[loKyMeHT NoAnucaH NpoCToil 3NeKTPOHHOM NOANMUCHI0

nudopmauns o eraneWNHAHWCTEPCTBO HAYK U BbICLLEI O OBPA30BAHUNA
®K1O: Canpos 3aypbek AcnaHbekosmy POCCMMCKOM CDE,U'EPAU'MM

[lomxHocTb: PexTop

Hara nonnncarns: KOMNEAM PTBEOY BO «YEUEHCKU TOCYJAPCTBEHHbIN

YHUKanbHbI MPOrpaMMHbIA KIKOY:
28339 casesasbas3iaasat2dibpsai I EFICATET M. A.A. KALIBIPOBA»

IMPOI'PAMMA IMOAI'OTOBKU CIHEINUAJIUCTOB CPEJHEI'O 3BEHA

46.02.01 /TokyMeHTAaLMOHHOE o0ecneyeHHe YIIPABJICHUS M apXHBOBEICHUE

0a30Baf MOJArOTOBKA

(x00, HaumenosaHue cneyuanrvHocmu coeaacto ®IOC, bazoeas / yenybnennas no020moeKa)

Opraﬂmaunﬂ JOKYMCHTAIIHOHHOI'0O 1 KAAPOBOIo o0ecneyeHUus ACATCJIbHOCTH

MEKIYHAPOAHBIX OPraHu3al Uil

(naumenosanue cneyuanu3ayul co21acHo y4eOHomy niamy)

COLMAJILHO-9KOHOMHYECKH i TPOPHJIb

(0213 npozpamm, peanuzyemvix Ha 6aze OCHOBHO20 00ULe20 00PA308AHUN)

(naumenoganue npoguiis)

CHeHHaJ'II/ICT M0 JOKYMCHTAIITMOHHOMY o0ecnevYeHuIo YupaBJicHUsl, ApXUBUCT

(Haumenosanue xeanupuxayuu coenacho @I'OC)

OoYyHas

(oynas, ouno-3aounas u op.)



1. OBIIME ITOJIOKEHUA

1.1. TIporpamma moAroTOBKH CIeUATUCTOB cpeanero 3BeHa (naee — [IIICC3) pazpaborana Ha
OCHOBE (heqiepanbHOr0 TOCYJaPCTBEHHOTO 00pa30BaTEeNIbHOTO CTaHAapTa CpeaHero MpoeCcCUOHATBLHOTO
obOpazoBanust 1o crneuuanbHocTH  46.02.01  JIokymMeHTanMoOHHOE oOOecriedeHHe yIpaBlICHUS U
apxuBoBezieHHE (0a30BBI YPOBEHb MOJATOTOBKM) (yTBEpXkIeH mpukazoM MwuHoOpHaykun Poccum ot
11.08.2014 1. Ne 975) (®I'OC CIIO) m COOTBETCTBYET COIMAIHLHO-DKOHOMHUYECKOMY TMPOQHITIO
MOJITOTOBKHU.

1.2. CoumanbHasi poiib, IEIH U 3aJa4H.

[IICC3 mo cneumansHoctn 46.02.01 JlokymMeHTanMoHHOE OOECTIEYeHHE YINPABICHUS H
apxuBoBesieHHe (0a30BbI YPOBEHb MOATOTOBKH) (COLMATBHO-3KOHOMHUYECKUN TPO(UIIL) MpeaCTaBIseT
co00i1 CUCTEMHO OpraHM30BaHHBIA KOMIUIEKC Y4eOHO-METOAMYECKUX TOKYMEHTOB, PErIaMEeHTUPYIOIIUX
dopmsl,

KadyeCcTBa IIOATIOTOBKH

e, OXUAACMBIC pPE3YJIbTAaThl, COIACPIKAHHC, yYCJIOBUSA MW TCXHOJIOTMHU OpraHU3aluu

o0pa30BaTeNbHOrO MpOLECcCca, OLEHKY BBIITYCKHUKA COOTBETCTBYIOIIECH

KBaJIM(pUKALMK, pa3paOOTaHHBI M yTBEPXKIEHHBI C y4eTOM IMOTPEOHOCTEH PErnOHAIbHOIO PBIHKA
TpyAa, TpeboBaHMi (hefepabHBIX OPraHOB UCTIIOJIHUTENIBHON BIACTU M OTPACIIEBBIX TPEOOBaHMIA, a TaKKe
¢ yueToM pekoMmeHaoBaHHOHM npuMepHoii ITTIICC3.

