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1. O0ume moJI0KeHus

CornachHo oroc HanpaBJICHUS MOJrOTOBKHU 43.03.01 Cepsuc
MPOU3BOJACTBEHHAsT (IPEAJIUITIOMHAs) TPAKTUKA TMPOBOAUTCS JUIsl BBIMOJHEHUS
BBIITYCKHOW KBaJTM(PHUKAIIMOHHON pabOThI U BIsICTCS 00s13aTebHOM [3, ¢.13].

IIponsBoacTBEHHAs (mpeauIIoMHas) IIPaKTUKA OCYLIECTBIISIETCS
oOyuatomumucss B 8 cemectpe. (CrnocoObl MNpOBENEHUS MPOU3BOACTBEHHOM
(mpeIHUIIIOMHO) MPaKTUKU: CTallMOHapHasd. Tun IIPOU3BOJICTBEHHON

(MpeaauIUIOMHON ) NPAKTUKU — HAYYHO-HCCIIE0BATEIbCKAS.

[IpousBoncTBeHHass (MpenIWIUIOMHAs) TPAaKTUKAa TPOU3BOIAWTCS Ha 0Oase
CTpykTypHbIx mnoapaznenenuit ®PI'BOY BO  «YedeHckuil rocyJapCTBEHHBIM
YHUBEPCUTETY, OCYIIECTBIISIOMINX JIEATEIBHOCTh, COOTBETCTBYIOIIYIO 00JIaCTH U (WJIH)
oObekTaM, ¥ (WiM) BUJaM MOPO(PECCHOHATBLHON JEATEIbHOCTH, YKa3aHHBIM B
rocyJapCTBEHHOM 00pa30BaTEIbHOM CTaHAPTE.

Cpoxku npoeedenus npakmuku YCTAaHABIMBAIOTCS BY30M B COOTBETCTBUHU C
y4€OHBIM IJIAHOM Y T'OJI0BBIM KaJeHJAPHBIM y4eOHbIM rpadukoM B o0beme 4 Heleb,
6 3a4ETHBIX €IUHMII:

[IponomkutensHOCT,  pabodero AHS OOyYarOUIUMXCs, MPU MPOXOKICHUU
MpaKTUKUA onpenenserca crateasmMu 91 um 92 TpymoBoro koaekca Pocculickoit
denepanuu U COCTABIISET:

— 715 o0yvaromuxcs B Bo3pacte ot 16 10 18 net He Oosiee 35 yacoB B HeEltO,

— ISl CTYIGHTOB B Bo3pacTe oT 18 sieT u crapiiie He 6osee 40 yacoB B HEJIEIIO.

JInsg  pyKOBOACTBa  NPOHM3BOJACTBEHHOM  (NMPEIAMIUIOMHOM)  TPaKTHKOM
oOy4Jarommxcs, MNPOBOAMMON B CTPYKTypHbIX mnonpasaeneHusix OI'bOY BO
«YeueHCKUN  TOCYyJAapCTBEHHBIM  YHHUBEPCUTET», HA3HA4aeTcsi  pPyKOBOAUTEID
(pyKOBOAMTENN) IPAKTUKH U3 YHCIIA TIPETIoIaBaTeNiell COOTBETCTBYIOINIEH Kadeaphl.

[IpousBoacTBeHHAss (MPEIIUIUIOMHAS) TpPAKTUKa MOXKET TPOBOAUTHCS Ha
BhITTycKatomiel kadeape «ConuanbHO-KYJIbTYPHBIA CEPBUC U TYPU3M»», B HAyUYHBIX
nojApa3JejeHUusX By3a, a TakKKe Ha JOTOBOPHBIX HadalaX B TOCYJapCTBEHHBIX,
MYHULIUTATBHBIX, OOIIECTBEHHBIX, KOMMEPUYECKUX U HEKOMMEPUYECKUX OpraHU3aIusX,
OPEANPUSATUSIX W YUPEKICHUSX, OCYIICCTBISIONIMX HAayYHO-UCCIEIOBATEIBCKYIO
JEATEIIbHOCTh, HA KOTOPBIX BO3MOXKHO H3Yy4Y€HHE U COOp MaTepHasoB, CBA3AHHBIX C
BBITIOJTHEHHUEM BBIMYCKHON KBaTU(DUKAIIMOHHONU Pa0OTHI.

B mepuon mnpakTMKM C MOMEHTa 3a4MCIICHUST OOydYalomMXcsi B KauecTBE
MPAKTUKAHTOB Ha HUX PaCHpOCTPAHSAIOTCS TMpaBUia OXpaHbl Tpylda, a TaKke
BHYTPEHHUM TPYJIOBOM PaCHOPSAIOK, AEUCTBYIOIINM HA NPEANPUATUH, B YUPEKICHUU
WJIM OpTaHU3AINH, C KOTOPBIMU OHU JIOJDKHBI OBITh O3HAKOMJIEHBI B YCTAaHOBJICHHOM B
OpraHU3alvU MOPSIKE.

[lo oOKOHYaHWM TIPAKTUKH CTYACHTHI OGOPMIISIOT BCIO HEOOXOIUMYIO
JIOKYMEHTAIUIO B COOTBETCTBUU C TPEOOBAHUSIMH MPOTPAMMBI TIPAKTHKH.

OOyuaromyecss HeE MNPOUICANIAE MPOM3BOJACTBCHHYIO  (MPEIIUILIOMHYIO)
MPaKTUKy 0€3 YBaAKUTEIbHON NMPUYMHBI WIM MOJYYMBIIHUE OTPUIATEIbHYIO OLEHKY,
MOTYT OBITh OTYMCIIEHbI U3 Y4eOHOIrO 3aBEICHMSI KaK HMEIOUIUE aKaJeMUYECKYIO
3a10JKEHHOCTb.

2. llenu u 3a7a4M NPOU3BOACTBEHHOI (MPeIIUNIOMHON) NPAKTHKHU



IIpouszeoocmeennas (npeoouniomnas) npakmuka — 3TO HEOTHEMIIEMBIH BHI
HAy4YHO-UCCIIEI0BATEIbCKON pabOThl 00YyYAIONINXCS, HANIPABICHHBIA Ha PacCHIMpPEHUE
U 3aKpervieHHe TEOPETUYECKUX M NMPAKTUYECKUX 3HAHUM, MOJYYEHHBIX B Ipoliecce
oOy4eHUsI, TPUOOPETEHUE U COBEPILICHCTBOBAHHE MPAKTUYECKUX HABHIKOB, 3HAHUMH,
yMEHUH, KOMIETEHIMI 1Mo oOpa3oBareiabHOM mporpamme «ColMalbHO-KYJIbTYPHBIH
cepBuUC» HamnpasiieHus noarotoBku 43.03.01 Cepsuc.

Llenv  npouzsoocmeenHol  (NPeOOUnIOMHOU) HNpaKkmuku — TIOATOTOBKA
OOy4arolerocss K peleHuIo 3a/lad Hay4YHO-HCCIIEeI0BATENIbCKOTO, WHHOBAI[MOHHOTO
XapakTepa Ha NpeAnpuaTuix (YIpexACHUSIX, OPraHU3alHsIX) COLUATBEHO-KYIbTYPHOTO
CepBHCA, K BBHIMOJIHEHUIO BBIMMYCKHON KBaTU(UKALUOHHOW pabOThl. DTO oOecneuuT
dbopMupoBaHHe W pa3BUTHE NPO(PECCHOHANBHBIX 3HAHWK B cdepe u30paHHOTO
HAmnpaBlICHUS,  3aKpPEIUICHWE  MOJIyYCHHBIX  TEOPETHYECKHX  3HAHUWA  TI0
o0Opa3oBaTeNbHOM IpOrpaMMe; IPEIOCTaBUT BO3MO>KHOCTh OBJIAJICHUS
HEOOXOAUMBIMU  NPO(ECCHOHATBHBIMA  KOMIETEHUMAMH O  HU30paHHOMY
HAIpPaBJICHUIO; HAYYUT cOOpy M aHanu3y (PaKTHUECKOTo Marepuaia Ui HOJArOTOBKU
BBIITYCKHOM KBaJM(UKALMOHHON pabOTHI.

OCHOBHOM 3a0aueti IPaKTUKU MPOU3BOJICTBEHHOM (TIPEATUIIOMHON) SIBIIsSIETCA
npUOOpeTEeHNE OMbITa B UCCIEJOBAHUM aKTyaJbHOM IpoOsieMbl B cepe COLMaIbHO-
KyJBTYPHOTO CEpBHCA, a TaK)Ke MOI00pP HEOOXOAUMBIX MAaTEPUAJIOB ISl BHITTOTHEHUS
BBIITYCKHOM KBAJIM(PUKATMOHHOW PaOOTHI.

Kpome »storo, B mporiecce NpoxokaeHUs] TPOU3BOJICTBEHHOU (TTpeAAUIIIIOMHON )
MPAKTUKU O0yYarolielcs MOJDKEH MOJYYUTh 3HAHUS, TPUOOPECTH HABBIKM U YMEHUS
JUTS PEIICHUs CIETYIOIINX 3A0ay.

