas npeapayien Jexkuuu. [pu
3aTPYJHEHUSX B BOCHPHUATUUM MaTepualia CleayeT oOOpaTUThCS K  OCHOBHBIM
JTUTEpaTypHBIM HCTOYHMKaM. Eciu pazoOpaThcs B MaTepuasie HE YJajaoch, TO CIEIyeT
o0paTtuThcsi K JIEKTOPY (M0 rpaduKy ero KOHCYJbTallui) WU K TMPEernojaBaTeliio Ha
MPAKTUYECKUX 3aHATHUIX.

2.2.PexoMeHIAIIUM 110 MOATOTOBKE K MPAKTUYECKUM (CEMUHAPCKUM) 3aHATHAM
CryneHnram cleayer:

- O3HAKOMUTBLCS C 3aJlaHHEM K 3aHSITHIO; ONPENEIUTh NMPUMEPHBIM 00BeM pPabOThI MO
NOATOTOBKE K HUM; BBIJIEIUTh BONPOCHI U 3a1a4M, OTBETHI HA KOTOPHIE UJIN BBIIIOJIHEHHUE U
penieHre 0e3 MpeaBapUTeIbHON MOATOTOBKU HE MPEJICTABISAETCS BO3MOKHBIM;

- UMETh B BUJY U TO, YTO B OMOIMOTEKe y4yeOHOro 3aBe/eHUs HE BCErJa HUMEIOTCS B
HAJIMYMU BCE PEKOMEHIOBaHHBIE HCTOYHUKHU, UX HEOOXOUMMO HANTH 3apaHee.

- IPUHOCUTH C COOOM PEKOMEHIOBaHHYIO IMpeEIoaaBaTelieM JUTepaTypy K KOHKPETHOMY
3aHATUIO;

- 10 OYEPEJAHOr0 MPAKTUYECKOrO 3aHATHS 10 PEKOMEHJIOBAHHBIM JIUTEPATYyPHBIM
UCTOYHUKAM MPOpadoTaTh TEOPETHUECKUI MaTepHall, COOTBETCTBYIOIIEH TEMbI 3aHSTHUS;

- TIOJIb30BAThCSI TEXHUYECKUMH CPEACTBAMHU OOYUEHHS U JUAAKTUYECKUMU MaTepHaIaMH,
KOTOPBIMH pacrioyiaraet yueOHoe 3aBe/IeHuE.

- IpU MOATOTOBKE K MPAKTUYECKUM 3aHSATUSIM CJIeAyeT o0s3aTelbHO HCIOJIb30BaTh HE
TOJIBKO JIEKIIMHU, YYEOHYIO JUTEPATypy, HO U HOPMATHUBHO-IIPABOBBIE AKThl U MaTEpHUabl
MPaBONPUMEHHUTEIILHOU MPAKTUKHU;

- TEOPETUUYECKUI MaTepual CIeQyeT COOTHOCUTh C MPABOBBIMU HOpPMaMH, TaK KaK B HHUX
MOTYT OBITh BHECEHBI U3MEHEHHSI, JOTIOTHEHHS, KOTOPhIE HE BCETJ]a OTPaKEHbI B y4eOHOU
JTUTEpaTypE;

- IIpY OTBETaxX Ha BOMPOCHI M PEIIEHUs 3ajlad HEOOXOAMMO BHUMATEIBHO MPOYUTATh MX
TEKCT U MOMbITAThCA JaTh aprYMEHTUPOBAHHOE OOBACHEHUE C 00A3aTEIbHON CCHUIKON HA
COOTBETCTBYIOIIYIO TPABOBYIO HOPMY;

- B Hayaje 3aHsATUM 3aJaTh MPENnoAaBaTesl0 BOMPOCH MO MaTepHually, BbI3BABIIEMY
3aTPYJHEHUS B €ro MOHMMAHWU W OCBOEHUU TMpPHU pEIICHUH 3a7ad, 3aJaHHbIX s
CaMOCTOSITEJILHOTO PEIICHUS,

-0 XOAYy CEMHMHapa JaBaThb KOHKPETHBIE, YETKHE OTBETHl MO CYIIECTBY BOIPOCOB.
CtpykTypa OTBETOB MOXET OBITh Pa3IM4YHON: JMOO BHayaje JEIaeTcs BBIBOJ, a 3aTeM
MPUBOSTCA apryMEHTHI, JTUOO JaeTcsl pa3BepHyTasi apryMEHTAIUsl PUHSITOTO PEIIeHUs,



Ha OCHOBaHMU KOTOPOW MPEHJIAraeTcs OTBET. BO3MOXKHBI M HECKOJBKO BapUaHTOB
OTBETOB, KOTOPHIE TOKHBI OBITh 00OCHOBAHHBI.

- Ha 3aHATHUM JOBOJUTH KAXAYIO 33/1a4y JO OKOHYATEIbHOrO PELICHUS, 1EMOHCTPUPOBATh
MOHMMAaHHE MPOBEJCHHOIO aHalu3a MPOOJEMHON CUTyalluW, B cliydae 3aTpyIHECHUUN
oOpalatbest K MpenogaBaTento.

CryneHtaMm, TpOMYCTUBIIUM 3aHSTHS (HE3aBUCUMO OT TMPUYMH), HE HMEIOIIUe
MUCbMEHHOTO PEIIEHUs 33a7a4 WM HE MOJATOTOBUBIIMECS K JAHHOMY MPAKTUYECKOMY
3aHATHIO, PEKOMEHIYETCA HE MO3KE YEM B 2-HEJICJIbHBIN CPOK SIBUTHCSI HA KOHCYJIbTAILIUIO
K MPENoJaBaTe/Il0 U OTYUTATHCA IO TeMe, U3ydyaBllehcs Ha 3aHATHU. CTYIEHTHI, HE
OTYUTABLIUECS MO KaXJA0W HE MPOpabOTaHHON MMHU Ha 3aHATHUIX TEME K Hadyally 3a4€THON
CEeCCHUM, YIYCKAIOT BO3MOXXHOCTh TMOJYYUTh TIOJIOKEHHbIE Oamibl 3a paboTy B
COOTBETCTBYIOILIEM CEMECTPE.

3.Meronnueckne  peKOMEHJAAUMH MO  BBINOJHEHUI0O  Pa3InyYHbIX  (opm
CaAaMOCTOATEJbHBIX 3a1aHUI

CamocTtosTenbHas paboTa CTYACHTOB BKJIIOYAET B c€0sl BBIMOJHEHHE PA3TUYHOTO POJa
3a/1aHUM, KOTOpbIe OPUEHTUPOBAHBI Ha OoJiee TIIyOOKOE YCBOCHUE MaTepualia u3ydaeMoi
mucuuruiiebl.  [lo  kaxmod TeMe y4eOHOM JUCIHUIUIMHBI CTYJCHTaM Ipejiaraetcs
nepevyeHb 3aIaHui JJIsl CAMOCTOSITEILHON PaOOTHI.

K BbImONHEHUIO 3a7aHUM JJISI CAMOCTOSITEILHON PabOThl MPEIBABISIOTCS CICAYIONINE
TpeOOBaHUs: 3aJlaHusl JOJDKHBI MCTIOJHIATHCS CaMOCTOSITEILHO W TPEJCTABISTHCS B
YCTAHOBJICHHBIH CPOK, a TakK)Ke COOTBETCTBOBATh YCTAHOBJICHHBIM TpPEeOOBAHUSM IO
0(pOpMIICHHIO.

CryneHTtaMm crenyer:

- PYKOBOJICTBOBAThCS TPaUKOM CaMOCTOSITENILHOW pabOThl, OMpenelieHHbIM padoueit
IporpaMMOi JUCLUUIUINHBIL;

- BBIIOJHATH BCE IUIAHOBBIE  3aJaHUsA, BbIJABAEMbIE  IMPENOJaBaTENEM IS
CaMOCTOSITEJILHOTO BBITIOJTHEHUS, U pa30UpaTh HA CEMUHApaX U KOHCYJIbTAIUSIX HESICHBIC
BOIIPOCHI;

- UCIIOJIB30BaTh IMPU MOATOTOBKE HOPMATUBHBIE JOKYMEHTHl YHHUBEPCUTETA, & UMEHHO,
MOJIO)KEHHUE O HAITMCAHUU MTMChMEHHBIX padoT.

3.1.MeToauyecKue peKOMeHIAUH 110 padoTe C JIUTEPATYPOId.

JIrobass ¢gopma camMOCTOSTEIBHOM pPabOTHl CTyAeHTa (MOATOTOBKA K CEMHHAPCKOMY
3aHITHIO, HAIIMCAHUE ICCE, KypCOBOM pabOThI, MOKIaAa W T.N.) HAUMHAETCA C MU3YUCHHS
COOTBETCTBYIOILEH JTUTEPATYPHI.

K kaxnoi Teme y4eOHOM IUCHMIUIMHBI IOA00paHa OCHOBHAs M JOTOJHHUTEIIbHAS
JTUTEepaTypa, KOTopas ykazaHa B COOTBETCTBYIOIIEM pasjielie paboyeil mporpaMmal.
OcHoBHas UTEpaTypa - 3T0 yUeOHUKU U yueOHBIE TOCOOUS.

JlommonHUTENbHAS JUTEpaTypa - O3TO MOHOrpaguu, COOPHHKH HAyYHBIX TPYIOB,
KYpHAJIbHbIE W Ta3€THHIE CTaThbU, PA3JIMYHbIC CIPABOYHUKHU, DHIUKIONEIUU, UHTEPHET
peCypCehl.

Pexomenpanum cTyieHTy:

BBEIOpaHHYI0O MOHOTpadHUI0 WU CTAaThIO II€IeCO00pPa3HO BHUMATEIHHO MPOCMOTPETH. B
KHUTaX CJIEAyeT O3HAKOMHTBLCS C OIJIABJICHMEM W HAy4YHO-CIIPABOYHBIM alapaToM,
MPOYUTATh AaHHOTAIMIO W mpeaucioBue. llerecooOpa3Ho ee MpoOIUCTaTh, PACCMOTPETH
WUIIOCTpalMy,  TaOMubl, JuUarpaMMbl, MPUIOKEHHs. Takoe  MOBEPXHOCTHOE
O03HAKOMJICHHE IO3BOJIUT y3HATh, KAKUE IJIABbl CJIEAYET UYUTaTh BHUMATEIbHO, & KaKHE
MIPOYUTATH OBICTPO;



- B KHUT'€ WIH XypHaje, MPUHAJJIEKAIIUE CaMOMY CTYJEHTY, KIIOUYEBbIE TTO3UIIMH MOKHO
BBIJICISITh MapKepoM WM JelaTh NoMeTkh Ha mnonsx. [Ipu pabore ¢ Hutepuer -
HMCTOYHUKOM I1€JIECO00PA3HO TAKXKE BBIACISITH BAXKHYIO HH(GOPMAIIUIO;

- €CJIM KHHUTa WM KypHaJl HE SIBIISIOTCS COOCTBEHHOCTBIO CTYJEHTA, TO IIeJIeco00pa3HO
3alUChIBAaTh HOMEpa CTpPaHMI], KOTOpble TNPHUBJICKIM BHUMaHue. [lo3xke cruemyer
BO3BPATUTHCA K HUM, MEPEUUTATh WIHM NEpenucath HyXHYyI0 nHpopmanuio. duznueckoe
NEeUCTBHE MO 3aMUCHIBAHUIO MOMOTAET MPOYHO 3aJI0KUTh TAaHHYIO0 MH(OpMAILHIO B «OaHK
MaMSITH.

BrinensitoTcst ciaeayroniue BUIbl 3auceil mpu paboTe ¢ IUTepaTypoi:

KoHcnekT - kpaTkas cxemaTudecKkasl 3aluch OCHOBHOTO COJEp)KaHUS HAydHOUM paOOoTHI.
[lenbro sBNAETCS HE MEpPENUChIBAHUE MPOU3BEACHUS, a BBIABICHUE €r0 JIOTUKU, CUCTEMBI
JTI0OKa3aTeIbCTB, OCHOBHBIX BBIBOJIOB. XOPOIIUN KOHCIEKT JOJDKEH COYETaTh MOJHOTY
U3JI0KEHUS ¢ KPATKOCTHIO.

[{utara - TOUHOE BOCIIPOU3BECHNE TEKCTA. 3aKII0YAETCs B KABBIYKHU. TOYHO yKa3bIBaCTCA
CTpaHUIA UCTOYHUKA.

Te3uchl - KOHIEHTPUPOBAHHOE U3JI0KEHUE OCHOBHBIX TMOJOKEHUH MPOUYUTAHHOTO
Marepuana.

AHHOTaIMs - OYeHb KPATKOE W3JIOKEHHUE COJEp)KaHUs MPOYUTAHHON paboThl. Pestome -
HanboJiee oOIIre BHIBOJIBI U TIOJIOKEHUS paOOThI, €€ KOHIIENTYyalIbHbIE UTOTH.

3anucu B TOM WM WMHOW (opMe HE TOJBKO CHOCOOCTBYIOT NMOHUMAHHIO U YCBOCHHIO
W3y4aeMoro Marepuaja, HO U TOMOTal0T BbIpA0aThIBATh HABBIKM SICHOTO W3JIOKCHHS B
NUCHBMEHHOU (opMe TeX WU MHBIX TEOPETHUECKUX BOIIPOCOB.

3.2.MeToanyeckue peKOMeHIaM U 110 MOAT0TOBKEe HAYYHOI0 I0KJIa/1a

OnHoii u3 GopM caMOCTOSITENIbHOM pabOThl CTYJEHTa SBJISIETCS MOATOTOBKAa HAYYHOTO
JOKJIa1a, JUisl OOCY>KIEHUS €ro Ha MPAaKTUYECKOM (CEMUHAPCKOM) 3aHSTHH.

Llens Hay4yHOTO AOKIJIAAa - Pa3BUTHUE Y CTYACHTOB HABBIKOB AHAJIUTUYECKON pabOTHI ¢
HAy4YHOW JUTEPATypoOM, aHaliu3a AUCKYCCHOHHBIX HAyYHBIX MO3WLHM, apryMeHTaluu
cOOCTBEHHBIX B3IIIA0B. [loIroTOBKA Hay4YHBIX JOKJIA/IOB TaK)KE PAa3BUBAET TBOPUECKUU
NOTEHIMAJ CTYAEHTOB.

Hayunbiii pokiam TOTOBHTCA TIOJI PYKOBOJACTBOM TIPEINOJABATENS, KOTOPBIM BEIECT
MpaKTUYECKue (CEeMUHAPCKHUE) 3aHITHS.

Pexomenmanum cTyaeHry:

mepea  HadajaoM palboOThl 1O HAMMCAHUWIO HAYYHOTO JOKJIaJa COIJIacoBaTh C
MpernojaBaTeyieM TeMY, CTPYKTYpY, JIUTEpATypy, a TakKe O0OCYIUTh KIFOUYEBBIE BOMPOCHI,
KOTOPBIE CIEYET PACKPBITH B TOKIIAJIE;

- IPEICTaBUTh JIOKJIA] HAYYHOMY PYKOBOJUTEINIO B MUChbMEHHOM (hopme;

- BBICTYIIUTh HA CEMUHAPCKOM 3aHSTHH C S-/-MUHYTHOW MpE3eHTalMell CBOEr0 HAYYHOTO
JOKJIa7a, OTBETUTh Ha BOMPOCHI CTYIEHTOB T'PYIIIIHI.

TpeOoBanus:

- K oopmIleHHIO HaydHOTO nokiazna: mpudt - Times New Roman, pasmep mpudra -14,
MEKCTPOUHBIM MHTepBal -1, pazmep mosieil — 2 cM, OTCTyn B Havaie ab3ama - 1 cwm,
dbopMaTupoBaHuEe TO MIMPUHE); JMCTHI JOKIaga CKpEeIUIeHbl CcKopocmmBareneM. Ha
TUTYJILHOM JIUCTE YKa3bIBa€TCsl HAUMEHOBAHUE y4eOHOIO 3aBEJICHUs, Ha3BaHUe Kadeapsl,
HAaMMEHOBAaHWE AUCIUILIMHEI, TemMa nokiana, @O crynenra;

- K CTPYKType JAOKjIaja - BBeleHHE (YKa3blBaeTCsl aKTyaJlbHOCTh, LEIb M 3a7auM),
OCHOBHA$ 4acTh, BBIBOJIbI aBTOPA, CIUCOK JINTEPATYpPhl (HE MEHEE 5 MO3UIMI UCTOYHUKOB
Hay4YHOU JUTEpaTyphl (HayyHble cTaThl U MOHOTpaduu). OObEM COIIACOBBIBAETCS C



npenojasarenaeM. B KoHIe paboOThl CTaBUTCS JaTa €€ BBIIOJIHEHHS U MOJANUCH CTYJEHTA,
BBITIOJIHUBIIIETO PadoOTYy.
OO61as oLeHKa 3a JOKJIAJl YYUTHIBAET COJAEpKAHUE JOKIIAAa, €ro MPE3eHTALNI0, a TaKKe
OTBETHI HA BOIIPOCHI.
3.3.MeToanyeckue peKOMeHIalMU 110 MOATOTOBKe pedepara