Hensto IIICC3 no cneuuansHocT 46.02.01 JlokyMeHTalMOHHOE OOecreueHUe YIpaBiIeHUs U
apxuBoBesieHHe (0a30BbI YPOBEHb TMOATOTOBKH) SIBISIETCS Pa3BUTHE Y CTYACHTOB MPO(ECCHOHAIBHO
BOKHBIX ¥ JIMYHOCTHBIX KauecTB, a Takke QopMupoBaHWe OOmMMUX (YHHBEPCAIBHBIX) W
npodecCUOHANBHBIX KOoMIeTeHIM B coorBercTBUM ¢ TpeboBanusmu PI'OC CIIO no naHHOM
CHEIMAIBHOCTH.

1.3. Cpox ocBoenusi, oOpa3oBatenbHas 0a3a npuema, TpyaoeMkocts [ITICC3 u kBamudukanms

BBIITYCKHHKA
HopmaTtusHBI Cpok TpyaoemEocTs
HaumenoBanue Kpanduxaws ocBoenus [1IICC3 (MEKCHMATHHAA B
[I1CC3 (B COOTBETCTBUU C
®rOC CII0) uacax)
46.02.01 Crnenramuct mo Ha  0Oa3e cpemHero | Ha  0a3e  CpemHEro
JIOKYMEHTAIlMOHHOE | JOKYMEHTAIIHOHHOMY o0miero oopa3oBanus — | o0IIero oOpa3oBaHUs —
obecrecucHHe 00ecreueHUIO 1 rox 10 mecsries, 3402 4Jacos,
yOpaBlIeHUs: 1 yIOpaBleHUs, apXUBUCT | HA 0a3e OCHOBHOTO | HA 0a3e OCHOBHOTO
aApXUBOBE/ICHHC obmiero obpa3zoBanusi — | o0Omero odopazoBaHus —
(6a30BbIil YPOBEHD 2 roxa 10 mecsriies. 5508 gacos.
MOJITOTOBKH)




1.4. TpeOGoBaHus K aOUTypUEHTY
AOUTYpHEHT JOJKEH HMETh JOKYMEHT TOCYJapCTBEHHOTO 00pas3iia 00 OCHOBHOM 0O0IIeM
oOpa3oBaHuH, / 0 cpeaHeM olmieM o0pa3oBaHHM / O HaYalbHOM MpodeccHoHANbHOM 00pa3oBaHUH, / O

cpenHeM npodecCHOHATHLHOM 00pa30BaHUM.

2. XAPAKTEPUCTHUKA TPO®ECCUOHAJIBHOM JEATEJBHOCTHU BBIITY CKHUKA

2.1. OO6mactp  mpodecCHOHANbHOW  JIEATENHHOCTH  BBIMYCKHHKOB:  JESTENbHOCTh B
CeKpeTapuaTax, CiIyxk0ax JOKyMEHTAIIHOHHOTO OO0eCTeueHus, KaJpOBhIX CIyxk0ax U apxuBax
rOCYJTapCTBEHHBIX OPTaHOB M YUPEKICHUH, B OpPraHaX MECTHOTO CaMOYIIPABIICHUS, HETOCYAaPCTBEHHBIX
opraHu3anusax Bcex popm coOCTBEHHOCTH, OOIIECTBEHHBIX OpraHU3ANMIX (YUPEKICHUAX ).

2.2. OObexTamMu MPoQPeCcCHOHATBHOMN JAeITeTbHOCTH BBIITYCKHUKOB SIBIISIOTCS:

—  JTOKYMEHTBHI, CO3/IaHHBIC JIFOOBIM CIIOCOOOM JOKYMEHTUPOBAHHS,
—  CHCTEMBI IOKYMEHTAIIMOHHOTO 00eCIeueHUs YIPaBJICHHUS;

—  CHCTEMBI 3JICKTPOHHOTO JOKYMEHTOO0O0POTa;

—  apXWBHBIC JOKYMCHTHI,

—  TICPBUYHBIC TPYJOBBIC KOJIJICKTUBHI.

2.3. CpoenmanucT Mo JOKYMEHTAIIMOHHOMY OOECICUEHHUIO YTMpaBlIeHUs, apXuUBUCT (0OazoBoOM
MOJITOTOBKH) TOTOBUTCS K CJIETYIOIIMM BHJIaM JI€SATEIIbHOCTH:

— OpraHM3anys JOKyMEHTAI[MOHHOTO OOECIeYeHUs YIpaBieHUs W (QYHKIHOHUPOBAHUS
OpraHu3aINH;

— OpraHM3anys apxXMBHOH ¥  CIPABOYHO-MH(MOPMAIIMOHHOH paboOThl 1O JOKyMEHTaM
OpraHu3aINH;

—  BBITIOJIHEHWE pPaOOT TO OJHOW WM HECKOJBKUM TpodeccusiMm pabouux, TODKHOCTIM
CITy’KalllnX;

— opraHM3anys  JIOKyMEHTAl[AOHHOTO HM  KaJpoOBOTO  OOECIEYCHUs  JIEATEIIbHOCTH

MEXKTyHAPOIHBIX OpTraHU3aIIHi.