— paboTa ¢ HMIUPUUECKON 0a30i MCClIeOBaHUS B COOTBETCTBUU C BHIOPAHHOM
TEMOHN BBINYCKHON KBaTM(DPHUKAMOHHOW pabOThl (COCTABIEHHME MPOTPaMMBbI U TUIaHA
AMIIMPUYECKOTO HCCIIEA0BaHUs, TOCTAHOBKA U (hOPMYJIMPOBKA 3a7]a4 SMIUPUYECKOTO
UCCIIEIOBaHMsSI, ONpeJeiIeHHe O0ObEeKTa SMIIMPUYECKOIO HCCIENIOBaHUs, BBIOOP
METOJUMKHA 3MIMPUYECKOTO HCCIIEJOBaHUs, H3yuye€HHE METOJ0B cOopa M aHaiu3a
AMIUPUYECKUX JAHHBIX );

— MPOBEJIEHUE CTATUCTUUECKUX U COLMOJIOTUYECKUX MCCIIECIOBAHUMN, CBSI3aHHBIX
C TEMOI BBIITYCKHON KBATU(PUKAITMOHHON paOOTHI;

— OCBOCHHE METOAWK AaHKCTHPOBAHHS W HWHTEPBBIOMPOBAHUS (COCTaBIICHHE
aHKETBhI, OIIPOC, aHAJIM3 U 0000IIeHNE PE3YIbTATOB);

— OCBOEHHME METOJIUK HAOIOICHNUS, IKCIIEPUMEHTA U MOJCIINPOBAHNUS;

— paccMOTpEHUE BOMPOCOB MO TEME BBIITYCKHON KBAIM(PUKALMOHHON pabOTHI;

— H3yYEHHE CIPaBOYHO-OMONMMOrpaUyecKnX CHUCTEM, CIOCOO0B TOMCKa

uH(popmanuu;
— NMpUOOpeTeHrne HAaBBIKOB pabOThl ¢ OMOIMOrpaduyecKuMH CIpaBOYHUKAMHU,
COCTaBJICHUS Hay4YHO-OnOIMorpaduuecKux CIIUCKOB, HCIIOJIb30BaHUs

OoubnuorpaduuecKoro OMUcaHus B HAYYHBIX padoTax;

— paboTa C 3JIEKTPOHHBIMH 0Oa3aMu JTaHHBIX OTEUECTBEHHBIX M 3aPYOEKHBIX
OnOIMOTEYHBIX (POHIIOB;

— 0000menne # TMOATOTOBKA pPe3ylIbTaTOB HAYyYHO-UCCIIEIOBATEIHCKON
JeSATEeTLHOCTH 00Yy4aIoIerocs;

— HaIMCaHUE BBITYCKHOM KBATM(DUKAITMOHHOW PaOOTHI.



3. Ilepeuennb IVIAHUPYEMBIX  pe3yJIbTAaTOB NPOM3BOICTBEHHOM
(mpenIMNIOMHON) NMPAKTHKH, COOTHECEHHBIX € MJIAHUPYEMBIMHU pe3yJibTaTaMH
OCBOCHHSI 00pa30BaTeIbHOMH NPOrpaMMbl

B nmpomecce mnpoxokaeHUsT MPOU3BOACTBEHHON (MPEIIUIIIIOMHONM) MPaKTUKU
bopMHUPYIOTCS CIETYIONTUE KOMIETEHIINH

— CIOCOOHOCTH K cCaMOOpraHu3anuu u camooopaszosanuio (OK-5);

— CMOCOOHOCTh peliaTh CTaHAAPTHBIE 3a/layd MPOQPECCHOHATBLHON JESTEIbHOCTH
Ha OCHOBE HWHGOPMAIMOHHOW M OuOIMOrpaduyecKkol KylbTypbl C MNPUMEHEHUEM
WH(OPMAIIMOHHO-KOMMYHUKAIIMOHHBIX ~ TEXHOJIOTMM M C  YY4E€TOM  OCHOBHBIX
TpeboBaHUi MHGOPMAIIMOHHON 0€301aCHOCTH, MCIOJIb30BaTh Pa3IMYHbIC UCTOYHUKU
uHpopMmarmu 1mo o0bekty cepsuca (OITK-1);

—TOTOBHOCTb K M3YUYEHHIO HAYYHO-TEXHUUECKOW MHPOpMAIINK, OTEYECTBEHHOIO U
3apyOCeIKHOTO OIbITa B cepBUCHOM AestenbHocT ([TK-3);

— TOTOBHOCTb K BBINIOJIHEHHIO MHHOBAIIMOHHBIX MPOEKTOB B cdepe cepBuca (I1K-
5);

— TOTOBHOCTHb K TMPOBEJICHUIO JKCIEPTU3bl W (WIM) JUATHOCTHUKUA OOBEKTOB
cepsuca (ITK-10).

4. MecTO NMPOU3BOACTBEHHON (TEXHOJOTHYeCKOi) MPAKTHUKH B CTPYKType
00pa3oBaTeIbHOI MPOrpaMMBbI

[IpousBoAcTBeHHAs (MPEIAUIUIOMHAs) MPAKTUKAa BXOJIUT B BapUATUBHYIO YacCTh,
(b2. II. 2) pabGouero yueOHOTO MJIaHa TO HAMPABICHUIO MOATOTOBKH «CepBHUCH.
[IpoBoauTcs B 8 cemecTpe.

S. Coaep:xanue Nnpou3BOACTBEHHON (MPeJAMIIIIOMHO) NPAKTUKH

HayuyHo-uccnenoBaTtenbCkue M HAYyYHO-IIPOM3BOJICTBEHHBIE  TEXHOJIOTHH,
UCIIOJIb3yEeMbI€ BO BpEMs TPOU3BOACTBEHHOM (MPEAUIIIOMHOMN) MPAKTUKU:

— TEXHOJOTHUM W METOJbl aHaiu3a U O00pabOTKM HaydyHOH HHPOpMALMH B
00JacTi COLMAIBHO-KYJIBTYPHOTO CEpBHCA C HCIOJIb30BaHUEM HWH(OPMAIMOHHO-
KOMMYHUKAIIMOHHBIX TEXHOJIOTHl;

— METO/bl MOHUTOPUHIA PBIHKA YCIIYT;

— TMPUKIAJAHBIE METOABl HCCIEIOBATEIbCKON JEATEIBHOCTH B COLUAIBHO-
KYJBTYPHOM CEPBUCE;

— HHHOBAIIMOHHBIE TEXHOJIOTUU B CEPBUCHOM JEATEIBHOCTH.

[IpousBoacTBeHHas (MpeAIUIUIOMHAs) TMPaKTUKAa OCYLIECTBIsAETCS B (opme
MPOBENICHUSI PEATbHON MCCIIEIOBATEILCKON paOOThI, BBIMOIHIEMON O0Yy4YaromUMCS B
pamMKax YTBEP>KICHHOW TEeMbl BBIMYCKHON KBaIH(PUKAMOHHON pabOThl C y4eTOM
MHTEPECOB U BO3MOXXHOCTEN NOAPA3IACIEHUM, B KOTOPBIX OHA ITPOBOJUTCS.

ConepxaHue NMPOU3BOJICTBEHHOM (IPEAIUIUIOMHON) MPAKTUKU ONpEneNsieTcs
PYKOBOJUTENIEM BBITYCKHON KBalIM(PUKALMOHHON pabOThl B COOTBETCTBHE C BUAAMU



npodecCUOHAIBHONM  JieaTeNIbHOCTH, 3akpermiéHHpiMu  GI'OC  BO  HanparneHue
noaroroBku 43.03.01 Cepsuc.

PaGora oOyuarommxcss B TMEPHOJ MPOU3BOJACTBEHHON (IIPEIAUIIIIOMHON)
MPaKTUKH OpPraHu3yeTcs B COOTBETCTBUM C JIOTUKOM palOOThl HaJ BBIMTYCKHOU
KBaJTU(UKAIIMOHHONW paboTol: BBIOOP TEMBI, OMNpeAcicHUuEe MNpoOJeMbl, 00BEKTa H
npeaMeTa uccieAoBaHus; (GOpMyIMpOBaHME 1EIM M 3aJlad  MCCIIEOBAHUS;
TEOPETUYECKUI aHaJIW3 JHUTEepaTypbl M UCCIENOBaHHM 1O TmpobdieMe, moa00p
HEOOXOJAMMBIX HCTOYHHUKOB IO TeMme (Hay4yHble OTYEThl, TEXHUYECKYIO
JOKYMEHTAIlMI0O U JIp.); cocTaBieHue Oubmuorpaduu; GopmynupoBaHue padoueit
TUMOTE3bl; BBIOOP 0a3bl MPOBENEHUS HCCICAOBAHUA;, OINpEACICHUE KOMILIEKCa
METOJIOB MCCIEOBaHNUs; O(POPMIICHHUE PE3YIbTATOB UCCIIEIOBAHUS.

OOyuaronuecs pabOTalOT CO CTATUCTUYECKMMM JAHHBIMH, OTYETaAMHU O
NEeATEIbHOCTH NPEeANnpusaTaid  (OpraHu3anuil) COIMAIbHO-KYJBTYPHOIO CEpBHCA,
KOHCYJIbTUPYIOTCS C PYKOBOJIUTEIIEM BBIITYCKHOM KBAJIM(DPUKAITMOHHOM PAOOTHI.