Lenbro HanucaHusi pepepaToB SABISIETCS:
- IPUBUTUE  CTYAEHTaM HAaBBIKOB OuOiMorpauueckoro mNOHCKa HEOOXOIUMOM
auTeparypsl (Ha OyMaXKHBIX HOCUTEISAX, B 3JIEKTPOHHOM BU/IE);
MPUBUTHE CTYJEHTAM HABHIKOB KOMIIAKTHOTO H3JIO)KEHUS MHEHHUS aBTOPOB U CBOErO
CYXKJICHHsI TI0 BEIOpAaHHOMY BOIIPOCY B MUCbMEHHOU (hopMe, HaydYHO TPAMOTHBIM SI3bIKOM
U B XOPOILIEM CTHJIE;
- MpuoOpeTeHne HaBbIKa TPAMOTHOT'O O()OPMIICHHS CChUTOK Ha UCTIOIb3yeMble HCTOUYHUKH,
NPaBWJIBHOTO LIUTUPOBAHUSI ABTOPCKOTO TEKCTA;
- BBISIBIICHHE U Pa3BUTHE Yy CTYJIEHTa HHTEpECa K ONpeIeJICHHON HayYHOU U MPaKTUYECKOU
npoOiieMaTuke € TeM, YTOObl HCCIIEIOBaHME €€ B JalIbHEHWIIEeM NpOAOJIKaIoCh B
MOJATOTOBKE M HANMCAHUM KYPCOBBIX M JUIUIOMHOW pabOThl M MaJbHEHIIMX HAyYHBIX
TpyZAax.
OcHOBHBIE 3a/1a4U CTYJIEHTa MPU HAMIMCAHUU pedepara:
- ¢ MaKCHMAaJIbHOM TMOJHOTOM KCHOJb30BaTh JHUTEPATypy MO BbIOpaHHON Teme (Kak
PEKOMEHIyeMYI0, TaK U CaMOCTOSITEJIbHO MOJI0OOpaHHYIO) JJI MPABUIBHOTO MOHUMAHMS
ABTOPCKOM IMO3ULINY;
- BepHO (0e3 UCKaKeHHs CMBICIIA) MepelaTh aBTOPCKYIO MO3UIUIO B CBOEH paboTe;
- VSICHUTD JUIsl ce0sl U HM3JI0KUTh MPUYMHBI CBOETO COTJiacusi (HECOrjlacus) ¢ TeM WU
MHBIM aBTOPOM TIO JIaHHOM TIpoOJieme.
TpebGoBaHus kK coepKaHUIO:
- MaTepual, UCTOIb30BaHHbIN B pedepare, JOHKEH OTHOCUTCS CTPOTO K BRIOpaHHOM TeMe;
- HEOOXOIMMO H3JI0KUTh OCHOBHBIE aCIEKThl MPOOJIEMbl HE TOJBKO TIPaMOTHO, HO U B
COOTBETCTBHUM C TOW WM MHOM JIOTHMKOHN (XPOHOJOTHMYECKON, TEMAaTHUECKOU, COOBITHIHOM
u Jp.)
- MPU U3J0KEHUM CIEAYET CTPYNIUPOBATH HJEU PA3HBIX aBTOPOB MO OOIIHOCTH TOYEK
3pEHMS WIM IO HAYYHBIM IIKOJIaM;
- pedepat JOJIKEH 3aKaHYMBAThCS MOJABEACHUEM UTOTOB MIPOBEAECHHOMN
HCCIIEIOBATEIbCKOM paboThI: cofepkKaTh KPaTKU aHAIN3-000CHOBaHUE MPEUMYIIECTB
TOM TOYKH 3PEHHS 10 pacCMaTpUBAEMOMY BOIIPOCY, C KOTOPOU BbI conuagapHsl.
CrtpykTypa pedepara.
1. TuTynAbHBIA JHUCT.
Ha TuTynpHOM nuCTe yKa3blBaeTCsl HAaWMEHOBAaHWE YYEOHOTO 3aBEJCHUS, Ha3BaHUE
Kadeapel, HaMMEHOBAaHWE NHUCIMIUIMHBI, Tema pedepata, ®PUO crymenra, ®UO wu
JOJKHOCTD MPOBEPUBILIETO MTPENoaaBaTers;
2. OrnasieHwue.
OrnmaBnenue - 92TO TUIaH pedepara, B KOTOPOM KXKIOMY pa3Aeily JOJDKEH
COOTBETCTBOBATH HOMEP CTPAHMIIBI, HA KOTOPOW OH HAXOJIUTCS.
3. Tekct pedepara.
Tekcr pedepara nenuTcs Ha TPU YACTH: BBEJCHUE, OCHOBHAS YaCTh U 3aKJIOUCHHE.
a) Beenenue - paznen pedepara, MOCBSIIEHHBIA OCTAHOBKE MPOOJIEMBI, KOTOpasi Oyner
paccMaTpuBaThCS U 00OCHOBAHHIO BEIOOPA TEMBI.
0) OcHOBHas 4acTh - 3TO 3BEHO pabOThI, B KOTOPOM IOCJI€IOBATEIbHO PACKPHIBACTCS
BbIOpaHHas TeMa. OCHOBHAs 4aCTh MOKET OBITh IIPEACTABICHA KaK LIETbHBIM TEKCTOM, TaK



U paszieneHa Ha TiaBbl. [Ipy HEOOXOOMMOCTH TEKCT pedepara MOMKET AOMOIHITHCS
WUTIOCTpalMAMU, Tabnuiamu, rpadukaMu, HO UMH HE ClieyeT "meperpyxath" TeKCT.

B) 3aKiItoueHHe - JaHHBIN pazaen pedepara M0KeH ObITh MPEACTaBICH B BUJE BHIBOJOB,
KOTOpbIE TOTOBSATCA Ha OCHOBE MOJTrOTOBIEHHOIO TEKCTa. BBIBOJABI OMKHBI OBITH
KpaTKUMHM M 4eTKUMU. Takke B 3aKJIIOUYEHUU MOXHO OOO03HAYUTh MPOOJEMBI, KOTOPHIE
"BBICBETUJIMCH" B X0/i€ paboThI HaJ pedepaTom, HO HE OBUTU PACKPBITHI B padoTe.

4. Cnucok UCTOYHUKOB U JIUTEPATYPHI.

B naHHOM criucke Ha3bIBalOTCS KaK T€ MCTOYHUKH, Ha KOTOPBIE CChUIAETCSI CTYJEHT IMpPH
MOATOTOBKE pedepara, Tak U BCE MHBbIE, U3YUEHHbIE UM B CBSI3M C €ro MOJATOTOBKOW. B
pabore JOMKHO OBITh MCIHOJB30BAHO HE MeHee /[ pa3HbIX MCTOYHUKOB. Pabora,
BBINIOJIHEHHAsT C HCIOJb30BAaHUEM MaTrepuana, COAEP)Kallerocs B OJHOM HAyYHOM
UCTOYHUKE, SBJISETCS SABHBIM IUIaruaToM W He npuHuMaerca. Odopmienue Crucka
UCTOYHUKOB U JIMTEPATypbl JODKHO COOTBETCTBOBATH TpPEOOBAHUSM, NPUHSTHIM B
YHUBEPCHUTETE.

OO6beM 1 TexHHuYecKre TpeOoBaHus, MPEAbABIIIEMbIE K BBITIOJHEHUIO pedepara.

O6bem paboThl T0KEH ObITh, KaK MpaBuiio, He MeHee 15 u He 6onee 20 ctpanuu. Padora
JI0JI’KHA BBITIOJIHATHCS Yepe3 OJAMHAPHBIN uHTEepBan 14 mpudTom, pazMepbl OCTaBISIEMbIX
noJieit - 2 cM. CTpaHUIIbl TOJKHBI OBITH TPOHYMEPOBAHBI.

[Ipu uuTHpOBaHUU HEOOXOIUMO COOJIOATH CIIEYIOIINE MPaBHIIA:

- TEKCT UMWTaThl 3aKJIIOYaeTcsi B KaBBIYKM M TPHUBOAUTCA O€3 u3MeHeHu#, 0e3
IIPOM3BOJILHOTO COKpAIlEHUS LUTUPYEMOro (parMeHTta (MpOMyCcK CIIOB, NPEII0KEHUN
win ab3a1eB JOMyCKaeTCsl, €CJIM He BIeUeT UCKaKeHHs BCEro )parMeHTa, u 0003HavyaeTcs
MHOTOTOYHEM, KOTOPOE CTABUTCSI HA MECTE MPOIYyCKa) U 0€3 NCKAKEHUS CMBICTIA;

- KaXJas 1uTaTa JOJKHA COMPOBOXKIATHCS CCHUIKOW Ha MCTOYHUK, OubOImorpaduyeckoe
OMMCAaHUE KOTOPOTO [OJKHO TPHUBOJMTBCA B COOTBETCTBHUM C MPEABSABISIEMBIMU
TpeOOBaHUSMH.
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1. O6mme nos0KeHUA

Metoauyeckne  ykazaHusi [0  OCBOCHMIO  JUCHMIUIMHBL  «MHOCTpaHHBIN SI3BIK
(HemenKuii)» agpecoBaHbl CTYJEHTaM OYHOW U OYHO-3a04HOU (hopM OOydeHHs.
YuyeOupiM 1aHOM 10 HampaBieHuto noarotoBku  38.03.02.  «MeHemKMeHT»
MPEAYCMOTPEHBI CIACAYIONIUE BUIbI 3aHATHM:

- JIGKIUU;

- IPAKTUYECKUE 3aHSITUS;

2.MeToauuecKkue PpeKOMEHJAlMU 1O W3YyYeHHI0 JUCHMILUVIMHBI B TMpolecce
ayIMTOPHBIX 3AHATHH.

2.1. PekoMeHIAIIUM 110 MOATOTOBKE K JIEKIIUOHHBIM 3aHATHUAM (TeOpPeTUYECKHd KypC)
N3ydeHnne MUCHMIUIMHBI TPEOYET CUCTEMATUUECKOTO U TOCIIEI0BATEIbHOIO HAKOIJICHUS
3HaHUMU.

CryneHtam He0oOXOAMMO BECTH KOHCIIEKT MPOCIYIIAHHBIX Jekuuil. [lepen odepenHoi
JeKIMed HeoOX0AUMO TPOCMOTPETh MO KOHCIEKTY MaTepuai npeasiaymiei sexkuun. [Ipu
3aTPYJHEHUSX B BOCHPHUATHM MaTepuaia CieayeT oOOpaTUThcsi K  OCHOBHBIM
auTepaTypHbIM UcTOYHMKaM. Eciau pasoOpaTbcs B Marepuajne HE yAaloch, TO CIEAyeT
oOpatuThcs K JIEKTOPY (10 Tpaduky ero KOHCYJbTallMi) WJIM K TPErojiaBaTelio Ha
MPAKTUYECKUX 3aHATHUAX.

2.2.PexoMeHIAIIUM 110 MOATOTOBKE K MPAKTUYECKUM (CEMUHAPCKUM) 3aHATHAM
CryzneHTam clieyer:

- 03HAKOMHUTBLCSA C 3aJlaHMEM K 3aHSITHIO; ONMPEACIIUTh NMPUMEPHBIM 00beM paboThI MO
MOJICOTOBKE K HUM; BBIIETTUTH BOIIPOCHI U 33J1a4M, OTBETHI HA KOTOPbIE W BBHIIOJTHEHUE U
penieHre 0e3 nmpeaBapuTeNIbHON MOATOTOBKU HE MPEJICTABISETCS BO3MOKHBIM;

- UMETh B BUJY U TO, YTO B OMOIMOTEKE y4yeOHOro 3aBeJCHHUS HE BCErJa MMEIOTCS B
HAJIMYWHU BCE PEKOMEHIOBaHHBIE HCTOYHUKHU, UX HEOOXOUMMO HANTH 3apaHee.

- IPUHOCUTH C COOOM PEKOMEHIOBAaHHYIO IMpEIoaaBaTelieM JTUTEPATypy K KOHKPETHOMY
3aHATHIO;

- 10 OYEPEAHOr0 TPAKTUYECKOTO 3aHATUSA TI0 PEKOMEHJOBAHHBIM JIUTEPATYpPHBIM
MUCTOYHUKAM MPOpad0TaTh TEOPETHUECKUI MaTEpHall, COOTBETCTBYIOIIEH TEMbI 3aHSTHS;

- TIOJIb30BAThCSI TEXHUYECKUMH CPEACTBAMHU OOYUEHHS U JUAAKTUYECKUMU MaTepHaIaMH,
KOTOPBIMH pacrioiaraet yueOHoe 3aBe/IeHuUE.

- TpU TIOJITOTOBKE K MPAKTUYECKUM 3aHATHUSIM CIEAyeT 0053aTelbHO HCIONIb30BaTh HE
TOJIBKO JIEKIINH, YYEOHYIO JUTEPATYpPy, HO U HOPMATHUBHO-IIPABOBHIE AKTHI U MaTepHAabl
MPaBOIPUMEHHUTEIILHON MPAKTUKHU;

- TEOPETUUYECKUI MaTepual CIeQyeT COOTHOCUTh C MPABOBBIMU HOPMaMH, TaK KakK B HHUX
MOTYT OBITh BHECEHBI U3MEHEHHSI, JOTIOTHEHHS, KOTOPhIE HE BCETJ]a OTPAKEHbI B y4eOHOU
JTUTEpaTypE;

- IIpY OTBETaxX Ha BOIPOCHI M PEIICHUA 3aJlad HEOOXOJMMO BHUMATEJIBHO MPOYUTATH HX
TEKCT M TOMBITAThCS TaTh apPTyMEHTUPOBAHHOE OOBSICHEHUE C 00s13aTEIHLHONM CCHUIKOW Ha
COOTBETCTBYIOIIIYIO TPAaBOBYIO HOPMY;

- B Hayaje 3aHATHM 3aJaTh MPENOJaBaTENI0 BOMPOCHI IO MaTepuanly, BbI3BaBLIEMY
3aTpyJHEHUS B €ro MOHUMAHUM W OCBOCHHMM IMpPU PEIICHUH 3ajad, 3aJaHHbIX JIs
CaMOCTOSITEJILHOTO PEIICHUS,

-0 XOAYy CEMHHapa JaBaThb KOHKPETHBIE, YETKHE OTBETHI IO CYIIECTBY BOIPOCOB.
CtpykTypa OTBETOB MOXET OBITh Pa3IM4YHON: JMOO BHayaje JEIaeTcs BBIBOJ, a 3aTeM
MPUBOASTCA apryMEHTBI, JIUOO JaeTcs pa3BepHyTas apryMEHTAIUsl MPUHSITOTO pPElIeHUs,
Ha OCHOBaHMM KOTOPOM mpenasiaraercsa OTBET. BO3MOXKHBI M HECKOJBKO BapUaHTOB
OTBETOB, KOTOPHIE TOKHBI OBITh 00OCHOBAHHBI.



- Ha 3aHATHM JIOBOJIUTH KAXKIYIO 3a7a4y 1O OKOHYATEIBbHOTO PEIICHUs, JEMOHCTPUPOBATh
MOHMMAHHE TMPOBEJCHHOIO aHalu3a MPOOJEMHON CHUTyallMd, B Cily4yae 3aTpyAHEHUU
oOpalatbes K MpenogaBaTelto.

CryneHtaMm, TpOMYCTUBIIMM 3aHATHS (HE3aBUCUMO OT TMPUYMH), HE HMEIOIIUe
MUCbMEHHOTO PEIICHUs 3aJa4 WM HE MOATOTOBUBIIMECS K JAHHOMY MPAKTUYECKOMY
3aHATHIO, PEKOMEHAYETCA HE MO3KE YEM B 2-HEJEJIbHBIA CPOK SIBUTHCA HA KOHCYJIbTALIUIO
K MPENoJaBaTe/ll0 M OTYUTATHCA IO TeMe, M3ydyaBlIelcs Ha 3aHATUU. CTYyIEHTHI, HE
OTYUTABLIUECS MO KaXJA0W HE MpOopabOTaHHON MMHU Ha 3aHATHSIX TEME K Hadally 3a4€THON
CECCUM, YINYCKAlOT BO3MOXKHOCTh MOJYYUTh I[OJIOXKEHHBIE Oamibl 3a paldoTy B
COOTBETCTBYIOILIEM CEMECTPE.

3.Meronnueckne  peKOMeHJAAUMH MO  BBINOJHEHUI0O  Pa3IMYHbIX  (opm
CaAaMOCTOATEJbHBIX 3a1aHUI

CamocrosiTennbHasi paboTa CTYIEHTOB BKJIIOYAeT B ce€0s BBIMOJHEHHE PA3IUYHOrO poja
3aJlaHui, KOTOpbIE OPUEHTUPOBAHBI Ha OoJjiee rIyOOKOe YCBOEGHHE MaTepHualia nu3y4yaeMou
mucuuriuiebl.  [lo  kaxaod Teme y4eOHOW AUCHUIUIMHBI CTyACHTaM IMpejiaraetcs
nepedyeHb 3aIaHui sl CAaMOCTOSITEIbHON PaObOTHI.

K BbImoONHEHUIO 3aaHUM JJISI CAMOCTOSITEILHON PabOThl MPEIBABISIOTCS CICAYIOIINE
TpeOOBaHUs: 3aJlaHusl JOJDKHBI MCTIOJHITHCS CaMOCTOSITEILHO W TPEJCTABISTHCS B
YCTAHOBJICHHBIH CPOK, a TakK)Ke COOTBETCTBOBATh YCTAHOBJICHHBIM TpPeOOBAHUSIM IO
0 OpMIICHHIO.

CryneHTtaMm cienyer:

- PYKOBOJICTBOBATHCS TPaUKOM CaMOCTOSITENILHOW pabOThl, OMpenelieHHbIM padoueil
IporpaMMOi JUCLUUIUINHBIL;

- BBIIOJHATH BCE IUIAHOBBIE  3aJaHUsA, BbIJABAEMbIE IMPENOJaBaTENEM  JJIS
CaMOCTOSTEJILHOTO BBITIOJHEHUS, U pa30UpaTh Ha CEMUHAPAX U KOHCYJIbTALUIX HESICHbBIC
BOIIPOCHI;

- WUCIIOJIB30BaTh IMPU TMOATOTOBKE HOPMATUBHBIE JOKYMEHTHI YHHUBEPCUTETA, & UMEHHO,
MOJIO)KEHHUE O HAITMCAHUU MTMChMEHHBIX padoT.

3.1.MeToauyecKue peKOMeHIAUH 110 padoTe C JIUTEPATYPOIii.

JIrobass ¢gopma camMOCTOSTENIBHOM pPabOTHl CTyAeHTa (MOATOTOBKA K CEMHHAPCKOMY
3aHITHIO, HAIMMCAHUE ICCE, KypCOBOM pabOThI, MOKIaAa W T.N.) HAUMHAETCA C MU3YyUCHHUS
COOTBETCTBYIOILIEH JINTEPATYPHI.

K kaxmnoi Tteme y4eOHOM IUCHMIUIMHBI IOA00paHa OCHOBHAas M JOTOJHHUTEIIbHAS
JTUTEpaTypa, KOTopas ykazaHa B COOTBETCTBYIOIIEM pasjielie pabodeil mporpaMmal.
OcHoBHas UTEpaTypa - 3T0 yUeOHUKU U yueOHBIE TOCOOUS.

JlomonHUTENbHAS JUTEpaTypa - O3TO MOHOrpaguu, COOPHHKHM HAy4YHBIX TPY/IOB,
KYpPHaAJIbHbIC U Ta3€THBIC CTAaTbH, PA3JIUYHbIE CIIPABOYHMKH, SHIUMKIIONEIUN, UHTECPHET
peCypChl.

Pexomenpanum cTyieHTy:

BBEIOpaHHYI0O MOHOTpaUI0O WM CTAaThlO IEJIECO00pa3HO BHUMATEIHLHO MPOCMOTPETh. B
KHUTAX CJIEAYyEeT O3HAKOMMTBCS C OIVIABJICHHEM W HAyYHO-CIPABOYHBIM ammnapaToMm,
MpPOYUTATh AaHHOTAMIO W mpenaucioBue. llemecooOpa3Ho ee MpodMCTaTh, PACCMOTPETH
WUIIOCTpalMy,  TaOMuIbl, JguUarpaMMbl, TPUIOKEHHS. Takoe  MOBEPXHOCTHOE
O3HAKOMJICHUE MO3BOJUT y3HATh, KAKUE TJIaBbl CIEAYET YUTATh BHUMATEJIBHO, a4 KAaKHE
MIPOYUTATH OBICTPO;

- B KHUTE€ WIM XYpPHAJIE, IPUHALJIE)KAIIME CAMOMY CTYACHTY, KIIFOUEBBIE MMO3UIIUU MOKHO
BBIJICISITh MApKepoM WM Jenarh NnoMeTku Ha mnoinsx. [Ipu pabore ¢ Murtepuer -
HMCTOYHUKOM I1€JIECO00PA3HO TaKXKE BBIICIISTH BAXKHYIO HH(GOPMAIIUIO;



- €CJIM KHHUTa WM XKypHaJl HE SIBIISIOTCS COOCTBEHHOCTBIO CTYJEHTA, TO IIeJIecO00pa3HO
3alUChIBaTh HOMEpa CTpPaHMI], KOTOpble TNpPHUBJICKIM BHUMaHue. [lo3xke cruemyer
BO3BPATUTHCA K HUM, MEPEUUTATh WU MEpenucaTh HykKHy10 nuHpopmaiuo. Ouzndeckoe
JEeUCTBHE MO 3aMUCHIBAHUIO MOMOTAET MPOYHO 3aJI0KUTh TAaHHYIO0 MH(OpMAINIO B «OaHK
MaMSITH.