3. KOMITIETEHIIMM BBIITYCKHUKA KAK COBOKYITHBINA OKUJIAEMBIN PE3YJIBTAT
OBPA30BAHMA 110 3ABEPHIEHMU OCBOEHMUSA ITIICC3

Pesynbrater  ocBoenust [IIICC3 kBamudukamuu CrenuaiucT 1o  JIOKyMEHTAllMOHHOMY
00ECTICYCHHUIO YTPABICHUs], apXUBUCT OMPEACISIIOTCA MPUOOPETAEMBbIMU BBITYCKHUKOM KOMIIETCHIIUSMH,
T.C. €Iro CHOCOGHOCTBIO NPUMCHATL 3HAHHA, YMCHHUS W JIMYHBIC KAa4CCTBAa B COOTBCTCTBUU C 3adavaMU

poQecCHOHANBEHON JIESITEIbHOCTH.



B pesynabrate ocBoenus [IIICC3 Cheumanuct 1o JOKYMEHTAalMOHHOMY OOECIEYEHHIO
YIPaBJIEHUsI, APXUBHUCT JOIDKEH 00J1a/1aTh CIEYIOIIMMHI OOIIMMH KOMIIETEHIIUAMMU:

OK 1. IloHMMaTh CyIIHOCTb U COLMAIIBHYIO 3HAUMMOCTb CBOEH Oyay1uei mpodeccuu, mposiBiasTh
K HEH YCTOMYUBBIA UHTEPEC.

OK 2. Opranu3oBbBaTh COOCTBEHHYIO JEATEIFHOCTh, BHIOMPATH THUIIOBBIE METONBI M CIIOCOOBI
BBINOJTHEHHS TPO()ECCHOHANIBHBIX 3a/1a4, OLIEHUBATh UX 3()(heKTUBHOCTh U KAYECTBO.

OK 3. [IlpuHuMaTh pelieHus] B CTAHIAPTHBIX M HECTAHAAPTHBIX CUTyalMsAX M HECTH 3a HHUX
OTBETCTBEHHOCTb.

OK 4. OcyuecTBasTh MOKCK U UCIIONB30BaHNE HHPOPMALIUK, HE00X0AUMON U1 3(h(HEeKTUBHOTO
BBINOJIHEHHS IPO(ECCHOHANIBHBIX 3a]1a4, MPO()ECCHOHAIBHOTO U IMYHOCTHOTO Pa3BUTHSL.

OK'5. Hcnonb3oBaTh HHPOPMAILIMOHHO-KOMMYHHUKALIMOHHBIE TEXHOJIOTUU B NMPOGECCUOHATIBHOM
JESITEIbHOCTH.

OK 6. Paborarh B KOJJIEKTUBE B KOMaH/Ie, 3()(HEKTHUBHO OOIIATHCS C KOJJIETAMH, PYKOBOJICTBOM,
MTOTPEOUTEIISIMH.

OK 7. Bpatb Ha cebs OTBETCTBEHHOCTh 32 pabOTy WIEHOB KOMaH/bl (MOJYNHEHHBIX), pe3ysbTaT
BBITIOJIHEHHUS 3a1AHH.

OK 8. CamMocTosATeNnbHO ONpeneNsiTh 3aJadll NMPOPECCHOHATBPHOTO W JIMYHOCTHOTO Pa3BHTHS,
3aHMMAaTbCsl cCaMOOOPa30BaHNEM, OCO3HAHHO IUIAHUPOBATh MOBBIIIEHUE KBATM(PUKALIH.

OK9. OpueHTHpOBaTBCA B YCIOBUSAX YacTOW CMEHBI TEXHOJOTHH B MpodecCHOHATLHOM
JeATEeTbHOCTH.

Crienanuct no JOKYMEHTAlMOHHOMY OOECIIEUECHHUIO YIIPaBIICHUs, apXUBUCT JOJDKEH 00J1anaTh
poeCCHOHATTFHBIMU  KOMIETEHIIUSIME, COOTBETCTBYIOIIMMH OCHOBHBIM BHJaM HpPOQEeCCHOHATHHON
NESITETbHOCTH:

I1K 1.1. KoopauaupoBate paboTy opraHu3anuu (IIPpUEMHOW pPYKOBOAMTENS), BECTH IPHEM
IIOCETUTENEH.

[IK 1.2. OcyuiectBiaATh paboTy MO MOATOTOBKE U IMPOBEJCHHUIO COBELIAHHM, JAEIOBBIX BCTpEY,
MPUEMOB U TIPE3CHTAINMN.