3a mepuoJ MPOU3BOJACTBEHHOHN (MPEIAUINIOMHON) NPAKTHUKUA OOyYaroIuiics
JIOJDKEH BBITIOJIHUTH BBIMTYCKHYIO KBAJTM(PUKAIMOHHYIO paboOTy M corjiacoBaTh €€ ¢
PYKOBOJIUTEIIEM.

BaxxHolt cocTaBistoniel cojepxkaHusi MPOU3BOACTBEHHON (MPEIUILIIOMHO)
MPaKTUKH SBJISIOTCS cOOp U 00paboTka (PaKTUYECKOro MaTrepuaia U CTaTUCTUYECKHUX
JAHHBIX, aHAJIN3 COOTBETCTBYIOLIMX TEME XapaKTEPUCTUK OpraHU3allH, BHIOPAHHOM
Kak 0a3a UCCie10BaHus JIJIsl BBIMYCKHOM KBaIU(UKAIIMOHHON paOOTHI.

JleaTebHOCTh 00Y4YaroIIerocsi B MepHo]i TPOU3BOICTBEHHOMN (MPEITUTIIIOMHOMN )
MPaKTUKH MPETyCMaTPUBAET HECKOJIBKO 3TAIOB:

Oran | — MHccnenoBaHue TeOpeTHUECKMX NPOOJEM B paMKax BbIMTYCKHOM
KBIM(PUKALIMOHHOMN pabOTHI:

— BbIOOp U 00OCHOBAHUE TEMBI UCCIEOBAHUS;

— cocTaBJieHuE padoyero miaHa u rpaduka BhITOJIHEHUS HCCIICIOBAHUS;

— TMPOBEACHHE UCCIeN0BaHUs (MOCTaHOBKA €€l M KOHKPETHBIX 3aj1ad,
aHanu3 U 0000IIEeHNEe TPYAOB OTEYECTBEHHBIX U 3apyOEKHBIX CIELUATUCTOB MO TEME
HCCIICIOBAHMUS );

— cocTaBlieHue OubOnuorpaduu Mo Teme BBITYCKHON KBaTH(PUKALMOHHON
paboTHI.

Otan 2 — HMccnenoBanne NpakTHKU ESITENbHOCTH NPEANPUATAN U OpraHU3alnii
B COOTBETCTBUU C TEMOU BBIITYCKHON KBATHM(PUKAIIMOHHOMN pabOTHI:

— omucaHue o0BbEKTa U MpeAMETa UCCIIETOBAHMS;

— cbop u ananu3 uHGoOpMaIy O IPEeAMETE UCCIIEAOBAHNUS,

— HW3YYEHHUE OTIEIbHBIX aCIIEKTOB PACCMAaTPUBAEMOM MPOOIIEMBI;

— cratucTuyeckas 00padoTka nHdopmaiuy;

— aHAJIN3 HAYYHOM JUTEpaTypbl C HCIOJb30BAHUEM pA3IUYHBIX METOJIUK
JOCTyMa K MHpopMaIiu: rnoceuieHue 0ubamoTek, pabora B IntepHer.

— odopmIleHHE pe3yIbTaTOB MPOBEICHHOTO UCCIEAOBAHUS U UX COTJIACOBAHHE
C HAYYHBIM PYKOBOJUTEJIEM BBITYCKHOW KBATHU(PUKALIMOHHON paOOTHI.

Ortan 3 — Hanvcanue BbITYCKHON KBATU(PUKALMOHHON pabOTHI.

TexcT BBIMYCKHON KBadH(pPUKAIMOHHON pabOTHI JODKEH B KPAaTKOM M UYETKOMH
dbopmMe pacKpbIBaTh TBOPUECKHUI 3aMbICET paOOTHI, MTOCTAHOBKY II€JN U 33]1a4, BBIOOD U
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O00OCHOBaHME NPUHUMIMUAIBHBIX  PELIEHUH, COJEp)KaTh OMNHMCAHHWE METOJOB
UCCIIEJOBaHMsI, TPOBEACHHBIX HCCIEJOBAHMM U pa3pabOTKy IPOEKTOB, aHaIU3
PE3yJIbTaTOB paOOThI U BBIBOJIBI.

Boimycknas kBanupukanuoHHas paboTa BKIIOYaeT B ceOs  TEKCTOBOMU
MaTepuai, CXeMbl, TAOIHIIbI, 1UArPaMMBbl, PUCYHKH.

BroimyckHas kBanmu¢ukanuoHHas paboTa momkHa ObITh oO0bemMom: 60+80
JUCTOB (0€3 MPUII0KCHUH ).

Matepuan B BBIITYCKHOM KBaTU(pUKAMOHHON pab0Te pa3MelaloT CIeIyIOIIUM
oOpazom:

— TUTYJIbHBIN JIUCT;

— 3a/laHue;

— COJEpKaHMUE;

— BBEJICHUE;

— OCHOBHAs 4acTh, BKJIIOYAIOIIAsl M3JI0KEHUE Pa3leloB, MPEAYCMOTPEHHBIX

3aJlaHUEM;

— 3aKJIIOYCHHE;

— OubnmorpaduuecKuil CrUCoK;

— MPWIOKEHHUS.

TUTynbHBIA JTUCT W JIUCT 3a/aHUs BBIIYCKHOM KBaJM(PUKAIMOHHON pabOThI
CHA0KAIOTCS COOTBETCTBYIOIUMH MOJIUCIMHU.

DopMyJTHPOBKA TeMbI JJIf1 BbINYCKHOH KBAJIN(PUKANMOHHONH pPadoThl HA
TUTYJIbHOM JINCT€ W B 33JaHUM [0/UKHA TOYHO COOTBETCTBOBATH ee
(popmyIMpPOBKE B IPUKAa3e 10 YHUBEPCUTETY.

Odopmiennple ONaHKW 3aJaHUS  BBIJAIOTCA OOydYarOmMMCS JI0 Hadaja
HAIMCaHUA BBITYCKHON KBATHU(PUKALMOHHON paOOTHI.

B BbmyckHyr0  KBaJM(UKAIMOHHYIO  pabOTy  BXOJUT  COJEpKAaHHE,
BKJIIOYAIOIIEE BBEJCHUE, HOMEpAa M HAMMEHOBAaHUE BCEX pa3/ENoB, MOJPA3/EIOB,
NYHKTOB (€CIM OHM HMMEIT HaMMEHOBAHHUE), 3aKioueHue, Oubmmorpapuyeckuit
CIIUCOK, HAMMEHOBAHUS BCEX MPUIIOKEHUH C YKa3aHHMEM HOMEPOB CTPAHMIL, C KOTOPBIX
oHn HaumHaotcd. CnoBo «ConepkaHue» 3alKMCHIBAIOT B BHUJE  3arojoBKa
(CUMMETPUYHO TEKCTY).

B pasmene «BBenenue» crneayeT 000CHOBaThb  aKTyaJIbHOCTh — TEMBI;
OXapaKTepu30BaTh pa3padaThIBAEMyl0 MpoOJieMy, €€ HaydHOe M THPaKTHUYECKOe
3HAYEHUE; H3JI0KUTh UCTOPUIO BOMNPOCA; JaTh OLIEHKY COBPEMEHHOIO COCTOSIHUS
TEOPUU U MPAKTUKH.

«OCHOBHasl 4acTh» BBITYCKHOW KBaJIM(PUKAIIMOHHOW pabOTHl pa3jiemnsiercss Ha
paszensl U MOAPa3Aebl.

Pa3pgenbl JOKHBI UMETh MOPSIIKOBBIE HOMEpA B MpeliesiaX BCEro JOKYMEHTa,
o0o3HaueHHbIEe apabckumu mudpamu 0e3 Touku. Ilompaszmenbl AOMKHBI HMETh
HYMEpallMIo B Mpeaenax Kaxaoro pasnena. Homep moapasnena coOCTOMT U3 HOMEPOB
paszena u nojapasiena, pa3JeJIeHHbIX TOUYKOH. B KOHIle HOMepa mojpasiena ToUKa He
CTaBUTCSL.

[Toapa3aenbl MOTYT COCTOSITh M3 HECKOJIBKMX IMyHKTOB. HyMepanus myHKTOB
J0JKHA OBITH B Mpe/esiax Mmojapaszenna, i HOMep MyHKTa JOKEH COCTOSITh 13 HOMEPOB
pazzena, moApaszelia u MyHKTa, pa3AeIEHHbIX TOUKAMU.



[TyHKTBI TP HEOOXOJMMOCTH MOTYT OBITH Pa3OUTHI Ha MOJMYHKTHI, KOTOpHIE
JOJDKHBI MMETh MOPSIAKOBYIO HYMEpalui0 B Tpejesiax KaXaoro nyHKTa. BHyTpu
MYHKTOB WJIM MOJITYHKTOB MOTYT OBITh IIPUBEICHBI IEPEUUCTICHUSI.

Kaxxnprit paznen, nojapasien, MyHKT, MOAMYHKT U MEPEYUCICHUE 3aITUChIBAIOT C
ab3aiHOrO OTCcTymna. AG3alHbI OTCTYN JOHKEH OBITh OJIMHAKOBBIM IO BCEMY TEKCTY
BBIITYCKHOM KBaTM(UKAIIMOHHON paboThl U cocTapiseT mpu Times New Roman 14 —
1,27 cm.

Bce paznensl ¥ moapasaenbl JOJKHBI UMETh 3ar0JIOBKH. 3aroJIOBKU JIOJKHBI
YETKO M KPaTKO OTpaXaTh COJAEPKAHKUE PaA3JIETIOB, MOAPA3IEIIOB.