BoinensitoTcst ciaeayroniue BUIbl 3anuceil mpu paboTe ¢ IUTepaTypoi:

Koncnekt - kpaTkas cxeMmaTudeckasi 3aluch OCHOBHOTO COJCP)KaHHUS HAay4HOUM pabOTHlI.
[lenbto sBNAETCS HE MEpPENUChIBAHUE MPOU3BEACHUS, a BBIABICHUE €r0 JIOTUKU, CUCTEMBI
JI0Ka3aTeIbCTB, OCHOBHBIX BBIBOJOB. XOPOIIUN KOHCIEKT JIOJDKEH COYETaTh MOJHOTY
U3JIOKEHUS C KPATKOCTBIO.

[{utata - TOUHOE BOCIIPOU3BEACHUE TEKCTA. 3aKIII0UYaeTCs B KaBBIYKU. TOYHO yKa3bIBaeTCs
CTpaHUIa UCTOYHUKA.

Te3uchl - KOHUEHTPUPOBAHHOE U3JI0KEHUE OCHOBHBIX TMOJOXKEHUH MPOUYUTAHHOTO
MaTepuana.

AHHOTaIMs - OYeHb KPATKOE W3JIOKEHHUE COJEp)KaHUsl MPOUYUTaHHOU paboThl. Pestome -
HanOoJiee o0IIKe BHIBOJIBI U TTOJIOKEHUS paOOThI, €€ KOHIENTYyalbHbIE UTOTH.

3anucu B TOM WM WMHOW (opMe HE TOJBKO CHOCOOCTBYIOT NMOHUMAHHIO U YCBOCHHIO
U3y4aeMoro Marepuaja, HO U TOMOTalOT BhIpA0aThIBATh HABBIKM SICHOTO W3JIOKCHHS B
MUCBMEHHOM (hopMe TeX WU UHBIX TEOPETUIECKUX BOIIPOCOB.

3.2.MeToauyecKue PeKOMEHIAIUN 10 MOAT0TOBKEe HAYYHOI 0 T0KJIa1a

Onnoit 3 opM caMOCTOSTENBLHON pabOThI CTYJEHTA SIBISETCS TMOJITOTOBKA HAaYyYHOTO
JOKJIa1a, JUisi OOCY>KIEHUS €ro Ha MPAaKTUYECKOM (CEMUHAPCKOM) 3aHSTHH.

Llens Hay4yHOTO JOKJIAga - Pa3BUTHE Y CTYACHTOB HABHIKOB AHAJIUTUYECKON pabOTHI ¢
HAyYHOM JUTEpaTypod, aHaln3a IJUCKYCCHUOHHBIX HAYYHBIX TMO3MUIUMH, apryMeHTaluu
cOOCTBEHHBIX B3IUIA0B. [loIroTOBKAa Hay4YHBIX JOKJIA/IOB Tak)K€ PAa3BUBAET TBOPUECKUUN
MOTEHIIUAJ CTY/ICHTOB.

HayuHblii pokiag TOTOBUTCSA IO PYKOBOACTBOM TpPENOAaBaTeNsl, KOTOPBIM BeAET
MpaKTUYeCKue (CEeMUHAPCKUE) 3aHITHS.

Pexomenmanuu cTyaeHry:

mepen HayajioM paboThl IO HANMCAaHUI0O HAay4yHOro JIOKJIaga COrjlacoBaTh C
IpernojaBaTeieM TeMy, CTPYKTYpy, JIUTEpaTypy, a TakKe 0OCYIUTh KIFOUEBbIE BOIPOCHI,
KOTOPBIE CIIEYET PACKPBITH B JOKIIAJIE;

- IPEICTaBUTh JIOKJIA] HAYYHOMY PYKOBOJUTEINIO B MUChbMEHHOU (hopme;

- BBICTYIIUTh HA CEMUHAPCKOM 3aHSTHH C 5-/-MUHYTHOW MpE3eHTalMel CBOEr0 HAYYHOTO
JOKJIa7a, OTBETUTh Ha BOMPOCHI CTYI€HTOB T'PYIIIIHI.

TpebGoBanus:

- K oopmIleHHIO HaydHOro nokiazna: mpudt - Times New Roman, pasmep mpudra -14,
MEKCTPOUHBIM MHTepBal -1, pa3mep mosneil — 2 cM, OTCTyn B Havaie ab3ama - 1 cw,
dbopMaTupoBaHuEe TO MIMPUHE); JMCTHI JOKIaga CKpEIUIeHbl CKopocmmBareneM. Ha
TUTYJIBHOM JINCTE YKa3bIBAE€TCS HAMMEHOBAaHWE y4eOHOTO 3aBelCHUS, Ha3BaHUE Kadenpsl,
HaMEHOBaHUE TUCLIMIUINHBL, Tema Aoknaaa, PUO cryaeHTa;

- K CTPYKType JAOKiaja - BBeAeHUE (YKa3blBaeTCsl aKTyaJbHOCTb, LEIb W 3aJayu),
OCHOBHA$l 4acTh, BBIBOJIbI aBTOPA, CIIUCOK JIUTEPATYpPhl (HE MEHEE 5 MO3ULUA UCTOYHUKOB
HAay4YyHOW JuTEepaTypbl (Hay4yHble cTaTbu M MoOHOrpaduu). OO0beM COrIacOBBIBAETCS C
npenoaaBareneM. B koHile paOOThl CTaBUTCS JlaTa €€ BBINOJHEHUS U MOANUCH CTYACHTA,
BBITIOJTHUBIIIETO padoTy.

OO6u1as oleHKa 3a AOKJIaJ YYUTHIBAET COJEpkKAHUE JIOKIIa/la, €ro MPE3CHTAIUI0, a TaKKe
OTBETHI HA BOIIPOCHL.



3.3.MeToanyeckue peKOMeHIal MU 110 MOATOTOBKe pedeparta

Lenbto HanucaHusi pepepaToB SABISETCS:
- IPUBUTUE  CTYACHTaM HAaBBIKOB OuOIMOrpauueckoro mNOHCKa HEOOXOIUMOM
auTepaTypsl (Ha OyMaXKHBIX HOCUTEISAX, B AJIEKTPOHHOM BU/JIE);
MPUBUTHE CTYJEHTAM HAaBBIKOB KOMIAKTHOTO H3JI0OKEHUS MHEHHUSI aBTOPOB U CBOETO
CYXKJICHHSI TI0 BEIOPAaHHOMY BOIIPOCY B MUCbMEHHOU (hopMe, HAydYHO TPAMOTHBIM SI3bIKOM
U B XOPOILIEM CTHJIE;
- MpuoOpeTeHne HaBbIKa TPAMOTHOI'O O()OPMIIEHHSI CChUTOK Ha UCIIOIb3yeMble HICTOUYHUKH,
MPaBUJIBHOTO LIMTUPOBAHUS ABTOPCKOI'O TEKCTA;
- BBISIBIICHHE U Pa3BUTHE Yy CTYJIEHTA HHTEpECa K ONPEeIeICHHON HayYHOU U MPaKTUYECKOU
npoOiemMaTUKe C TeM, 4TOObl HCCIEAOBaHUE €€ B JalbHEHIIeM MpOoJ0JIKAJIOCh B
MOJATOTOBKE M HANMCAHUM KYPCOBBIX M JUIUIOMHOW palbOThl M MaJbHEHIIMX HAyYHBIX
TpyJax.
OcHOBHBIE 3a/1a4U CTYJI€HTa NPU HAMIMCAHUU pedepaTa:
- ¢ MaKCHUMAaJIbHOM TMOJHOTOM MCHOJIb30BaTh JHMTEPATypy MO BBIOpaHHON TeMe (Kak
PEKOMEHIyeMYI0, TaK U CaMOCTOSITEJIbHO MOJ0OpaHHYIO) ISl MPABUIBHOTO MOHUMAHUS
ABTOPCKOM IMO3ULINY;
- BepHO (0e3 UCKaKeHHs CMBICIIA) MepeIaTh aBTOPCKYIO MO3UIUIO B CBOEH paboTe;
- VSICHUTD JUIsl ce0sl U HM3JI0KUTh MPUUYMHBI CBOETO COTjiacusi (HEeCorjlacus) ¢ TeM WU
WHBIM aBTOPOM TIO JIaHHOM TIpoOJieme.
TpebGoBaHus Kk coepKaHUIO:
- MaTepual, UCTOIb30BaHHbIN B pedepare, JOHKEH OTHOCUTCS CTPOTO K BRIOPaHHOM TeMe;
- HEOOXOIMMO M3JI0KUTh OCHOBHBIE aCMEKThI MPOOJIEMbl HE TOJBKO TPaMOTHO, HO U B
COOTBETCTBUM C TOW WM MHOM JIOTHMKOHN (XPOHOJIOTMYECKON, TEMAaTUUYECKOM, COOBITHIHHON
U J1p.)
- MIPU U3JI0KEHHUM CIEAYeT CTPYNIUPOBATH HJIEU Pa3HBIX aBTOPOB MO OOIIHOCTH TOYEK
3pEHMS WIM 110 HAYYHBIM IIKOJIAM;
- pedepat TOJIKEH 3aKaHYMBaThCSA MOJABEACHUEM UTOTOB MIPOBEAECHHOMN
UCCIIEIOBATEIbCKON PaOOThI: COAEPKATh KPAaTKUIl aHAIN3-000CHOBAHHE MPEUMYIIIECTB
TOW TOYKH 3PCHUS IO PACCMATPUBAEMOMY BOIPOCY, C KOTOPOU BBI cosinaapHBI.
Crpykrypa pedepara.
1. TuTyNnbHBIN JIUCT.
Ha TuTynpHOM muCTe yKa3blBaeTCsl HAaWMEHOBAaHWE YYE€OHOTO 3aBEJCHUS, Ha3BaHUE
Kadeapbl, HaMMEHOBaHWE NHUCIMIUIMHBI, Tema pedepata, PUO crynenra, ®UO wu
JOJKHOCTD IMPOBEPUBILIETO MTPENoAaBaTes;
2. OrnaBieHwue.
OrnaBnenue - 92TO TUIaH pedepara, B KOTOPOM KaXKIOMY pa3Aeily JOJDKEH
COOTBETCTBOBATH HOMEP CTPAHMIIBI, HA KOTOPOW OH HAXOJIUTCS.
3. Tekcr pedepara.
Texct pedpepara genutcs Ha TPU YACTH: BBEJICHHE, OCHOBHAS YacTh U 3aKIIOYCHHE.
a) Beenenue - pazmen pedepara, MOCBANIEHHBIN TOCTAHOBKE MPOOJIEMBI, KOTOpas Oyaer
paccMaTpuBaThCs 1 000CHOBAHUIO BEIOOPA TEMBI.
06) OcHOBHasi 4acTh - 3TO 3BEHO PabOTHI, B KOTOPOM IIOCJIEIOBATEIBHO PACKpPHIBACTCS
BbIOpaHHas Tema. OCHOBHAS YaCTh MOXET OBITh MPEACTaBIEHA KaK IEJIbHBIM TEKCTOM, TaK
U pasneiieHa Ha maBbl. lIpu HeoOXomaMMOCTH TEKCT pedepara MOXKET HOMOIHATHCS
WUTIOCTpalUAMu, Tabnuiamu, rpadukaMu, HO UMH HE ClieayeT "meperpyxath' TeKCT.
B) 3akiroueHue - JaHHBIN pazaen pedepara M0KeH ObITh NPEICTaBICH B BUIE BbIBOJIOB,
KOTOpPbIE€ TOTOBATCSI HA OCHOBE MOJITOTOBJIEHHOTO TEKCTA. BBIBOJIBI TOKHBI OBITh



KPaTKUMHM M YE€TKUMU. Takke B 3aKIIOYEHUU MOKHO O0O3HAUUTH MPOOJEMBI, KOTOPBIE
"BBICBETUJIMCH" B X0/i€ paboThI HaJ pedepaTom, HO HE OBUIU PACKPBITHI B padoTe.

4. Cnucok UCTOYHUKOB U JIUTEPATYPHI.

B naHHOM crniucke Ha3bIBalOTCS KaK T€ MCTOYHMKH, Ha KOTOPBIE CCHUIAETCS CTYIAEHT IpH
MOATOTOBKE pedepara, TaKk U BCE MHbIE, U3YYEHHBIE UM B CBSI3M C €ro MOArOoTOBKOW. B
pabore JOMKHO OBITh MCIHOJB30BAHO HE MEHee [/ pa3HbIX MCTOYHUKOB. Pabora,
BBINIOJIHEHHAs C MHCIOJNb30BAaHUEM MaTrepuana, COAEP)Kallerocs B OJHOM HAyYHOM
HMCTOYHHUKE, SIBJSIETCSA SIBHBIM IuUlaruatoM MU He mnpuHumaerci. Odopmiienune Crnucka
UCTOYHUKOB M JIUTEPATypbl JOHKHO COOTBETCTBOBATH TpPEOOBAHUSAM, NPHUHITHIM B
YHUBEPCHUTETE.

O0beM U TeXHHUYECKUE TPEeOOBaHUsI, IPEABSIBIsIEMbIE K BBIIOJHEHUIO pedepara.

O6bem paboThl T0KEH ObITh, KaK MpaBuiio, He MeHee 15 u He 6omnee 20 ctpanuu. Padora
JIOJI’KHA BBITOJIHATHCS Yepe3 OJAMHAPHBIN HHTepBai 14 mpudTom, pazMepbl OCTaBIsIEMbIX
noJieit - 2 cM. CTpaHuULIbl TOJKHBI OBITH TPOHYMEPOBAHBI.

[Ipu uuTHpOBAaHMU HEOOXOIUMO COOIIOATH CIEAYIOIINE MPaBUIa;

- TEKCT UMUTaThl 3aKJIIOYaeTcsi B KaBbIUKM M TpHUBOAUTCA O€3 u3MeHeHu#, 0e3
IIPOM3BOJILHOTO COKpAILlEHUS LUTUPYEeMOro (parMeHTta (MpOMyCcK CIIOB, NPEII0KEHUN
win ab3a1eB JOMyCKaeTCsl, €CJIM He BiIeUeT UCKaKeHUsI Bcero pparmMenTta, 1 o003HavaeTcs
MHOTOTOYMEM, KOTOPOE CTABUTCSI HA MECTE IMPOIYyCKa) U 0€3 NCKAKEHUS CMbICTIA;

- KaXJasi nuTaTa JOJKHA COMPOBOXKIATHCA CCHUIKOM Ha MCTOYHMK, OmOIMorpaduueckoe
OMHMCAHWE KOTOPOrO JIOJDKHO TPHUBOJMUTHCS B COOTBETCTBHH C TMPEIbSBISEMbIMU
TpeOOBaHUSMH.
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1. O6mme nos0KeHUA

Metoauyeckne yKka3aHHMsT 10 OCBOCHUIO JucHUIUIMHBL  «MccneqoBaHue cuctem
yIOpaBJeHUs» aApPEeCcCOBaHbl CTYJEHTaM OYHOM M OYHO-3a0YHOU (OpM OOyUECHUSI.
YuyeOupiM 1aHOM 10 HampaBieHuto noarotoBku  38.03.02.  «MeHemKMeHT»
MPEAYCMOTPEHBI CIACAYIONIUE BUIbI 3aHATHM:

- JIGKIUU;

- IPAKTUYECKUE 3aHSITUS;

2.MeToauuecKkue PpeKOMEHJAlMU 1O W3YyYeHHI0 JUCHMILUVIMHBI B TMpolecce
ayIMTOPHBIX 3AHATHH.

2.1. PekoMeHIAIIUM 110 MOATOTOBKE K JIEKIIMOHHBIM 3aHATUAM (TEOpeTHYECKHil KypcC)
N3ydeHnne MUCHMIUIMHBI TPEOYET CUCTEMATUUECKOTO U TOCIIEI0BATEIbHOIO HAKOIJICHUS
3HaHUMU.

CrynentaMm HeoOXOJAMMO BECTH KOHCIIEKT MPOCIyIIaHHBIX Jiekiuid. [lepen ouepemHoit
JeKIerd HeoOX0AUMO MPOCMOTPETh MO KOHCIEKTY MaTepuas npeabiayiei aekiauu. [pu
3aTPYJHEHUSX B BOCHPHUATUM MaTepualia CleayeT oOpaTUTbCS K  OCHOBHBIM
JTUTEepaTypHbIM UCTOYHMKaM. Ecim pazoOpaThcs B MaTepuane HE yAalioCh, TO CleayeT
oOpatuThcsi K JIEKTOpYy (1Mo rpaduky ero KOHCYJbTallMi) WM K MpernojaBaTeliio Ha
MPAKTUYECKUX 3aHATHUSX.

2.2.PexoMeHIAIIUM 1O MOATOTOBKE K MPAKTHYECKUM (CEMUHAPCKUM) 3aHATHSIIM
CryneHnram cleayer:

- 03HAKOMHUTBLCSA C 3aJIaHMEM K 3aHSITHIO; ONPEACIUTh MPUMEPHBIH 00beM pabOTHI 1O
NOATOTOBKE K HUM; BBIJEIUTH BONPOCHI M 3a/1a4M, OTBETHI HA KOTOPBIE MU BHIIIOJIHEHUE U
penieHre 0e3 MpeaBapUTeIbHON MOATOTOBKU HE MPENICTABISAETCS BO3MOKHBIM;

- UMETh B BUJY U TO, YTO B OMOIMOTEKE y4yeOHOro 3aBeJCHHUS HE BCErJa MMEIOTCS B
HAJIMYWHU BCE PEKOMEHIOBaHHBIE HCTOYHUKHU, UX HEOOXOUMMO HANTH 3apaHee.

- IPUHOCUTH C COOOM PEKOMEHIOBaHHYIO IMperoaaBaTelieM JUTepaTypy K KOHKPETHOMY
3aHATUIO;

- 10 OYEPEJAHOr0 TMPAKTUYECKOrO0 3aHATHS 10 PEKOMEHJIOBAHHBIM JIUTEPATYPHBIM
UCTOYHUKAM MPOpadoTaTh TEOPETHUECKUI MaTEpHall, COOTBETCTBYIOIIEH TEMbI 3aHSITHS;

- TIOJIb30BAThCSI TEXHUYECKUMH CPEACTBAMHU OOYUEHHS U JUAAKTUYECKUMU MaTepHaIaMH,
KOTOPBIMH pacrioiaraet yueOHoe 3aBe/IeHuUE.

- TpU TIOJITOTOBKE K MPAKTUYECKUM 3aHATHUSIM CIEAyeT 0053aTelbHO HCIONIb30BaTh HE
TOJIBKO JIEKIINH, YYEOHYIO JIUTEPATYpPY, HO U HOPMATUBHO-TIPABOBHIE AKTHI U MaTepHAabl
MPaBOIPUMEHHUTEIILHON MPAKTUKHU;

- TEOPETUUYECKUI MaTepual CIeAyeT COOTHOCUTh C MPABOBBIMU HOPMaMH, TaK KaK B HUX
MOTYT OBITh BHECEHBI U3MEHEHHSI, JOTIOTHEHHS, KOTOPhIE HE BCETJ]a OTPAKEHbI B y4eOHOU
JTUTEpaTypE;

- TIPY OTBETax Ha BOMPOCHI M PEIICHUS 3a7a4 HEOOXOIMMO BHHMATEIBHO MPOYUTATH UX
TEKCT U MOMbITAThCA JaTh aprYMEHTUPOBAHHOE OOBACHEHUE C 00A3aTEIbHON CCHUIKON HA
COOTBETCTBYIOIIIYIO TPAaBOBYIO HOPMY;

- B Hayaje 3aHATHM 3aJaTh MPENOJaBaTENI0 BOMPOCHI IO MaTepuanly, BbI3BaBLIEMY
3aTpyJHEHUS B €ro MOHUMAHUM W OCBOCHHMM IMpPU PEIICHUH 3ajad, 3aJaHHbIX JIs
CaMOCTOSITEJILHOTO PEIICHUS,

-0 XOAYy CEMHHapa JaBaThb KOHKPETHBIE, YETKHE OTBETHI IO CYIIECTBY BOIPOCOB.
CtpykTypa OTBETOB MOXET OBITh Pa3IM4YHON: JMOO BHayaje JEIaeTcs BBIBOJ, a 3aTeM
MPUBOSTCA apryMEHTBI, JIMOO J1aeTcsl pa3BepHYTasl apryMeHTalus NPUHSATOTO pEelIeHHUS,
Ha OCHOBaHMM KOTOPOM mpenasiaraercsa OTBET. BO3MOXKHBI M HECKOJBKO BapUaHTOB
OTBETOB, KOTOPHIE TOKHBI OBITh 00OCHOBAHHBI.