I1K 1.3. Ocy1ecTBiATh MOATOTOBKY JIEIOBBIX MOE310K PYKOBOIUTENS U JIPYTHX COTPYIHHUKOB
OpraHM3alH.

[IK 1.4. Opranu3oBbsiBaTh pabouee MECTO CEKpeTapsi U pyKOBOIUTEIS.

[IK 1.5. OpopMasiTe W PETUCTPUPOBATH OPTaHU3AIMOHHO-PACTIOPSAIUTEIBHBIC JOKYMEHTHI,
KOHTPOJIMPOBATh CPOKU MX MCIIOJHEHHS.

IIK 1.6. O6pabarbiBaTh BXONAIIUE W HCXONAIIUE JOKYMEHTBHI, CHCTEMAaTU3HpPOBATh WX,

COCTaBIISITh HOMEHKJIATYPY JIeN U ((OPMHUPOBATH TOKYMEHTHI B JIea.



IIK 1.7. CamocTosiTeIbHO paboTaTh C JOKyMEHTAMH, COJCPKANIUMH KOH(DHICHITUATBHYIO
nH(pOpMalIKIO, B TOM YHUCIIE C JOKYMEHTAMH I10 JINYHOMY COCTaBYy.

[1K 1.8. OcymiectBnsTh TenehoHHOe 00CTyKUBAHUE, TPUHUMATH U MIepeiaBaTh (haKChl.

IIK 1.9. OcyuiecTBiATh NOATOTOBKY /€] K IIEpeaue Ha apXMBHOE XpaHEHUE.

I[IK 1.10. CocraBnare omnucu e, OCYIIECTBISATh MOATOTOBKY JEJN K Tepelade B apXuB
OpraHM3aliK, FOCyAapCTBEHHBIE U MYHHULIUIIAIBHBIE ApPXUBBIL.

[IK 1.11. Bnagets 6a30BbIMH 3HAHUSIMH UHOCTPAHHOTO S3BIKA.

[IK 2.1. OcyiecTBasATh S3KCHEPTU3Y IIEHHOCTH JOKYMEHTOB B COOTBETCTBUU C JEHCTBYIOIIUMHU
3aKOHOAATEIbHBIMUA aKTaMU U HOPMaTUBaMH.

[1K 2.2. BecTtn paboTy B cucTeMax 3J€KTPOHHOTO IOKYMEHTO000pOTa.

[1K 2.3. Pa3pabaTeiBaTh U BECTH KIAacCU(PUKATOPHI, TabEIu U JPyrHe CHPABOYHUKU IO
JIOKyMEHTaM OpraHU3aIliu.

[IK 2.4. OGecnieunBarh MpUEM U PAlMOHATILHOE Pa3MEIICHHE TOKYMEHTOB B apxuBe (B TOM
Yyclie JOKYMEHTOB I10 INYHOMY COCTaBYy).

[1K 2.5. OGecnieunBaTh y4eT U COXPaHHOCTh JOKYMEHTOB B apXHBE.

[IK 2.6. Opranu3oBbIBaTh UCIOJIb30BAHUE APXMBHBIX JOKYMEHTOB B HAay4HbIX, CIPAaBOYHBIX U
MPaKTUYECKUX LIEIIAX.

[1K 2.7. OcymiecTBasATh OpraHu3allMOHHO-METOAMYECKOE PYKOBOJCTBO U KOHTPOJIb 32 pabOTOM
apXuBa OpraHMU3alllK U 32 OpraHu3anueil T0KyMeHTOB B JeIONPON3BOICTBE.

[1K 3.1. Bnagets HaBbIKAMH TMOATOTOBKH YMPaBIECHYECKHX IJOKYMEHTOB M BEIEHUS JETOBOU
MEPETIHUCKH.

[1K 3.2. BnaneTp 3aKOHOAATENBHON M HOPMAaTUBHO-METOAMYECKON 0a30i JOKYMEHTAllMOHHOTO
obecrieueHus yrpaBicHUS.

[1K 3.3. Bectu cuctembl TOKYMEHTAllMOHHOTO OOECTeueHHUsl yIpaBleHHs Ha 0a3e HOBEHIIMX
TEXHOJIOTH.

[IK 4.1. CamocrosiTennbHO padOTaTh € MNPAaBOBBIMH AaKTaMH, MCIOIb30BaTh HOPMAaTUBHbBIE
MIPaBOBbIE TOKYMEHTHI B CBOCH JEATEIBHOCTH.