3arosioBoK pazzena (moapaszesa) nevyararoT, OTASISIs OT HOMEpa MpoOeoMm,
HA4YMHAasg C MPONUCHON OYKBBI, HE MPHUBOJS TOYKY B KOHIIE M He momuepkuBas. [Ipu
3TOM HOMEp paszeiia (moapaszjena) neyaTaroT rmocie ad3aHoro OTcTymna.

3aroyioBKM pasnienioB, MOAPA3/AEIIOB BBIICIAIOT MONIYXKUpHBIM wpudToM. Ilpn
HTOM 3aroJIOBKU Pa3/IeoB BBIACIAIOT YBEIMUEHHBIM pa3MepoM HpudTa.

[lepeHocbl 4vacTeil €I0B B 3arojloBKax HE JOIYyCKarTCs. Ecim 3arosioBok
COCTOMT U3 JIBYX U OoJiee MPenIoKEHUH, UX pa3aesstoT TOUKOM.

B 3aromoBkax crnenyer u30eraTb COKpalleHUH (32  HCKIIOYEHUEM
oOlIeNpU3HaHHBIX a00peBUaTyp, €IUHUI] BEIUYMH M COKpPAILEHUH, BXOJAIIMX B
yCJIOBHBIE 0003HAUEHUS MTPOTYKIINH).

PaccrosiHue MexJy 3aroJioBKOM paszfella M TEKCTOM, MEXIY 3arojlOBKOM
pazziena W 3arojlOBKOM Mojipa3jesia JOJDKHO OBbITh paBHO 12+15 MM, Mexay
3aroJ0BKOM IOJIpa3/iesia U TEKCTOM JOJKHO ObITh  7+8 MM.

[Ipn mnepeHoce TeKCTa Ha CIEAYIOUIYIO CTPAaHUIY IIOCIE€ HAMMEHOBAHUS
pasnena (moapaszena) peKOMEHyeTCs 3aliucaTh HE MEHEe ABYX CTPOK.

B BbIyCKHON KBaJIM(PUKAIMOHHOM pabOTe KaKIbIM pazlie’]l pEeKOMEHIyeTcs
HAaYMHATh C HOBOTO JIUCTA.

Hywmeparusi ctpanuil BBITYCKHON KBaTU(UKAITMOHHONW paOOThl JOJKHA OBITh
CKBO3HASL.

WznoxkeHne TekcTta JOJKHO OBITh OT TpeTbero Jjuua. llpu wu3noxeHun
00s3aTENbHBIX TPEOOBAaHUN B TEKCTE JOJKHBI NPUMEHSTBCS CIIOBA <JIOJKEHY,
«CNEqyeT», «HEOOXOIUMO», «TPEOyeTcs», «UTOObI», «Pa3pelIacTcsi TOJBKO», «HE
JOIYCKAeTCs», «3anpelaercs», «He ciaenyer». [Ipu u3ia0KeHun Apyrux MOoJI0KEHUN
ClIeyeT MPUMEHSAThH CIIOBA — «MOTYT OBITh», «KaK MPaBUIIO», «IIPU HEOOXOIAUMOCTH,
«MOXET OBITbY», «B CIIydae» U T.1.

[Ipu 3TOM OMyCKaeTCsl UCIOJIb30BATh TOBECTBOBATEIBHYIO (DOPMY U3IIOKEHUS
TEKCTa IOKYMEHTa, HallpUMep, «IIPUMEHSIOTY», «yKa3bIBAIOT» U T.II.

B noxymeHTax IOJKHBI IPUMEHSATHCS TEPMUHBI, 0003HaYEHUS U OTIpeIeICHHUS,
YCTAaHOBJICHHBIE COOTBETCTBYIOIIMMH CTaHAApTaMH, a MPU HX OTCYTCTBUM —
OOIIETPUHSATHIE B HAYYHOU JTUTEpaType.

B TekcTe BhIMyCKHOM KBaTM(UKAIIMOHHON paboTe HE AOMYCKAETCA:

— MPUMEHSTh 00OPOTHI PA3TOBOPHOM peuu;

— MPUMEHSTH JUIsI OJHOTO M TOTO € IMOHATUSA pa3IUYHble HAy4HO-

TEXHUYECKUE TEPMHUHBI, OJM3KHME MO0 CMBICIY (CHHOHUMBI), a TaKKe

WHOCTPAHHbIE CJIOBAa W TEPMHUHBI IPU HAJIUYMM PABHO3ZHAYHBIX CJOB U

TEPMHUHOB B PYCCKOM SI3BIKE;



— TMPUMEHSTH NPOU3BOJIBHBIE CIIOBOOOPA30BAHMS;

— TPUMEHATh COKPAUIEHUs CJIOB, KPOME YCTAHOBJICHHBIX ITPABUJIAMH PYCCKOM

opdorpadun u coorBercTBytonux ['OCT 7.12;

— COKpalarh 0003HAYCHUS €TUHUI] BEJIUYUH, €CIIM OHU YIOTPeOsstoTcs 0e3

udp, 3a UCKIIOUYEHUEM EIUHUI] BETUYMH B TaOIMIax U B pacmmudpoBKax

OYKBEHHBIX 0003HaYEHUI, BXOAAIIUX B (POPMYIIBI U PUCYHKH.

B TexcTe mokyMeHTa 4MCIIOBbIE 3HAUEHUS BEJIMYMH C 0003HAUCHHEM EIUHUIL
bu3MUecKuX BEJIMYMH W EAWHMI] cueTa cieAyeT mnucath nudpamu, a uyucia 06e3
0003HauYeHUs eMHULl PUBNYECKUX BEIMYMH U €AUHUI] CYeTa OT €AUHULIBI 10 JECATU —
CJIOBaMHU.

B ¢opmymnax B KkauecTBE CHMBOJIOB CJEAyeT MPUMEHITh 0003HAYCHMS,
YCTaHOBJICHHBIE COOTBETCTBYIOLUIMMHU T'OCYJAaPCTBEHHBIMU cTaHaapTamu. [losicHeHus
CUMBOJIOB U  YHCIOBBIX KOX(DPUIMEHTOB, BXoAadmux B Qopmyny (eciu
COOTBETCTBYIOIIUE TOSICHEHUSI HE TMPUBEACHBI paHEE B TEKCTE), MPUBOIAT
HEIMOCPEICTBEHHO MoA (opmynon. [losicHeHHs Kaxaoro CHMBOJIA C YKa3aHUEM
€AMHUI] U3MEPEHUS CIIEYEeT NaBaTh C HOBOW CTPOKU B TOM MOCIENOBATEIbHOCTH, B
KOTOpPOM CHUMBOJIBI TpuBeAeHbI B (opmyse. IlepBasg cTpoka MNOSCHEHHS JOJDKHA
HAaYMHATBCS CO CJIOBA «IZIe», KOTOPOE 3alMCchIBaeTCs Ha ypoBHE TekcTa. [locne cinosa
«Tae» TBOETOYHE HE CTABUTCH.

@opMyIbl, CIEIYIOLIIME OJHA 3a JPYrod W HE pa3/ielieHHbIE TEKCTOM,
Pa3aeNsIoOT 3aMsATOM.

[lepeHocuTs GopMyJIbl Ha CIEIYIONIYIO CTPOKY JOIMYCKAETCs TOJIBKO Ha 3HaKaX
BBINIOJIHAEMBIX OMNEpAlMi, MpUYEM 3HAK B Hauaje CJIEAYIOLIEH CTPOKHA MOBTOPSIOT.
[Tpu nepenoce hopmysibl Ha 3HAKE YMHOKEHHUSI IPUMEHSIOT 3HAK «X».

[Tocne moncTaHOBKYU B (DOPMYJIBI YUCIIOBBIX BEJIMYMH OTBET 3aIllUChIBaeTCs 0€3
IIPOMEKYTOUYHBIX PELICHUM.

@opMyJbl  pacnoJiaraloT OTAECIbHBIMA CTPOKAMH TIOCEPEAUHE JHUCTa WM
BHYTPH TEKCTOBBIX CTPOK.

CcbUlKM Ha MCHOJB3YEMbIE HMCTOYHUKH CIEAYET YKa3blBaTh IMOPSIKOBBIM
HOMEPOM OMOIHOrpaPUUYEecKOro ONMCcCaHusl MICTOYHHUKA B OMOIMOrpaUuecKoM CIUCKE.
[TopsinKoBBIN HOMEP CCHUIKM 3aKII0YAIOT B KBaJAPATHBIE CKOOKH.

Bce wmmoctpaumu  (rpadukd, aMarpaMMbl, CXEMbl, KOMIIbIOTEpHBIE
pacnieuaTku, ¢pororpadun), BKIIOUaeMble B TEKCTOBOM MaTepual 3alucKi, UMEHYIOTCS
PUCYHKaMHU.

KonnuecTtBo wiutrocTpanuii  TODKHO OBITh JTIOCTAaTOYHBIM JJISi  TIOSICHEHUS
U3JIaraéMoro TekcTta. MiumrocTpauuu cieayeT pacrosiaraTb B TEKCTE BBITYCKHOU
KBAIM(PUKALMOHHON paboThl HEMOCPEJICTBEHHO IIOC]Ie TEKCTa, B KOTOPOM OHHU
YIOMHHAIOTCS BIIEPBbIE, UM HA cleAyrolei ctpanuile. NmocTpanuu MoryT ObITh B
KOMITbIOTEPHOM HCIIOTHEHUH, B TOM YHCIIe U 1IBeTHbIe. Ha Bce MiuocTpaluu 10IKHbI
OBITh CCBUIKH B TEKCTE.