- Ha 3aHATHM JIOBOJIUTH KAXKIYIO 3a7a4y 1O OKOHYATEIbHOIO PELICHUs, T€MOHCTPUPOBATH
MOHMMAHHE TMPOBEJCHHOIO aHalu3a MPOOJEMHON CHUTyallMd, B Cily4yae 3aTpyAHEHUU
oOpalatbes K MpenogaBaTelto.

CryneHtaMm, TpOMYCTUBIIMM 3aHATHS (HE3aBUCUMO OT TMPUYMH), HE HMEIOIIUe
MUCbMEHHOTO PEIICHUs 3aJa4 WM HE MOATOTOBUBIIMECS K JAHHOMY MPAKTUYECKOMY
3aHATHIO, PEKOMEHAYETCA HE MO3KE YEM B 2-HEJEJIbHBIA CPOK SIBUTHCA HA KOHCYJIbTALIUIO
K MPENoJaBaTe/ll0 M OTYUTATHCA IO TeMe, M3ydyaBlIelcs Ha 3aHATUU. CTYyIEHTHI, HE
OTYUTABLIUECS MO KaXJA0W HE MpOopabOTaHHON MMHU Ha 3aHATHSIX TEME K Hadally 3a4€THON
CECCUM, YINYCKAlOT BO3MOXKHOCTh MOJYYUTh I[OJIOXKEHHBIE Oamibl 3a paldoTy B
COOTBETCTBYIOILIEM CEMECTPE.

3.Meronnueckne  peKOMeHJAAUMH MO  BBINOJHEHUI0O  Pa3InyYHbIX  (opm
CaAaMOCTOATEJbHBIX 3a1aHUI

CamocrosiTennbHasi paboTa CTYIEHTOB BKJIIOYAeT B ce€0s BBIMOJHEHHE PA3IUYHOrO poja
3aJlaHui, KOTOpble OPUEHTUPOBAHBI Ha OoJiee TIyOOKOe YCBOEGHHE MaTepHhalia nu3yyaeMou
mucuuriuiebl.  [lo  kaxaod Teme y4eOHOW AUCHUIUIMHBI CTyACHTaM IMpejiaraetcs
nepedyeHb 3aIaHui sl CAaMOCTOSITEIbHON PaObOTHI.

K BbImoONHEHUIO 3aaHUM JJISI CAMOCTOSITEILHON PabOThl MPEIBABISIOTCS CICAYIOIINE
TpeOOBaHUs: 3aJlaHusl JOJDKHBI MCTIOJHITHCS CaMOCTOSITEILHO W TPEJCTABISTHCS B
YCTAHOBJICHHBIH CPOK, a TakK)Ke COOTBETCTBOBATh YCTAHOBJICHHBIM TpPEeOOBAHUSM IO
0 OpMIICHHIO.

CryneHTtaMm cienyer:

- PYKOBOJICTBOBATHCS TPaUKOM CaMOCTOSITENILHOW pabOThl, OMpenelieHHbIM padoueil
IporpaMMOi JUCLUILIAHBI,

- BBIIOJHATH BCE IUIAHOBBIE  3aJaHUsA, BbIJABAEMbIE IMPENOJaBaTENEM  JJIS
CaMOCTOSITEJILHOTO BBITIOJTHEHUS, U pa30UpaTh HA CEMUHApPaX U KOHCYJIbTAIUSIX HESICHBIC
BOIIPOCHI;

- WUCIIOJIB30BaTh IMPU TMOATOTOBKE HOPMATUBHBIE JOKYMEHTHI YHHUBEPCUTETA, & UMEHHO,
MOJIO)KEHHUE O HAITMCAHUU MTMCbMEHHBIX padoT.

3.1.MeToauyecKue peKOMeHIAUH 110 padoTe C JIUTEPATYPOIii.

JIrobass ¢gopma camMOCTOSTEIBHOM pPabOTHl CTyAeHTa (MOATOTOBKA K CEMHHAPCKOMY
3aHITHIO, HAIMMCAHUE ICCE, KypCOBOM pabOThI, MOKIaAa W T.N.) HAUMHAETCA C MU3YyUCHHUS
COOTBETCTBYIOILIEH JINTEPATYPHI.

K kaxmnoi Tteme y4eOHOM IUCHMIUIMHBI IOA00paHa OCHOBHAas M JOTOJHHUTEIIbHAS
JTUTEpaTypa, KOTopas ykazaHa B COOTBETCTBYIOIIEM pasjielie pabodeil mporpaMmal.
OcHoBHas UTEpaTypa - 3T0 yUeOHUKU U yueOHBIE TOCOOUS.

JlomonHUTENbHAS JUTEpaTypa - O3TO MOHOrpaguu, COOPHHKHM HAy4YHBIX TPY/IOB,
KYpPHaAJIbHbIC U Ta3€THBIC CTAaTbH, PA3JIUYHbIE CIIPABOYHMKH, SHIUMKIIONEIUN, UHTECPHET
peCypChl.

Pexomenpanum cTyieHTy:

BBEIOpaHHYI0O MOHOTpadHUI0 WU CTAaThIO II€IecCO00pa3HO BHUMATEIHHO MPOCMOTPETH. B
KHUTAX CJIEAYyEeT O3HAKOMMTBCS C OIVIABJICHHEM W HAyYHO-CIPABOYHBIM ammnapaToMm,
MpPOYUTATh AaHHOTAMIO W mpeaucioBue. llemecooOpa3Ho ee MpodMCTaTh, PACCMOTPETH
WUIIOCTpalMy,  TaOMuIbl, JguUarpaMMbl, TPUIOKEHHS. Takoe  MOBEPXHOCTHOE
O3HAKOMJICHUE MO3BOJUT y3HATh, KAKUE TJIaBbl CIEAYET YUTATh BHUMATEJIBHO, a4 KAaKHE
MIPOYUTATH OBICTPO;

- B KHUT€ WIM XYpHAJIE, PUHAJIEKAIME CAMOMY CTYJAEHTY, KIIFOUEBBIEC MMO3UIIUU MOXKHO
BBIJICISITh MApKepoM WM Jenarh NnoMeTku Ha mnoinsx. [lpu pabore ¢ Murtepuer -
HMCTOYHUKOM I1€JIECO00PA3HO TaKXKE BBIICIISTH BAXKHYIO HH(GOPMAIIUIO;



- €CJIM KHHUTa WIM XypHaJl HE SIBIISIOTCS COOCTBEHHOCTBIO CTYJEHTa, TO LEIECO00pa3HO
3alUChIBaTh HOMEpa CTpPaHMI], KOTOpble TNpPHUBJICKIM BHUMaHue. [lo3xke cruemyer
BO3BPATUTHCA K HUM, MEPEUUTATh WIHM NEepenucatbh HyXHYI0 nHpopmanuio. duznueckoe
JEeUCTBHE MO 3aMUCHIBAHUIO MOMOTAET MPOYHO 3aJI0KUTh TAaHHYIO0 MH(OpMAINIO B «OaHK
MaMSITH.

BoinensitoTcst caeayroniue BUIbl 3anuceil mpu paboTe ¢ IUTepaTypoi:

KoHcnekT - kpaTkas cxemaTudecKkasl 3aluch OCHOBHOTO COJEp)KaHUS HAydHOUM paOOoTHI.
[lenbto sBNAETCS HE MEpPENUChIBAHUE MPOU3BEACHUS, a BBIABICHUE €r0 JIOTUKU, CUCTEMBI
JI0Ka3aTeIbCTB, OCHOBHBIX BBIBOJOB. XOPOIIUN KOHCIEKT JIOJDKEH COYETaTh MOJHOTY
U3JIOKEHUS C KPATKOCTBIO.

[{utara - TOUHOE BOCIIPOU3BEACHNE TEKCTA. 3aKJII0UYAETCs B KABBIYKHU. TOYHO yKa3bIBaeTCA
CTpaHUIa UCTOYHUKA.

Te3uchl - KOHUEHTPUPOBAHHOE U3JI0KEHUE OCHOBHBIX TMOJOXKEHUH MPOUYUTAHHOTO
MaTepuana.

AHHOTaIMs - OYeHb KPATKOE M3JIOKECHHE COJIepKaHUs MPOUYUTaHHOW paboThl. Pesrome -
HanOoJiee o0IIKe BHIBOJIBI U TTOJIOKEHUS paOOThI, €€ KOHIENTYyalbHbIE UTOTH.

3anucu B TOM WM WMHOW (opMe HE TOJBKO CHOCOOCTBYIOT NMOHUMAHHIO U YCBOCHHIO
U3y4yaeMoro Marepuaja, HO U TOMOTAlT BhIpa0aThIBATh HABBIKM SICHOTO HW3JIOKCHUS B
MUCBMEHHOM (hopMe TeX WU UHBIX TEOPETUIECKUX BOIIPOCOB.

3.2.MeToauyecKue PeKOMEHIAIUN 0 MOAT0TOBKEe HAYYHOI 0 T0KJIaa

Onnoit 3 opM caMOCTOSTENBLHON pabOThI CTYJEHTA SIBISETCS TMOJITOTOBKA HAaYyYHOTO
JOKJIa1a, JUisi OOCY>KIEHUS €ro Ha MPAaKTUYECKOM (CEMUHAPCKOM) 3aHSTHH.

Llens Hay4yHOTO JOKJIAga - Pa3BUTHE Y CTYACHTOB HABHIKOB AHAJIUTUYECKON pabOTHI ¢
HAyYHOM JUTEpaTypod, aHaln3a IJUCKYCCHUOHHBIX HAYYHBIX TMO3MUIUMH, apryMeHTaluu
cOOCTBEHHBIX B3IUIA0B. [loIroTOBKAa Hay4YHBIX JOKJIA/IOB Tak)K€ PAa3BUBAET TBOPUECKUUN
MOTEHIIUAJ CTY/ICHTOB.

HayuHblii pokiag TOTOBUTCSA IO PYKOBOACTBOM TpPENOAaBaTeNsl, KOTOPBIM BeAET
MpaKTUYeCKue (CEeMUHAPCKUE) 3aHITHS.

Pexomenmanuu cTyaeHry:

mepen HayajioM paboThl IO HANMCAaHUI0O HAay4yHOro JIOKJIaga COrjlacoBaTh C
IpernojaBaTeieM TeMy, CTPYKTYpy, JIUTEpaTypy, a TakKe 0OCYIUTh KIIOYEBBIE BOMPOCHI,
KOTOPBIE CIIEYET PACKPBITH B JOKIIAJIE;

- IPEICTaBUTh JIOKJIA] HAYYHOMY PYKOBOJAUTEINIO B MUChbMEHHOM (hopme;

- BBICTYIIUTh HA CEMUHAPCKOM 3aHSTHH C 5-/-MUHYTHOW MpE3eHTalMel CBOEr0 HAYYHOTO
JOKJIa7a, OTBETUTh Ha BOMPOCHI CTYI€HTOB T'PYIIIIHI.

TpebGoBanus:

- K oopmIleHHIO HaydHOTro nokiana: mpudt - Times New Roman, pasmep mpudra -14,
MEKCTPOUHBIM MHTepBal -1, pa3mep mosieil — 2 cM, OTCTyn B Havaie ab3ama - 1 cw,
dbopMaTupoBaHuEe TO MIMPUHE); JMCTHI JOKIaga CKpEIUIeHbl CKopocmmBareneM. Ha
TUTYJIBHOM JIUCTE YKA3bIBAETCS HAMMEHOBAaHHUE y4eOHOTO 3aBEJCHUS, Ha3BaHHUE Ka(eaphl,
HaMEHOBaHUE TUCLIMIUINHBL, Tema Aoknaaa, PUO cryaeHTa;

- K CTPYKType JAOKiaja - BBeAeHUE (YKa3blBaeTCsl aKTyaJbHOCTb, LEIb W 3aJayu),
OCHOBHA$l 4acTh, BBIBOJIbI aBTOPA, CIIUCOK JIUTEPATYpPhl (HE MEHEE 5 MO3ULUA UCTOYHUKOB
HAay4YyHOW JuTEepaTypbl (Hay4yHble cTaTbu M MoOHOrpaduu). OO0beM COrIacOBBIBAETCS C
npenoaaBareneM. B koHile paOOThl CTaBUTCS JaTa €€ BBINOJIHEHUS U MOAMNUCH CTY/ACHTA,
BBITIOJTHUBIIIETO padoTy.

OO6u1as oleHKa 3a AOKJIaJ YYUTHIBAET COJEpkKAHUE JIOKIIa/la, €ro MPE3CHTAIUI0, a TaKKe
OTBETHI HA BOIIPOCHL.



3.3.MeToanyeckue peKOMeHIal MU 110 MOATOTOBKe pedeparta

Lenbto HanucaHusi pepepaToB SABISETCS:
- IPUBUTUE  CTYACHTaM HAaBBIKOB OuOIMOrpauueckoro mNOHCKa HEOOXOIUMOM
auTepaTypsl (Ha OyMaXKHBIX HOCUTEISAX, B AJIEKTPOHHOM BU/JIE);
MPUBUTHE CTYJEHTAM HAaBBIKOB KOMIAKTHOTO H3JI0OKEHUS MHEHHUSI aBTOPOB U CBOETO
CYXKJICHHSI TI0 BEIOPAaHHOMY BOIIPOCY B MUCbMEHHOU (hopMe, HAydYHO TPAMOTHBIM SI3bIKOM
U B XOPOILIEM CTHJIE;
- MpuoOpeTeHne HaBbIKa TPAMOTHOI'O O()OPMIIEHHSI CChUTOK Ha UCIIOIb3yeMble HICTOUYHUKH,
MPaBUJIBHOTO LIMTUPOBAHUS ABTOPCKOT'O TEKCTA;
- BBISIBIICHHE U Pa3BUTHE Yy CTYJIEHTA HHTEpECa K ONPEeIeICHHON HayYHOU U MPaKTUYECKOU
npoOiemMaTUKe C TeM, 4TOObl HCCIEAOBaHUE €€ B JalbHEHIIeM MpOoJ0JIKAJIOCh B
MOJATOTOBKE M HANMCAHUM KYPCOBBIX M JUIUIOMHOW palbOThl M MaJbHEHIIMX HAyYHBIX
TpyJax.
OcHOBHBIE 3a/1a4U CTYJI€HTa NPU HAMIMCAHUU pedepaTa:
- ¢ MaKCHUMAaJIbHOM TMOJHOTOM MCHOJIb30BaTh JHMTEPATypy MO BBIOpaHHON TeMe (Kak
PEKOMEHIyeMYI0, TaK U CaMOCTOSITEJIbHO MOJ0OpaHHYIO) ISl MPABUIBHOTO MOHUMAHUS
ABTOPCKOM IMO3ULINY;
- BepHO (0e3 UCKaKeHHs CMBICIIA) MepeIaTh aBTOPCKYIO MO3UIUIO B CBOEH paboTe;
- VSICHUTD JUIsl ce0sl U HM3JI0KUTh MPUUYMHBI CBOETO COTjiacusi (HEeCorjlacus) ¢ TeM WU
WHBIM aBTOPOM TIO JIaHHOM TIpoOJieme.
TpebGoBaHus Kk coepKaHUIO:
- MaTepual, UCTOIb30BaHHbIN B pedepare, JOHKEH OTHOCUTCS CTPOTO K BRIOPaHHOM TeMe;
- He0OXOIMMO M3JI0KUTh OCHOBHBIE AaCIEKThl MPOOJIEMbl HE TOJBKO IPaMOTHO, HO U B
COOTBETCTBUM C TOW WJIM MHOM JIOTHMKOHN (XPOHOJOTHYECKON, TEMAaTHUECKOU, COOBITHIHOM
U J1p.)
- MIPU U3JI0KEHHUM CIEAYeT CTPYNIUPOBATH HJIEU Pa3HBIX aBTOPOB MO OOIIHOCTH TOYEK
3pEHMS WIM 110 HAYYHBIM IIKOJIAM;
- pedepat TOJIKEH 3aKaHYMBAThCS MOJABEACHUEM UTOTOB MIPOBEAECHHOMN
UCCIIEIOBATENbCKON PaOOThI: COAEPKATh KPAaTKUIl aHAIN3-000CHOBAHHE MPEUMYIIIECTB
TOW TOYKH 3PCHUS IO PACCMATPUBAEMOMY BOIPOCY, C KOTOPOU BBI cosinaapHBI.
Crpykrypa pedepara.
1. TuTyNnbHBIN JIUCT.
Ha TuTynpHOM muCTe yKa3blBaeTCsl HAaWMEHOBAaHWE YYE€OHOTO 3aBEJCHUS, Ha3BaHUE
Kadeapbl, HaMMEHOBaHWE NHUCIMIUIMHBI, Tema pedepata, PUO crynenra, ®UO wu
JOJKHOCTD IMPOBEPUBILIETO MTPENoAaBaTes;
2. OrnaBieHwue.
OrnaBnenue - 92TO TUIaH pedepara, B KOTOPOM KaXKIOMY pa3Aeily JOJDKEH
COOTBETCTBOBATH HOMEP CTPAHMIIBI, HA KOTOPOW OH HAXOJUTCS.
3. Tekcr pedepara.
Texct pedpepara genutcs Ha TPU YACTH: BBEJICHHE, OCHOBHAS YacTh U 3aKIIOYCHHE.
a) Beenenue - pazmen pedepara, MOCBANIEHHBIN TOCTAHOBKE MPOOJIEMBI, KOTOpas Oyaer
paccMaTpuBaThCs 1 000CHOBAHUIO BEIOOPA TEMBI.
06) OcHOBHasi 4acTh - 3TO 3BEHO PabOTHI, B KOTOPOM IIOCJIEIOBATEIBHO PACKpPHIBACTCS
BbIOpaHHas Tema. OCHOBHAs YaCTh MOXET OBITh IIPEACTaBICHA KaK LIEJIbHBIM TEKCTOM, TaK
U pasneiieHa Ha maBbl. lIpu HeoOXomaMMOCTH TEKCT pedepara MOXKET HOMOIHATHCS
WUTIOCTpalUAMu, Tabnuiamu, rpadukaMu, HO UMH HE ClieayeT "meperpyxath' TeKCT.
B) 3aKiItoueHue - JaHHBIN pa3zgen pedepara M0KeH ObITh MPEACTaBICH B BUIE BHIBOJOB,
KOTOpPbIE€ TOTOBATCSI HA OCHOBE MOJITOTOBJIEHHOTO TEKCTA. BBIBOJIBI TOKHBI OBITh



KPaTKUMHM M YEeTKUMU. Takxke B 3aKIIOYEHUHM MOKXHO O0O3HAYUTh IPOOJIEMBI, KOTOpPbHIE
"BBICBETUJIMCH" B X0/i€ paboThI HaJ pedepaTom, HO HE OBUIU PACKPBITHI B padoTe.