[1K 4.2. OpueHTHpPOBaTHCS B MPUOPUTETAX POCCUMCKOTO M HAIMOHAIBHOTO (MHOCTPAHHOTO)

3aKOHOJATEILCTBA B BOIIPOCAX PETYIUPOBAHUSA IIPEeaAMeETa IPOPEeCcCHOHATBHOM eI TETbHOCTH.

4. PETJIAMEHTALIVSI COAEP)KAHMSI 1 OPTAHU3AIIAM OBPA3OBATEJIBHOTI'O
MPOLIECCA

Conepxanne M opranuzanus oOpasoBaTenbHOro mpouecca npu peanuzamuun ITICC3 CIIO

periiaMeHTHPYETCsl YYCOHBIM IIAaHOM; yYeOHO-METOJIWYCCKUM OOECIeUeHUEM YUYeOHBIX TUCIUILINH,



npoeCCHOHATBHBIX MOIyJiel © (WIKM) MEXIUCHUILUTMHAPHBIX KYpCOB, JPYTHMH MaTepHajaMH,
o0ecrneunBaroIMMU Ka4eCTBO IMOJArOTOBKM M BOCIHMTaHMS OOYyYarOIIUXCs; MPOrpaMMaMu Y4YeOHBIX M
MIPOM3BOJICTBEHHBIX IPAKTHK; KaJCHAAPHBIM Yy4YeOHbIM TIpaUKOM, a TaKkKe METOIUYECKUMHU
MaTepuaiaMi, 00eCIIeYuBaIOIIMMHU PEaIN3alUI0 COOTBETCTBYIONINX 00pa30BaTEIbHBIX TEXHOIOTHH.

4.1. VY4eOHBII IUIaH C KaJleHAApPHBIM Yy4YeOHBIM TpaUKOM W MaTpPHUIEH COOTHOIICHHS
KOMIIETCHITMI ¥ TUCIMIUINH 0a3oBoi 1 BapuatuBHOU vyacteit [ITICC3 CIIO.

4.2. Maker yueOHo-meToanueckoro odecnieuenus [IIICC3 CIIO.

4.3. IlporpamMmbl y4eOHOH M MTPOU3BOICTBEHHOM MPAKTHK (pa3padaTbIBalOTCS B COOTBETCTBUU C
[lonoxxeHneM 0 TpPakTUKE CTYAEHTOB ['yMaHUTapHOTO KOJJIEAKa, OCBAMBAIOIIMX OCHOBHBIE

o0pasoBartesbHBIE TPOrPAMMBI CPEIHETO MPOPECCHOHATIEHOTO 00pa30oBaHus).

5. PECYPCHOE OBECIHIEYEHME IIICC3 CIIO

5.1. KagpoBoe obecrnieueHue.
5.2. bubmmoreuHo-uHpOpMaMOHHOE OOECIIeueHNE.

5.3. MarepuaibHo-TeXHUYECKOE 0OecreueHue.

6. XAPAKTEPUCTUKH COIIUAJIBHO-KYJbTYPHOM CPE/Ibl, OGECIIEUMBAIOIIEN
PA3BUTHE OBIIIUX KOMIETEHIIUIA

Bocnurarensnas pabota B ['ymMaHUTapHOM KOJUIEIKE BEACTCS B COOTBETCTBUHM ¢ KoHieniuein
BOCTIMTATEIbHON PAOOTHI, €KErOAHBIM KaJeHAapHBIM IUIAHOM BOCIHUTATENbHOU nesTenbHOCcTH PITY,
BHYTPEHHUMH MPUKA3AMH U PACTIOPSIKEHUSIMU, PETIAMEHTUPYIOIUMH BOCIIUTATENBHYIO IEATENbHOCTD U
NesATEILHOCThI0 YTpaBieHuss mo pabore co cryaeHtamu PITY. ExeromHo coctaBisieTcsi IUIaH
BOCIIUTATEILHOM paboThl B Kojutemke PITY.

Jns pykoBoJCTBa y4eOHBIMHM TPYIIaMHU B KOJUJIEHXKE CYIIECTBYET HHCTUTYT KypaToOpCTBa
(pabora kyparopa perinameHTupoBaHa [lonoxeHHeM O TENaroru4eckod MOIICPKKE CTYIICHTOB
I'ymanutapuoro komiemka PITY (o cucteme kyparopcta). Kyparopamu peryiasipHO OCYIIECTBIISETCS
MOHHUTOPHHT YCIIEBAEMOCTH U MOCEIIAEMOCTH CTyJCHTaMU yUeOHBIX 3aHSATH, MOAEPKUBAETCS CBA3b C
POIUTENSIMH, TIPOBOJSTCS POAUTENbCKUE coOpaHus. B cucteme opraHuszanuu yueOHO-BOCIUTATENEHOTO
mporecca JUIsl CBsi3u y4eOHOUM Tpynmbl ¢ agMUHHCTpaIeil paboTaeT BEIOpAaHHBIA M3 YMCIA CTYJICHTOB
cTapocta (IesTeNbHOCTh CTApOCTHI peryiaMeHTHpoBaHa [lojokeHHeM O cTapocTe y4yeOHOM TpyMIbl
I'ymanutapuoro komiemka PITY).