[Ipy BBINOJHEHWM WUTIOCTPAMA C TIOMOIIBIO MPHUKIATHBIX TPOrpaMm
opopMiieHHE UX JOJDKHO COOTBETCTBOBAaTh TpeOoBaHUsSM cTaHaapToB. llpu
MOJATOTOBKE MJUIIOCTPALM HEO0OXOJMMO yCTaHaBIMBATh pasperieHue He meHee 150
TOUYEK Ha AWM. PexxnM 1BeTa BHIOMpAETCsl UCXO U3 KOHKPETHOW HEOOXOIMMOCTH.
PacrieyaTka oCyIecTBIIsI€TCS Ha LIBETHOM IIPUHTEPE.
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Nnmtoctpanyu, 3a HUCKIIOYEHUEM WJUIIOCTPALMK  TPUIIOKEHUH, ClenyeT
HYMEpOBaTh apaOCKUMM IudpaMu CKBO3HON Hymepanueil. Eciu pucyHok oauH, TO OH
o0o3Hauaetrcsi «Pucynok 1». CinoBo «PucyHOK» M €ro HaMMEHOBaHUE PACIOJIATral0T
MOCepeIMHE CTPOKH.

JlommyckaeTcst HyMepoBaTh WUTIOCTpAIMK B Mpejenax paszzaena. B atom ciydae
HOMEpP WUTIOCTpAlldd COCTOUT M3 HOMEpa pasliela U MOPSAKOBOTO HOMEpa
WJUTKOCTPALIAN, pa3iesieHHbIX Toukor. Hanmpumep: Pucynok 1.1.

[Mudposoit marepuan s Jydiled HATrJSTHOCTH U CpaBHEHUS O(POPMIISIOT B
Bujsie Tabsui o 'OCT 2.105. Hazpanue Tabiuilbl JOTAKHO OTpakaTh €€ COJACpKaHMUE,
ObITh TOYHBIM, KpaTkuM. CreBa Haj Tabiauiei pasmemaroT cioBo «Tabmuua», npu
TOM TOYKY IOCJE€ HOMEpa TaOJMIbl M €€ HAaUMEHOBAaHMS HE CTaBST. TaOnuIlbI
O0(QOPMIISIIOT B COOTBETCTBUU C PUCYHKOM 1.

Tabnumna —
HOMCD HaSBaHHCTH6HHHLI

ZaronoBoK
rpad

IlogzarcnoBoK
rpad

Tomoera

CTporH

EoxobBun I'pad e{somomcn)
rpaba oo
2AC OILGER OB)

Pucynox 1 — [Ipumep odbopmienus: TaOauiisl

Tabnuiry, B 3aBUCUMOCTH OT €€ pa3mepa, MOMEIIA0T MO/ TEKCTOM, B KOTOPOM
BIIEPBBIC JIaHA CCHUIKA HA HEE, UM Ha CIEAYIOIIeH CTpaHHIe, a, MPU HEOOXOTUMOCTH,
B MIPUJIOKEHUH K TOKyMeHTYy. Hauano u KoHel TaOauIbl OTACTISIOTCS OT TEKCTa OJHUM
npoOesoMm.

Tabnuibl cienyeT HyMepoBaTh apaObCKUMU IUdpaMu CKBO3HOM HyMepaIuen.

Ha Bce TaOmuirel TeKCTa BBIMTYCKHOM KBAIM(DUKAITMOHHOU pabOTHI JOKHBI OBITh
MPUBEIACHBI CCHUIKM B TEKCTE, MPH CCHUIKE CIEAYeT MUCAaTh CJIOBO «TAa0OJUIA» C
yKa3aHUEM ee HoMepa, HampumMep, «B Tabmuiie | mpeacTaBieHbL...».

[Ipu nenmenun TabiWIBI HA 4YacTH, NPHU TMEPEHOCE 4YacTH TaOIUIBI Ha
CJICIYIONTYIO CTPAHUILY, a TAKXKe B TeX CIIydasiX, KOrja B TEKCTE JOKYMEHTa UMEIOTCS
CCBUIKH Ha HUX, rpadbl TAOIUIBI CIEAYET MPOHYMEPOBaTh apaObCKUMu U pamu.

[losicHuTenpbHas  3alMcKa JUIUIOMHOW  paOOThl  TeperuieTaeTcss  Wid
MOJIIIMBACTCS B MANKy TBEPIOTO MEpeIuieTa.

B pa3zmene «3akiroyeHue» JIOKEH COJEPKATbCS aHAIW3 PE3yJIbTaTOB
BBINIOJIHEHHOM  paboOThl, OILIEHKa TMOJHOTHI PEIICHUsS TOCTaBJICHHBIX  3ajady,
PEKOMEHJIallMM [0 KOHKPETHOMY HCIOJb30BAHHUIO PE3YJIbTaTOB paboOThl, €€
APKOHOMHUYECKAs, Hay4Has, COIfUaIbHAs 3HAYUMOCTb.
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Ocoboe BHHMaHHE yuaenseTcss OQOPMIICHUIO OUOIUOSPAPUYECKUX CCBIIOK U
oubuozpagpuueckoeo CRUcKa. 3aroj0BoK «Crucok JUTEpaTyph»/
«bubnuorpaduueckuit CMCOK» 3aTUCHIBAIOT CHMMETPUYHO TEKCTY.

[IpaBunsHoe odopmiieHre OuOIMOrpaPUUEcKUX CCHUIOK M COCTaBJICHUE
OKOHYATEIBHOTO OuOnuorpaduueckoro cmucka paldoThl SIBISIIOTCA IOKa3aTeIeM
HAyYHOM KyJbTYPhI UCCIIEOBATEIS.

Cornmacho T'OCT 7.0.05.-2008 Cucrtema crtanmapToB 1o uH(pOpMaLHH,
ONOMMOTEYHOMY W U3JATeIhCKOMY Jneny. bubmuorpaduueckas ccbuika. OOmue
TpeOOBaHUS U TmpaBuia cocraBieHus (BBeaeH B geictBue ¢ 01.01.2009),
oubnuorpaduyeckas cCbUIKa SBISETCS YacThIO CIPABOYHOIO armapara JOKyMEHTa U
CIIy’)KUT UCTOYHUKOM OubOnuorpadpuueckoil MHPOpMAIMU O JOKYMEHTaX — OOBEKTax
ccoutkh. [Ipu 3TOM 00BEKTaMHU CCBUIKH MOTYT OBITh pa3iU4HBIC BUIABI UCTOYHHKOB
uHpopMalMu:  TEKCThl,  BHJAEO3anmuch  (OCOOCHHO  JIOKYMEHTaJbHBIE WU
METOJMYECKOT0 XapaKTepa), 3BYKO3alUCHU, H30MATepUalbl, KapThl, KOMIUICKTHI
(manpumep, kHura+CD), kuHOQWIBMBI, MHKPOPOPMBI, MYJIbTUMEINUA, HOTHI,
npeaMeThl (HarpuMep, My3€HHBIE IKCIIOHATHI), PYKOIHUCH, AJIEKTPOHHBIE PECYPCHI.
VYkazaHnue BUJa UCTOYHHKA WH(OOPMAIUU SBIAETCS 00A3aTENbHBIM MPU COCTABICHUU
oubnuorpaduyeckoro crnucka padboTel; B OUOIMOrpadUUYECKUX CChUIKAX OOBIUHO
onmyckaercsa. B mynkre 4.3 T'OCTa ormedaercsi, 4TO OOBEKTaMU COCTaBJICHUS
oubnurorpaduueckoil  CChUIKM  SIBISIIOTCS  BCE  BHUJIBI  ONYOJIMKOBAHHBIX U
HEOIMyOJIMKOBAHHBIX JOKYMEHTOB Ha JIFOOBIX HOCHUTENAX (B TOM YHCIE DJIEKTPOHHBIC
pecypChl JIOKaTbHOTO U yAJIEHHOTO JOCTYTIa), a TAK)KE COCTABHBIE YAaCTH IOKYMEHTOB.

[To cocraBy sneMeHTOB OHOIMOrpauyecKue OMHCAHUS CCBUIKA MOTYT OBITh
MIOJIHBIMU WJIM KPATKUMH, B 3aBUCUMOCTH OT BHJIa CCBUIKH, €€ Ha3HAUYCHUSI, HATMIHUS
oubnuorpaduueckort uHopMamuu B Tekcre. [lomHas cchUika  COACPIKUT
oubsmorpaduueckue CBeJAEHUS O JOKYMEHTE, HEOOXOAUMBIE JIJIsl €r0 UICHTU(UKAIIUN
u orcka. bubnuorpaduyeckue CCbUIKU Pa3IUYarOTCs TAKKE 10 MECTY PACIIONIOKEHUS
B JJOKyMEHTE Ha:

— BHYTPHUTEKCTOBBIC, IOMEIIEHHBIE B TECTE TOKYMEHTA;

— TMOJACTPOYHbIE, BRBIHECEHHBIE U3 TEKCTa BHU3 MOJIOCHI JOKYMEHTA (B CHOCKY);

— 3aTEeKCTOBBIEC, BHIHECEHHBIE 33 TEKCT JTOKYMEHTA WUJIM €T0 YacTH (B BHIHOCKY).