4. Cnucok UCTOYHUKOB U JIUTEPATYPHI.

B naHHOM crniucke Ha3bIBalOTCS KaK T€ MCTOYHMKH, Ha KOTOPBIE CCHUIAETCS CTYIAEHT IpH
MOATrOTOBKE pedepara, Tak M BCE MHbIE, U3YUYEHHBIE UM B CBSI3M C €ro MOJArOTOBKOW. B
pabore JOMKHO OBITh MCIHOJB30BAHO HE MEHee [/ pa3HbIX MCTOYHUKOB. Pabora,
BBINIOJIHEHHAsT C HCIOJb30BAaHUEM Marepuana, COAEP)Kallerocs B OJHOM HAyYHOM
HMCTOYHHUKE, SIBJSIETCSA SIBHBIM IuUlaruatoM MU He mnpuHumaerci. Odopmiienune Crnucka
HMCTOYHUKOB M JIUTEPATypbl JOHKHO COOTBETCTBOBATH TpPEOOBAHUSAM, NPHUHITHIM B
YHUBEPCHUTETE.

O0beM U TeXHHUYECKUE TPEeOOBaHUsI, IPEABSIBIsIEMbIE K BBIIOJHEHUIO pedepara.

O6bem paboThl T0KEH ObITh, KaK MpaBuiio, He MeHee 15 u He 6omnee 20 ctpanuu. Padora
JIOJI’KHA BBITOJIHATHCS Yepe3 OJAMHAPHBIN uHTEepBai 14 mpudTom, pazMepbl OCTaBISIEMbIX
noJieit - 2 cM. CTpaHuULIbl TOJKHBI OBITH TPOHYMEPOBAHBI.

[Ipu uuTHpOBaHMU HEOOXOIUMO COOJIOATH CIIEYIOIINE MPaBUIa:

- TEKCT UMUTaThl 3aKJIIOYaeTcsi B KaBbIUKM M TpHUBOAUTCA O€3 u3MeHeHu#, 0e3
IIPOM3BOJILHOTO COKpAILlEHUS LUTUPYEeMOro (parMeHTta (MpOMyCcK CIIOB, NPEII0KEHUN
M ab3a1eB JOMyCKaeTcsl, €CJIM He BIeUeT UCKaKeHHs BCEro )parMeHTa, u 0003HavyaeTcs
MHOTOTOYMEM, KOTOPOE CTABUTCSI HA MECTE IMPOIYyCKa) U 0€3 NCKAKEHUS CMbICTIA;

- KaXJas uuTaTa JOoJKHA COMPOBOXKIATHCS CCHUIKOW Ha MCTOYHHUK, OubOImorpaduyeckoe
OMHMCAHWE KOTOPOrO JIOJDKHO TPHUBOJMUTHCS B COOTBETCTBHH C TMPEIbSBISEMbIMU
TpeOOBaHUSMH.



MUHUCTEPCTBO HA}/KI/I I/I’BBICH_IEFO OBPA3OBAHUA
POCCUNCKOU ®EJEPALIMN
denepalibHOE TOCYIAPCTBEHHOE OI0KETHOE 00pa30BaTEIbHOE
YUpEeKJECHUE BBICIIETO 00pa30oBaHUs
«YEYEHCKU IT'OCYJAPCTBEHHBI YHUBEPCUTET
NMEHU AXMATA ABIYJIXAMUJIOBNYA KAJIBIPOBA»

OAKVIIBTET TOCYIAPCTBEHHOI'O YIIPABJIEHUA
Kadenpa menempxmenTa

METOANMYECKUE PEKOMEHIALIUHN
11O OCBOEHMIO YYEBHOU JUCIHIUIIJINHBI

«Uctopus napoaos UP»

Hanpagnenue noaroToBku MeHeKMEHT
(cennanabHOCTH)

Ko HampaBiieH#st IOATOTOBKH 38.03.02

(cennanbHOCTH)

[Tpoduns moaAroTOBKH MeHeKMEeHT OpraHu3alnun
KBanuduxaiys BeITyCKHUKA bakanasp

dopma oOydeHUS Ounas, 094HO-3a0YHas

I'posnsrii, 2021 1.




COJEP KAHHUE
(OO Y 1107 (o L (0 7 (X3 06 3

2. MerToanyeckue peKOMEeHJAAlUM M0 W3YYeHHI0 [MCUMIUIMHBI B Mpolecce
AYAUTOPHBIX 3AHITHI ....ooviiiiiiiiiiiiiiiii ittt s e e e e e s s s r e e e e e e e e e e 3

2.1. PexomeHgauMu MO NOATOTOBKE K JEKHMOHHBIM 3aHATHSIM (TeOpeTUYECKHH

3. Meroguyeckne PpeKOMeHJAUUMH MO  BBINOJHEHHI0  Pa3jM4YHbIX  (opm

CAMOCTOATEIBHBIX 3AMAHMIE ..........euutiiiiiiiieee s r e e e e e e s s s e e e e e e e e s s s r e e e e e e e e e naans 4
3.1. MeTtoauyeckrue peKOMEHAAIMH 110 PAOOTE C TUTEPATYPOH. «.covvvvvreeeiiiirreeeriirreeeennnnes 4
3.2. MeTtoauyeckre peKOMEHAAIMH 110 TOJITOTOBKE HAYYHOTO JTOKIIAMA. ... vvvveeesnnrreeeenannnes 5

3.3. MeTtoauyeckrue peKOMEHAAIMH 110 TOJITOTOBKE PEDEPATA ...cevvvvvveeeriiiirreeeriirreeeeeenne 6



1. O6mme nos0KeHUA

Meroauueckue ykKazaHMs II0 OCBOCHUIO aucuuiuinHbl  «Mcropus Haponos UP»
aJpeCcOBaHbl CTYJEHTaM OYHOW U OYHO-3a04YHOU (hopM 0OydeHHUs.

YuyeOupiM 1aHoM 1o HampaBieHuto noarotoBku  38.03.02.  «MeHemKMeHT»
MIPETYCMOTPEHBI CIEYIOUINE BUIbI 3aHATUI:

- JIEKIIMH;

- MPAKTUYECKUE 3aHATUS;

2.MeTonnyecKkue peKOMEHJAMH 10 M3YYEHUI0 [MCUMIVIMHBI B Ipolecce
ayIMTOPHBIX 3AHATHH.

2.1. PekoMeHIaMU 10 MOATOTOBKE K JEKIHOHHBIM 3aHATUAM (TeOpeTHYEeCKHIl Kypc)
N3yyenue NUCHUIIMHBI TPEOYET CUCTEMATUYECKOTO M IMOCIEI0BATEIbHOTO HAKOIUICHUS
3HaHUMU.

Crynentam HeoOXOJMMO BECTHM KOHCIEKT NpociymaHHbIX Jekuuid. Ilepen oudepemHoi
JeKIHued HeoOX0IMMO MPOCMOTPETh MO KOHCIEKTY MaTepuall npeabiayiei gekuuu. [pu
3aTpyHEHHUSIX B BOCHOPHUITHUM Marepuana cleayeT oOOpaTUThCA K  OCHOBHBIM
JTUTEpaTypHbIM MCTOYHUKaM. Eciu pa3oOpaTbcsi B MaTepuajie HE YyAaJlIOCh, TO CIEIyeT
oOpaTuThCcsl K JIeKTOpy (MO0 rpaduKy €ero KOHCYJbTallMid) WJIM K MPEenojaBaTesio Ha
NPAKTUYECKUX 3aHATUAX.

2.2.PexoMeHIaAlMH 10 MOAT0TOBKE K NPAKTHYECKUM (CEMHUHAPCKUM) 3aHATHAM
CryneHTtaMm cienyer:

- O3HAKOMUTBLCS C 3aJaHHEM K 3aHSATHIO; ONpPENETUTh MPUMEPHBIH 00BeM paboThI IO
NOATOTOBKE K HUM; BBIJEIUTH BONPOCHI M 33/1a4M, OTBETHl HA KOTOPBIE MU BHITIOTHEHUE U
penieHre 0e3 npeaBapUTeIbHON MOATOTOBKU HE MPENICTABIISETCS BO3MOKHBIM;

- UMETh B BUJIY U TO, YTO B OMOIMOTEKEe Y4EeOHOro 3aBEJICHHs] HE BCErlla MMEIOTCS B
HAJIMYWHU BCE PEKOMEHIOBaHHBIE HCTOYHUKHU, UX HEOOXOUMMO HANTH 3apaHee.

- IPUHOCUTH C COOOM PEKOMEHIOBaHHYIO IMperoaaBaTelieM JUTepaTypy K KOHKPETHOMY
3aHATUIO;

- 10 OYEPEJAHOr0 TMPAKTUYECKOrO0 3aHATHS 10 PEKOMEHJIOBAHHBIM JIUTEPATYPHBIM
MUCTOYHUKAM MPOpad0TaTh TEOPETHUECKUI MaTEpHall, COOTBETCTBYIOIIEH TEMbI 3aHSTHS;

- TIOJIb30BAThCSI TEXHUYECKUMH CPEACTBAMHU OOYUEHHS U JUAAKTUYECKUMU MaTepHaIaMH,
KOTOPBIMH pacrioiaraet yueOHoe 3aBe/IeHuUE.

- TpU TIOJITOTOBKE K MPAKTUYECKUM 3aHATUSIM CIEAYeT 0053aTeIbHO HCIOJIb30BaTh HE
TOJIBKO JIEKIIMHU, YY€OHYIO JUTEPATypy, HO U HOPMATHUBHO-IIPABOBBIE AKThl U MaTEpHUabl
MPaBOIPUMEHHUTEIILHON MPAKTUKHU;

- TEOPETHUYECKHI MaTepraj CJIEeIyeT COOTHOCUTh C ITPAaBOBBIMM HOPMAaMH, TaK KaK B HUX
MOTYT OBbITh BHECEHBI U3MEHEHUS, TOTIOIHEHNUs, KOTOPhIE HE BCETJJa OTPa’KEHbI B yueOHOU
JUTEPATYPE;

- MpU OTBETax Ha BOIPOCHI U PELIEHUS 3a7a4 HEOOXOJMMO BHHMATEJIBHO MPOYUTATH MX
TEKCT U MOIBITaThCS JaTh APTYMEHTUPOBAHHOE OOBSICHEHHE C 00s13aTENBHON CCHUIKOW Ha
COOTBETCTBYIOLLYIO [IPABOBYIO HOPMY;

- B Hayaje 3aHATHM 3aJaTh MPENOoJaBaTeNIl0 BOMPOCH MO MaTepHhally, BbI3BABIIEMY
3aTpyJHEHUS B €ro MOHUMAHUM W OCBOCHHMM IMpPU PEIICHUH 3ajad, 3aJaHHbIX JIs
CaMOCTOSITEJILHOIO PEIIEHUS;

- [I0 XOJy CEMHHapa [JaBaTb KOHKPETHbIC, YETKHE OTBETHI MO CYLIECTBY BOIIPOCOB.
CtpyKkTypa OTBETOB MOXET OBbITh Pa3IM4HOW: JIMOO BHAYalle JIE€JAETCS BBIBOJ, a 3aTEM
MPUBOSTCA apryMEHTBI, JIUOO JaeTcsl pa3BepHyTasl apryMeHTalus NPUHSATOIO PEIICHMUS,
Ha OCHOBaHMU KOTOpPOH mpeqyaraerca OTBET. BO3MOXXHBI M HECKOJBKO BapHaHTOB
OTBETOB, KOTOPHIE 1OKHBI ObITh 00OCHOBAHHBI.



- Ha 3aHATHM JIOBOJIMTH KAXIYIO 3a7a4y 1O OKOHYATEIBbHOTO PEUICHUs, JEMOHCTPUPOBATh
MOHMMAHHE TMPOBEJCHHOI0 aHallu3a MNPOOJEMHON CHUTyallMd, B Cily4yae 3aTpyAHEHUU
oOpalatbes K MpenogaBaTelto.

CryneHtaMm, TpOMYCTUBIIMM 3aHATHS (HE3aBUCUMO OT TMPUYMH), HE HMEIOIIUe
MUCBMEHHOTO PEIIEHUs 3aJay WJIH HE NOATOTOBUBIIKECS K JAHHOMY IMPAKTHYECKOMY
3aHATHIO, PEKOMEHAYETCA HE MO3KE YEM B 2-HEJIEJbHBIA CPOK SIBUTHCS HA KOHCYJIBTALIUIO
K MPENoJaBaTeNl0 M OTYUTATHCA IO TeMe, W3ydaBllehcss Ha 3aHsaTUU. CTyIEeHTBI, HE
OTYUTABUIMECS MO KaXAO0W HE MPOpadOTaHHON MMH Ha 3aHATHSAX TEME K Hayaly 3a4€THON
CECCUM, YNYCKalOT BO3MOXKHOCTh TOJYYHUTh I[OJOXEHHBIE Oayuibl 3a paldoTy B
COOTBETCTBYIOILIEM CEMECTPE.

3.Meronnueckne  peKOMeHJAAUMH MO  BBINOJHEHUI0O  Pa3InyYHbIX  (opm
CaAaMOCTOATEJbHBIX 3a1aHUI

CamocrosiTennbHasi paboTa CTYIEHTOB BKJIIOYAeT B ce€0s BBIMOJHEHHE PA3IUYHOrO poja
3aJlaHui, KOTOpbIE OPUEHTUPOBAHBI Ha OoJjiee rIyOOKOe YCBOEGHHE MaTepHualia nu3y4yaeMou
mucuuriuiebl.  [lo  kaxaod Teme y4eOHOW AUCHUIUIMHBI CTyACHTaM IMpejiaraetcs
nepedyeHb 3aIaHui JJ1sl CAaMOCTOSITEILHON PaOOTHI.

K BbImoONHEHUIO 3aaHUM JJISI CAMOCTOSITEILHON PabOThl MPEIBABISIOTCS CICAYIOIINE
TpeOOBaHUs: 3aJlaHusl JOJDKHBI MCTIOJHITHCS CaMOCTOSITEILHO W TPEJCTABISTHCS B
YCTAHOBJICHHBIH CPOK, a TakK)Ke COOTBETCTBOBATh YCTAHOBJICHHBIM TpPEeOOBAHUSM IO
0 OpMIICHHIO.

CryneHTtaMm cienyer:

- PYKOBOJICTBOBATHCS TPaUKOM CaMOCTOSITENILHOW pabOThl, OMpenelieHHbIM padoueil
IporpaMMOi JUCLUUIUINHBIL;

- BBIIOJHATH BCE IUIAHOBBIE  3aJaHUsA, BbIJABAEMbIE IMPENOJaBaTENEM  JJIS
CaMOCTOSITEJILHOTO BBITIOJTHEHUS, U pa30UpaTh HA CEMUHApPaX U KOHCYJIbTAIUSIX HESICHBIC
BOIIPOCHI;

- WCIIOJIB30BaTh IMPU MOATOTOBKE HOPMATUBHBIE NOKYMEHTHl YHHBEPCUTETA, & MUMEHHO,
MOJIO)KEHHUE O HAITMCAHUU MTMChMEHHBIX padoT.

3.1.MeToauyecKue peKOMeHIAUH 110 padoTe C JIUTEPATYPOIii.

JIrobass ¢gopma camMOCTOSTEIBHOM pPabOTHl CTyAeHTa (MOATOTOBKA K CEMHHAPCKOMY
3aHATHIO, HAIMMCAHUE ACCe, KypCOBOM paboOThI, MOKIaZa U T.N.) HAYMHACTCS C U3YUCHUS
COOTBETCTBYIOILIEH JINTEPATYPHI.

K kaxnoi Tteme y4eOHOM IUCHMIUIMHBI IOJ00paHa OCHOBHAs M JOTOJHHUTEIIbHAS
JTUTEpaTypa, KOTopas ykazaHa B COOTBETCTBYIOIIEM pasjielie pabodeil mporpaMmal.
OcHoBHas UTEpaTypa - 3T0 yUeOHUKH U yueOHBIE TOCOOUS.

JlomonHUTENbHAS JUTEpaTypa - O3TO MOHOrpaguu, COOPHHKHM HAyYHBIX TpPY/IOB,
KypPHaJIbHbICE U Ta3€THBIC CTAaTbH, PA3JIUYHBIC CIIPABOYHUKH, DHUMKIONEAUN, WHTEPHET
peCypChl.

Pexomenpanum cTyieHTy:

BEIOpaHHYI0O MOHOTpadHUI0 WM CTAThIO IIEJIECO00pa3HO BHUMATEIBHO MPOCMOTPETh. B
KHUTAX CJIEAYyEeT O3HAKOMMTBCS C OIVIABJICHHEM W HAyYHO-CIIPABOYHBIM amNaparoM,
MPOYUTATh AaHHOTAIMIO W TpenucioBue. llemecooOpa3HoO ee MPOIUCTaTh, PACCMOTPETH
WUIIOCTpalMy,  TaOMuLbl, JuarpaMMbl, MPUIOXKEHHS. Takoe  MOBEPXHOCTHOE
O3HAKOMJICHUE TO3BOJIAT y3HATh, KAKUE TJIaBbl CIEAYET YATATh BHUMATEIBHO, A KaKHE
MIPOYUTATH OBICTPO;

- B KHUTE€ WIM XYpPHAJIE, IPUHALJIE)KAIIME CAMOMY CTYACHTY, KIIFOUEBBIE MMO3UIIUU MOKHO
BBIJICISITh MApKepoM WM Jenarh NnoMeTku Ha mnoinsx. [lpu pabore ¢ Murtepuer -
HMCTOYHUKOM I1€JIECO00PA3HO TaKKE BBIACIATH BAXKHYIO HH(OPMAILINIO;



- €CJIM KHHUTa WM XKypHaJl HE SIBIISIOTCS COOCTBEHHOCTBIO CTYJEHTA, TO IIeJIecO00pa3HO
3alUChIBaTh HOMEpa CTpPaHMI], KOTOpble TNpPHUBJICKIM BHUMaHue. [lo3xke cruemyer
BO3BPATUTLCA K HUM, MEPEUUTATh WIHM NEpenucaTth HyXHYI0 HHpopMmaiuio. Ouzndeckoe
JEeUCTBHE MO 3aMUCHIBAHUIO MOMOTAET MPOYHO 3aJI0KUTh TAaHHYIO0 MH(OpMAINIO B «OaHK
MaMSITH.

BoinensitoTcst cneayroniue BUIbl 3auceit mpu paboTe C IUTepaTypoi:

KoHcnekT - kpaTkas cxeMaTH4ecKas 3aluch OCHOBHOTO COJEp)KaHUS HAydyHOU paOOTHI.
[lenbto sBNSETCS HE MEPENUChIBAHUE MPOU3BEICHHUS, a BBISIBICHUE €0 JIOTUKHU, CUCTEMBI
JTI0Ka3aTeIbCTB, OCHOBHBIX BBIBOJOB. XOPOIIMNA KOHCIEKT JOHKEH COYeTaTh IMOJTHOTY
U3JIOKEHUS C KPATKOCTBIO.

[{utara - TOUHOE BOCIIPOU3BEACHNE TEKCTA. 3aKJII0UYAETCs B KABBIYKHU. TOYHO yKa3bIBaeTCA
CTpaHUIa UCTOYHUKA.

Te3uchl - KOHUEHTPUPOBAHHOE U3JI0KEHUE OCHOBHBIX TMOJOXKEHUH MPOUYUTAHHOTO
MaTepuana.