Jlns BBISIBIEHUS TBOPUYECKUX CTYJIEHTOB B Hayajne y4eOHOTO roja MpOBOAMTCS aHKETHPOBAHHUE.
Ha ocHOBe moONMy4eHHBIX JaHHBIX (DOPMHUPYIOTCS aKTHBBI TPymi. B  KOJJIemKe OCYyIIeCTBISET

JACATCIIBHOCTD CT}’ILCH‘IGCKI/Iﬁ COBCT, KOTOpBIfI NpeaACTaBIACT B CTPYKTYpPC KOJUICIKA BO3MOKHOCTDH
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MPOABIDKEHHS CTyJIEHYECKUX HHHALMATHB. CTyJEHYECKHH COBET pa3fefieH Ha TPH CEKTOpa: y4eOHBIi,
TBOPYECKUM, CIOPTUBHBIN. KaXIbld CEKTOp HMEET NpeAcenaresis, 3aMeCTUTENsl W aKTUB-TPYIIILY.
3acenanuss CTyJIeHUECKOro COBETa MPOXOIAT PErysspHO JABa pa3a B Mecsl. Pabora cryneHueckoro
COBETa CIIOCOOCTBYET PA3BUTHUIO CIEAYIONINX OOIINX KOMIETECHIIHIA:

OK 3. IlpuHuMaTh pemieHusl B CTaHJAPTHBIX M HECTaHAAPTHBIX CUTYallUsIX U HECTH 3a HHX
OTBETCTBEHHOCTH;

OK 6. PaGoraTth B KOJUIGKTHMBE U KOMaHjAe, oOecmeurMBaTh ee crjaoueHue, 3¢h(EeKTUBHO
00IIaThCs ¢ KOJJIETaMu, PYKOBOJICTBOM, IIOTPEOUTEISIMU;

OK 7. Bbpatb Ha ce0s OTBETCTBEHHOCTh 3a pa0dOTy YJICHOB KOMAH/Ibl (TIOAYMHEHHBIX ), PE3YJIbTAT
BBIIIOJTHEHUS 3aJaHUH.

Konnemx mnoanepxuBaeT TECHOE COTPYIHHUYECTBO C YHHMBEPCUTETOM, HMHCTUTYTaMH U
Kaenpamu,  OCYIIECTBISIOIIMMH  IOATOTOBKY IO  CONpPSDKEHHBIM — IPOTpaMMaM  BBICIIETO
npodeccuoHambHOr0 00pa3oBaHus. [ MOBBIIIIEHNsI MOTHUBAIIMH CTYIEHTOB K y4yeOe u nmpodoprueHTannu
aOUTYypHUEHTOB, B KOJUIEI)KE MPOBOAATCA IpeaMeTHO-NpodeccuoHanbHble HeAenu. /i cnenuaibHOCTH
JIoKyMeHTaIMoOHHOe O0ecrieueHue YIpaBiIeHUs W apXUBOBEACHHE MPOBOAWTCS Henens rymMaHuTapHBIX
HayK, 3TO TI03BOJIIET pa3BUBATh M (HOPMUPOBATH TAKUE KOMIIETCHIINHU KaK:

OK 1. [loHnMaTh CYIIHOCTHP W COIMAJBHYIO 3HAYUMOCTH CBOeW Oyaymeil mpodeccun,
MPOSIBJISITH K HEM YCTOMYMBBIN MHTEPEC;

OK 8. CaMocTosITeIbHO OMpenensaTh 3aJadyd Npo(ecCHOHATBHOTO W JIMYHOCTHOTO Pa3BUTHS,
3aHMMAThCA CaMOOOpPa30BaHUEM, OCO3HAHHO MJIAHUPOBATH MOBBIIICHNE KBATU(DUKALIUY;

OK 9. OpueHTHpOBaTbCS B YCIOBUSX 4YacTOM CMEHBI TEXHOJOTUH B MPO(hecCHOHAIBLHON
NESITEIbHOCTH.