Heo0xoaumo IOMHUTb, 4TO COBOKYITHOCTb 3aTEKCTOBBIX
OonbnmuorpauuecKknx CChHUIOK HE SBISIETCS OMOMMOrpauueckuM CIHUCKOM WM
yKazateneM. bubnuorpaduyeckuii CIUCOK SBISETCS CaMOCTOSITEIIBHOW YacCThIO
JOKyMeHTa. J{71s1 CBsI3u TEKCTa TOKyMEHTa C HOMepOoM OMOIMorpaduueckoro CrmucKa
UCIIOJIB3YETCSI 3HAK BBHIHOCKMA (HAOWpaeTcss Ha BepxXHEW JWHUK mpudTa), WIH
OTCBUIKA, KOTOpasi MPUBOJUTCS B KBAJPATHBIX CKOOKax. Eciu cChUIKy MPUBOAST Ha
KOHKPETHBIN (h)parMeHT TEKCTa JOKYMEHTa, TO OTCBHUIKE YKa3bIBAIOT MOPSAKOBBIMA
HOMEp U CTPAHUIIBI, HA KOTOPHIX MOMEIIEH 00bEKT OTChUIKH. CBEEHUs pa3IesioT
3ansToi. Tak, Hanpumep, pacnonokeHHas B Tekcte orcbuika [10, c. 106] o3Hauaer
UCTOYHUK T0a HoMmepoMm 10 B OubnmorpadguveckomM CHUcCKe, a OOBEKT CCBHUIKH
pacnionioxeH Ha crpanuie 106. [Ipu moAroToBke BHIMTYCKHOW KBadU(UKALMOHHON
paboTHl PEKOMEHIYEeTCS MMEHHO JAaHHBINA CIIOCOO 3aTEKCTOBOM CCHUIKH.

BaxxHoil 1 HEOTheMJIEMON COCTaBHOM YaCThIO BBIMYCKHOM KBaTH(PUKAITMOHHON
paboThl siBrsieTCS OMOIMOTrpadUyuecKuii CIUCOK, PACTOJIOKEHHBINH IMOCIE OCHOBHOTO
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TekcTa. B kadecTBe 3arnaBus OMOIMOTpadUUEcKOro CHUCKAa OOBIYHO HCMONB3YIOT
cTaHaaptHele pyopuku: «Cnucok auTeparypbl», «bubmuorpaduueckuii crnmcok»,
«CHUCOK HCIOJB30BAHHBIX HCTOYHUKOBY», «CHHCOK OCHOBHOW HCIOJIb30BAaHHOMN
auTeparypsl». Ecnu mnpu moarotoBke pabOThl HUCIHOJIB30BANIACH PA3HOIIAHOBBIC
JIOKYMEHTBhl — KHUTHU, MOHOTpaduu, CTaTbu, HOPMATHUBHBIE JIOKYMEHTHI, CTaHAAPTHI,
WHCTPYKIIUU U T.M., — TO MPEANOYTUTEIbHBIM SIBIsIETCS BbIOOp 3ariaBus «CHucok
UCIIOJIb30BaHHBIX UCTOYHUKOBY. Ho Hanbosnee yrnoTpeOUTEeNbHBIM SIBISIETCS 3arjaBue
«bubnuorpaduueckuii CIUCOK.

bubnnorpaduyeckuii CHMCOK BKJIIOYAET OTACIbHBIC TMO3MIMH, KaXaas Wu3
KOTOPBIX TPEACTaBIsIET COOOM caMocTosATeNbHOE Oubimorpaduyeckoe OIMHUCaHue.
bubmuorpaduyeckue omnucaHus, BKIOYaeMble B OuOmmnorpaduyeckue CIUCKH,
pacronaratoT B omnpezaeieHHOM nopsiake. Hanbonee ynoTpeOUTENbHBIMU SBISIOTCS
CJIEYIOIIME BAPUAHTHI TIOCTPOCHUS:

— andaBUTHOE MOCTPOEHUE, Korjaa Onbnuorpauyeckue OMUCaHusl COCTaBIISIO
B mopsanke andaButa si3blka onmucaHus. Ecnu omucaHusi cOCTaBieHBl Ha JIBYX WIIU
Oonee s3bIKaX, TO BHaYalle B al(aBUTHOM MOPSIKE Ha SA3BIKAX KUPHILTHYECKON
rpaduku (pycCKui, 3aT€M OCTaJbHBIE), 2 TOTOM B alipaBUTHOM MOPSIIKE HA S3BIKAX
JATUHCKOM rpaduku (aHTJIMMCKUN, HEMELKUN U T.1.). bubnuorpadguyeckue onvcanus
Ha sA3BIKaX C pa3HOW rpaduKoil TpynmupyroT B ABa aji(paBUTHBIX psAa: B Hadaie Ha
PYCCKOM SI3bIKE€ WM SI3BIKaX C KHPWIUTMYECKOW TpaduKod, 3aTeM Ha S3BIKE C
JATUHCKOM rpaduKoii;

— XpPOHOJIOTMYECKOE IMOCTPOEHUE, Korna B OuOnuorpauueckoM CIHCKe
oubnuorpaduyueckre OMUCAHUsl PACIOJAraloT B MPSAMON WM OOpaTHON XPOHOJIOTHHU
OITyOJIMKOBAHUSI IOKYMEHTOB — O0OBEKTOB omnucanusi. bubnmorpaduueckue onvcanus
JIOKyMEHTOB, OMYOJIMKOBAHHBIX B OJTHOM T'OJly, pPacloJiaraioT B ajqi()aBUTHOM TOPSIIKE.
XpOHOJIOTUYECKOE  TMOCTPOCHHUE  TNPUMEHSETCS]  OObIYHO B MEPCOHAIBHBIX
oubnuorpaduuecknx CHHCKax, HAmpUMEp B CIHCKE pabOT COUCKATENsl MO TeMe
JCCepTaIliy, TOMEIIaeMOM B aBTopedepare;

— HyYMEpAIlMOHHOE TMOCTpOeHue, Korjga Oubiuorpaduyeckue OMUCAHUS
pacrosaraioT B TOpSAKE MEPBBIX OTCHUIOK B OCHOBHOM TEKCTE K JIOKyMEHTaM —
oOBeKTaM omnucaHus. B Tekcte JOKyMeHTa Mocie yIOMUHAHUS O HeM (ITOCIe IIUTATHI
U3 HEro), MPOCTABJISIIOT B KBAJPATHBIX WJIM KPYIJIBIX CKOOKaxX HOMEp, MO KOTOPHIM
OHO 3HAYUTCS B OMOIMOrpaueckoM CIHUCKE U, B HEOOXOIUMBIX CITydasiX, CTPAHHIIBL;

— CHCTEMAaTHYeCKOE TIOCTPOCHHE, Korma Oubnmorpaguyeckue ONMUCaHus
pacrosiaraioT ¢ Y4eTOM cojepxaHusi — OOBEKTOB ONMUCAHHS — B CHCTEMaTHYECKOM
MOPSIZIKE, TPYNIUPYS WX IOJ TEMAaTHUYCCKUMH WM HEMBIMH pyOpukamu (B BHUIE
3BE370YCK, JIMHEEK W T.[.) B al(aBUTHOM WJIA XPOHOJOTHYECKOM IMOPSIKE. DTOT
BapHaHT MCIOJB3YETCS B CIHCKaX TPYAOB B aBTOpedepaTax AJisi BBIACICHUS CTEIICHU
3HAYUMOCTH paboT (myOnukauuu B KypHaiax no crnucky BAK P®, monorpaduu,
MaTeHThl U JIpyTHe pyOpHUKH) U o0jerdaer paboTy AKCHEPTOB MPU OIEHKE IMOJHOTHI
OIyOJIMKOBaHUS PE3yIbTATOB UCCIIECTOBAHUIA.