AHHOTaIMs - OYeHb KPATKOE W3JIOKEHHUE COJEp)KaHUsl MPOUYUTaHHOU paboThl. Pestome -
HanOoJiee o0IIKe BHIBOJIBI U TTOJIOKEHUS paOOThI, €€ KOHIENTYyalbHbIE UTOTH.

3anucu B TOM WM MHOM (opMe HE TOJIBKO CIOCOOCTBYIOT NMOHUMAHHIO U YCBOCHHIO
U3y4aeMoro marepuaja, HO U MOMOTalT BbIpA0aThIBaTh HABBIKM SCHOTO HW3JIOKCHHS B
MUCBMEHHOM (hopMe TeX WU UHBIX TEOPETUIECKUX BOIIPOCOB.

3.2.MeToauyecKue PeKOMEHIAIUN 0 MOAT0TOBKEe HAYYHOI 0 T0KJIaa

Onnoit u3 opM CaMOCTOSTEIBHOM pabOTHI CTYJEHTa SBJISICTCS MOATOTOBKA HAYYHOTO
JOKJIaz1a, UIsl OOCYKJIEHUS €ro Ha MPAKTUYECKOM (CEMUHAPCKOM) 3aHSATHH.

Llens Hay4yHOTO JOKJIAJa - Pa3BUTHE Yy CTYACHTOB HABHIKOB AHAIUTHUYECKON pabOThHI C
HAyYHOM JUTEpaTypod, aHalv3a JUCKYCCHOHHBIX HAYYHBIX TO3MIMH, apryMeHTaluu
cOoOCTBEHHBIX B3IUIA0B. [loroToBKa Hay4YHBIX JOKJIA/IOB Tak)K€ Pa3BUBAET TBOPUECKUUH
MOTEHIIUAJ CTY/ICHTOB.

HayuHblii pokiag TOTOBUTCSA IO PYKOBOACTBOM TpPENOAaBaTeNsl, KOTOPBIM BeAET
MpaKTUYeCKue (CEeMUHAPCKUE) 3aHITHS.

Pexomenmanuu cTyaeHry:

nepen HadajgoM palbOThl IO HAMMCAHWIO HAYYHOTO JOKJIAJa COIJIacoBaTh C
IpernojaBaTeieM TeMy, CTPYKTYpy, JUTEpaTypy, a TakKe O0O0CYIUTh KIFOUYEBbIE BOIPOCHI,
KOTOPBIE CIIEYET PACKPBITH B JOKIIAJIE;

- IPEICTaBUTh JIOKJIA] HAYYHOMY PYKOBOJAUTEINIO B MUChbMEHHOM (hopme;

- BBICTYIIUTh HA CEMUHAPCKOM 3aHSTHH C 5-/-MUHYTHOW MpE3eHTalMel CBOEr0 HAYYHOTO
JOKJIa7a, OTBETUTh Ha BOMPOCHI CTYI€HTOB T'PYIIIIHI.

TpebGoBanus:

- K oopmIleHHIO HaydHOro nokiazna: mpudt - Times New Roman, pasmep mpudra -14,
MEKCTPOUHBIM MHTepBal -1, pa3mep mosieil — 2 cM, OTCTyn B Havaie ab3ama - 1 cw,
dbopMaTupoBaHuEe TO MIMPUHE); JMCTHI JOKIaga CKpEIUIeHbl CKopocmmBareneM. Ha
TUTYJIBHOM JINCTE YKa3bIBAE€TCS HAMMEHOBAaHWE y4eOHOTO 3aBelCHUS, Ha3BaHUE Kadenpsl,
HaMEHOBaHUE TUCLIMIUINHBL, Tema Aoknaaa, PUO cryaeHTa;

- K CTPYKType JAoKjiaaa - BBeAcHUE (YKa3bIBa€TCA aKTyallbHOCThb, LI€JIb WU 3a/1aui),
OCHOBHA$ 4acTh, BBIBOJIbI aBTOPA, CIIUCOK JINTEPATYPhl (HE MeHEe 5 MO3ULIUA UCTOYHUKOB
Hay4YyHOW JuTepaTypbl (HayuHble cTaTbu U MoHorpaduu). OO0bBEM COTJIaCOBBIBACTCS C
npenoaaBareneM. B koHile paOOThl CTaBUTCS JaTa €€ BBINOJIHEHUS U MOAMKUCH CTY/IECHTA,
BBITIOJTHUBIIIETO padoTy.

OO6u1as oleHKa 3a AOKJIaJ YYUTHIBAET COJEpkKAHUE JIOKIIa/la, €ro MPE3CHTAIUI0, a TaKKe
OTBETHI HA BOIIPOCHL.



3.3.MeToanyeckue peKOMeHIal MU 110 MOATOTOBKe pedeparta

Lenbto HanucaHusi pepepaToB SABISETCS:
- IPUBUTUE  CTYACHTaM HAaBBIKOB OuOIMOrpauueckoro mNOHCKa HEOOXOIUMOM
auTepaTypsl (Ha OyMaXKHBIX HOCUTEISAX, B AJIEKTPOHHOM BU/JIE);
MPUBUTHE CTYJEHTAM HABBIKOB KOMIIAKTHOTO W3JI0)KEHUS MHEHHUSI aBTOPOB M CBOETO
CYXKJICHHSI 110 BEIOPAHHOMY BOIIPOCY B MUCHMEHHOU (hOopMe, HAYYHO TPAMOTHBIM SI3BIKOM
U B XOPOILIEM CTHJIE;
- MpuoOpeTeHNe HaBbIKa TPAMOTHOI'0 O()OPMIIEHHS CChUIOK Ha MCMOJIb3yEeMble UCTOYHUKH,
MPaBUJIBHOTO LIMTUPOBAHUS ABTOPCKOI'O TEKCTA;
- BBIIBJICHHME U Pa3BUTHE Yy CTYJIEHTa UHTEPECA K ONPENEIEHHON HAyYHOW U MPaKTUYEeCKOU
npoOiemMaTUKe C TeM, 4TOObl HCCIEAOBaHUE €€ B JajbHEHIIeM MpOoJ0JDKAIOCh B
MOJATOTOBKE M HANMCAHUM KYPCOBBIX M JUIUIOMHOM paOOThl M MAIbHEHIINX HAy4YHBIX
TpyJax.
OcHOBHBIE 3a/1a4U CTYJI€HTa NPU HAMIMCAHUU pedepaTa:
- ¢ MaKCHMAaJIbHOM TMOJHOTOM MCHOJb30BaTh JUTEPATypy IO BbIOpaHHOM Teme (Kak
PEKOMEHIyeMYI0, TaK U CaMOCTOSITEJIbHO MOAOOPaHHYI0) JJIsl NMPAaBHJIBHOTO MOHUMAaHUS
ABTOPCKOM IMO3ULINY;
- BepHO (0e3 UCKaKeHHs CMBICIIA) MepeIaTh aBTOPCKYIO MO3UIUIO B CBOEH paboTe;
- VSICHUTD JUIsl ce0sl U HM3JI0KUTh MPUUYMHBI CBOETO COTjiacusi (HEeCorjlacus) ¢ TeM WU
MHBIM aBTOPOM IO JJAHHOM mpobiieme.
TpebGoBaHus Kk coepKaHUIO:
- MaTepual, UCTOJIb30BaHHbIN B pedepare, JOHKEH OTHOCUTCS CTPOTO K BRIOPaHHOM TeMe;
- HEOOXOIMMO M3JI0KUTh OCHOBHBIE aCMEKThI MPOOJIEMbl HE TOJBKO TPaMOTHO, HO U B
COOTBETCTBUM C TOW WJIM MHOM JIOTUKOHN (XPOHOJOTHYECKON, TEMAaTUUECKOU, COOBITHIHOM
U J1p.)
- MIPU U3JI0KEHUM CIEAYeT CTPYNIUPOBATh HJAEU Pa3HBIX aBTOPOB MO OOIIHOCTH TOYEK
3pEHMS WIM 110 HAYYHBIM IIKOJIAM;
- pedepat TOJIKEH 3aKaHYMBaThCSA MOJABEACHUEM UTOTOB MIPOBEAECHHOMN
UCCIIEIOBATENbCKON PaOOThI: COAEPKATh KPAaTKUIl aHAIN3-000CHOBAHHE MPEUMYIIIECTB
TOW TOYKH 3PCHUS IO PACCMATPUBAEMOMY BOIPOCY, C KOTOPOU BBI cosinaapHBI.
Crpykrypa pedepara.
1. TuTyNnbHBIN JIUCT.
Ha TuTynbHOM nHMCTE yKa3blBaeTCd HAMMEHOBAHHE Y4Ye€OHOTO 3aBENICHUS, Ha3BaHUE
Kadeapbl, HaUMEHOBAaHUE IUCHUIUIMHBL, Tema pedepara, ®UO ctynmenta, ®UO wu
JOJKHOCTD IMPOBEPUBILIETO MTPENoAaBaTes;
2. OrnaBieHwue.
OrnaBnenue - 92TO TUIaH pedepara, B KOTOPOM KaXKIOMY pa3Aeily JOJDKEH
COOTBETCTBOBATH HOMEP CTPAHMIIBI, HA KOTOPOW OH HAXOJIUTCS.
3. Tekcr pedepara.
Texct pedepara genutcs Ha TPU YACTH: BBEJICHHE, OCHOBHAS YaCcTh U 3aKIIOYCHHE.
a) Beenenne - pazmen pedepara, MOCBANIEHHBIN MTOCTAHOBKE MPOOJIEMbI, KOTOpas OyaeT
paccMaTpuBaThCs 1 000CHOBAHUIO BEIOOPA TEMBI.
06) OcHOBHasi 4acTh - 3TO 3BEHO PabOTHI, B KOTOPOM IIOCJIE€IOBATEILHO PACKpPbIBACTCS
BbIOpaHHas Tema. OCHOBHAS 4YacTh MOXKET OBITh MPEICTABICHA KaK 1IEJIbHBIM TEKCTOM, TaK
U pasneiieHa Ha TiaBbl. [Ipu HeoOXoIUMOCTH TEKCT pedepara MOXKET HOMOIHATHCS
WUTIOCTpalUAMu, Tabnuiamu, rpadukaMu, HO UMH HE ClieayeT "meperpyxath' TeKCT.
B) 3aKiItoueHue - JaHHBIN pa3zgen pedepara M0KeH ObITh MPEACTaBICH B BUIE BHIBOJOB,
KOTOpPbIE€ TOTOBATCSI HA OCHOBE MOJITOTOBJIEHHOTO TEKCTA. BBHIBOIBI JOJIKHBI ObITh



KPaTKUMHM M YE€TKUMU. Takke B 3aKIIOYEHUU MOKHO O0O3HAUUTH MPOOJEMBI, KOTOPBIE
"BBICBETUJIMCH" B X0/i€ paboThI HaJ pedepaTom, HO HE OBUIU PACKPBITHI B padoTe.

4. Crnucok UCTOYHUKOB U JIUTEPATYPHI.

B naHHOM crhicKe Ha3bIBAaIOTCS KaK T€ UCTOYHUKH, HA KOTOPBIE CChLIAETCS CTYACHT MpU
MOATrOTOBKE pedepara, Tak U BCE MHbIE, U3YUEHHBbIE UM B CBSI3M C €ro MOJArOTOBKOW. B
paboTe [OJDKHO OBITh HCIIOJIB30BAHO HE MeHee [ pa3HbIX HCTOYHUKOB. Pabora,
BBINIOJIHEHHAs C MHCIOJBb30BAHUEM MaTepuana, COJEp)Kallerocs B OJHOM HayyHOM
HUCTOYHUKE, SIBISIETCA SIBHBIM IUlaruaroM U He npuHumaetcs. Odopmienne Cnucka
MCTOYHUKOB M JIUTEPATYpbl JOJKHO COOTBETCTBOBAaTH TPEeOOBAaHUAM, MPUHATHIM B
YHUBEPCHUTETE.

O0beM U TeXHHUYEeCKUE TPeOOBaHUSI, MPEIBABISIEMbIE K BBITIOJIHEHUIO pedepara.

O6bem paboThl T0KEH ObITh, KaK MpaBuiio, He MeHee 15 u He 6omnee 20 ctpanuu. Padora
JIOJI’KHA BBITOJIHATHCS Yepe3 OJAMHAPHBIN HHTepBai 14 mpudTom, pazMepbl OCTaBIsIEMbIX
noJieit - 2 cM. CTpaHuULIbl TOJKHBI OBITH TPOHYMEPOBAHBI.

[Ipu uuTHpOBaHUU HEOOXOIUMO COOJIOATH CIIEYIOIINE MPaBUIA:

- TEKCT UMUTaThl 3aKJIIOYAeTCsl B KaBbIYKM M TNPUBOJAUTCA O€3 u3MEeHeHu#, 0e3
IPOM3BOJILHOTO COKpAILIEHUS LUTUPYEMOro ¢parMeHnta (MpOIycK CIOB, MPEII0KEeHUN
win ab3a1eB JOMyCKaeTCsl, €ClIM He BJIeUeT UCKaKeHUsI Bcero parmenTa, 1 0003Havaercs
MHOTOTOYMEM, KOTOPOE CTAaBUTCSI HA MECTE MPOITyCcKa) U 0€3 NCKAKEHUS CMbICTIA;

- KaXJasi nuTaTa JOJKHA COMPOBOXKIATHCA CCHUIKOM Ha MCTOYHMK, OmOIMorpaduueckoe
OMHMCAHWE KOTOPOrO JIOJDKHO TPHUBOJMUTHCS B COOTBETCTBHH C TMPEIbSBISEMbIMU
TpeOOBaHUSMH.
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1. O6mme nos0KeHUA

Mertoauyeckue  ykazaHuss 1O OcBoeHMIO  aucuuiuiuabl  «VMctopust OTedecTBay
aJpeCcOBaHbl CTYJEHTaM OYHOW U OYHO-3a04YHOU (hopM 0OydeHHUs.

YuyeOupiM maHoM 1o HampaBieHuto noarotoBku  38.03.02.  «MeHemKMeHT»
MPEAYCMOTPEHBI CIACAYIONIUE BUIbI 3aHATHM:

- JIGKIUU;

- IPAKTUYECKUE 3aHSITUS;

2.MeToauuecKkue PpeKOMEHJAlMU 1O W3YyYeHHI0 JUCHMILUVIMHBI B TMpolecce
ayIMTOPHBIX 3AHATHH.

2.1. PekoMeHIAIIUM 110 MOATOTOBKE K JIEKIIMOHHBIM 3aHATUAM (TEOpeTHYECKHil KypcC)
N3ydeHnne MUCHMIUIMHBI TPEOYET CUCTEMATUUECKOTO U TOCIIEI0BATEIbHOIO HAKOIJICHUS
3HaHUMU.

CrynentaMm HeoOXOJAMMO BECTH KOHCIIEKT MPOCIyIIaHHBIX Jekiui. [lepen ouepemHoit
JeKIeld HeoOX0AUMO MPOCMOTPETh MO KOHCIEKTY MaTepHuas npeasayien Jexkuuu. [pu
3aTPYJHEHUSX B BOCHPHUATUM MaTepualia CleayeT oOpaTUTbCS K  OCHOBHBIM
TuTepaTypHbIM HCTOYHHMKaM. Eciu pazoOpaThcs B MaTepuasie HE YIajioch, TO CIEIyeT
oOpatuThcsi K JIEKTOpYy (Mo rpaduky ero KOHCYJbTallMi) WU K MPEernojaBaTeliio Ha
MPAKTUYECKUX 3aHATHUSX.

2.2.PexoMeHIAIIUM 10 MOATOTOBKE K MPAKTHYECKUM (CEMUHAPCKUM) 3aHATUIM
CryneHnram cleayer:

- 03HAKOMHUTBLCSA C 3aJlaHMEM K 3aHSITHIO; ONMPEACIIUTh NMPUMEPHBIM 00beM paboThI MO
NOATOTOBKE K HUM; BBIJIEJIUTH BOMPOCHI U 3a1a4M, OTBETHI HA KOTOPHIE UJIU BBIIIOJHEHHUE U
penieHre 0e3 MpeaBapUTeIbHON MOATOTOBKU HE MPENICTABISAETCS BO3MOKHBIM;

- UMETh B BUJY U TO, YTO B OMOIMOTEKE y4yeOHOro 3aBeJCHHUS HE BCErJa MMEIOTCS B
HAJIMYWU BCE PEKOMEHIOBaHHBIE HCTOYHUKHU, UX HEOOXOMMO HANTH 3apaHee.

- IPUHOCUTH C COOOM PEKOMEHIOBaHHYIO IMperoaaBaTelieM JUTepaTypy K KOHKPETHOMY
3aHATUIO;

- 10 OYEPEJAHOr0 TMPAKTUYECKOrO0 3aHATHS 10 PEKOMEHJIOBAHHBIM JIUTEPATYPHBIM
MUCTOYHUKAM MPOpad0TaTh TEOPETHUECKUI MaTEpHall, COOTBETCTBYIOIIEH TEMbI 3aHSTHS;

- TIOJIb30BAThCSI TEXHUYECKUMH CPEACTBAMHU OOYUEHHS U JUAAKTUYECKUMU MaTepHaIaMH,
KOTOPBIMH pacrioiaraet yueOHoe 3aBe/IeHuUE.

- TpU TIOJITOTOBKE K MPAKTUYECKUM 3aHATHUSIM CIEAyeT 0053aTelbHO HCIONIb30BaTh HE
TOJIBKO JIEKIINH, YYEOHYIO JUTEPATYpPy, HO U HOPMATHUBHO-IIPABOBHIE AKThl U MaTepHUabl
MPaBOIPUMEHHUTEIILHON MPAKTUKHU;

- TEOPETUUYECKUI MaTepual CIeAyeT COOTHOCUTh C MPABOBBIMU HOPMaMH, TaK KaK B HUX
MOTYT OBITh BHECEHBI U3MEHEHHSI, JOTIOTHEHHS, KOTOPhIE HE BCETJ]a OTPAKEHbI B y4eOHOU
JTUTEpaTypE;

- IIpY OTBETaxX Ha BOMPOCHI U PEIIeHHUs 3ajlad HeOOXOAMMO BHUMATEIBHO MPOYUTATh MX
TEKCT U MOMbITAThCA JaTh aprYMEHTUPOBAHHOE OOBACHEHUE C 00A3aTEIbHON CCHUIKON HA
COOTBETCTBYIOIIIYIO TPAaBOBYIO HOPMY;

- B Hayaje 3aHATHM 3aJaTh MPENOJaBaTENI0 BOMPOCHI IO MaTepuanly, BbI3BaBLIEMY
3aTpyJHEHUS B €ro MOHUMAHUM W OCBOCHHMM IMpPU PEIICHUH 3ajad, 3aJaHHbIX JIs
CaMOCTOSITEJILHOTO PEIICHUS,

-0 XOAYy CEMHHapa JaBaThb KOHKPETHBIE, YETKHE OTBETHI IO CYIIECTBY BOIPOCOB.
CtpykTypa OTBETOB MOXET OBITh Pa3IM4YHON: JMOO BHayaje JEIaeTcs BBIBOJ, a 3aTeM
MPUBOASTCA apryMEHTBI, MO0 JaeTcs pa3BepHyTas aprymMeHTallys MPUHSATOrO PEeIlIeHHUS,
Ha OCHOBaHMM KOTOPOM mpenasiaraercsa OTBET. BO3MOXKHBI M HECKOJBKO BapUaHTOB
OTBETOB, KOTOPHIE TOKHBI OBITh 00OCHOBAHHBI.