Henenst rymaHuTapHbIX HAayK - 3TO KOMIUIEKC MEPONPHUATHM, B KOTOPHIX NPUHUMAIOT y4acTue
JeKaHbl (haKyJIbTETOB COMPSKEHHBIX MporpamMm McTopuKo-apXUBHOTO MHCTUTYTA, 3aBeAyIolue Kadeap,
BEyLIME CIIEHUAINCTB YHUBEpCUTETa. Takke B paMKax MpodopueHTanuu st Oy IyIMX CIEIHaTIiuCcTOB
Mo JOKYMEHTAaIHOHHOMY OOECHEeUeHHIO YIpAaBJICHUS, ApXUBUCTOB OPraHU3YIOTCS TNpOoQHIbHBIE
9KCKypcur B manatel DexepanpHoro coOpanusi Poccuiickoit ®Denpepanun, CoBer Deaepanuu
®enepansHoro Cobpanus PD, Apxus PITY, a tak xe B paziauuHble apxuBbl MOCKBbl U MOCKOBCKOI
o0acTH.

Jnga pacmvpeHus Kpyrosopa M € LE€Nbl0 HPAaBCTBEHHOTO M 3CTETUYECKOIO BOCHUTAHMS,
€XKEroJJHO OPraHM3YIOTCS OJHOJHEBHBIE BBIE3JIHBIE IKCKYPCHUHU MO JOCTONPUMEYATENIBHOCTAM MOCKBBI,
MockoBckoil ob0nacTu U mpuieraromux oodnacteil. Takke Bce CTyA€HTH UMEIOT BO3MOXKHOCTh MPONTH
MEXIyHApOAHbIE CTAXKUPOBKM 3a rpanunel (B Tom uwucie Bo Dpanuuu, HWramuu, Wcnanauw,
BenukoOputanuu u Apyrux crpaHax). Takoro poja CTa)XHMpPOBKU BKJIIOYAIOT B c€0s1 Mpo(hecCHOHANIBHYIO,

y4eOHYIO SI3BIKOBYIO U KCKYPCHOHHYIO YacTh C MOCEIIEHUEM JIOCTONPUMEUATENbHOCTEN U KyJIbTYPHBIX



HeHTpoB. JlaHHBIE IPOTPAMMEBI CIIOCOOCTBYIO Pa3BUTHIO M ()OPMHUPOBAHUIO TAKMX OOIMIMX KOMITETCHIIUH
KakK:

OK 2. OpraHu3oBblBaTh COOCTBEHHYIO JI€STENBHOCTb, ONPEACHATb METOJIbl U CHOCOOBI
BBITOJIHEHUS TPO(ECCHOHANIBHBIX 3a/1a4, OLIEHUBATh UX 3((HEKTUBHOCTH M KAYECTBO;

OK 4. OcymecTBisATh OUCK, aHAJIN3 U OIICHKY WH(pOPMAINU, HEOOXOIUMOMN ISl TOCTAHOBKH H
pemieHns MpoecCHOHANBHBIX 33124, TPO()EeCCHOHATBHOTO ¥ TMYHOCTHOTO PAa3BUTHS;

OK 5. Hcmnonp3oBathb MH(POPMALMOHHO-KOMMYHHUKAIIMOHHBIE TEXHOJIOTUH TSt

COBEPILIEHCTBOBAHUS MPO(ECCHOHATLHON AEATEIbHOCTH.

7. HOPMATUBHO-METOJNYECKOE OBECIIEYHEHUE CUCTEMbBbI OHEHKHN KAYECTBA
OCBOEHMH HIICC3 CITO

Onenka kagectBa ocBoeHus IIIICC3 CIIO BkirouaeT TEKyIMM M MPOMEKYTOUYHBIH KOHTPOJIb
3HaHUH U TOCYITAPCTBEHHYIO UTOTOBYIO ATTECTAIIUIO BHIITYCKHUKOB.

7.1. @DOHIBI OLEHOYHBIX CPEICTB AJI MPOBEIEHUS TEKYIIET0 M MPOMEKYTOYHOI'O KOHTPOJIS
3HAHUU.

B cootetrctBuu ¢ TpedboBanusimu @I'OC CIIO st arTectaniui 00y4aromuxcs Ha COOTBETCTBHUE
WX TIEPCOHAIBHBIX AOCTKEHUU modTanHbiM TpeboBanusMm [IIICC3 (Tekymas © TPOMEXKyTOUHAS
aTTecTalusi) CO3Jal0TCs (OHIBI OLIEHOYHBIX CPEACTB, MO3BOJIAIONIME OLEHUTh 3HAHUSA, YMEHUS H
OCBOEHHBIE KOMIIETEHIIMH. JTU (OHJIBI MOTYT BKJIIOYATh: KOHTPOJIbHBIE BOMPOCHI U TUIOBBIE 3aJaHUS
JUIST TIPaKTHMYECKUX 3aHATUH, 7Ta00paTOPHBIX M KOHTPOJBHBIX pabOT, KOJJIOKBUYMOB, 3a4€TOB H
9K3aMEHOB; TECThl U KOMIIBIOTEPHBIE TECTHUPYIOIIME MPOrPaMMbl; MPUMEPHYIO TEMAaTHKy KYpPCOBBIX
pabot, pedeparoB W T.M., a TaKKE HWHBIC (OPMBI KOHTPOJSI, TO3BOJISIONINE OIEHUTH CTEICHB
c(hOpMUPOBAHHOCTH KOMITETCHITNI 00yJarOIIHXCS.