B BhInmyckHON KBanuduKalMoHHON padote Oubamorpaduieckuil Cmiucok uMeeT
HE3HAYUTENbHBI 00beM (He MeHee 20 UCTOYHHKOB), YTO JAETACT MPEANOUYTUTEIbHBIM
ero HymMepaluoHHoe nmoctpoenue. Ecian B TekcTe paboThl HUMEETCsI HECKOJIBKO CChIIIOK
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Ha OJIMH U TOT K€ JIOKYMEHT, TO BO BCE€X OTCBUIKAX OH MMEET OJMH TOT K€ HOMEp,
MOJIYYeHHBIN B PE3yJIbTaTe MEPBON OTCHUIKU.
bubnuorpaduueckoe onucaHue COACPKUT OUOIUOTpaduUEcKUe CBEACHUS O
JIOKyMEHTE, TMPUBEJACHHBIE IO ONPEJEICHHBIM IMpaBujiaM, YCTAHABIMBAIOIIUM
HAIIOJIHEHHUE U TIOPSJIOK CIIEIOBAaHUS 00JIacTe M AJIEMEHTOB, U IIpeIHa3HAYCHHbIC JIJIS
UIeHTU(PUKAIIMM W OOIIer XapakTEepUCTUKH JoKymeHTa. B Oubiuorpaduueckom
OTMCAaHUU BBIJCISIIOT CIEAYIONINE 00IacTu:
— 00151acTh 3ary1aBus U CBEICHUN 00 OTBETCTBEHHOCTH;
— 00J1acTh U3JIaHHS;
— 00nacTh cienupUIeCcKUx CBEICHUM;
— 0011acTh BBIXO/IHBIX JIAHHBIX;
— o0nacTb PU3NYECKON XapaKTEPUCTHKHU;
— obnactb cepuu;
— o0nacTh MpUMEYaHus;
— o0nacTh CTaHAApTHOTO HOMepa (WM €ro ajdbTePHATHUBBI) U YCIOBUU
JIOCTYITHOCTH.
B cBoto ouepenp 00acTH OMHUCAHUS COCTOSIT U3 AJIEMEHTOB, KOTOPBIE ACIATCS
Ha 00s3aTeNbHbIE U (DaKyIbTaTUBHBIC. B onmucaHu MOTYT OBITh TOJIBKO 00s13aTEIbHBIC
3JIeMeHThl 00 oOs3aTensHbie W (pakyiapTaTuBHBIE. (OO0sS3aTeIbHBIC DIEMEHTHI
colepkar OuOnuorpaguueckue CBEACHUS, OOecrneynBaromue UACHTUHUKAINIO
JIOKyMEHTa; OHHM TMPHUCYTCTBYIOT B JI0OOM OubirorpaduyeckoM OMHCAHUH.
@dakynbTaTUBHBIE JJIEMEHTHI COJepKaT Oubnuorpadudeckue CBEACHUS, TaIONIUe
JOTIOJTHUTEHHYIO uHdOpMAIUIO 0 JIOKYMEHTE. [Tpu COCTaBJICHUH
oubnuorpaduyeckoro cnucka (GpaxyJIbTaTUBHBIC JIEMEHTHI, KaK MPABUIIO, OIYCKAOT.
C HauOosnbiel MONTHOTON (aKyIbTATUBHBIE IJIEMEHTHI MPUBOIST B OMHCAHUSIX IS
roCyapCTBEHHBIX OuOIMorpaduyecKkux ykazaresiaei, OUOIMOTEYHBIX KaTajoroB (B
KApTOYHOM U AJIEKTPOHHOU (opme), 0a3 JaHHBIX KPYHHBIX YHHUBEPCAIbHBIX HAYYHBIX
OMOJIMOTEK U IIEHTPOB TOCYAAPCTBEHHOM OubInorpaduu.
B OubnuorpaduyeckoM OmNMcaHUM HEOOXOJAMMO pa3ivyarh JBa BHJA
NyHKTyalluy:  OOBIYHBIX T'pPaMMaTHYECKUX 3HAKOB TIPEMMHAHWS W 3HAKOB
MPEANMMCAHHON MyHKTYAaIllH, T.C. 3HAKOB, UMCIOIINX OTI03HABATEIBHBIM XapakTep It
oOnacTeil u 31nemMeHToB OubaMorpadguyeckoro onucanus. [Ipeaqnucannas myHKTyalus
MPEANIECTBYET dJEMEHTaM M OO0JacTsIM WM 3aKII0YaeT UX; ee YMOoTpeOJeHue He
CBSA3aHO C HOpPMaMHu s3bIKa. B KauecTBe MPEeNNMCAHHOW MYHKTYallMH BBICTYMAIOT
3HAKYU MPETHHAHUS 1 MAaTeMaTHYECKUE 3HAKU:
.— TOYKa U TUPE
TOYKA

,  3amnAras

. JIBOETOYHE

; TOYKa C 3aIsiTou
MHOTOTOYHE

| kocas uepta

I/l nBe KOChIE YepThI

() xpyrible CKOOKH

[1] xBanmpatHble CKOOKH
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+ 3HaK IIKC

= 3HaK paBeHCTBa

Kaxxnoit obiactu onucanusi, KpoMe MepBoi, IpeaIIeCTBYET 3HaK TOUKa U TUPE,
KOTOpBIM CTaBUTCS NEpel IMEPBBIM 3JIEMEHTOM obsactu. /[l Oonee yeTKoro
pasneneHus o0jacTeid M 3JEMEHTOB, a TaKXKe Uil pa3jMueHusl NPEeANHCAHHON u
rpaMMaTHYECKON MyHKTyalluM HNPUMEHSAIOT NpoOesbl B OJUH IEYATHBIM 3HAK 1O U
1oCJI€ MPEANUCAHHOTO 3HaKa. VICKIIFOUeHHE COCTABISIOT TOYKA U 3amATas — NpoOesbl
OCTAaBJISIFOT TOJIBKO MTOCJIE HUX.

bubmmorpaduyeckoe omnrcaHue JOKYMEHTa MOXKET OBITh MOJHBIM, KPaTKUM U
paCIIMPEHHBIM.

Kpatkoe Oubnmorpaduueckoe ommcaHue BKIIOYAET TOJBKO 0O0s3aTeNbHBIC
3JIeMeHThl. VIMEHHO ATOT BHUJ ONHUCAHHUS HCIOJNB3YeTCSs TpU  OPOPMIICHUU
Oubnuorpauyecknux CIHUCKOB B  BBITYCKHBIX KBaJNM(HUKAIMOHHBIX padoTax.
Pacmpennoe 6ubnmorpaguyeckoe onucaHue BKIIOYAET 00s13aTENbHbBIE 3JEMEHTHI U
OJIMH WJIK HECKOJIBKO (haKyJIbTaTUBHBIX FJIEMEHTOB.

CxemaTnuHO KpaTkoe Oubnuorpaduyeckoe ONMCaHUE BBITTISAUT TaK:

3arosoBok ((paMunms, UMsi, 0OTYECTBO aBTOpa). 3ariaBue (Ha3BaHWE KHUTH, CTaThH) [00JIaCTh
¢uznueckoil xapakrepuctuku]| : CBeneHUs, OTHOCSIIMECS K 3aryiaBUIO (pacKpbIBarOT
TEMAaTHKY, BUJ, aHpP, Ha3HaueHHE JOKyMeHTa W T.1.) / CBeneHus 00 OTBETCTBEHHOCTH
(conmepkaTt uHpOpMaLKIO0 00 aBTOpax, COCTaBUTENSAX, PelakTopax, epeBOAYMKaAX U T.II.; 00
OpraHu3alusaX, OT UMEHU KOTOPbIX ONMyOJMKOBaH JOKyMEHT). — CBeneHus o0 HM3AaHUU
(conmepkaT AaHHBIE O MOBTOPHOCTH M3aHHUA, €ro rnepepaboTke u T.1.). — MecTo n3aaHus
(Ha3BaHUe ropoja, rie M3AaH JOKyMeHT) : M3narenbcTBO MM M3AAoLas OpraHu3alus,
Hara uzganus. — O0beM (CBeleHUs O KOJMYECTBE CTPAHULL, JTUCTOB).

Konkperusupyem 3Ty cXxemMy JJisl KHUTH:

Jlxxanmkyrazona, E.A. TypucTtcko-pekpeanimoHHOe TPOSKTUPOBAHNE: YICOHHUK
IUIsL CTYJICHTOB yupexieHui Beiciiero oopasosanus / E.A. [lxanmkyrazosa. —
M. : U3natensckuii ieHTp «Akagemus», 2014. — 272 c.

B cBeaeHusax o0 OTBETCTBEHHOCTH YKa3bIBAIOTCS MHULMAIIBI U (PaMUIIUU BCEX
aBTOPOB, €CJIM WX KOJUYECTBO HE MPEBBIIIACT TPEX; B MPOTUBHOM ClIydae WHUILIMAIIBI U
dbamumus niepporo aptopa W Ap. Ilpum ykazaHMM MecTa HU3JaHUS COKpPAIICHHO
ykasbiBatoTcsi Tosibko MockBa (M.) u Cankr-Ilerepoypr (CII0.); Ha Ykpanne — Kues
(K.); B benopyccun — Munck (MH.).

[Ipumepsl HICTOYHUKOB U3 NIEPUOIUYECKUX U3TaHUM:

3opun, A.W. TypucTckuii HEHTP U IEHTP TypHU3Ma: COJEP>KaHUE W TPAHULIBI
noustuit [Texct] / A.W. 3opun // Teopus u npaktuka GU3NIECKON KYJIbTYPHI.
—2000. — Ne 8. — C. 23-25.
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[Ipumep odopmieHus OuOIMOTpaPUUIECKOr0  ONMUCAHUS  HOPMATHBHOTO
JIOKYMEHTA:

['OCT P 50681-2010 Typuctckue ycayru. IIpoekTHupoBaHHE TYPUCTCKHUX
yciyr / ®enepaibHoe ATEHTCTBO M0 TEXHUYECKOMY PpEryJIMPOBAHUIO H
metposoruu. — M.: Ctangaptundopm, 2011. — 20 c.

[Ipu ommcanuum wmatepuanoB u3 HHTepHeTa HEOOXOIUMO OTpPA3UTh KPOME
OOIIMX CBEICHUH: PEXUM JOCTyMa, THUM MPOTOKOJA, JTOMEHHBIA ajapec caiiTa, UMs
daitna, gary noxydenus unpopmarmu. Hanpumep:

KynukoBa, C. Costa Coffee Boixoaut Ha peiHOK I[leTepOypra [DaeKTpOHHBIH
pecypc] : Uarepuet-pecypc meauarpynisl «JIyummuii Beidop» / C. Kynukoga.
— URL : http://www.restop.ru/restn.php?numn=608, cBoboaHbIl (maTa
oopamenus: 02.09.2016).