- Ha 3aHATHM JIOBOJIUTH KAXKIYIO 3a7a4y 1O OKOHYATEIBbHOTO PEIICHUs, JEMOHCTPUPOBATh
MOHMMAaHHE TMPOBEJCHHOIO aHalu3a MPOOJEMHON CHUTyallMd, B Cily4yae 3aTpyAHEHUU
oOpalatbes K MpenogaBaTelto.

CryneHtaMm, TpOMYCTUBIIMM 3aHATHS (HE3aBUCUMO OT TMPUYMH), HE HMEIOIIUe
MUCbMEHHOTO PEIICHUs 3aJa4 WM HE MOATOTOBUBIIMECS K JAHHOMY MPAKTUYECKOMY
3aHATHIO, PEKOMEHAYETCA HE MO3KE YEM B 2-HEEJbHBIA CPOK SIBUTHCA HA KOHCYJIbTALIUIO
K MPENoJaBaTe/ll0 M OTYUTATHCA IO TeMe, M3ydyaBlIelcs Ha 3aHATUU. CTYyIEHTHI, HE
OTYUTABLIUECS MO KaXJA0W HE MpOopabOTaHHON MMHU Ha 3aHATHSIX TEME K Hadally 3a4€THON
CECCUM, YINYCKAlOT BO3MOXKHOCTh MOJYYUTh I[OJIOXKEHHBIE Oamibl 3a paldoTy B
COOTBETCTBYIOILIEM CEMECTPE.

3.Meronnueckne  peKOMeHJAAUMH MO  BBINOJHEHUI0O  Pa3InyYHbIX  (opm
CaAaMOCTOATEJbHBIX 3a1aHUI

CamocrosiTennbHasi paboTa CTYIEHTOB BKJIIOYAeT B ce€0s BBIMOJHEHHE PA3IUYHOrO poja
3aJlaHui, KOTOpble OPUEHTUPOBAHBI Ha Oosiee riay0oKOoe YCBOEGHHE MaTepuaia u3ydaemMou
mucuuriuiebl.  [lo  kaxaod Teme y4eOHOW AUCHUIUIMHBI CTyACHTaM IMpejiaraetcs
nepedyeHb 3aIaHui sl CAaMOCTOSITEIbHON PaObOTHI.

K BbImoONHEHUIO 3aaHUM JJISI CAMOCTOSITEILHON PabOThl MPEIBABISIOTCS CICAYIOIINE
TpeOOBaHUs: 3aJlaHusl JOJDKHBI MCIOJHIATHCS CaMOCTOSITEIHO W TPEJICTABISITHCS B
YCTAHOBJICHHBIH CPOK, a TakK)Ke COOTBETCTBOBATh YCTAHOBJICHHBIM TpPEeOOBAHUSM IO
0 OpMIICHHIO.

CryneHTtaMm cienyer:

- PYKOBOJICTBOBATHCS TPaUKOM CaMOCTOSITENILHOW pabOThl, OMpenelieHHbIM padoueil
IporpaMMOi JUCLUUIUINHBIL;

- BBIIOJHATH BCE IUIAHOBBIE  3aJaHUsA, BbIJABAEMbIE IMPENOJaBaTENEM  JJIS
CaMOCTOSITEJILHOTO BBITIOJTHEHUS, U pa30UpaTh HA CEMUHApPaX U KOHCYJIbTAIUSIX HESICHBIC
BOIIPOCHI;

- WUCIIOJIB30BaTh IMPU TMOATOTOBKE HOPMATUBHBIE JOKYMEHTHI YHHUBEPCUTETA, & UMEHHO,
MOJIO)KEHHUE O HAITMCAHUU MTMChMEHHBIX padoT.

3.1.MeToauyecKue peKOMeHIAUH 110 padoTe C JIUTEPATYPOIii.

JIrobass ¢gopma camMOCTOSTEIBHOM pPabOTHl CTyAeHTa (MOATOTOBKA K CEMHHAPCKOMY
3aHITHIO, HAIMMCAHUE ICCE, KypCOBOM pabOThI, MOKIaAa W T.N.) HAUMHAETCA C MU3YyUCHHUS
COOTBETCTBYIOILIEH JINTEPATYPHI.

K kaxnoi Tteme y4eOHOM IUCHMIUIMHBI IOJ00paHa OCHOBHAs M JOTOJHHUTEIIbHAS
JTUTEpaTypa, KOTopas ykazaHa B COOTBETCTBYIOIIEM pasjielie pabodeil mporpaMmal.
OcHoBHas UTEpaTypa - 3T0 yUeOHUKH U yueOHBIE TOCOOUS.

JlomonHUTENbHAS JUTEpaTypa - O3TO MOHOrpaguu, COOPHHKHM HAyYHBIX TpPY/IOB,
KYpPHAJIbHbICE U Ta3€THBIC CTAaTbH, PA3JIUYHBIC CIIPABOYHUKHU, DHUMKIIONEIWH, UHTEPHET
peCypChl.

Pexomenpanum cTyieHTy:

BBEIOpaHHYI0O MOHOTpadHUI0 WM CTAThIO IIEJIECO00pa3HO BHUMATEIHLHO MPOCMOTPETh. B
KHUTAX CJIEAYyEeT O3HAKOMMTBCS C OIVIABJICHHEM W HAyYHO-CIIPABOYHBIM amNaparoM,
MPOYUTATh AaHHOTAIMIO W TpenucioBue. llemecooOpa3HoO ee MPOIUCTaTh, PACCMOTPETH
WUIIOCTpalMy,  TaOMuLbl, JuarpaMMbl, MPUIOXKEHHS. Takoe  MOBEPXHOCTHOE
O3HAKOMJICHUE MO3BOJIUT y3HATh, KAKUE TJIaBbl CIEAYET YATATh BHUMATEIBHO, a KaKHE
MIPOYUTATH OBICTPO;

- B KHUTE€ WIM XYpPHAJIEe, IPUHAJIEKAIIME CAMOMY CTYACHTY, KIIFOUEBbIE MO3UIIUU MOYXKHO
BBIJICISITh MApKepoM WM Jenarh NnoMeTku Ha mnoinsx. [lpu pabore ¢ Murtepuer -
HMCTOYHUKOM I1€JIECO00PA3HO TaKKE BBIACIATH BAXKHYIO HH(OpPMAILINIO;



- €CJIM KHHUTa WM XKypHaJl HE SIBIISIOTCS COOCTBEHHOCTBIO CTYJEHTA, TO IIeJIecO00pa3HO
3alUChIBaTh HOMEpa CTpPaHMI], KOTOpble TNpPHUBJICKIM BHUMaHue. [lo3xke cruemyer
BO3BPATUTHCA K HUM, MEPEUUTATh WIHM NEepenucatbh HyXHYI0 nHpopmanuio. duznueckoe
JEeUCTBHE MO 3aMUCHIBAHUIO MOMOTAET MPOYHO 3aJI0KUTh TAaHHYIO0 MH(OpMAINIO B «OaHK
MaMSITH.

BoinensitoTcst cneayroniue BUIbl 3auceit mpu paboTe C IUTepaTypoi:

KoHcnekT - kpaTkas cxeMaTH4ecKas 3aluch OCHOBHOTO COJEp)KaHUS HAydyHOU paOOTHI.
[lenbto sBNSAETCS HE MEPENUCHIBAHUE MPOU3BEACHUS, a BBISBICHUE €r0 JIOTUKH, CUCTEMBI
JTI0Ka3aTeIbCTB, OCHOBHBIX BBIBOJOB. XOPOIIMNA KOHCIEKT JOHKEH COYeTaTh IMOJTHOTY
U3JIOXKEHUS C KPATKOCTHIO.

[{utara - TOUHOE BOCIIPOU3BEACHNE TEKCTA. 3aKJII0UYAETCs B KABBIYKHU. TOYHO yKa3bIBaeTCA
CTpaHUIa UCTOYHUKA.

Te3uchl - KOHUEHTPUPOBAHHOE U3JI0KEHUE OCHOBHBIX TMOJOXKEHUH MPOUYUTAHHOTO
MaTepuana.

AHHOTaIMs - OYeHb KPATKOE W3JIOKEHHUE COJEp)KaHUsl MPOUYUTAHHOUN paboThl. Pestome -
HanOoJiee o0IIKe BHIBOJIBI U TTOJIOKEHUS paOOThI, €€ KOHIENTYyalbHbIE UTOTH.

3anucu B TOM WM MHOM (opMe HE TOJIBKO CIHOCOOCTBYIOT NMOHUMAHHIO U YCBOCHHIO
U3y4aeMoro marepuaja, HO U MOMOTalT BbIpA0aThIBaTh HABBIKM SCHOTO HW3JIOKCHHS B
MUCBMEHHOM hopMe TeX WU UHBIX TEOPETHIECKUX BOIIPOCOB.

3.2.MeToauyecKue PeKOMEHIAIUN 0 MOAT0TOBKEe HAYYHOI 0 T0KJIaa

Onuoit 3 (opM CaMOCTOSITEIBHOW PabOTHI CTYACHTA SBISETCS MOJATOTOBKA HAYYHOTO
JOKJIaz1a, UIsl OOCYKJIEHUS €ro Ha MPAKTUYECKOM (CEMUHAPCKOM) 3aHSATHH.

Llens Hay4yHOTO JOKIJIAa - Pa3BUTHE Yy CTYACHTOB HABHIKOB AHAIUTUYECKON pabOThHI C
HAyYHOM JUTEpaTypod, aHalv3a JUCKYCCHOHHBIX HAYYHBIX TO3MIMH, apryMeHTaluu
cOoOCTBEHHBIX B3IUIA0B. [loroToBKa Hay4YHBIX JOKJIA/IOB Tak)K€ Pa3BUBAET TBOPUECKUUH
MOTEHIIUAJ CTY/ICHTOB.

Hayunbplii gokiag TOTOBUTCA IO PYKOBOACTBOM TpPENOAaBaTeNsl, KOTOPBIA BeAET
MpaKTUYeCKue (CEeMUHAPCKUE) 3aHITHS.

Pexomenmanuu cTyaeHry:

nepen HadajgoM palbOThl 1O HAMMCAHWIO HAYyYHOTO JIOKJIaJa COIJIacoBaTh C
IpernojaBaTeieM TeMy, CTPYKTYpy, JUTEpaTypy, a TakKe O0O0CYIUTh KIFOUYEBbIE BOIPOCHI,
KOTOpPBIE CIIEYET PACKPBITH B JOKIIAJIE;

- IPEICTaBUTh JIOKJIA] HAYYHOMY PYKOBOJAUTEINIO B MUChbMEHHOM (hopme;

- BBICTYIIUTh HA CEMUHAPCKOM 3aHSTHH C 5-/-MUHYTHOW MpE3eHTalMel CBOEr0 HAYYHOTO
JOKJIa7a, OTBETUTh Ha BOMPOCHI CTYI€HTOB T'PYIIIIHI.

TpebGoBanus:

- K oopmileHHI0 HaydHOro nokiazna: mpudt - Times New Roman, pasmep mpudra -14,
MEKCTPOUHBIM MHTepBal -1, pa3mep mosieil — 2 cM, OTCTyn B Havaie ab3ama - 1 cw,
dbopMaTupoBaHuEe TO MIMPUHE); JMCTHI JOKIaga CKpEIUIeHbl CKopocmmBareneM. Ha
TUTYJTBHOM JINCTE YKA3bIBAETCS HAMMEHOBAaHWE Y4eOHOTO 3aBe/eHHs, Ha3BaHHe Kadeapsl,
HaMEHOBaHUE TUCLIMIUINHBL, Tema Aoknaaa, PUO cryaeHTa;

- K CTPYKType JAoKjiaja - BBeAcHUE (YKa3bIBa€TCA aKTyallbHOCThb, 1LI€JIb WU 3a/1aui),
OCHOBHA$ 4acTh, BBIBOJIbI aBTOPA, CIIUCOK JINTEPATYPhl (HE MeHEe 5 MO3ULIUA UCTOYHUKOB
HAy4YHOW JUTeparypbl (Hay4yHble cTaThu W MoHOrpaduu). OOBEM COTIacOBBIBACTCS C
npenoaaBateneM. B koHile paOOThl CTaBUTCS JaTa €€ BBINOJIHEHUS W MOJANKCH CTYJICHTA,
BBITIOJTHUBIIIETO padoTy.

OO6u1as oleHKa 3a AOKJIaJ YYUTHIBAET COJEpkKAHUE JIOKIIa/la, €ro MPE3CHTAIUI0, a TaKKe
OTBETHI HA BOIIPOCHL.



3.3.MeToanyeckue peKOMeHIal MU 110 MOATOTOBKe pedeparta

Lenbto HanucaHusi pepepaToB SABISETCS:
- IPUBUTUE  CTYACHTaM HAaBBIKOB OuOIMOrpauueckoro mNOHCKa HEOOXOIUMOM
auTepaTypsl (Ha OyMaXKHBIX HOCUTEISAX, B AJIEKTPOHHOM BU/JIE);
MPUBUTHE CTYJEHTAM HABHIKOB KOMIIAKTHOTO M3JI0)KEHUS MHEHHUSI aBTOPOB M CBOETO
CYXKJICHHSI 110 BEIOPAHHOMY BOIIPOCY B MUCHMEHHOU (hOopMe, HAYYHO TPAMOTHBIM SI3BIKOM
U B XOPOILIEM CTHJIE;
- MpuoOpeTeHNe HaBbIKa TPAMOTHOI'0 O()OPMIIEHHS CChUIOK Ha MCMOJIb3yEeMble UCTOYHUKH,
MPaBUJIBHOTO LIMTUPOBAHUS ABTOPCKOI'O TEKCTA;
- BBIIBJICHHME U Pa3BUTHE Yy CTYJIEHTa UHTEPECA K ONPENEIEHHON HAyYHOW U MPaKTUYEeCKOU
npoOiemMaTUKe C TeM, 4TOObl HCCIEAOBaHUE €€ B JajbHEHIIEeM MpOoJ0JDKAJIOCh B
MOJATOTOBKE M HANMCAHUM KYPCOBBIX M JUIUIOMHOM paOOThl M MAIbHEHIINX HAy4YHBIX
TpyJax.
OcHOBHBIE 3a/1a4u CTYJIEHTa IPU HAMIMCAHUU pedepaTa:
- ¢ MaKCHMAaJIbHOM TMOJHOTOM MCHOJb30BaTh JUTEPATypy IO BbIOpaHHOM Teme (Kak
PEKOMEHIyeMYI0, TaK U CaMOCTOSITEJIbHO MOJOOPaHHYIO) JUIsl MPABUIBHOTO MOHUMAaHUS
ABTOPCKOM IMO3ULINY;
- BepHO (0e3 UCKaKeHHs CMBICIIA) MepeIaTh aBTOPCKYIO MO3UIUIO B CBOEH paboTe;
- VSICHUTD JUIsl ce0sl U HM3JI0KUTh MPUUYMHBI CBOETO COTjiacusi (HEeCorjlacus) ¢ TeM WU
MHBIM aBTOPOM IO JJAHHOM mpobiieme.
TpebGoBaHus Kk coepKaHUIO:
- MaTepual, UCTOJIb30BaHHbIN B pedepare, JOHKEH OTHOCUTCS CTPOTO K BRIOPaHHOM TeMe;
- HE0OXOIMMO M3JI0KUTh OCHOBHBIE ACIMEKTHI MPOOJIEMBI HE TOJBKO IPaMOTHO, HO U B
COOTBETCTBUM C TOW WJIM MHOM JIOTUKOHN (XPOHOJOTHYECKON, TEMAaTUUECKOU, COOBITHIHOM
U J1p.)
- MIPU U3JI0KEHHUM CIEAYeT CTPYNIUPOBATh HJIEU Pa3HbIX aBTOPOB MO OOIIHOCTH TOYEK
3pEHMS WIM 110 HAYYHBIM IIKOJIAM;
- pedepat TOJIKEH 3aKaHYMBaThCSA MOJABEACHUEM UTOTOB MIPOBEAECHHOMN
UCCIIEIOBATENbCKON PaOOThI: COAEPKATh KPAaTKUIl aHAIN3-000CHOBAHHE MPEUMYIIIECTB
TOW TOYKH 3PCHUS IO PACCMATPUBAEMOMY BOIPOCY, C KOTOPOU BBI cosinaapHBI.
Crpykrypa pedepara.
1. TuTyNnbHBIN JIUCT.
Ha TuTynbHOM nHMCTE yKa3blBaeTCd HAMMEHOBAHHE Y4Ye€OHOTO 3aBENICHUS, Ha3BaHUE
Kadeapbl, HaUMEHOBAaHUE IUCHUIUIMHBL, Tema pedepara, ®UO ctynmenta, ®UO wu
JOJKHOCTD IMPOBEPUBILIETO MTPENoAaBaTes;
2. OrnaBieHwue.
OrnaBnenue - 92TO TUIaH pedepara, B KOTOPOM KaXKIOMY pa3Aeily JOJDKEH
COOTBETCTBOBATH HOMEP CTPAHMIIBI, HA KOTOPOW OH HAXOJUTCS.
3. Tekcr pedepara.
Texct pedepara genutcs Ha TPU YACTH: BBEJICHHE, OCHOBHAS YaCcTh U 3aKIIOYCHHE.
a) Beenenne - pazmen pedepara, MOCBANIEHHBIN MTOCTAHOBKE MPOOJIEMbI, KOTOpas OyaeT
paccMaTpuBaThCs 1 000CHOBAHUIO BEIOOPA TEMBI.
06) OcHOBHasi 4acTh - 3TO 3BEHO PabOTHI, B KOTOPOM IIOCJIE€IOBATEILHO PACKpPbIBACTCS
BbIOpaHHas Tema. OCHOBHAs 4YacTh MOXKET OBITh IIPEACTaBICHA KaK LIEJIbHBIM TEKCTOM, TaK
U pasneiieHa Ha TiaBbl. [Ipu HeoOXoIUMOCTH TEKCT pedepara MOXKET HOMOIHATHCS
WUTIOCTpalUAMu, Tabnuiamu, rpadukaMu, HO UMH HE ClieayeT "meperpyxath' TeKCT.
B) 3aKiItoueHue - JaHHBIN pa3zgen pedepara M0KeH ObITh MPEACTaBICH B BUIE BHIBOJOB,
KOTOpPbIE€ TOTOBATCSI HA OCHOBE MOJITOTOBJIEHHOTO TEKCTA. BBHIBOIBI JOJIKHBI ObITh



KPaTKUMHM M YE€TKUMU. Takke B 3aKIIOYEHUU MOXXHO OOO3HAUUTH MPOOJIEMBI, KOTOpbIE
"BBICBETUJIMCH" B X0/i€ paboThI HaJ pedepaTom, HO HE OBUIU PACKPBITHI B padoTe.

4. Crnucok UCTOYHUKOB U JIUTEPATYPHI.

B naHHOM crnucke Ha3bIBAIOTCS KaK T€ MCTOYHUKH, HA KOTOPBIE CCBHUIAETCS CTYAEHT MpU
MOATrOTOBKE pedepara, Tak U BCE MHBbIE, U3YUEHHbIE UM B CBSI3M C €ro MOArOTOBKOW. B
paboTe [OJDKHO OBITh HCIIOJIB30BAHO HE MeHee [ pa3HbIX HCTOYHUKOB. Pabora,
BBINIOJIHEHHAs C MHCIOJBb30BAHUEM MaTepuana, COJEp)Kallerocs B OJHOM HAayyHOM
HUCTOYHUKE, SIBISIETCA SIBHBIM IUlaruaroM U He npuHumaetcs. Odopmienne Cnucka
MCTOYHUKOB M JIUTEPATYpbl JOJKHO COOTBETCTBOBAaTH TPEeOOBAaHUAM, MPUHATHIM B
YHUBEPCHUTETE.