Cornacho ®I'OC CIIO, y4eOHBIM 3aBeleHHEM JOJDKHBI OBITh CO3/JaHBI YCIOBHS IS
MaKCHMAaJIbHOTO TPUOIMKCHHS MPOTPaMM TEKYIIEH M MPOMEXKYTOUYHOH aTTecTali OOYYaromuXcs IO
TUCIIMILTMHAM M MEXIUCIUTUIMHAPHBIM KypcaMm Mpo(ecCHOHATLHOTO IHKJIA K YCIOBHSAM HX OymyIIeH
npodeccroHaNbHON IEATEeIbHOCTH — JAJisi 4ero, KpoMe IMpernojaBaTesiel KOHKPETHOW TUCIUIUIMHBI
(MEXXIUCIUIUIMHAPHOTO Kypca), B KauyeCTBE BHEUIHMX OSKCIEPTOB JOJKHBI aKTUBHO MPHUBIIEKATHCS
paboToaTenu, mpernoaaBaTeNy, YNTAIONINE CMEKHBIC JUCIUILTAHBL.

Ornenka KadecTBa IMOATOTOBKM OOYYAOIIMXCS W BBITYCKHUKOB OCYIICCTBIISIETCS B JABYX
OCHOBHBIX HalpaBJICHUSX:

—  OLIEHKA YPOBHS OCBOEHUS JUCLMILINH;

—  OLIEHKa KOMITETEHIIUI 00y4aroninxcs.



7.2. TocymapcTBEHHAast HITOTOBasi aTTECTAIMS BBIITY CKHUKOB.

B coorBerctBun ¢ TtpeboBanusmu DPI'OC CIIO, HEOOXOIUMBIM YCIOBHEM JOMyCKa K
TOCYJApCTBEHHON WTOTOBOW AaTTeCTallMd SIBISETCA TMPEACTABICHUE JIOKYMEHTOB, TOATBEPKAAIOIINX
OCBOCHHE OOYYAIOIIUMCS KOMIICTCHIIMH TPH W3YyYCHWH TEOPETUUECKOr0 MaTephaia M MPOXOXKICHUH
MIPAKTUKU TI0 K&KIOMY M3 OCHOBHBIX BHJIOB NMPOGECCHOHATLHON ACATSIFHOCTA. B TOM YHCIIe BBITYCKHHKOM
MOTYT OBITh MPEJOCTABICHBI OTYETHl O paHee JOCTUTHYTHIX pe3yJibTaTax, JIOTOJHUTENbHbIE CepTU(UKATHI,
CBHJIETEIIHCTBA (IUILIOMBI) OJIUMITHA/I, KOHKYPCOB, TBOpYECKHE paOOTHI 1O CIICIIHATbHOCTH, XapaKTEPUCTHKH
C MECT MPOXOXKACHUS PEITUTUIOMHON MPAKTHKH.

lNocynapcTBenHass wurToroBas aTTecTalldsl BKJIIOYACT TOJATOTOBKY M 3alIUTy BBITYCKHOU
KBaTM(UKAITMOHHONW (AUIUIOMHOM) paboThl. O0s3aTenbHOE TpPeOOBaHME — COOTBETCTBHE TEMATHUKH
BBIMMYCKHON KBaTU(UKAIMOHHONW pPabOTHI COACPKAHUIO OJHOTO WM HECKOJBKUX MPO(ECCHOHATBHBIX
Moaynei. [loAroToBKa BBIMTYCKHOW KBAaTH(PUKAIMOHHON (IUIIOMHOM) pabOThl OCYIIECTBISIETCS B
COOTBETCTBUU C TPEOOBAHUSIMHU K COJCPKAHHUIO, O0BEMY M CTPYKTYpPE BBITYCKHOW KBATU(UKAIIHOHHOM
paboThl, M3JI0KEHHBIMH B METOAMYECKUX PEKOMEHJALMAX IO TMOJArOTOBKE, HANMMCAHUIO W 3allluTe
BBIMMYCKHON KBaM()UKAIIMOHHOW (IUIUIOMHOM) paboThl [UIsl CTYIAEHTOB | yMaHMTapHOTO KOJUIEIXKa,

pa3paboTaHHBIMH U YTBEP)KICHHBIMA METOINYECKUM COBETOM KOJIIe/IKA.