Marepuai, JONOJHSIONIMN TEKCT BBITYCKHOM KBadu(DHUKAIIMOHHOW pPabOoTHI,
JormyckaeTcsi  oQopMIIsiTh B MpUiIokeHusX. [lpunoxenue oQopMISIOT — Kak
MPOJIOJDKEHUE TAHHOM paboThl Ha MOCIEAYIONIMX €€ JIMCTaX WM BBITYCKAIOT B BUJIC
CaMOCTOSITEJIBHOTO JOKYMEHTA.

[IpunoxxeHusi, BbIIyCKa€Mble B BHAE CaMOCTOSITEILHOIO JIOKYMEHTA,
odopMIISIIOT TI0 00IMM mpaBuiaM. [Ipu HEOOXOIUMOCTH TaKO€ MPHUIOKEHUE MOMKET
UMETh TUCT «ComepKaHue».

Kaxnoe npunokeHne Ha4YMHAIOT C HOBOM CTpaHMIpl. [Ipm 3TOM B BepxHEN
YacTU CTPAHUIII, TOCEPEANHE, TPUBOJISAT U BBIACSIOT MOTYKUPHBIM MIPUPTOM CIOBO
«IIpujioxkeHue», 3alMMCaHHOE CTPOYHBIMU OyKBaMH C TI€PBOMl TMPOMUCHOM, U
0003HaYEHNE TIPUIIOKCHHUS.

Ecnu B TeKcTe NOSICHUTENbHOW 3alUMCKU OJHO NPWIOKEHHE, TO EMY
MPUCBANBAIOT 0003HAYEHUE «AY.

JlomyckaeTrcst pa3MelieHHne Ha OAHOW  cTpaHmie JByX (um  Oojee)
MOCJIEAOBATEIbHO PACIOJIOKEHHBIX MNPWIOKEHUW, €CIM HUX MOYKHO TIOJHOCTBIO
W3JI0KUTh HA OJIHOM CTPAHUIIE.

[IpunoxxeHuss 0003HAYAIOT MPOMUCHBIMU OYKBaMH pycckoro ajndabuTa,
HauuHas ¢ A (3a uckmoueHueM Oyks E, 3, i, 0, Y, b, bl, 'b), KoTOpBIE TIPUBOAAT
nocie ciosa «IIpunoxenue».

Jlonyckaetcs 0003HaUCHHE MPUIOKEHUNW OyKBaMH JIAaTUHCKOTO ayipaBuTa, 3a
uckiouenueM Oyks | u O.

B ciydyae momHOro Mcnosib30BaHUSI OyKB PYCCKOTO M JATHHCKOTO ayihaBUTOB
JommycKaeTcsi 0003Ha4aTh MPUIOKESHUS apaOCKuMu I pamu.

B «IlpunoxeHuss»  BKIIOYAIOT  Marepuanabl  WUIIOCTPALIMOHHOIO U
BCIIOMOT'aTENIbHOTO XapakTepa: TaOJUlbl, PUCYHKH, JOMOJHUTEIIbHBIE pPaCUEThl,
pacniedatku ¢ 9BM, ¢ororpaduu u T.1.

BrinyckHas kBanuguKalMoHHas paboTa rneperieTaeTcs: TBEPAbIM NEPETIETOM.

6. OTYeTHOCTH O MPOM3BOACTBEHHOM (IIPEIIUIJIOMHOM) MPaKTHKE
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B mpoiiecce npoxokaeHusi MPOU3BOJACTBEHHOM (MPEIAUINIOMHON) MPAKTUKU
oOy4aroniecsi 00si3aHbl BECTU OHEBHUK NPAKMUKU, B KOTOPBIA €XKEIHEBHO KPaTKO
3alKMCBIBACTCS, YTO  CIEaHO 3a JEeHb 10  BBINOJIHEHUH  KaJeHJAapHOTO
WHIUBUYAIbHOTO IJ1aHa. [0 OKOHYaHUU MPAKTUKHU COCTABISIETCS KPAaTKUIl OTYET 00
UTOTax MPOU3BOACTBEHHON (mpenaurioMHol) mnpakTtuku. [locne 3aBepiieHus
MPAKTUKU THEBHUK JIOJKEH OBITh MPOCMOTPEH PYKOBOAMUTENIEM MPAKTUKH, KOTOPHIN
COCTaBIISIET 0M3blE-XAPAKMEPUCTNUKY HA pabomy cmyoeHma 1 TIOJIUCHIBAET €T0.

3ammTa OT4YeTa IO MPOMU3BOJACTBEHHOM (NMPEIIUIIIIOMHON)  MPaKTHUKU
OPOM3BOAUTCS (opMe TPEI3alUTHl BBIMYCKHONW KBaJU(UKAIIMOHHOW pPaboTHI.
ATTecTanus 1Mo MNPOU3BOJACTBEHHOW (MPEIIUIIIIOMHON) MPAKTUKE OCYIIECTBISIETCS B
dbopme mudpepeHIMpPOBaHHOTO 3aUeTa.

Kpumepuu oyenxu

1. OueHKa «OTIMYHO» CTABUTCS B CIyyae, €CIM OO0y4YaroIUKCs TOCTUT LIETU U
peanu3oBai BCe 3a/1a4u, MOCTABICHHBIE IIEPE] HUM B XOJ€ IPAKTUKH; BBITIOJIHWI TUIaH
[0 HAIMCAaHUIO BBIMYCKHOM KBaNU(UKALUMOHHON pPAOOTHI; MOJOIIENT TBOPYECKH K
BBIMIOJTHEHUIO BBIMMYCKHON KBaJM(UKALMOHHOW pabOThl, HE HMEET 3HAYUTENIbHBIX
3aMeuyaHuil o 0(hpOPMIICHHUIO BBITYCKHON KBaTU(UKALMOHHON padoTe.

2. OLeHKa «XOpOUIo» CTABUTCS B TOM CIIydae, eCiu 00yJaronuiics JOCTUT LEeNn
U pealM30BaJl BCE 3a/1ayd, IOCTABIICHHBIE MEPE] HUM B XOJE€ MPAKTUKH; BBITOJHWII
BBIITYCKHYIO KBaJIM(UKALMOHHYIO padoTy, HO HMMEET HEOOJIbIIHE HEIOpaOOTKU U
3aMEYaHHusl 10 COAEPKAHUIO U O(POPMIIEHUIO BBIITYCKHON KBAIM(PUKALIMOHHON pabOTHI.

3. OueHka «yJIOBJIETBOPUTEIBLHO» CTABUTCA B TOM Cilydyae, €clid OOy4daroliuiics
JOCTUI LEIM U PEealn30Bajl OCHOBHBIE 3aJaud, MOCTABJICHHbIE NEPE] HUM B XOHAE
MPaKTUKH; BBITTOJHUI BBITYCKHYIO KBAIU(PUKALUOHHYIO padOTy, HO UMEET 3aMeUYaHus
B UX BBINIOJHEHUU 10 €€ COACPIKAHUIO.

4. OneHka «HEYAOBJIETBOPUTEIBHO» CTaBUTCA B TOM Clly4ae, €cliu
oOyvaroluiics He JOCTUI IIeId W  YaCTUYHO  BBINOJHWI  BBIITYCKHYIO
KBATM(PUKANMOHHYIO pPaboTy, a TakKe HWMEET 3HAuYUTeNbHbIE HeIopaboTKu U
3aMEYaHHusl B 110 €€ COJIEPIKaHUIO.
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bubauorpadguyecknii CiMcoK.

1. [TonoxkxeHne o0 TpakTUKE OOYy4yaIOUMXCA, OCBAaMBAIOLIUX OCHOBHbIE
po(eCCUOHANIBHBIE MPOTPaMMBbI BBICILIET0 OOpa3oBaHMsl, YTBEP)KIEHHOE IMPUKA30M
MunucrepcTBa oOpazoBanus u Hayku Poccuiickoit deneparuu ot 27.11.2015 Nel1383.

2. [TonoxxeHne o0 mNpakTUKe OOYYAIOUIMXCS, OCBAMBAIOUIMX OCHOBHBIE
npodeccuoHanbHble 00pa30BaTEeNbHbIC MPOTPAMMBbI BBICHIETO 00pa30BaHus, IPUHITOE
pemienrem YyeHoro coBeta PI'BOY BO «YeweHckuil rocyaapCTBEHHBIN
yauBepcute™» 28.01.2016 (mpotokon Nel), yrBepxknennoe Pexropom ®I'BOY BO
«YeueHckuil rocynapcTBeHHbI yHUBEpcuTeT 3.A. CangossiM 1.02.2016.

3. denepasibHBIN TOCYJAPCTBEHHBIM 00pa30BaTENbHBIA CTAaHAAPT BBICHIETO
oOpazoBanust HanpasieHus noaroToBku 43.03.01 Cepsuc, yTBEp:KIECHHBIA MPHUKA30M
MunncrepctBa oOpa3zoBanus u Hayku Poccuiickoii deaepanuu ot 20 oxTsi6ps 2015 .
Ne 1169.

18