O0beM U TeXHHUYEeCKUE TPeOOBaHUSI, MPEIBABISIEMbIE K BBITIOJIHEHUIO pedepara.

O6bem paboThl T0KEH ObITh, KaK MpaBuiio, He MeHee 15 u He 6omnee 20 ctpanuu. Padora
JI0JI’KHA BBITIOJIHATHCS Yepe3 OJAMHAPHBIN UHTEepBan 14 mpudrom, pasmMepbl OCTABIsSIEMbIX
noJieit - 2 cM. CTpaHuULIbl TOJKHBI OBITH TPOHYMEPOBAHBI.

[Ipu uuTHpOBaHMU HEOOXOIUMO COOJIOATH CIIEYIOIINE MPaBUIa:

- TEKCT UMUTaThl 3aKJIIOYAeTCsl B KaBbIYKM M TNPUBOJAUTCA O€3 u3MEeHeHu#, 0e3
IPOM3BOJILHOTO COKpAILIEHUS LUTUPYEMOro ¢parMeHnta (MpOIycK CIOB, MPEII0KEeHUN
win ab3a1eB JOMyCKaeTCsl, €ClIM He BJIeUeT UCKaKeHUsI Bcero parmenTa, 1 0003Havaercs
MHOTOTOYMEM, KOTOPOE CTAaBUTCSI HA MECTE MPOITyCcKa) U 0€3 NCKAKEHUS CMbICTIA;

- KaXJasi nuTaTa JOJKHA COMPOBOXKIATHCA CCHUIKOM Ha MCTOYHMK, OmOIMorpaduueckoe
OMHMCAHWE KOTOPOrO JIOJDKHO TPHUBOJMUTHCS B COOTBETCTBHH C TMPEIbSBISEMbIMU
TpeOOBaHUSMH.
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1. O01IHue MoJ10KeHU A

Metoanyeckue yKa3aHUs o OCBOCHUIO JTUCIUTUTAHBI «Koncantunr
NpeaNpUHUMATENbCTBA U OM3HECa» aJpecoBaHbl CTYACHTAM OYHOH W OYHO-3a0YHOMN
dopM 00yueHusl.

VYyeOupiM maHoM 1o  HampaBieHuto noarotoBku  38.03.02.  «MeHemxMeHT»
MPEAYCMOTPEHBI CIAEAYIONIUE BUIbI 3aHATHM:

- JIGKIUU;

- IPAKTUYECKUE 3aHSITUS;

2.MeToauueckue peKOMEHJAUMHM MO0 M3YyYeHHI0 JUCUMIUIMHBI B Tpolecce
ayIMTOPHBIX 3AHATHH.

2.1. PekoMeHIAIIUM 110 MOATOTOBKE K JIEKIIMOHHBIM 3aHSTUAM (TeOpeTUYECKUH KYPC)
N3yuenne nUCHMIUIMHBI TPEOYET CHUCTEMATUYECKOTO M MOCIEI0BATEIbHOIO0 HAKOIUICHUS
3HaHUMU.

CrynentaMm HeoOXOAMMO BECTH KOHCIIEKT MPOCITYHIAHHBIX Jekuuid. [lepen oudepemnoi
JeKIMerd HeoOX0AMMO TPOCMOTPETh MO KOHCIEKTY MaTepuai npeabiaymei sekiuu. [pu
3aTPYJHEHUSX B BOCHPHUATHM Marepuaia clieayeT oOpaTUThcsi K  OCHOBHBIM
JTUTEpaTypHbIM HCTOYHUKaM. Eciu pa3oOparbcsi B mMaTepuaie HE yIaioCh, TO CIEAyeT
oOpatuThcs K JIEKTOPY (M0 rpaduky ero KOHCYJbTallMi) WJIM K TMPENoJlaBaTelio Ha
MPAKTUYECKUX 3aHATHUIX.

2.2.PexoMeHIAIIUM 110 MOATOTOBKE K MPAKTUYECKUM (CEMUHAPCKUM) 3aHATHAM
CryzneHTam clieyer:

- O3HAKOMUTBLCS C 3aJlaHHEM K 3aHSITHIO; ONPENEIUTh NMPUMEPHBIM 00BeM pPabOThI MO
NOATOTOBKE K HUM; BBIJEIUTH BONPOCHI M 3a/1a4l, OTBETHl HA KOTOPBIE MU BHIITOIHEHUE U
penieHre 0e3 nmpeaBapUTeNIbHON MOATOTOBKU HE MPEJICTABISAETCS BO3MOKHBIM;

- UMETh B BUJY U TO, YTO B OMOIMOTEKE y4yeOHOro 3aBeJCHHUS HE BCErJa MMEIOTCS B
HAJIMYMU BCE PEKOMEHIOBaHHBIE HCTOYHUKHU, UX HEOOXOUMMO HANTH 3apaHee.

- IPUHOCUTH C COOOM PEKOMEHIOBAaHHYIO IMpeEroaaBaTelieM JUTEPaATypy K KOHKPETHOMY
3aHATUIO;

- 10 OYEPEJAHOr0 MPAKTUYECKOrO 3aHATHS 10 PEKOMEHJIOBAHHBIM JIUTEPATYyPHBIM
UCTOYHUKAM MPOpadoTaTh TEOPETHUECKUI MaTepHall, COOTBETCTBYIONIEH TEMbI 3aHSATHS;

- TIOJIb30BAThCSI TEXHUYECKUMH CPEACTBAMHU OOYUEHHS U JUAAKTUYECKUMU MaTepHaIaMH,
KOTOPBIMH pacrioaraet yueOHoe 3aBe/IeHuE.

- IpU MOATOTOBKE K MPAKTUYECKUM 3aHIATUSIM CJIEAyeT 00s3aTelbHO HMCIOJIb30BAaTh HE
TOJIBKO JIEKIINH, YUEOHYIO JUTEPATYPy, HO U HOPMATHUBHO-TIPABOBHIE AKTHl U MaTepHAaIbl
MPaBONPUMEHHUTEIILHOU MPAKTUKHU;

- TEOPETUUYECKUI MaTepual CIeQyeT COOTHOCUTh C MPABOBBIMU HOPMaMH, TaK KaK B HHUX
MOTYT OBITh BHECEHBI U3MEHEHUSI, JOTIOTHEHHS, KOTOPhIE HE BCETJ]a OTPAKEHbI B y4eOHOU
JTUTEpaTypE;

- IpY OTBETaxX Ha BOIPOCHI M PEIICHUA 3aJlad HEOOXOJMMO BHUMATEJIBHO MPOYUTATH HX
TEKCT M TOMBITAThCS NaTh aprTyMEHTUPOBAHHOE OOBICHEHUE C 00s13aTEIBLHON CCHUIKOW Ha
COOTBETCTBYIOIIYIO TPABOBYIO HOPMY;

- B Hayaje 3aHATHM 3aJaTh MPENOJABATENI0 BOMPOCH IO MaTephaly, BbI3BaBLIEMY
3aTpyJHEHUS B €ro MOHUMAHUM W OCBOCHHMM IMpPU PEIICHUM 3ajad, 3aJaHHbIX IS
CaMOCTOSITEJILHOTO PEIICHUS,

-0 XOAYy CEMHHapa JaBaThb KOHKPETHBIE, YETKHE OTBETHI IO CYIIECTBY BOIPOCOB.
CtpykTypa OTBETOB MOXET OBITh Pa3IM4YHON: JMOO BHayaje JEIaeTcs BBIBOJ, a 3aTeM
MPUBOSTCA apryMEHTHI, JTUOO JaeTcsl pa3BepHyTasi apryMEHTAIUsl PUHSITOTO PEIIeHUs,



Ha OCHOBaHMU KOTOPOW MPEHJIAraeTcs OTBET. BO3MOXKHBI M HECKOJBKO BapUaHTOB
OTBETOB, KOTOPHIE TOKHBI OBITh 00OCHOBAHHBI.

- Ha 3aHATHM JIOBOJIHUTH KAXKIYIO 3a7a4y 10 OKOHYATEIbHOTO PEUICHUs, JEMOHCTPUPOBATh
MOHMMAaHHE TMPOBEJCHHOIO aHalu3a MPOOJEMHON CHUTyallMd, B Cily4yae 3aTpyAHEHUU
oOpamarbcst K MPernoaBaTelto.

CryneHtaMm, TpOMYCTUBIIMM 3aHATHS (HE3aBUCUMO OT TMPUYMH), HE HMEIOIIUe
MUCBbMEHHOTO PEIICHUs 3aJa4 WM HE MOJATOTOBUBIIMECS K JAHHOMY MPAKTUUYECKOMY
3aHATHIO, PEKOMEHIYETCA HE MO3KE YEM B 2-HENIEJbHBIA CPOK SIBUTHCA HA KOHCYJIbTALIUIO
K MPENoJaBaTe/Il0 U OTYUTATHCA IO TeMe, M3ydaBlelcs Ha 3aHATUU. CTYyIEeHTHI, HE
OTYUTABLIUECS MO KaXJA0W HE MPpOpabOTaHHON MMHU Ha 3aHATHUSIX TEME K Hadyally 3a4€THON
CEeCCHUM, YIYCKAIOT BO3MOXXHOCTh TOJIYYUTh TIOJOKEHHBIE Oaibl 3a paboTry B
COOTBETCTBYIOILIEM CEMECTPE.

3.Meronnueckne  peKOMEHJAAUMH MO  BBINOJHEHUI0O  Pa3IWYHbIX  (opm
CaAaMOCTOATEJbHBIX 3a1aHUI

CamocTtosTenbHas paboTa CTYACHTOB BKJIIOYAET B c€0sl BBIMOJHEHHE PA3TUYHOTO POJa
3a/1aHUH, KOTOphIE OPUEHTUPOBAHBI Ha OoJiee TIyOOKOe YCBOCHUE MaTepualia n3ydyaeMou
mucuuruiiebl.  [lo  kaxmod TeMe y4eOHOM JUCIHUIUIMHBI CTYJCHTaM Ipejiaraetcs
nepevyeHb 3aIaHui JJIsl CAMOCTOSITEILHON PaOOTHI.

K BbImONHEHUIO 3a7aHUM JJISI CAMOCTOSITEILHON PabOThl MPEIBABISIOTCS CICAYIONINE
TpeOOBaHUs: 3aJlaHusl JIOJDKHBI MCTIOJHIATHCS CaMOCTOSITEILHO W TPEJCTABISITHCS B
YCTAHOBJICHHBIH CPOK, a TakK)Ke COOTBETCTBOBATh YCTAHOBJICHHBIM TpPeOOBAHUSM IO
0(pOpMIICHHIO.

CryneHTtaMm crenyer:

- PYKOBOJICTBOBAThCS TPaUKOM CaMOCTOSITENILHOW pabOThl, OMpenelieHHbIM padoueit
IporpaMMOi JUCLUUIUINHBIL;

- BBIOJNHATH BCE IUIAHOBBIE  3aJaHUS, BbIJABaE€Mble IpenojaBaTeleM IS
CaMOCTOSITEJILHOTO BBITIOJHEHUS, U pa30upaTh HA CEMUHApaxX U KOHCYJIbTALUSIX HESICHbIC
BOIIPOCHI;

- UCIIOJIB30BaTh IMPU MOATOTOBKE HOPMATUBHBIE JOKYMEHTHl YHHUBEPCUTETA, & UMEHHO,
MOJIO)KEHHUE O HAITMCAHUU MTMChMEHHBIX padoT.

3.1.MeToauyecKue peKOMeHIAUH 110 padoTe C JIUTEPATYPOId.

JIrobass dopma caMoCTOSATEIbHON pPabOTHI CTyAeHTa (MOATOTOBKA K CEMHUHAPCKOMY
3aHITHIO, HAIMMCAHUE ICCE, KypCOBOM padOThHI, MOKIaZa W T.I.) HAYMHACTCS C U3Y4YEHUs
COOTBETCTBYIOILEH JTUTEPATYPHI.

K kaxnoi Teme y4eOHOM IUCHMIUIMHBI IOA00paHa OCHOBHAs M JOTOJHHUTEIIbHAS
JTUTEpaTypa, KOTopas ykazaHa B COOTBETCTBYIOIIEM paszelie paboueit mporpaMmabl.
OcHoBHas UTEpaTypa - 3T0 YYeOHUKU U ydeOHbIE TOCOOUS.

JlommonHUTENbHAS JUTEpaTypa - O3TO MOHOrpaguu, COOPHHKH HAyYHBIX TPYIOB,
KYpHAJIbHbIE W Ta3€THHIE CTaThbU, PA3JIUYHBIC CIPABOYHUKH, SHIMKIIONEANN, UHTEPHET
peCypCehl.

Pexomenpanuu cTyieHTy:

BBEIOpaHHYI0O MOHOTpadHUI0 WU CTaThlO IEIECO00pa3HO BHUMATEIHLHO MPOCMOTPETh. B
KHUTaX CJIEAyeT O3HAKOMHTBLCS C OIJIABJICHMEM W HAy4YHO-CIIPABOYHBIM alapaToM,
MPOYUTATh AaHHOTAIMIO W mpeaucioBue. llerecooOpa3Ho ee MpoOIUCTaTh, PACCMOTPETH
WUIIOCTpalMy,  TaOMubl, JuUarpaMMbl, MPUIOKEHHs. Takoe  MOBEPXHOCTHOE
O03HAKOMJICHHE IO3BOJIUT y3HATh, KAKUE IJIABbl CJIEAYET UYUTaTh BHUMATEIbHO, & KaKHE
MIPOYUTATH OBICTPO;



- B KHUT'€ WIH XypHaje, NPUHAJJIeKAIIUE cCaMOMy CTYACHTY, KIIFOUEBbIE MO3UIIUA MOMKHO
BBIJICISITh MapKepoM WM JelaTh NoMeTkh Ha mnonsx. [Ipu pabore ¢ Hutepuer -
HMCTOYHUKOM I1€JIECO00PA3HO TaKKE BBIACIATH BAXKHYIO HH(OPMALINIO;

- €CJIM KHHUIa WIHM XypHal He SIBISAIOTCS COOCTBEHHOCTBIO CTYAEHTA, TO LIEIECO00pa3HO
3alUChIBAaTh HOMEpa CTpaHMI], KOTOpble NpHUBJICKIM BHHUMaHue. I[lo3xke craexyer
BO3BPATUTLCA K HUM, MEPEUUTATh WM MEpenucarth HyKHYI0 HHpopmaluo. duszndeckoe
JEeUCTBHE MO 3aMMCHIBAHUIO MMOMOTAET MPOYHO 3aJI0KUTh JIAaHHYIO0 MH(POpMaIHIO B «OaHK
MaMSITH.

BrinensitoTcst ciaeayroniue BUIbl 3auceil mpu paboTe ¢ IUTepaTypoi:

KoHcnekT - kpaTkas cxeMmarudeckas 3aluch OCHOBHOTO COJEp)KaHUS HaydyHOU pPaOOTHI.
[enbto sBNSIETCS HE MEPENUCHIBAHUE ITPOU3BEICHUS, a BBISIBICHHE €TI0 JOTUKHU, CUCTEMBI
JI0OKa3aTeIbCTB, OCHOBHBIX BBIBOJIOB. XOPOIIUN KOHCIEKT JIOJDKEH COYEeTaTh MOJIHOTY
U3JI0KEHUS ¢ KPATKOCTHIO.

[{utara - TOUHOE BOCIIPOU3BEACHUE TEKCTA. 3aKIII0UaeTCsl B KaBbIUYKU. TOUHO yKa3bIBaETCS
CTpaHUIA UCTOYHUKA.

Te3uchl - KOHIEHTPUPOBAHHOE U3JI0KEHUE OCHOBHBIX TMOJOKEHUH MPOUYUTAHHOTO
Marepuana.

AHHOTaIMs - OYeHb KPATKOE W3JIOKEHHUE COJEp)KaHUs MPOUYUTaHHOW padoThl. Pestome -
HanboJiee oOIKe BHIBOJIBI U TTOJIOKEHUS paOOThI, €€ KOHIIETTYaJIbHbIE UTOTH.

3anucu B TOW WM WMHOW (opMe HE TOJBKO CIOCOOCTBYIOT NMOHUMAHHUIO W YCBOCHHUIO
U3y4aeMoro marepuajia, HO U TOMOTalT BbIpa0aThIBATh HABBIKM SICHOTO HW3JIOKEHUS B
NUCHMEHHOU (OpMe TeX WU UHBIX TEOPETHUECKUX BOIIPOCOB.

3.2.MeToanyeckue peKOMeHJaMU 10 MOAT0TOBKEe HAYYHOI0 I0KJIa/1a

OpHoii U3 (hopM caMOCTOSITENIbHONH pabOThl CTYJEHTa SIBISIETCS MOJArOTOBKA HAYYHOTO
JOKJIa1a, JUisl OOCY>KIEHUS €ro Ha MPAaKTUYECKOM (CEMUHAPCKOM) 3aHSTHH.

Llens Hay4yHOTO JOKIAga - pa3BUTHE Y CTYACHTOB HABBIKOB AHAJIUTUYECKON pabOTHI ¢
HAy4YHOU JIUTEPATypoOM, aHaiW3a AUCKYCCHOHHBIX HAYUYHBIX IO3UIUNA, apryMEHTaluu
cOOCTBEHHBIX B3IIIA0B. [loIroTOBKAa Hay4YHBIX JOKJIA/IOB TaK)KE PAa3BUBAET TBOPUECKUUH
NOTEHIMAJ CTYAEHTOB.

Hayunbiii pokiam TOTOBHTCA TIOJI PYKOBOJACTBOM TIPEINOJABATENS, KOTOPBIM BEIECT
MpaKTUYECKUEe (CEMUHAPCKUE) 3aHATHUA.

Pexomenmanum cTyaeHry:

mepea  HadajgoM paboThl 1O HANMUCAHWIO HAYYHOTO JOKJIaga COrjlacoBaTh C
MpernoaBaTeyeM TeMy, CTPYKTYpY, JUTEPATYPy, a TakKe 0OCYIUTh KIIOUYEBHIE BOTPOCHI,
KOTOPBIE CIEYET PACKPBITH B TOKIIAJIE;

- IPEICTaBUTh JIOKJIA] HAYYHOMY PYKOBOJUTEINIO B MUChbMEHHOM (hopme;

- BBICTYIIUTh HA CEMUHAPCKOM 3aHSTHH C S-/-MUHYTHOW MpE3eHTalMell CBOEr0 HAYYHOTO
JOKJIa7a, OTBETUTh Ha BOMPOCHI CTYIEHTOB T'PYIIIIHI.

TpeOoBanus:

- K oopmIleHHIO HaydHOTO nokiana: mpudt - Times New Roman, pasmep mpudra -14,
MEKCTPOUHBIM MHTepBal -1, pazmep moseil — 2 cM, oTcTyn B Havaie ab3ama - 1 cw,
dbopMaTupoBaHuEe TO MIMPUHE); JMCTHI JOKIaga CKpEeIUIeHbl CcKopocmmBareneM. Ha
TUTYJILHOM JIUCTE YKa3bIBA€TCSI HAMMEHOBAaHKME YYEOHOTO 3aBe/ICHUs, Ha3BaHUE Kadeapsl,
HAaMMEHOBAaHWE AUCIUILINHEI, Tema nokinana, @O crynenra;

- K CTPYKType JAoKjiaja - BBeAcHUE (YKa3bIBa€TCA aKTYyallbHOCTh, 1I€JIb W 3a/1aui),
OCHOBHA$ 4acTh, BHIBOJIbI aBTOPA, CIIUCO